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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

. Awards will be made in the bss'-. interest of the State of West Virginia.

2. Th= State may accapt or rejectin part, or inwhoie, any bid

3. Prier to any award, the auparent successiul vendor must be properly registered with the Purchasing Division
and have paid the requi ired $125 fee.

4. Al services performsd or goods delivered under State Purchase Ordet/Contracts are to be continued for the
term of the Puichase Ord jer/Contracts, contingent upon funds being apprepriated by the Legislature or othenvisa
being made available. In the event funds are not appropriated or othenwise available for these services or goods
this Purchasa OrderiContract becomes void and of no effect alter June 30.

5. Payment may only be made after the deiivery and acceptance of goods or services,

6. Intersst may be paid for lale paymem in accordance with the West Virginia Code.

7. Vlendor preference will be qramed upon written request in accordance with the West Virginia Code.

§. The State of Wast Virginia is exempt from federal and state taxes and will not pay or reimburse such laxe

9. The Director of Purchasing may cancel any Purchase Ordar/Coniract upon 30 days written nolice to the s 4:5 )

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern ihe

purchasing process.

11. Any raference fo automatic renewal is hereby dei eted. The Contract may be renewed only upon mutual writien

agreemanl of the parties.

12. BANKRUPTCY: in the svent lhe vendor/contracior iiles for bankruptcy preisclion, the Stale may desm

ihis contract null and void, and erminate such cantract without urm ar ordar.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Stale Government HIPAA Business Associale

Addendum (3AA), approved by the Aliorney General, is available oniing at wwny.slate.wnsus/ ‘admin/purchasevre/hipaahtin
and is here bs’ made part of the agresment. Provided that the Agency meets the definition of a Cover Entity

\43 CFR §180.103) and will be disclosit ng Protected Health Infermation {da JFR §180.103) to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, direcily or indiracily, any such
personzlly identifable information or other confidential information gained from ihe agency, unless the fndlwdual who is
ihe ‘.-...H"J'JLt of tha information consents to the disclosure in wriling or the disclosure is made pursuant lo the agency's

policizs, procedures, and rules. Vendor further agrees 1 mrnplv with the Confidentiality Policies and Informaiion
Security Accountability Reguiraments, set forth in htip/Avww stats. Vv usiadmin/purchase/privacyiotice Confidentiality pdf.

15. LICENSING: Vandars m LJ be licznsed and in good ,ta.:dre*g in zcourdance with any and alfi state and local laws and
raquirements by any s or lscal agency of Wzst Virginia, ncluding, but not fimited to, the West Virginia Secretary
of State's Office, the Wmt V’Jiﬂ!n Tax Departmsnt, and the West \f|rgm|'\ Insurance Commission. The vendor must
provide all  nscsssary releasas o obtain  iformation it enable he direcior or spending unit fo
verify that {% vendor is licenssd and in good standing with the above e 'T\Jil- :

16. ANTITRUST: in submitting 2 bid lo ahy agency for the State of West Virginia, ths bidder cifers and agress thal
i the bid is accepted he biddar will convay, sell, assign or transfer to the State of West Virginia all rights, litle and interest
in and to all causes of aclicn it may now or hereaiter acquire under the antifrust iaws of the United States and the State of
West Virginia for price fixi 16 andlor unreasonable restraints of trade rﬂiatwg o l' 12 particular commedities or servicas
purchasad or acquirad by the State of Wast Virginia. Such assigrmant shall be mad and become effective at the time the
purchasing agency tenders the initial paymant to the bidder

certify that this tid is n without prior understanding, agreamen l: or connection with any corporation, firm, limited
iabilily company, partnsrship, or person of =nlity submitting a bid for the sames material, supplies, equipment or
os ancd is in all respacts tair and without collusion ¢r Fraud. | further certify that | am authorized to sign
iification en behali of the bidder or this bid

INSTRUCTIONS 7O BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Compizta ali sections of the quotation form.
2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
by the bidder.  Altarnales offered by the bidder as EQUAL t¢ the specifications must be Lh:arlv
2 ‘ fizring an alemats should altach complelz specifications and literature 1o the bid. The
sion rnay waive minor deviations to speciiizations,
3. Lt“ Dr""a shall prevall in case of m:crecanc/ All quotations are considered F.O.B. destination unless aiternate
slmomg tarms are clearly identifiad in the quotafion.
4 *“Il quetations mu°t be delvered by ihe bidder to ths office

: Failure of the bidder o d:l\f”rtr = guotations on lime ulH
1, Furchasing Division, 201¢ Washington Straet Zast,
stion during the solicitation, bid, evalualion or awart J
rohibited {(W.Va, C.S.R. §148-1-5.8).
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IWIRGINIA, IT|S AGENCIES, OR POLITICAL SyBDIVISIUNS, THE
TERMS, CONDIITIONS,, AND| PRICING SET FORTH HEREIN ARE
FIRM FOR THE| LIFE| OF THE CONTRACT.

|
RENEWAL: THIS CONTRACT| MAY BE RENEWED UPON THE MUTUAL

MRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
'SUBMITTED TO| THE DIRECTOR OF PURCHASING THIRTY (30)
bAYS PRIOR TO THE‘EXPIRATIDN DATE . SUFH RENEWAL SHALL
'BE IN ACCORDANCE MWITH [THE TERMS AND CONDITIONS OF THE
pRIGINAL CONTRACT| AND |[SHALL BE LIMITEd TO TWO (2) ONE
(1) YEAR PERIODS.

| |
[CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE

FIGHT TO CAMNCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES

'SUPPLIED ARE| OF AN INFERIOR QUALITY OR, DO NOT CONFORM

TO THE SPECIFICAT|IONS OF THE BID AND CPNTRACT HERETIN.
{ i
1
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MARKET, WITHOUT THE FILING OF A REQUISﬁTIDN OR COST

kSTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
}IHﬁEDIATE DEILIVER)Y IN EMERGENCIES DUE TO UNFORESEEN
CAUSES (INCLPDING}BUT WOT LIMITED 70O DFLAYS IN TRAMS-
PORTATION OR AN UNANTICIPATED INCREASEl IN THE VOLUME
OF WORK.) l l

‘ i
@UANTITIES:'QUANTITIES LISTED IN THE REQUISITIUN ARE
%PPROXIMﬁTIU%S ONILY, BASED ON ESTIMQTE$ SUPPLIED BY
FHE STATE SPENDING UNIT. 1T IS UNDERSTOOD AND AGREED
THAT THE CONTRACT SHALIL COVER THE QUANHITIES ACTUALLY

ORDERED FOR DELIVERY DPRING THE TERM Df THE CONTRACT,

WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.
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OPEN-END CONTRACT FOR WV WILDLIFE CALENDAR

SPECIFICATIONS

TITLE: West Virginia Division of Natural Resources Wildlife Calendar
FREQUENCY OF ORDERS: One initial printing with optional reprints as needed.

QUANTITY: 22,000
Optional reprints as needed according to specifications.

TYPE OF PUBLICATION:

Cover and inside pages: Full-color offset process printing hanging wall calendar,
bindery and folds as per specifications. Printed 2 sides and bleed all sides. Order form
insert pages bound in as center spread, printed in two colors, no bleed, vertical and
horizontal perforations.

ORDER FORM INSERTS:

Order form inserts for ordering the current WY Wildlife Calendar and for the next year's
calendar will be bound to calendar as center-page spread.

Printing will be on one side and perforated for tear out.

PAPER STOCK:

Cover: 100 ib. #2 Coated Cover Bright Enamel - White
Inside pages: 100 Ib. #2 Coated Tex! Bright Enamel - White
Order Form Insert Pages: 50 lp. #2 white offsef uncoated

PLATFORMS:

Vendor must be able to accept files for final production from the following
platforms:

hMedia - DVD or vender FTP site.

Software — PC Format Adobe InDesign CSé4 or current version and Adobe Acrobat
(.pdf). (Vendor is responsible for converting files to other formats if needed for final
prodguction.)

ELECTRONIC PREPRESS:

Preflight; Prior to image processing, the vendor shall perform a basic

prefiight of the furnished media and publishing files to assure correct ouiput of the
required production image. Any errors, mediea damage or data corruption that mignt
interfere with proper file image processing must be reporied to the ordering agency
immediately. The vendor shall create or alter any nacessary trapping, set proper screen
angles and screen frequency, and define file output selection for the imaging device
being used to insure press readiness.

un
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PROOFS - VENDOR MUST PROVIDE:

Final Publication; One set of digital color proofs (contract-grade press proof or press-
match print) with critical color and registration - must be press-match quality. One
composite printout folded and trimmed to size.

Vendor Correction: If proof is not of the quality of previously printed calendars, art
does not match supplied proof, or error occurs by vendor in output of proof, WV Wildlife
agency may request a revised corrected proof from vendor at no charge to WV Wildlife.

WY Wildlife Agency Alterations: Text or graphic changes to original supplied files
may be requested by the WV Wildlife agency at time of proofing. An hourly charge may
be applied by vendor to correct file, but vendor must notify WV Wildlife agency before
applying charge and making change.

All changes must be made within 3 business days of notification of change.

The vendor must not print order prior to receipt of an "OK to Print” by the West
Virginia Wildlife Resources Section appointed designee.
The final product must match anproved proof,

Reprint Proofs: A waiver of proof may be allowed by the ordering agency on reprinis of
the order upon the guarantee of the vendor to provide an exact reprint with same quality
and style of previous order.

BINDERY:

14" x 22" flat folded to 14" X 11" saddle stitch along 14" side with 2 heavy-gaugs wire
staples. Round-hole punch one 3/18" round hole for wall hanging in top border of color
print, 1/2" from front trim and centered head to foot through entire calendar.

DELIVERY SCHEDULE

Calendar: Final Calendar must be printed and delivered within 25 business days from
date of receipt of art files. This time frame includes one round of proofs (if proofs are
unsatisfactory, vendor must provide a second round of proofs). First proof must be
delivered to ordering agency within & business days of receipt of art files. Ordering
agency will promptly review proof and return via UPS next day air.

Reprint Orders: 20 calendar days from daie of receipt of purchase order.

The ship/deliver date indicated on the contract release order is the date product must be
delivered to the specified destination.

SHIPPING:
Calendars to be shipped banded to wood pallets suitable for handling with a fork lift. No

more than 40 cartons of calendars per pallet. Overloading of pallets will result in refusal of

shipment. Calendars must be packed 50 Calendars per carion. Cartons must meet the

stress strength of 200 psi. Identification labels must be affixed to the ends of each carion as
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to quantity and content per cartan. Cartons must coniain equal guantities unless specified
otherwise on purchase order.

F.0.B. Destination. Calendars to be shipped to:
WV Division of Natural Resources

Wildlife Resources Seaction

Ward Road, Route 2198/250 Soutn

Elkins, WV 26241

Vendor must deliver 5 samples to WV Depariment of Commerce, 80 MacCorkle
Avenug, SW, South Charleston, WV 25303,

Before delivery is made, vendor or delivery agent must contact WV Wildlife Resources
Section at least 24 hours in advance to make arrangement for acceptance of order and
verify delivery address. Number of boxes/skids must be known at time of ¢all.
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MATERIAL STORAGE AND RETURN: Upcn completion of order, all electronic mediz,
proofs and other material is to be returned fo WV Division of Natural Resources or
ordering agency, via company representative or registered mail before payment will be
processed. All material is the property of State of West Virginia and must be returnad to
the ordering agency within 14 days of completion of project or upon termination of
contract. All expenses incidental to returning raterials, submitting proofs and furnishing
samples must be borne by the vendor.

SPECIAL INSTRUCTIONS:

Failure to meet printing quality (improper registration, incorrect paper, smudged printing,
off-color match, misplaced images, improper trim, eic.), materials or specifications, etc,,
is justification for cancellation or refusal of the order.

Failure to meet delivery deadline will result in a $100.00 total liquidated damage per
day. All vendors bidding on this assume this responsibility.

At P Lo .o

raiiure (o meet delivery deadiine on m
circumstances beyond the vendor's co
justification for cancellation or refusal

ofe than oihc occasion, without justification of
nirol, i.e. paper shor ge, labor strikes, etc., is
of order or contract.

No spoils will be accepted as part of delivery volume.

Overruns will be accepted but under no circumstances will overruns be paid for.
Under no circumstances can the approvaed vendor use this publication for gain.
All publications are property of the state of West Virginia.
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Successiul vendor is to contact the WV Department of Commerce ordering agency
contact immediately upon receipt of release order fo discuss technicalities of job and to

verify receipt of order.

The above specifications apply to all sections of this contract.

Rev, 1/5/12




WEST VIRGINIA WILDLIFE CALENDAR
PRICING PAGE

PRODUCT DESCRIPTION

14” X 22" calendar (28 pages + 4 covers + 4 order form pages = 36

DELIVERY REQUIREMENTS

pages)

Final calendars must be printed and delivered within 25 business days trom date of

receipt of art files.

NOTE: TOTAL BID MUST INCLUDE DELIVERY COSTS

Quantity Description Price per 1.000

22,000 2013 West Virginia o
Wildlife calendar $ BHDIS.

REPRINTS

Cost of reprints of completed calendars

g 4800
§ 23HO

1,000 calendars
2,500 calendars

Hourly rate for alterations requested as a result of customer error

Amount total

5 1B &lo

&5 L5
,I_
;V
OO
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$ L0 _ﬁ.\ﬂj‘_@\\l&& D oy o ('\AU\YSA

Bid Scenario;

For bid evaluation purposes only, the vendor is asked to submit a quote on the following

hypothetical scenario.

22,000 WV Wildlife Calendars
2,500 Calendar reprints
Charge for 2 hours of changes due to customer alterations

TOTAL BID:

KNEPPER
PRESS

MICHAEL J. CROMP
ACCOUNT MANAGER

E__, ________

CLINTON COMMERCE PARK
2251 SWEENEY DRIVE
CLINTON, PA 15026-1818

PHONE: 724-899-4274
FAX: 724-899-1331
CELL: 412-401-3500

_ mike.cromp@kneppérpress.com

WWw.knepperpress.com

\BHB\D
S 000

$_MJC
$ 24 2\

C-fﬂ(/)

e for evaluation purposes only. Actual quantities may vary.
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State of West Virginia
VENDOR PREFERERCE CERTIFICATE

Ceriification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is en evaluation method only and will be applisd enly to tha cost bid in
accordance with the West Virginia Code. This certificate for apolication is to be used to request such prefersnce. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately precac-
ing the date of this ceriification; or,

Bidder s a partnership, association or cerperation resident vendor and has maintained its headquariers or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this cerlification; or 80% of the
awnership interest of Bidder is held by another individual, parinership, asscciation or corporation resident vendor who has
maintained ils headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidderis a nonresident vendor which has an affiliate or subsidiary which employs a minimum of ong hundred stata residents
andwhich has maintainad its headguarters or principal place of business within West Virginia continucusly for the four (4)
years immediately preceding the date of this certification; or,

2 Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginiz who have resided in the state continuously for the two years
immediately precading submission of this bid; or,

3 Application is made for 2.5% resident vendor preferencs for the reason checked:

Bidder is 2 nonresident vendor employing a minimuri of ons hundred state residents oris a nenresident vender with an
affilizte or subsidiary which maintains its headquariers or principal place of business within West Virginia employing 2
minimum of one hundred state rasidents who certifies that, during the life of the contract, on average at lsast 75% of the
employess or Bidder's affiliate’s or subsidiary's employess zre rasidents of West Virginia who have resided in the staie
continuously for ine two vears immediztely preceding sudmissicn of this bid: or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder msats either the requirement of both subdivisions (1) and {2) or subdivision (1) and (3) as staled above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendorwho is 2 veleran of the United States ammed foreas, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted: or,

6. Application is made for 3.5% resident vendor preference who is a vetsran for the reason checked:

Bidder is & resident vendor who is a veteran of the United States ammed forces, the raserves ar the Naticnal Guard, if, fer
purposes of producing or distributing the commodities or completing the praject which is the subject of the vendor's bid and
continuously over the entire temm of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginie who have resided in the state continuously for the two immediately oreceding years.

Bidder understands if the Secratary of Revenue determines that & Biddar receiving preference has failed tc continue to meet the
requirernents for such preference, the Secretary may order the Director of Purchesing to: (a) reject the bid; or (b) assess a penally
against such Bidder in an amount not to excead 5% of the bid amount and that such penally will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

By submission of this certificate, Bidder agrees to disclose any reasonably requesied information to the Purchasing Division and
authorizes the Department of Ravenue todisclose to the Direcior of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential,

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: Sigrnied:

Date: Title:

‘Check eny combinetion of prelerence consideration(s) indicated above, which you are eniitled o receivs
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