NOTICE

Please note that this bid for FLT13135 was received
at the Purchasing Division office prior to the
established bid opening date and time but was not
time stamped until 2:20.20 p.m. The Purchasing
Division time stamp was affixed prior to posting, but
does not reflect the time it was received at the

Purchasing Division.

/Q%//ﬂ.ﬁé/&ﬁ/* Brnox

Diane Holley-Brown
Assistant Purchasing Director
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INSTRUCTIONS TO YENDORS SUBMITTING BIDS

1. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid, All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation, Failure to do so may result in disqualification of Vendor’s bid,

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall.” Failurc to comply with a mandatory term in the Solicitation will
result in bid disqualification,

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[v1 A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

| ] AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid mecting.  TFailure to atiend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid mecting on behalf of a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor’s E-Mail address, phone number, and Fax number on
the attendance sheet. It is the Vendor’s responsibility to locate the attendance sheel and provide
the required

Revised 03/04/2013



s rosinson Foroine () () 3
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted 1o sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum 1o the Solicitation prior to bid opening.

4, VENDOR QUESTION DEADLINLE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing, All questions must be submilted on or
before the date listed below and fo the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response Is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline; |April 9, 2013

Submit Questions to: Connie Oswald
2019 Washington Street, East
P.O. Box 50130
Charleston, WV 25305
Fax: [304-558-3970
Email:{Connie.S.0swald@wv.gov

5, VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added to the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening, Any bid received by the
Purchasing Division staff is considered to be in the possession of the Pwrchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Strect East

P.O. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER:
SOLICITATION NO.:
BID OPENING DATE: _
BID OPENING TIME: __
FAXNUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus [;;]convenicnee copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical
[ ]Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: April 18, 2013 at 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of’
which is included herewith. Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing.

9, BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualification.
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CONDITIONS:

[. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signaturc on its bid signities Venclor’s agreement fo be bound by and accept the terms and conditions
contained in this Contract,

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
altributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract,

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
sceking to procure goods or services under this Contract,

2.2 “Contract” means the binding agrecment that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Deparlment of Administration, Purchasing
Division.

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing
Division,

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as o form by the Attorney General, that identifies the Vendor as the successful bidder
and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identificd
by number on the first page thereof,

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, etc,
as confext requires.

2.8 “Vendor” or “Vendors” means any entity submitting a bid in response to the Solicitation, the

entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.
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3. CONTRACT TERM; RENEWAL; EXTENSION: 'The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[ ] Term Contract

Initial Contract Term: This Contracl becomes effective oul

and extends for a period of | | year(s).

Renewal Term: This Confract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorncy
General’s office (Attorney General approval is as to form only). Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to lhe expiration
date of the initial contract term or appropriate rencwal term. A Contract renewal shall be in
accordance with the terms and conditjons of the original contract. Renewal of this Contract
is limited to successive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases. Attorney General approval may be
required for vendor terms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General's office (Altorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any rencwal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required,

[ | Tixed Period Contract: This Contract becomes effective upon Vendor's receipt of the notice to
proceed and must be completed within L days.

[v'] One Time Purchase: The term ofthis Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than one fiscal year,

[ ] Other: See altached,
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4. NOTICE TO PROCEED:  Vendor shall begin performance of this Contract immediately upon
receiving nofice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
lully executed Purchase Order will be considered notice to proceed

5. QUANTITIES: The quantities required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

[ 1 Open End Contract: Quantities listed in this Solicitation arc approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantitics actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown.

[ 1 Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[ ] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith,

[y]1 One Time Purchasc: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith. Once those items have been delivered, no
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office.

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specilied elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Direclor may authorize the Agency to
purchase goods or services in the open market that Yendor would otherwise provide under this Contract
if those goods or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but ar¢ not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a One Time
Purchase contract.

8, REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specified below.

[ ] BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.
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PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond
in the amount of | The performance bond must be
issued and received by the Purchasing Division prior to Contract award.  On construction
contracts, the performance bond must be 100% of the Contract value,

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In licu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
cerlificd checks, cashier's checks, or irrevocable letters of credit.  Any certified check, cashier’s check,
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable,

[ ]
| ]
[ ]

Revised 03/0:4/201 3

MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system, The maintenance bond must be issued and
delivered to the Purchasing Division prior to Confract award,

WORKIERS® COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereol upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

[ 1] Commercinl General Liability Insurance:
or more,
[ ] Builders Risk Insurance: builders risk — all risk insurance in an amount equal to
100% of the amount of the Contract.

[ ]

[ ]

[ ]

[ ]

[ ]
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior fo Contract award regardless of whether or not that
insurance requirement is listed above.

[ | LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendor
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division,

[ ]
[ ]
[ ]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
cerlifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9, LITIGATION BOND: ‘The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater, The entirc amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In licu of a bond, the protester may submit a
cashicr’s check or cerlified check payable to the Purchasing Division. Cashiet’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety.

10. ALTERNATES: Any model, brand, or specification listed herein establishes the acceptable level of

quality only and is not infended to reflect a preference for, or in any way favor, a particular brand or

vendor, Vendors may bid alternates to a listed model or brand provided that the alternate is at least
equal to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State at its sole discretion. Any Vendor bidding an alternate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or
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12.]

LIQUIDATED DAMAGES: Vendor shall p
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Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

ay liquidated damages in the amount

for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to

pursue any other available remedy.

13, ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in parl. Vendor's
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees (o be bound by the terms ol the Contract, as reflected in the Purchase Order, upon receipt.

14, REGISTRATION:

Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

15, COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

(6, FUNDING: This Contract shall continue for the term stated hercin, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are nof
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July

| of the fiscal year for which funding has not been appropriated or otherwise made available,

17, PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the delivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination”) unless

alternate shipping terms are clearly identificd in the bid.
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification,

Vendor's listing of shipping terms that

20. INTEREST: Interest attributable to late payment will only be permitted il authorized by the West

Virginia Code. Presently, there is no provision in the law for interest on late payments.

21, PREFERENCE: Vendor Preference may only be granted upon written request and only in accordance
with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules, A Resident Vendor
Cetlification form has been attached hereto to allow Vendor to apply for the preference. Vendor's
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor

Preference. Vendor Preference does not apply to construction projects.
22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W, Va. CSR § 148-22-9, any non-resident vendor cerlificd as a small, women-owned, or
minority-owned business under W, Va. CSR § 148-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itself as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to receive the
preferences made available to resident vendors, Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9.

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract

immediately upon written notice to the vendor if the materials or workmanship supplied do not conform

to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25, WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
irregularitics in bids or specifications in accordance with West Virginia Code of Statc Rules § 148-1-4.6.

26. TIME: Time is of the essence with regard to all matters of time and performance in this Contract.
27. APPLICABLE LAW: This Contract is govetned by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specitication manuals, or any
other source, verbal or written, which contradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect,

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will

comply with all applicable law.

29

PREVAILING WAGI: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor under West  Virginia Code §§ 21-5A-1 et seq. and  available al
http://www.sos.wv.gov/administrative-law/wagerates/Pages/default.aspx.  Vendor shall be responsible
for ensuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements arc applicable. The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specilically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration confained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
ol no eflfeet.

31, MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General's office (Attorney General approval is as to form only).  No Change shall be
implemented by the Vendor until such time as the Vendor reccives an approved written change
order from the Purchasing Division.

32, WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, or remedy herein contained, shall no be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect, Any waiver must be expressly stated in writing and
signed by the waiving party.

33, SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and

all subsequent terms and conditions which may appear on any form documents submitted by Vendor to

the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other clectronic documents. Acceptance or
use of Vendor’s forms docs not constitute acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither this Contract nor any monies due, or to become due hercunder, may be
assigned by the Vendor without the express wrilten consent of the Agency, the Purchasing Division, the
Altorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments, Notwithstanding the forcgoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

L
h

WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform to the specifications, drawings, samples, or other deseription furnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material
and workmanship.

36, STATE EMPLOYEES: State employees are not permitted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37, BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Allorney General, is available online at
hitp://www state.wv.us/admin/purchase/vre/hipaa.html and s hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionally, the HIPAA
Privacy, Security, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013. It may be viewed online at htm://www.gno.gov/fdsvs/nku/FR-zol3-01-2’5/ncll‘/20!3-0I()73.ml[‘.
Any organization, that qualifies as the Agency’s Business Associate, is expected 1o be in compliance
with this Final Rule, For those Business Associates entering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV State Agency Business Associale
Agreement, or Seplember 23, 2013 (whichever is earlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associale Agrecement. For those Business Associates with
contracts with a HIPAA Covered State Agency executed prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents to the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees fo
comply with the Conlidentiality Policies and Iyformation Sceurity Accountability Requirements, sel
forth in hitp://www.state.wv.us/admin/purchase/privacy/default.html,

40, DISCLOSURE: Vendor’s response lo the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policics governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 e seq.

If & Vendor considers any part of its bid to be exempl from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemplion, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format, Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor’s bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to avoid disclosure and WILL NOT BE HONORED. Vendor's act of marking a
bid or any part thercof as “confidential” or “proprietary” is not sufficient to avoid disclosure and WILL
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed cxemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indenmnify the State for
any costs incurred related to any exemptions claimed by Vendor, Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission,
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41, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision, Upon request, the Vendor must provide all necessary releases o
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42, ANTITRUST: In submitting a bid to, signing a contract with, or aceepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hercafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor.

43, VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies @))
that its bid was made wilhout prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all vespects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection (o any
other entity that could be considered a violation of law; and (4) that it has reviewed this REQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor's signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, divect or indirect, which would compromise the performance of ils
services hereunder. Any such interests shall be promptly presented in detail to the Ageney.

The individual signing this bid on behalf of Vendor certifios that he or she is authorized by the Vendor
to exccute this bid or any documents related thereto on Vendor’s behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44, PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services. The Vendor must accept the State of West Virginia's Purchasing Card for payment of all
orders under this Contract unless the box below is checked.,

[ ] Vendor is not required to accept the State of West Virginia’s Purchasing Card as payment for all
goods and services,

45. VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship s
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents. Vendor shall be responsible for selecting,
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of the
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
lo, Workers' Compensation and Social Sccurity obligations, licensing fees, ere. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns.

46, INDEMNIFICATION: The Vendor agrees (o indemnifly, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subconiractor, person, or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontraciors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

47, PURCHASING AFFIDAVIT: Inaccordance with West Virginia Code § 5A-3-10a, all Vendors are
required fo sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included
herewith.

48, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities"). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract, If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Enfities, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in
any manner.

49, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indivect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to
ensurc that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly
presented in detail to the Agency,
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50, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reporls identified by a checked box below:

[ 1 Such repotts as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

[ 1 Quarlterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at puichasing.requisitions@uvv.gov.

51. BACIKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry.

After the contract for such services has been approved, but before any such employees are permilted to
be on the grounds or in the buildings of the Capitol complex or have access lo sensifive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees [rom accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background cheek.

Service providers should contact the West Virginia Division of Proteclive Services by phone at
(304) 558-9911 for more information.

52, PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by the
Divector of the Purchasing Division pursuant to W. Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contracl Project other than those steel products made in the United
States, A contractor who uses steel products in violation of this scction may be subject to civil penalties
pursuant to W. Va, Code § SA-3-56. As used in this section:

4. “State Contract Project” means any erection or construction of, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant (o a contract with the State of Wesl
Virginia for which bids were solicited on or after June 6, 2001,

b, “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated of otherwise similarly processed, or processed by a combination of two or more or

Revised 03/04/2013



JIM ROBINSON FORD INC i
95 ROBINSON DRIVE U i ?
TRIADELPHIA, Wy 26059

such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process. -

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contracl cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meet contract requirements.

53, PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 et seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel produets shall be
supplied unless the spending officer determines, in writing, after the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unrcasonable or inconsistent with the public
interest of the State of West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantitics to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies o public
works contracts awarded in an amount more than fifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products,

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for forcign made aluminum, glass, or steel products, It
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost js more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products,

This preference shall be applied to an item of machinery or equipment, as indicated above, when the
item is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of a public works contract and has the sole purpose or of being a permanent part of a single public
works project. This provision does not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project,

All bids and offers including domestic aluminum, glass or steel products that exceed bic or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference, If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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FLT13135 - 12 Passenger Vans 0 i 8

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the Office of Fleet Management for the West Virginia Department of Military
Affairs to establish a contract for the one time purchase of five (5) 12 passenger vans,
GMC Savanna, Chevy Express, Ford Econoline or equal.

2. DETINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and
Conditions.

2.1 “Contract Item” means 12 Passenger Vans,

2.2 “Pricing Page” means the pages upon which Vendor should list its proposed price
for the Contract Items in the manner requested, The Pricing Page is either included
on the last page of this RFQ or attached hereto as Exhibit A,

2.3 “RIFQ” means the official request for quotation published by the Purchasing Division
and identified as FL'T13135,

3. GENERAL REQUIREMENTS:

3.1 Mandatory Contract Item Requirements; Contract Item must meet or exceed the
mandatory requirements listed below.

3.1.1 2013 or Iatest model 12 passenger vans, GMC Savanna, Chevy Express,
Ford Econoline or equal, Contract Item 1 (12 Passenger Van) must
have the following features and /or options:

Automatic Transmission

Power Steering

Minimum 255 hp/350 Torque — Engine
AM/I'M Radio

Tinted Windows all sides and rear
Brakes — Power/ABS

Tilt Wheel & Cruise

I'ront & Rear A/C & Heat

Rubber Floor Covering

I'ront & Rear License Plate Mounts
Front Air Bags

Revised 10/18/2012



JIM ROBINSON FORD INC
95 ROBINSON DRIVE
REQUEST FOR QUOTATION TRARELRHIA, Wy 23050 ], 9

FLT13135 - 12 Passenger Vans

Full length head liner w/insulation side & quarter panels
Rear Bumper

Mirrors left & rvight outside — 5” x 8” minimum

Power Windows, Locks and Mirrors

Tires — Load Range |

Spare tive with standard tire & jack

Limited Slip Rear End

Double Side & Rear Doors

Seating for 12 passengers

Color of Van -~ White

4, CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price for the Contract Items, The Contract shall be awarded to the
Vendor that provides the Contract Items meeting the required specifications
for the lowest overall total cost as shown on the Pricing Pages.

4.2 Pricing Page: Vendor should complete the Pricing Page by providing a unit
price for each van, and completing each section in full. Vendor shall also
include any transportation charges in their bid, Vendor should complete the
Pricing Page in full as failure to complete the Pricing Page in its entirety may
result in Vendor’s bid being disqualified.

Notwithstanding the foregoing, the Purchasing Division may correct errors as
it deems appropriate. Vendor should type or electronically enter the
information into the Pricing Page to prevent errors in the evaluation,

5, PAYMENT:

5.1 Payment: Vendor shall accept payment in accordance with the payment procedures
of the State of West Virginia,
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6. DELIVERY AND RETURN:

6.1 Shipment and Delivery: Vendor shall ship the Contract Items immediately after
being awarded this Contract and receiving a purchase order or notice to proceed.
Vendor shall deliver the Contract Items within 120 working days after receiving a
purchase order or notice to proceed. Contract Items must be delivered to Agency at
Surplus Property Dunbar, WV,

0.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if the shipment of the Contract Ttems will be delayed for any reason. Any
delay in delivery that could cause harm to an Agency will be grounds for
cancellation of the Contract, and/or obtaining the Contract Items from a third party,

Any Agency seeking to obtain the Contract Items from a third party under this
provision must first obtain approval of the Purchasing Division.

6.3 Delivery Payment/Risk of Loss: Vendor shall deliver the Contract Items F,O.B.
destination to the Agency’s location,

6.4 Return of Unacceptable Items: If the Agency deems the Contract Items to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannol be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All returns of
unacceptable items shall be F.O.B, the Agency’s location, The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion,

6.5 Return Due to Ageney Rrror: Items ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.O.B. Vendor’s location, Vendor
shall not charge a restocking fee if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.
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Pricing Page

Five (5) 12 Passenger Vans, GMC Savanna, Chevy Express,
Ford Econoline or equal with standard equipment and
options as noted in the specifications:

Qty Unit Price Extended Price
2y 1117 7) 0SS =
5 each S 4/[ S /,Z s S‘—
- O

Grand Total: $ /Z/l 9{5./"’"
Please state what vehicle you are quoting below:

Manufacturer: Fikp )

Model Name: FCONpLIVE  WAGIN  E 550

Model Number: E3B

Engine Type & Size:___ 54 LITER _ opsolinE 255 W
GVWR (Gross Vehicle Weight Rating): 9,500

021

Vendor Name:
 Address: SETROBINSON FORD INC
€3
TRADELPYA Yo et

Phone: jpyng/,’ S000

o 309233 -3/127

e s Jorvg 1/ € Jive. com

Vendor Signature: /544& gfl /M R /7&/7/‘ ’5‘;&4/}
Date: 4 __/0 ’20/3 /

Award shall be made to the lowest responsible bidder meeting specifications.
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- MANDATORY REQUIREMENTS ~
[FOR CENTRAL PURCHASING (CPD) NON-EXEMPT AGENCIES]

JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

FLEET MANAGEMENT OFFICE
2101 Washington Street, East
Building 17
R.0. Box 50121
Charleston, WV 25305-0121
FAX: (304) 957-0198
Toll Free: 1-855-817-1910
EMAIL: fleet@wv.qov

Steve Brightwell, Fleet Asgistant ~ Janice Hartman, Fleet Manager Kenny Yoakum, Executive Director
Email; steve.m.brightwell@wv.gov  Email: janice.lhartman@wv.gov Email; kenny.h.yoakum@wv.gov
Telephone: (304) 558-0086 Telephone:; (304) 5568-0086 Telephone: (304) 558-2106

SPENDING UNIT PURCHASING A VEHICLE

REQUEST FOR ASSIGNMENT

Requests by spending units for vehicle assignment will be submitted to FMO using either DOA-FM-005,
Fieet Vehicle Request or DOA-FM-009, Fleet Permanent (one-year or more) Increase Requeast. All fleet-
ralated requests must be routed through the SUFC, spending officer, and either assigned cabinet secretary
or assigned constitutional officer or designee prior to transmission or delivery to FMO. Forms should be
transmitted or submitted at least 90 days prior to the need for the vehicle, when practical.

Requests may contalh original signatures; may contain cettifled digital signatures; or may be unsigned
when other methods are used to document approval, such as a supporting email or cover
letter/memorandum. In cases where either the assigned cabinet secretary or assigned constitutional officer
is not avallable for signature or has authorized delegation of authority, each requast must contaln the
following statement: ‘I have been delegated authority to approve fleet-related requests by my assigned
[cabinet secretary] [constitutional officer].”

VEHICLE REQUEST FORM DOA-FIM-005

The FMO will review the DOA-FM-005, Fleet Vehicle Request and approve, disapprove, or request
additional information within five (6) business days from receipt.

FForm DOA-FM-002A Rovised (1 November 2012)
ENABLING STATUTE: WV Code §5A-3-48 through 5A-3-53
REGULATORY AUTHORIZATION: Code of State Rules 148 CSR 3
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A purchase order number is not required for spending units requesting to: 1) lease vehicles from the FMO
or 2) are requesting FMO to finance and lease vehicles to the spending unit.

For spending units requesting to: 1) to purchase vehicles outright using the statewide motor vehicle
contract or 2) to purchase vehicles outright using statutorlly authorized purchasing methods, the following
documents are required:

DOA-FM-005, Flest Vehicle Request R a———
WV-35 Purchase Requisition

Vehicle Order Form (provided with statewide contract by CPD) T:&;‘éﬁ;ﬁ: P:V?,n;gssg
FIMS Purchase Order Gover Sheet (Agency Sheet)

FIMS Fixed Assets Retirement Cover Sheet

PERMANENT (One-year or more) INCREASE TO FLEET REQUEST DOA-FM-009
This form is required if you do not have a vehicle to decommission or retire,

The FMO will review the DOA-FM-009, Fleot Permanent (one-year or more) Increase Request and
endorse as appropriate; or return to spending unit for additional information. Once approved, the spending
unit will be provided an annotated copy of the completed DOA-FM-009.

Upon recelpt of the annotated DOA-FM-008, spending units may.

Attach and return the following documents to FMO for additional endorsement and continued processing by
the Central Purchasing Division:

DOA-FM-009 Fleet Permanent (one-year or more) Increase Request
WV-35 Purchase Requisition

Vehicle Order Form (provided with statewide contract by CPD)

FIMS Purchase Order Cover Sheet (Agency Sheet)

FIMS Fixed Assets Retirement Cover Sheet

BILLING CODE/S: For vehicles that are funded using multiple sources (Federal, State Restricted, Other,
etc.), please indicate the billing codes and apportionment percentage for each fund type if multiple-line
billing is required.

FUNDING: Indicate the funding source/s for the vehicle. This data will ensure proper continued fiscal
accountabilty required by Federal Code, Rules, Regulations and West Virginia Code throughout the
vehicle life-cycle (commissioning through decommissioning).

DESIRED VEHICLE OPTIONS FOR MOTOR VEHICLE STATE-WIDE CONTRACT: Only list
options where there is an additional cost over the base contract,

o COLOR: Ifyou do not select a color for the new vehicle, FMO will select it for you.

ASSET MANAGEMENT AND INSURANGE: Agencies remain responsible for inputting asset
management information contained In agency-administered assel management legacy programs and
insurance systems administered by the Board of Risk and Insurance Management (BRIM).

Form DOA-FM-002A Revised (1 Novamber 2012)
ENABLING STATUTE: WV Code §5A-3-48 through 5A-3-53
REGULATORY AUTHORIZATION: Code of Stale Rules 14B CSR 3
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All invoices must be recelved the same day the vehicle is delivered and should be hand carried to the
address indicated on the ‘“ihvolce to" section of the purchase order, release order, or other
procurement, acquisition, or leasing agreement used by the agency.

DOCUMENTATION

GENERAL: All documentation (Title Application, Certificate of Origin, Delivery/Odometer Statement,
Lease Agreement, efc.) must read: "NAME OF S8PENDING UNIT."

DELIVERY

PRIOR TO DELIVERY: All vehicle identification numbers (VIN) must be supplied to the Fleet
Management Office by emall, referencing the purchase order, release order, or other procurement,
acquisition, or leasing agreement number, the year, make, model, and color of each vehicle to our
email fleet@wv.qov . This information must be received — ten (10) working days prior to the delivery of
gach vehicle. If you do not receive a recelpt of email confirmation, please contact us.

ON DELIVERY: Al documentation (Title Application, Certificate of Origin, Delivery/Odometer
Statement, Lease Agreement, etc.) In orlginal form must be mailed or hand carried to:

Department of Administration
Fleet Management Office
Capitol Complex, Bldg 17
2101 Washington Street, East
P.O. Box 50121

Charleston, WV 25305-0121

FLEET MANAGEMENT OFFICE

UPON REGEIPT OF DOCUMENTATION

Fleet Management Office will:
Perform the title, tag, and registration process,

Enroll the vehicle In fuel, roadside assistance, maintenance (if appropriate), and other fleet-related
programs.

Schedule any post-procurement, Fleet Management Office~funded, vehicle enhancements (automatic
vehicle location, drive cam, rear facing camera system, fuel management system, etc.).

Establish an appointment to meet with agency designated representative and/or vehicle driver to issue
vehicle-specific Operating Manual, Fuel Card, and Maintenance 1D Card, Proof of Insurance, complete
Lease Agreement DOA-FM-007, Fleet Duty Appointment, DOA-FM-008, etc.

Form DOA-FM-002A Revised (1 November 2012)
ENABLING STATUTE: WV Code §5A-3-48 thraugh 6A-3-63
REGULATORY AUTHORIZATION: Code of State Rulos 148 GSR 3
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DELIVERIES NOT MADE TO WEST VIRGINIA SURPLUS PROPERTY

All vehicles must be delivered to the “ship to" section indicated on purchase order, release order, or
other procurement, acquisition, or leasing agreement.

Vendors must contact FMO BEFORE vehicles can be delivered by calling the toll-free number listed.
DELIVERIES MADE TO WEST VIRGINIA SURPLUS PROPERTY

The vendor must receive prior approval from Surplus Property to deliver vehicles. The delivery request
must be made at least ~ five (5) ~ working days in advance. Surplus Property will accept a maximum
amount of - 20 — vehicles per day and no deliveries will be accepted after 3:30 p.m.

West Virginia Surplus Property Unit
2700 Charles Avenue
Dunbar, WV 25064

SURPLUS PROPERTY CONTACT INFORMATION

Doug Elkins, Vehicle Coordinator
Telephone: (304) 766-2626
Fax Number: (304) 766-2631

Form DOA-FM-002A Revised (1 November 2012)
ENABLING STATUTE: WV Code §5A-3-48 through 5A-3-53
REGULATORY AUTHORIZATION: Code of State Rules 148 CSR 3
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VENDOR PREFERENCE CERTIFICATE

Cerlification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
conslruction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors lo request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only lo the cosl bid in
accordance wilh the West Virginia Code. This certificate for applicalion is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application Is made for 2.5% resident vendor preference for the reason checked:
___ Bidderis anindividual resident vendor and has resided continuously in Wesl Virginia for four (4) years immediately preced-
ing the dale of this certification; or, .

X Bidder is a parlnership, associallon or corporalion resident vendor and has maintained its headquarters or principal place of
business continuously in West Virglnia for four (4) years immediately preceding the date of this certificalion; or 80% of the
ownership interest of Bidder is held by another individual, parinership, association or corporation resident vendor who has
maintained ils headquarlers or principal place of business continuously in Wesl Virginia for four (4) years immediately
precading the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred slate residents
and which has maintained its headquarters or principal place of business within West Virginia conlinuously for the four (4)
years immediately preceding the date of this cerlification; or,

2. Application Is made for 2,5% resldent vendor preference for the reason checked;

_ﬁ_ Bidder is a resident vendor who certifies that, during the life of the contract, on average al least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state conlinuously for tha two years
immedialely preceding submission of this bid; or,

3 Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarlers or principal place of business wilhin West Virginia employing a
minimum of one hundred state residents who cerlifies thal, during the life of the conlracl, on average al least 75% of the
employees or Bidder's afflliate’s or subsidiary's employees are residents of West Virginia who have resided in the slate
continuously for the two years immediately preceding submission of this bid; or,

4, Application Is made for 5% resident venclor preference for the reason checked:
X Bidder meels sither the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,
5.

Application Is made for 3.5% resldent vendor preferance who Is a veteran for the reason checked:

Bidder is anindividual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the cdate on which lhe bid is
submitled; or,

6. Application Is made for 3.5% resident vendor preference who Is a veteran for the reason checked:
Bidder is a resident vendor who s a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the lwo immediately preceding years.

i Application Is made for preference as a non-resident small, women- and minority-owned business, In accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

Bidder has been or expects lo be approved prior to contract award by the Purchasing Division as a cerlified small, women-
and minorily-owned business.

Bidder understands If the Secretary of Revenue determines that a Bidder receiving preference has fagiled to continue lo meel the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the hid; or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the conlracting agency
or deducled from any unpald balance on the contract or purchase order.

By submission of this certificate, Bidder agrees lo disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Direclor of Purchasing appropriate information verifying that Bidder has paic
the required business taxes, provided that such information does not contain the amounts of taxes pald nor any other information
deemed by the Tax Commissioner to be confidential,

Under penaity of law for false sweatlng (West Virginia Code, §61-5-3), Bidder hereby certifles that this certificate Is frue
and accurate In all respects; and that if a contract Is Issued to Bldder and If anything contained within this certificate

changes during thwwm.mmr wlll notify the Purw Dlvlyyh riting Immediately.

Bidder: M“Imﬂll le A “mm ive Signed: : —~
Date: 4 /0 -20)% Title: /l) 128) PETTT
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JIM ROBINSON FORD e
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

Rrqn. FLT13135

STATE OF WEST VIRGINIA
Purchaeing Division

PURCHASING AFFIDAVIT

MANDATE: Updey W, Va, Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state or any
of its political subdivisions (o any vendor or prospeclive vendor when the vendor or Prospeclive vendor or g related parly
lo the vendor or Prospective vendor i« 5 rlebtor and: (1) the debt owed s an amount grealer than o - thouzand dollars in
the aggregale; or (2) the debtor is in« ployer default,

EXCEPTION: The prohibilion listed above does nol apply where a vendor has conlested any tax adm;, ioterad pursuant to
chapler eleven of the W. Va. Code, workers' compensation premitm, permit fee of environmenlal fee «; assessien! and
the malter has nol become finaf or where the vendor has enfered inlo & pay; Plan or agreement and the vendor is not
in dofault of any of the provisions of such plan or agreemanl,

DEFINITIONS:

“Debt" means any assessmen, premium, penally, fine, tax or other amount of money owed o the stale or any of its
political subdivisions because of g judgment, fine, permit violation, license assessmenl, defaulteq workers'
compensation premium, penally or other assessment presently delinquent or due and required to be paid lo the slale
arany of ils political subdivistons, Including any Interesi or additional penalijes accrued lhereon,

“Employer default” means having an outstanding balance or liabifily {o the old fund or to the uninsured amployers'
fund or being In policy default, gg defined in W, va, Code § 23-2¢-2, fallure to maintain mandatory workers'
compensatlion coverage, or failure {o fully meel jis obligations as a workers' compensalion self-insured employer. An
employer is not in employer defaulf jf j| has entered jnto arepayment agreement with the Insurance Commissioner
and remains n compliance with the obligations under the repayment agreement,

performance of o vendor conlract with the party receiving an amoun| thal meets or exceed five porcen| of the (olal

AFFIRMATION: By signing this form, the vendor's authorized slgner affirms ang acknowledges undor benalty of
law for false swearing (W, Va, Code §61-5-3) that neither vendor nor any relateq Party owe a deht as deflned
above and that nelther vendor noy any related parly are in employer dofault ag defined above, unless the debt or
employer defauylt Is permitted under the exception abovae,

M ROBINSON FORD INc

Vendor's Name: 85 ROBINSON DRIVE
% / éi‘mmﬂi WV 28050 D
Authorized Signalyre: “ Date: 1/0-2o) 3
s LM b T

State of /’1/2;7_/:______
Counly of AL, ZL to-wil;

h zg
Taken, Subscribed, and sworn (o before me this _/£ day of 2/~ , 20 15
My Commission expires éj - Za . 20;2[

AFFIX SEAL HERE NOTARY PUBLIC _

WITNESS THE FOLLOWING SIGNATURE:

flldavit (Revis d 07/01/2012
OFFICIAL SEAL f ¢ 4

NOTARY PUBLIG
STATE OF WEST VIRGINIA
Brian 8, L
302 12th Stret
s Glen Dale Wy
" My Commission Expires August 18, 2021
A

.

Purchss?yw
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JIM ROBINSON FORD INC

85 ROBINSON DRIVE
TRIADELPHIA, WV 26059

CERTIFICATIO D SIGNATURE PAGL

By signing below, I certify that I have reviewed this Solicitation in its entirely; understand the requirements, .
terms and conditions, and other information contained herein; that I am éubinitting this bid or proposal for
review and consideration; that 1 am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf: that 1 am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration.

JIM ROBINSON FORD INC
85 ROBINSON DRIVE
TRIADELPHIA, WV 28059

(‘ompwn)’ /
/q /fl‘}/l/l}’}

(Au!hol |ze natm c)

/L—//’ﬂZ' é&% 2

(Repmscnntwc I\:(amc., Title)

04132 8000 Y ]37-312]

(Phone Number) (Fax Number)

41020/

(Date)

Revised 03/0472013



JIM ROBINSON FORD ING
85 ROBINSON DRIVE

ADDENDuN ACKNOWI. \DGEMENT T
SOLICITATIO ! M;1;|FLT13135 ]

Instructions; Please acknowledge receipt of all addenda jssy. - with this solicitation by completing thig
addendum acknowledgment form, Check the box next (o each adde, Tum received and sign below.
Failure to acknowledge addenda may result in bid disqualification,

Acknowledgment: | hereby acknowledge receipt of the following addenda and have made ihie
hieeessary revisions to my proposal, plans and/or specification, cte.

ddendum Numbers Recejved:
(Check the box next to each addendum received)

[ ] Addendum No, | [ 1 Addendum No. 6
[ ] Addendum No. 2 [ | Addendum No, 7
[ ] Addendum No, 3 [ 1 Addendum No. §
[ ] A(i(rlcndum No. 4 [ 1 Addendum No. 9

[ 1 Addendum No. 5 [ 1 Addendum No. 10

[ understand that failure (o confirm the receipt of addenda may be cause for rejection of this bid. 1
further understand that any verbal representation made of assumed to be made during any ora)
discussion held between Vendor's representatives and any state personnel is no binding. Only (he
information issued in writing and added ' the specifications by an official addendum is binding,

JH9 ROBINSON FORD ING

TRIADELSRA Y

Authorized Signature

N (/i A

Date

NOTE: This addendun acknowledgement should be submitted with the bid o expedite document processing,

Revised 03/04/2013



Prepared By:
administrator

JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 20089

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

PRICING SUMMARY
PRICING SUMMARY - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

MSRP
Base Price $32,785.00
Total Options: $1,950.00
Vehicle Subtotal $34,735.00
Advert/Adjustments $0.00
Destination Charge $995.00
GRAND TOTAL $35,730.00

Report content is based on current data version referenced. Any performance-related calculations are offered solely as
guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM Page 1



Prepared By:
administrator

JiM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

SELECTED MODEL & OPTIONS
SELECTED MODEL - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

Code Description MSRP
E3B 2013 Ford Econoline Wagon E-350 Super $32,785.00
Duty XL

SELECTED VEHICLE COLORS - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

Code Description
- Interior: No color has been selected.

- Exterior 1: No color has been selected.

- Exterior 2: No color has been selected.

SELECTED OPTIONS - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

CATEGORY

Code Description MSRP
EMISSIONS

425 50 STATE EMISSIONS $0.00
ENGINE

99L 5.4L EFI FFV V8 ENGINE (STD) $0.00
TRANSMISSION

44Q 4-SPEED AUTOMATIC TRANSMISSION W/OD (STD) $0.00
AXLE

XC4 3.73 LIMITED SLIP AXLE RATIO $270.00
SERIES ORDER CODE

710A XL SERIES ORDER CODE $0.00
TIRES

T37 LT225/75R16E ALL-SEASON BSW TIRES $0.00
SIDE DOOR

60/40 HINGED SIDE CARGO DOOR (STD) $0.00

Report content is based on current data version referenced. Any performance-related calculations are offered solely as
guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM Page 2



Prepared By:
administrator

JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 28059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

SELECTED MODEL & OPTIONS
SELECTED OPTIONS - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

CATEGORY
Code Description MSRP
PRIMARY PAINT
YZ OXFORD WHITE $0.00
PAINT SCHEME
STANDARD PAINT $0.00
SEAT TRIM
AE MEDIUM FLINT, VINYL BUCKET SEATS $0.00
SEATING ARRANGEMENT
218 12-PASSENGER SEATING (STD) $0.00
AIR CONDITIONING
574 HIGH CAPACITY FRONT & REAR AIR CONDITIONING $825.00
ADDITIONAL EQUIPMENT
903 PWR WINDOWS & LOCKS GROUP -inc: pwr door locks, pwr windows $495.00
w/one touch driver down, high-series door trim panels (N/A w/66S 11-
Passenger Center Aisle Seating Prep Pkg) *Memory lock module w/60S
Sliding Side Cargo Door*
54Q AEROTYPE PWR MIRRORS W/SPOTTERS & RH CONVEX LENS $120.00
(REQ: 903 Pwr Windows & Locks)
525 CRUISE CONTROL $240.00
OPTIONS TOTAL $1,950.00

Report content is based on current data version referenced. Any performance-related calculations are offered solely as

guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM

Page 3
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JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 28059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

SELECTED MODEL & OPTIONS
SELECTED OPTIONS - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

CATEGORY

Code Description
PRIMARY PAINT

YZ OXFORD WHITE

PAINT SCHEME
STANDARD PAINT

SEAT TRIM

AE MEDIUM FLINT, VINYL BUCKET SEATS
SEATING ARRANGEMENT

218 12-PASSENGER SEATING (STD)
AIR CONDITIONING

574 HIGH CAPACITY FRONT & REAR AIR CONDITIONING
ADDITIONAL EQUIPMENT

903 PWR WINDOWS & LOCKS GROUP -inc: pwr door locks, pwr windows

w/one touch driver down, high-series door trim panels (N/A w/66S 11-
Passenger Center Aisle Seating Prep Pkg) *Memory lock module w/60S
Sliding Side Cargo Door*

54Q AEROTYPE PWR MIRRORS W/SPOTTERS & RH CONVEX LENS
(REQ: 903 Pwr Windows & Locks)

525 CRUISE CONTROL

OPTIONS TOTAL

MSRP

$0.00
$0.00
$0.00
$0.00
$825.00

$495.00

$120.00

$240.00
$1,950.00

Report content is based on current data version referenced. Any performance-related calculations are offered solely as

guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013

©Copyright 1986-2005 Chrome Systems Corporation. All rights
Customer File:
April 10, 2013 6:30:48 PM

reserved.

Page 3
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JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

STANDARD EQUIPMENT
STANDARD EQUIPMENT - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

INTERIOR
o 12-passenger seating
e Front air conditioning
e Front vinyl bucket seats
e (2) 3-passenger 2nd & 3rd row bench seats
e (1) 4-passenger 4th row bench seat
e Front inboard armrest
e Slim line color-keyed engine cover console-inc: dual bin stowage, (3) cup holders
e Front vinyl floor covering
e Rear vinyl floor covering
e Black plastic stepwell pads
° Tilt steering wheel
e Medium flint instrument panel w/tachometer
° (4) 12-volt pwr points-inc: (2) instrument panel, (1) glove box, (1) located rear of driver
e Medium flint plastic front door trim panels
* Medium flint polypropylene side/rear quarter door trim panels
¢ Black cowl side trim panels
o Medium flint full-length acoustical cloth headliner
e Medium flint cloth/vinyl sunvisors
e Dual A-pillar grab handles
* Front dome light
o Rear cargo light
o Courtesy light switches for all doors
e Medium flint coat hooks

Report content is based on current data version referenced. Any performance-related calculations are offered solely as
guidelines. Actual unit performance will depend on your operating conditions,

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM Page 5
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JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B

STANDARD EQUIPMENT
STANDARD EQUIPMENT - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

MECHANICAL
e 5.4L EFI FFV V8 engine
¢ 4-speed automatic transmission w/OD
e Electronic throttle control
e Rear-wheel drive
e 650 CCA (72 amp-hr) maintenance-free hattery
e 120 amp alternator
e 5000# capacity twin I-beam front/6340# capacity semi-floating rear axles
o Front stabilizer bar

Front & rear HD shock absorbers
o Pwr steering

® Pwr 4-wheel disc brakes
SAFETY

e 4-wheel anti-lock braking system (ABS)

e AdvanceTrac w/Roll Stability Control

o Driver & front passenger 2nd generation airbags

o Front height adjustable 3-point safety belts

» Rear 3-point shoulder/lap safety belts in all positions
e Tire pressure monitoring system (TPMS)

e Dual note electric horn

Report content is based on current data version referenced. Any performance-related calculations are offered solely as
guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM Page 6
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JIM ROBINSON FORD INC
95 ROBINSON DRIVE
TRIADELPHIA, WV 26059

2013 Fleet/Non-Retail Ford Econoline Wagon E-350 Super Duty XL E3B
WARRANTY INFORMATION

WARRANTY INFORMATION - 2013 Fleet/Non-Retail E3B E-350 Super Duty XL

WARRANTY
Basic:
3 Years/36,000 Miles

Drivetrain:
5 Years/60,000 Miles

Corrosion:
5 Years/Unlimited Miles

Roadside Assistance;
5 Years/60,000 Miles

Report content is based on current data version referenced. Any performance-related calculations are offered solely as
guidelines. Actual unit performance will depend on your operating conditions.

GM AutoBook, Data Version: 269.0, Data updated 3/19/2013
©Copyright 1986-2005 Chrome Systems Corporation. All rights reserved.

Customer File:
April 10, 2013 6:30:48 PM Page 7



