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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made In the best Interast of the State of West Virginia.

2. The State may accept or reject in part, or In whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fes. .

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avallable. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes vold and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Vitginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days wrilten hotice to the seller.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upon mutual written
agreemant of the parties.

12, BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such contract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginla State Government HIPAA Business Assoclale
Addendum (BAA), approved by the Attorney General, Is avallable online at www.state.wv.us/admin/purchase/vre/hipaa.html
and Is hereby made part of the agreement provided that the _Agencﬁ meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will hot disclose to anyone, directly or indirec!l?(. any such
personally identifiable Informatjon or other confidential information gained from the agency, unless the individual who Is
the subject of the Information consents to the disclosure In writing or the disclosure Is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth In hitp:/Avww.state.wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15, LICENSING: Vendors must be licensed and [n good standing In accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginla Ihsurance Commisslon, The vendor must
provide all necessarr releases to obtain Information to enable the director or spending unit to
verify that the vendor is licensed and Ih good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the biddet will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action It may how or hereafter acquire under the antitrust laws of the United States and the State of
Wast Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the [nitial payment to the bidder,

| certify that this bid Is made without prior understanding, agreement, or connection with any corporation, firm, limited
liabllity company, parthership, or person or enfity submitting a bid for the same material, supplies, equipment or
satvices and is in all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign
the certification on behalf of the bidder or this bid.

, INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division, Complete all sections of the quotation form.
2, Items offered must be In compllance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Divislon may waive minor deviations to specifications. :
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly Identified in the quotation. .
4, All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result In bid disqualifications: Department of
Administration, Purchasing Divislon, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 256305-0130
5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
Is strictly prohibited (W.Va. C.S.R. §148-1-6.8).

Rev. 11/09/11
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Agency___
REQ.P.O#

BID BOND i
UsSh Toos of GEoRGIA

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,

of

Sueet of  ATrheltd . GeorelA  a corporalion organized and existing under the laws of the State of _
In the City of AT 4 _as Surety, are held and firmly bound unto the State

Gepreln with its principal office ek
of West Virginia, as Obligee, in the penal sum or"h‘,—‘f;guaa?‘% ) (% 2). 9 Z"{‘ ) for the payment of which,
Ol\a 1 y
well and truly to be made, we jointly and severally bind oursetves, omﬁeirs. hdministeators, execulors, successors and assigns.

ove obligation is such that whereas the Principa! has submilted lo the Purchasing Seclion of the
part hereof, to enler into a contract in writing for

VI.D\/A‘HOY)

The Conditlon of the ab
Department of Administration e;jerlain bid or proposal, attached hereto ﬁ mad
eveONd | alle S, immi A{k f oot

NOW THEREFORE,

(a) If said bld shall be rejected, or

(b) If sald bid shall be accepted and the Principal shall enter Into a contract in accordance with the bid or proposal altached
herelo and shall furnish any other bonds and Insurance required by the bld or proposal, and shall in all other respects perform the
agreement created by the acceptance of sald bid, then this obligation shall be null and void, otherwise this obligation shall remain In full
force and effect, It is expressly understood and agreed that the liabilily of the Surety for any and all claims hereunder shall, in no event,

exceed lhe penal amount of this obligation as herein slated.

lates and agrees that lhe obligations of said Surety and its bond shall be in no

The Surely, for the value received, hereby stipu
hin which the Obligee may accept such bid, and said Surely does hereby

way impaired or affected by any extension of the time wit
waive nolice of any such extension.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporalions

have caused their ti?r;orale seals to be affixed hereunto and these presenls to be signed by their proper ofﬂciB, :iis é “
& h5£

ev, 202 e iy

(9 day of

Princlpal Corporate Seal

By

\ (Mudt be President or
Vr President)

(5 den

F°S|ls£-lr|—- | GIEOﬂ-QIA— ,as PrincipaL andDMm H“'Wod - ’“°IU'DM'L

Surety Corporate Seal

\_/é{ weel)

i Kltorh\e /4A-Fact
l ¢
IMPORTANT — Surety executing bonds must be licensed In West Virginia @sact urety Insurance. Ralsed corporate seals

must be affixed, a power of attorney must be attached,




000014

RFQ No. DNRB12082

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions lo any vendor or prospective vendor when the vendor or prospective vendor or a related parly lo the
vendor or prospeclive vendor is a deblor and the debl owned Is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:

"Debt” means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of ils
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulled workers’ compensation
premium, penally or olher assessment presently delinquent or due and required to be pald to the state or any of its
political subdivisions, including any interest or addilional penalties accrued thereon.

"Deblor” means any individual, corporation, partnership, assoclation, Limiled Liability Company or any other form or
business association owing a debt to the state or any of its polilical subdivisions. "Political subdivislon” means any counly
commission: municipality; county board of educatlon; any Inslrumentalily established by a counly or munlcipality; any
separate corporation or instrumentafily established by one or more counties or municipalities, as permitled by law; or any
public body charged by law wilh the performance of a government funclion or whose Jurisdiction Is coextensive with one
or more counties or municipalities. "Related parly” means a parly, whether an Individual, corporation, partnership,
association, limited liability company or any olher form or business assoclation or other enlily whalsoever, related to any
vendor by blood, marriage, ownership or contract {hrough which the parly has a relationship of ownership or other interest
with the vendor so thal the parly will actually or by effect receive of control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the parly receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does nol apply where a vendor has contested any tax administered pursuant
to chapler eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
malter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not In
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby ceified that {he vendor affirms and
acknowledges the Information In this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWIN NATURE
Vendor's Name: ush Ve '-"\q' O"; ijc’.b (e\ea

T AN k&
Authorized Signature: /I/W Dale: Z[ \ \2
State of Q pﬂ /

Counly of CWU(D W\ . to-wit:

T
Taken, subscribed, and sworn to before n}lhis!p day of SO\ , 2
o M—

My Commission expires \ \ap( O .

&

S

AFFIX SEAL HERE NOTORY PUBLIC \

Purchasing Affidavit (Revised 12/15/09)
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF G corg .o

county oF_Fu Uon , TO-WIT:

MacH’S a‘H;ﬂl"f , after being first duly sworn, depose and
state as follows:.
1. Iam an employee of U&P;Q:,)L& o) @ GA ; and,

(Company Name)

2. Ido hereby attest that U&Q@b\‘ba 'Q &K

(Company Name)

maintains a valid written drug free workplace policy and that such
policy Is In compliance with West Virginia Code §21-1D-5,

The above statements are sworn to under the penalty of perjury.

WS N Pob\s s€ Ch

M/(ompany Name)

Title: /(/f’ e&cﬂmf\/
Date: Zlb{fﬁ

), - yZolp
Taken, subscribed and swormto before me this (Q day of EV“‘“’/ Z _)tZ.
Mt (Lo

By Commlssion expires

(Seal)

THIS AFFIDAVIT

COMPLY WITH WV CODE PROVISIONS. ILURE TO INCLUDE THE
FFIDAVIT WITH THE LL LT IN DISQUALIFICATION OF

THE BID.

Rev March 2009




