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GENERAL TERMS & .CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whale, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. . ‘ _

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise:
being made available. [n the event funds are not appropriated or otherwise available for these setvices or goods
this Purchase Order/Contract becomes void and of no effect afier June 30. '

5. Payment may only be made after the delivery and acceptance of goods or setvices.

6. Interest may be paid for late payment in accordance with the West Virginia Code. o

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

- 9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendoticontractor files for bankruptcy protection, the State may deem
this coniract null and void, and terminate such confract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement Provided that the Agency meets the definiton of a Cover Enity
{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyune, directly or indirectly, any such
personally identifiable information or other confidentis! information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http /Avww.state wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the fime the
purchasing agency tenders the initial payment to the bidder. .

| cerlify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
iability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further ceriify that | am authorized to sign
the certification on behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. items offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Altemates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altemate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. : S :
3, Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless altemate
shipping teims are clearly identified in the quotation. :

4. All quotations must be delivered by the bidder to the office listed below prior to the date and tfime of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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State of West Virginia
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WEST VIRGINIA LOTTERY ATTACHMENT B
RFQ LOT468
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rRFQ No._ AADT 4/(051

STATE OF WEST VIRGINIA
Purchasing Division

- PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related parly to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penaity or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penaliies accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission: municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, fimited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmential fee or assessment and the
matter has not become final or whére the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: __ 22oc k. Bra rnoh M&éam‘na /
Authorized Signature: ‘Kﬁ/ﬂﬂ &M Date: \7: / ¢/ 7/

State of AV

County of _'P“—r BIAA , to-wit:

Taken, subscribed, and sworn to before me hisY ty—day of Wc.._;{ ,20 AL,
My Commission expires Cen, 4 ) 201 b 20

AFFIX SEAL HERE ' NOTARY PUBLIC

Official Seal

] P, 1,y Dy, State 0f West Virginia
‘f‘;_% ‘ “T\:’,,a Hotary 'ni 'r".“‘:‘}j W RU%B ;
; A s- L oc=trose Db

5 ~n, WY 25308

: 5 Dierohiet 4f 264‘6‘)%

Purchasing Affidavit (Revised 12/15/0}
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Rev. 00/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time ofbid)
preference for their residency status. Sueh preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wilt make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, _

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4
years immediately preceding the date of this cettification; or,

N

B

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

R

Application is made for 2 5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the fwo years immediately preceding submission of this bid; or,

‘ @

S

. Application is made for 5% resident vendor preference for the reason checked:
_— Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3} as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran ofthe United States ammed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

8. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (@) reject the bid; or (b) assess a penaity
against such Bidder in an amount not to excead 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Directar of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidentiai.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division i[ writing immediately.

Bidder: WRoew. Beawcr Mpensunicac lne,  Signed: _[.V.
Date: E/ 4 / \ Title: " Thawd).

“Check any combination of preference consideration{s) indicated above, which you are entifled to receive.
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State of West Virginia
DRYG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21~1D-5

STATE OF ube:;\r_ﬁxco\_‘%o\og

COUNTY OF Vlssveronee , TO-WIT:

I Pm%\\&kr , after being first duly sworn, depose and
state as follows:

1. Iaman emp!oyee of Proc . _f;m.m Weokowsweon\ . and,
(Company Name)

2. ' Ido hereby attest that Fdocie. Borowndn Y oreasiea\
(Company Name)

Fnaintains a valid written drug free workplace policy and that such
policy Is in comipliance with West Wrgmia Code §21-1D-5,

The above statements are sworn to under Lhe penalty of perjury.

memm L g SE TN

(Company Name)
By: %mm\bkr
- Title: \'l‘ L

Date: ?.b D'A—\\

Taken, subscribed and sworn to before me this ﬁ day of Z%ﬁ}__ B0/ /
3

STATE OF WEST VJHGINIA
ROSEMARY SEABOLT
P. Q. BOX 341
/. ELKVIEW, WV 25071
My commission expires September 27, 2014

Rev March 2005




State of West Virginia Request for [m===rrowmem: E

Department of Administration  Quotation LOT468 - 1 .
Purchasing Division N
2019 Washington Street East T - ] ] O

Post Office Box 50130

Charleston, WV 25305-0130 f’HELLY MURRAY
304-558-8801

1 *708051325 '304-755-0373
ROCK BRANCH MECHANTICAL INC
132 HARRIS DRIVE

LOTTERY COMMISSION

900 PENNSYLVANIA AVE
POCA WV 25159 o
' CHARLESTON, WV

25302 304-558-0500

04/18/2011
BID OPENING DATE: 05/04/2011 BID OPENING TIME

R TT T, SRSy -~ ADDENDUM NO. 1 --f------mmmmmmmmmn
THIS ADDENDUM IS ISSUED TO ADDRESS QUE$STIONS RECEIVED
PRIOR TO THE|QUESTION $UBMISSION DEADLINE OF 04/04/2011
AND TO MAKE NMODIFICATIQNS TO THE SPECIFICATIONS.

THE BID OPENING DATE I$ EXTENDED:

FROM: 04/20/2011
TO : 05/04/2011

| R S END QF ADDENDUM NO. ] ~----=wec-mouon

SIGNATURE W \LQ W BEVERS ', — TELEPHONE 5 ﬂf/ 7 j_f ) 525 DATE 5—/ 5/// / (
Pl Loordinatolt™ 55-6 415432 ~ ADDRESS CHANGES TO BE NOTED ABOVE ;
, i

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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ACTOR LICENSE

Authorized by the

* West Virginia Contractor LicgmingBoard

Number: WV000607 -

Classification:

HEATING, VENTILATING & COOLING

ROCK BRANCH MECHANICAT, INC
DBA ST ALBANS METAL WORKS
132 HARRIS DR

POCA, WV 25159-9648

Date Issued- - Expiration Date

Mot ke fnt,

Chair, West Virginia Contractor
Licensing Board

tthorized Company Signature

R
TRACTOR
ENSING

9 A This license, or a copy thereof, must be poste& in a conspicnous place at every ct.mstructio.n site where work is being
performed. This license number must appear in all advertisements, on all bid submissions apd on all fully executed
and bindirg contracts, This license cannot be assigned or transferred by licensee. Issned under provisions of West

TYVPATITY | " Virginia Code, Chapter 21, Arficle 11.
' =0




BATE (MMIDDIYY)
2799711

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

" ACORD,

PRODUCER

Services

Wells Fargo Ins.

of West Yirginia, Inc.

P.D. Box 1551 COMPANIES AFFORDING COVERAGE
Charleston WV 25326-1551 COMPANY
{304) 346-0611 A Wostfleld Insurance Company
INSURED I - COMPANY
Reock Branch Mechanical, lne. B BrickStreet Mutual Ins, Co,
132 Harris Brive COMPANY
Poca, RY. 251808 C

COMPANY

THISIS TOCERTIFY THAT THEPOLICIES OF INSURANCE LISTED BELOWHAVE BEENISBUED TG THE INSURED NAMED ABOVEFOR THEPOLICYPERIOD
INDICATED, NOTWITHS TANDING ANY REQUIREMENT, TERMORCONDITIONOF ANYCONTRACT OROTHERDOCUMENT WITHRESPECT TO WHICHTHIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN (S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLIC?ES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

B POLICY EFFECTIVE | POLIGY EXPIRATION
LTR% TYPE OF INSURANCE POLICY NUMBER DATE (MMIDDIYY} DATE {MMIDDIYY} LIMITS
A EGENERALUAB'L'W CHM4GEEDAE 24111 2101112 GENERAL AGGREGATE $ 2,000,000
(OMMLH(‘IALGP NERAL LIABILITY PRODUCTS-COMP/OP AGG 1§ 2,000,000
¢ CLAIMS MADF[ X I OCCUR PERSONAL & ADV INJURY {3 1 utm go0
: OWNER'S & CONTRACTOR'S PROT EACH OCGCURRENCE $ 1,080,000
FiRE DAMAGE (Any une Tire} i $ 300,000
MED EXP (Any one person) |$ 19,000
AUTOMOBILE LIABILITY '
[ ‘. CHM4586945 2/81I 2101712 COMBINED SINGLE LIMIT $
K ANY AUTO ; . 1,000,000
DAL DWRED AQHDS BODILY INJURY s
DL SCHERLED AUIOS (Per prerson)
x ©HIRED AUTON SODILY INJURY 5
iX | NONGWNED AUIOS {Per sccident)
; ' PROPERTY DAMAGE s
 GARAGE LIABILITY AUTO ONLY - EA ACCIDENT ! S
| a4Y AUTO OTHER THAN A0 CHLY:
EACH ACCIDENT | §
AGGREGATE 1 %
A | EXCESSLIABILITY CMH4686946 201N 2/01/12 EACH OCCURRENCE § 5,000,000
X UMBRELLA FORM AGGREGATE § 5,000,800
© L OTHER THAN UMBRELLA FORM 5
B ! WORKERS COMPENSATICN AND HC 10008746-09 2701711 2/81/12 iWC STATLR | ; O1H-
EMPLOYERS' LIABILITY RUTORY UMIBL . B L e o
; EL EACH ACCII‘ENI $ 1,000,000
THE PROPRIETCRY P
| PARTNERS /EXECUTIVE t] INCL. 'EL DISEASESOLICY LIMT | 8 1,000,080 |
| OFFICERS ARE: | ExCL EL DISEASE-EA EMPLOYEE ;8 1,000,000
OTHER
A ; Installation Floater CHMA685946 2/07/1 27107412 S575,000 Limit
BESERIFTION OF OPERATIONSILOGATIDNSIVEHICLESISFEGIAL FIEMS

CERTIEICATE HDLDER =
‘ SHOULD ANY OF THE ABQVE DESCRIBED POLICIES BE GCANCELLED BEFORE THE

Evidonce of [nsvrance EXPIRATICN DATE THEREOF, THE ISSUING COMPANY WILL ENDEAVOR TO MAl.

boooa 30
EUT FAILURE TO MALL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY
(D Y KIND UPON THE CO?:"PANY iTs AGENYS ©OR REPRESENTATIVES.

AUTI

DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMER TG THE LEFT,

i

L/ CERTIFICATE: 054/001/ DU34B




IMPORTANT

if the centificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. A statement
on this ceriificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy. certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu-of such endorsement(s),

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurer{s), authorized representative or producer, and the certificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.




