Buyer: Krista Ferrell — File 21
RFQ# ISCL0038

Bid Opening Date: 10/28/10
Bid Opening Time: 1:30PM

Presented By

Pitney Bowes, Inc.

RECEIVED
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== PitneyBowes
Pitney Bowes Global Mailing Systems

Susan Lopinsky

WYV Government Account Specialist
Charleston District 124

527 Second Avenue

South Charleston, WV 25303

October 28, 2010

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street, East
Post Office Box 50130
Charleston, WV 25305

Reference: Request for Quotation ISCL0O038

Dear Ms. Ferrell,

Pitney Bowes Inc. located at 527 2™ Avenue, South Charleston, WV 25303 is pleased to
submit the enclosed offer in response to the referenced Request for Quotation. For 90
years, PBI has been helping customers meet their varied mailing needs at highly
competitive prices while providing superior customer service and product quality.

Should you have any questions concerning this RFQ, please feel free to contact Susan
Lopinsky at 304-881-9298 or by email at susan.lopinsky@pb.com.

Welook forward to hearing from you and thank you for the opportunity to participate in
“the bid.

Regards,

/

Susan Lopinsky
WYV Government Account Specialist

encl.
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State of West Virginia
Depariment of Administration
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Request for =0

Quotation

2019 Washingion Strest East
Post Office Box 50130
Charleston, WV 25305-0130
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DEPARTMENT OF ADMINISTRATION
I5&C - OPERATIONS MANAGER
BUILDING 7, ROOM C083

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-0855
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GENERAL TERMS & CONDITIONS ‘
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL {(RFP)

1. Awards will ba made in. tha basd Inlerast af tha Riate of Weast Virginia.

2. The State may accept or rejoct in part, or in whale, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4, Al services petformed or goods delivered under State Purchase Order/Coniracts are to bs continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislaiure or otherwise
being. made available. In the- event funds are not appropriated or otherwise available for these services or goods -
this Purchase Ordet/Contract becomes void and of no effect after June 30. ‘

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be pald for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon wriiten request in accordance with the West ¥irginia Cod.

8. The Stafe of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien nofice to the seller.

10. The laws of the State of Wast Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual wriiten
12. BANKRUPTCY: In the event the vehdor/contractor files for bankruptcy protection, the State may deem
this contract null and void. and terminate such confract without further order. '

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Govemment HIPAA Business Associate
Addendum (BAA), approved by the Aftorney General, is available online at www.state.wv.us/admin/purchasefvrefhipaa.htm
and is hereby made part of the agreement. Provided that the Agency meels the definition of a Cover Entity
(45 CFR §160.103} and will be disclosing Protected Health information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agehcy's
poilcies, procedures, and roles. Verdor jnrther egrees o cuomply- withr it Condidentialily- Pofides” amd informration
Security Accountability Requirements, set forth in http/fwww. state wv.us/admin/purchase/privacy/noticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of Wast Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide. all necessary releases fo obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16, ANTITRUST: In submitling 2 bid o any agency for the State of West Virginia, the bidder offers and agrees that
if. the birl is ancented the bidder will convay, sall_assign. ar transfar In the State of West Virginia. all rights. ile and infarast.
in and to all causes of action it may now or hereafler acquire under the antitrust laws of the United States and the State of
Yest Virgirts: for grive Sring sndior ernesssovnarie andigints of ke aetadioy o e presticeder cupmradiies o semipes

purchased or acquired by the State of West Virginia. Such assignment shali be made and become effective at the time the

purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, parinership, or perscn or entify submiting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. I further cerlify that | am authorized to sign-
the cettification an behalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
- 1. Use the quotation farms provided by the Purchasing Division. Complete alf sections of the quotation foim.

2. llems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated- by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be cdlearly
defined. A bidder offering an altemafe should afiach compiete specifications and literature io the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless allemate
shipping terme are slearly ideptified-in- the quelatien:

4. All quotations must be delivered by the bidder to the office listed below pifor fo the date and time of the bid
opening. Faiture of the bidder fo deliver the quotations on time wilk result in bid disqualifications: Departrment of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited {W.Va. C.5.R. §148-1-6.6). ' :

Aev. 12/15/09
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ATTACHMENT #1
PB ENVELOPE & LINDENMEYR FULLFILLMENT SOLUTIONS
TERMS AND CONDITIONS APPLICABLE TO ENVELOPE SALES

CONDITIONS OF SALE
« All accepted orders will be billed at prices quoted and approved prior to production.

* Qur quotations are good for 30 days from date of quotation. Prices and delivery on quotations for standard or custom
sizes, plain or printed, may be regarded as firm if the order is received within 30 days. If quotation includes freight costs,
additional charges will be invoiced for split shipments, rushed deliveries and/or inside deliveries not specified at time
of inquiry.

= The delivery lead time quoted begins when the order is placed.

« A tolerance of plus or minus 1/16 inch will be allowed for envelope and window dimensions as well as window
placement. Imprint position may vary by 1/16 inch and be considered acceptable.

OVER & UNDERRUNS

* On custom orders, a variation in quantity of plus or minus 10% on quantities less then 25,000 and plus or minus 10% on
orders of 25,000 or more shall be accepted as fulfillment of the order and your invoice will be adjusted to account for this
variation,

* For custom orders specifying an exact quantity, a “not more than” quantity, or a “not less than"” quantity, there will be
an additional 25% upcharge per item added to the invoice for orders less then 25,000. On orders for 25,000 or more,
there will be a 15% upcharge per item added to the invoice.

MULTIPLE DELIVERIES

+ All custom orders of up to 150,000 quantity can be stored up to three months at no additional charge at an off-site
climate controlled iocation.

» Orders of 150,000 or more can be stored for up to one year for multiple deliveries and additional storage, freight and
product charges may be applied.

+ Orders requiring storage/multiple deliveries will be billed as shipped but must be delivered within time stated in contract.
Product on the floor after stated contract duration will be shipped and billed in full.

ORDER CHANGES

+ Changes to orders in production may be subject to additional costs for labor and material
= Changes may also result in production delays.

AD L TERMS & CONDITIONS

Non-customized consumable supplies may be returned within 90 days of purchase only if unused and unopened or
defective. Returns will only be accepted on custom-designed products if prior written authorization is obtained and
additional freight charge and restocking fee may be applied. Errors should be reported within ten days after receipt of
order. Under no circumstance will credit or re-runs be considered more than thirty days after receipt of goods.
PBENV/LM total liability in connection with your order shall be limited to replacement oxreimbursement, at PBENV/LM sole
discretion, in the event of defective products sold by PBENV/LM during the 90-day period specified above. THIS
WARRANTY IS EXCLUSIVE AND IN LIEU OF ALL OTHER WARRANTIES, EXPRESSED OR IMPLIED, INCLUDING, WITHOUT
LIMITATION, WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. IN NO EVENT WILL
PBENV/LM BE LIABLE FOR ANY DAMAGES, INCLUDING ANY LOST PROFITS OR INCIDENTAL, CONSEQUENTIAL,
SPECIAL, PUNITIVE OR OTHER DAMAGES, EVEN IF PBENV/LM HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH
DAMAGES.

Any conflicting terms contained in a Customer Order or other Customer form or terms that would expand the liability of
PBENV/LM as set forth herein are expressly rejected and these terms and conditions shall control.

The sale price does not include, and you are responsible for paying, all charges and taxes which may be imposed or levied
upon the sale, purchase, operation, value, possession or use of the products ordered, excluding taxes on or measured by
PBENV/LM net income. If your payment is not made in full on or before its due date, you will pay PBENV/LM a late
payment administrative fee on the delinquent payments in the amount of 1.5% per month (or maximum rate allowed by
law) until paid in full. For each dishonored or returned payment, you will pay PBENV/LM the applicable item fee. In the
uniikely event PBENV/LM has to take steps to collect payments due from you beyond invoicing, PBENV/LM can hold

you responsible for interest at the maximum lawful rate from the due date of payment, costs of colleckion, and reasonable
attorneys’ fees.



100% &5 PitneyBowes

Lindenmeyr Munroe Qualified Envelopes

Fulfillment Solutions Customer Application

Sales # Date

The following must be completed in full and will be held in the strictest confidence:
(] Corporation  [] Partnership 1 Sole proprietorship

Name of Firm Full name of Owner/Gwners
Address Home Address

City, State, Zip S8 # of Owner/Owners
Telephone Number

Contact e-mail address Date Started
Estimated Annual Sales Type of business

Own or Rent Building - If Rent-From, Whom?

Bank Name Bank Account Number
C
Address Telephone Number
1.
Trade Reference Account Number
()
Complete Address Telephone Number
2.
Trade Reference Account Number
C )
Complete Address Telephone Number
3.
Trade Reference Account Number
)
Complete Address y Telephone Number

Estimated Credit Requirements

| certify that all the information on this form is correct and fully understand your terms, and agree to proper payment consideration of extended
credit. | authorize the above credit references, including the bank o release alt pertinent credit information to Lindenmeyr Munroe. | hereby consent
to and authorize the use of a consumer credit report and other business information reports that may be needed from time-to-time. The customer
shall be responsible for all collections costs and attorney fees if it
hecomes necessary o place the account in collection.

Terms: Net 30 days. Firm Name
Make checks payable to Lindenmeyr Munroe.
A service charge of 1.5% per month(18% annually) Signed by

will be charged on balances open beyond 60 days. Lindenmeyr
Munroe reserves the right to amend or revoke credit terms at any
time in its sole discrefion and without notice. Any early payment Title
discount which may be offered by Lindenmeyr Munroe, either
now or in the future, will not be applicable to purchases paid for

by credit card. All credit cards accepted. Date )




WV-96

Rev. 10/07

AGREEMENT ADDENDUM

In the event of conflict between this addendum and the agreement, this addendum shall control:

L.

DISPUTES - Any references in the agreement to arbitration or to the jurisdiction of any cowrt are hereby deleted. Disputes arising out of the
agreement shall be presented to the West Virginia Court of Claims,

2. HOLD HARMLESS - Any clause requiring the Agency to indemnify or hold harmless any party is hereby deleted in its entirety.

3. GOVERNING LAW - The agreement shall be governed by the laws of the State of West Virginia. This provision replaces any references to any
other State’s governing law.

4. TAXES - Provisions in the agreement requiring the Agenc(i' to pay taxes are deleted. As a State entity, the Agency is exempt from Federal, State,
and [ocal taxes and will not pay taxes for any Vendor including individuals, nor will the Agency file any tax returns or reports on behalf of Vendor
or any other party.

5. PAYMENT - Any references to prepayment are deleted. Payment will be in arrears.

6. INTEREST - Should the agreement include a provision for interest on late payments, the Agency agrees to pay the maximum legal rate under West
Virginia law. All other references to interest or late charges are deleted.

7. RECOUPMENT - Any language in the agreement waiving the Agency's right to set-off, counterclaim, recoupment, or other defense is hereby

eleted.

8 FISCAL YEAR FUNDING - Service performed under the agreement .mag be continued in succeeding fiscal years for the term of the agreement,
contingent upon furds being appropriated by the Legislature or otherwise being available for this service. In the event funds are not appropriated
or otherwise available for this service, the agreement shall terminate without penalty on June 30. After that date, the agreement becomes of no
effect and is null and void. However, the Agency agrees to use its best efforts to have the amounts contemplated under the agreement included
in its budget. Non-appropriation or non-funding shall not be considered an event of default.

9. STATUTE OF LIMITATION - Any clauses limiting the time in which the Agency may bring suit against the Vendor, lessor, individual, or any
other party are deleted.

10. SIMILAR SERVICES - Any provisions limiting the Agency's right to obtain similar services or equipment in the event of default or nen-funding
during the term of the agreement are hereby deleted.

1. ATTORNEY FEES - The Agency recognizes an obligation to pay attorney's fees or costs only when assessed by a court of competent jurisdiction.
Any other provision is invalid and considered null and void.

12. ASSIGNMENT - Notwithstanding any clause to the contrary, the Agency reserves the right to assign the agreement to another State of West
Virginia agency, board or commission upon thirty (30) days written notice to the Vendor and Vendor shall obtain the written consent of Agency
prior to assigning the agreement.

13. LIMITATION OF LIABILITY - The Agency, as a State entity, cannot agree to assume the potential liability of a Vendor. Accordingly, an
Er_ov_as:qn Timiting the Vendor's Tiability for direct damages to a certain dollar amount or to the amount of the agreement is hereby deleted.

tmitations on special, incidental or consequential damages are acceptable. In addition, any limitation is null and void to the extent that it precludes
any action for injury to persons or for damages to personal property.

4. RIGHT TO TERMINATE - Agency shall have the right to terminate the agreement upon thirty (30) days written notice to Vendor, Agency
agrees to pay vendor for services rendered or goods received prior to the effective date of termination.

15. TERMINATION CHARGES - Any provision requiring the Agency to ‘))ay a fixed amount or liquidated damages upon _termination of the
%greement igheréby deéléfed. The Agency may only agree to reimburse a Vendor for actual costs incurred or losses sustained during the current

1scal year due to wrongful terminatfon by the Agency prior to the end of any current agreement term.

16, RENEWAL - Any reference to automatic renewal is hereby deleted. The agreement may be renewed only upon mutual written agreement of the
parties.

17. INSURANCE - Any provision reqduiring the Agency to insure equipment or property of any kind and name the Vendor as beneficiary or as an
additional insured is hereby deleted.

18. RIGHT TO NOTICE - Any provision for repossession of equipment without notice is hereby deleted. However, the Agency does recognize a
right of repossession with notice.

19. ACCELERATION - Any reference to acceleration of payments in the event of default or non-funding is hereby deleted.

20. CONFIDENTIALITY: -Any provision regarding confidentiality of the terms and conditions of the agreement is hereby deleted. State contracts
are public records under the West Virginia Freedom of Information Act.

2L AMENDMENTS - All amendments, modifications, alterations or changes to the agreement shalf be in writing and signed by both parties. No
amendment, modification, alteration or change may be made to this addendum without the express written approval of the Parchasing Division
and the Attorney General.

ACCEPTED BY;

STATE OF WEST VIRGINIA VENDOR

Spending Unit: Company Name: E ,ﬁhg;f E O S “X NG

Signed:

Title:

Date:

Title: _LON Govecaccersy CCex i 5%@:.‘,3.&1:\

Date:  YO-A&O
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State of West Virginia 11
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to

conSuusIon contracs) Ynest Srrtimind tuthe S§Im20231 pruiitiesa rogpstan tyfsogadifigy nerasrduneyaes (thtdiaranbhind
preference for their residency status. Such preference is an evaluation method only and will be applied only fo the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used fo request such preference, The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2,5% resident vendor preference for the reason checked:
____ Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,
i(_ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or, ‘
Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

i

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder Is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state conifinuously for the two years
immediately preceding submission of this bid; or,

il

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing @ minimum of one hundred state residents or is a nonresident vendor with an
affiiate or subsidiap-which-maintaing its headquarters or principal place of business within West Virginia employing a.
minimum of one hundred state residents who cerlifies that, during the fife of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1} and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has-resided in West Virginia-continuously-for- the-four years Immediately. nreceding the date on which the hidis.
submitted; or,

|S"|:’“

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bldder is a residentvendur wingis erveterarofe-United- Siztesamed-iorces; thereserves orthe NationatGuard; if; for
purposes of producing or distributing the commodities or completing the project whiich is the subject ofthie vendors bidand’
continuously over the enfire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue fo disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissionerto be confidential.

Undarnanalty, of Jaw.for. false swaaring, (West Virginia Code. 881-5-3), Bidder hereby certifies that this certificate is true
ant qreursteir ali-respeets; and-thet i a-zentrect fo-losued-‘c-Riddor and-if-anything . santained within.this-sartificate-
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: ﬁﬂ%&%ﬁrinc. : Signed: %@ %;M%A
Date: \O-32%-\O Title: < RARE

*Check any combination of preference consideration(s) indicated above, which you are entitled fo receive.
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STATE OF WEST VIRGINIA
Purchasing Division-

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party o the
vendor or prospective. vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit viotation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinguent or due and required to be pald to the state or any of ils
political subdivisions, including any interest or additional penaities accrued thereon.

“Dabtor” means any individual, corporation, parinership, association, limited liability company or any other form or
business association owing & debtio the-state-or-any of its-political subdivisions. “Political subdivision” means any-county-
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more countles or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related parly” means a party, whether an individual, corporation, partnership,
association, fimited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or coniral a portion of the benefit, profit or other
considaration from performance of a vendor.contract with the party receiving an amount that meets_or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: P\'\]yg_:_:) %ou.)eﬁ,& AYN-

Autharized Signature: _ 4 ?w Date: _{0-2X3-1O

State of ] A ‘ ﬂ
—
County of Kﬁ.ﬂ [y W h A , to-wit:
Taken, subscribed, and sworn to before me this @aay of (OO0 r‘bb@ 9 2019
My Commissicn expires {hoce \f\ 24 L RO
AFFIX SEAL HERE NOTARY PUBLIC
TOFFICIAL SEAL 3
Notary Public, State of West Virginia  §
Judy L Lewis

527 2nd Ave 4
South Charteston, WV 25303 1
My commission expires March 24, 20208

Purchasing Affidavit (Revised 12/15/08)



