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INSTRUCTIONS TO VENDORS SUBNMITTTING BIDS

REVIEVW DOCUMENTS THOROUGHLY: The altached documents contain a solicitation for bids,
Please read these instructions and all documents attached in their entivety. These instructions provide
eritical information about vequirements thal il overlooked could lead o disqualification of a Vendor's
bid.  All bids must be submitted in accordance with {he provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor's bid.

MANDATORY TERMS: The Solicitalion may contain mandatory provisions identified by the use of
the words “must,” “will," and “shall.” Tailure to comply with a mandatory term in the Solicitation will
resull in bid disqualification.

PREBID MEETING: ‘The item identified below shall apply to this Solicitation,

[\/] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the ollowing place and time:

[ 1 AMANDATORY PRE-BID mecting will be held at the following place and time:

All Vendors submitting a bid must attend the wandatory pre-bid meeling.  Failure (o attend the ™,
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person attending,
the pre-bid meeling may represent more than one Vendor.

An attendance sheet provided at the pre-bid mecting shall serve as the official document verifying
altendance, The State will pot aceept any olther form of proof or decumentation to verily attendance,
Any person atlending (he pre-bid meeling on behall of a Vendor must list on the attendance sheet his
or her name and the name ol the Vendor he or she is representing, - Additionally, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, phone mumber, and Fax number on
the attendance sheet. 1t is the Vendor's responsibility (o Jocale the atlendance sheet and provide
the required
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information.  Failwre to complete the allendance sheel as required may result in disqualification of
Vendor's bid,

Al Vendors should arrive prior lo the starting time for the pre-bid.  Vendors who arrive aller e
starting time but prior to the end of the pre-bid wifl be permitted o sign in, but are charged wilh
Ienowing all matters discussed al the pre-bid.,

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers (o questions at the pre-bid meeting are preliminary
in natare and are non-binding, Official and binding answers (o questions will be published in a writlen
addendum to the Solicitation prior to bid opening,

4. VENDOR QUESTION DEADLINIS Vendors may submit questions relating o this Solicitation 1o the

8.

6,

Purchasing Division, Questions must be submilled in writing, All questions must be submitted on or
before the date fisted below and o the addreess listed below in order to be considered. A wrilten
response will be published in n Solicilation addendum if a response is possible and appropriate. Mon-
written diseussions, conversations, or questions and answors regarding this Solicitation are preliminary
in nature and are non-binding,

arch 25

2013 al 5:00 pm ]

Question Submissian Deadline:

Submit Questions (o: [‘I‘ara Lyln, File 32 _J
2019 Washington Street, Eas(
OL Bex 50130
Charlestan, WV 25305 o
Fax: 3[1’-1-558-4 i :I?_________— _'!
Email: Tara. . Lyle@wv.gov

VERBAL COMMUNICATION: Any verbal communicalion between the Vendor and any  State
personnel is not binding, including. that made at the mandatory pre-bid conference. Only information
issued in writing and added 1o the Solicitation by an official writtett addendum by the Purchasing
Division is binding, T PR

BID SUBMISSION: Al bids must be signed and delivered by the Vendor to the Purchasing Division
al the address listed below on or before the date and time ol the bid opening. Any bid veceived by the
Purchasing Division stall is considered to be in the possession of the Purchasing Division and will not
be returned for any reason, The bid delivery address is;

Depavtiment of Administration, Purchasing Division
2019 Washinglon Street 1iast

P.0. Box 50130,

Charleston, WV 25305-0130
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The bid should contain the information listed below on the face of the envelope or the bid may nat be
considered;
SEALED BID
BUYER: AV LOARA0OONS ¢ o0 NUmesions
SOLICITATION NO.: _[M28 [ A48
BID OPENING DAL BQUSJ’_L_&D\?J _ .
BID OPENING TIME: 130080
FAX NUMBER: _ 304 12 VY1

In the evenl that Vendor is responding (o a request [or proposal, the Vendor shall submit one original
lechnical and one original cost proposal plus [__ Jeonvenience copics of cach o the Purchasivg
Division at the address shown above, Additionally, the Vendor should identify the bid type as cither a
technical or cost proposal on the face of each bid envelope submitted in response ta a request for
praposal as [olloyws:

BID TYPL: [} Technical
[ ] Cost

7. BID OPENING: Bids submilted in response lo this Solicitation will be opened at the location
identificd below on the date and time listed below. Delivery of a bid alier the bid opening date and time
will result in bid disqualification.  For purposes of this Solicitation, a bid is considered delivercd when
lime stamped by the official Purchasing Division time clock,

Bid Opening Date and Time: AP” 4, 2013 at 1:30 pm

Bid Opening Location: Depirtment of Administration, Purchasing Division
2019 Washington Street East
1.0, Box 50130,
Charteston, WV 253050130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions (o this Solicitation will be made by
an olficial writlen addendum issued by the Purchasing Division. Vendor should ucknowledpe receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledpment Form, a copy of
which is included herewith. Failure to acknowledge addenda may vesult in bid disqualification. The
addendum acknowledgement should be submitted with the bid o expedite document processing.

9. BID FORMATTING: Vendor should type or electronically enter the information onlto its bid to

prevent errors in the evaluation. Failure o type or electronically enter the information may result
in bid disqualificalion.

Revised 0Mon/2013
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GUNERAL TERMS AND CONDITCIONS:

1. CONTRACTUAL AGREEMENT: lssuance ol a Purchase Order signed by the Purchasing Division
Direclor, or his designee, and approved as to form by the Allorney General’s allice constitutes
acceptance ol this Contract made by and belween the State of West Yirginia and the Vendor, Vendors
signature on its bid significs Vendor's agreement to be bound by and aceept the terms and conditions
contained in this Contract.

2. DERINTTIONS: As used in this Solicitation / Contract, the following (erms shall have the meanings
attributed to them below.  Additional definitions may be Tound in the specitications included with this
Solicitation / Contract,

2.0 ®Agency” ar “Agencies” means the agency, board, commission, or other entity of the State ol
West Virginia that is identificd on the [irst page of the Solicitation or any other public entity
sceking to procure goods o services under this Conlraet,

2.2 “Contract” means the binding agreement that is enlered into between the State and the Vendor
(o provide the goods and services requested in the Solicitation,

2.3 “Director” means the Director of the West Virginia Department ol Administration, Purchasing
Division,

24 “Purchasing Division” means the West Virginia Department o Administration, Purchasing,
Division.

2.8 ¥Purchase Ovder” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Aftorney General, that identilies the Vendor as the successtul bidder
and Contract holder,

2.0 “Solicitation” means the official solicitation published by the Purchasing Division and identilied
by number on (he [irst page thereof,

200 4State” means the State of West Virginia and/or any of ils agencies, commissions, boards, ete,
as conlext requires,

2.8 "Vendor” or "Vendors” means any entity subiitting o bid in response o the Solicitation, (he

entity that hag been seleeted us the Towwest responsible bidder, or the entity that has been pwarded
the Contract as conlext requires,

Revised 030172013
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term ol this Contract shall be determined in
actordance with the category that has been identitied ns applicable to this Conlract befow:

[y] Term Contract

Initia] Contract Term:  This Contract becomes clieelive on [“"""_‘,’_”_,,_,__

and extends (or a period of [ona (1) I year(s).

Renewal Term:  This Contract may be renewed upon the mutual written consent of the
Ageney, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Altorney General approval is as o form only).  Any request {or renewal
must be submitted (o the Purchasing Division Divector thirty (30) days prier to the expiration
date of the initial contract term- or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract, Renewal of thie Contract
is limited (oo (2) ___tsuceessive one (1) year periods. Automatic renewal of
this Contraet is prohibited. Notwilhstanding the foregoing, Purchasing Division approval is
not required on agency delepated or exempt purchases, Attarney General approval may be
vequired for vendor terms and conditions.

Reasonable Time Extension: At the sole diserction of the Purchasing Division Direclor,
and with -approval from the Attorney General’s office (Attorney General approval is as to
torme only), this Contract may be extended for o reasonable time afler the initial Contract
term or after any renewal term as may be necessary to oblain a new contracl or renew this
Contract, Any reasonable time extension shall not exceed twelyve (12) months. Vendor may
avoid u reasonable time extension by providing the Purchasing Division Direclor with written
hotice of Vendor's desire to lerminate this Contract 30 days prior to the expivation of the then
carrent lerm, During any reasonable time extension period, the Vendor may terminale this
Contract for any reason upon giving the Purchasing Division Director 30 days wrillen nolice,
Allomatic extension ot this Contract is prohibited. Notwithstanding the forepoing,
Purchasing Division approval is nal required on ageney delegaled or exempl purchases, but
Altorney Genern) apprava) may be required,

[ ] Fixed Period Contracl: This Contraet beconies ellective upon Yendor's receipl of the notice (o
proceed and must be completed within | days.

[ ] One Time Purchase: The term of this Contract shall ran from the issuance of (he Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Conlract
extend for more than one fiscal year,

[ 1 Other: Sce altached,

Rewvised 030472013
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NOTICLE O PROCEED:  Vendor shall begin performunce ol this Contract immediately upon
reeeiving nolice to proceed unless otherwise instructed by the Agency,  Unless otherwise specitied, the
fully exeeuted Purchase Ovder will be considered notice to proceed

QUANTITIES:  The quantities vequired under this Contract shatl be deteemined in aceordinee with
the category that has been identifivd as applicable to this Contract belov,

[ Open End Contract: Quantitics listed in this Solicitation are upproximations only, based on
estimates supplicd by the Agency, 1t is understood and agreed that the Contract shall cover the
quintities actually ordered Tor delivery duving the term ol the Contract, whether more or less
than the quantitics shown.

| ] Service; The scope of the strvice lo be provided will be more clearly defined in the
specilications ineluded herewith.

[ ] Combined Service and Goods: ‘The scope of the service and deliverable goods to be provided
will be more cleavly defined in the specifications included herewilh,

[ ] One Time Purchase:  This Contract is for the purchase of a set quantity ol goods that are
identified in the specilications included herewith,  Onee those items have been deliverad, no
additional goods may bt procured under this Contract without an appropriate change order
approved by the Vendor, Apency, Purchasing Division, and Altorney General’s ollice.

PRICING: The pricing set forth herein is finm for the life of the Contract, unless specified clsewhere
within this Solicitation/Contract by the State. A Vendor's inclusion of price adjustiment provisions in its
hid, without an express authorization from the Stale in the Solicitation o do so, may result in bid
disqualification.

EMBERGENCY PURCHASES:  The Purchasing Division Dircctor may authorize the Agency to
purchase poods or services in the open market that Vendor would otherwise provide under this Conteact
il those poods or services are for immediale or expedited delivery in an smergency.  Emergencies shall

include, but are not limited to, delays in transportation or an unanticipated increuse in the volume of

worlk, An emergency purchase in the open market, approved by the Purchasing Division Director, shall
nat constitute of breach of this Contract and shall not entitle the Vendor to any Torm of compensation or
dimages.  This provision does not excuse the Stale [romy fullilling its obligations under a One Time
Purchase contract,

REQUIRED DOCUMENTS: All of the items checked below must be provided o the Purchasing
Division by the Vendor as specificd below,

| ] BID BOND: All Vendors shall furnish a bid bond in the amount ol five pereent (5%) of the
total amount of the bidl protecting the Stale of West Virginin. The bid bond must be submitted
with the bid.

Revised 0304/2013
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[ ] PERFORMANCE BOND: The apparent suceesslul Yendor shall provide a performance bond
in the amount of B . The perfornance bond must be

issued and received by the Purchasing Division prior to Contract award,  On construction
contracts, the performance bond must be 100% of the Contract value.

[ 1 LABORNMATERIAL PAYMENT BOND: ‘The apparent successlul Vendor shall provide a
lubor/material payment bond in the amount of 100% of the Contract value, The laborAnaterial
paymeat bond must be issucd and delivered to the Purchasing Division prior (o Contract aware,

In licu of the Bid Bond, Performance Bond, and Labor/iviaterial Payment Bond, the Vendor may provide
certified cheeks, cashier's checks, or hrevocable letlers of credit, Any certificd check, cashier’s check,
or irrevocable letter of eredit provided in lieu of a bond must be of the same amount and delivered on the
sume schedule as the bond it replaces. A lelter of credit submitted in lieu of a performance and
labot/material payment bond will only be allowed for projects tnder $100,000, Personal or business
checks are not aeeeptable,

[ ] MAINTENANMCE BOND: The apparent suceessiul Vendor shall provide o twvo (2) yeal
maintenance bond covering the rooling system.  The maintenance bond must be issued and
delivered (o the Purchasing Division prior (o Contracl award,

[ 1 WORKERS COMPENSATION INSURANCE: ‘The apparent suceesslul Vendor shall have
appropriate workers” compensation insurance and shall provide prool thercol upon request,

[ 1 INSURANCE: The apparent successiul Vendor shall furnish proof of the following insurance
prior to Contract award:

[ ] Commereinl Genernl Liability Insuranee;
jm' more,
[ ] Builders Rislk Insurance: builders risk — all visk insuranece in an amount equal 1o
100% of the amount of the Conlract,
[ ] _ S B -
[ ] o - o ]
[ - o -
[ ] - - 7
[ - ]

Revised 0370472013
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The apparent successtul Vendor shall also fwnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regacdless ol whether ar not thal
insurance requirement s listed above,

LICENSE(S) / CERTTIFICATIONS / PERMITS: In addition o anything required under the
Section enlitled Licensing, of the General Terms and Conditions, the apparent suceessful Vendo
shall furnish proof of the following licenses, certifications, and/or permits prior (o Contrac
award, v a form aceeptable to the Purchasing Division.

u ] - -
N o
) [— = = =
L] ﬁ - -

The dpparent success(ul Vendor shall also furnish prool of any additienal licenses or
certifications contained in (he specilications prior to Contract award regardless of whether or not
that requirement is listed above,

LITIGATION BOND: ‘The Divector reserves the right to require any Vendor thal files o protest of an
award (o submit a litigation bond in the amount cqual to one percent of the lowest bid submitted or
$5,000, whichever is greater.  The entive amount of the bond shall be forfeited if the hearing officer
determines that the profest was filed for frivolous or improper puspose, including but not limited (o, the
purpose ol harassing, causing, unnecessary defay, or needless expense for the Agency.  All litigation
bonds shall be made payable 1o the Purchasing Division. In licu of a bond, (he protester may submit a
cashicr’s cheek or certified check payable to the Purchasing Division, Cashicr’s or certified checks will
be deposited with and held by the Stale Treasurer’s office, 117t is determined that the protest has not
been filed for frivolous or improper purpaose, the bond or deposit shall be returned in its entirety.

ALTERNATINS:  Any model, brand, or specilication listed herein establishes the aceeptable level of
quality only and is not intended (o reflect a prelerence for, or in any way favor, a particular brand or
vendor,  Vendors may bid alternates to o listed model oy brand provided that the alternate is at least
equal to the'model or brand and complies with the required speeifications. The equality ol any alternate
being bid shall be determined by the State at its sole discretion, Any Vendor bidding an alternate model
or brand should clearly identify the alternate flems in its bid and should include manufacturer's
specifications, industry literature, and/or any other relevant documentation demonstraling, the cquality of
the alternate items. Failure to provide information for alternate items may be grounds for rejection of g
Vendor's bid,

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specitications that shall
form the basis of a conteactual agredment. Vendor shall clearly mark any exceplions, clarifications, or

fevised DN04/2012
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other proposed moditications in its bid.  Exceptions to, clarifications of, or modifications ol a
requirement or term and condition of the Solicitation may result in bid disqualification.

(2, ’iQU!DATIg‘,]) DAMAGES: Vendor shall pay liquidated damajzes in_the amount

_ Jror | i ]

| - : : i

This clause shall in no way be considered exclusive and shall not fimit the State or Ageney's right to

pursue any ather available remedy.
(3 ACCEPTANCE/REJECTION: The Stale may accepl or reject any bid in whole, or in part, Vendor's
sighature on its bid significs aceeptance of the erms and conditions contained in the Solicitation and

Vendor agrees to be bound by the lerms of the Contract, as rellected in the Purchase Order, upon receipt.

{

REGISTRATION:  Prior to Contract award, the apparent successful Vendor nusl be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee irapplicable.

—
[

COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §1el8-
1-0.6, communication with the State o West Virginia or any ol its employces regarding this Solicitation
during the selicitation, bid, evaluation or award periods, exeept through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval, Purchasing Division approval tor such
communieation is implicd Jor all ageney delegated and exempt purchascs.

16, FUNDING:  This Contract shall continue for the term stated herein, contingent upon fimds being
approprinted by the Legislature or otherwise being made available. In the event funds are nof
appropriated or otherwise made available, this Contract becomes vaid and ol no eflect beginning on July
Iofthe fiscal year lor which funding has not been appropriated or otherwise made available.

L2 PAYMENT: Payment in advance is prohibited under this Contract. Payment may only bie made afler
the delivery and acceptance of goods or services, The Yendor shall submit invoices, in wrears, 1o the
Apency althe address on the faee of the purchase order lubeled “nvaice To,”

18 UNIUPRICE: Unit prices shall prevail in cases of a diserepancy in the Vendor's bid.,

19, DELIVERY: Al quotations are considered freight on board destination (“I.0.03. destination™) unless
alternate shipping (erms ave clearly identificd in (he bid.  Vendor’s listing of shipping terms (al

contradict the shipping terms expressly required by this Solicitation may result in hid disqualification,

200 INTEREST: - Interest attributable to late payment will only be permitted it authorized by the West
Virginia Code. Presently, there is no provision in the law lor interest on late payments,

21

PREFERENCE: Yendor Prelerence may only be pranted upon written request and only in accordance
witl the West Virginia Code § 5A-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Cerlification farm has been atlached hercto to allow Vendor to apply for the preference,  Vendor's

Revised 03042013
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failure to submit the Resident Vendor Certilication form with its bid will vesult in denial of Vendor
Prelerence, Vendor Preference docs not apply (o conslruction projects.

22, SMALL, WOMEN-OWNED, OR NMINORITY-OWNED BUSINESSES:  For any solicilations
publicly advertised for bid on or aller duly I, 2012, in accordanee with Wesl Virginin Code §5A-3-
37(a)(7) and W, Va, CSR § 148-22-9, any non-resident vendor certilicd as a small, women-owned, or
minovity-owned business under W, Va. CSR § [48-22-9 shall be provided the sanie preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itsell” as such in writing, must submit that weiting to the Parchasing Division with its bid,
and must be properly certified under W. Va, CSR § 148-22-9 prior to submissioh al'its bid o receive the
preferences made available to resident vendors, Preference for a non-resident small, women-owvwned, or
minority owned business shall be applied in accordance with W, Va., CSR § 148-22-9.

23, TAXEES: The Vendor shall pay any applicable sales, use, personal properly or any other taxes arising
out of this Contract and the ransactions contemplated thercby, The Stale of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes,

24, CANCELLATION:  The Purchasing Division Directar reserves the vight (o cancel this Contract
immediately upon written notice to the vendor il the materials or workmanship supplicd do not conlon
to the speeilications contained in the Conbract,  The Purchasing Division Direclor may cancel any
purchase or Contract upon 30 days written nolice Lo the Vendor in accordance with Wesl Virginia Code
ol State Rules § 148-1-7.106.2.

25, WAIVER OIF MINOR IRREGULARITIES:  The Direclor reserves the right to waive minor
irregularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4.6,

26, TIMIE: Time s of the essence with regard to all matiers of time and pecformance in this Contract.

27, APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law wilhiout
giving cffect to its choice of law principles. Any inlormation provided in speeification manuals, or any
other source, verbal or written, which contradicts or violales the West Virginia Constitution, West
Virginia Code or West Virginia Code ol State Rules is void and ol no eliect,

COMPLIANCE: Vendor shall comply with all applicable federal, state, and Jocal laws, regulntions and
ordinances. By submitting a bid, Vendors acknowledpe that they have reviewed, understand, and will

28

comply with all applicable Taw.

29, PREVAILING WAGE: On any contract for the construction of « public improvement, Vendor and any
subcontractors ulilized by Vendor shall pay a rate or rates ol wages which shall not be less ihan the Cair
minimum rate or rates of wages (prevailing wage), as established by the West Virginia Division of
Labor  under  Wesl  Virginia  Code  §§  21.5A-] el seq. and  available  al
http:/Aww.sos. vy gov/administrative-lnw/wagerates/Pages/delanlLaspx.  Vendor shall be responsible

for ensuring compliance with prevailing wage requirements and delermining when prevailing wage

Revised D3/0422013



0470372013 09:34 FAX 304 723 1539 Laulttamus Comm. /Securilby [oordsoos0

requirements are applicable. The requived contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

J0CARBITRATION: Any references made to arbitration contained in this Contract, Vendor's bid, or in
any American Institute of Architeets documents pertaining to this Contract are hereby deleted, void, and
of no cffeet,

JLMODIFICATIONS: This writing is the partics’ linal expression of inteut, Notwithstanding anything
contained in this Contract (o the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and (he
Attorney General’s office (Attorney General approval is as to form only),  No Change shall be
implemented by the Vendor until such time as (he Vendor receives an approved writlen change
nrder from the Purchasing Division.

3% WAIVER:  "The failure of either party to insist upon a stiet performance ol any ol the lerms or
provision of this Contrael, or to exercise any option, right, or remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, oplion, right, or vemedy,
but the same shall continue in full foree and effect, Any waiver must be expressly stated in writing an<
signed by the waiyving party,

33 BURSEQUENT FORMS: The terms and conditions contained in this Contiuet shall supersede any and
all subsequent terms and conditions which may appear on any lorm documents subnitted by Vendor (o
the Agency or Purchasing Division such as price lists, order forms, invoices, sales apreeients, or
maintenance agreements, and includes inteynet websites or other electronic documents. Aceeplance or
use ot Vendor’s forms does not constitute aceeptance of the terms and conditions contained thereon,

Jd. ASSIGNMENT: Neither this Contract nor any monies due, or (o beeome due hereunder, may be
assigned by the Vendor withoul the express writlen consent ol the Agency, the Parchasing Division, the
Allorney General’s office (as lo Torm only), and any other povernmen| ageney or oflice that may be
required fo approve such assigaments. Notwithstanding the Toregeing, Purchasing Division approvil
may or may not be vequired on certain agency delegated or exempt purchases,

35 WARRANTY: The Vendor expressly warrants that the poads and/or services covered by this Clontract
will: (a) conform to the specifications, drawings, samples, or other deseription furnished or specified by
the Agency; (b) be merchantable and £t Tor the purpose intended: and (c) be free from defeel in material
and workmanship,

A6, STATE EMPLOYIES: State cmployees are not permitied 1o utilize this Contract for personal use and
the Vendor is prohibited trom permitting or Facilitating the same,

37, BANKRUPTCY: 1o the event the Vendor files for bankrupley protection, the State of Wesl Virginia

may deem this Contract null and void, and terminate this Contract without notjce.
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J8CUPAA BUSINESS ASSOCIATE ADDENDUN: The West Virginia Stale Govermment FHITPAA
Business Associate Addendum (BAA), approved by the Atorney General, is availuble online al
hupe/hwvwawstateavy.usfadmin/purchase/vee/hipaahiml and is hereby made part of the agrecment
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health nfonmation (45 CFR §160,103) to the Vendor. Additionally, the MIPAA
Privacy, Securily, Enforcement & Breach Notifieation Final Omnibus Rule was published on Tanuary 25,
2003, Tt may be viewed online al http/Avwey gpo.sov/(dsys/plap/FR=2013-01-25/pd 20 13-0 1073, pd T,
Any organization, that qualifies as lhe Ageney’s Business Associate, s expected to be in complianee
wilh this Final Rule. For those Business Associates entering into contracts with a HIPAA Covered State
Agency between Tanoary 25, 2013 and the release of the 2013 WV State Agency Business Associate
Agrecement, or September 23, 2013 (whichever is earlier), be advised that you will be required (o comply
with the 2013 WV State Ageney  Business Associate Agreement, For (hose Business Associales with
contiacts with a HIPAA Covered Stale Ageney exeeuted prior Lo January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV Stale Agency Business

Associate Agreement no later than September 22, 2014,

Y, CONFIDENTIALITY: The Vendor agrees (hat it will not disclose to anyone, dircelly or indirectly, any
such personally identilable information or other confidential information gained fron the Apency,
unless the individual who is (he subjeel of the informaiion consents to e disclosure in writing, or the
diselostire is muade pursuant o the Agency’s policies, procedures, and rules, Vendor Turther agrees 1o
comply with the Confidentiality Policics and [nformation Seeurity Accountability Requirements, sci
forth in hitp/Awsw.stale vy usfadimin/purchase/privacy/defaulthuul,

40, DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considersd public
documents and will be disclosed to the public fu accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division.  Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B3-1-1 el seq.

1 a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by speeifically identifying the exempt information, identifying the exemption that applics, providing 2
detailed justification for the exemption, segregating the exempt information (rom (e general bid
information, d subniitling the exempt information as part ol its bid but in a seprepated and clearly
identifiable formal.  Failure lo comply with the forepoing requirements will resull in public disclosure
al the Vendor's bid without further notice. A Vendor's uet of marking all or neacly all of its bid as
exempt is not sulficient to avoid disclosure and WILL NOT BE HONORED, Vendar’s act ol marking a
bid av any part thereol as “confidential™ or “proprictury” is not sufficient to avoid disclosure and WIILL
NOT BL HONORED.  In addilion, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sullicient to avaoid disclosure and WILL NOT BE HONORED,
Vendor will be required to defend any claimed exemption for nondiclosure in the event ol an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State (or
any costs newred velated to any exemptions cluimed by Vendor,  Any questions regarding (he
applicability of the various public records laws should be addressed (o your own fegal counsel prior to
bid submission.
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41, LICENSING: In accordance with West Virginia Code of” State Rules §148-1-6.1.7, Vendor must he
licensed and in good standing in accordance with any and all state and local laws and requirements by
any stale oy local ageney of West Virginia, including, hut not limited tw, the West Virginia Sceretary of
State's Office, the West Virginia Tux Department, Wesl Virginia fnsurance Commission, ov any other
state agency or political subdivision, Upon request, the Vendor must provide all necessary releases (o
obtain information to cnable the Purchasing Division Direclor or the Ageney to verify that the Vendor is
licensed and in good standing with the above entities,

42, ANTITRUST: In submilting a bid to, signing a conlraet sitl, or aceepting a Purchase Order (rom any
ageney ol the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and 1o sll causes of action it may now or herealler acquire
under the antitrest laws of the United Stales and the State of West Virginia lor price lixing and/or
unreasonable restraints of trade relating to the particular commuodities or services purchased or acquired
by the State of West Virginia. Such assipnment shall be made and become cffcctive al the time the
purchasing agencey tenders the initial payment to Vendor,

43 VENDOR CERTIFICATIONS: By signing its bid or entering inta this Contract, Vendor certifies (1)
(hat its bid was macde without prior understanding, agreement, or connection with any corporation, fiem,
limited Hiability company, partnership, person or entity submitling a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respeets fair and without collusion or fraad; (3) that this
Contract is accepted or entered into without any priov understanding, agrecment, or connection (o any
other entily that could be considered a violation of law; and (1) that it has reviewed this RFQ in its
eritirely; understands  the requirements, terms and  conditions, and other information  containgd
herein, Vendor's signature on its bid also alfivms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise (he performance ol its
services hereunder. Any such interests shall be promptly presented in detail to the Agency,

The individual signing this bid on behalf of Vendor certifies that he or she is authorized by the Vendar
to exccule this bid or any docunients retated thereto on Vendor's behalfl; that he ov she is authorlzed to
bind the Vendor in a contractual velationship; and that, 1o the best of his or her knowledge, the Vendor
has properly registered with any Slale agency that may vequire registralion,

PURCHASING CARD ACCEPTANCLE: The State of West Virginia currently ulilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
services,  The Vendor must accept the State of West Virginia’s Pucchasing Cavl Tor payment of all
orders under this Contract unless the box below is checked.

=

[ ] Vendorisnot required to accept the State of West Virginia's Purchasivng Card as payment lor all
goods and services,

A5, VENDOR RELATIONSUIP: The relationship of the Vendor to the State shall be thal of an
independent contractorr and no  principal-agent velationship or employer-employee relationship s
conlemplated or ereated by this Contract, 'The Vendor as an independent contractor is solely liable for
the acts and omissions ol its employees and agents. Vendor shall be responsible for sclecting,
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supervising, and compensating any and all individuals employed  pursuant o the erms ol Lhis
Solicitation and resulting contract. Neither the Vendor, nor any cmployees or subcontractors of (he
Vendor, shall be deemeéd to be employees ol the State for any purpose whatsoever,  Vendor shall be
exclusively vesponsible for payment of employces and contractors for all wapes and salarvies, taxes,
withholding  payments, penalties, [fees, {inge benefits, prolessional liability insurance  premiums,
confributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Worleers® Compensation and Social Sceurity obligations, lieensing Tees, ere. and the filing ol all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless (he
State, and shall provide the State and Apeney with a defense against any and all claims including, bul
not limited to, the foregoing payments, withholdings, contributions. taxes, Social Security taxes, and
employer incone (ax reRins,

46, TINDENMNIFICATION: The Vendor agrees to indemnity, defend, and hold harmless the State and (he
Ageney, their officers, and employees [rom and againsG (1) Any claims or losses for serviees vendered
by any subcon(ractor, person, or firm perlorming ov supplying services, materials, ov supplies in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured ar damaged by the Vendor, its officers, employees, or subcontractors by the publication,
tramslation, reproduction, delivery, performance, use, or disposition of any dala used under the Contract
in a manner not authorized by the Contracl, or by Federal or State statutes or regulations; and (3) Any
(wilure of the Vendor, ils officers, conployees, or subcontractors Lo observe State and Federal laws
including, but not limited (o, labor and wage and hour laws,

A7, PURCIHASING AFFIDAYILT: In accordance with West Virginin Code § 5A-3-10a, all Vendors are
required to sign, nolarize, and submit the Purchasing A (fidavit stating that neither the Yendor nor a
related party owe a debl to the Stale in excess ol $1,000. The affidavit must be submitted prior Lo
wwetrd, but should be submitted with the Vendor's bid, A copy of the Purchasing AlTidavit is included

herewith,

48, ADDITIONAL AGENCY AND LOCAL GOVERNMENT USIE: This Contract may be utilized by
and extends (o other apencies, spending units, and political subdivisions of the Stule of Wesl Virginia;
county, nuicipal, and other local povernment bodies; and school districts ("Other Government
Fntities™),  This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those olfered and agreed o in this” Contract. 11 the Vendor does ™
not wish to extend the prices, terms, and conditions of its bid and subsequent contracl 1o (he Other
Government Entities, the Vendor must elearly indicate such refusal in its bid, A refusal w0 extend this
Contract to the Other Goyvermment Entitics shall not impact or inlluence the award of this Conltract in

{any manner.

d9. CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently haye
ar acquire any interest, direct or indiveel, which would conflicl with or compromise the performance of
its obligations herevnder. Vendor shall periodically inquire ol its ollicers, members und employees (o
ensure that a conilict of interest does nof arise.  Any confliet of interest discovered shall be promptly
presented in detail to the Apency.
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50, REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with (he following
reporls identilied by v checked box below:

[V'1  Such reports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantitics purchased, ageneics utilizing the contract, total contract
expenditures by agency, elc,

[ ] Quarterly reports detailing the ttal quantity of prirchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports sheuld be delivered (o the Purchasing Division via

email at purchasing, requisilionsidwy.poy.

§1 BACKGROUND CHECK: In accordance wilth W, Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are vegularly employed on (he
grounds or in the buildings of (he Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-based state and federal background inguiry through the stale
repository, The service provider is responsible for any costs associated with the lingerprint-based state
and federal background inquiry,

Alter the contract for such services has been approved, bul before any such employees are permilied to
be on the grounds or in the buildings of the Capitol complex or have aceess (o sensitive or critical
information, the service provider shall submit a list o all pesons who will be physically present and
working at the Capitol complex (o the Director of the Division of Prolective Services for purposes of
verifying compliance with this provision,

The State reserves (he right to prohibit a seryice provider’s employees [fom acgessing sensitive or
eritical information or to be present at the Capito! complex based upon vesults addressed from a eriminal

background check,

Service providers should conlact the West Virginia Division of Protective Services by phone al
(304) 558-9911 for more information,

52

PREFERENCI FOR USE OF DOMESTIC STERL PRODUCTS: Excepl when authorized by the
Dircetor of the Purchasing Division pursuant 1o W. Va, Code § SA-3-50, no conlractor may use or
supply steel products for a State Contraet Project other than those steel products made in the United
States, A contraclor who uses steel products in violation of this scetion may be subject (o civil penalties
pursuant to W, Va. Code § 5A-3-50. As used in this section;

ac UState Contrael Projeet” means any evection or construetion of) or any addition to, aiteration ol
ot other improvement (o any building or structure, including, but not limited o, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the Stale of West
Virginia for which bids were solicited on or aller June 6, 2001 .

b, “Steel Products” means products rolled, formed, shaped, drawn, extiuded, forged, casl,
fabricated or otherwise similarly processed, or processed by a combination of two or more or
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such operations, ltom steel made by the open heath, basic oxygen, eleetvic urnace, Bessemer or
other steel making process,

The Purchasing Division Director may, in writing, authovize the use of foreign steel producets if:

a4 The cost for cach contract item used docs not exceed one tenth of one percent ((19%) of (he total
contract cost or two thousand five hundred dollars (§2,500.00), whichever is greater. Fou the
purposes of this section, the cost is the value of the steel product as delivered Lo the project; or

h, The Director of the Purchasing Division determines that specilied steol materials are not
produced in the United States in sulficient quantity or otherwise ave not reasonably available to
meel conlract reguirements.

53 PREFERENCE FOR USE OF DOMESTIC ALUMINUN, GLASS, AND STEEL; In Accordance
with W, Va, Code § 5-19-1 el scq., and W, Va, CSR § 148-10-1 el seq., for every conlract or
subcantract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purehase of any item of machinery or
cquipment to be used at sites of public works, only dotrestic aluminum, glass or steel produsts shall be
supplied unless the spending officer determines, in writing, alter the receipt of offers or bids, (1) thal the
cost ol domestic aluminum, glass or steel products is unreasonable or inconsistent willi the public
interest ol the State ol West Virginia, (2) that domestic alumibum, glass or sleel products gre not
produced in sullicient quantities o meet the contract requirements, or (3) the available domestic
alupiinum, glass, or steel do not meet the contract specitications. This provision only applics to public
works contracts awarded iy an amount more than tifty thousand dollars ($50,000) or public works
contracts that require more than ten thousand paunds of steel produets,

The cost of domestic aluminum, glass, ov steck products may be unreasenable i the cost is more than
twenty percent (20%) of the bid or oftered price for foreign made aluminum, glass, or steel produets. 11
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor sueplus
area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel produets may be unreasonable if the cost s more than thirty percent (30%) of the bid or offered
price for [oreign made aluminum, glass, or steel products. '

This preference shall be applicd to an item of machinery or equipment, as indicated wbove, when the
ilem is a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is
part of n public works contract and has the sole purpose or of being a permanent part of a single pubiic
works project. This provision does not apply to equipment or machinery purchased by a spending wnit
for use by (hat spending unit and not as part ol'a single public worless project,

All bids and offers including domestic aluminum, glass or steef products that exceed bid or offer prices
mcluding foreign aluminum, glass or steel produets after applicition of the preferences provided in this
provision may be reduced to a price equal fo or lower (han the lowest bid or offer price [or foreipn
aluminum, glass or steel products plus the applicable preference, I the reduced bid or offer prices are
made in writing and supersede the priov bid or offer prices, all bids or offers, inelnding the reduced bid
or offer prices, will be reevaluated in accordance with this rule,
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REQUEST FOR QUOTATION IR
DPSI33S - Answering and Paging Services

BSPECIFICATIONS

[, PURPOSE AND SCOPI; The West Virginia Purchasing Division is saliciling bids on
behalf of the West Virginia State Police to establish an open-end contract for Answeriog,
and Paging Services. The West Virginia State Police is seeking to establish a contract for
digital (alpba and numeric) paging service throughout West Virginia, inclusive ol all fifty
five (55) counties, The ideal vendor would be able (o provide one hundred (100) percent
saturation coverage (alpha or nuuneric messaging) for (he entire stale on a year round
basis. Failing this, prospectlive vendors should clearly state, in unequivocal (erms,
exactly what their respective coverage arcas are,

2. DEFINITIONS: The lerms Jisted below shall have the meanings assigned to them
below, Additional definitions can be found in seclion 2 of the General Terms and
Conditions,

2.1 “Contract Tem?®” or “Contract Hems” means the list of items identified in Scetion
3, Subsection | below.

2.2 “Pricing Pages” means lhe schedule of prices, estimaled order quantity, and totals
altached hereto as Exhibit A and used to evaluate (he RFQ.

2.3 *REQ” means the official request for quotation published by the Purchasing
Division and identilied as DIPS 1333.

3. GENERAL REQUIREMIENTS;

3.0 Contraet Ltems and Muandafory Requirements: Vendor shall provide the
Ageney with the Contract Items listed below on an open-end and conlinuing
basis. Contract Tlems must imeet or exeeed (he mandatory requirements as shown

below.

3.1.1 The West Virginia Slate Police is sceking to establish a contract for
digital (alpha and numeric) paging service throughout West Virginia,
inclusive of all fifly (ive (65) countics. The ideal vendor would be
able to provide one hundred (100) percent saturation coverage (alphg
or numeric messaging) for the enlire state on a year vound basis,
Failing this, progpective vendors should clearly stale, in unequivocal
fernis, the exacl regpeclive coverage areas,
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REQUEST FOR QUOTATION QU

[ ISR
LT

DP51333 - Angwering and Paging Sevvices

3.1.2  The West Virginia State Police currently owns approximately 150
Motorola and Unication brand pagers which operate on a {requency of
1524800 Mhz. Pragpective vendors must be able o provide service
on the same frequency, with no reprogramming of the units reqguired.
If another frequency or different equipment is requiced, it should be
elearly stated in your proposal that pagers will be provided at no
additional charge.

3.1.3  Prospective vendors are encouraged to include lesser coverage oplions
and/ot spot coverage oplions in addition to their wide arca coverage, as
sotme agency personnel will not need statewide coverage.,

PAGING SERVICES

32,1 Statewide Ansywering and Paging Serviees

3201 Statewide coverage via toll fiee number, A single toll frec number
must be available to call and upon answering a “pin’ assigned (o (he
individual pager shall be entered and then the ten digit “call back” phone
number shall be entered, A cost pex paper is tecquested for this feature,

3.2.1.2 Hapgerstown MD, Local Answering and Pagiug Services

3.2.1.2.1 Local coverage within the Haperstown MD, Regional calling area
via a local telephone number. A single local number shall be available (o
call and upon answering a “pin” assigned to the individual pager shall be
entered and then the ten dipit “call back” number shall be entered. A cost
per pager is requested for this feature.

32,03 Clarkshurg WV, Local Answering and Paging Services

3.2.1.3.1 Local coverape within the Clurksburg, WV, Regional calling area
via a local telephone number, A single local mumber shall be available (o
call and upon answering a “pin” assigned (o the individual pager shall be
entered and then the ten digit “call back” number shall be entered, A cost
per pager is requested for this feature,
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REQUEST FOR QUOTATION e d

DPS1333 - Answering and Paging Scrvices

20,40 Charleston, WV, Loceal Answering and Paging Sevvices

32,041 Local coverage within the Charleston, WV, Regional calling arca
via a local telephone number. A single local number shall be available to
eall and upon answering a “pin” assigned to the individual pager shall be
entered and then the ten digit “call back™ number shall be entered. A cost
per pager is requested for this leature,

PAGING SERVICIS

33,01 Pager Specificalions

The pager shall be a Unication Alpha Elegant Series or equal,
The pager shall meet the following specifications:

Frequency Range — 143-153 Mllz
Baud Rate -~ 512/1200/2400 bps
Code Format — POCSAG (CIR No. 1 NRZ I'SK)
Paping Sensitivity 512:<=5.7u/Vm

1200:<= 8 w/Vm

2400:<= 10.3 v/Vu
Selectivily >= 60dR
Spurious & Image Rejection >= 50 di3
High Level Intermodulation -+ 3 dI3 == 50 dB
Frequency Stability <-/- 15 ppm
Channel Spacing 25 kHz
Receiver Type — Synthesizad
Address Capability — 8 RIC (32 sub addresses)
Frequency Deviation -« +/- 4.5 klz
Operating Temperature - 5°C (0 40°C
Storage Temperature — minus 40° C (o §5°C
Power Supply 1.5V Single AA Alkaline Batlery
Low Battery Alert 1.24 Volts ( Programmable )
Weight with Battery 87.5p (3.1 02z.)
Dimension 81.0 x 55.0 x 185 mm (3,19 x 2,16 x 0,73 inch)
UL Rating, Class I, Division 11, Group A, 3, ¢, D

Class 11, Division 1, Group I, G
Class 1, Division I, Group C, 1D ( oplional )

Display — 4 Line / 2 Line Text Messaging with 20 characters per line
Additional Features: Time and Date Display, Back Lit Display, 16 Audio
Alerts & 2 Vibrating Alerts, 32 message wemory capacity, Up to 2025
Characters for 1 personal Message,
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REQUEST FOR QUOTATION
DPH1333 - Answering and Paging Services VRS 1Y T e,

3.3.2 Pager Reniuls

3.3.2.1 Additional Unication Alpha Elegant, or equal, pagers may
be rented on a month o month basis. A cost per pager is requesled
for this feature,

3.33  Pager Purchases

3.3.3.1 Additional Unication Alpha Elegant, or equal, pagers may
be purchased as needed. A cost per pager is requested,

4, CONTRACT AWARD:

4.1 Confract Award: The Contract is inteuded to provide Agencies with a
purchase price on all Contract ltems, The Contract shall be awarded (o the
Vendor thal provides the Contrael Ttems meeting, the required specifications
for the lowest overall total cost ag shown on the Pricing Pages.

4.2 Pricing Pages: Vendor should complele the Pricing Pages by inserting the
per unit ¢ost for cach item i any and extending the price (o reflect the unit
price mulliplied by the “Estimated Annual Usage”,  Vendor should
complete the Pricing Pages in their entivety as failure fo do so may resull in
Vendor’s bids being disqualified.

The Pricing Pages contain a list of the Confract INems and estimated
purchase volume. "The estimated purchase volume for cach ilem represents
the approximate volume of anticipated purchases only. No future use of the
Confract or any individual item is guaranteed or implicd.

Noftwithstanding the foregoing, the Purchasing Division may correet errors
at its diseretion. Vendor should type or electronically enter the information
into the Pricing Pages to prevent errors in the evaluation.

The charges and prices requested are the only lees which will be payable
under this contracl. Vendors shall not include any “one time set-up fees” oy
extra charges for alpha service, Any charges of this nature shall be included
in the prices quoled.

Bid evaluation will be based on the best value to the State and the State
reserves the vight to make multiple or split awards based on the best value,
A award will be made for cach and every item listed on the pricing page
assuming aceeplable bids are received. Sinee a separate award may be made
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REQUEST FOR QUOTATION QGO
DPS1333 - Answering and Paging Sevvices T

for cach and every coverage, estimated usage will not be a lactor in bid
evaluation.  Vendors ate encouraged (o submil quotes for any regional
coverage they offer. Bids will not be rejected for failure to provide all
coverage’s sought,

5 ORDERING AND PAYMENT:

51 Ordering:  Vendor shall accept orders by regular mail, facsimile, e-mail, or any
other writlen forms of communication. Vendor may, but is nol required to, accept
on-line orders through a secure internel ordering portal/website, If Vendor has the
ability to accept on-line orders, it should include in its response a briel deseription
of how Agencies may ulilize the on-line ordering syslem.  Any on-line ordering
system must have the capability to restriet prices and available items lo conlorm to
the Catalog originally submitted with this RFQ.  Vendor shall ensure that its on-
line ordering system is properly scoured prior o processing Apency orders on-line,

82 Payment:  Vendor shall aceept payment in accordance with the payment
procedures of the State of West Virginia,

6, DELIVERY AND RETURN;:

6.1 Delivery Time: Vendor shall deliver standard orders within two (2) working days
after orders are received, Vendor shall deliver emergeney orders within one (1)
working day(s) after orders are received. Vendor shall ship all orders in accordance
with the above schedule and shall not hold orders until a minimum delivery quantily
is met,

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
ause harm Lo an Ageney will be grounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party, :

Any Agency seeking Lo oblain items from a third party under this provision musl
{irst obtain approval of the Purchasing Division,

0.3 Delivery Payment/Risk of Losst  Standard order delivery shall be 17,0.B.
destinaiion to (he Apency’s location.  Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is nol permitted to charge the
Apency sepatately for such delivery, The Agency will pay delivery charges on all
emergeney orders provided that Vendor invoices those delivery cosls as a separate
charpe with the original freight bill attached to the invoice.

fevised 10/18/2012
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6.4 Return of Unaccopiable Iewus: I the Agency deems the Contract IHtems (o be
unaceeptable, the Contract Hems shall be returned to Vendor at Vendor’s expense
and with no vestocking charge, Vendor shall cither make arrangements for the
return within five (5) days of being notified that ifems are unaceeptable, or permit
the Agency to arrange for the return and reimburse Agency fov delivery expenses.
If the original packaging cannot be wtilized for the return, Vendor will supply the
Apency  with appropriate return  packaging upon request.  All returns of
unacceptable items shall be .01, the Agency’s location. The returncd product
shall either be replaced, or the Agency shall receive a full credit or refund for (he
purchase price, al the Agency’s discretion.

6.5 Retarn Due to Ageney Ereor; Jlems ordered in ervor by the Agency will be
returned for credit wilhin 30 days of receipt, I''O.B. Vendoy's location, Vendor
shall not charge a restacking fce if returned products are in a resalable condition.
Items shall be deemed to be in a resalable condition if they are vuused and in the
ovipinal packaging., Any testocking fee for items not in a resalable candition shall
be the lower of the Vendor’s customary restocking fee or 5% of the total invoiced
value of the returned items.

7. MISCELLAMEOUS:

7.0 No Substitutions: Vendor shall supply only Confract ltems submitled in response
to the RFQ unless a contract moditication is approved in accordance with the
provisions contained in this Contract,

72 Vendor Supply:  Vendor must carry suflicient inventory of the Coniract Items

being oftered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract Items conlained in its bid response,

Revised 10/18/2012
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7.3 Reportst Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Apgency’s items purchased, quantities of items purchased, and
total dollar value of (he items putchased, Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and (he total value of purchases for cach of those
items.  Failure to supply such reporls may be grounds for cancellytion of (his
Conlract,

7.4 Contract Manager:  During ils performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for oversceing
Vendor’s responsibilitics under this Contracl,  The Contracl manager must be
available during normal business hours {o address any customer service or other
issues related (o this Contract. Vendor should list its Contract manager and his or
hier contaet information below,

Contract Manager: @lmmm})&ﬁ
Telephone Number: (300)1N3-HHbYD
Fay Number: (O3 -V

Revised 10/18/2012
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Local Coverage within the
Hagaorstown, MD, Reglonal calling hea P -
3.4,2 | area via local humber e $m_.,\... . f\” 7{{’{‘ 1:)
Lacal Coveraga within the Clar kshury, | P ”lw}g
WV, Reylonal calling nrea via local i5ea .f@r}i/\‘ -~
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Local coverage within the Charleston, -
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3.4.4 nun’ihc_r__ o . B P :,‘ E\' 10 - &*LJ
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3.4.5n | equal pager, Statowlde 5en B S Li%:JJ{Qﬂ 80
. Rental of Unjcation I\lnha Eloudnt m 5 an
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Emall Address: ?QQ\L@_\Q\[\}XQ“\\)S (.DQY\ 4
Contact Coordinator Information;
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By stgning below, Teertity that T have reviewed this Solicitation in its entivety; understand the requirements,
terms and canditions, and other information contained herein; that I am submitting this bid or proposal for
review and consideration; that [am authorized by the bidder to execute this bid or any documents related
thereto on bidder's behalf; that Tam authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, (he bidder has properly registered with any State ageney that may require

registration,

E\\LL&m‘\um\)sﬁammumc(monsm_ﬁ
{( c)mp'n)S' _ :
il okl

- (‘\“(ll””?f‘[h_b]’fg:l”“”) I S — | |
4 “f/e ' ‘//w /1
fod  Lauptarras Urce Hise s oo -

(Representative Name, ‘Title) /

(I’hnnn, Numbu) (Hm Num[u: )

e S W ) Y T o

(Dillt.‘-)

Revised 0304/2011
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RFQ No. I
STATEE QF WEST VIRGINIA
Purchasing Division

PURCHASIMNG AFFIDAVIT

MANDATE: Under W. Va. Cade §5A-3-10a, no contract or renewal of any contract may bo awarded by e slale or any
ol its political subdivisions to any vendor or prospeclive vendor whon the vendor or prospeclive vendor or a refaled parly
to the vendor ar prospeclive vendeor 15 a debtor and: (1) the debl owad is an amount greater than ona thousand dollars In
the aggregale; or (2) the deblor is in employer default,

EXCEPTION: The prahibilion listed above does not apply where a vendor has conlested any tax adminislerad pursuant lo
chapler aleven of the W. Va, Codo, workers' compansallon premium, permil fee or environmental fee or assessment and
Ihe mafler has not become final or where tho vendor has enterad Into & payment plan or agreement and the vendor is nol
in default of any of the provisions of such plan or agreoment,

DEFINITIONG:

"Dobt" means any assessmont, premium, ponally, fine, lax or olher amount of money owed (o the state or any of its
political subdlvisions becausa ol a Judgmenl, fine, permit violation, license assessmenl, defaulled workers'
compensation premium, panally or olher assessmenl presantly delinquent or due and roqulred lo ba pald Lo he state

orany of its polilical subdivisions, Including any Interast or addilional penallies accrued thereon,

"Employer default” msans having an oulslanding balance or liability {o the old fund or lo the uninsured n|npluyers'
fund or belng in policy defaull, as defined in V. Va, Code § 23-2¢-2, failuro to mainlain mandalory workers'
cempensalion covoraga, or failure to fully meet ils obfigalions as a workers' compensation sslf-insured omployer. An
employer Is not in employer default If It has entered Inlo a repayment agreement vilh (he Insurance Gommissloner
and remains in compllance wilh the obligations under the repayment agreement,

“Rolated party” means a parly, whether an individual, corporalion, partnership, assocalion, linited liablily company
or any other form or husinoss assoclolion or alher onllity whalsoever, relaled {o any vendar by blvad, maniage,
ownership or contract through which tho parly has a relafienship of cwnarship or ather inleres! with tha vendor so (hal
the: parly will actoally or by elfecl roceive or control a porlion of the banefil, profit or olher consideralion from
performance of a vendor contract with the parly receiving an amount lhat meets or excead five percent of the lolal
conlract amounl,

AFFIRMATION: Dy signing this form, the vonder's authorized siquer affirms and acknowludges undor penaliy of
law for falso swearing (W, Va, Code §61-5.3) that nelther vendor nor any relaled parly owe a dahl as defined
abovae and that nelther vendor nor any relatod parly are In employer dofault as doflned ahove, unless the debt or
omployar default is pormitled under the exceptlon abovae, '

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Nama: “\J \,,,Q,\_)Q@S\\ “\X}Q\ DX\BQ\ e _L R,
Authorized &|gnalure f A}fif-{ /C-D“}r"‘;’p’:;‘ifff: . Date: 5\1&0&3 -

S(alo of [LD&S‘ + Vi ¥ ,L}:Lli/.

Counly of H ArIe_oc < , fowvit:
Taken, subscribad, and sworn lo before me Whis £5Hay of p_{'_l_‘__l. . L 01D,
My Commission expiros S¢ 1{3,—{1«: ™M Xg&r“ Ll 20 é*

|

NOTARY PORLIG ﬁ_&«fém._a_g":%:o)u&ﬁ&@)

Purehasing Affidavit (Revised 07/01/2012)

AFFIX SEAL HERR

o \
e R |
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Rav. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Curlification and applicalion® Is hareby made for Preference In accordanca with West Virginla Gode, §5A-3-37. (Does nol apply o
construction contracts). West Virglnfa Code, §5A-3-37, provides an opportunily for qualifying vendors to request (al the time of bid)
preference for their rosidency stalus. Such preference is an evaluation maelhod vnly and will he applied only (o the cosl bid in
accordance with the West Virginia Coda. This cerlificale forappllcalion is lo bu used (o request such preference. The Purchasing
Division will make the determinallon of the Resldent Vendor Preforence, if applicable.

1. Application is made for 2.5% resident vendor proferance for the reason checkod;

Bldder s an individual resident vendor and has residad continuously In Wesl Virginia for four (4) years immeadiataly preced-
ing the date of this centificalion; or,

Bidderis a parlinership, assoctation or corporation resldent vendor and has malntained ils hoadquaiters or principal placa of
business conlinuously in West Virginia for four (4) yoars Immedialely preceding (ha date of this cerlilication; or B0% of tha
ownership Intares! of Bidder is hold by another individual, parlnership, assoclation or corporation residentvendor who has
malntained ils headquarters or principal place of business continuously In Wast Virglnla for four (4) years Immediately
preceding the date of Lhis certlification; or,

Biclder is a nonresident vendor which has an affiliate or subsidiary which semploys i inimum of one hundred state residenls
and which has maintained its headqguai lers or principal place of busingss within West Virginia cenlinuously for the four (4)
years immadilalely praceding the date of this cerlificalion; or,

2. Application is made for 2,5% rasldont vendor preferenco for tho roason checled:

}Q‘ Bidder is & resident vendor who cerlifies thal, during the life of the contract, on average atleas{ 76% of the employees
working on the project buing bid ara residents of West Virginla who havo resided in the stato continuously for tha two years
fimmedialaly preceding submisslon of this bid; or,

3. Application Is made for 2.5% resldent vendor proference for the roason checkedd:

Biddsr is a nopresident vendor smploying a minimum of one hundrad slalo residents or is a nonrasident vendor with an
alfiliate or subsidiary which maintaing its headquarlers or principal placo of business within West Virginia emp!uqu a
minimum of one htunidred slalo resldents who cerlifics thal, durlng the life of the contract, on average at loast 75% ol the
cimployees or Bidder's affillate's ar subsidlary’s employees are residents of Wesl Vieginla who have reslded !n the stale
continuously for the (wo years immadialely preceding submission of thls bid; or,

A4, \{‘\ Applleation Is maco for 5% resident vandor preference for the reason chocked:
™ Bldder meets cithor the requiremont of both subdivislons (1) and (2) )orsubdivision (1) and (3) as stated above; or,

4, Application s mado for 3.6% rosldont vondor preferonce who is o vatnmn for tho reason checkad;
Bidder is anindividual rosident vendor who Is a voleran of lhe Uniled Slates armed forcos, the reserves or (he National Guard
and has resided In Wast Virginia continuously for tho four years immadialely precading the date on which the bid is
submilled; or,
G, Appllcation 1s made for 3,5% resldent vandor preference who Is a veteran for the reason checlkod:
Bidder is aresidant vendor who [s a veteran of the Uniled Slales eimed forces, the reseives or the Nallonal Guard, if, for
purpeses of produchg or distibuling the commodities or completing the projact which Is (he subject of the vandor's bid and
continuously over (ho enlire lerm of the projact, on average at least seventy-live percent of the vendor's employaos are
residants of West Virginla who hava resided In the state continuously for the two Immodlately preceding yoars.,
7. Application s mads for preference as a nonsresldent small; womon- and minority-owned bushess, ih accor-
dance with West Virg/nfa Code §5A-3-59 and West Virginla Code of State [Rules, it
Blddar has been or expects Lo be approved prior o conlract award by the Purchasing Divislon os a certifiad sma!l, v.ﬂm_.uun-
and minarity-ownad businass.

Bidder understands [Hhe Secretary of Ravanue delermines thal a Didder recalving prefarence has failed to continue o meet the
raquiremonts lor such prefaroncu, the Secrelaly may order the Diroclor of Purchasting Lo () reject ho bid; or (b) assess a penally
agalnst such Bidder Inan amount not to oxcaad 5% of the bid amount and thal such penally will e paid to tho conlracting agency
or deducted from any unpaid balance on lhe contract or purchase ordor,

By submission of s cerlificale, Bidder agrees to disclose any reasonably requasted infarmalion 1o the Purchasing Divislon and
autharizas the Departimaenl of Revenue (o disclosa lo the Direclor of Purchasing appropriate information veritylng that Bidder has paid
the requlred husiness laxes, provided that such Information dogs not contdin the amounts of taxes paid nor any other information
deemed by tho Tox (‘nmrnmlmmr to be confidential.

Under penally of law for false swearig (West Virginta Code, §61-6-3), Bldder hereby carlifies that this cerllflcate is true
and accurate in all rospects; and that If @ contract Is Jasued to Bldder and If anything contalngd within this certiflcate
changes during the term of the contract, Bldder will notify the Purcl nsb\g Divislon ¢ wjin/\"/glmuuﬂaiol

oiacer; NN LONKOMOS COMMOUONCOMONS  signed: /DG T hig e,
paor AN e Pl e i

«'\5,_, v
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A facsimile from

LAUTTAMUS

: COMMUNICATIONS.

To: Tara Lyle
FFax Number: 304.558.
Number of Pages: 29

gou
2
.

<

Kristen Uetty
Phone: 304-723-5555
TFFax: 304-723-7451

Date: 4/3/2013

Email: kristenfetty@lauttamus.com
Website: www.lauttamus.com

Regarding:

Comments:

The information contained in this transmission is confidential and is intended for the exclusive use
of the party named above. If you ate not the intended recipient, you are hereby notified that you

have received this fax in error and that any subsequent copying or dissemination of same is strictly
prohibited. If you have received this fax in crror, please advise us by telephone at 1-800-285-2197.

wwiw.lauttamus.com




