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SOLICITATION NUMBER: ADJ1310
Adden_d_um Numbg‘: 1

The purpose of this addendum is to modify the solicitation identified as ADJ1310 (“Solicitation”) (o reflect the
change(s) identified and described below.

Applicable Addendum Category:
[ ] Modify bid opening date and time
[ ] Modify specifications of product or service being sought
[ X]  Attachment of vendor questions and responses
[ 1 Attachment of pre-bid sign-in sheet
[ ] Correction of error

[ ] Other

Deseription of Modification to Solicitation:
Torespond (o vendor questions. See Attachment A,
Additional Documentation: Documentation related to this Addendum (if any) has been included herewith as
Attachment A and is specifically incorporated herein by reference.
Terms and Conditions;

L. All provisions of the Solicitation and other addenda not modified herein shall remain in full force and
eflect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by completing an
Addendum Acknowledgment, a copy of which is included herewith. Failure to acknowledge addenda
may result in bid disqualification. The addendum acknowledgement should be submitted with the bid to
expedite document processing.
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uestions:

QL. Can you please confirm, these are youth size larges, correct?

Al: Al listed sizes are ADULT sizes.

Q2:  Can you please confirm if these are youth or adult-sized large items in the solicitation?
A2: All listed sizes are ADULT sizes.

Q3:  And are the quantities 250 for each?

A4 There are different estimated quantities listed per item number on the pricing page. Please see
Section 4 in the specifications, Pages 21 and 22.

Other Information;

[ The bid opening remains 06/11/2013 at 1:30 pm.

2 No additional questions will be accepted on this RFQ.
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: ADJ1310

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by completing (his
addendum acknowledgment form. Check the box next to each addendum reccived and sign below.
Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specification, etc.

Addendum Numbers Received:
(Check the box next to each addendum received)

[ X] Addendum No. | [ ] Addendum No. 6
[ ] Addendum No. 2 [ ] Addendum No. 7
[ ] Addendum No.3 | ] Addendum No. 8
[ ] Addendum No. 4 [ ] Addendum No. 9
[ 1 Addendum No. 5 [ ] Addendum No. 10

Tunderstand that failure to confirm the receipt of addenda may be cause for rejection of this bid. I
further understand that that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any state personnel is not binding. Only the
information issucd in writing and added fo the specifications by an official addendum is binding,

Mona Lisa Communications, LLC

Noelre—

Authorized Signature

Company

June 10, 2013
Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite document processing.



State of Wast Virginia
Purchasing Division

Post Office Box 50130

] RFQ COPY
.| TYPE NAME/ADDRESS HERE
ﬁ Mona Lisa Communications LL
%1 113 Dement Road
"] Triadelphia, WV 26059

T DATE PRINTED it

05/16/2013
BID OPENING DATE:

Solicitation

Department of Administration
2019 Washington Street East
Charleston, WV 25305-0130

C

i -MUMBER.

ADJ1310

ADDRESS CORRESPONDENCE TO ATTENTIONOF; .-

TARA LYLE
304-558-2544

| ADJUTANT GENERAL'S DEPARTMENT

| MOUNTAINEER CHALLENGE PROGRAM

| CAMP DAWSON

240 ARMY ROAD

KINGWOOD,
26537

WV
304-341-6406

OPEN-
THE WEST VIRGINIA
WV ADJUTANT GENERAL'S
AN OPEN-END {ONTRACT
CLOTHING (SWHBATSHIRTS
FOR THE WV MOUNTAINEE
AT 1001 ARMY|ROAD
PER THE ATTACHED $PEC
ATTACHMENTS

INCLUDE:

C—

GENERAL TERMS
ADJ1310
CERTIFICATION
PURCHASING AF}
RESIDENT | VEND(

AND

Lo .
Lo~ o~

AND

PRl
r 1
. .

001 LS

L

e

1002 LS

1.

CAM]

INSTRUCTIONS TO VEI
SPECIFICAT]

" TDAV]
R PRI}

WMTHLETIC APPAREL-SWEATY

END CONTRACT

PURCHASING DIVISION *OR THE AGENCY,
IS SOLICITING BIDS FOR

OFFICE,

T@ PROVIDE CASUAL

SWEATPANTS,
CHALLENGE

’

R
IFICATIONS.

"DORS
CONDITIONS
LONS

CT

05-12

LHIRTS

§05-12

ATHLETIC APPAREL-$WEATHANTS

ACADEN

° DAWSON KINGWOOD,

SUBMITTING

b IGNATURE PAGE

fFERENCE FORM

STYLE CADET
SHORTS AND T-SHIRTS)
1Y LOCATED

WY 26537,

BIDS

25.00 10,000.00

32.00

12,800.00

i;ii;dé%;ﬁigizﬁ*“

[eaten

“Bresident & CEQ/ Febl

45-5212883

“June 10, 201
ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPAGE ABOVE LABELED 'VENDOR'




DOSZm

RFQ COPY
4ATYPE NAME/ADDRESS HERE
Mona Lisa Communications, LLC

113 Dement Road
Triadelphia, WV 26059

Solicitation

-,f::-, i 'EL_.-NL_JM:B_ER:“;._.: o

State of West Virginia
Department of Administration
Purchasing Division

ADJL310

2019 Washington Street East

. ADDRESS CORRESPONDENGE T0 ATTENTION OF. 2 7

Post Office Box 50130

Charleston, WV 25305-0130 TARA LYLE

04-55R-2K544

0= WLTe U

5 DATE PRINTED

05/16/2013

2

BID OPENING DATE:

ADJUTANT GENERAL'S DEPARTMENT
[MOUNTAINEER CHALLENGE PROGRAM
CAMP DAWSON
240 ARMY ROAD
KINGWOOD, WV
26537

304-341-6406

003

004

T

]

LS 200-56
i 8.00 14,400.00
\THLETIC APPAREL-HEAVYWEIGHT T-SHIRTS {YELLOW)
IS §05-12
1 12.00 12,000.00
\THLETIC APPAREL-KNIT 4HORTS
s 400-56
1 8.00 480.00
'\THLETIC APPAREL-HEAVYWEIGHT T-SHTRTS BLACK)
*kkkx  THIS |TS THE ENI} OF RFQ ADJ1310 **k*&kxk TOTAL:

SIBWATURE

'President & CEO /

FEIN

45-5212883

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO SOLICITATION, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




CO0Goa

INSTRUCTIONS TO VENDORS SUBMITTING BIDS

I. REVIEW DOCUMENTS THOROUGHLY: The attached documents contain a solicitation for bids.
Please read these instructions and all documents attached in their entirety. These instructions provide
critical information about requirements that if overlooked could lead to disqualification of a Vendor’s
bid. All bids must be submitted in accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

2, MANDATORY TERMS: The Solicitation may contain mandatory provisions identiticd by the use of
the words “must,” “will,” and “shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.
[v'] A pre-bid meeting will not be held prior to bid opening.

[ ] ANON-MANDATORY PRE-BID meeting will be held at the following place and time:

[ ] AMANDATORY PRE-BID meeting will be held at the following place and time:

All Vendors submilling a bid must altend the mandatory pre-bid meeting.  Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No one person attending
the pre-bid meeting may represent more than one Vendor,

An attendance sheet provided at the pre-bid mecting shall serve as the official document verifying
attendance,  The State will not accept any other form of proof or documentation to verify attendance.
Any person attending the pre-bid meeting on behall ol a Vendor must list on the attendance sheet his
or her name and the name of the Vendor he or she is representing.  Additionaltly, the person attending
the pre-bid meeting should include the Vendor's E-Mail address, phone number, and Fax number on
the attendance sheet. 1t is the Vendor’s responsibility to locate the attendance sheet and provide
the required

Revised 0370472012
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information.  Failure to complete the attendance sheet as required may result in disqualification of
Vendor’s bid.

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid.

Questions submitted at least five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers (o questions at the pre-bid meeting are preliminary
in nature and are non-binding. Official and binding answers to questions will be published in a written
addendum to the Solicitation prior to bid opening.

4. YENDOR QUESTION DEADLINE: Vendors may submit questions relating to this Solicitation to the
Purchasing Division. Questions must be submitted in writing, All questions must be submitted on or
before the date listed below and to the address listed below in order to be considered. A written
response will be published in a Solicitation addendum if a response is possible and appropriate. Non-
written discussions, conversations, or questions and answers regarding this Solicitation are preliminary
in nature and are non-binding,

Question Submission Deadline: |May 29, 2013 at 5:00 pm

Submit Questions to: I'Tara Lyle, File 32"
2019 Washington Street, East
P.0. Box 50130
Charleston, WV 25305
Fax: 304-558-4115
LEmail:|Tara.L.Lyle@wv.gov

5. VERBAI. COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not bhinding, including that made at the mandatory pre-bid conference. Only information
issued in writing and added 1o the Solicitation by an official written addendum by the Purchasing
Division is binding.

6. BID SUBMISSION: All bids must be signed and delivered by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening.  Any bid received by the
Purchasing Division stafl is considered to be in the possession of the Purchasing Division and will not
be returned for any reason. The bid delivery address is:

Department of Administration, Purchasing Division
2019 Washington Street East

P.0. Box 50130,

Charleston, WV 25305-0130

Revised 03/04/2013
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The bid should contain the information listed below on the face of the envelope or the bid may not be

considered:
SEALED BID
BUYER: —
SOLICITATION NO.:
BID OPENING DATE: . .
BID OPENING TIME:
FAX NUMBER:

In the event that Vendor is responding to a request for proposal, the Vendor shall submit one original
technical and one original cost proposal plus convcnicnce copies of each to the Purchasing
Division at the address shown above. Additionally, the Vendor should identify the bid type as either a
technical or cost proposal on the face of each bid envelope submitted in response to a request for
proposal as follows:

BID TYPE: [ ] Technical
[ ]Cost

7. BID OPENING: Bids submitted in response to this Solicitation will be opened al the location
identified below on the date and time listed below, Delivery of a bid alter the bid opening date and time
will result in bid disqualification. For purposes of this Solicitation, a bid is considered delivered when
time stamped by the official Purchasing Division time clock.

Bid Opening Date and Time: June 11::2013-at 1:30 pm

Bid Opening Location: Department of Administration, Purchasing Division
2019 Washington Street East
P.0O. Box 50130,
Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be made by
an official written addendum issued by the Purchasing Division. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a copy of
which is included herewith., Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submitted with the bid to expedite document processing,

9. BID FORMATTING: Vendor should type or electronically enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disquatlification,

Revised 031042013
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GENERAL TERMS AND CONDITIONS:

I. CONTRACTUAL AGREEMENT: Issuance of a Purchase Order signed by the Purchasing Division
Director, or his designee, and approved as to form by the Attorney General’s office constitutes
acceptance of this Contract made by and between the State of West Virginia and the Vendor. Vendor’s
signature on its bid signilics Vendor’s agreement to be bound by and accept the terms and conditions
contained in this Contract,

2. DEFINITIONS: As used in this Solicitation / Contract, the following terims shall have the meanings
attributed to them below. Additional definitions may be found in the specifications included with this
Solicitation / Conlract.

2.1 “Agency” or “Agencies” means the agency, board, commission, or other entity of the State of
West Virginia that is identified on the first page of the Solicitation or any other public entity
seeking to procure goods or services under this Contract.

2.2 “Contract” means the binding agreement that is entered into between the State and the Vendor
to provide the goods and services requested in the Solicitation.

2.3 “Director” means the Director of the West Virginia Department of Administration, Purchasing
Division,

2.4 “Purchasing Division” means the West Virginia Department of Administration, Purchasing

Division,

2.5 “Purchase Order” means the document signed by the Agency and the Purchasing Division, and
approved as to form by the Attorney General, that identifies the Vendor as the successful bidder

and Contract holder,

2.6 “Solicitation” means the official solicitation published by the Purchasing Division and identified
by number on the first page thercof,

2.7 “State” means the State of West Virginia and/or any of its agencies, commissions, boards, ete.
as context requires.

2.8 “Vendor™ or “Vendors” means any entity submitting a bid in response to the Solicitation, the
entity that has been selected as the lowest responsible bidder, or the entity that has been awarded
the Contract as context requires.

Revised 034042013
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3. CONTRACT TERM; RENEWAL; EXTENSION: The term of this Contract shall be determined in
accordance with the category that has been identified as applicable to this Contract below:

[v']

Revised 03/04/72013

Term Contract

[nitial Contract Term: This Contract becomes effective on I award

and extends for a period of Ione (1) ] year(s).

Renewal Term: This Contract may be renewed upon the mutual written consent of the
Agency, and the Vendor, with approval of the Purchasing Division and the Attorney
General’s office (Attorney General approval is as to form only), Any request for renewal
must be submitted to the Purchasing Division Director thirty (30) days prior to the expiration
date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of this Contract
is timited to |two (2) |successivc one (1) year periods. Automatic renewal of
this Contract is prohibited. Notwithstanding the foregoing, Purchasing Division approval is
not required on agency delegated or exempt purchases, Attorney General approval may be
required for vendor terms and conditions,

Reasonable Time Extension: At the sole discretion of the Purchasing Division Director,
and with approval from the Attorney General’s office (Attorney General approval is as to
form only), this Contract may be extended for a reasonable time after the initial Contract
term or after any renewal term as may be necessary to obtain a new contract or renew this
Contract. Any reasonable time extension shall not exceed twelve (12) months. Vendor may
avoid a reasonable time extension by providing the Purchasing Division Director with written
notice of Vendor’s desire to terminate this Contract 30 days prior to the expiration of the then
current term. During any reasonable time extension period, the Vendor may terminate this
Contract for any reason upon giving the Purchasing Division Director 30 days written notice.
Automatic extension of this Contract is prohibited. Notwithstanding the foregoing,
Purchasing Division approval is not required on agency delegated or exempt purchases, but
Attorney General approval may be required.

Fixed Period Contract: This Contract becomes effective upon Vendor’s receipt of the notice o
proceed and must be completed within ( ' days.

One Time Purchase: The term of this Contract shall run from the issuance ol the Purchase
Order until all of the goods contracted for have been delivered, but in no event shall this Contract
extend for more than onc fiscal year.

Other: See altached.
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4. NOTICE TO PROCEED: Vendor shall begin performance of this Contract immediately upon
receiving notice to proceed unless otherwise instructed by the Agency. Unless otherwise specified, the
fully executed Purchase Order will be considered notice to proceed

5. QUANTITIES:  The quantitics required under this Contract shall be determined in accordance with
the category that has been identified as applicable to this Contract below.

[¢'] Open End Contract: Quantitics listed in this Solicitation are approximations only, based on
estimates supplied by the Agency. It is understood and agreed that the Confract shall cover the
quantities actually ordered for delivery during the term of the Contract, whether more or less
than the quantities shown,

[ ] Service: The scope of the service to be provided will be more clearly defined in the
specifications included herewith,

[ | Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith,

[ 1 One Time Purchase: This Contract is for the purchase of a set quantity of goods that are
identified in the specifications included herewith, Once those items bave been delivered, no
additional goods may be procured under this Contract without an appropriate change ordet
approved by the Vendor, Agency, Purchasing Division, and Attorney General’s office,

6. PRICING: The pricing set forth herein is firm for the life of the Contract, unless specified elsewhere
within this Solicitation/Contract by the State. A Vendor’s inclusion of price adjustment provisions in its
bid, without an express authorization from the State in the Solicitation to do so, may result in bid
disqualification.

7. EMERGENCY PURCHASES: The Purchasing Division Director may authorize the Agency to
purchase goods or services in the open market that Vendor would otherwise provide under this Contract
i those goods or services arc for immediate or expedited delivery in an emergency. Emergencies shall
include, but are not limited to, delays in transportation or an unanticipated increase in the volume of
work. An emergency purchase in the open market, approved by the Purchasing Division Director, shall
not constitute of breach of this Contract and shall not entitle the Vendor to any form of compensation or
damages. This provision does not excuse the State from fulfilling its abligations under a One Time
Purchase contract.

8. REQUIRED DOCUMENTS: All of the items checked below must be provided to the Purchasing
Division by the Vendor as specificd below.

[ | BID BOND: All Vendors shall furnish a bid bond in the amount of five percent (5%) of the
total amount of the bid protecting the State of West Virginia. The bid bond must be submitted
with the bid.

Revised 030472013
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[ 1 PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond

in the amount of

The performance bond must be

issued and received by the Purchasing Division prior to Contract award. On construction
contracts, the performance bond must be 100% of the Contract value,

[ ] LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material
payment bond must be issued and delivered to the Purchasing Division prior to Contract award.

In lieu of the Bid Bond, Performance Bond, and Labor/Material Payment Bond, the Vendor tmay provide
certified checks, cashier’s checks, or irrevocable letters of credit. Any certified check, cashicr’s check,
or irrevocable letter of eredil provided in lieu of a bond must be of the same amount and delivered on the
same schedule as the bond it replaces. A letter of credit submitted in lieu of a performance and
labor/material payment bond will only be allowed for projects under $100,000, Personal or business

checks arc not acceptable.

[ | MAINTENANCE BOND: The apparent successful Vendor shall provide a two (2) year
maintenance bond covering the roofing system. The maintenance bond must be issued and
delivered to the Purchasing Division prior to Contract award.

[ | WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall have
appropriate workers® compensation insurance and shall provide proof thereof upon request,

[ ] INSURANCE: The apparent successful Vendor shall
prior to Contract award;

furnish proof of the following insurance

[ ] Commercial General Liability Insurance:
or more.
[ ] Builders Risk Insurance: builders risk —all risk insurance in an amount equal to
[00% of the amount of the Contract.
|1
[ ]
I
L]
—
[

Revised 030402013
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The apparent successful Vendor shall also furnish proof of any additional insurance requirements
contained in the specifications prior to Contract award regardless of whether or not that
insurance requirement is listed above.

| ] LICENSE(S)/ CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the apparent successful Vendo
shall furnish proof of the following licenses, certifications, and/or permits prior to Contract
award, in a form acceptable to the Purchasing Division.

[ ]
[ ]
L]
[ ]

The apparent successful Vendor shall also furnish proof of any additional licenses or
cettifications contained in the specifications prior to Contract award regardless of whether or not
that requirement is listed above.

9. LITIGATION BOND: The Director reserves the right to require any Vendor that files a protest of an
award to submit a litigation bond in the amount equal to one percent of the lowest bid submitted or
$5,000, whichever is greater. The entire amount of the bond shall be forfeited if the hearing officer
determines that the protest was filed for frivolous or improper purpose, including but not limited to, the
purpose of harassing, causing unnecessary delay, or needless expense for the Agency. All litigation
bonds shall be made payable to the Purchasing Division. In lieu of a bond, the protester may submit a
cashier’s check or certified check payable to the Purchasing Division. Cashier’s or certified checks will
be deposited with and held by the State Treasurer’s office. If it is determined that the protest has not
been filed for frivolous or improper purpose, the bond or deposit shall be returned in its entirety,

10. ALTERNATES: Any model, brand, or specification listed hercin establishes the acceptable level of
quality only and is not intended to reflect a preference for, or in any way favor, a particular brand or
vendor. Vendors may bid alternates to a listed model or brand provided that the alternate is at least
cqual to the model or brand and complies with the required specifications. The equality of any alternate
being bid shall be determined by the State al its sole diserction. Any Vendor bidding an aliernate model
or brand should clearly identify the alternate items in its bid and should include manufacturer’s
specifications, industry literature, and/or any other relevant documentation demonstrating the equality of
the alternate items. TFailure to provide information for alternate items may be grounds for rejection of a
Vendor’s bid.

1L EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that shall
form the basis of a contractual agreement.  Vendor shall clearly mark any exceptions, clarifications, or

Revised 030472013
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other proposed modifications in its bid. Exceptions to, clarifications of, or modifications of a
requirement or term and condition of the Solicitation may result in bid disqualification.

12. LIQUIDATED DAMAGLES: Vendor shall pay 1ilquidatcd damages in the amount
for

This clause shall in no way be considered exclusive and shall not limit the State or Agency’s right to

pursue any other available remedy.

13. ACCEPTANCE/REJECTION: The State may accept or reject any bid in whole, or in part. Vendor’s
signature on its bid signifies acceptance of the terms and conditions contained in the Solicitation and
Vendor agrees to be bound by the terms of the Contract, as reflected in the Purchase Order, upon receipl.

14. REGISTRATION:  Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the $125 fee if applicable.

I5. COMMUNICATION LIMITATIONS: In accordance with West Virginia Code of State Rules §148-
1-6.6, communication with the State of West Virginia or any of its employees regarding this Solicitation
during the solicitation, bid, evaluation or award periods, except through the Purchasing Division, is
strictly prohibited without prior Purchasing Division approval. Purchasing Division approval for such
communication is implied for all agency delegated and exempt purchases.

16. FUNDING: This Contract shall continue for the term stated herein, contingent upon funds being
appropriated by the Legislature or otherwise being made available. In the event funds are not
appropriated or otherwise made available, this Contract becomes void and of no effect beginning on July
I of the fiscal year for which funding has not been appropriated or otherwise made available.

17. PAYMENT: Payment in advance is prohibited under this Contract. Payment may only be made after
the defivery and acceptance of goods or services. The Vendor shall submit invoices, in arrears, to the
Agency at the address on the face of the purchase order labeled “Invoice To.”

18, UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

19. DELIVERY: All quotations are considered freight on board destination (“F.0.B. destination”) unless
alternate shipping terms are clearly identified in the bid.  Vendor’s listing of shipping terms that
contradict the shipping terms expressly required by this Solicitation may result in bid disqualification.

20. INTEREST: Interest attributable to late payment will only be permitted if authorized by the West
Virginia Code. Presently, there is no provision in the law for interest on late payments.

21. PREFERENCL: Vendor Preference may only be granted upon written request and only in accordance

with the West Virginia Code § SA-3-37 and the West Virginia Code of State Rules. A Resident Vendor
Certification form has been attached hereto to allow Vendor to apply for the preference.  Vendor’s

Revised 030472013
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failure to submit the Resident Vendor Certification form with its bid will result in denial of Vendor
Preference. Vendor Preference does not apply to construction projects.

22. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid on or after July 1, 2012, in accordance with West Virginia Code §5A-3-
37(a)(7) and W. Va, CSR § 148-22-9, any non-resident vendor certified as a small, women-owned, or
minority-owned business under W. Va. CSR § [48-22-9 shall be provided the same preference made
available to any resident vendor. Any non-resident small, women-owned, or minority-owned business
must identify itsel{ as such in writing, must submit that writing to the Purchasing Division with its bid,
and must be properly certified under W. Va. CSR § 148-22-9 prior to submission of its bid to reccive the
preferences made available to resident vendors, Preference for a non-resident small, women-owned, or
minority owned business shall be applied in accordance with W. Va. CSR § 148-22-9,

23. TAXES: The Vendor shall pay any applicable sales, use, personal property or any other taxes arising
out of this Contract and the transactions contemplated thereby. The State of West Virginia is exempt
from federal and state taxes and will not pay or reimburse such taxes.

24, CANCELLATION: The Purchasing Division Director reserves the right to cancel this Contract
immediately upon written notice to the vendor if the materials or workmanship supplied do not conform
to the specifications contained in the Contract. The Purchasing Division Director may cancel any
purchase or Contract upon 30 days written notice to the Vendor in accordance with West Virginia Code
of State Rules § 148-1-7.16.2.

25. WAIVER OF MINOR IRREGULARITIES: The Director reserves the right to waive minor
ircegularities in bids or specifications in accordance with West Virginia Code of State Rules § 148-1-4,6.

26, TIME: Time is of the essence with regard to all matters of time and performance in this Contract.

27. APPLICABLE LAW: This Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any
other source, verbal or written, which conuradicts or violates the West Virginia Constitution, West
Virginia Code or West Virginia Code of State Rules is void and of no effect.

28. COMPLIANCE: Vendor shall comply with all applicable federal, state, and local laws, regulations and
ordinances. By submitting a bid, Vendors acknowledge that they have reviewed, understand, and will
comply with all applicable law.

29, PREVAILING WAGE: On any contract for the construction of a public improvement, Vendor and any
subcontractors utilized by Vendor shall pay a rate or rates of wages which shall not be less than the fair
minimum rate or rates of wages (prevailing wage), as cstablished by the West Virginia Division of
Labor  under  West  Virginia  Code  §§  21-5A-I et seq.  and  available  ar
http://www,sos. wy.gov/administrative-law/wagerales/Pages/defaulCaspx.  Vendor shall be vesponsible
tor cnsuring compliance with prevailing wage requirements and determining when prevailing wage
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requirements are applicable, The required contract provisions contained in West Virginia Code of State
Rules § 42-7-3 are specifically incorporated herein by reference.

30. ARBITRATION: Any references made to arbitration contained in this Contract, Vendor’s bid, or in
any American Institute of Architects documents pertaining to this Contract are hereby deleted, void, and
of no effect.

31. MODIFICATIONS: This writing is the parties’ final expression of intent. Notwithstanding anything
contained in this Contract to the contrary, no modification of this Contract shall be binding without
mutual written consent of the Agency, and the Vendor, with approval of the Purchasing Division and the
Attorney General’s office (Attorney General approval is as to form only). No Change shall be
implemented by the Vendor until such time as the Vendor receives an approved written change
order from the Purchasing Division.

32. WAIVER: The failure of cither party to insist upon a strict performance of any of the terms or
provision of this Contract, or to exercise any option, right, ot remedy herein contained, shall not be
construed as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy,
but the same shall continue in full force and effect. Any waiver must be expressly stated in writing and
signed by the waiving party.

SUBSEQUENT FORMS: The terms and conditions contained in this Contract shall supersede any and
all subsequent terms and conditions which may appear on any form documents submitted by Vendor to
the Agency or Purchasing Division such as price lists, order forms, invoices, sales agreements, or
maintenance agreements, and includes internet websites or other electronic documents.  Acceptance or
use of Vendor’s forms does not constitute acceptance of the terms and conditions contained thereon.

39

ASSIGNMENT: Neither this Contract nor any monies due, or te become due hereunder, may be
assigned by the Vendor without the express written consent of the Agency, the Purchasing Division, the
Attorney General’s office (as to form only), and any other government agency or office that may be
required to approve such assignments. Notwithstanding the foregoing, Purchasing Division approval
may or may not be required on certain agency delegated or exempt purchases.

34

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by this Contract
will: (a) conform (o the specifications, drawings, samples, or other description lurnished or specified by
the Agency; (b) be merchantable and fit for the purpose intended; and (c) be lree from defect in material
and workmanship.

36. STATE EMPLOYEES: State employees are not permilted to utilize this Contract for personal use and
the Vendor is prohibited from permitting or facilitating the same.

37. BANKRUPTCY: In the event the Vendor files for bankruptey protection, the State of West Virginia
may deem this Contract null and void, and terminate this Contract without notice.
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38. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA
Business Associate Addendum (BAA), approved by the Attorney General, is available online at
http://www.state.wv.us/admin/purchase/victhipaa.html and is hereby made part of the agreement
provided that the Agency meets the definition of a Covered entity (45 CFR §160.103) and will be
disclosing Protected Health Information (45 CFR §160.103) to the Vendor. Additionally, the HIPAA
Privacy, Sccurity, Enforcement & Breach Notification Final Omnibus Rule was published on January 25,
2013. Tt may be viewed online at http://www.gpo.gov/fdsys/pke/FR-2013-01-25/pd{/2013-01073.pdf,
Any organization, that qualifies as the Agency’s Business Associate, is expected to be in compliance
with this Final Rule. For those Business Associates enlering into contracts with a HIPAA Covered State
Agency between January 25, 2013 and the release of the 2013 WV State Ageney Business Associate
Agreement, or September 23, 2013 (whichever is earlier), be advised that you will be required to comply
with the 2013 WV State Agency Business Associate Agreement. For those Business Associates with
contracts with a HIPAA Covered State Agency executed prior to January 25, 2013, be advised that upon
renewal or modification, you will be required to comply with the 2013 WV State Agency Business
Associate Agreement no later than September 22, 2014,

39. CONFIDENTIALITY: The Vendor agrees that it will not disclose (o anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the Agency,
unless the individual who is the subject of the information consents o the disclosure in writing or the
disclosure is made pursuant to the Agency’s policies, procedures, and rules. Vendor further agrees to
comply with the Confidentiality Policies and Information Security Accountability Requirements, set
forth in hitp:/www.state.wy.us/admin/purchase/privacy/default.html.

40. DISCLOSURE: Vendor’s response to the Solicitation and the resulting Contract are considered public
documents and will be disclosed to the public in accordance with the laws, rules, and policies governing
the West Virginia Purchasing Division. Those laws include, but are not limited to, the Freedom of
Information Act found in West Virginia Code § 29B-1-1 et seq.

I a Vendor considers any part of its bid to be exempt from public disclosure, Vendor must so indicate
by specifically identifying the exempt information, identifying the exemption that applies, providing a
detailed justification for the exemption, segregating the exempt information from the general bid
information, and submitting the exempt information as part of its bid but in a segregated and clearly
identifiable format.  Failure to comply with the foregoing requirements will result in public disclosure
of the Vendor's bid without further notice. A Vendor’s act of marking all or nearly all of its bid as
exempt is not sufficient to aveid disclosure and WILL NOT BE HONORED. Vendor's act of marking a
bid or any part thereof as “confidential™ or “proprictary” is not sufficient to avoid disclosure and WIILI,
NOT BE HONORED. In addition, a legend or other statement indicating that all or substantially all of
the bid is exempt from disclosure is not sufficient to avoid disclosure and WILL NOT BE HONORED.
Vendor will be required to defend any claimed exemption for nondiclosure in the event of an
administrative or judicial challenge to the State’s nondisclosure. Vendor must indemnify the State for
any costs incurred related to any exemptions claimed by Vendor.  Any questions regarding the
applicability of the various public records laws should be addressed to your own legal counsel prior to
bid submission,
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41, LICENSING: In accordance with West Virginia Code of State Rules §148-1-6.1.7, Vendor must be
licensed and in good standing in accordance with any and all state and local laws and requirements by
any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary of
State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any other
state agency or political subdivision. Upon request, the Vendor must provide all necessary releases to
obtain information to enable the Purchasing Division Director or the Agency to verify that the Vendor is
licensed and in good standing with the above entities.

42. ANTITRUST: In submitting a bid to, signing a contract with, or accepting a Purchase Order from any
agency of the State of West Virginia, the Vendor agrees to convey, sell, assign, or transfer to the State of
West Virginia all rights, title, and interest in and to all causes of action it may now or hereafter acquire
under the antitrust laws of the United States and the State of West Virginia for price fixing and/or
unreasonable restraints of trade relating to the particular commodities or services purchased or acquired
by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to Vendor,

VENDOR CERTIFICATIONS: By signing its bid or entering into this Contract, Vendor certifies (1)
that its bid was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid for the same material, supplies,
equipment or services; (2) that its bid is in all respects fair and without collusion or fraud; (3) that this
Contract is accepted or entered into without any prior understanding, agreement, or connection to any
other entity that could be considered a violation of law; and (4) that it has reviewed this RFQ in its
entirety; understands the requirements, terms and conditions, and other information contained
herein. Vendor’s signature on its bid also affirms that neither it nor its representatives have any interest,
nor shall acquire any interest, direct or indirect, which would compromise the performance of its
services hereunder. Any such interests shall be promptly presented in detail to the Agency.

43

The individual signing this bid on behalf of Vendor certifies thal he or she is authorized by the Vendor
to execute this bid or any documents related thereto on Vendor's behalf; that he or she is authorized to
bind the Vendor in a contractual relationship; and that, to the best of his or her knowledge, the Vendor
has properly registered with any State agency that may require registration.

44. PURCHASING CARD ACCEPTANCE: The State of West Virginia currently utilizes a Purchasing
Card program, administered under contract by a banking institution, to process payment for goods and
scrvices. The Vendor must accept the State of West Virginia’s Purchasing Card for payment of all
orders under this Contract unless the box below is checked.

[ 1 Vendoris not required to accept the State of West Virginia’s Purchasing Card as payment for al
goods and services.

VENDOR RELATIONSHIP: The relationship of the Vendor to the State shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship s
contemplated or created by this Contract. The Vendor as an independent contractor is solely liable for
the acts and omissions of its employees and agents.  Vendor shall be responsible for selecting,

B
£
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supervising, and compensating any and all individuals employed pursuant to the terms of this
Solicitation and resulting contract. Neither the Vendor, nor any employees or subcontractors of (he
Vendor, shall be deemed to be employees of the State for any purpose whatsoever. Vendor shall be
exclusively responsible for payment of employees and contractors for all wages and salaries, taxes,
withholding payments, penalties, fees, fringe benefits, professional liability insurance premiums,
contributions to insurance and pension, or other deferred compensation plans, including but not limited
to, Workers” Compensation and Social Security obligations, licensing fees, efc. and the filing of all
necessary documents, forms and returns pertinent to all of the foregoing. Vendor shall hold harmless the
State, and shall provide the State and Agency with a defense against any and all claims including, but
not limited to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and
employer income tax returns,

46. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for services rendered
by any subcontractor, person, or firm performing or supplying services, materials, or supplics in
connection with the performance of the Contract; (2) Any claims or losses resulting to any person or
entity injured or damaged by the Vendor, its officers, employees, or subcontractors by the publication,
translation, reproduction, delivery, performance, use, or disposition of any data used under the Contract
in a manner not authorized by the Contract, or by Federal or State statutes or regulations; and (3) Any
failure of the Vendor, its officers, employees, or subcontractors to observe State and Federal laws
including, but not limited to, labor and wage and hour laws.

PURCHASING AFFIDAVIT: In accordance with West Virginia Code § SA-3-10a, all Vendors are
required to sign, notarize, and submit the Purchasing Affidavit stating that neither the Vendor nor a
related party owe a debt to the State in excess of $1,000. The affidavit must be submitted prior to
award, but should be submitted with the Vendor’s bid. A copy of the Purchasing Affidavit is included

herewith,
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48. ADDITIONAL AGENCY AND LOCAL GOVERNMENT USE: This Contract may be utilized by
and extends to other agencies, spending units, and political subdivisions of the State of West Virginia;
county, municipal, and other local government bodies; and school districts (“Other Government
Entities™). This Contract shall be extended to the aforementioned Other Government Entities on the
same prices, terms, and conditions as those offered and agreed to in this Contract. If the Vendor does
not wish to extend the prices, terms, and conditions of its bid and subsequent contract to the Other
Government Entitics, the Vendor must clearly indicate such refusal in its bid. A refusal to extend this
Contract to the Other Government Entities shall not impact or influence the award of this Contract in

any manncr,

49, CONFLICT OF INTEREST: Vendor, its officers or members or employees, shall not presently have
or acquire any interest, direct or indirect, which would conflict with or compromise the performance of
its obligations hereunder. Vendor shall periodically inquire of its officers, members and employees (o
ensure that a conflict of interest does not arise.  Any conflict of interest discovered shall be promptly
presented in detail to the Agency.
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50. REPORTS: Vendor shall provide the Agency and/or the Purchasing Division with the following
reports identified by a checked box below:

[ ] Suchreports as the Agency and/or the Purchasing Division may request. Requested reports may
include, but are not limited to, quantities purchased, agencies utilizing the contract, total contract
expenditures by agency, etc.

[ 1 Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing
of purchases by agency. Quarterly reports should be delivered to the Purchasing Division via
email at purchasing.requisitions@wy.gov.

51. BACKGROUND CHECK: In accordance with W, Va. Code § 15-2D-3, the Director of the Division
of Protective Services shall require any service provider whose employees are regularly employed on the
grounds or in the buildings of the Capitol complex or who have access to sensitive or critical
information to submit to a fingerprint-bascd state and federal background inquiry through the state
repository. The service provider is responsible for any costs associated with the fingerprint-based state
and federal background inquiry,

After the contract for such services has been approved, but before any such employees are permitted to
be on the grounds or in the buildings of the Capitol complex or have access Lo sensitive or critical
information, the service provider shall submit a list of all persons who will be physically present and
working at the Capitol complex to the Director of the Division of Protective Services for purposes of
verifying compliance with this provision.

The State reserves the right to prohibit a service provider’s employees from accessing sensitive or
critical information or to be present at the Capitol complex based upon results addressed from a criminal
background check,

Service providers should contact the West Virginia Division of Protective Services by phone at
(304) 558-9911 for more information,

52. PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS: Except when authorized by (he
Director of the Purchasing Division pursuant to W, Va. Code § 5A-3-56, no contractor may use or
supply steel products for a State Contract Project other than those steel products made in the United
States. A contractor who uses steel products in violation of this section may be subject to civil penalties
pursuant to W. Va, Code § 5A-3-56. As used in this section:

A, “State Contract Project”™ means any creclion or construction ofl, or any addition to, alteration of
or other improvement to any building or structure, including, but not limited to, roads or
highways, or the installation of any heating or cooling or ventilating plants or other equipment,
or the supply of and materials for such projects, pursuant to a contract with the State of West
Virginia for which bids were solicited on or atter June 6, 2001.

b. “Steel Products” means products rolled, formed, shaped, drawn, extruded, forged, cast,
fabricated or otherwise similarly processed. or processed by a combination of two or more or
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such operations, from steel made by the open heath, basic oxygen, electric furnace, Bessemer or
other steel making process.

The Purchasing Division Director may, in writing, authorize the use of foreign steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.1%) of the total
contract cost or two thousand five hundred dollars ($2,500.00), whichever is greater. For the
purposes of this section, the cost is the value of the steel product as delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials arc not
produced in the United States in sufficient quantity or otherwise are not reasonably available to
meel contract requirements,

53. PREFERENCE FOR USE OF DOMESTIC ALUMINUM, GLASS, AND STEEL: In Accordance
with W. Va. Code § 5-19-1 et seq., and W. Va, CSR § 148-10-1 ¢t seq., for every contract or
subcontract, subject to the limitations contained herein, for the construction, reconstruction, alteration,
repair, improvement or maintenance of public works or for the purchase of any item of machinery or
equipment to be used at sites of public works, only domestic aluminum, glass or steel products shall be
supplied unless the spending officer determines, in writing, afler the receipt of offers or bids, (1) that the
cost of domestic aluminum, glass or steel products is unreasonable or inconsistent with the public
interest of the State of’ West Virginia, (2) that domestic aluminum, glass or steel products are not
produced in sufficient quantitics to meet the contract requirements, or (3) the available domestic
aluminum, glass, or steel do not meet the contract specifications. This provision only applies to public
works contracts awarded in an amount more than fifly thousand dollars ($50,000) or public works
contracts that require more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (209%) of the bid or offered price for foreign made aluminum, glass, or steel products. I
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor surplus
arca”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass, or
steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products,

This preference shall be applied to an item of machinery or equipment, as indicated above. when the
item is a single unit of equipment or machinery manufactured primarity of aluminum, glass or steel, is
part of a public works contract and has the sole purposc or of being a permanent part of a single public
works project.  This provision docs not apply to equipment or machinery purchased by a spending unit
for use by that spending unit and not as part of a single public works project.

All bids and ofters including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are
made in writing and supersede the prior bid or offer prices, all bids or offers. including the reduced bid
or offer prices, will be reevaluated in accordance with this rule.
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REQUEST FOR QUOTATION IR
#ADJ1310 MCA- Casual Style Cadet Clothing

SPECIFICATIONS

1. PURPOSE AND SCOPE: The West Virginia Purchasing Division is soliciting bids on
behalf of the Adjutant General’s Office to establish an open-end contract for casual style
cadet clothing for the Mountainecer Challenge Academy at Camp Dawson in Kingwood,
WV.

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and

Conditions.

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section
[1I, Subsection 1 below,

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals
attached hereto as Exhibit A and used to evaluate the RFFQ.

23 “RFQ” means the official request for quotation published by the Purchasing
Division and identified as ADJ1310.

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Agency with the Contract Items listed below on an open-end and continuing
basis. Contract ltems must meet or exceed the mandatory requirements as
shown below.

3.1.1  Contract Item #1- Sweatshirts, Jerzees #4662MR (or equal)

3.1.1.1  Sweatshirts must be 9.5 oz., 50/50 cotton/poly pill-
resistant fleece,

3.1.1.2  Sweatshirts must be constructed with seamless body with
set in sleeves.,

3.1.1.3 Sweatshirts shall have 1x1 ribbed eollar, culls, and
waistband with spandex for stretch and recovery.

3.1.1.4 Swealshirt color: Oxford Gray

3.1.1.5 Sweatshirt to have navy colored silkscreen logo
“Mountaineer Challenge Academy” 3.5” w x 1.5"h on
front left side of sweatshir(. (Sce attached Exhibit B for
sample logo and required garment placement.)

3.1.1.6  Sweatshirt to have navy colored silkscreen logo
“ChalleNGe Yourself” 12” w x 4”h across back of
sweatshirt, (See attached Exhibit B for sample logo and
required garment placement,)
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#ADJ1310 MCA- Casual Style Cadet Clothing

3.1.1.7 Vendor must be able to provide size ranges from Small
thru 3XL. and Tall sizes Small thru 3XL..

3.1.2  Contract Item #2- Sweatpants, Jerzees #4850MR (or equal)

3.1.2.1 Sweatpants must be 9.50z., 50/50 cotton/poly fleece.

3.1.2.2 Sweatpants must have covered elastic waistband.

3.1.2.3 Sweatpants to have elastic cuff at ankles.

3.1.2.4 Sweatpants must not have side seams.

3.1.2.5 Sweatpants must have inside draw cord at waistband.

3.1.2.6 Pockets are not required.

3.1.2.7 Sweatpants color: Oxford Gray

3.1.2.8 Sweatpants to have navy colored silkscreen logo “MCA”
3.5” wx 1.9” h on front upper left leg area of pant. (See
attached Exhibit B for sample logo and required garment
placement.)

3.1.2.9 Vendor must be able to provide size ranges from Small
thru 3XL and Tall sizes Small thru 3XL.

3.1.3 Contract Item #3- T-shirt, Jerzees Men’s Heavyweight #29M
(or Equal)

3.1.3.1 T-shirt must be 5.6 oz., 50/50 cotton/poly.

3.1.3.2 T-shirt must have durable rigged crew neck collar.

3.1.3.3 T-shirt to be taped shoulder to shoulder.

3.1.3.4 T-shirt to have double needle cover seamed front neck for
a clean finish.

3.1.3.5 T-shirt to have double needle hemmed set in sleeves and
bottom hem.

3.1.3.6 T-shirt color: Yellow

3.1.3.7 T-shirt to have navy colored silkscreen logo “Mountaineer
Challenge Academy” 3.5” w x 1.5”h on front left side of
T-shirt. (See attached Exhibit B for sample logo and
required garment placement.)

3.1.3.8 T-shirt to have navy colored silkscreen logo “ChalleNGe
Yourself”, 12” w x 4”h across back of sweatshirt. (See
attached Exhibit B for sample logo and required garment
placement.)

3.1.3.9 Vendor must be able to provide size ranges from Small
thru 3XIL.,
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3.1.4  Contract Item #4- Jersey Knit Shorts, Augusta Style #990 (or
equal)

3.1.4.1 Shorts must be 50/50 cotton/poly blend.

3.1.4.2 Shorts must have an elastic waistband.

3.1.4.3 Shorts must have 6” inscam.

3.1.4.4 Shorts must have double-needle hemmed bottom.,

3.1.4.5 Short color: Oxford Gray

3.1.4.6 Shorts to have navy colored silkscreen logo “MCA” 3.5”
wx 1.9” h on front of lower left leg of short. (See attached
Exhibit B for sample logo and required garment
placement.)

3.1.4.7 Vendor must be able to provide size ranges from Small
thru 3XL.

3.1.5 Contract Item #5- T-shirt, Jerzees Men’s Heavyweight #29 (or
equal)

3.1.5.1 T-shirt must be 5.6 oz., 50/50 cotton/poly.

3.1.5.2 T-shirt must have durable rigged crew neck collar.

3.1.5.3 T-shirt to be taped shoulder to shoulder.

3.1.5.4 T-shirt to have double needle cover seamed front neck for
a clean finish.

3.1.5.5 T-shirt to have double needle hemmed set in sleeves and
bottom hem.

3.1.5.6 T-shirt color: Black

3.1.5.7 'T-shirt to have red, white, and blue embroidered logo
“Mountaineer Challenge Academy” 3.5”w x 1.5h on front
left side of T-shirt. (See attached Exhibit B for sample
logo and required garment placement.)

3.1.5.8 Vendor must be able to supply size ranges from Small to
2XL.

4. CONTRACT AWARD:

4.1 Contract Award: The Contract is intended to provide Agencies with a
purchase price on all Contract Items. The Contract shall be awarded to the
Vendor that provides the Contract ltems meeting the required
specifications for the lowest overall total cost as shown on the Pricing
Pages.

4.2 Pricing Pages: Vendor should complete the Pricing Pages by inserting

their price each for the contract items listed and inserting the extended line
item price based on the unit price times the estimated quantity scheduled.
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Vendor should complete the Pricing Pages in their entirety as failure to do
so may result in Vendor’s bids being disqualified.

The Pricing Pages contain a list of the Contract Items and estimated
purchase volume. The estimated purchase volume for each item
represents the approximate volume of anticipated purchases only. No
future use of the Contract or any individual item is guaranteed or implied.
Quantities are based on a Cadet class size of 150 cadets.

Notwithstanding the foregoing, the Purchasing Division may correct errors
at its discretion.

5. ORDERING AND PAYMENT:

5.1 Ordering: Vendor shall accept orders by regular mail, facsimile, ¢-mail, or any
other written forms of communication. Vendor may, but is not required 1o, accept
on-line orders through a secure internet ordering portal/website, If Vendor has the
ability to accept on-line orders, it should include in its response a brief description
of how Agencics may utilize the on-line ordering system. Any on-line ordering
system must have the capability to restrict prices and available items to conform to
the Catalog originally submitted with this RI'Q.  Vendor shall ensure thal its on-
line ordering system is properly secured prior to processing Agency orders on-line.
Large orders are placed twice a year in December for January delivery and in June
for July delivery.

5.2 Payment: Vendor shall accept payment in accordance with the payment
procedures of the State of West Virginia.

6. DELIVERY AND RETURN:

6.1 Delivery Time: Vendor shall deliver standard orders within fifteen (15) working
days after orders are received. Vendor shall ship all orders in accordance with the
above schedule and shall not hold orders until a minimum delivery quantity is met,
Large backorders and short shipped deliveries are not permitted.

6.2 Late Delivery: The Agency placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
cause harm to an Agency will be grounds for cancellation of the delayed order,
and/or obtaining the items ordered from a third party.

Any Agency seeking to obtain items from a third party under this provision must
first obtain approval of the Purchasing Division.
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6.3 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B.
destination to the Agency’s location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Agency separately for such delivery, The Agency will pay delivery charges on all
emergency orders provided that Vendor invoices those delivery costs as a separale
charge with the original freight bill atlached to the invoice.

6.4 Return of Unaceeptable Items: If the Agency deems the Contract Ttems to be
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense
and with no restocking charge. Vendor shall either make arrangements for the
return within five (5) days of being notified that items are unacceptable, or permit
the Agency to arrange for the return and reimburse Agency for delivery expenses.
If the original packaging cannot be utilized for the return, Vendor will supply the
Agency with appropriate return packaging upon request.  All returns of
unacceptable items shall be F.O.B. the Agency’s location. The returned product
shall either be replaced, or the Agency shall receive a full credit or refund for the
purchase price, at the Agency’s discretion.

6.5 Return Due to Agency Error: Ttems ordered in error by the Agency will be
returned for credit within 30 days of receipt, F.0.B. Vendor’s location. Vendor
shall not charge a restocking fee if returned products are in a resalable condition,
Items shall be deemed to be in a resalable condition if they are unused and in the
original packaging. Any restocking fee for items not in a resalable condition shall
be the lower of the Vendor’s customary restocking fec or 5% of the total invoiced
value of the returned items.

7. MISCELLANLEOUS:

7.1 No Substitutions: Vendor shall supply only Contract Items submitted in response
to the RFQ unless a contract modification is approved in accordance with the
provisions contained in this Contract.

7.2 Vendor Supply: Vendor must carry sufficient inventory of the Contract Items

being offered to fulfill its obligations under this Contract. By signing its bid,
Vendor certifies that it can supply the Contract Items contained in its bid response.

Revised 10/18/2012
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#ADJ1310 MCA- Casual Style Cadet Clothing

7.3 Reports: Vendor shall provide quarterly reports and annual summaries to the
Agency showing the Agency’s items purchased, quantities of items purchased, and
total dollar value of the items purchased. Vendor shall also provide reports, upon
request, showing the items purchased during the term of this Contract, the quantity
purchased for each of those items, and the total value of purchases for each of those
items. TFailure to supply such reports may be grounds for cancellation of this
Contract.

7.4 Contract Manager: During its performance of this Contract, Vendor must
designate and maintain a primary contract manager responsible for overseeing
Vendor’s responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or
her contact information below.

Contract Manager: Healy Baumgardner-Nardone

Telephone Number: 2022624620
Fax Number: 3042431535

Email Address: Healy@MonalLisaCommunications.com

Revised 10/18/2012
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EXHIBIT A
ADJ1310- MCA CASUAL STYLE CADET CLOTHING
PRICING PAGE
[ CONTRACT Y UNIT
ITEM NO. DESCRIPTION (ea) PRICE EXTENDED PRICE
ltem No. 3.1.1 |Sweatshirts
Size: Regular- Small through XL 400 |$ 25.00 |$ 10,000.00
Size: Regular- 2XL 50 |$ 3000 |$ 1.500.00
Size: Regular- 3XL o 50 $ 30.00 |$ 1,500.00
Size: Tall- Small through L NOte- olze TALL 40 I$ 5000 |s 2,000.00
Size: Tall- XL Is an alternate 20 |$  50.00 |8 1,000.00
Size: Tall- 2XL brand see 20 $ 50.00 % 1,000.00
Size: Tall- 3XL enclosure 20 $ 5000 [$ 1,000.00
Item No. 3.1.2 |Sweatpants i
Size: Regular- Small through XL 400 |$ 32.00 |$ 12,800.00
Size: Regular- 2XL 50 $ 3500 |$ 1,750.00
Size: Regular- 3XL 50 $ 35.00 1% 1,750.00
Size: Tall- Small through L note: Size TALL 40 |s U s 2,000.00
Size: Tall- XL alternate brand 20 |$ 50.00 |$ 1,000.00
Size: Tall- 2XL see enclsoure 20 $ 50.00 % 1,000.00
Size: Tall- 3XL 20 $ 50.00 |s 1,000.00
Item No. 3.1.3 |T-Shirt (Yellow)
Size: Small through XL 1800 |$ 8.00 |[$ 14,400.00
Size: 2XL 150 % 11.00 |[$ 1,650.00
Size: 3XL 150  |$ 11.00 |$ 1,650.00
item No. 3.1.4 |Shorts i
Size: Small through XL 1000 |$ 12.00 |$ 12,000.00
Size: 2XL 100 |$  15.00 [$ 1,500.00
Size: 3XL 100 $ 15.00 |$ 1,500.00
ftem No. 3.1.5 |T-Shirt (Black)
Size: Small through XL 60 $ 8.00 {$ 480.00
Size: 2XL 20 $ 11.000$ 220.00
$ $
TOTAL COST $ 72,700.00

Failure to use this form may resultin

|Bidder / Vendor Information:

Mona Lisa Communications, LLC

- |[Name: Healy Baumgardner-Nardone
Address: 113 Dement Road
Triadelphia, WV 26059
{Phone: 202-262-4620
AFax: 304-243-1535

“IE-Mall Address:

Healy@MonaLisaCommunications.com

[punonzeasianstee: )y )y Paamgmither— NepiAond

*Quantities are estimated annua{%age for biddiné/purposes and bidder’s information, more or less may be

ordered by the agency.
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Left Leg (L) Pans
I5Wx14°H

ltem 3.1.2 Sweatpants [N
Item 3.1.4 Shorts :

Left Chost (LE)
15"Wx 15N

ltem 3.1,1 Sweatshirt - Front MOUNTAINEER
; { - ,':'I; ’ ‘:?‘._. ’f' W £

Item 3.1.3 Yellow T-Shirt - Front [

Rl Back (FR) T8t [tem 3.1.1 Sweatshirt — Back
WA 1tem 3.1.3 Yellow T-Shirt - Back
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Exhibit B

item 3.1.3
Yellow T-Shirt— Front

Same Logo Placement for
Item 3.1.5
Black T-shirt

(See the attached red, white, & blue
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Item 2.1.3 -
Yellow T-shirt - Back | i
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Left Chest (LC)
3.5"w x 1.5”h

#ADJ1310

Exhibit B
item 3.1.5 Black T-Shirt — Front
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Men's Clothing Size Chart  International size chart

Clothing Size Chart

To help you achieve the best fit possible, we've provided a few lips for you lo use as a guide when taking your body
measurements. We have also provided a size chart to assist you when selecting merchandise.

L6- 17- 15- 19- 20- 21- 22- 23- 24- 25= 26-

NECK e | 17w |18% |19 20w |21 |22W% |23% |24% {25 |26

CHEST | 42-44 | 46-48 | 50-52 | 54-56 | 58:60 | 62-64 | 66-68 | 70-72 | 74-76 | 78-80 | 82-84

e et e e fp——

WAIST | 38-40 | 42-14 | 46-48 | 50-52 | 54-56 | 58-80 | 62-64 | 66-68 | 70-72 | 74-76 | 78-80

ORDER
"TALL" L XL ZXL 3XL 4xL 5L GXL 7XL

SI1ZE

ORDER
"BIG" X1 2XL 3XL 4xL SXL BXL THL 8X1L KL 10X

SIZE
Big and Tall Sizing

You should order Tallif you are 6' 2" or taller and your waist measures less than your chest.

You should order Big if you are 6' 2" or shorler and your waist measures the same or larger than your chesl,

Shoes Size Chart

WIDTH DESCRIPTION EQUIVALENT

e ————————————

] B M.e_d-iun; Fite D
W Wide Fits FF & FFF
EW —_TFxtra Widé - Fits F_FF-F & I;FEFF
W Wide Wide Fits FF.FFEF“
Sock Size Chart
SIZE ' EQGWAIENT '
hkurl_—mw:-i-t-s; shoe sizesn‘;q-lm

XU Fits shoe sizes 12-16

e (= er—

2UL Fits shae sizes 17-21
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Hanes Comfortblend EcoSmart Crew e 0 send
sweatshirt Reat 1 Redoit
ﬂjie a Beﬂaﬁ

A

1. Select size

2. gelect color by clicking a swatch ash

o wiew an temin an aternale colol placs your fipusE oYer 8 SW alch ahove.

3. Saelect qua ntity  In Stock

\ This item ships directly from the merchanl. Expedited shipping service is not available.
This item may not qualify for prnmoliona} discounts or coupons.

Please note: this item is not available for international shipping-

B B! : EMAIL TOA FRIEND ADD TO WISH st

Description Sizing customer Reviews

fiem .1 155-05536-1203

Fabne Cotianfpolyester Gare; Machine wash, Ongin: lnported.

s Long sleeve crewineck sweatshif

s ade from up 1o 5% recycled polyestel from plastic botiles

o Tag-free neck label

s Ribhed waistband and culfs

s Double needle r;u'.‘err::caru(:d neck and annholes

o Palented, lov pilh figh-siiten density PhntPro® XP labre
Big and Tall Mens Hoodies & gwealshirls - Hanes@ Gomfortblend EcoSmart
Grew Swealshirt.

Big: Sizes up (R

vour Satisfaction is Guaranteed



Home b Alhatic Apparal } Active Pants
Fleece Sweatpants with Elastic-Bottom lke @& Serd

Read 122 Revieq
~ Wiite & Review

‘BIG o TALL

Please selecl a size first,

2. Selact color by clicking a swatch

ich above

llernate colar PHECE your mouse aver g s

Ta i antemin ar

3. Select quantity

EMAIL TO A FRIEND ADD TO WISH LIST

Description Sizing Customer Reviews

ltem #: 1165-75554-1222

Everyone loves swealpants wilh pockels! Our best selling fleece sv, ealpanls
detailed with elastic bottorns provide an exdra roomy comfori and a relayed fit
The elaslic cuffs add a of sic look and are great for your aciive wear needs,
plus these fleece pants have an inside drawsting for the perfect big and 1all
men's fit. These swealpanls are so versatile o can vear them anytime —

araund the house to to playing baskelball in the bark Pairwith sneakers and a
lieece hoodie and you are ready for a greal work out. So justchonse your favarile
colors and get going!

Fabric: Cotion/polyester. Gare: Machine wash Ongin: Imported
¢ Easycare collonipolyester fleece

Claste sthand with inside drawslnng

® On-seam side pockels

@ Bullon through back pockel

® Elastic cull bolloms

®

Finatly { own some sweals thal | don'thave to strelch every hme lhey come oul
ofthe washer . They ¢ sdremely comfortable and seem 1o have qood quality
sttctiing."— 1 Dumfries, VA

Big and Tall Mens Activewear Reece Sweatpants with Elastic-Bottom.

Big:inseam lenglh - about 30°
Tall: inseam fength - about 34

Your Salisfaclion is Guaranteed
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By signing below, [ certify that [ have reviewed this Solicitation in its entirety; understand the requirements,
terms and conditions, and other information contained herein; that [ am submitting this bid or proposal for
review and consideration; that I am authorized by the bidder to execute this bid or any documents related
thereto on bidder’s behalf; that T am authorized to bind the bidder in a contractual relationship; and that to the
best of my knowledge, the bidder has properly registered with any State agency that may require

registration,

Mona Lisa Communications, LLC

ECompany)

(Authorized Signature)

Healy Baumgardner-Nardone, President & CEO
(Representative Name, Title)

202.262.4620 304.243.1535
(Phone Number) (Fax Number)

June 10, 2013
{Date)

Revised 030422013



GO0035
Rev. 07/12 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
conslruction contracts). West Virginia Code, §5A-3-37, provides an opporlunity for qualifying vendors to request (at the time of bid )
preference for their residoncy status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificale for application is to be used to request such preference. The Purchasing
Division willmake the determination of the Resident Vendor Preference, if applicable,

1. Application is made for 2.5% resident vendor preference for the reason checked:

Y Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

) Y_ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, parinership, association or corporalion resident vendor who has
maintained its headquarters or principal place of business continuousty in West Virginia for four {4) years immedialely
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2, Application is made for 2.5% resident vendor preference for the reason checked:

Y Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid: or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonrasident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred slate residents who certifies lhat, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the slale
continuously for the two years immediately preceding submission of this bid: or,

4, Application is made for 5% resident vendor preference for the reason checked:

Y Bidder meels eilher the requirement of both subdivisions (1)and (2) or subdivision (1) and (3) as stated above; or,
b

.

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submilted; or, ‘

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Y Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves ar the National Guard, if, for
purposes of producing or distributing the commaodities or compleling the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at leasl seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in (he state contin uously for the two immediately preceding years.

7. Application is made for preference as a non-resident small, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules,

_Y_ Bidderhas been or expects to be approved prior to contract award by the Purchasing Division as a certified small, women-
and minority-owned business.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or {b) assess a penalty
against such Bidder in an amounl nol to exceed 5% of the bid amount and that such penally will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requesled information lo the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Biddm':MO}qA/_ U\% CO/’VU/W/AM !Mﬂﬁl Mg@ned:
Date:dunf, }U / 2@/ 5 Title:
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

MANDATE: Under W. Va. Code §6A-3-10a, no contract ar renewal of any contract may he awarded by the stale or any
of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly
to the vendor or prospective vendor is a deblor and: (1) the debt owed is an amount greater than one thousand dollars in
the aggregate; or (2) the debtor is in employer defaull.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to
chapler elaven of the W. Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and
the matler has not become final or where the vendor has eniered inlo a payment plan or agreement and the vendor is not
in defauit of any of the provisions of such plan or agreement.

DEFINITIONS:

"Debt” means any assessment, premium, panally, fine, tax or olher amount of money owed {o the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers'
compensalion premium, penalty or olher assessment presently delinquent or due and required to be paid to the stale
or any of its political subdivisions, including any interest or additional penalties accrued therean.

“Employer default” means having an outstanding balance or liability {o the old fund or o the uninsured employers'
fund or being in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers'
compensalion coverage, or failure to fully meet its obligations as a workers' compensation self-insured employer. An
employer is not in employer default if it has entered inlo a repayment agreement with the Insurance Commissioner
and remains in compliance with the obligations under the repayment agreement.

“Related party” means a party, whether an individual, corperation, partnership, association, limited liability company
or any ofher form or business association or other enlity whatsoever, related to any vendor by blood, marriage,
ownership or cantract through which the party has a relationship of ewnership or other interest with the vendor so that
the parly will aclually or by effect receive or conirol a portion of the benefit, profit or ofher consideration from
performance of a vendor contract with the parly receiving an amount that meets or exceed five percent of the total
conlract amount,

AFFIRMATION: By signing this form, the vendor's authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that neither vendor nor any related party owe a debt as defined
above and that neither vendor nor any related party are in employer default as defined above, unless the debt or
employer default is permitted under the exception above.

WITNESS THE FOLLOWING SIGNATURE:
Vendor's Name:  Mona Lisa Communications, LLC

Authorized Signature: / /4 "’/l/m Dale: (JM/Q’, //), 20/3

stateof  West | ;\.“9;‘4 N

County of (’5[\ 0 , to-wit:
Fh :
Taken, subscribed, and sworn to before me this j_CL day of Junc i 201_):.
My Commission expires _ Oc10 {‘t;_ ,l 2 . 201’_3‘ .
bl [ ) \
AFFIX SEAL HERE NOTARY PUBLIC __/p A U [ etese
¢ -

Purchasing Affldavil (Revised 07/01/2012)




