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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1, Awards will be made In the best interest of the State of West Virginia.

2. The State may accept or reject in part, or In whole, any bid.

3. Prior to any award, he apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee,

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being approptiated by the Legislature or otherwise
belng made avallable. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

8, The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days wrlilten hotice to the seller.

10, The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreament of the patrties.

12, BANKRUPTCY: In lhe event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and vold, and terminate such contract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, Is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and Is hereby made part of the a?reement. Provided that the Agency meets the definiion of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (46 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direclly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policles, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Securily Accountability Requirements, set forth in hitp:/Awww.state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessar?/ releases to obtaln information to enable the director or spending unit to
vorify that the vendor s licensed and in good standing with the above entities.

16, ANTITRUST: In submilling a bid to any agency for the State of West Virginia, the bidder offers and agrees hat
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, lille and Interest
Ih and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the Stale of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or setvices
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effeclive at the time the
purchasing agency tenders the Initial payment to the bidder.

| corlify that this bid-is made without prior understanding, agreement, or connection with any corporalion, firm, limited
llability company, partnership, or person or entity submilling a bid for the same material, supplies, equipment or
setvices and is In all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign
the cerlification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1, Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotalion form.

2, ltems offerad must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder, Alternates offered by the bidder as EQUAL to lthe specificalions must be clearly
defined. A bidder offering an alternate should altach complete specifications and literature to the bid. The
Purchasing Divislon may waive minor deviations to specifications.

3, Unit prices shall prevall in case of discrepancy. All quotations are considered F.O.B. deslination unless alternate
shipping terms are clearly identified in the quotation.

4, All quotations must be delivered by the bidder to the office listed helow prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).
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STATE OF WEST VIRGINIA

WORKFORCE WEST VIRGINIA
REQUEST FOR QUOTATION
WWV12871

WORKFORCE West Virginia, Unemployment Compensation Division uses an EDMS OnBase
Imaging System (o deal with over 35,000 employer accounts and associated quarterly wage
and contribution reports. The purpose of our EDMS OnBase Imaging System is to provide an
- automated method for Unemployment Compensation Division to scan, index and retrieve
employer account information, scan, index and interpret through OCR/ICR quarterly wage and
contribution reports, clectronically route workflow of internal documents, allow for electronic
submission of employer registration documents and provide query for all stored images.

Current Software used:

1. DOCUMENT CAPTURE--Any Doc — Scanning and indexing,
(http://www.anydocsoftware.com/ ).

2. QUALITY/INDEXING/RETRIEVAL--OnBase — Highland —
(http://www.hyland.com/onbase-and-ccm.aspx )

a.  OnBase version 5.2; which is no longer supported and has been retired
by Highland Software.
3. REFORM ENTERPRISE — ONBASE COLD PROCESS,
4, TAX SERVER — CopiaFacts.

WORKFORCE is soliciting bids from qualified vendors for an additional six (6)
OnBase Named User client licenses, six (6) Workflow Names User Client User license,
six (6) Verify Module Single User license, three (3) 600K Scan license, onc (1) 3M
Volume Restricted Forms Processing license (upgrade to 1.2M key) along with annual
maintenance. The successful vendor, after the award of a purchase order, must provide a
one (1) year maintenance/warranty for all licensed software, regardless of the
manufacturer’s warranties, with the option of two (2) one (1) ycar renewals upon mutual
written agreement of the parties. First year’s maintenance will become effective upon the
issuance of an approved purchase order by State Purchasing to the successful vendor of
this RFQ.

The vendor shall complete the attached cost sheet and include it with their bid
response.



By signing below, the bidding vendor hereby certifies that they have read and understood this RFQ
and agree to meet all mandatory requirements contained therelin.
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Results Engineering
130 Wetherby Lane 7

Westerville, OH 43081
TIWWV 12871
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NOTIE: Please do notalter this cost sheet or provide any additional pricing not specilically requested
hercinabove. Doing so will result in the disqualification of your bid.  Pricing should be all inclusive. No other
fees shall be allowed.

Vendor Name: _Q_%Jk_.(_"—tb e e,

Signature of Authorized Representative: ,/{77{\/)




RFQNo, WWV12871

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Wost Virginla Code §56A-3-10a states: No conltract or renewal of any contracl may be awarded by the stale or any of ils
political subdivisions to any vendor or prospective vendor when lhe vendor or prospeclive vendor or a relaled party to the
vendor or prospeclive vendor is a debtor and the debt owed Is an amounl greater than one thousand dollars in the
aggregale.

DEFINITIONS:

“Debt” means any assessment, promium, penalty, fine, lax or olher amount of money owed lo the state or any of ils
political subdivisions because of a Judgment, fine, permit violatlon, license assessment, defaulted workers' compensalion
premium, penally or other assessment presenlly delinquent or due and required to be paid to the state or any of Its
political subdivislons, Including any interest or addilional penalties accrued thereon.

“Deblor” means any Individual, corporatlon, partnership, associalion, limited liability company or any olher form or
business assoclation owing a debt to the slate or any of ils political subdivisions. "Political subdivislon” means any county
commission; municipalily; county board of education; any instrumentality established by a counly or municipalily; any
soparate corporation or Instrumentality established by one or more counlies or municipalities, as permilted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coexlensive wilth one
or more countles or municipalities, “Related parly" means a parly, whether an individual, corporation, partnership,
assoclation, limited llability company or any other form or business association or other entity whatsoever, related o any
vendor by blood, marriage, ownership or contract through which the party has a relatlonship of ownership or other inlerest
with the vendor so that the parly will actually or by effect recolve or control a portion of the benefit, profit or other
consideration from performance of a vendor contracl with the party receiving an amount that meets or exceed five percent
of the total cantract amount,

EXCEPTION: The prohibition of this sectlon does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of (his code, workers' compensalion premium, permit fee or environmental fee or assessment and the
malter has not become final or where the vendor has entered into a payment plan or agreement and (he vendor is not in
default of any of the provisions of such plan or agresment.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it Is hereby certified that the vendor affirms and
acknowledges the information In this affidavit and is In compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: %f") Vi /f5 LD G feo¢ 'r‘.’/,":;'

A7 oy p)

Authorized Signalure: j/v;'?// Ao F pate: /L /7 =28 [/
- 7 - V“é/{

Slate of a 1/| 1@

Counly of F:r‘o,\ Klin , lo-wit:

Taken, subscribed, and sworn lo before me this (_7 day of Qc }@196 [ , 20 _f(_ ;

My Commission expires Od'olﬂff“ | >4 20 (1.

/LZ %ﬁ/
NOTARY PUBLIC

%\ KYLE KINZIG Y/ U
o % | niotary Public State of Ohio / a

My Commission Expires
October 13, 2016

Ppurchasing Affidavit (Revised 12/15/09)




