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INSTRUCTIONS TO VENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids,
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[ ] A pre-bid meeting will not be held prior to bid opening,

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[v'] AMANDATORY PRE-BID meeting will be held at the following place and time:

A mandatory pre-bid meeting will be held on May 1, 2013 at 1:00 PM at the Fairmont Public Safety
Building located at 500 Quincy Street in Fairmont, West Virginia.

All Vendors submifting a bid must attend the mandatory pre-bid meeting. Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid, No one person attending
the pre-bid meeting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance, The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing, Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the aftendance sheet and provide
the required
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening,

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing, All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline:; (May 8, 2013 at 5:00 PM EST

Submit Questions to: Krista S. Ferrell, Buyer Supervisor
019 Washington Street, East
P.O. Box 50130

Charleston, WV 25305

Fax: 304-558-4115
Email:|krista.s.ferre|l@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing

Division is binding,

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130

Revised 03/04/2013



The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER: Krista Ferrell
SOLICITATIONNO.: _ GSD136417
BID OPENING DATE; _ June 76, 2013
BID OPENING TIME: _ 1:30 pm
FAXNUMBER: _ 304-326-2069

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical
[ ]Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: May 28,2013 at 1:30 PM EST

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith, Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.

Revised 03/04/2013



GENERAL TERMS AND CONDITIONS:

1. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signifies Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract,

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract,

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Depariment of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder.

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, efc.
as context requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[ ]

[v]

Revised 03/04/2013

Term Contract

Initial Contract Term: This Contract becomes effective onl

and extends for a period of L ] year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original confract, Renewal of this Contract
is limited to successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable {ime after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew {his
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term.  During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited, Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the not

proceed and must be completed within |545 calendar

ice to
days.

One Time Purchase: The term of this Contract shall run from the issnance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract

extend for more than one fiscal year.

Other: See attached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

3. QUANTITIES:  The quantities required under this Contract shall be determined in accordance with
the category that has been identificd as applicable to this Contract below.

[ ] Open End Contract: Quantitics listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[¢/] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith,

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in {ransportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract,

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

[,/ | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 03/04/2013
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['] PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of [100% of the contract value | The performance bond must be
issued and received by the Purchasing Division prior to Contract award. On construction
confracts, the performance bond must be 100% of the Contract value.

[¢'/] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award,

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit, Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable.

[/] MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[] WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

[¢] INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior o Contract award:

[/] Commercial General Liability Insurance:
1,000,000.00 ol more,
[ ] Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.
And all other insurance requirements as set forth in the WV Supplementary Conditions
[\/ ] to the AIA A201-2007 and the allached sample Accord form.
[ ]
—
[ ]
[ ]
[ ]

Revised 03/04/2013
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
confained in the specifications prior to Confract award regardless of whether or not that
insurance requirement is listed above.

[ ] LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]
[ ]
[ ]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
certifications contained in the specifications prior fo Contract award regardless of whether or not
that requirement is listed above,

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division, Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office, If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of
quality only and is not intended fo reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGES: Vendor shall pay liquidated damages in the amount
$1,000.00 for |failure to complete I

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to
pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipt.

14. REGISTRATION: Prior to Confract award, the apparent successful Vendor must be propetly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strietly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.
19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination”) unless
alternate shipping terms are clearly identified in the bid.  Vendor’s listing of shipping terms that

contradict the shipping terms expressly required by this Solicitation may result in bid disqualification,

20. INTEREST: Interest atfributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been aftached hereto to allow Vendor to apply for the preference. Vendor’s

Revised 03/04/2013
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va, CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors. Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va, CSR § 148-22-9.

22

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Confract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days wrilten notice to the Vendor in accordance with West Virginia Code

of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LLAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect,

28

COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor ~ under ~ West  Virginia Code §§ 21-5A-1 et seq. and available at
hitp://www.sos.wv.gov/adminisirative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage

29
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requirements are applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

MODIFICATIONS: This writing is the parties® final expression of intent, Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

31

WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

32

-

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents. Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

33

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Altorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (¢) be free from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptcy protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.

Revised 03/04/2013
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38, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
hitp://www.state.wv.us/admin/purchase/vre/hipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013, It may be viewed online at http://www.ppo.pgov/fdsys/pkg/FR-2013-01-25/pd/2013-01073.pdf.
Any organization, that qualifies as the Agency’s Business Associate, is expected to be in compliance
with this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV State Agency Business Associate
Agreement, or September 23, 2013 (whichever is earlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associate Agreement. For those Business Associates with
contracts with a HIPAA Covered State Agency executed prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in hitp://www.state.wv.us/fadmin/purchase/privacy/default.himl,

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

If a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
defailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format. Tailure to comply with the forcgoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor’s act of marking a
bid or any part thereof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.,  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission.
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41. LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor cerlifies (D
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in ifs
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency,

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services.  The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

/] * Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services,

45, VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is
contemplated or created by this Contract. The Vendor as an independent confractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subconiractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers’® Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

46

47. PURCHASING AFFIDAVIT: In accordance with West Virginia Code § 5A-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities”). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Confract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner,

49, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensure that a conflict of interest does not arise. Any conflict of interest discovered shall be prompily
presented in detail to the Agency.
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50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ ] Suchreports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract

“expenditures by agency, etc.
[ ] Quarterly reports detailing the fotal quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing, requisitions@wv.gov.

51. BACKGROUND CHECK: In accordance with W. Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access to sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision,

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check.

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information.

52. PREFERENCE FFOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Director of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Confract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W, Va, Code § 5A-3-56. As used in this section;

a. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or after June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products ift

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater, For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet confract requirements,

33. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va. CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantities to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products, If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.

Revised 03/04/2013



18

1. CONTRACTOR’S LICENSI: West Virginia Code § 21-11-2 requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the contractor’s license. Applications for a contractor’s license may be made
by contacting the West Virginia Division of Labor.

West Virginia Code § 21-11-11 requires any prospective Vendor to include the contractor’s license
number on its bid. Failure to include a contractor’s license number on the bid shall result in
Vendor’s bid being disqualified. Vendors should include a contractor’s license number in the space
provided below.,

Contractor’s Name; City Construction Company, Inc.

Contractor’s License No, WW001801

The apparent successful Vendor must furnish a copy of its contractor’s license prior to the issuance of
a purchase order/contract.

2. DRUG-FREE WORKPLACE: W. Va. Code § 21-1D-5 provides that any solicitation for a
public improvement contract requires each Vendor that submits a bid for the work to submit af the
same (ime an affidavit that the Vendor has a written plan for a drug-free workplace policy. To
comply with this law, Vendor must either complete the enclosed drug-free workplace affidavit and
submit the same with its bid or complete a similar affidavit that fulfills all of the requirements of the
applicable code. Failure to submit the signed and notarized drug-free workplace affidavit, or a
similar affidavit that fully complies with the requirements of the applicable code, with the bid shall
result in disqualification of Vendor’s bid.

3. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
AIA A101-2007 and A201-2007 or the A107-2007 documents, as amended by the Supplementary
Conditions for the State of West Virginia, in addition to the terms and conditions contained herein.

4,  SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1, The
apparent low bidder on a contract for the construction, alteration, decoration, painting or improvement
of a new or existing building or structure valued at more than $500,000.00 shall submit a list of all
subcontractors who will perform more than $25,000.00 of work on the project including labor and
materials. This provision shall not apply to any other construction projects, such as highway, mine
reclamation, water or sewer projects.
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¢. Required Information, The subcontractor list shall contain the following information:

i. Bidder’s name

il. Name of each subcontractor

iii. License numbers as required by W. Va, Code § 21-11-1 et. seq.

iv. Notation that no subcontractors will be used if the bidder will perform the work

d. Submission. The completed subcontractor list shall be provided to the Purchasing Division
within one business day of the opening of bids for review. Failure fo submit the subconfractor
list within one business day after the deadline for submitting bids shall result in disqualification
of the bid.

e. Substitution of Subcontractor. Written approval must be obtained from the Purchasing
Division before any subcontractor substitution is permitted. Substitutions are not permitted
unless:

i.  The subcontractor listed in the original bid has filed for bankruptey,
il. The subcontractor in the original bid has been debarred or suspended; or
iii, The contractor certifies in writing that the subcontractor listed in the original bill fails, is
unable, or refuses to perform his subcontract,

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with § 22-29-4, all new
building construction projects of public agencies that have not entered the schematic design phase prior
fo July 1, 2012, or any building construction project receiving state grant funds and appropriations,
including public schools, that have not entered the schematic design phase prior to July 1, 2012, shall be
designed and constructed complying with the ICC International Energy Conservation Code, adopted by
the State Iire Commission, and the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.

Revised 03/04/2013



State Of West Virginia New State Office Building - Fairmont 20
General Services Division 416 Adams Street

Project No. GSD136417

Section 000100 —~ INSTRUCTIONS TO BIDDERS

In the event that any information contained in this (or any other) Section of the Project Manual is in
conflict with West Virginia State Law and/or Purchasing Division rules, policies, and procedures, the
State's law, rules, policies and procedures prevail.

1.01  Summary

A. The Acquisition and Contract Administration Section of the Purchasing Division “State” for the
West Virginia General Services Division is soliciting quotations to construct a new, five-story
70,742 square foot office building. This document is intended to supplement information
provided in the standard "Request for Quotation” and "General Terms and Conditions” issued by
the Purchasing Division for this project. Bidders shall carefully review all documents.

B. Project Description

The project consists of the following:

1.
2.

<

LEED : Project Goal of LEED Silver with Potential of LEED Gold.
Site Work

a. The site work in the building package will consist of backfill and final grades
around the building, asphalt pavement of parking and access drive isles,
concrele curb, concrete sidewalks, exterior utilily connections to water,
sewer, gas, and storm water drainage system connections and landscaping.

Structure:

a. The foundation systems will consist of deep drilled piers to competent rock at
50 TSF. The sloping site requires the use of multi-level retaining walls along
with grade beams {o stabilize the drilled piers. The ground floor will consist of
slab on grade with the sub base prepared as per the geotechnical report.
The super slructure will consist of steel frame columns beams and steel roof
beams. Floors will consist of metal deck with concrete infill.

b. Applied fireproofing and intumescent fireproofing on structural steel

Envelope:

a. Loaded bearing steel stud back-up with a combination of brick masonry, Cast
Stone Masonry, Aluminum Curtain-wall and Insulated Metal Panel and
Formed metal panels walls and soffits and Glass Fiber Reinforced Concrete
features,

b. Roof is TPO Single Ply Membrane roofing on insulation,

c¢. Below grade retaining walls with self-adhering sheet waterproofing

Interior:

a. Concrete filled steel stairs with steel railings

b. Hollow metal doors and frames with Flush and Stile and Rail Wood Doors.
Access Control system with Integrated Security Management System.

¢. Overhead coiling door

d. Gypsum Wall Board Interior Partitions, Tile Carpeting, Ceramic Wall And
Floor Tile, Solid Surface Window Sills And Wainscot, Acoustical Panels
Ceilings, Painting And Wall Covering. Interior and Exterior Signage, Toilet
Compartments, Wire Mesh Partitions, Operable And Folding Partitions, Toilet
Accessories, Fire Extinguishers and Flagpoles,

e. Loading Dack Equipment

f.  Roller Window Shades

g. Electric Traction Elevators

INSTRUCTIONS TO BIDDERS 000100 - 1



State Of West Virginia New State Office Building - Fairmont

General Services Division 416 Adams Street
Project No. GSD136417

6. HVAC:
a. Cenlral Heating System

. Three high-efficiency, copper-fin type boilers will provide heating for
the building.

ii. Hot water will be circulated through the system by three boiler pumps
and two building pumps connected in a primary-secondary piping
scheme.

b. Central Cooling System

i. A packaged air-cooled chiller having scroll type compressors and
three thermal (ice) storage tanks will provide cooling for the building.

ii. Chilled water will be circulated through the system by two chiller
pumps and (wo building pumps connected in a primary-secondary
and led-lag piping scheme.

¢. Air Handling System

i. Three central-station, variable-air-volume (VAV) air handling units
will circulate conditioned air via ductwork to occupied spaces
throughout the facility.

7. Electrical

a.  Normal Power Service

I. - The utility transformer will feed a 2000A, 480Y/277V, 3 phase, 4 wire
switchboard located in a main electric room on the basement level

b. Emergency Power
i.  Emergency power will be supplied from a 480Y/277V, 3 phase, 4

wire, diesel-fueled generator located at grade. Generator will have
a weatherproof sound-attenuated enclosure with integral heater.

8. Plumbing
a. Domestic Water Healing System
i. (2)100 Gallon high efficiency condensing, 199 BTH gas-fired hot water
heaters shall provide the domestic hot water needs for restrooms. Coffee &

break rooms will be served by instantaneous water heaters.

b. Fire Suppression System

e ————————————————————eeee e
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State Of West Virginia New State Office Building - Fairmont

General Services Division 416 Adams Street
Project No. GSD136417

1.02  Definitions

A. Bidding Documents include the Project Manual(s) and Drawings, plus all Addenda. The Project
Manual includes the DIVISION 0, Procurement & Contracting Requirements: the Request for
Quotation, as issued by the State Purchasing Division; the Conditions of the Contract, including a
sample AlA A101-2007 Standard Form of Agreement between Owner & Contractor, the AIA
A201-2007 General Conditions of the Contract for Construction, and the AIA A201-2007
Supplementary Conditions to the Standard form of Agreement Between Owner and Contractor;
the Contract Forms, including samples of all forms that would be used post-award; and the
Environmental Reports affecting the project. The Project Manual also includes all other
DIVISIONS of administrative and technical specifications affecting the project.

B. Definitions set forth in the General Conditions of the Contract for Construction, AIA Document
A201-2007, as amended by the State of West Virginia Supplementary Conditions to AIA
Document A201-2007, or in other Contract Documents are applicable to the Bidding Documents.

C. Addenda are written or graphic instruments issued by the Purchasing Division prior to execution
of the Contract which modify or interpret the Bidding Documents by additions, deletions,
clarifications or corrections.

D. ABid is a complete and properly executed quotation to do the work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

E. The Base Bid is the sum stated in the Bid Form for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from which
Work may be deleted for sums stated in Alternate Bids.

F. An Allernate Bid (or Alternate) Is an amount stated in the Bid Form to be added to or deducted
from the amount of the Base Bid if the corresponding change in the Work, as described in the
Bidding Documents is accepted.

G. A Unit Price is an amount stated in the Bid Form as a price per unit of measurement for materials,
equipment or services or a portion of the Work as described in the Bidding Documents. Unit
prices shall be used solely for the formulation of any change orders subsequently requested for
the awarded contract.

H. A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in the
Bidding Documents.,

I A Sub-Bidder is a person or entity who submits a bid to a Bidder for materials, equipment or labor
for a portion of the Work,

1.03  Bidding Documents

A. Bidders may obtain only complete sets of the plans and specifications of the Bidding Documents
at the offices of the Omni Associates -Architects. The cost of the bidding documents is $400.00
per set (hard-copy) non-refundable. A CD (pdf) is available for 125.00 Non-refundable.

B. Allinterested parties may refer to documents on file at a location as identified below.

C. Bidders shall use complete sets of Bidding Documents in preparing Bids: neither the Owner nor
Architect assumes responsibility for errors or misinterpretations resulling from the use of
incomplete sets of Bidding Decuments.

e e e e
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D. The Owner and Architect make copies of the Bidding Documents available on the above terms for
the purpose of obtaining Bids on the Work. No license or grant of use is conferred by issuance of
copies of the Bidding Documents.

E. Plans and Specifications may be examined at the following locations

Omni Associates - Architects
1643 Fairmont Avenue, Suite 201
Phone: 304-367-1417

Fax: 304-367-1418

Kanawha Valley Builders Association
1627 Bigley Avenue

Charleston, WV 25302

Phone: 304-342-7141

Fax: 304-343-8014

Reed Construction Data

30 Technology Parkway South, Suite 100
Norcross, GA 30092

Phone: 770-417-4000

Fax: 770-849-6475

McGraw-Hill Construction / Dodge
6588 Coal River Road

St. Albans, WV 25177

Phone: 304-722-3192

Fax; 304-722-3143

Contractors Association of West Virginia
2114 Kanawha Boulevard East
Charleston, West Virginia 26311

Phone: 304-342-1166

Fax: 304-342-1074

Construction Employers Association NCWV
2794 White Hall Blvd

White Hall, WV 26554

Phone: 304-367-1290

Fax: 304-367-0126

Pillsburg Builders Exchange
1813 N. Franklin Street
Pittsburg, PA 15233

Phone; 412-922-4200

Fax; 412-928-9406

Parkersburg Marielta Contractors Association
4424 Emerson Avenue

Parkersburg, WV 26104

Phone: 304-485-6485

Fax: 304-428-7622

e
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1.04

1.06

1.06

Project No. GSD136417

Ohio Valley Construction Employers Council
21 Armory Drive

Wheeling, WV 26003

Phone: 304-242-0520

Fax. 304-242-7261

Addenda:

Copies of Addenda may be made available where Bidding Documents are on file for inspection.

Bidder's Representations

A. By submitting a Bid, the Bidder represents that:

1. The Bidder and all subcontractors the Bidder intends to use have carefully and
thoroughly reviewed the Bidding Documents and have found them complete and free
from ambiguities and sufficient for the purpose intended.

2. The Bidder has visited the site, and is fully acquainted with all conditions which will affect
the performance of the Contract including provisions for delivery, rigging, storage and
other requirements. The contractors bid shall be presumed to be based upon such
examination.

3. The Bid is based upon the materials, equipment and systems required by the Bidding
Documents without exception.

4, The Bidder and all workers, employees and subcontractors the Bidder intends to use are
skilled and experienced in the type of construction represented by the Bidding
Documents.

6. The Bid is based solely upon the Bidding Documents, including properly issued written

addenda, and not upon any other written representation.

8. Neither the Bidder nor any of the Bidder's employees, agents, intended suppliers or
subcontractors have relied upon any verbal representatives from the Owner, or the
Owner's employees or agents including architects, engineers or consultants, in
assembling the Bid figure.

List of Proposed Subcontractor and Equipment/Material Suppliers

In addition to the list of Subcontractors required as part of the Purchasing Division’s Request for
Quotation, the Successful Bidder shall submit a listing of all subcontractors and all major
equipment/ material suppliers (along with the contractor's license number for each subcontractor
as required by the "West Virginia Contractor Licensing Act") proposed for each major branch of
work, to the Owner within ten (10) business days of award of the Contract. Only one
subcontractor or equipment/material supplier may be listed for each area of work. The Owner
strongly prefers the use of the “List of Proposed Subcontractors and Equipment Suppliers”
provided in the Project Manual.

In addition, the Successful bidder, thereafter known as the Contractor, maybe requested within
thirty (30) calendar days after award of contract to furnish to the Owner or Architect a more
detailed and complete list of the materials and equipment, together with the product
manufacturer's name and catalog number and catalog cut or illustration thereof,

Should it develop that any of the equipment or materials named do not meet the requirements
and intent of the Contract Documents, the Bidder shall be required to furnish to the Owner other
materials or equipment fully complying with the specifications at no change in contract price.
Preliminary review and acceptance of the listing provided shall not relieve the Contractor from
furnishing equipment and materials in complete accordance with the specifications.

INSTRUCTIONS TO BIDDERS 000100 - 5
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A

1.08

1.09

1.10

Project No. GSD136417

Qualification Statement

The qualified Contractor shall have completed a minimum of three (3) projects of new
construction of no less than 40,000 square feet of office space including masonry, carpentry,
construction of rough wall framing and room finishes, doors, door frames, door hardware, and
other related construction operations similar to those required on this project. All bidders shall
include at least three (3) references indicating their capabilities to perform such work.

References should include the name, location, ownership, and use of the building in addition to
the name, address and telephone number of a contact person with the building's owner familiar
with the work completed by the Contractor. The Proposal Form includes a section in which these
references should be listed.

Contract Time

The Successful Bidder, as a condition of the Contract, agrees that all Work is to be Substantially
Complete Thirly (30) calendar days prior to the Final Completion Date established by the Request

for Quotation and the issuance of the Notice to Proceed.

Brand Name Specifications

All references in the Project Manual and Drawings to brand or manufaclurer specific items are
included only to establish a quality level for materials, products or equipment provided to fulfill the
Contract, and thus should be considered to be followed by the words, “or equal",

Award of Contract

The Bidder will note that Bids consist of the Base Bid and may also include several related add or
deduct Alternate items, all comprising items that will form the conlract as a whole. The Owner
intends to award the contract on the basis of the Base Bid alone, or for the Base Bid plus one of
the two listed alternates appearing on the proposal, thereby reducing or increasing the amount of
the Base Bid to form the Contract amount.

The Contract shall be deemed as having been awarded only upon execution of the approved,
signed purchase order hy the State Purchasing Division.

Form of Agreement between Owner and Contractor

The Agreement for the Work shall be written on AIA Document A101 — 2007, Standard Form of
Agreement between Owner and Contractor (where the basis of payment is a Stipulated Sum)
including the General Terms and Conditions provided in the A201-2007 General Conditions of the
Contract for Construction and the 'State of West Virginia Supplementary Conditions to the AIA
Document A201-2007 General Conditions of the Contract for Construction’.

END OF DOCUMENT 000100

e
INSTRUCTIONS TO BIDDERS 000100 -6
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State of West Virginia New State Office Building - Fairmont
General Services Division 416 Adams Street
Project No. GSD 136417

ATTACHMENT

State of West Virginia — General Services Division
New State Office Building - Fairmont
416 Adams Street

Proposal Form

Project No. GSD 136417

Name of Bidder: City Construction Company, Inc.

The undersigned, hereinafter called Bidder, being familiar with and understanding the Bidding Documents
and also having examined the site and being familiar with all local conditions affecting the project hereby
proposes to furnish all labor, material, equipment, supplies and transportation and to perform all Work in
accordance with the Bidding Documents within the time set forth for the sum of:

New State Office Building Base Bid:
‘U . oy

s_L9, 750, 600.5°

{Show amount in both words and numbers)

(In the event of a difference between the written amount and the number amount, the written amount shall
govern.)

UNIT PRICE:

Additive or deductive price per linear foot 00 Per Linear
Unit Price No. 1: of Drilled Piers and Shafts. $ 3 g. Foot

Definition: A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials,
equipment or services or a portion of the Work as described in the Bidding Documents. Unit prices shall
be used solely for the formulation of any change orders subsequently requested for the awarded contract.

PROPOSAL FORM 1

12



State of West Virginia
General Services Division

References:

Reference #1 Name:

Position:

Address:
Telephone Number:
Project Name:

Project Description:

Reference #2 Name:

Position:

Address:
Telephone Number:
Project Name:

Project Description:

Reference #3 Name:

Position:

Address:
Telephone Number:
Project Name:

Project Description:

New State Office Building - Fairmont
416 Adams Street
Project No. GSD 136417

Rick Coffman

Superintendent

104 Sistersville Pike, West Union, WV

304-873-2300

Doddeid Hioh Sehool
89,000 SF New High School Construction

Joe Ammons

Director of Services

408 EB Saunders Way, Clarksburg, WV 26301

304-326-7300

Mountaineer Middle School

71,230 SF New Middle School Construction

Joe Ammons

Director of Services

408 EB Saunders Way, Clarksburg, WV

304=326=7300

26301

Lumberport Elementary School

40,000 SF New Elementary School Construction

PROPOSAL FORM

13
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CERTIFICATE OF LIABILITY INSURANCE

28

DATE (HHDOAYYY)

PRODUCER

INSURANCE AGENCY'S NAME AND ADDRES

THIS GERYIFICATE |S ISSUED AS A MATTER OF INFORMATION
ONLY AND GONFERS NO RIGHTS UPON THE GERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR

g
ALTER THE COVERAGE AFFORDED BY THE POLIGIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

IHSURED

CONTRACTOR'S NAME AND ADDRESS

|

msupera INSURER'S NAME
wmsurens: TNSURER'S NAME
msupenc: TNSURER'S NAME
INSURER D:
INSURER E:

COVERAGES

THE POLICIES OF INSURANGE LISTED BELOW HAVE BEEN ISSUED TO THE IN
ANY REQUIREMENT, TERM OR CONDITION OF AHY CONTRAGT OR OTHER

MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HERE]
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAI

SURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. HOTWATHSTANDING
DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
ﬂsls SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUGH

JE]SJ_!;‘_FP;%L TYPE QF (SURANGE POLICY KUMDER ﬁmw ulrs
GENERAL LUADILITY EACH OCCURRENGE 31,000,000
| | COMMERCIAL GENERAL UABILITY | PREMISES (s otmstenca) | $ 50,000
CLAIMS MADE OCCUR MED EXP (Any oro perean) | § 5,000
PERSONAL & ADVINJURY (31, 000, 000
A GENERAL AGGREGATE $2,000,000
GEHL AGGREGATE LIMIT APPLIES PER: PRODUCTS - cOMPOPAGG |5 2, 000, 000
poucy [ w1 %8% [ ice
o i 131000, 000
] ALL OVWNED AUTOS BOOILY INJURY
|| scHEOULED AUTOS (Pat pecvan) ¢
A _X HIRED AUTOS BODILY INJURY
| X | Hon-owMED AuTOS | (Par accidonl) §
- PROPERTY DAMAGE "
(Per ecddent)
UARAGE LIADILITY AUTO ONLY - EAACCIOENT | $ N
ANY AUTO OTHER THAN EAACG | 8
AUTO OHLY: AGO |8
EXCESS I UMDRELLA LWDILITY EACH OCGURRENGE $5,000,000
OCCUR CLAIMS MADE AGGREGATE 5,000,000
B $
:I DEDUCTIDLE s
RETENTION  § - ) 3
T A, B —
C &qéggin&}gg%ms?gmunvs D __E!._:EA-CH ACCIDENT $ 1
(Mandalory tn i) L oisease-eAeupoveds 500, 000
ST PRONSIHS betow EL DISEASE- POUCYUMIT [ 500, 000
OTHER

DESCRIPYION OF OPERAYIONS / LOCATIONS | VENIGLES / EXCLUSIONS ADDED DY ENDOASEM

Employers liability includes coverage for W. Va. Code §23-4-2 (Mandolidis) .
Owner, Architect and Architect's Consultants are to be named as additional

ENT / SPECIAL PROVISIONS

STATE AGENCY'S NAME AND ADDRESS

insureds. (Insert project's name and address)
CERTIFICATE HOLDER CANCELLATION _
SHOULD ANY OF THE ADOVE DESCRIDED POLICIES DE CANCELLED DEFORE THE EXPIRATION

DAYE THEREOF, THE ISSUING IHSURER WILL EHOEAVOR YO MAIL _3 O DAYS WRITTEN
HOYICE YO YHE CERWFICATE HOLDER NAMED TO THE LEFT, DUT FAILURE TO DO §0 SHALL
IMPOSE HO OBLIGATION GR LIADILITY OF AHY KIND UPON THE INSURER, ITS AGENTS OR

AEPRESENTATIVES,
AUTHORIZED REPAESENTATIVE

|
ACORD 25 (2009/01)
Tho ACORD name and logo

©1960-2009 ACORD CORPORATION. All rights reserved,
aro roglstorad marke of ACORD



ACORD, CERTIFICATE OF PROPERTY INSURANCE

DATE

PRODUCER

INSURANCE AGENCY'S NAME AND ADDRESS

THIS CERTIFICATE 1S 188UED AS A MATTER OF INFORMATION
ONLY AND GONFERS NO RIGHTS UPON THE GERTIFICATE
HOLDER, THIS GERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.,

COMPANIES AFFORDING COVERAGE

R INSURER'S NAME

INSURED

CONTRACTOR'S NAME AND ADDRESS

COMPANY
B

COMPANY
C

COMPANY
D

COVERAGES

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDIGATED, NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONYRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

& TYPE OF INSURANCE POLIOY HUMDER COAYEGimorro, | SATE awrmoig | cOVERED PROPERTY Linars
|| properry DURDING $
_C'n_\_ SESOFLOSS | | PERSONALPROPERYY | §
| oasic BUSRESS INCOME | §
| oroan || ExmA ExpENSE 5
|| specue | |sunkereunoms s
|| eanniiauaxe || BuvikeTpensprOP |8
FLOOD DLANKETBLOGAPP | §
o n ;
$
x| mitakowaRine X |BUILDING  |«CONTRACT AWM
TYPE OF POLIGY X | TRANSIT s 20% |
AlInst/Builder's Risk| (if applicable) X |OFF-SITE (3  20%
CAUSES OFLOSS || STORAGE $
HAMED PERILS - s
OTHER $
[ enme | s
TYPE OF POLIGY . $
$
| sollena mAHINERY | s
5
[ | onen

LOCAYIOH OF PREMISESOESCRIPTION OF PROPERTY

PROJECT NAME AND ADDRESS

SPECIAL CONDITIONSIOTHER COVERAQES

Owner is to be named as additional insured.

CERTIFICATE HOLDER

CANCELLATION

STATE AGENCY'S NAME AND ADDRESS

SHOULD ANY OF THE ABOVE DEBCRIBED POLIGIES DE CANCELLED BEFORE YTHE
EXPIRATION DATE THEREOF, THE [98UING COMPAMY VALL ENDEAVOR YO MAIL
ﬂ_ DAYS WRITTEN HOTICE YO THE GERTIFICATE HOLDER NAMED YO THE LEFT,
BUT FAILURE TO NAL SUCH NOTICE SHALL IMPOSE KO ODLIGATION OR LIABILITY
OF AMY KMNO UPOH THE COMPANY, T3 AGENTS OR REPRESEHTAYIVES,

AUTHORUIED REPRESENTATIVE

ACORD 24 (1/95)

©ACORD CORPORATION 1095
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CERTIFICATION AND SIGNATURE PAGE

BymgMngbdmmIcmﬁ@tmuIMwenwkwathsmmHMMnhﬂmemhaxlmdemuHhemmﬂmmmn&
mnnsmMCondﬁmwﬁmdommﬁnEHHMMncmuManmmhuﬂmtlmnstﬂﬂmgﬂﬂsbM(wmeowlmr
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that T am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has propetly registered with any State agency that may require

registration.

City Construction Company, Inc.

(Compa

(Amh{)rized Signature)

Bud Henderson, President

(Representative Name, Title)

304-623-25773 304-326-2069
(Phone Number) (Fax Number)

June 26, 2013
(Date)

Revised 03/04/2013



3l

ADDENDUM ACKNOWLEDGE

LICITAT H

=
7
.
,'.
e
5

GSD136417

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received;

(Check the box next to each addendum received)

[ x] Addendum No. 1 [ 1 Addendum No. 6
[ X] Addendum No. 2 [ ] Addendum No, 7
[ X] Addendum No. 3 [ ] Addendum No. 8
[ ] Addendum No. 4 [ 1 Addendum No. 9
[ 1 Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding,

Cltv Construction Company, Inc.
(‘ompany

//M&f% )

Au(houzcd Slgnatme

June 26, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,.

Revised 03/04/2013



Agency WV General Services Division

REQ.P.O#GSD136417

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, City Construction Company, Inc.

of Clarkshurg , WV , as Principal, and Great American Insurance Company

of Cincinnati , OH , a corporation organized and existing under the laws of the Stale of
OH with its principal office in the Cily of Cincinnati , as Surety, are held and firmly bound unto the Stale

of Wesl Virginia, as Obligee, In the penal sum of Five Percent of Amount Bid s 5% ) for the payment of which,

well and truly to be made, we jointly and severally bind ourselves, our heirs, adminislrators, execulors, successors and assigns,

The Condition of the above obligation is such thal whereas the Principal has submitled to the Purchasing Seclion of the
Department of Administration a cerlain bid or proposal, altached herelo and made a part hereof, {o enler into a contract in wriling for
A New Five Story 70,742 square foot Offie Building

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal atlached
herelo and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement crealed by the acceplance of said bid, then this obligation shall be null and void, othenwise his obligation shall remain in full
force and effect. i is expressly underslood and agreed (hat the liabilily of the Surely for any and all claims hereunder shall, in no event,
exceed the penal amount of this obligalion as herein stated.

The Surely, for the value received, hereby slipulales and agrees thal the obligations of said Surely and its bond shall be in no
way impaired or affected by any extension of the time wilhin which the Obligee may accep! such bid, and said Surely does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunlo sel their hands and seals, and such of them as are corporations

have caused thelr corporate seals lo be affixed hereunlo and these presents lo be signed by their proper officers, this
12th day of June ) 2013

Principal Corporale Seal

Vice President)
President

(Title)

vlraly Corperdle Soal Great American Insurance Company
{Name of Surely)

o OUf 1Y

Douglas P. Taylor, Licensed WV Re%s/m Agent Al[omey.in.Fact

IMPORTANT - Surely executing bonds must be licensed in Wesl! Virginia lo lransacl surely insurance. Corporate seals must be affixed,
and a power of attorney must be altached.



GREAT AMERICAN INSURANCE COMPANY®
Administrative Office: 301 E 4TH STREET ® CINCINNATI, OHIO 45202 ® 513-369-5000 ® FAX 513-723-2740

The number of persons authorized by
this power of attorney is not more than  FIVE
No. 0 20305
POWER OF ATTORNEY

KNOWALLMEN BY THESE PRESENTS: That the GREAT AMERICAN INSURANCE COMPANY, a corporation organized and existing under
and by virtue of the laws of the State of Ohio, does hereby nominate, constitute and appoint the person or persons named below, each individually if more than
one is named, its true and lawful attormey-in-fact, for it and in its name, place and stead to execute on behalf of the said Company, as surety, any and all bonds,
undertakings and contracts of suretyship, or other written obligations in the nature thereof; provided that the liability of the said Company on any such bond,
undertaking or contract of suretyship executed under this authority shall not exceed the limit stated below.

Name Address Limit of Power
ANDREW K. TEETER KIMBERLY L. MILES ALL OF ALL
DOUGLAS P. TAYLOR DONNA J. PRICE CHARLESTON, WEST VIRGINIA $75,000,000.

PAMELA V. LANHAM

This Power of Attomey revokes all previous powers issued on behalf of the attorney(s)-in-fact named above.
IN WITNESS WHEREOF the GREAT AMERICAN INSURANCE COMPANY has caused these presents to be signed and attested by its appropriate

officers and its corporate seal hereunto affixed this 18T day of OCTOBER , 2012
Attest GREAT AMERICAN INSURANCE COMPANY
4&4— C. B i O Hetslo
e L0 Kt
Assistant Secretary Divisional Senior Vice President
STATE OF OHIO, COUNTY OF HAMILTON - ss: DAVID G. KITCHIN (877-377-2405)
On this 18T day of OCTOBER , 2012 , before me persenally appeared DAVID C. KITCHIN, to me

known, being duly swom, deposes and says that he resides in Cincinnati, Ohio, that he is a Divisional Senior Vice President of the Bond Division of Great
American Insurance Company, the Company described in and which executed the above instrument; that he knows the seal of the said Company; that the seal
affixed to the said instrument is such corporate seal; that it was so aflixed by authority of his office under the By-Laws of said Company, and that he signed his
name thereto by like authority.

KAREN L. GROSHEIM

) N ’
NOTARY PUBLIC, STATE OF OHIO 2 ,. |
MY COMMISBION EXPIRES 02-20-16 W R ./ Ieadhavm

This Power of Attommey is granted by authority of the following resolutions adopted by the Board of Directors of Great American Insurance Company
by unanimous written consent dated June 9, 2008.

RESOLVED: That the Divisional President, the several Divisional Senior Vice Presidents, Divisional Vice Presidents and Divisonal Assistant Vice
Presidents, or any one of them, be and hereby is authorized, from time to time, to appoint one or more Attorneys-in-Fact to execute on behalf of the Company,
as surety, any and all bonds, undertakings and contracts of suretyship, or other written obligations in the nature theveof; to prescribe their vespective duties and
the respective limits of their authority; and to revoke any such appointment at any time.

RESOLVED FURTHER: That the Company seal and the signature of any of the aforesaid officers and any Secretary or Assistant Secretary of the
Company may be affixed by facsimile to any power of aftorney or certificate of either given for the execution of any bond, undertaking, contract of suretyship,

or other written obligation in the nature thereof, such signature and seal when so wsed being hereby adopted by the Company as the original signature of such
officer and the original seal of the Company, to be valid and binding upon the Company with the same force and effect as though manually affixed.

CERTIFICATION

I, STEPHEN C. BERAHA, Assistant Secretary of Great American Insurance Company, do hereby certify that the foregoing Power of Attomey and
the Resolutions of the Board of Directors of June 9, 2008 have not been revoked and are now in full force and effect.

Signed and sealed this 12th day of June 2013

Assistant Secretary

S1029AC (4/11)



(A)

(©)
)
)
(")
(G)
(H)
)
)
(K)

(L)
M)

(0)
(P)
Q)
(R)
(S)

(T)
Q)
V)
(W)

NOTE:

BID BOND PREPARATION INSTRUCTIONS

WYV State Agency

(Stated on Page 1 “Spending Unit™)
Request for Quotation Number (upper
right corner of page #1)

Your Company Name

City, Location of your Company
State, Location of your Company
Surety Corporate Name

City, Location of Surety

State, Location of Surety

State of Surety Incorporation

Cily of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words,

Amount of bond in figures

Brief Description of scope of work
Day of the month

Month

Year

Name of Corporation

Raised Corporate Seal of Principal
Signature of President or Vice
President

Title of person signing

Raised Corporate Seal of Surety
Corporate Name of Surety

Signature of Attorney in Fact of the
Surety

Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
bond.

32
AGENCY (A)
REQ/RFPH (B)

Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,

(C) of (D) 3 (E) i
as Principal, and (I of (G) ;

(H) , @ corporation organized and existing under the laws
of the State of I with its principal office in the City of

[0))] , as Surety, are held and firmly bound unto The State

of West Virginia, as Obligee, in the penal sum of (K)
(8 (L) ) for the payment of which, well and truly to be made,
we jointly and severally bind ourselves, our heirs, administrators, executors,
successors and assigns.

The Condition of the above obligation is such that whereas the Principal
has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made a part hereof to enter into a
contract in writing for

(M)

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) Ifsaid bid shall be accepted and the Principal shall enter into a
contract in accordance with the bid or proposal attached hereto and shall furnish
any other bonds and insurance required by the bid or proposal, and shall in all
other respects perform the agreement created by the acceptance of said bid then
this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value received, hereby stipulates and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and such of them as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this (N) day of (0) , 20 (P)
Principal Corporate Seal . (Q)
(Name of Principal)
(R) By (S)
(Must be President or
Vice President)
(T)
Title
(0)
Surety Corporate Seal (V)

(Name of Surety)

(W)
Attorney-in-Fact

IMPORTAN' ~ Surety executing bonds must be licensed in West Virginia to
transact surety insurance, Raised Corporate Seals must be affixed and a Power of
Attorney must be attached.

REYV. 8/2007



Agency

REQ.P.Of 2
BID BOND
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
of , , as Principal, and
of d « a corporalion organized and existing under the laws of the State of ___
with its principal office in the Cily of . as Surely, are held and firmly bound unto the State
of Wesl Virginia, as Obligee, in the penal sum of ($ ) for the payment of which,

well and truly lo be made, we jointly and severally bind ourselves, our heirs, administrators, execulors, successors and assigns.

The Condilion of the above obligation is such that whereas the Principal has submilled to the Purchasing Section of the
Department of Administration a certain bid or proposal, altached hereto and made a part hereof, to enter Into a contracl in wriling for

NOW THEREFORE,

(a) If said bid shall be rejected, or

(b) If said bid shall be accepted and the Principal shall enler into a conlract in accordance with the bid or proposal atltached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. Itis expressly understood and agreed that the liabllity of the Surety for any and all claims hereunder shall, in no event,
exceed the penal amounl of this obligation as herein stated.

The Surely, for the value received, hereby stipulates and agrees that the obligations of said Surely and its bond shall be in no
way impaired or affecled by any extension of the time within which the Obligee may accept such bid, and said Surety does hereby
waive notice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto sel their hands and seals, and such of fhem as are corporalions
have caused their corporate seals lo be affixed hereunto and these presents to be signed by their proper officers, this
day of ' 20

Principal Corporate Seal

{Name of Principal)

By
(Must be President or
Vice President)

(Title)

Surely Corporate Seal

(Name of Surely)

Altorney-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginla to transact surely insurance. Raised corporate seals
must he affixed, a power of attorney must he attached,
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State of West Vifginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF West Virginia

COUNTY oF _Harrison , TO-WIT:

I, Nancy L. Pollock , after being first duly sworn, depose and
state as follows:

Inc.; and,

1 I'am an employee of City Construction Company,
(Company Name)

City Construction Company, Inc.

24 I do hereby attest that
(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

City Comnstruction Company, Inc.
(Company Name)

Title: _Office Manager
Date: June 26, 2013

Taken, subscribed and sworn to before me this 26th day of June, 2013,

ammm.mﬁyluggmmlﬁls,mnlmm mlmm- %‘16+ Q,)C? &DIS

CFFICIAL SEAL

£ S o) STATE OF EsT ViR £

Z ez e HOTARY PUBLIC £ .

= (s o) Christa Hunler 8

= e ) Routa 2 Box 285 =

s e £ (Notary Public)
= My Cemmission Expires £

wmmmmuhl A
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF

THE BID.
Rev March 2009



_RFQNo.GSD136417 35

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §5A-3-10a, no contract or renewal of any conlraclt may be awarded by the stale or any
of ils political subdivisions to any vendor or prospeclive vendor when the vendor or prospective vendor or a related parly
to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapler eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and
the matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not
in default of any of the provisions of such plan or agreement.

DEFINITIONS:

“Debt"” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions hecause of a judgment, fine, permit violation, license assessment, defaulled workers'
compensation premium, penalty or other assessment presently delinquent or due and required to be paid to the slate
or any of ils political subdivisions, including any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liabilily to the old fund or to the uninsured employers’
fund or being in policy default, as defined In W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensation coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered into a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligalions under the repayment agreement. :

“Related party” means a party, whether an individual, corporation, parlnership, association, limited liability company
or any other form or business association or other entity whatsoever, related to any vendor by blood, marriage,
ownership or contract through which the party has a relationship of ownership or olher interest with the vendor so that
the party will aclually or by effect receive or control a porlion of the benefit, profit or other consideration from
performance of a vendor contract with the parly receiving an amount that meets or exceed five percent of the total
contract amount.

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name: Ci Constrjuction Company, Inc.

Ve | gl 22,

Authorized Signalure: . Date:une 26, ‘,20 13

/
Stateof _ Yest Virginia
Countyof _Harrison , lo-wit:
: . ogth - 13
Taken, subscribed, and sworn to before me this 26 dayof June . 20—,
My Commission expires _February 27 ., 203‘9;.

AFFIX SEAL HERE NOTARY PUBLIC 7{74/&04 i’/ }QL&ELC//L

Purclslng Affldavit (Revised 07/01/2012)
NANGY L. POLLOG GLLOCK

OTATE
LT

4y Osmenisaon Expien Fob, 27, 2022
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State of West Virginia

PURCHASING DIVISION

Construction Bid Submission Review Form

This list has been provided for informational purposes only and Is not to be construed as a complete list of
request for quotation or bidding requirements for any individual construction project. This list does not and
cannot include every item, mistake or oversight that could cause a contractor's bid to be disqualified. Rather,
this list Is intended to draw attention to some of the most common problems that the Purchasing Division
encounters in the bidding process for construction projects. All potential bidders must read the request for
quotation, all additional documents, and all instructions relating thereto (“Bid Documents”) in their entirety to
Identify the actual request for quotation and bidding requirements. Failure to read the Bid Documents in their
entirely and comply with the stated requirements contalned therein may result in bid disqualification.

Errors That Shall Be Reason for Immediate Bid Disqualification

Failure to attend a mandatory pre-bid meeting

Failure to sign the bid

Failure to supply West Virginia contractor's license # on bid

Failure to supply a signed drug free workplace affidavit with the bid

Failure to supply a valid bid bond or other surety approved by the State of West Virginia
Failure to meet any mandatory requirement of the RFQ

Failure to acknowledge receipt of Addenda (only if stipulated as mandatory)

Failure to submit bid prior to the bid opening date and time

Federal debarment

0. State of West Virginia debarment or suspension

SO ON~

2 0@~

Errors that May Be Reason for Bid Disqualification
Before Contract Award

Uncontested debt to the State exceeding $1,000.00 (must be cured prior to award)

Workers' Compensation or Unemployment Compensation delinquency (must be cured prior to
award)

Not registered as a vendor with the State (must be cured prior to award)

Failure to obtain required bonds and/or insurance

Failure to provide the sub-contractor listing within 1 business day of bid opening.

Failure to use the provided RFQ form (only if stipulated as mandatory).

N —

oo s w

WV-75 Construction Bid Submission Review Form Created June 18, 2012



State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130

Solicitation

NUMBER

GSD136417

PAGE

ADDRESS CORBESPONDENCE TO ATTENTION OF;

Charleston, WV 25305-0130 KRISTA FERRELL
04-558-2596
] RFQ COPY )
; TYPE NAME/ADDRESS HERE DEPARTMENT OF ADMINISTRATION
¢| City Construction Company, Inc. rlsi GENERAL SERVICES DIVISION
Nl Rt. 2 Box 285 B JOBSITE
2| Clarksburg, WV 26301 | SEE SPECIFICATIONS
] ] 304-558-2317
" DATE PRINTED
05/07/2013
O OFENINXDATE: 06/12/2013 BID _QPENING TIME _ 1:30PM
LiNE . QUANTITY “uop %’g . ITEM NUMBER UNIT PRICE AMOUNT
ADDENDUM NO. 1
THIS ADDENDUM IS [I[SSUED TO AMEND THE ORIGINAL
SOLICITATION| (GSDL3641(7) PER THE ATTACHED
DOCUMENTATION.
D001 .S 968-20
1
NEW FATRMONT| OFFICE BUILLDING CONSTRUCTION
fwkkk THIS| IS THE END OF RFQ GSD136{l17 ****%% TOTAL:| (] 9§0, g0,
& }‘ 5
saom‘wn”//"::'lﬁ £ 7 e DATE '
/WMM — 304-623-25772 | June 26, 2013
TITLE
President 55-0487627 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




SOLICITATION NUMBER:; GSD136417
Addendum Number: 1

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and described below,

Applicable Addendum Category:
¢/ ] Modify bid opening date and time
[ | Modify specifications of product or service being sought
| | Attachment of vendor questions and responses
[¢| Attachment of pre-bid sign-in sheet

[ | Correction of error

[ | Other

Deseription of Modification to Solicitation:
To extend the deadline for technical questions to 05/17/2013 at 5:00 PM EST.

Technical questions must be submitted in accordance with the provisions for technical questions in
the original Request for Quotation (GSD136417). Vendors are asked to send questions in a
comprehensive format in lieu of piecemealing questions individually. All technical questions submitted
should reference the RFQ number on the request.

To extend the bid opening date to 06/12/2013 at 1:30 PM EST

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing,

Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: GSD136417

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[X ] Addendum No. 1 [ 1 Addendum No. 6
[ ] Addendum No. 2 | ] Addendum No. 7
[ ] Addendum No. 3 [ 1 Addendum No. 8
[ 1 Addendum No. 4 [ ] Addendum No. 9
| ] Addendum No. 5 [ 1 Addendum No, 10

['understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

City Construction Company, Inc.
Company

M. Ohbdtiser

Authorized Signature

June 26, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 6/8/2012



2019 Washington

RFQ COP¥
Jason McQuain

City Construction
Route 2 Box 285
Clarksburg, WV 26301

06/11/2013

BID OPENING DATE:

06/26/2013

State of West Virginia
Department of Administration
Purchasing Division

Street East

Post Office Box 50130
Charleston, WV 25305-0130

Solicitation

GSD136417

D4-558-2596

BID Q

. DEPARTMENT OF ADMINISTRATION
BENERAL SERVICES DIVISION

11 JOBSITE

+EBEE SPECIFICATIONS

304-558-2317

ENING TIME 1:30PM
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SIGNATURE
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DATE
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170y e
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TITLE

President

FEIN

55-048

7627

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




SOLICITATION NUMBER : GSD136417
Addendum Number: 2

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation™) to reflect the change(s) identified and described below.

Applicable Addendum Category:
[y ] Modify bid opening date and time
[y | Modify specifications of product or service being sought
[¢'| Attachment of vendor questions and responses
[y | Attachment of pre-bid sign-in sheet
[ | Correction of error

[ | Other

Description of Modification to Solicitation:

To add a copy of the mandatory pre-bid attendee list, to answer all technical questions submitted in
accordance with the provisions of the original solicitation and all issued addenda, and to extend the
bid opening date. Bid opening date is extended to 06/26/2013 at 1:30 PM EST.

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith.
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing.

Revised 6/8/2012



ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: GSD136417

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ x] Addendum No. I [ ] Addendum No. 6
[ x] Addendum No. 2 [ ] Addendum No.7
[ x] Addendum No. 3 [ ] Addendum No. 8
[ 1 Addendum No. 4 [ ] Addendum No.9
[ ] Addendum No. 5 [ 1 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issued in writing and added to the specifications by an official addendum is binding,.

City Construction Company, Inc.

Company

June ?ﬁ, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.
Revised 6/8/2012
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Department of Administration
Purchasing Divislon

2019 Washington Street East
Post Olfice Box 50130
Charleston, WV 25305-0130

ant

RFQ COPY

| TYPE NAME/ADDRESS HERE
City Construction Company, Inc.

Rt. 2 Box 285
Clarksburg, WV 26301

© DATE PH'NTED

06/21/2013

State of West Virginia Solicitation i HOMBER 750 . PAGE -

GSD13641.7 1
" NODAESS CORRESPONDENGE T0 ATTENTION OF;

KRISTA FERRELIL
$04-558-2596

1

DEPARTMENT OF ADMINISTRATION

GENERAL SERVICES DIVISION
JOBSITE

SEE SPECIFICATIONS

SOTR=To

304-558-2317

BID OPENING

DATE: ___ 06/26/2013

- NO.. .

coummry o uop | OGRE T eMNomeER L

BID OPENING TIME
sl uannncE

D001

ADDENDUIl NO,

LS 68-20
1

03

THIS ADDENDUNI HAS BEE}N'J ISSUED TO AMEND|THE ORIGINAL
POLICITATION| PER THE ATTACHED DOCUMENTATION.

NEW FAIRMONT |OFFI(E BUILDING CONSTRUCT]ION

7 Y/

“réteriione

304 623 2573 June 26, 2013

TITLE

President FEN 55-0487627

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




SOLICITATION NUMBER: GSD136417
Addendum Number: 3

The purpose of this addendum is to modify the solicitation identified as
(“Solicitation”) to reflect the change(s) identified and deseribed below,

Applicable Addendum Category:
| ] Modify bid opening date and time
[y Modify specifications of product or service being sought
[ | Attachment of vendor questions and responses
[ | Attachment of pre-bid sign-in sheet
[ | Correction of error

[y] Other

Deseription of Modification to Solicitation:

To provide clarification and modification to the specifications
Bid opening dale remains 6/26/2013 at 1:30 PM

Additional Documentation: Documentation related to this Addendum (if any) has been
included herewith as Attachment A and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall remain in
full force and effect.

2. Vendor should acknowledge reccipt of all addenda issued for (his Solicitation by
completing an Addendum Acknowledgment, a copy of which is included herewith,
Failure to acknowledge addenda may result in bid disqualification. The addendum
acknowledgement should be submitted with the bid to expedite document processing,

Revised 6/8/2012
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: GSD136417

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing this
addendum acknowledgment form. Check the box next to each addendum received and sign below,
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: 1 hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[X] Addendum No. | [ ] Addendum No.6
[X ] Addendum No.?2 [ ] Addendum No.7
[x 1 Addendum No.3 [ ] Addendum No. 8
[ 1 Addendum No. 4 [ 1 Addendum No.9
[ ] Addendum No. 5 [ ] Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding, Only the
information issued in writing and added to the specifications by an official addendum is binding.

City Construction Company, Inc.
Company

/L/ A .,»ir//L«ﬂg/fp"‘ i

Authorized Signature

June 26, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing,
Revised 6/8/2012
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CONTRACTOR LICENSE

Authorized by the

West Virginia Contractor Licensing Board

Number. WV001801
Classification:
ELECTRICAL CONCRETE
. GENSRAL BUILDING SIDING
GENERAL ENGINEERING ROOFING
HEATING, VENTILATING & COOLING PAINTING
MULTIFAMILY WINDOW INSTALLATION
PIPING
PLUMBING
RESIDENTIAL
MASONRY
CITY CONSTRUCTION COMPANY INC
DBA CITY CONSTRUCTION COMPANY INC
RR 2 BOX 285
CLARKSBURG, WV 26301.-9637
Date Issued Expiration Date
AUGUST 19, 2012 AUGUST 19, 2013

= 1= 3 4 > 257 4 3 Y / s s @
Aufhorized Company Signature = Chair, West Virginia Contractor
Licensing Board
BOARD This license, ora copy thereof, must be posted in a conspicuous Dlace at every construction site where worl is being

performed. This license number must appear in all advertisements, on all bid submissions and on all fully executed
and binding contracts. This license cannot be assigned or transferred by licensee, Issued under provisions of West
vVVY VDR 4 vvyvy Virginia Code, Chapter 21, Article 11.




