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THE WESY VIRGINIA PURCHASING DIVISION FOR THEAGENCY,
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1.

2,

3.

INSTRUCTIONS T0 YENDORS SUBMIXTING BIDS

REVIEW DOCUMENTS THOROUGHLY:. The attached documents contain a soliciation for bids.
Plensc read these instractions and all documents attached in their entirety, These Instructlons provide
critical information about requirements that If overlooked could lend to disqualification of a Vendor's
bid. All bids must be submitted jn accordance with the provisions contained in these instructions and
the Solicitation. Failure to do so may result in disqualification of Vendor’s bid.

MANDATORY TERMS: The Sollcitation may contain mandatory provislons identificd by the use of
the words “must,” “will,” and "shall.” Failure to comply with a mandatory term in the Solicitation will
result in bid disqualification.

PRERID MEETING: The ltcr identificd below shall apply to this Solicitation.
[¢'] A pre-bid mecting will not be held prior to bid opening.

[ ) ANON-MANDATOQRY PRE-BID meeting will be held at the following place 1ud time;

([ ] AMANDATORY PRE-BID mesting will be held at the following place and time:

All Vendors submitting a bid must attend the mandutory pre-bid moeting.  Failure to attend the
mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No one person attending
the pre-bid mecting may represent more than one Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the officin) document verifying

attondance. The State will not accept any other form of proof or documentation to verify attendance.

Any person attending the pre-bid mecting on bohalf of a Vendor must list on the attendance sheet his
or her name and the name of the Veodor he or she is representing, Additionally, the person attending
the pre-bid meeting should include the Vendor's £-Mall address, phone number, and Fax number on
the attendance sheet, It is the Vendor’s responsibility to locate the attendance gheet and provide
the required
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information.  Failure to complete the attendance sheet as required xway result In disqualification of
Vendor's bid. '

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who axrlve after the
starting time but prior to the end of the pre-bid will be pexmilted to glpn in, but are charged with
krowing all metters dlscuased as the pre-bid.

Queations submitted ar Jeast five business days prior to a scheduled pre-bid will be discussed at the pre-
bid meeting if possible. Any discussions or answers to questions at the pre-bld meeting art preliminery
in nature and are non-bindlng. Official and binding answers to questions will be published in a Written
addendum to the Solicitation prior to bid vpening.

4. VENDOR QUESTION DEADLINE: Vendoxs may sabrmit questions relating to this Solicitation to the
Purchasing Division. Questlons muat be submitted in writing. All quegtions must be submitted on or
before the date listed below and to the address listed below in order to be oonsidered. A wrltten
response will be published in a Solicitatlon ddendum If a response Is possible and appropriate, Non-
written discussions, conversations, or questions aud answers regarding this Solicitation are preliminary
in nature and are non-binding,

Quentlon Submlssion Deadline: |May 20, 2013 at 6:00 pm

Submit Questions to: Tara Lyle, Flle 32
2019 Washington Street, East
P.O. Box 50130
Char] 25305
Fax: |304-568-4116

Email}[Tara,LLyle@wv.gov

5. VERBAL COMMUNICATION: Any verbal communication betweon the Vendor and any State
personnel is not binding, including that made at the mandatory pro-bid conforence. Only Information
isgsued in writing and added 1o the Solicitation by ap official written eddendum by the Purchasing
Divislon is binding.

6. BXD SUBMISSION: All bids must be signed and dellverad by the Vendor to the Purchasing Division
at the address listed below on or before the date and time of the bid opening. Any bid received by the
Purchasing Division steff is considered to be in the possession of the Purchasing Division and will not
be retumed for any reason, The bid delivery address fa:

Departmont of Administration, Purchasing Division
2019 Washington Street East

P.O. Box 50130,

Charleston, WV 25305-0130

Revised 030472017
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The bid should contain the information listed bielaw on the face of the rnvejope or the bid may not be
congidered:
' SEALED BID —

BUYER: JARA LMLE

SOLICITATIONNO.: _AZ2D.T/ a9 -

BID OPENING DATE: _37/2% /13 s
BID OPENING TIME: 2230 _"£.17

FAXNUMBER: _ 3¢ U SR I/ [

In the event that Vendor Is reapondlng to a request for proposal, the Vendor shall submit one orlginal
technlcal and one original cost propogal plus INIA___Jconyenience copies of cach to the Purchasing
Division at the address shown above, Additionally, the Vendor should Identify the bld type as oither a
technical or cost proposal on the face of cach bld envelope submlited in response to 8 request for

proposal as follows:

BID TYPE: [ ) Technical
[ ]Cost

7. BID OPENING: Bids submitted in response to this Solicltation will be opened at the location
identlfied below on the date and time listed below, Delivery of a bid after the bld opening dato and tlme
will result In bid disqualification, For purposes of this Solicitation, a bid is considered delivered when
time starped by the official Parchasing Division time clock.

Bid Opening Date and Thme; May 20, 2013 at 4:30 pm

Bid Opening Location: Department of AdmInistration, Purchasing Division
2019 Washington Street Enst
P.O. Box 50130,

Charleston, WV 25305-0130

8. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will bs made by
an official wrilten addendum issued by the Purchasing Division, Vendor should acknowledge receipt of
all addenda jssucd with thig Solicitation by completing an Addendom Acknowledgment Form, 8 copy of
which is included herewith, Failure to acknowledge addenda may result in bid disqualification. The
addendum acknowledgement should be submltied with the bid to expedite document processing.

9. BID FORMATTING: Vendor should type or electronloally enter the information onto its bid to

prevent errors in the evaluation. Failure to type or electronically enter the information may result
in bid disqualificatlon.
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EXHIBIT A
 ADJ309 - WY ADJUTANT GENERAL / MCA CADET MILITARY UNIFORM
PRICING PAGE
CONTBACT
ITEM NO. DESCRIPTION
ltem No 3.1, 1 BDU Pants

D

“ISize: Small/Regular Walat 27-30"

1Slze; Small/lLong

Waist 27-30"

151ze: Mad./Regutar Valat 31-34"

‘dSize: Med./Long

Waigt 31-34"

18ize: Lape/Regular Waist 35-38"

A8ize: Large/Long _ Walst 36-38" £
MSize: XL/ Reg. Walet 39-42" 2ea 1$2.9 00 PS20LF-0=
w8lze: XU Long Waist 39-42" 18ea |$.27 -w0 - 09
Slze; 2XL/ Reg Walat 43-46" 36ea % 3p.0v0 JokO- 0
HSize; 2XU Long Waist 43-46" Oea |5 g9 -po 0 "07?
¢+ 2llBlze: XL/ Rep Waist 47-50" 3Bea |$ Tp -po /, ‘vo
. HSize XU Long Walst AT-50" 9ea |9 30 0@ o " q°
.;. 5 il '- . *..; hr J L i "r‘ g,ér-k hes ".'-:'
Item No. 3. hort Sleave Tactical Dress Shirt
v, "@Slze: Exim Small thru Extra Large 270ea 1§ 2.6 "o |§ 70200
U2 kil STzer 2XL thru 3XL 30 ea 2.6 o |$ ? - g
2% ’.«"g % ‘(‘ ARETR L ) ;," : 'k&r. £ RS K 'ﬂ,. ot A,
ey X Fallure to use this farm may vesult [n disqualilfication Overall Tatal Cost‘ $ 33 1,2,0
< gl DR L P P ‘“{:W pa g R e LR ‘
S v R (AN g LT TR et PRGSO P TN LA L O .‘.ﬁﬁu“-f"f" =
-"“ - {{{Bidder | Vendor Information: v 7 s/ TREM D
H o
3 0 AName: 2 A ) JEAL insttw ]
¢ |, "'\u Address: o mn) o) N 3
’ .- .'.\If, ;‘ '
| e 2o
n.' i -\-H Phoge: §74~ 707 1 24Y
ot eires G %31 T 7o
HE-mail Address: ¢ A4 /000 & TJulT N TRENL * (2879

: .-q Authorized S[gnature:ﬂ ﬁ_,_,_,_,_,lé/
_‘.,, -r’"—'—.__'

Quan(ities are estimated annwal usage for bidding
purposas, more or less may be purchased by the
agency.
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OpAD . JULT 78/ TRIg i
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AND NA [

By signing below, I cextify that ] have reviewed this Solicitation in its entiraty, understand the requirements,
terms and conditions, and other Information contalned here:in; that [ em submitting this bid or proposal for
review and consideration; that I am authorizad by the bidder to execute this bid or any documents related
thereto on bidder's behalf; that X am authorized to bind the bidder In & contractual relationship; and that to the
best of my knowledge, the bidder has pmpcﬂy reglstered with any State agency that may require

registration, ‘

ij’f /RN D

N W

(Authorlzed Signature)

CAL _EAlw/Ar] QW GR-

(Representative Name, Title) :

ST 7074y St 33 Do 72

(Phone Number) (Pax Nurnber)

S/28 (13

(Date) ’

Revised 03/04/72013




