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'HE STATE OF |WEST |VIRGINIA AND ITS AGENCY THE WEST
IRGINIA DEPARTMENT OF |[EDUCATION REQUEST A QUOTE

'O PROVIDE AN INTERNET |FILTERING AND REPORTING SOLU-
'TON THAT CONSISTY OF YOFTWARE, LICENSING, SOFTWARE
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INTERNET FILTERING & RErPORTING SOLUTION THAT

JONSISTS OF SOFTWARE, LICENSING, SOFTWARE UPGRADES/
UPDATES, DATABASE |UPDATES AND TECHNICAI} SUPPORT.
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The bid should contain the information listed

considered:
SEALED BID
BUYER:

below on the face of the envelope or the bid inay not he

SOLICITATION NO.: _ ’ o

BID OPENING DATE:

BID OPENING TIME: _ —_— ‘
FAX NUMBER: __ : —

[n the event that Vendor is responding to a request for proposal, the Vendor shall submit one original

technical and one original cost propasal plus

convenience copies of each to the Purchasing

Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of cach bid envelope submitted in response to a request for

proposal as follows:

BID TYPE: | v Technical

[ \/]/C‘.ost

7. BID OPENING: Bids submitted in response (o this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time:

Bid Opening Location:

8. ADDENDUM ACKNOWLEDGEMENT:

June 13, 2013 at 1:30 pm

Department of Administration, Purchasing Division
2019 Washington Street Fast

P.Q. Box 50130,

Charleston, WV 25305-0130

Changes or revisions to this Solicitation will be inade by

an otficial written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of

all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy ol

which is included herewith, Failure to acknowledge addenda may result in bid disqualificatiuvn. The
. addendum acknowledgement should be submitted with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to
prevent errors in the evaluation. Failure to type or electronically enter the information may result

in bid disqualification.

Hevised 03042013
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1.

INSTRUCTIONS TO VENDORS SUBMITTING BIRS

REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor's
bid. All bids must be submitted in accordance with the provisians contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by the use of
the words “must,” “will,” and “shall,” Failure to comply with a mandatory term in the Solicitation will

result in bid disqualification.

PREBID MEETING: The item identificd below shall apply to this Solicitation.

[¢'] A pre-bid meeting will not be held prior ta bid opening.

[ ) Me&n&wﬂl be held at the following place and time:

[ 1 A 1 . mieeting will be held at the following place and time:

All Vendors submitting a bid must attend the mandatory pre-bid meeting.  Failure to atiend the
mandatory pre-bid mesting shall result in disqualitication of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor. '

An attendance sheet pravided at the pre-bid meeting shall serve as the official document verifying
attendance. The State will not accept any other form of prrool’ or documentation to verify attendance.
Any person attending the pre-bid meeting on behalf of a Vendar must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionally, the person attending
the pre-bid meeting should include the Vendor's E<Mail address, phone number, and Fax number an
the attendance sheet. It is the Vendor's responsibility o locate the attendance sheet and provide
the required

Revired 03A4/20) 3
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information.  Failure to complete the attendonce sheet as required may result in disqualification of
Veundor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive afier the
starting time but prior to the ond of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bid meeting are preliminary
in nature and are non-binding. Qfficial and binding answers to questions will be published in a written
addendum to the Solicitation prior to hid opening.

VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing. All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is passible and appropriate, Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding.

Question Submission Deadline: |May 28, 2013

Submit Questions to: Cannle Oswald
019 Washington Street, East
P.O. Box 50130
Charleston, WV 25305
Fax: 04-658-3870
Email:|Connie.8.Oswald@wv.gov

VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not hinding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added o the Solicitation by an official written addendum by the Purchasing
Division is binding.

BID SUBMISSION: Al bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division staff is considered to be in the possession of the Purchasing Division and will not
be ceturned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Strect East

P.O. Box 50130,

Charleston, WV 25305-0130

Revised (03M47201%
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The bid should contain the information listed below on the face of the envelope or the bid may not be
considered:
SEALED BID
BUYER:
SOLICITATTON NO.:
BID OPENING DATE: _
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technjeal and one original cost proposal plus convenience copies of each to the Purchasing
Division at the address shown above. Additianally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical

[ A Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and time listed below. Delivery of a bid after the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: June 13, 2013 at 1:30 pm

Bid Opening Location: Depurtment of Administration, Purchasing Division
2019 Washington Street East
P.O. Box 50130,

Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be muade by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda izsued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herowith. Failure (o acknowledge addenda may result in bid disqualification. The
addendum acknowledgenient should be submitted with the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or electconically enter the information onto its bid to

prevent errors in the evaluation. Failure ta type or elestronicatly enter the information may result
in bid disqualification.

Revised 03042013
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. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attarney General's office constitutes
acceptance of this Contract made by antd between the State of West Virginia and the Vendor, Vendor's
signature on its bid signifies Vendor's agreement w be bound by and accept the tenns and conditions
contained in this Contracl.

2. DEFINITIONS: As used in this Solicitation / Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Contract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the ficst page of the Salicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Dvirector” means the Director of the West Virginia Department of Administration, Purchasing
Divizion.

2.4 “Purchasing Division”™ means the West Virginia Department of Administration, Purchasing
Division.

2.5 “Purchase Order” means the document signed by the Agenay and the Purchasing Division, and

approved as to form by the Atomey General, that identifies the Vendor as the suceessful bidder
and Contract holder.

2.6 “Solicitation” means the official soljcitation published by the Purchasing Division and identified
by number on the first page thereof.

2.7 “State” means the State of West Virginia and/or any of its apencies, commissions, boards, ete.
as context requires,

2.8 “Vendor” or “Vendors” means any entity submitting = bid in responge to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Rewvised 03M42013
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J. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

Iyl

Rovised 03.04/203) §

Term Contract

iti i _Thi niract becomes effective ml
Upon Award

and extends for a period of l One (1) l year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attomey
General’s office (Attomey General approval is as to form only), Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract texm or appropriate renewal tlerm. A Contract rencwal shall be in
accordance with t K onditions of the original contract. Renewal of this Contract
is limited to Two (2) |succcssive one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is

not required on agency delegated or exempt purchases. Attormey General approval may be
required for veador teoms and conditions.

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or afler any renewal term as may be necessary o obtain a new contract or repew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor ay
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire ta terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upan giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Consract: This Contract
proceed and must be completed within

iceto
days.

One Time Purchase: The term of this Contract shall run from the issuance of the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for mare than one fiscal year.

Other: See attached,
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4.

NOTICE TO PROCEED: Vendor shall begin performance of this Contract tnmediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified. the
fully executed Purchase Order will be considered notice to proceed

QUANTITIES: The quantities required under this Contract shall be determined in accocdance with
the category that has been identified as applicable to this Contract below,

[ | Open End Contract: Quantities listed in this Solicitation are approximations only. based on
estimates supplied by the Agency. It is understood and agreed that the Contract shall cover the
quantities actually ordered for delivery during the ternm of the Contract, whether more or less
than the quantities shown.

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith.

[¢'] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

[ ] One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith, Once those jtems have been delivered, ne
additional goods may be procured under this Contract without an appropriate change order
approved by the Vendor, Agency, Purchasing Division, and Attorney General's office.

PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification,

EMERGENCY PURCUHASES: The Purchasing Division [Director may authorize the Agency Lo
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
i those gouds or services are for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated incre=ase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any torm of compensation or
damages. This provision does not excuse the State from fulfilling its obligations under a Oue Time
Purchase contract.

REQUIRED DOCUMENTS: All of the iteins checked below must be provided (o the Purchasing
Division by the Vendor as specified below. B

| 1 BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid,

Revisal U304201)
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i ] PERFORMANCEB 1 The appar : | Vendor shall provide a performance bond
an the amount of . The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor may provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashier’s check.
or irrevocable letter of credit provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A lctter of credit submitted in lieu of a performance and

labor/material payment bond will only be allowed for projects under $100,000. Personal or business
checks are not acceptable,

[ 1

(V1

v

Revised 3MA2011
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MAINTENANCE BOND: The apparent successtul Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

WORKERS” COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers’ compensation insurance and shall provide proof thereof upon request.

INSURANCE: The apparent successful Vendor shall furnish proof of the following insurance
prior to Contract award:

(v

C ercial G ]
$1,000,000.00 minimum

[ ] Builders Risk Insurance: builders risk - ali risk insurance in an amount equal to
100% of the amount of the Contract.

BRAN S EAMIAINEL S WOSSIREARI L MV MWW LRIVUL ALY MBS IF IR

foom the basis of a contractual agreement. Vendor shall clearly mark any exceptions, clarifications, or

Revised D3M0472013
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