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GENERAL TERMS & CONDITIONS 8
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bast interest of the State of West Virginla.

2. The State may accept or reject in part, or in whala, any bid.

3, Pror to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and hava pald the raquired $125 fee. ‘

4. All savices performed or goods delivered under State Purchase Ordet/Contracts are to be continued for the
tarin of the Purchase Order/Contracts, contingent upon funds being appropriated b¥ the Legislature or otherwise
_being made available. In the event funds are not a propriated or otherwise available for these setvicas or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and accaptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be grantad upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written niofice fo the seller.

10. The laws of the State of West Virginla and the Legislative Rules of the Purchasing Division shall govem the
purchasing process. . .

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutuat written
agreement of the parties. o 7
42, BANKRUPTCY: In the event the vendor/cantractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order. -

132. HIPAA BUSINESS ASSQCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum (BAA), approved by tha Attorney General, Is available onfine at www.state wv.us/admin/purchase/vec/hipaa.htm

and is hereby made past of the agreement, Provided that the Agén?zy meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protacted Haalth Information (45 CFR §160.103) to the vendor. ‘

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly. or !ndlreclz‘t’i{, any stch
personally identifiable information or other confidential information gained from the agancy, ynless the individual who is
the subject of the information consents to the disclosure in wiiting or the disclosure is made pursuant to the agency's
poficles, procedures, and rules. Vendor further agrees to cormply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in htlp:lew.sbate.wv.usfadmln!purchaselprivaoylnoﬁceConﬁdenﬁaﬁty.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and afi state and [ocat laws and
requirements by any state or local agency of West Virginia, Including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginla Insurance Commission. The vandor must
provide all necess releases to obtaln information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above enfities.

16. ANTITRUST: in submitting a bid to any agency for the State of Wast Vir?inla, the bidder offers and agrees that
if the bid Is accepted the bidder will convey, sell, assign ar transfer to the State of West Virginia all rights, fitle and intarest
in and to all causas of action it may now or hereafter scquire under the antitrust laws of the Ugited States and the State of
Wast Virginia for price fixing and/or unreascnable restraints of trade relating to the particular comimodities or setvices
purchased or acquired by the State of West Virginla. Such assignment shall be made and become offective at the time the
purchasing agency tendats the initial payment fo the bidder. ) .

| certify that this bid is made without ptior understanding, agreement, or connection with any corporation, firm, fimited .
flability company, partnership, 6r person or entity submiting a bid for the same matesial, supplies, equipment or
setvices and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sigh

the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS :
1. Use the quotation forins provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL to the specificaions must be_clearly
defined. bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may walve minor deviations to specifications. '

3, Unit prices shall prevail in case of discrepancy. All quotations are considersd F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be defivered by the bidder to the office listed below pior to the date and time of the bid
opaning. Failufe of the bidder to deliver the quotations on time will result in bid disqualifications: Department of -
Administration, Purchasing Division, 2018 Washington Street East, P.O. Box 60130, Charleston, WV 26305-0130

&. Communication during the soficitation, bid, evaluation or award periods, except through the Purchasing Division,
is stictly prohibited (W.va. C.S.R. §148-1-6.6).

Rev. 12/15/03



Specifications

Printing Toner, {BM part number 1402833(0r Equat).
Agency requires cases each containing two
Developer,

Agency requires cases each containing eight {8) pottles of Enhanced

(2) bottles of Enhanced Printing
Version 2, IBM part number 6967379 (Or Equal).
Orders shall be scheduled for automatic monthly shipments on or before

the 15 of every month. Failure to deliver by 15™ of each month could

result in the cancellation of the contract.
Vendor must be capable of delivering an

additional one-half of the monthly

shipment via next-business-day shipping in the event of critical shortage.

Vendor will be notified of critical shortage by 12pm.
Vendors who are bidding alternates must so state

Vendor will assume any costs related to printer equipment

and must include
pertinent literature and specifications of alternate product.

repair and/or

replacement due to any damage caused by non-OEM toner or non-OEM

developer provided as part of this agreement.

part number | Description Expected Price per Monthly cost
: volume case
1402833 1 case of toner 8 ¥ o My
. cases/month | &0 83 467, 0?/
69G7379 1 case of developer {2 N i K.
cases/month F72 77 745 57




