it of the

ial Aud

Financ
rginia

Leader

eigle|
Vi

t:
CAFR for the State of West
TECHNICAL

BDO UsA
101 W
i

ional Pract

and No

CPA
301-634-4923

Eisig,
Partner and Nat

isi

weisig@bdo.com

301-654-3567

l

FAR110000
le Audi

i

illiam
Fax:
Ema

Contact Person
Governmental

Te

ing
W

S

irginia
jec

in Avenue

3

18CONs

te 800

301-654-4900
301-654-3567

.

west v

O
—
(W
V|
Z
O
al
W
Ll
R. L Y .
<
—l
<
v
@)
ol
O
a'd
al

RFQ Number
Bethesda, MD 20814

Tel
Fax

RFQ Sub

June 1, 2011

Su




PROPOSAL IN RESPONSE TO RFQ NUMBER: FAR118000 M
RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia west vi rginia

TECHNICAL - TABLE OF CONTENTS

Page
TRANSMITTAL LETTER Leiriiriiinriiiininissreissstaiimiatsiisiieteesietrsmrnsiesnssrasensnsessssesssnsstenssssassonnsssnnsssanss 2
TAB 1| (RFQ Section 2.4.1): FIRM WITH STATEWIDE AUDITING EXPERIENCE «.vuvivviiiininninrnnereeeesnnesnnnes 5
TAB Il (RFQ Section 2.4.2): QUALIFIED AUDIT STAFF, SPECIALISTS, OR QUTSIDE COMSULTANTS.......... 28
TAB HI (RFQ Section 2.4.3): QUALIFIED SENIOR AUDET STAFF ..uiriviiiiiiiiiinieisnresssssrsrssssssssssssssnmenn 39
TAB IV (RFQ Section 2.4.4): COMPLETED CAFR AUDIT AND SINGLE AUDIT ........... Waeteeereteseseecsttecntann 75
TAB V (RFQ Section 2.5): MANDATORY SPECIFICATION CHECKEIST cuuiiuiiiireiiinernnreroncasesesnncscnnons 105



BDO Tel: 301-654-4900 7101 Wisconsin Avenue
Fax: 301-654-3567 ~ Suite 800

[0
www.bdo.com Bethesda, MD 20814

TRANSMITTAL LETTER

June 1, 2011

Ms. Krista Ferrell

Buyer Supervisor

Purchasing Division

2019 Washington Street, East

P.0. Box 54130

Charleston, West Virginia 25305-0130

Dear Ms. Ferrell:

Thank you for giving BDO USA, LLP (“BDQ”), in partnership with Gibbons & Kawash, A.C. (“Gibbons
& Kawash”) and Hayflich & Steinberg, PLLC (“Hayflich & Steinberg”), (collectively, the “BDO
Team™), the opportunity to present our proposal to meet the auditing needs of the State of West
Virginia (the “State™). Based on our collective substantial experience, we can contribute
significantly to the continued success of the State.

The firm selected to serve the State must demonstrate that it has the depth of resources reguired to
perform this engagement in a timely fashion; experience in performing audits of the size and
complexity of the State’s; familiarity with the laws and regulations that govern State contracis; and
the ability to understand and test internal controls, including compliance with laws and regulations.

The BDO Team offers unmatched experience in relation to the services required by the State While
every firm claims to be unigue, the BDO Team truly is unigue.

Personal Attention and World-Class Experience and Service. As one of the nation’s leading public
accounting firms and the U.S. partner of the world’s fifth largest international accountancy netwaork,
BDO offers the depth of resources, extensive technical expertise, and breadth of skills one expects
from a national firm with world-class resources. Combined with a personalized approach to client
service and a commitment to extensive partner and senior manager involvement in all of our
engagements, the BDO Team is able to offer the State unparalleled service at the best value
available in the accounting profession.

Extensive Experience Serving Governmental Institutions. The BDO Team has substantial expertise
and experience performing financial statement audits as required for this engagement. In addition
to satisfying all the requirements defined in the Request for Quotation/Proposal Number FAR11000¢
(“RFP” or “RFQ”), BDO prides itself on serving its governmental audit clients as a valued business
advisor, providing the type of sound advice and recommendations they need to manage their
programs and organization in an effective manner. As such, the BDO Team is uniquely able to
support the State in carrying out its fiscal responsibilities and, in domg so, contribute significantly to
the State’s continued success.

Extensive Experience in Performing OMB Circular A-133 Audits. The BDO Team’s depth of
resources will be complemented with the extensive experience gained from performing hundreds of
OMB Circular A-133 audits for governmental entities and other public sector organizations. Our
experience and knowledge will provide the State’s management with significant benefits including
continuity, efficiency, and less disruption to personnet.

Seamless Transition. BDO has emerged as the firm of choice for many organizations transitioning
away from local service providers as well as “Big 4” firms. Among our core competencies is auditor
transition management. We are experienced in taking steps to carefully and efficiently transition
the State to the BDO Team.
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Some of the public sector organizations that have found value changing from the “Big 4” to BDO
recently include:

o Government of the District of Columbia ¢ The John F. Kennedy Center for the
* National Railroad Passenger Corporation Performing Arts

and Subsidiaries (Amtrak) » Protestant Episcopal Cathedral Foundation
¢ Blue Cross Blue Shield Association {(Washington National Cathedral)

World Wildlife Fund

Nationat Wildlife Federation
Marine Spill Response Corporation
Nationat Council of La Raza
United States Tennis Association
United States Golf Association

Public Broadcasting Service

The Greater Washington Educational
Telecommunications Association {WETA)
¢ The Rogosin Institute

e District of Columbia Public Schools

e Paralyzed Veterans of America

* & & ® O 9

Commitment to Perform. We are sensitive to the mandates that the State must comply with
regarding the issuance of its reports and the importance of maintaining its high standard of
performance for financial reporting. The BDO Team understands the work to be performed and will
deliver your reports by your due dates. Through proper coordination and ptanning, we will complete
all work within your specified time frame.

With dedicated personnel experienced in serving the governmental and tax-exempt sectors, we will
focus quickly on the key issues that affect the State and help you plan new activities, as well as
review current activities to ensure the proper approach. All of our personnel will work together to
provide you with a full service team to ensure that we address your needs.

Closing. The State will be a valuable client to the BDO Team and will receive the full attention of
senior resources in our local offices. In this proposal, we have detailed our qualifications as the best
choice for the State. We have a team of professionals who will work with the State to bring you
value-added services. We are confident that the services we provide, our proactive service delivery
approach, and our open communication style, all of which have helped us establish long-term
relationships with hundreds of organizations similar to the State, are suitably matched to your
needs.

It is our sincere interest to work with you and we are energized by the prospect of serving the State
on such an important engagement. If you have any questions regarding our proposal, please feel
free to call.

Sincerely,

w“’@% ~eens gt

Wittiam Eisig, CPA Neena Masih, CPA

Partner and National Practice Leader Partner

Governmental and Nonprofit Services Governmental and Nonprofit Services
301-634-4923 301-634-4912

weisig@bdo.com nmasih@bdo.com

BDO USA, LLP, a Delaware limited liability partnership, is the U.S. member of BDQ International Limited, a UK company limited by guarantee,
and forms part of the international BDO network of independent member firms.

BDO is the brand name for the BDO neiwork and for each of the BDO Member Firms.
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Attachment A: Vendor Response Sheet

Provide a response regarding the following: firm and staff qualifications and experience in completing
simifar projects; references; copies of any staff cetiifications or degrees applicable fo this project;
proposed staffiig plan; descriptions of past projects completed entaifing the location of the project,
project manager name and contact information, type of project, and what the project goals and objectives
where and how they were met. |

RESPONSES TO SECTION 2.4

Section 2.4.1: List audits that have been completed that demonstrate the ability to manage an audit
engagement of this magnitude.

Vendor Response:  Please refer to our response in Tab | of this submission.
Sectioln 2.4.2: List proposed staff and degrees and describe aspects of the engagement which may
require the services of specialists or involve consultation outside the engagement.

Vendor Response: Please refer to our response in Tab i of this submission.

Section 2.4.3: List prior governrﬁent experience and continuing education of staff.

Vendor Responsé; Please refer to our response in Tab lli of this submission.

Section 2.4.4: Describe specific audit work plan including subcontractors, set forth the firm's
responsibilities under the applicable auditing standards and federal regutations and describe how
the firm's approach to this engagement will demonstrate that all requirements are met, and
describe any potential problems in performing all services described in this RFP, including the
effects of GASB standards, the firm’s approach to resolving these problems and any special
assistance that will be requested of the Agency or the State agencies.

| Vendor Response: Please refer to our response in Tab IV of this submission.
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BDO USA, LLP

National and International Presence

BDO USA, LLP (BDO) is a professional services firm providing assurance, tax, financial advisory, and
consutting services to a wide range of government agencies, quasi-government agencies, nonprofits, publicty
traded corporations, privately held companies, and other organizations in the public and private sectors.

The firm serves clients through 40 offices and more than 400 independent BDO Alliance firm locations
nationwide. Through its international network, BDO International Limited, it also serves muitinational clients
threugh a global network of 1,082 offices in 119 countries.

Over the past 100 years, BDO has earned a reputation for providing superior client service in performing
financial statement and performance audits for a wide range of clients. This is due in large part to several
distinct benefits we offer:

e« We are a leading provider of financial statement audit services to several thousand government and
industry clients annually.

e We combine the depth and breadth of skills of an industry-leading international organization with the
personal touch of a smaller regional firm.

e Our ratio of partners to staff is one of the lowest in the profession.

« Qur partners, directors, and senior managers are directly and personally involved in and concerned with
the services provided to our clients. They do not rely on less experienced staff to address criticat
matters.
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The BDO Century: Our Culture and Values - What We Are Proud Of

Our culture and core values reflect haw we manage our work, our

relationships, and ourselves.

The following core values embody the standards by which we
conduct oursetves and the standards you can continue to expect in

all our dealings with you as our client:

Honesty and integrity — This is about openness and prudent
judgement, about being trustworthy and straightforward in all our

working relationships.

Taking personal responsibility — We treat each other as equals
and have a strong sense of responsibility to colleagues and the
firm. We appreciate and recognise individual strengths.

Strong and personal client relationships — Our client relationships are more than just business partnerships:
we aim to understand people as well as business, and build long-standing relationships based on mutual

respect and trust.

Mutual support — We treat each other with consideration and respect and have a strong ethos of sharing and

consultation.

100

YEARS

a4

Proud Past.
Bald Future.
SINCE 1910

'-The BDO:century has seen many world economic,
“SErvice;: leglslatwe, technologlcal and orgamzational
- thanges but, consistently-throughout our proud past,
our: values have stood the test of time and our bold
Hfuture will be charactenzed by unlimited
,poss1b1£1t1es orchestrated by our people and our ‘
'_'culture that msplres them to do great thmgs

v '_To celebrate our. Centenmal BDO volunteers

BDO

COUNTS

Give back. It adds up.

performed 100 Good Deeds. By volunteering.our
time, talent, and resources, we were able'to -
posItWely impact our communities, while buﬂdmg a
firmwide culture of- giving.back that strengthens our.
busmess and msplres our: peopie s
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Integrated Services with a Local Presence

As a priority client, the State will be served by our National Governmental Services practice headquarters in
Bethesda, Maryland. What this means for the State is that the engagement team will have direct and
immediate access to the BDO National Governmental and Nonprofit Practice leader, William Eisig, who is also
located in this office, to provide prompt resolution to any reporting or auditing issue that may arise. With
eight daily direct nonstop 40 minute flights to Charleston, available from two major Washington, D.C.
airports, your engagement executives can quickly be on site in Charleston, as necessary.

Our two West Virginia based BDO Alliance firms, located in Charleston and Huntington, will play significant
roles as part of the BDO Team. As engagement partner, Neena Masih will be coordinating and assigning
personnel, including personnel from the two West Virginia BDO Alliance firms, to take advantage of prior
experience with West Virginia State agencies and with major programs to be audited during the Single Audit.
We expect approximately 35 percent of the hours expended to be provided by our West Virginia based
Alliance firms.

As such, we can deliver an integrated team using our own personnel, as supplemented by our alliance firm
subcontractors. We utilize the full resources of our subcontractors on key elements of an engagement
including significant input at the partner and manager level. Personnel from our subcontractar firms will be
an integral part of our audit process and their invaluable experience will be utilized in all phases of our
process. They will provide auditors at various levels for the State’s engagement.

This approach enables us to offer a more efficient solution with better controls over quality and timing of
performance and delivery of the work-product.

Our commitment to serve the State of West Virginia from our National Governmental Services practice office
combined with significant resources from our local BDO Alliance firms will provide the State with a fresh
evaluation and analysis of its financial reporting and compliance processes from our best people, supported
by local knowledge in significant areas of its operations.
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STATEWIDE AUDITING EXPERIENCE

Serving the Public Sector...We Know You

BDO’s Government Services professionals have an in-depth knowledge and understanding of applicable state
and local government rules and regulations, federal and industry accounting and auditing standards and
requirements, financial management rules and requirements, information technology system auditing
standards, and economic stimulus program and reporting requirements. Our methodologies and program
management approach are designed to deliver repeatable and reliable processes that help clients achieve
their goals, facilitate communications, assure accurate and timely reporting, and enable effective cperations.

BDO is a valued business advisor to approximately 2,000 agencies in the public sector. These include
governmental and tax-exempt programmatic, membership, social welfare, charitable, educational, religious,
cultural, and research organizations with asset sizes ranging from $500,000 to approximately
$10,000,000,000. Our professionals deliver hands-on experience and technical skills to address each of our
clients’ distinctive needs. BDO’s National Governmental and Nonprofit Practice and the National Institute for
Governmental and Nonprofit Excellence (the “Institute”) are housed in our office in Bethesda, Maryland.

We have extensive experience in auditing activities and programs similar to the State. We have performed all
of the required tasks and all aspects of the services outlined in the RFP for numerous govemment and tax-
exempt entities. Our team of professionals offers the hands-on experience and technical skill you can rely
upon to serve the distinctive needs of the State. We operate under a national set of systems and procedures.
While we strongly encourage the individual character and close personal contact of our local offices, we also
maintain a uniform standard approach to our technical disciplines. Our offices vary considerably in size but
they do not vary whatsoever in their technical approach to their work. Thus, wherever clients are lecated,
they receive the best service.

BDO is also an industry leader in providing Office of Management and Budget (OMB) Circular A-133 audits to
organizations that have federal funding. Our experience also includes auditing compliance under numercus
non-U.S. government awards, The World Bank, multitateral donor agreements, and federal appropriations.
Based on our past successes and experience, we are prepared and are well-qualified to perform the State's
financial statement audit and Single Audit, and prepare all of the reports required by the State in a
coordinated and integrated manner that meets your needs for accurate reporting and prompt delivery.

Breadth of Experience

BDO offers a breadth of services tailored to meet your needs. Our core services include:

Financial Audit

Performance Audit

Single Audit pursuant to OMB Circular A-133

Audit Readiness Support and Remediation
Accounting Procedures Design and Implementation
Outsourced CFO Act Accounting Support

Budget and Performance Integration

Cost Accounting Advisory Services

Financial Statement Compilation

Loan and Securities Evaluation and Advisory Services
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e Management and Evaluation of Use of Public Expenditures
e Audits and Reporting on Use of Public Expenditures
¢ Assessment of internal Controls
e Forensic and investigatory Projects
e Performance Audits and Reviews
* Information Technology Security, Risk Evaluation, and
Management

e General and Application Controls Internal Audit

e Information Technology and Business Process Alighment

o IT Controls Assessments/SAS-70

o [V andV Services

e Regulatory and Statutory Compliance Reviews

¢ Program and Contract Compliance Reviews

s Risk Assessment and Remediation

o Internal Controt Audit/Evaluation per OMB Circutar A-123

+ Internal Control Design and improvement

e OMB Program Review and Submissions

e Information Technolegy Controls and Audit/Evaluation

e Business Process improvement and Reengineering

» Technology Audit and Support

e Fraud and Misconduct Risk Assessment and Investigations

s |nvestigative Due Diligence

+ Complex Damages Analysis

e Electronic Discovery (eDiscovery)

+ Financial Instruments Analysis and Dispute
Prosecution/Resolution

e Post-Acquisition Dispute Prosecution/Resolution

e (Gap Analysis

s Benchmarking

e Forensic Data Analysis

o Compliance Testing, Audit, and Monitoring

s Intellectual Property Valuation and Dispute
Prosecution/Resolution

e Evaluations of Stock Option Grants/Awards

e Securities Litigation Services

¢ Fraud Awareness and Prevention

e Anti-Corruption Compliance and Investigations (e.g. FCPA)

e Anti-Money Laundering

e Large-Scale Data Recovery and Anatysis

¢« Computer Forensics

e Corporate Investigations
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Enterprise Risk Management (ERM)

Financial and Operational Audits

Quality Assurance Reviews

Risk Assessment

Controts Optimization

Audit Readiness Transformation

Strategic Partnering and Staffing

Procurement, Vendor, Royaity, and Construction Audits
Corporate Governance Assessments

Operational Performance Assessments and Improvements
Business Processes Integration ‘
Project Management Office

Financial Analysis and Modeling

Special Accounting Projects

Business Continuity Plans

Controls Optimization

Experience with State and Local Governments

We perform hundreds of financial statement and OMB Circular A-133 audits each year and engage in efforts to
design, direct, or recommend corrective action programs to assist governmental and other public sector
agencies remediate deficient practices and establish effective accounting protocols, systems, and
procedures. Many of these have been complex and comprehensive projects requiring coordination of multiple
tasks for numerous entities within short timelines. We are, therefore, prepared and are well-qualified to
perform the comprehensive set of required audits and prepare all of the reports required by the State in a
coordinated and integrated manner that meets your needs for accurate reporting and prompt delivery.

Our personnel have worked with various governmental entities in both Anne Arundel County, Maryland and
Prince George’s County, Maryland. Our national practice office also recently performed the Comprehensive
Annual Financial Report (*CAFR”) audit and Single Audit for the Government of the District of Columbia.
We have also previously served the Prince George’s County, Maryland Public Schools.

Other members of our firm have worked with the City of Grand Rapids, Kalamazoo County, Muskegon
County, and Kent County, Michigan. Our Delaware office has provided audit and/or consulting services to
the City of Wilmington, Diamond State Port Corporation, Wilmington Parking Authority, New Castle
County, and Kent County, Delaware. Our West Michigan offices also serve as auditors for over
20 governmental units, including cities and counties.

Collectively, we have encountered a variety of issues over the years and helped governments resolve them.
When GASB Statement No. 34 became effective, we assisted several governments in early implementing the
pronouncement. Our governmental clients get regular advice from us about emerging accounting and tax
issues. Many of these clients annually submit their CAFR to the Government Finance Officers Association
(“GFOA") for a Certificate of Achievement for Excellence in Financial Reporting.

Further, BDO professionals have been certified by leading organizations dedicated to education, research,
and professional standards. This commitment to quality and continuous professional development enables us
to deliver seamless services to your world. As part of our Total Client Satisfaction® program, our national
Governmental Services Group consists of approximately 300 audit, tax, and consulting professionals. We hold
quarterly conference calls and host an annual national conference in the Greater Washington, D.C. Metro
area to discuss issues, learn from outside speakers, and share ideas and experiences in working with our many
governmental clients.
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CAFR Review / Disclosures
Capital Assets

Central Coordination
Convention Center

Debt / Financing
Economic Development
Fiduciary Fund

Payroll

Pooled Cash / Investments
Procurement

Proprietary Fund

Pubtic Schools

Public Warks

Retirement Plans / OPEB

Risk and Insurance

Sports Commission

Taxes and Revenue

Tobacco Settlement Authority
Transportation
Unemployment Compensation
Universities C
Water/Sewer

General Fund

Grants Management
Health / Medicaid
Housing Finance
information Systems
Lottery

Nursing Homes.
Parks and Recreation

WE ARE ARMED WITH :
SIGNIFICANT KNOWLEDGE AND
EXPERTISE:

Experience with Single Audits Pursuant to OMB Circular A-133

Our depth of resources will be further complemented with the extensive experience gained from performing
hundreds of OMB Circular A-133 audits for governmental and tax-exempt entities. BDO provides audits to
numerous organizations which must comply with the various OMB Circulars. Over the past several years, our
national office has performed hundreds of audits in compliance with OMB Circular A-133. We are also
intimately familiar with OMB Circulars A-21, A-87, A-110, A-122, and federal acquisition regulations.

We have in-depth knowledge and experience with cost accounting standards, cost allowability and
allocabitity, budgeting and forward pricing, and time reporting and labor distribution systems. In addition,
we have assisted clients in developing their indirect cost rates and structuring their indirect cost pools.
These studies focus on establishing a structure to maximize the indirect cost recovery for the organization
while ensuring that it complies with all gevernment requirements. '

BDO has also performed numerous in-depth reviews of clients’ internal controls to assess whether controls
required by government regulations are in place and identify areas where contrals could be strengthened and
procedures established to accomplish this goal.

Presented below is a partial listing of the OMB Circular A-133 audits of various size and magnitude which BDO
has performed recently for other similar public jurisdictions.

Government of the District of Cotumbia b Anne Arundel Community College
City of Grand Rapids, Michigan » Prince George’s County Public Schools
Kalamazoo County, Michigan » Interurban Transit Partnership

City of Wyomning, Michigan (City of Grand Rapids)
City of Wilmington, Delaware Kentwood Public Schoals
Forest Hills Public Schools
ionia Public Schools
Holland Public Schools
Jenison Public Schools

Vv wwvyw

Fwvwvww
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D.C. Public Schoots

D.C. Office of the Attorney General

D.C. Department of Health

D.C. Department of Health Care Finance

» D.C. Department of Transportation

» D.C. Department of Human Services

» D.C. Homeland Security / Emergency
Management Agency

vV wwwVvwVvwVvwVvw

» D.C. Department of Housing and Community D.C. Department of Disability Services
Development D.C. Office on Aging

b D.C. Department of Employment Services D.C. Department of the Environment

b D.C. Metropotitan Police Department D.C. Department of Disability Services

b D.C. Child and Family Services Agency University of the District of Columbia

» D.C. Office of the State Superintendent of

Education

In addmon chents of the BDO Team'’s senior level personnel who wﬂl 1ead your engagement have

expertise working with federal funding from the followmg federal agencies:

Department of State

Department of Transportation
Department of Treasury

Environmental Protection Agency
General Services Administration
National Aeronautics and Space Administration
National Endowment for the Arts
National Endowment for the Humanities
National Science Foundation

Nuclear Regulatory Commission

Social Security Administration

Agency for International Development
Department of Agriculture

Department of Commerce

Department of Defense

Department of Education

Department of Energy

Department of Health and Human Services
Department of Homeland Security
Department of Housing and Urban Development
Department of the Interior

Department of Justice

Department of Labor

v Vv vVvVvwvvVvVvYyVvFvVvVvYy
vV VvVvVvvVvvVvvVvywvwvyw

Access to Capital Markets

BDO currently serves aver 300 domestic publicty traded clients and over
100 internationat publicly traded entities. We have assisted many of
these entities not only with their ongoing SEC filings, but also with
their public offerings. We have also helped these and many other
clients with private placements.

As such, we also bring to this engagement our in-depth knowledge of

public and private bond offerings. BDO has industry specific CURRENT “TOP 10" BDO SEC.

experience and the professional reputation to ensure that the State CLIENTS:
meets alt of the requirements commensurate with the process, as may Forest Laboratories, inc.
be applicable. Henry Schein, Inc. -

Nuance Comrnumcatmns Inc.
From 2006 through today, BDO has participated in 100 public and GameStop Corp. -
private offerings. Proceeds from these offerings ranged from 514 YN Quip, Inc.

million to $838 million. Thirty-one of these offerings were [nitial Hecla Mining Company
Public Offerings of which the total proceeds were over 55 billion. We
gave each one the same meticulous attention. We are well accepted
by, and have worked successfully on all types of offerings with, small
regional underwriters, as well as most of the major underwnters in the
world.

‘_Monster Worldwide, Inc.
s Amerco (U-Haul)

- Abovenet, Inc.

» EZCORP, Inc.

13
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Performance on Engagements of Similar Magnitude

Our personnel are experienced in performing audits of governmental and tax-exempt entities and are very
familiar with the authoritative guidance. Our extensive experience and in-depth understanding of
governmental and tax-exempt entities will enable us to efficiently design, perform, and complete the unique
aspects of this engagement in a timely fashion, with little disruption to the State’s operations.

Following are summarized examples that indicate our suitability to provide the required services to the State:

' Best practlce features — process management s't'rc'on'g central team:
- coordmatwn across mult:ple agenc1es and- departments and Congressmnal

aryland ofﬁce mcludlng members of the .team th"'

Plan (10) Tobacco Asset Secunt1zat10n Corpora
Home Enterpnse Funds. .

,Audrtfng__tand_rd"' L

BDO' 'performed speaﬁc procedure
" District’s personnel- administration
-approx1mately 34, 000 employees to Pe___ p[

ated_ o the conversmn of the--'j
“and - payroll  system - covermg :
eSoft In flscai year 2008 SR
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BDO also performed audits of the DIStTlCt 5 Annmtant s Health and Life
Insurance Employer Contribution Trust Fund (“OPEB”). We also have
experience auditing and reviewing the District of Columbia Retirement
Board. This plan, with over $4 biltion in assets, included teachers, police
officers, and firefighters. As such, we have expertise in evaluating
" business and audit risks for large volumes of investments, benefit -
payments, contributions, actuarial analyses and assumptions, required
minimum contributions, funded status, eligibility, and GASB disclosures.

BDO reviewed the internal control processes surrounding the significant
activities of the following entities for the year ended September 30, 2008
which were folded into the District effective October 1, 2007:

- National Capital Revitalization Corporation

- The Redevelopment Land Agency Revitalization Corporation

.- The District of Columbia Economic Development Finance Corporation
~© - Anacostia Waterfront Corporatlon

) We communicated and consulted througholt the engagement v1a our bi-
‘weekly meetings with the CAFR Oversight Committee which ‘included -
representatives from the Government Accountability Office, the District’s
Office of Inspector General, the Finance Office, the Mayor’s Offlce ‘the
City Administrator’s Office, and various departmental executives. '
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' Best practice features - strong central coordination, process management
to meet critical Federal Government deadlines, and project management.

Since 2005, BDO has been responsible far performing an independent annual
audit of the financial operations of the Blue Cross and Blue Shield Federal
Employee program (“FEP” or the “Program”) in accordance with generally
accepted auditing standards, as set forth by the American Institute of Certified
Public Accountants (“AICPA"), and generally accepted government auditing
standards, as set forth by the U.5. General Accounting Office. The FEP has
over 9 mitlion registered federal employees as participants.

¢ In addition to the above financial statements, BDO audits the financial

. -statements of the (1) Blue-Davis Vision Program, (2) the Blue Cross and

_ Blue Shield Service Charge Account, (3) the CVS-Caremark Managed Retail

‘Pharmacy Prescription Drug Benefit Program, (4) the Medco Managed Mail

" 'Pharmacy Prescription Drug Benefit Program, and . (5) Agreed Upon-

- Procedures for annual statements required by the Federal Government’ :
.'._Offlce of Personnel Management {“OPM™).

. BDO issues an Independent Auditor’s Report on the Internal Control Over

" - Financial Reporting and on Compliance and Other Matters based on an-

. audit of financial statements performed in accordance Wlth Government
Auditing Standards.

= - BDO conducts a comprehensive assessment of the general controls over the

" IT systems, and reviews the internal control processes surrounding the
significant activities of all of the above entities and Programs that are
included in the FEP Program

. BDO evaluates- separate internal control and comphance frndmgs in the
“areas of (1) the FEP. Program controls; (2} the controls over the Blue Vision .
Program exercrsed by an outside agent, Davis Vision; (3) the controls at

- CVS-Caremark;’ (4) ‘the controls at Medco and (5) the controls at the -
central operatmns center. ;

o - BDO performs specific procedures related to a (arge number of
partrcrpatmg Plans (natronwlde) of the Blue Cro_s_s and Blu_e Shield Program.

Revenues. of .the Program exceed $20 billion. Over 20 million claims ‘are
managed by the Program each year. The Blue Cross and Blue Shield FEP
Program - is: easrly cne of the largest, if not the largest, msurance programs
nationwide, -

The performance of this engagement requires approximately 30 team members
(partners, directors, senior managers, managers, senior accountants, and staff
accountants) and approximately 5,000 personnel hours from our Bethesda,
Maryland and Chicago, Illinois offices. The audit is incredibly challenging. and :
involves travelling to several different plan locations across the nation to
complete the tasks. Timelines are extremely tight and no deadline can be -
missed as it would result in delays in the Federal Government’s audit. o
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.coordlnatton across multlple fleid offlces

Startmg in 2009 BDO as been engaged by the FDIC Office of Inspector General :
“to. undertake pe mance audits of the FDIC’s programs managed. by its’
Department of I’Shlp and Resolution (“DRR™). These programs:include:
- taking' failed to: recewershrp and facilitating a dispositioh -of - the:
-institutions.. that_ des :selling the failed banks and thrifts to- healthy .
“institutions ‘and enteringinto. loss sharing agreements (“LSA”) W1th healthyE
banks that purchase the failed fmanc1al mstrtutlons S

‘BDO conducts P rformance audlts of various LSAs with severa[ banks mii
“accordance. - wit " Generally - Accepted - Government . Auditing Standards .
("GAGAS”) and A olicies and Procedures established by the FDIC Office of
& 0IG™) for performance aUdItS In addition, we consrd 5

-accomplish the above objectives. The procedures Include'
- supervising : FD[C ‘field office responsible for the: admrmstr
nitoring of each LSA, and initial site visits to each of the ac
derstand procedures performed in order to comply with the S,
onducted at: the loan servicing and management locatlon(s) of the acqliiri
. Field work’ includes procedures to test the accuracy of. lo_
bmitted by the acquiring bank to the FDIC during the audit peri A
‘testing of the underlying loss claim data to support the claimed los al
_least loss determination. for the covered asset. Our tests.include revis
sample of loans and other asset (investment securities) files to test. :
of. the loss 'ubmitted We also select a sampte of acqumng bank'}
' loss for: rambursement and determlne the :

dlscusswns

At:the completlon of ‘our audit procedures, we subrmt a report to the FD[C OIG:"'
which includes an executive summary, background, and our findings. We also
“identify questioned and unsupported losses claimed by the acqumng bank and;.
related recommendatlons ' : Lo Ll
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Best practice fe" "ures — - process management and strong central team
coordmatlon across chent’s muitiple field ofﬁces o .

-.Amtrak also operates commuter rail operations on behalf of several
st es-and transit agencies, provides equipment and right-of-way maintenance
services, and has leasing operations. The Federal Government through ‘the
United States Department of Transportatlon owns a{l ‘ISSUEd and outstandmg
preferred stock S SRNRRE -

We wﬂl be workmg with Amtrak personnei on vanous complex accountl:ng :
_ and audltmg matters such as: R ol I

" Preferred: and common \ stock -
o _Leasmg and:service arrangements
: E_nwronmental matters o

: th ther opérations in Ch1cago Bermuda, as well as‘multlple other repa1
an 'mamtenance fa(:lhtIes aiong WIth parts depots throughout the Unit i
States ; e s :
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BDO ALLIANCE AND SUBCONTRACTORS

Overview

The BDO Alliance (the “Alliance”) is a nationwide association of independently owned
local and regional accounting, consulting, and service firms with similar client service BDO
goals. By accessing the resources of BDO and each other, the Alliance presents an SFIDM AN
opportunity for these accounting and consulting, and business and technology P s ———
firms to expand services to their clients — without jeopardizing their existing client Al LIANCE..
relationships or their autonomy. The Alliance firms are also called upon as necessary

to provide experience in their specific service or industry. This provides our clients with the technical
resources and manpower of one of the largest accounting firms combined with specific knowledge of the local
alliance firms as required.

The Alliance was developed to provide member firms with an altemative strategy for gaining competitive
advantage in the face of a changing business landscape. - For BDO, the Alliance represents an opportunity to
enhance our relationships with reputable firms that share a mutual business understanding, while expanding
our national and international network. Through the Alliance, we aim to bring these and numerous other
benefits to member firms and clients.

For the State’s engagement, we are partnering with members of our Alliance, Gibbons & Kawash, A.C.
{Gibbons & Kawash) and Hayflich & Steinberg, PLLC (Hayflich & Steinberg). Both firms have served
numerous clients in the public sector and have developed a strong reputation for providing quality services in
the West Virginia market. Key members of our team have direct and retevant experience with the State.

Gibbons & Kawash, A.C.

Gibbons & Kawash A.C. is a regional accounting corporation with a team of 30 professionals who provide
accounting, assurance, business advisory, and tax services to a broad spectrum of clients throughout West
Virginia and surrounding states. Gibbons & Kawash was founded on a commitment to provide clients with the
highest guality services and professional guidance. That commitment remains paramount and is deeply
rooted in every aspect of their practice. It is the reason Gibbons & Kawash has become one of the area’s
leading accounting and consulting firms.

@)L Kawash

erdfied Public Accountants

The dynamic, complex environment in which the firm operates demands that their professionals stay abreast
of changes in the accounting profession as they occur. Gibbons & Kawash partners and staff participate in a.
comprehensive professional development program designed to help them maintain proficiency in accounting,
auditing, tax, and consulting, and to develop expertise in specialized fields and industries. The firm’s
partners and staff work to advance the profession through active membership and committee involvement in
the AICPA and the West Virginia Society of Certified Public Accountants. In addition, the firm is a member of
the Center for Public Company Audit Firms of the AICPA Division for Firms.

Gibbons & Kawash has a broad base of experience with state and local government operations.
Attachment D of the State of West Virginia’s RFP lists 30 entities that are audited on a stand-alone basis. Of
these 30 entities, Gibbons & Kawash has audited 21 entities, including 17 of these entities for the
year ended June 30, 2010. These entities include the West Virginia Department of Transportation,
which prepared the only department-wide financial statements in the West Virginia State Government,
with assets of $7.5 billion, revenues of $1.2 billion, and federal assistance of approximately $475 million.
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. The West Virginia Lottery Commission, West Virginia Board of Treasury Investments, West Virginia
Consolidated Public Retirement Board, and West Virginia Housing Development Fund are significant entities,
all with total assets or revenues well in excess of $1 billion.

Following is an additional listing of West Virginia State government entities serviced by Gibbons & Kawash:

West Virginia Alcohol Beverage Control Administration

West Virginia Drinking Water Treatment Revolving Loan Fund (Loan funds and Set-aside funds)
West Virginia Economic Development Authority

West Virginia Educational Broadcasting Authority

West Virginia Infrastructure and Jobs Bevelopment Council
West Virginia Jobs Investment Trust

West Virginia Parkways Authority

West Virginia State Rail Authority

West Virginia Solid Waste Management Board

West Virginia Tobacco Settlement Finance Authority

West Virginia Regional Jail and Correctional Facility Authority
School Building Authority of West Virginia

West Virginia Water Pollution Control Revalving Fund

West Virginia Racing Commission

West Virginia Water Development Authority

Obtaining a Certificate of Achievement for Excellence in Financial Reporting from the GFOA is a goal for
many governmental entities. Gibbons & Kawash is well qualified o assist governments in obtaining and
maintaining these certificates and it has provided technical assistance to the following state agencies in
connection with obtaining this GFOA Certificate.

e West Virginia Board of Treasury investments (5)

s West Virginia Department of Transportation, Division of nghways {10) G

o West Virginia Parkways, Economic Development and Tourism Authority (10}

o West Virginia Lottery (11) Cemfmte
s West Virginia Prepaid College Tuition Fund (1) Ac ieverent
e  West Virginia Housing Development Fund (6)

Gibbons & Kawash provided technical assistance to five of the above entities with their recent submissions for
the certificate for the year ended June, 30, 2010.

Hayflich & Steinberg, PLLC

Hayflich & Steinberg, PLLC is a full-service regional accounting firm with offices located in Huntington, West
Virginia. Founded in 1952, the firm's growth and reputation have been built on the competence and integrity
of its members, and enhanced by its primary objective of providing a full range of audit, accounting, tax, and
management advisory services for its clients. Its clients conduct business nationwide and internationally and
range in size from small business to multi-billion dollar enterprises in West Virginia, Ohio, Kentucky,
Maryland, Virginia, North Carolina, Tennessee, Pennsylvania, Arizona, Texas, Florida, and Washington, D.C.

HAYFLICH & STEINBERG .
——— Cothed Putlic Hloosuntants ;

Considering the complexity of business today, a blend of several specialists is often required to handle an
engagement properly. The professionals Hayflich & Steinberg commits to an engagement not only have the
necessary training and experience, but also a resuits-oriented attitude.
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Hayflich & Steinberg also regularly performs audits in accordance with Government Auditing Standards, and
OMB Circular A-133. These clients include:

@ H ®» & & & & & 9 S 5 S T B B 0D

West Virginia Department of Transportation
West Virginia State Rail Authority

West Virginia Department of Education

West Virginia Division of Rehabilitation Services
West Virginia Division of Emergency Management
Waest Virginia Development Office

City of Paint Pleasant Housing Authority

City of Parkersburg Housing Authority

Valtey Health Systems, Inc.

Grant Medical Center, Inc.

Wayne Health Services, Inc.

Harts Health Clinic, Inc.

Fort Gay Primary Health Care, Inc,

Upper Kanawha Health Association, Inc.

Ouch, Inc.

Monroe County Health Services, Inc.

Prestera Center for Mental Health Services, Inc.

Hayflich & Steinberg’s other governmental and tax-exempt clients include:

West Virginia Department of Transportation’s Division of Highways

Glenville State College

Marshall University (under a contract with a national CPA firm)

Marshall University Research Corporation (under a contract with a national CPA firm)

West Virginia State University (under a contract with a national CPA firm)

West Virginia State University Research & Development (under a contract with a national CPA firm)

Petn b o
i A
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Direct and Ralsvant Experience with the State

Subcontractor Experience: Gibbons & Kawash

Gibbons & Kawash has audited the West Virginia Department of Transportation
(the “Department”) for ten of the past 18 years, including the fiscal years
ended June 30, 2009 and 2010. The Department was the only department-
wide stand alone audit within the State of West Virginia. financial reporting
entity. These audits were conducted in accordance with auditing standards
generally accepted in the United States of America, Government Auditing
Standards established by the Comptroller General of the United States, and
OMB Circular A-133.

e _The Department is comprised of six governmental funds and two discretely
. presented component units with combined total assets of $8.7 bﬂhon and
cornbmed total expenditures exceeding $1 billion.

Gibbons & Kawash issued an independent Auchtor s Report on internal
Control over Financial Reporting and on Compliance and Other Matters
“hased on an audit of financial statements performed in accordance with
Government Auditing Standards. :

GIbbDI‘IS & Kawash issued an Independent AUd]tOI’ s Report on Compliance
with Requirements That Could Have a Direct and Material Effect on Each
Major Program and on Internal Control over Compliance in Accordance with .
OMB. Circular ‘A-133. The Department’s federal program expenditures .
exceeded $475 million with four major programs in fiscal year 2010. '

Subcontractor Experience: Gibbons & Kawash

Gibbons & Kawash has audited the West Virginia Housing Development Fund -
{the. “Fund”) for the past five years. These audits were conducted in
accordance with auditing standards generally accepted in the United States of
America, Government Auditing Standards ~ established by the Comptroller -
% Generai of the United States, and OMB Circular A-133.

o The Fund is a special purpose entlty engaged in, busmess type activities -

-~ with State-wide responsibility for housing and operates a wide variety of °
. rprograms to provide safe and affordable housing for the residents of West -
-Virginia.” The Fund has total assefs of over $1.2 hillion, a loan portfnllo in
~‘excess of $911 million, and total revenue of $120 million.

.» . Gibbons & Kawash issued an Independent Auditor’s Report on Internal-‘
" Control over Financial Reporting and on Compliance and QOther Matters
based on an audit of financial statements performed in accordance wrth
.Government Auditing Standards. :

s Gibbons & Kawash issued an Independent Auditor s Report on Comphance :
with Reguirements That Could-Have a Direct And Material Effect on Each -
Major Program and on Internal Control over Compliance in Accordance with
OMB Circular A-133. The Fund’s federal program expenditures were '
approximately $63 million with two major programs in fiscal year 2010.
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Subcontracto Ex:: enence G1bbons & Kawash

: G1bbons & Kawash has audlted the West Vlrglma Board of Treasury Investments

- (“BTI") for. the past five years. These audits were conducted in accordance
.with auditmg standards‘generally accepted in the United States of America and._
“Government Auo’rtmg Standards estabhshed by the Comptroller General of the -
: Umted States. : S :

~BTI operates the Consohdated Fund compnsed of 1nvestment pools, which
" serves as an investment vehicle for the: operatmg cash of West Virginia -
State agenc1es ‘and authorities, as well as local governments throughout .
the State.  BT! has over $4.1 bllhon of 1nvestments under management in.
_the Consolldated Fund. el S

‘. Two of the -1n_v_estrnent pools which collectwely 1nclude over 53_ b:lhon of:_

_Hayfhch & :Stemberg audlted the West V1rgm1a_ _epartment of Transportation
“(the “Department”) for the fiscal years ended: June 30, 2007 and 2008." The.
_Department was the only department- -wide: stand alone audit w1th1n the State .
“of ‘West Virginia financial reporting entity. These -audits were conducted in .
accordance with audmng standards generally accepted in the Umted T

ayflich & teml::erg 1ssued an ]ndependent _udltor s Report on: Internal ;'
ntrol over Fmam:lal Reportmg and. on” Compllance and cher Matters

__ayﬂlch & Stemberg tssue'd an' o
: 'omphance W1th Requirements  That Could Have a Dtrect anj_ |
-.._.___':-.Effect ‘on Each Major Program and on Internal Control over Compl

'__:expenditures exceeded 5400 mllllon w1th over ten major programs m ‘_scal_j
"year 2008 Lo
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| Subcontractor Experience: Hayflich & Steinberg

/ Hayfhch & Steinberg has been involved in the West Virginia Higher Education
| Policy Commission audit for the past seven years, including the fiscal years
. ended June 30, 2009 and 2010. - The West Virginia Higher Education Policy
| Commission is responsible for developing, establishing, and overseeing the
implementation of a public policy agenda for the state’s four-year colleges and
| universities. It is charged with oversight of higher education institutions to
. ensure they are accomplishing their missions and implementing the prov151ons
set by state statute.

¢ For years ended June 30, 2004 to 2010, Hayflich & Steinberg performed
audits of Glenville State College. These audits were conducted in
accordance with auditing standards generally accepted in the United States
of America, and "Government Auditing Standards estabhshed by the
Comptroller General of the. Umted States.

g_ o For years ended June 30, 2009 and 2010, Hayflich & Steinberg performed |
agreed. upon procedures inwhich it tested Glenville State College’s
federal comphance with two major grant programs..

. For years ended June 30, 2004 to 2010, Hayflich & Steinberg performed the -
OMB Circular ‘A-133 testing of major programs of the Marshall University
Research- Corporatlon

+ For years ended June 30, 2007 and 2008 Hayfhch & Stemberg performed
the audits of the West Virginia State = University Research and
Development Corporation. These audits weré conducted in accordance
with auditing standards generally accepted in the United States of
America, Government Auditing Standards. established by the Comptroller
General of the Umted States, and OMB Clrcular A-133.

Subcontractor Experie_nceﬁ' l-!eyflich & Steinberg

Hayflich & Steinberg performed the compilation of the year-end Medicare and -
Medicaid cost reports for the three state owned hospitals (Mildred Mitchell .
Bateman, William R. Sharpe, Jr., and Welch Commumty Hospltals) for the .
fiscal years ended June 30, 2008 through 2010 : '
During thls period, Hayfhch f Stemberg also oversaw and assisted in the
successful implementation of a new general ledger accounting system for all .
three hospitals. Additionally, Hayflich & Steinberg assisted management with
the implementation of GASB 45 and all other major accounting

pronouncements beginning in August of 2008. ' '

The' performance of this engagement required approximately six team
members (directors, managers, senior audltors, and staff audltors) and over .
3 000 personnel hours
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Subcontracting Plan

' Gibbons & Kawash, A.C." i :
‘Certified Public. Accountants TN
1300 Chase Tower - L
707 Vlrglma'_Street Bast-oo oo
‘Charleston, West Virginia 25301

semors, and af

”‘:Both of these local ﬂrms have worked wrth th_ _.
‘statement audits and their combmed experience is invaluable to the State. Having Gibbons & Kawash and
Hayfhch & Stemberg perform a srgmﬁcant"amount of the work will ehmmate any transition issues. for the

ved agamst the’ rmmmum requrrements for such plans. Orice _-the plans are:-
lmplemented the pians wrll be momtored through the submrssron of perlodrc

that .demonstrate . ‘procedut
ch- avarlable for revrew -upon ‘the State 5 request

Hayflich and Steinberg, PLLC
8 Stonecrest Drive
Huntmgton West Vlrgrma 25701

FO299A

__te on several proJects, mcludmg prevrous fmancral,

dopted.to comply: with “subcontracting.
The types of\‘;
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REFERENCES

Our personnel are experienced in performing audits of governmental entities and are very familiar with the
authoritative guidance. Listed below are several references which the State may feel free to contact.

BDO USA, LLP Gibbons & Kawash, A.C.

WILLIAM DIVELLO

KEITH CHAPMAN
Business Manager

* kK Executive Director, Office of
B  (ntcority and Oversight
' Room A-137, Building 5
I 1100 4th Street, SW Capitol Complex
Suite 750E 1900 Kanawha Boulevard, East
G°‘$Th“;e"t Washington, D.C. 20024 State of  Charleston WV 25305
District of  202-442-6445 West Virginia  3p4.558-2811
c‘;;ﬁbf’ Department of
@ Project: Single Audit Transportation project: Annual financial
statement audit and Single Audit
KARA BREWER
% % 4  ANTHONY POMPA Chief Financial Officer
. Deputy Chief Financial Officer " Eoom E'I;Z%d
est Virginia apitol Building
I ;332 tétghogtreet, W Board of 1906 Kanawha Boulevard, East
Government  Washington, D.C. 20024 Treasury Charleston WV 25305
of the 202-442-8222 Investments  304-340-1564
District of Proiect: A Lfi iat
Columbia Project: CAFR Audit roject: Annuat nancta

ROBERT MCMILLAN
Executive Director, Program

statement audit and retirement
plan audits

Hayflich & Steinberg, PLLC

AARON ALLRED
Legislative Managet

Integrity State of Building 1, Room E-132
' West Virginia 1900 Kanawha Blvd., East
eSS 1310 G Street NW Legislative  Charleston, WV 25305-0610
Washington, D.C. 20005 Auditor’s 304-347-4800
Blue Cross  202-942-1052 Office
Blue Shield Project; Annual financial

Project: Program audits
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SECTION HIGHLIGHTS

BPO USA, LLP is a national CPA firms with 40 offices nationwide and 400 independent alliance
firms. Our core values, which include Honesty and Integrity, Taking Personal Responsibility,
Strong and Personal Client Relationships, and Mutual Support, have guided our business for
100 years.

Our Mid-Atlantic Regional Office houses the firm’s National Governmental and Monprofit
Practice, which is led by William Eisig. A majority of our staff regularly serve clients in the
public sector (including state governments such as the State of West Virginia), which is an
industry focus for BDO.

Our subcontractors, Gibbons & Kawash and Hayflich & Steinberg, have previously served
various State of West Virginia agencies. Both firms are respected service providers in the
State of West Virginia with a combined 80+ years of experience serving local businesses and
public sector entities.
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QUALIFIED AUDIT STAFF,
SPECIALISTS, OR OUTSIDE
CONSULTANTS

Depth of Resources Available...........co.oiiiiin 29
Commitment to Client Service........oviiiiiiinnnnns 29
Commitment to Continuity and Quality of

Staff over the Term of the Agreement......... 29
Emphasis on Education........ccoeviiiiiiiriienennes 30
Staffing Approach and Management Style .......... 3
Engagement Management Roles..............oevenens 32
Key Personnel.....cooviiiniiiiiiiiiiiesininrncnnns 33

Resources Available to the BDO Team....cvirverinanns 35
National Thought Leadership..............cooveiiiens 35
Commitment to Professional Development......... 35
Supplemental Resources Available to

Assigned Personnel...........ooiiviiniiii, 36
Assistance from Specialists.........ccooini 37

Section Highlighis ....coovviviicviiiiiiiiniirinrrnirennnnas 38
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DEPTH OF RESOURCES AVAILABLE

Commitment to Client Service

Success begins and ends with the engagement team and its management. Providing our clients with the
highest tevel of professional service and ensuring their satisfaction with our performance are among our
primary objectives. Our ability to select the right team of professionals to serve our clients has been a
critical element of our past success.

The State will experience, first-hand, our client service philosophy. We combine the vast abilities of a large,
international organization with a personal touch and significant partner involvement. One of the most
important services we provide our clients is monitoring their needs on a continual and ongoing basis. This
begins at the staff level and progresses all the way to the partners in-charge of your engagement. In
selecting your service team, we reviewed carefully our understanding of the State’s needs, as well as your
plans, and identified the people whose credentials are ideal for your engagement. We pay close attention to
establishing an engagement team that has the necessary experience and expertise to provide superior
service, a team that works well with the State’s management and each other, and has the enthusiasm and
commitment to get the job done.

Commitment to Continuity and Quality of Staff over the Term of the Agreement

We believe there are significant benefits to BDO and to our clients in maintaining diversity and quality of
staffing, and we do whatever we can to achieve that objective. Our historic turnover has been considerably
lower than industry standards. Because of the benefits to both BDO and to our clients, we do not accept the
theory that high turnover in our profession is inevitable. We believe that our rates of turnover will continue
to be lower than industry standards due to:

¢ Our focus on a better work-life balance for our professionals;

« Our lower staff to partner ratio, which facilitates greater personal interaction between staff and
partners;

« Our high growth rate, which translates to greater career opportunities for our professionals;

s Our entrepreneurial culture, which allows us to be creative in tailoring career opportunities and
compensation to individual needs; and

e Our distributed decision-making, which translates to empowering our professionals locally.

While some staff turnover is inherent in the public accounting profession, our close partner involvement
minimizes the impact to our clients. The hallmark of BDO’s client service remains the same — to provide
active, personal, and high level partner involvement. Our partners and managers represent approximately
30 percent of the total time spent on your engagement. This means that our partners and managers are maore
involved in serving you. We find that the partner review of our staff’s work at our clients’ offices minimizes
the time spent in the review process, increases the supervision of our staff, results in fewer hours, increases
the partners’ understanding of the issues and, most important, provides opportunity for increased partner-
client interaction.
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As a matter of poticy, our BDO offices do not require systematic staff rotation, eliminating the concern about
repeated learning curves. It is our goal, however, to foster career growth, encouraging staff members to
take on increasing levels of professional responsibility within the scope of each engagement. As promotions
occur, we try to maintain staff assignments within the engagement team in order to assure the client of
continuity and consistency.

Emphasis on Education

Our commitment to education spans both the learner’s and teacher’s perspectives. We believe in providing
training to employees and partners who work in specialized disciplines. People are our higgest resource. We
believe well-trained personnel better represent our Firm and differentiate us in their industry specialization.

‘The current individuals assigned to the State will continue to receive specialized training on relevant issues.
Many other personnel throughout the office and the Firm also receive related training and will be called on
first in situatjons where they are needed.

Not only do we emphasize and encourage staff training at all levels, our senior personnel are often called
upon to present workshops and seminars. While the AICPA’s professional standards require 40 hours of
continuing professional education (“CPE”) annually, many of our staff members had in excess of 60 hours last
year, predominantly concerning issues facing the tax-exempt and governmental community.

Credits are obtained through a variety of venues, including in-house seminars, outside classes, and home-
study courses. Attendance at the annual conferences sponsored by the American Society of Association
Executives {“ASAE”), Greater Washington Society of Certified Public Accountants, Maryland Association of
Certified Public Accountants, the West Virginia Society of Certified Public Accountants, and the American
Institute Certified Public Accountants is strongly encouraged. We also extend an invitation to our clients
to attend our in-house CPE seminars.
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Staffing Approach and Management Style

BDO has performed audit, advisory, compliance, and investigative services for government and other
organizations since its founding 100 years ago. Through those years of experience we have developed audit
practices and procedures and a project management approach that delivers a highly effective and efficient
solution.

We have also developed a management plan and approach for performing the work required by the State that
will deliver the highest quality services at the best value. Our staffing approach is premised on our assigning

- seasoned experts and trained professionals with the skills, education, and experience needed to implement
effectively a comprehensive, integrated set of proven processes tailored to achieve the State's goals and
requirements for the performance of the audits.

To perform and manage the engagement, we have developed an organizational structure that provides the
following benefits:

T

Decision making at BDO filters down to the local office and, most important, into the hands of our client
service professionals. We recognized long ago that our clients need prompt and decisive answers 1o their
questions and providing that kind of service requires strong people at the engagement management level.
Your client service team is comprised of our technical professionals in government accounting, who have
dealt with complex issues unique to government agencies and who make it their business to respond to
requests for assistance. Senior management will be actively involved in project planning, identifying key
issues, developing strategy, and day-to-day project execution. .

Engagement staff will consist of professionals with prior successful experience on similar projects that will be
dedicated solely to the engagement during the project’s critical phases. Our engagement work plan will be
developed to ensure that each deadline is met. Reviews will be performed on-site during fieldwork so that
any questions or issues can be addressed and resolved on a timely basis.
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Engagement Management Roles

As is true for all of our engagements, our performance of the State’s audits will be led by experienced
partners who will be heavily involved in the engagement, and staffed by professionals with the appropriate
skill levels and industry knowledge to perform the reguirements in an exemplary manner. Prior engagements
rendering financial statement and OMB Circular A-133 audit services to governmental entities have given us
substantial experience in engagement planning and execution.

:;The Quality Control Revaewer w1ll ensure
- compliance of the audit with various apphcable
‘standards developed by the AICPA and
:Government Aua'ltmg Standards 155ued by 0

j-_'T_he engagement partners wﬂl maintain an-:

‘_resolvmg ech cali 1ssues.r

.:'the scheduled completm" dates.
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Key Personnel

As indicated earlier, we pay close attention to establishing an engagement team that has the necessary
experience and expertise to provide superior service, a team that works well with the State’s management
and each other, and has the enthusiasm and commitment to get the job done. We have assembled such a
team for the State’s engagement and our proposed staffing is designed to exceed the State’s expectations.

We plan on establishing a “central” team which will be the overall operational and focal team and wilt be
involved in the State-wide audit coordination, scheduling, assignments, communication, review, and
reporting phases. The central team will review any past problems, conduct a risk assessment, and then assign
various teams to oversee key elements of the engagement. We also plan on utilizing a separate information
systems team to review the systems in place. In all our teams, the key factor will be that a partner and
manager will be leading the way.

We have included below and on the following page our allocation of personnel with respect to the State’s
engagement. Additionally, in Tab 3 and as per Section 2.4.3 of the RFP, we have provided relevant
supplementary governmental project specific experience for these individuals, who represent our lead
personnel,

- William Eisig Partner . . B.S.; Accounting = o -
_NeenaMasih . Partner -~ .BS,Accounting - e e V 2
" Johnson Wong i Partner, "~ ©B.S., Management - .. >y oy -
& o information Systems - Financial Systems & o S SR
Patricia Duperron’ - Quality Control - B.B.A., Accounting - " ipe [ pe o e e
. Andy Afuang B.S., Accountancy - pe G e N
- Matt Cromwell - Senior Manager- ~  B.S., Accounting | L o o
" John Griffin - Senior Manager ~ B.S., Accounting . P o e P
TonyWang  Senior Manager, | M.S., System e Rl o)
W=7 CInformation Systems . Engineering; o -
' ‘ . B.S., Electrical. - o _

‘ o : ~ . Engineering: "~ . - o S
Victor Calimlim ~ Senior Associate. : .- B.S., Accountancy = per o : g - g
Jovelyn Jovillania . Senior Associate -~ B.S., Accountancy L e e
Stacy Soppy . Senlor Associte. | 5., Accountangy e ge i
‘Mike Tarlaian . "B.S., Accounting s - R
“Lorelie Vergara  Senior Associate - B.S., Accountancy. . e - e
“Tom White. ~  Senior Associate . ‘B.S,, Accounting . P B, -
Various . Staff . Varous e % o
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“‘Robert Denyer - - Partner "~ B.S., Business . o - L o
SRR TR PP, : : Administration :

- John Galloway Partner - B.S., Business i - o -
R ' Administration

‘Robert Henson Manager B.S., Business - P - o
o o Administration

. Elizabeth Semder = Senior B.S., Business P - -
e ‘ “Administration

- Robert Fuller Partner - B,BLA,, Accounting/ © pe o - P
I D " . Finance T

- Michael Hager “Manager B.B.A., Management .« o »
- Cindy Bowen . - Supervisor. - M.B.A; ' - : - L
L BRI : B.B.A., Marketing

_Stacy DeRossett ~“Senior ' B.B.A., Accounting - - o
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RESOURCES AVAILABLE TO THE BDO TEAM

National Thought Leadership: BDO’s National Institute for Governmental and
Nonprofit Excellence

BDO is proud to be the only national accounting firm with a strategic commitment to the public sector. That
commitment has led to the development of the Institute, which specializes in meeting the needs of the
nation’s public sector.

The Institute also serves as a resource, studying and disseminating information pertaining to public sector
accounting and business management. It also supports and collaborates with BDO offices around the country
to develop innovative and practical accounting and operational solutions for the domestic tax-exempt
~ practice. The Institute provides monthly in-person (Washington, D.C. area) or Internet based informational
sessions for its clients and other interested parties in the latest aspects of issues impacting the public sector.
The Institute also sponsors educational seminars locally or via webcasts on issues such as new Governmental
Accounting Standards Board (GASB) implementation and compliance, new Financial Accounting Standards
Board (FASB) implementation and compliance, tax planning, alternate revenue streams, and management
topics.

Many BDO professionals are recognized as key thought leaders within the public sector. Our professionals
believe in the power of industry participation and in the importance of staying on top of new trends, issues,
and regulations. Doing so requires membership in trade associations, presenting at industry conferences and
seminars, and authoring articles in and serving as a resource for trade publications. William Eisig, one of
your engagement partners and BDO’s National Practice Leader for the Governmental and Nonprofit Practice,
is the National Director for the Institute.

Commitment to Professional Development

In cultivating an environment that emphasizes a collaborative style of management and service delivery,
there are many ways that BDO encourages employees to develop their full potential and to apply their
knowledge and skiils for the benefit of our clients.

A key component of the employee development process stems from our strong client service approach that is
characterized by senior level partner involvement in client relationships. This exposes other team members
to a flexibte, involved, participatory engagement style that distinguishes BDO from other accounting and
consulting firms that may rely on more of an assembly line approach to client service. The importance of this
“on-the-job™ aspect of professional development cannot be overstated. Coupled with this unique engagement
style is a more formal program of professional development that:

s Begins with a rigorous performance evaluation process;

e Links to the creation of learning plans, supported by a rich curriculum of technical, management
development, and client relationship training courses; and

e Is reinforced by a number of incentive-based compensation plans designed to reward top technical
performance.

As far as training is concerned, BDO is committed to the mandate within the accounting profession to build
and maintain the highest possible level of professionat competence. As suggested, it serves that objective
with defined technical and professional curricula, the development of annual iearning plans, the sponsoring
‘'of a large number of training offerings at the local, regional, and national tevels, and continuous evaluation
and improvement efforts.
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Suppiemental Resources Available to Assigned Personnel

BDO commits significant resources to keep our Assurance professionals up-to-date on current and evolving
accounting, reporting, and auditing developments. Our training includes monthly web-based programs
covering current accounting and auditing topics. Managers and partners attend national conferences
conducted by BDO’s top technical professionals annually. Level-specific training sessions are conducted
nationally and locally and address the needs of our professionals at various points in their careers. In
addition, BDO provides access to a wide range of resources to its professionals and clients worldwide,

including those listed below.

P TECHNICAL RESEARCH TOOLS

BDO uses Accounting Research Manager™ {ARM) as
a primary source of insightful interpretations on
GAAP, GAAS, and Securities and Exchange
Commission (SEC) rules. ARM is updated daily and
is considered to be one of the timeliest and most
comprehensive online databases of expertly
written analytical interpretation of accounting
and auditing matters. Access to ARM and a
number of other research tools provide each
professional the technical research capability to
enable immediate response to client-specific
technical issues.

P WHAT'S NEW
A quick listing of new

the firm’s intranet
website.

P> ASSURANCE COMMENTS
Developed by BDO’s National
Assurance Commitiee, this
publication provides guidance
on comprehensive and
complex accounting and
auditing matters and is
immediately available on the
BDO intranet website.

accounting and technical
developments maintained
and easily accessible on

b EITF MATTERS
BDO’s membership on
the Emerging issues
Task Force (EITF)
provides immediate
interpretation of the
consensus reached and
open items from the
EITF meetings. This
guidance is readily
available to our
professionals and
clients.

b GASB, OMB, FASB, AND SEC FLASH
REPORTS

Information about selected
developments and emerging issues are
immediately e-mailed to BDO
professionals for timely communication
to clients.

P FINANCIAL REPORTING
NEWSLETTER

Our Financial Reporting
newsletters address significant
financial reporting
devetopments that occur
througheut the year relating to
both public and private
organizations.
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Assistance from Specialists

BDO has established consultation procedures that are effective and efficient. Our specialists are heavily
integrated into the audit approach and are frequently consuited by our governmental clients. If an issue
cannot be resolved within the immediate engagement team of partner, quality controt reviewer, and
manager, the engagement director discusses it first with the consulting partner if it is the type of
engagement for which a consulting partner is assigned (e.g., highly complex organization or issues and
specialized industry). If further consultation is needed or if the engagement does not require the assignment
of a consulting partner, the matter is discussed with the practice office Assurance Technical Director.
Further need for consultation woutd require the involvement of a Regional Technical Director and then the
National Director of Accounting, National Director of Audit Policy, or National Director of Assurance.
Examples of aspects of the engagement which may require the service of specialists or involve consultation
outside the engagement team are as follows:

» Evaluation of information systems internal control and security.
» Actuarial assistance in evaluating the adequacy of the Medicaid and environmental liabilities.

BDO has assembled a team of professional Information Systems (“i5”} auditors, situated in metropolitan
locations across the country. These experienced technical auditors provide specialized information systems
audit services to all our clients. Our IS audit professionals have in-depth skills in a wide variety of computer
systems and broad experience in many industries. To support the audit of the State’s financial statements,
members of the IS Assurance group will assist financial auditors by providing an assessment of general control
risks in the State's information systems environment. These risk assessments will enable financial auditors to
understand the impact of specifically identified risks on their audit and the potentiat to place reliance on
controls in the State’s environments. The shift to a controt reliance strategy can reduce the overall audit
affort and improve the level of audit assurance.

Our 15 Assurance group can also support the financial auditors by providing risk assessments and tests of
computerized application controls in the State’s automated accounting systems. Tests of automated
application controls include the use of Computer Assisted Audit Techniques (“CAATs”) such as test deck
utilization, real-time data inquiry and analysis, or source code inspection. Like the general control risk
assessments, these control related activities will enable financial auditors to perform tests of controls in
automated (i.e., paperless) environments and potentiatly reduce less efficient audit procedures and spread
audit procedures more effectively between interim and year-end work. Further, Information Systems Control
Related Special Services Members of our group can also perform information systems control related special
service engagements for our clients. included in these special services are the following:

¢ Information systems control reviews e Disaster recavery and business continuity
s Application control reviews ' planning review and performance services
s Information protection / security reviews * Web assurance services

¢ Network reviews and network vulnerability ¢ Enterprise application review services

reviews ¢ Internal audit services
¢ SAS 70 reviews

Your engagement team has the experience in performing assessments and evaluations of the general and
application systems controls to ensure the integrity and reliability of data, network security, electronic
commerce, and disaster recovery plans. Team members are versed in numerous financial accounting systems,
have experience auditing computerized systems, and are knowledgeable of CAATs. We are confident that our
knowledge and experience will drive efficiencies through the audit process.

William Eisig, BDO's National Practice Leader for the Governmental and Nonprofit Practice, will assist the
audit team in testing and evaluating the adequacy of the year-end Medicaid liability. Patricia Duperron, as
your Quality Control Director, will provide the audit team with direct insight on governmental financial
reporting matters. All of our specialists will work closely with and at the direction of the engagement team.
While the engagement team has the primary responsibility for decisions, it cannot override a technical
decision made by a specialist with whom it consults.
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SECTION HIGHLIGHTS

Our hands-on, service-oriented approach to client services means the State will have access
to the BDO Team year-round. We pride ourselves on monitoring our clients’ needs on an
ongoing and continual basis to minimize surprises and issues.

BDO is proud to be the only national accounting firm with a strategic commitment to the
public sector. Our Mid-Atlantic Regional Office is the headquarters of our National Institute
for Governmental and Nonprofit Excellence. The Institute provides timely and vital
information to our public sector clients and staff through newsletters/updates and seminars.
in addition to the Institute, BDO provides up-to-date training on current and evolving issues
relevant to our business and clients’ industries.
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THE BDO TEAM

Overview

We recognize the complexity that surrounds the State’s management operations and have developed our plan
for conducting the services accordingly. All our audits are led by experienced partners who are heavily
involved in the engagement and staffed by professionals with the appropriate skill level and industry
knowledge matched to our client’s operations. Our lead personnel will be supplemented with seasoned
senior and staff auditors. These individuals witl have a minimum of two-six years of audit experience, and
will have experience in performing audits of governmental and tax-exempt entities, and performing internal
control and compliance reviews. They will also have the technical skills to perform any of the audit steps

independently, as well as conduct entrance and exit conferences.

Supervision of Subcontractors

The subcontractors we have selected to support our performance of
this engagement have unique strengths and abilities and will be
integrated into our audit teams to perform the tasks described in the
RFP.

This allows us to gain the benefit of our subcontractors’ skills and
experiences while performing close oversight and supervision of the
work they perform.

This is also critical to our ability to maintain our high standards of
performance and allows us to ensure strict compliance with all work
requirements for the engagement, as well as applicable accounting and
performance standards applicable to performance of the RFP
requirements,

To guarantee timely identification of performance issues and
developing trends, the subcontractors will be required to provide a
weekly account of hours spent and tasks accomplished.

We will ensure that subcontractor deliverables are subjected to their
own quality control reviews while the work is in process, and BDO will
conduct its own quality control review of subcontractor work and
project deliverables using our own rigorous quality control processes,
as BDO will be the signing audit firm.
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WE INTEND TO USE OUR
SUBCONTRACTORS AS A
MEANS OF:

¢ Complementing our staff with
additional specialized expertise.

* Providing additional capacity.
¢ Controlling costs.

@ Helping carry out our _
commitment to support and build
the capabilities, experience, and
capacity of small, minority-
owned, small-disadvantaged,
women-owned, service-disabled,
and veteran-owned businesses.
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Organizational Chart
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Staff Qualifications and Expertise

rm Pos_itioo b R Partner and National Practice Leader
L ; Governmental and Nonprofit Services

Years with the Firm = [R83
E'docét'ion S 8 B.S., Accounting, University of Maryland

Expenence Over\new ;

Mr. Eisig runs the third largest office within BDO, overseeing approx}matety 120 professmnals He is
responsible for all aspects of the office’s operations, including complete responsibility over the auditing
“and accounting departments, office strategy, marketing, administration, recruiting and human resources,
-financial operations, and business development. * His responsibilities also include all phases of financial and

- compliance. audits,” analyzing internal - controls and pohaes, development of audit plans and programs,

. supervision ~ of personnel, technical research, reviewing. financial = statements, and providing

- recommendations for improving operations. Mr. ElSlg has significant expertise handhng govarnmentat :
Efcomponent units and organizations with multiple for-profit and nonproﬁt substdlanes

f"_Mr Eisig has done a significant amount of teaching and training for a variety of groups and is the co- author
" of the ASAE publication, Association Audits from A to Z. He has presided over 150 presentatlons m the
: past ﬁVe years to Audit Committees and Boards of Directors. ' U

g'Among others Mr. Easlg has served a wide Varlety of pubhc sector orgamzattons, mcludmg state and local .
governments (Government of the District of Columbia), school systems {Prince George’s County Public :
~Schools and District of Columbia Public Schools), associations, foundations, membershtp organizations,
- professional societies, and universities and colleges (Anne Arundel Community College). He has
; performed compliance auditing for organizations receiving significant federal funding from many different
- agencies in accordance with OMB Circular A-133 and has audited a wide variety of employee benefit plans.
. He has consulted with clients on. internal control reviews, GASB and FASB compliance, business process .
reengineering, fraud investigations, budgeting, forecasts and projections, audits by federal and private
grantors, indirect cost studies, mergers and due diligence, fulfitlment house operatwns cash flow :
_ management and alternate revenue streams. : :

- Mr. Eisig is well versed in the accounting and auditing concepts covering the following areas: economic
_development and regulation, public safety and justice, public education systems, human support services,

_ pubtic works, and public transportation. He also has an in-depth knowledge of governmental fund fmanqal :
statements, propnetary funds, fiduciary funds, and presentation/inclusion of component umts

Government of the District of Columbia. As the lead partner in-charge of BDO’s activities for the District,

~Mr. Eisig was responsible for the scheduling and performance of all audit services performed by BDO for
~this 30,000-hour audit. in addition to supervising the audit teams and directing the overall engagement
' performance he also oversaw the preparation of financial statements and recommendations regarding the

~District’s internal controls. He was the primary point of contact for the engagement and led various
- meetings and discussions with key District officials from the Inspector General’s Office, the Mayor's Office, :
‘and the CFO’s Office. These meetings also included representatwes from the U.S. Government':f
: Accountabll.lty Office. S
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“Mr. Eisig has extensive knowledge of Medicaid provider programs and claims and was involved in.
. supervising and reviewing the District’s Medicaid program. He also has an in-depth understanding of third
. party liability calculations, nursing home reimbursements, Medicaid recordkeeping and documentation,
*audits of Medicaid cost reports, claims disallowances, and other related issues. He was-also integrally
.‘:_mvolved in overseeing the audit process over the District’s procurement system. This involved extensive
"reviews of statutes, directives, and orders governing procurement actions. He was further responsible for
" the oversight and establishment of quality control over the audit processes covering the District’s various
component units/funds. As such, Mr. Eisig maintains an active knowledge of these Vaned busmess
~operations. Among others, examples of component/funds include the following:

‘Water and Sewer Operations
Sports, Entertainment, and Convention Center Operations
‘Housing Finance, Development, and Debt Operations
. University of the District of Columbia '
~Lottery and Games
Pension Trust Funds, mcludmg the District of Columbia’s pensmn plans for its pohce and :
~ firefighters and its teachers - : o S _

Cee e 8l e @

Mr. Eisig has also recently serviced an operational review of the District’s Office of Finance and Treasury.
.The focus of this review was to identify opportunities for process redesign, assess the internal control -
' structure, and develop recommendations which would result in efficient and timely | reconc1l1atlons of bank _
: and mvestment accounts, : :

--_Anne Arundel Community College. Mr. Eisig led BDO’s audit of Anne Arundel Community College. For:-
: _thls ‘engagement, as well-as other audits of schools of higher learning, he has developed considerable :
_experience and in- depth knowledge of tuition revenue, enrollment audits, amounts due from students, .
'.‘student loans, scholarship discounts and allowances and aux1l1ary enterpnse revenues _(i.e. bookstore .
- dining services, and athletlcs) ' :

.

na Llcen'ses; Membetshios,_'andf'CP.E' '_':." : ‘:3 i : i = = fa

Professronal Llcenses ' ' S _ Contmumg Professmnal Educatlon (2009 2010)
§ L]CE.‘ sed CPA, Maryland and the District of Columbla 138 total hours (62 5 Yellow Book)

: Professronal Membershlps

American Institute of Cert1ﬁed Public Accountants

" AICPA’s Governmental Audit Quality Center, BDO’s representative

- Involved with two AICPA committees which formulated and issued changes in professmnal standards for
10 Single Audits - :

5._-Maryland Association of Cert1f1ed Public Accountants

::Government Finance Officers Association

~ American Society of Association Executives

- Greater Washington Society of Certified Public Accountants, Member of the Executwe Commlttee
“Montgomery County Chamber of Commerce, Past President :

--University of Maryland Robert Smith School of Business

. Advisory Board Council on Foundations, Audit Committee Member
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Partner, Governmental and Nonprofit Services

16

B.S., Accounting, University of Maryland

Experience Overview "' .0 L
"Ms. Masih is a Partner with BDO’s Assurance Division and has extensive experience with governmental and
 tax-exempt organizations, performing a number of audits, accounting, and consulting services. She started
*as an intern and was hired directly after her internship was comptleted.

- Among others, Ms. Masih has serviced the Comprehensive Annual Financial Report Audit (CAFR) and the
. Single Audit of the Government of the District of Columbia. She has also provided service to the Prince
- George’s County Public Schools and to the District of Columbia Public Schools. Some of the other
" private sector and tax-exempt organizations that she has served include: Washingtonian Magazine, United
“‘Negro College Fund, Inc., American Nurses Association, United States Naval Institute, Kappa Sigma
" Fraternity, National Council of Teachers of Mathematics, National Science Teachers Association, the
“Dallas Area Chapter of the American Red Cross, and the National Railroad Passenger Corporation
s {Amtrak). ' : ' :

Relevant Experience: "

Ms Masih’s relevant expen'enc'e includes:

se  Auditing a wide variety of tax-exempt organizations including school systems, state and tocal
© governments, associations, foundations, membership organizations, and professional societies.

?:- Significant expertise handling organizations -with multipte for—proﬁt-'_and nonprofit subsidiaries and
' governmental component units. : ' :

s | Experience with both Federal and non-Federal grants and a wide variety of empEoyee benefit plans.

i Compliance auditing for organizations receiving significant federal funding from many different
agencies in accordance with OMB Circular A-133. .

- e Performing and reviewing program specific federal audits, other compliance audits, and agreed-upon
_procedures engagements. - . ' :

o - Presenting audit reports and management letters to Boards of Directors and Audit Committees.

. ';_'Consulting with clients on internal control reviews, policies and. procedures ménﬂals, GASB and FASB
. -compliance, indirect cost analyses, trend and ratio analyses, -and. audits by federal and private -
grantors. : : :

‘e As engagement partner, she also oversees the preparation of financial statements and .
g recommendations regarding her clients’ internal controls and meets with clients’ management -
personnet. :

e Ms. Masih has also provided service on several internal quality controt inspection teams of other BDO
offices. ;

" Government of the District of Columbia. Ms. Masih was integrally involved in the District’s CAFR Audit.
She functioned as a partner in the Central team, which involved responsibilities in all phases of the audit :
. process, including overall project management, management and supervision of key personnel, meeting -
“with the District’s management personnel, review of reports and/or submissions, and establishment and :
~implementation of quality controls. - ' ' B '
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In addition, she led certain key:areas of the District’s primary government, pnmanly cash and mvestments g
; ;ﬁxed assets, budgetary controls, taxes and revenue; compliance with laws and regulations, coordination o_f.'!;
' nformatlon technology effort and formulation of deﬁcrencres for com umcatlon to the oversrgh

"' The Dlstnct’s Smgle Audlt whlch Ms Masrh oversaw consrsted of rewews of actmtles performed byﬁ
;:-"agenaes partlcrpatmg ‘in more .than: 30 ma]or federal programs, “including - those 'sponsored by the.
_Departments of Transportation; ‘Education, | Health and Human Services, . Labor Homeland Secunty,'.:ﬁ
gnculture and the Enwronmental Protectron Agency R : bE

~ Most recently, she served as the en ct's.
enefit plan and is ]omtly_adm;mstered by two District. agencres She 1s famll'

he Foun atron_Scho s .Board Member : ' :'-
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Firm Position” BRI Partner, Information Systems

ith the Flrm_ EESEE 10
'Educatlon [ SRR DS, Management - Financial Systems, Rensselaer Polytechnic Institute,

.Expenence Ovemew

= Mr. Wong is a partner with BDO and is respon51ble for managing the Information Systems Assurance practice
- for the Northeast and Mid-Atlantic Regions. Mr. Wong has more than 12 years of experience in information

systems and evaluating internal controls. His areas of specialty include internal control reviews and
. analysis, information systems auditing, Sarbanes-Oxley compliance reviews, SAS 70 audits, operational and
~compliance audits, security reviews, corporate and [T governance, process lmprovement through re-
; engmeermg and technology changes, and information systems consulting.

~Mr.. Wong provides services to chents in: vanous industries, with a strang focus on government nonproflt :

financial services, manufacturing - and - distribution, retall pharmaceuticals, banking, and technology.
“Mr. Wong is responsible for the quality and timely delivery of IS assurance services to some of the Firm’s
“largest audit clients, serving the New York, Bethesda, Boston, Woodbridge, Melville, Richmond, and
: Charlotte offices. '

“In addition to client responsibilities, Mr. Wong has spent a significant amount of time working on national
_projects for the Firm, including the development of standardized audit programs for the Firm’s
404 compliance methodology, various technologies and environments, and the development and delwery of -
- training material for both audit professionals and information systems auditors.

Prior to joining BDO Mr. Wong held positions at Ernst & Young and KPMG where he served cllents in the -
*technology, 1nsurance and f1nanc1ai services mdustnes :

Relevant Experlence

For the past several years, Mr. Wong has focused hea\nly on the evaluatlon of 1nternal controls for ﬁnanc&al
institutions and public sector organizations. The evaluation of internal controls focuses on the significant
i transaction streams as well as the underlying IT environment.

 Government Agency Audits. For the past five years, Mr. Wong was responsible for the evaluation of .
. internal controls in support of the annual Comprehensive Annual Financial Report for the Government of
" the District of Columbia. This endeavor analyzed the internal controls around each major class of
transaction for proper internal controls across the various agencies. In addition, the internal controls
“around the IT environment, consisting of over 30 significant financial applications and underlying system .
- software, were evaluated with a heavy focus on program change management and logical access to data.
Findings in these areas were evaluated for compliance against government standards, as well as its impact
“ to the financial statement audit. Mr. Wong also oversaw our procedures for the District over the post
- implementation and segregation of duties reviews for its PeopleSoft implementation. :

" Compliance and Performance Audits of Financial Institutions. Mr. Wong has conducted and supervised

- performance audits of government regulatory agencies, including the Federal Deposit Insurance :
~Corporation, pursuant to the requirements as defined by Generally Accepted Government Auditing ;
Standards. Specifically, these have included testing performance/compliance with specific program
requirements. Mr. Wong was responsible for evaluating the data integrity of reportmg and IT internal
. controls while performing audits of the FDIC’ s. Franchise Marketing program. ‘-
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: Domestic al E'ernatlonal Banklng. Mr. Wong has performed and managed the evaluation of T contro S
omestlc and mternational {Fast East) banks. These reviews were focused stnctly on the
: ogram change management and log!cal access to data: controls Vanous-‘f

i Compha_ ce __.erformance udtts. : For the past several years Mr: Wong has been respons1b1e
' ' ' dltS for one of the largest healthcare providers in the U. S. 'i_'h1s eVi
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- F1rm Posrtton . IR (31,2 lity Control Director, Governmental and Nonprofit Services
' "ththeFtrm R 15 '
Educat on : o :'_': iy B.B.A., Accounting, University of Michigan

) Expe: en e_ Overvrew

:Ms Duperron is a Director w1th the Grand Rapids office of BDO. She has 21 years of experience in public
“accounting and has worked extensively with townships, cities, counties, schools, and other gavernmental
§-;_ent1t1es as well as various businesses and nonprofit organizations.

g*_She also has vast experience with transit authorities, - public utilities, airports, convention/arena
‘ authorities, biosolids authorities, governmental pension . plans, and various tax increment fmancmg-:
g:authormes :

_'Relevant Experience

Ms. Duperron 5 relevant experience 1nclude5. -

21 s - “Auditing of a wide variety of tax- exempt orgamzatrons mcludmg school systems (Coopersville Publac._
E Schools, Holland Public Schools, fonia Public Schools, Jenison Public Schools, Kentwood Public Schools,
and Forest Hills Public Schools), state and tocal governments (Kalamazoo County, Kent County, City of
Grand Rapids, City of Wyoming), .associations, foundations, membership organizations, professional

societies, and various others (Gerald R. Ford International Airport, Algoma Township, Grand Rapids /

_ Kent County Convention Arena Authority, Interurban Transit Partnership {the Rapid), Kent County..

~CMH Authonty, Michigan Transit Pool, and Senior Meals Program). E

__Slgmflcant experience reviewing annual reports submitted to the Association of School Busmessé
Offlctals for the Certificate of Excellence in Financial Reportmg Program

e Assrstmg several cities and counties with submitting their reports to the Government Finance Ofﬁcers _
T Assocaatlon for their Certificate of Excellence in Financial Reporting Program ;

s Reviewing various governmental reports for several of BDO's offices and alhance flrms across the :
~ “country to ensure consistency and compllance with reportmg requirements. - S b

Federal Programs and S1ngle Audit Compliance. Ms. Duperron also has expertise in federal programs and :
" Single Audit compliance and is the leader of the Governmental Services Group in West Michigan. She
_instructs annually at local and national firm seminars. At two national seminars each year, she provides’ anjj.i
~update regarding new developments from GASB, OMB, and other pronouncements that affect governmental“?
- accounting, auditing, and reporting. o

}She also conducts a half-day session for her local office each year to provide the GASB/OMB update, as well :
- as a school auditing update. :

- Government of the District of Columbla Ms, Duperron served as the Quallty Control and Concurring
_ D1rector for f1ve consecutwe years. 5
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Firm Position

Years with the Firm = . &

Education : SN ©.S., Business Administration, West Virginia University

Exper:ence. 0

}._Mr Denyer is a'firm dlrector servmg pnmanly with the Glbbons & Kawash Assurance Department He has
more than 30 years of experience in providing audit, tax, and consulting services to public séctor entities,
- state agencies, nonprofit organizations, and local governments. His in-depth industry knowledge includes
such areas as federal grant compliance, indirect cost reimbursement, employee benefit plan issues, and
“internal control and operational matters. Mr. Denyer has served as drrector in charge of audlt services for
13 State of West Virginia agencies and component units. ‘ . .

Srgmﬁcant component units served by Mr. Denyer in hrs role as engagement drrector 1nclude the
.. Comprehensive Annual Financial Report (CAFR) Audits of the West Virginia Department of Transportation,
" Division of Highways, as well as the West Virginia Board of Treasury Investments, and the West Virginia
~Lottery.. He has also. served as engagement director for the: Smgle Audits of the West Virginia Department
~of Transportation, the Water Pollution Control Revolving Fund (federal clean water program), and the
'-.Dnnkmg Water Treatment Revolvmg Fund (federal dnnkmg water program) .

_.Relevant Experience

i'_'Mr. Denyer s relevant expenence includes.

' _-_Auditmg state and local governments and a wide vanety of tax- exempt orgamzatlons mcludmgr
-:foundatlons membershlp organizations, and health care entities. BN :

- Experience with both Federal and non-Federal grants and a wide variety of employee benefit plans

_Compllance audrtmg for organizations receiving significant federal funding from ‘many drfferent'
_agencies in accordance with OMB Circular A-133, :

- Performing and reviewing program specific federal audrts, other compliance audlts, and agreed- upon ;
: procedures engagements S .

. Consultmg with clients on internal contral reviews, policies and procedures manuals GASB and FASB |
-corpliance, mdlrect cost analyses trend and ratio analyses and audits by federal and prwate‘
'_.grantors - -

Professronal Licenses Membershlps, and CPE

: Professronal Licenses | _ | .Continuing Professional Edu.cation (2009-20_10)
Licensed CPA, West Virginia : 118 total hours (67.5 Yellow Book) '
Professional Memberships

. American Institute of Certified Public Accountants

- West Virginia Society of Certified Pubtic Accountants
. .Government Fihance Officers Association
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‘Firm Position:_ e Par_the‘r‘

Years with _'the_'F_irm-i;' L 17 :

.Educatioh: L ":3'_:--: L ‘. BS, Busil’_!ess Admiﬁiétrétibf‘;:Uﬁivéf::i‘i‘ty-b'f:C'h-'afl"e"St'oh'

Expenence Overwew
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‘Firm Position S Partner

f)_’ears with 'th'e Firm | { 15
."E'do_cation_f'- ol BRI B.B.A,, Accounting & Finance, Marshall University

Experience Over\new

. Mr. Fuller has been a Partner w1th Hayfhch and Stemberg s Assurance Division since 1996. Mr. Fuller has

- extensive experience in the performance, management, and review of audited financial statements for

_ governmental, nonproﬁt private foundations, hospitals, university, wholesale, manufacturing, and retail

- clients. He has expenence in audits requiring compliance with OMB Circular A-133 and audits of employee -

“ benefit plans. His experience also includes the performance of traditional accounting engagements, such as

~reviews and compilations, as well as the preparation and review of federal state, and local income tax
returns for business entities and mdmduals '

“Among others, Mr. Fuller has serviced the Comprehensive Annual Fmanaal Report (CAFR) Audit and the
‘Single Audit of the West Virginia Division of Highways and the West Virginia Department of
" Transportation. He has also provided audit, tax, and other consulting services to the West Virginia State
“Rail Authority, West Virginia Higher Education Pohcy Comrnission (via engagements with Glenville State
“College, West Virginia State College, and Marshall University), West Virginia Department of Education,
' West Virginia Development Office, and the West Virginia State Auditor’s Office. Some of the other
:private sector and tax-exempt organizations that he has served include: American Foundation for the
- Blind, Inc., Marshall University Research Corporation, West Virginia State University Research and
f-'jDevelopment Corporatron Ironton City Schools Foundation, and Rona[d McDonald House Charities of the'
=~ Tri-State, Inc. : -

Relevant Expenence

Mr. Fuller’s relevant expenence mcludes

Auditing a wide variety of tax-exempt orgamzatmns mcludmg state and local governments, hlgher
education school systems, and foundatlons :

"o Experience with both Federal and non- Federal grants and a wide var1ety of employee benefit plans.

:»  Compliance audltmg for organizations recewmg significant federal funding from many different
" agencies in accordance with OMB Circular A-133.

e Presenting audit reports and management letters to Boards of Directors and Audit Committees.

: e Consulting with clients on internal control reviews, policies and procedures manuals, GASB énd FASB -
compliance, indirect cost analyses, and trend and ratio analyses.

e As engagement partner, he also oversees the preparation of financial statements and recommendations
regarding his clients’ internal controls and meets with clients” management personnel.

_West Virginia Department of Transportation (“WVDOT") and the West Virginia Division of Highways

(“WVDOH”™). Mr. Fuller was integrally involved in the WVDOT and WVDOH audits. He functioned as the :
- overalt engagement partner in charge of both audits. The WVDOT Single Audit, which Mr. Fulter oversaw,
~consisted of reviews of activities performed by agencies participating in more than 10 major federal -
-programs with total awards exceeding $400 million, mcludmg those sponsored by the Departments of -
* Transportation and Homeland Secunty >
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- West Virginia Higher Education Policy Commission. - Mr. Fuller is well versed in auditing mstltutlons of
higher education, including their retated nonproﬁt research and development corporations. Mr. Fuller has
primary engagement responsibilities for the assurance and tax services Hayflich and Stemberg provides to

-Glenville State College, Marshall Umversrty Rese ch’ Corporatwn and- the West Vtrgrma State Umvers1ty.

‘ Research and Development Corporatlon : _ e R , :

esswnal L1censes Membersh1ps and CPE

Professwnal Llcenses

: Contmumg Professronal Educatron (2009 2010)
Llcensed CPA West Vrrgama P '

;_. .108 5 total hours (45 Yeilow Book)

- Professmnal Member ip

American Institute of. Certified Pubhc Accounta
© - -AICPA Governmental Audit Quality Cent:
- West Virginia Somety'of Certlfted Public Acc
 Huntington Chapter of Ce
‘ Healthcare Flnancra
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BT RN N Scnior Manager, Governmental and Nonprofit Services

‘i’_eqrs__v&iithihe_l—”irm S N 7
: BaN B.S., Accountancy, Philippine Schoo! of Business Administration

:Expenence OverVIe Rt

Mr Afuang is a Senior Manager with BDO’s Assurance Division w1th extenswe experience in several
_industries, including government, tax-exempt, real estate, hospatality, manufacturing, pharmaceutlcals
telecommumcatlons, and construction.

In 2003, he relocated to the Umted States from the Phlllppmes Prior to joining BDO, he worked at
‘ PncewaterhouseCoopers in Singapore for two years. He also worked at a natmnal ﬁrm in the Philippines
for five years. ] _ | .

i-:Amcung others, his current representative chents include the Pacific lnstrtute for Research and Evaluatron : '
Reston Assocrat:on, and the Government of. the District of Columbia. .

Mr Afuang’s relevant experience includes:

i Planning, performing, and supervising a wide variety of financial statement and pension plan audits.
- Analyzing internal controls and policies.
& Working with organizations with muitiple tax-exempt and for-profit entities.

. | Expertise in compllance auditing of orgamzatlons recewmg federal fmanmal fundmg in accordance with
'OMB Circular A-133.

3 Government of the District of Columbia. Mr. Afuang has served as the team leader managing the
reporting process for the . District’s Comprehensive Annuat Financial Report (“CAFR”). As such, he
maintains a working knowledge of the numerous presentation and disclosure standards. He has experignce
j_m auditing various debt instruments as they are issued by government agencies to finance, refinance, ‘and
“reimburse for development projects (i.e., general obligation bonds, tax increment financing notes, tobacco
- bonds, revenue bonds, and qualified zone academy bonds). '

Mr. Afuang also has experience reviewing and auditing various client 1mt1atwes that oversee econom1c :
“development, revitalization, and renovation. He was involved in auditing various lease agreements and”
"analyzing their presentation in financial reports. As such, he brings knowledge of eqmpment financing
. programs, lease purchase arrangements, capital leases, and operating leases. ' :

“With respect to Single Audits, he maintains a working knowledge of the many different Department of
Health and Human Services and Department of Education grants and programs. Mr. Afuang audited the -
: complex Medicaid program for the District for four consecutive years, e ndmg in 2009.

AT A fuang also functioned as part of the Central team on the District engagement.  As such, he worked .

. closely with the engagement partners in monitoring the status of the engagement and assisted in ensuring
that the reporting mechanisms were conducted in a timely manner. ' '
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Professional Licenses, Memberships, and CPE

- Continuing Professmnal Educatio _(2009-
-5't0tal hours (109 5 Yeliow Book

jf'Professwnal Memberships s -
f Amencan Instttute of Certlﬁed P_ubhc Accountants-
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Firm Position SRTRERRIRNH | Senior Manager, Governmental and Nonprofit Services

Yearswiththe Firm = 1B
.Educatron ST RSN ©.S., Accounting, George Masoh University

;'Expenence Overview

: Mr. Cromwell is a Senior Manager w1th BDO’s Assurance Drvrsron and has extensive experience working w1th
public sector organizations performing audits (both financial and compliance}, accountmg, and consulting
;.services He joined BDO after serving 15 years at Emst & Young, LLP.

~His representative clients haVe included: Government of the District of Columbia, The John F. Kennedy.
“Center for the Performing Arts, Paralyzed Veterans of America, The Points of Light Foundation, Elizabeth

“Glaser Pediatric AIDS Foundation, American College of Cardiology, American College of Obstetricians and.
" Gynecologists, Chamber of Commerce of the United States of America, Gifts in Kind International, .
. Newspaper Assocmtron of America, Worldwrde Automotrve and Nanonal Automobrle Deaz’ers Association.

”Relevant Experience

M. Cromwell s relevant axperience mcludes
::0' Planning, performing, and supervising a wide array of financial statement audits.

%‘5_- Significant expertise in compliance auditing of organizations receiving federal financial fundrng in
©° accordance with OMB Circular A-133 .

- ' Testmg of both Federal and non- federal grant agreements.
. Dealmg w1th federal government approprlatrons and related accounting.
e Analyzlng mternal controls and pol1c1es and writing accounting policies and procedure manuals.

o lnterfacmg regularly with audit committees, provrdmg both gOVernance insight and commentary on :
- -adequacy of the client’s accounting function. ‘

e Acting as a prOJect manager coordinating multiple teams and specialists.

o Working with multi-location organizations with domestrc and glabal ofﬁces

er Cromwell has presented on a variety of issues relating fo tax-exempt organizations through the Greater
; Washington Society of CPAs, Maryland Socrety of CPAs; and other such organizations. Mr. Cromwell has
: also devetoped internal training related specn‘]cally to OMB Circular A-133 requirements. :

. Government of the District of Columbia. Mr. Cromwell has significant experience working with -
“Department of Health and Human Services grants and programs and other federal awards. Mr. Cromwell -
“has worked on several major programs, including Medical Assistance, State Children’s Insurance, and the |
~various HIV-related programs. As such, he maintains a working knowledge of eligibility requirements, level -
‘of effort and earmarking analyses, program income requirements, and reporting mechanisms. —Mr. :
- Cromwell was one of the lead senior managers on the OMB Circular A-133 audit for the year ended .
September 30, 2009 and served in.various other capacities in the prior year. :
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. Contlnumg Professmnal Educatmn (2009 2010)
tal hours (97 hours of Yeiiow Bouk)

g":Amencan Institute of Ce
- Virginia Society of Certlfted Public Accountants
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TR RSN Scnior Manager, Governmental and Nonprofit Services

Years with the Firm’ N
Education o R Accounting, University of Maryland

'Experrence Overwew

'Mr. Griffin is a Senior Manager with BDO’s Assurance Dwrsron who has performed atl aspects of
- engagements, including audit fieldwork, drafting financial statements, and supervision of staff. He has
over ten years of experience and was an audit senior with a lacal firm in Bethesda, Maryland for four years
-.prior to joining BDO USA, LLP.

“Someof the clients that he has worked with include: Government of the District of Columbia, Anne
‘_Arundel Community College, United States Naval Institute, National 4-H Council, Living Cltres, and the
{ Washmgton Educatronal Telecommumcatrons Assoc:atron (“WETA") _ .

Relevant Expenence

Mr. anfm s relevant experience mcludes

s Various phases of financial statement audits including planning, performmg, and reviewing audlt
field work.

"o Preparation of financial statements, including referred disclosures to ensure they are in
accordance with Generally Accepted Accounting Principles and other regulatory requirements.

o . Reviewing systems for comphance with various governmental grantmg agencres mcludmg OMB
Circular A-133 audit compliance.

e Presenting audit reports and business advisory letters to audit committees.

- Government of the District of Columbia. Mr. Griffin has experience with OMB Circular A-133 audits and
“has assisted in managing the disability compensation ptan audit of the District. As such, he brings audit
knowledge of compensation for lost wages, medical expenses, rehabilitation expenses, work-related
- injuries, and the review and analysis of actuanally determined liabilities for financial statement mclusron '

. Mr. Griffin was also involved with both the CAFR and Single Audits of the University of the Drstnct of
“Columbia. He maintains a working knowledge of student financial aid and the respective OMB Circular :
A-133 compliance requirements. He is further knowledgeable of GASB 35 and financial reporting and has
}ﬁi;_expenence auditing related foundations and presentation of such entities in accordance with GASB 39.
" Mr. Griffin has led his audit teams in working through tuition revenue, enroliment audits, and amounts due
‘from students, student loans, scholarship discounts and atlowances, and auxiliary enterprlse revenues
2_3(1 e., bookstore, dining services, and athletics).

:-Professwnal Llcenses Membersh!ps and CPE

' Professional Licenses '_: : Contmumg Professronat Educataon (2009 2010)
- Licensed CPA, Marytand _ . 192 total hours (102 Yeilow Book) -

: P’rof_essional Memberships
- American Institute of Certified Public Accountants
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FITLR D RN Scnior Manager, Information Systems
- . P

B.S., Electrical Engineering, University of Maryland
M.S., System Engineering, University of Maryland

Mr. Wang is a Senior Manager with BDO and is responsible for managing the Information Systems Assurance
~ resources and engagements for the Mid-Atlantic Region. Prior to joining BDO, he held positions at Emnst &
~Young and Lockheed Martin. He has more than 11 years of experience in information systems, software
development, and evaluating internal controts. His areas of specialty include infarmation technology
“security, financial integrated auditing, software development, systems integration, engineering process
© auditing, information assurance, IT general control (“ITGC”) assessment, application controls assessment,
_and project management and implementation review. : -

“Mr. Wang has provided services to clients in various industries, with ‘a strong focus on government,
“healthcare, manufacturing, and technology. As a Senior Manager, he has been responsible for the quality
~and timely delivery of IT, security, and project implementation assessment related services to some of ‘the
largest clients. Specifically, he led the FISCAM audit and FISMA assessment for the Department of Health
- and Human Services and the Department of Veteran Affairs. He also led the project implementation
~reviews that included PMO oversight, risk management assessment, project plan & schedule assessment,
“functional and technical requirement analysis, test plan assessment, and communication plan assessment
:for the U.S. Coast Guard, General Dynamics, and Rohm Haas. _

“In addition to client responsibilities, Mr. Wang has spent a signiﬁcan_f amount of time working on business
“development, campus recruiting, counseling, and developing and conducting training for Information .

Relevant Experience

' Government Agency Projects: For the past four years, Mr. Wang has been responsible for the evaluation
"of internal controls in support of the annual CFO audit for the Department of Health and Human Services
“and the annual the FISMA audit -for the Department of Veteran Affairs. Federal Information Systems .
“Control Manual (“FISCAM”) guidance and NIST 800 guidance were used to perform both. the FISCAM audit
and the FISMA audit. He managed a team of 15 people including subcontractors. in addition, he also led a
“Program Management Office (“PMO”) support initiative for the U.5. Coast Guard FSTAR program. '

“Project Management Assessment: Mr. Wang managed several project implementation assessments.
“Specifically, he reviewed and analyzed project management processes, developed a detailed Integrated
" Project Plan, and performed IT risk assessment for the Rohm Haas Company. In addition, he led a special -
~'project implementation review for General Dynamics at Detroit. He reviewed and analyzed project .
" management processes including the risk management plan, project plan/schedule, test plan and |
" communication plan, technical and functional requirement analysis, data conversion procedures, interface .
- design, and UAT testing. ' S ‘

:Compliance Audits: Mr. Wang has conducted and supervised the Universal Service Administrative Company
{"USAC”) compliance audit at multiple tocations for public school fund and distribution programs, pursuant |
_to the requirements as defined by Generally Accepted Government Auditing Standards (“GAGAS”).:
- Specifically, these- have included testing compliance with specific program requirements. He was. .
responsible for evaluating the Fund distribution for purchasing school assets and discount school lunch :
. programs. ' ' STy
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Firm Position ~ .. = . - GYEHEGINS

Years with the Firm -

Education -

- fexpenence prowdmg audit, tax,” and consultmg services to numerous public sector entttles Mr.
~has supemsed and ma ged audits of several large state gOVemmental entltles local govemrnents
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Firm Position .7 . EEEHEEE

7

E.Educait'{bn_ A B B.5.A., Management, Marshall University
'Experlence Overwew ' S - N—

‘Mr. Hager is a Manager w1th Hayfllch & Stembergs Assurance DW]SIOI‘! and has expenence with
- 'governmental and tax-exempt crganizations, performing a number of audits, accounting, compliance, and
- forensic services. Mr. Hager joined the firm in 2004 and serves clients in governmental, wholesale,
| manufacturing, retail, healthcare, and other business organizations.

- Among others, Mr, Hager has serviced the Comprehensive Annual Financial Report (“CAFR”} Audit and the
“Single Audit of the West Virginia Higher Education Policy Commission {via engagements with Glenville
_State Cotlege). Some of the other private sector and tax-exempt organizations he has served include
Valley Health Systems, Inc., Prestera Center for Mental Health Services, Inc., and Bluefreld Regional
 Medical Center, as well as their various. support ent1t1es and foundatmns

5Re[evant Experlence

-“Mr. Hager’s relevant expenence mcludes

- : Audltmg a wide variety of tax-exempt orgamzatmns including higher education school systems and
" foundations. : .

- " Experience with both Federal and non-Federal grants.

| e ' Compliance audltmg for organizations receiving significant federal fundmg {mcluding ‘ARRA funds) from
many different agencies in accordance with OMB Circular A-133.

s Performing and reviewing program specific federal audits, other complrance aud1ts agreed- upon -
| procedures, and forensic engagements. .

".-_ As engagement manager, he -also oversees the preparation of financial - statements and
© recommendations regarding hrs clrents internal controls and meets with clients’ management
personnel K T ' : -

é__:Mr Hager is also an expert on using Computer Assisted Audlt Techmques {(“CAATs”) to improve audlt
efﬁc1ency and effectiveness and has made multiple presentations on the topic.

' West Virginia Higher Education Policy Commission. Mr. Hager has been involved in auditing mstitutlons '
" of higher education for the last seven years, including their related nonprofit research and development,
".and housing corporations. Mr. Hager has engagement responsibilities for the assurance services Hayflich &
- Steinberg prowdes to Glenville State College. '

'j:Professwnal L1censes, Membersh!ps and CPE

Professional Licenses - : o _' Contihuihg Professional Educatiori (2009-2010) "
- Licensed CPA, West Virginia ST " 100 total hours (31 Yellow Book)
§"Certlf1ed Fraud Examiner (CFE) : PR . S

::,Professronal Memberships
American Institute of Certified Public Accountants
West Virginia Society of Certified Public Accountants
- Huntington Chapter of West Virginia Society of Certified Public Accountants
' Association of Certified Fraud Examiners
. Huntington Chamber of Commerce (Young Professionals Committee)

62



PROPOSAL IN RESPONSE TO RFQ NUMBER: FAR110000 N
RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia west Vi rginta

Firm Position . - SR Supervisor

"__Y'ears with the Firm

‘Education

_ e. expenence in audits of employee ben_ :
fith . OMB Clrcular A-133.Ms. Bowen’s experience "also includes thef}
gagements, such as rev1ews and compl_latlons, as well s, the :

iSEs'."i'ts 3,"0007 ;Slué" h‘c‘iu'r‘ 2
jl:lealth Facmties Some of the other :

c ‘Accountants
¢ Accountants
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RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia

" Victor Calimlim, CPA
- BDOUSA,LLP

Frrm _'P.osi_ti_on:_" N T R _ Senior Associate, Governmental and Nonprofit Services

Years with the Firm - 5
Education’ -5 BS Accountancy, Saint Louis Umversrty, thl‘PPmE‘S

Experlence 0verv1ew

;;"Mr “Calimlim is an Audit Senior with BDO’s Assurance Division and has extensive expenence in. several
§_-:mdustnes including government nonprofit, private organizations, and foundations. . :

Z'.Most recently, Mr. Calimiim has served the foltowing organizations: Government of the Drstnct of'_-
" Columbia, American College of Radiology, American. Forest Products, SoundExchange, Inc., Federal
fijonagement Systems Inc., and Anne Aruno'e! Commumty College Foundatron ‘

E:Relevant Expenence

Mr. Calimlim’s relevant expenence includes:
- - Planning, performmg, and supervrsmg financial statement audlts

e Significant experience leading engagement teams in audltmg a variety of entrtles that admmlster
" federal funds to various organizations.

_:70‘ Reviewing systems for compliance with various governmental granting agencres and performing audits -
“ - in accordance with OMB Circular A-133.

- Analyzing internal controls and policies, revrewrng accountmg policies and procedures manuals and -
- suggesting value added improvements.

Preparing financial statements, including requrred dlSClOSUFES to ensure that they are in accordance
. with generally accepted accounting pnncrples and other regulatory requirements. o

§.;:_Government of the District of Columbia. Mr. Cahmhm has recently serviced the CAFR engagement :
“handing the areas” of Debt Management, Leases, and Financial Reporting. In carrying out . his
;.iresponsrbrllties, Mr. Calimlim worked with agency personnel from the Office: of Finance and Treasury,_'
: Offrce of Fmance and Resource Management, and the Office of Frnancrat Operatrons and Systems R

Mr. Calimlim has also- servrced the District’s. Smgle Audits and has significant experlence workrng wrth'
- Department of Health and Human Services grants, including the various HiV-related programs. Mr. Calimlim
maintains a. wor_kmg knowledge of eligibility requirements, fevel of effort and earmarking analyses, and
?-‘reporting mechanisms. - ' ' ' ' ‘

-Professrona! Lu:enses Membershaps and CPE

Professional Licenses ' - '_ ..:C'onti.nuing Professionat Education (2009-2010)
Licensed CPA, California _ 115 total hours (70 Yetlow Book)

Professional Memberships .
i;:American Institute of Certified Public Accountants -
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'Jovelyn Jovillana
BDO USA, LLP

Firm Position BRI Scnior Associate, Governmental and Nonprofit Services

Years with the Firm =+ 1%
Education i

'Experience 0verv1ew

Ms Jov:llana is an Audit Semor vnth BDO’s. Assurance Dwasron and has extenswe ‘experience in several.
i‘mdustnes, including government contractors, '-government agencres nonproflts, publlc schools pubhshmg, _
;gammg developers and rettrement plans . L

'Relevant Exp rien ce_

:vas Jowllana s rele "__nt experlence mclude” '

L Planmng, performlng; and supemsmg ﬁnancral statement and employee beneflt plan audrts

' o Srgmﬁcant expenence leadmg engagement teams in audltmg a vanety'of entltres that adrmnlster,
A federal funds to vanous organlzatlons : . R - : B

3‘. ‘ Rev1ew1ng systems;f'or comphance w1th various governmental grantmg agenc1es" nd performtng audits
Loocin accordance w:th OMB C1rcular A—133 R _ ' . o

. Analyzmg mterna controls and pohc1es revrewmg accountmg pol1c1es and procedures manuals, and'-
‘suggestmg value' ded amprovements e R =

. Prepanng fmancIal 5

s, mcludmg required d1sclosures to ensure that they are in accordance ‘
‘with generally accep_ .

I ng pnncrples and other regulatory reqmrements

served the followmg orgamzations Government of the Dlstrlct of
' 'AIDS Foundatron and Zemmax Medra !nc ‘

olumbla. Ms Jov;llana has partrc1pated in the Smgle Audlt process for.
ic _S_chools and the Offlce of the State Supenntendent of -

Government of the D‘l _
" three years servicing the Dis
. Educaticn. Ms. Jovillana mai
; and':.-programs along ‘with a’
: ents and testmg tech '

- Continuing Professmnal EdUCatron (2009 2010)
17,5 total hours (71 Yellow Book) :
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. Stacy Seppy, CPA
“BDO USA, LLP .

IO SRR Scnior Associate, Governmental and Nonprofit Services

Years with the Firm e 3
Edu”catidn BRI B.S., Accountancy, James Madison University

Experlence Overvuew

;-;'Ms Seppy is an Audit Senior with BDO’s Assurance Division and has over six years of extensive experience in
- several industries, inctuding government nonprofit, government contractors, and retirement plans '

- Most recently, Ms. Seppy has served the following organizations: Government of the District of Coiumbia
- United Way Worldwide (formerly United Way of America), World Wildlife Fund, Experience Works,
. American University Defined Contnbutron Plan, and the Natmnai Council of La Raza Retirement &
“Employee Savings Plan. :

';'Reievant Expenen ce.

“Ms. Seppy’s relevant experlence mcludes

. Planning, performing, and supervising financial statement and employee benefit pian audlts _ B

-  Significant experience leading engagement teams in auditing a variety of entities that administer
- federal funds to various organizations.

. Reviewing systems for compliance with various governmental granting agencies and performing audlts
- in accordance with OMB Circular A-133.

- Analyzing internal controls and policies, reviewing accounting pohaes and procedures manuals, and
“suggesting value added improvements.

éf- Preparing financial statements, including required disclosures to ensure that they are in accordance .
. with generally accepted accounting principles and other regulatory requirements. . . :

- Government of the District of Columbia. As part of the CAFR engagement Ms. Seppy Was the lead senior
accountant servicing the Treasury functions which included cash and investments and the related bankmg':,
- operations, cashiering operations, and unclaimed properties. .

u‘Ms. Seppy has also serviced the District’s Single Audits and has significant experience working with .
" Department of Health and Human Services grants, including Medical Assistance, State Children’s Insurance,
“and various HIV-related programs. Ms. Seppy maintains a working knowledge of eligibility requirements, :
level of effort and earmarking analyses, and reporting mechanisms, along with the required testing .
‘j-.techmques :

?;'i:'l':'r'bfessional Licenses Continuing Professional Education (2009-2010)
~Licensed CPA, Virginia ' 163 total hours (95 Yellow Book)

i Professional Memberships :

. American Institute of Certified Public Accountants
. Maryland Association of Certified Public Accountants
 Virginia Society of Certified Public Accountants
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RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia west vi rginia

N 'Miké:'Tar_laian"
o 'BD_Q USA, LLP '

Firm Position [NRISRERIE Scnior Associate, Governmental and Nonprofit Services

rswiththe Firm = [
: | B.S., Accounting, University of Baltimore

Experrence Overwew

Mr. Tarlaian is an Audit Senior with BDO's Assurance Division w1th over 26 years of audrt and accountmg
. experience in providing services for inspectors general, financial institutions, government agencies, and
“nonprofit organizations. Since joining BDO in 2006, he has been engaged in a variety of assurance
- engagements focusing on assessment of internal controls, analysis of financial accounts, testing compliance
-with federal regulations, including those governing the distribution and management of federal funds, and
. & variety of other audit assignments. Prior to joining BDO, Mr. Tarlaian served as a Senior Auditor with
“Emst & Young, LLP from June 2000 through June 2006 and for the Inspector General of the U.S.
3Department of Defense from 1993 to 2000.

m_ong others, Mr. Tarlaian has served the follovnng organizations: District of Columbia Public Schools,
- District of Columbia Department of Health, State of Maryland, and the American College of Obstetrtcrans
;-'and Gynecologists. .

Re!evant Experlence :

_Mr Tarlaian’s relevant public accountmg experience includes:

e Leading engagement teams in auditing a variety of entities that administer federal funds to various
organizations and testing compliance with regulations for the administration and use of such funds.

"o Planning, performing, and supervising financial statement audits for organ_tza;ipns in the government
' and private sectors.

s  Analyzing internal controls and policies, reviewing accounting pohcres and procedures manuals, and
: suggesting value added improvements.

. Preparing financial statements including required disclosures to ensure that they are in accordance
with Generatly Accepted Government Auditing Standards, Generatly Accepted Accounting Prlnc:lp{es,
and other regulatory requirements.

“Government of the Dl_stnct_ of Columbia Pepartment of Health. Mr. Tarlaian has significant experience in
~auditing various health and human services federal compliance programs. This includes the complex
Medical Assistance and State Children’s Insurance programs along with the various HIV-related programs.
. He has audited these programs for five consecutive years and maintains a working knowledge of eligibility,
~allowable costs, procurement, cash management, and special tests and provisions governing the respective .
- programs.

‘State of Maryland. Performance of the financial statement and OMB Circular A-133 audits for the
~“University of Maryland, University of Maryland Baltimore, Towson University, and University of Maryland
“University College. The performance. of the OMB Circular A-133 audits included preparation of internal
--control narratives and testing those controls for compliance with the stated requirements. Also, as part of
“the audit procedures, Mr. Tarlaian evaluated the timeliness and sufficiency of the financial management
'systems and procedures in place to ensure the accuracy of financial statements. Mr. Tarlaian was also
. involved with performance of the audits for accounts receivable, accounts payables, grant receivables, and
‘ deferred revenue at the University of Maryland along with preparation of the state-wide CAFR and
“performance of audit work at the Revenue Administration Division (“RAD"), mcludmg property taxes and
sales tax. :
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Mike Tarlaian

BDO USA, LLP
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Lorelie J. Vergara
‘BDO USA, LLP -

RIS L I RSB S cnior Associate, Governmental and Nonprofit Services

Years with the Firm o
Education B &.s., Accountancy, Polytechnic University of the Phitippines

Expenence 0verv1"

;Ms Vergara is an Audtt Senior w1th BDO’s Assurance Division and has over elght years of extensive
. experience in several industries, including government, nonprofit, private associations, private schools and
- universities, publishing, and retirement plans

 Most recently, Ms. Vergara has served the following organizations: Government of the District of
. Columbia, Reston Association, National Tooling and Machining Association, Wesley Theo!ogrcat Semmary,'
and University of Vrrgmra Law School Foundation. : _ .

f Relevant Experlence

iﬁMs Vergara's relevant experience mctudes L
« Planning, performmg, and supervising financial statement and employee benefit plan audlts

e Significant experience leading engagement teams in auditing a variety of entities that administer
- federal funds to various organizations. '

e Reviewing systems for compliance with various governmental granting agencies and performing audits
in accordance with OMB Clrcular A-133. :

e Analyzing internal controls and pohcres rev1ew1ng accounting policies and procedures manuals and
o suggesting value added 1mprovements

- Preparing financial statements, mcludmg required disclosures to ensure that they are in accordance
- with generally accepted accounting princlples and other regulatory requirements.. .

:jGovernment of the District of Columbla As part of the CAFR engagement, Ms. Vergara was the lead
" senior accountant servicing the Office of Tax and Revenue, which results in a working knowledge of the .
. following revenue streams: property taxes; sales and use taxes; income and franchise taxes; and gross -
‘receipts taxes. Ms. Vergara is also knowledgeable of and has experience in working ‘with Business
Improvement Districts and various econamic tax incentives. She has also carried out the audit process over
~the grants management effort the financial reporting phase, and the University of the District of
.ECo[umbm

}':'Ms. Vergara has also serviced the District’s Single Audits and has significant experience working with

“ Department of Health and Human Services grants, including the various HIV-related programs. As such, she

- 'maintains a working knowledge of eligibility requirements, level of effort and earmarking analyses, and |
~reporting mechanisms, along with the requ1red testlng techmques

'Professtonal Membershlps and CPE

:'Zi'IPreFessmml Memberships
Filipino American Institute of Accountants of Metro D. c.,
~Philippine Institute of Certified Public Accountants B

Continuing Professional Education (2009- 2010)
~158.5 total hours (110.5 Yellow Book)
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RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia

" Tom White
' BDO USA, LLP -

Firm Position S Schior Associate, Governmental and Nenprofit Services

Years _w:r_ith'the_ Firm o 2

8 B.S., Accounting, Elon University

Expenence Overwew

j_'Mr White is an Aud1t Senior w1th BDO’s Assurance Division and has four years of extenswe expenence in
performing audit services in several industries, including governmental entities and nonprofits. Most

recently, Mr. White has served the following organizations: Government of the District of Columbia;

Global Impact; Bureau of National Affairs, Inc.; Blue Cross Blue Shield Association; Combined Federal
- Campaign of the National Capital Area; Combmed Federal Campaign-Overseas; Federal Deposit !nsurance
: Corporatron Hanley Wood, LLC; RCN Corporatwn and Amencan Forest Products. :

Mr Wh]te 5 relevant experlence mcludes
- Ptanning, performmg, and supemsmg a variety of f1nanc1al statement audits.

- Significant experience leading engagement teams in audltmg a variety of entities that admrmster
" federal funds to various organizations. -

- Reviewing systems for compliance with various governmental granting agencies and performmg audits
" in accordance with OMB Circular A-133.

- - Analyzing lnternal controls and policies, reviewing accounting policies and procedures manuals and
" suggesting value added improvements.

s Preparing financial statements, inctuding reqmred d1sciosures to ensure that they are in accordance _
‘with generally accepted accountlng principles and other regulatory requrrements :

Government of the District of Columbia. Most recently, Mr. White has serviced the Distnct 5 Department :
' of Transportation during its Single Audit process. Mr. White is familiar with procurement mechanisms,

“contracting methods, construction and development, capital programming and funding, trust funds, and
- District Highway Administration requirements. ' He is also familiar with the Davis-Bacon Act and various .
- OMB Circular A-133 comphance requirements. ' K o

% Additionally, as part of the CAFR engagement, Mr. White was the team leader managlng his audit staff for
‘the Treasury functions, which included cash and investments and the related banking operations, -
 cashiering operations, and unclaimed properties. ' '

Profession'a[ .'Merni'a'ership_s 'an_d_ f'CPE. B

Professional Memberships
~Maryland Association of Certified Public Accountants

Contmumg Professronal Education {2009- 2010) o
146, 5 total hours (91 ‘Yellow Book) S

70



PROPOSAL [N RESPONSE TO RFQ NUMBER: FART10000 e e .
RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia west vi rginia

Elizabeth Semder
Gibbons & Kawash A.C.

Firm Position S Semor

Years with the Firm .~ * - 5. _ |
' ' ‘B 5. Busmess Admt st' tfo_n, University. of Kentucky

'Edu'cati on

m ,has fwe years of expenence prowdmg ‘audit; "tax, and consultmg services to numerous'
tanS, mcludmg State of West Virginia agencies and component units, employee benefit plans,
foundatwns and various. health and welfare orgamzatmns Her expenence also

'_ _s" West Vn‘glma Alcohol Beverage
' Board and: West Virgmia Lottery
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Stacy L. DeRossett
Hayfhch & Stemberg, PLLC

Firm Position -

Years with the Firm

Education R = Accountmg, __Morehead Stéte.. UI"IIVEI’Slty

Experience Overview

: _ .u_f expenence m pubhc accountmg Her expenence in ude th :
jperformance of it
orga 1zatlons, an
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THE BDO TEAM - A DISTINCTIVE CHOICE

In addition to our breadth and depth of resources, Our commitment is to serve the State through a
it’'s our people, the knowledge they bring to long-term responsible relationship matching
engagements, their commitment to exceeding your needs.

expectations, and the candid relationships they

develop with clients that has made BDO the Familiarity with Similar Engagements

distinct choice for clients of all types and sizes. s BDO has previously serviced similar CAFR and

Single Audit engagements as the State.

o  Qur subcontractors have previously serviced the
State. .

e  We are poised to address your immediate and
long-term service needs. .

= Proven experience with resolving complex
issues that may arise.

Right Size and Experience

s Experienced business and technicat
professionals.
Significant industry experience.
Delivery of quality services.
Streamiined, accessible organizational
structure,

+ Fewer conflicts and hierarchies inherent in
larger firms.

BDO is a
Distinctive

Service
Provider

Attentive, Seasoned Professionals

+ Excellent staff-to-partner ratio.

» Continuous access to experienced service
teams.
Commitment to staff continuity.
National technical and industry practitioners
who offer broad-based experience, in-depth
knowledge, and business savvy that can be
critical to your success.

Proactive, Ongoing Involvement

» High tevel of partner involvement.

Swift responsiveness and issue resolution.
Hands on, service-oriented business philosophy.
Flexible approach and methodology to manage
the engagement efficiently.

Open, candid, constructive communications.
“No surprises” approach.

Proactive creative solutions.

Ideas for business improvement.

* " 0
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SECTION HIGHLIGHTS

All of the partners and a majority of the managers and seniors on our proposed BDO Team have
previously provided the required services to entities similar to the State of West Virginia. The BDO
Team partners we propose to serve you are intrinsically experienced in handling these types of
audits on an agency level, entity-wide level, and government-wide level. As such, we will provide
the State with field-tested best practices using a “Best-in-Class” approach when performing your
audits.

The BDO Team has an exemplary track record of providing value to our engagements,  Our
clients trust us to put their needs at the forefront and look te us as business advisors rather
than vendors providing a service to them.
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COMPLETED CAFR AUDIT
AND SINGLE AUDIT

Understanding of Services to be Performed .......... 76
ODVEIVIBW .o it rirrreeen s rriarassascsra e nsaarsaes 76
Schedule for Performance and Deliverables ....... 77

Knowledge of and Approach to CAFR Audits.......... 78
OVEIVIEW .t vt ventrerrrannrastsssarannrsnssrrsrsassansnnans 78
Central Planning and Administration ................ a0
Information Systems and Internal Controls......... 82
Engagement Audits and Management................ 84

Knowledge of and Approach to

OMB Circular A-133 Audits..... cirrsestsases trasecarncenss 90
OVEIVIEW vt visieeeaiatienierani s iista e anasiass 90
Planning.....veiiiinirivinirssis i 9
Determination of Major Programs.................... 92
Consideration of Internal Controls ........ocoevianais 94
Compliance with Laws and Regulations

Governing Federal Contracts and Grants ...... 96

Communication and Reporting......... baessaransriaan 101

Section Highlights .ccovviviriiiiiiinnien. bresrseeeesas 104
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RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia

UNDERSTANDING OF SERVICES TO BE PERFORMED

Overview

BDO, Gibbons & Kawash, and Hayflich & Steinberg (collectively referred to as the “BDO Team”) are prepared
to perform this engagement and understand the services required to be provided as described in the RFP. We
also understand the timeframes and the required deadlines for delivery of the required reports and written
products and are prepared to meet each deadline, communicating and coordinating our activities with State
personnel throughout our performance of the contract.

Further, the BDO Team is comfortable working in an environment involving significant oversight by third
parties and possesses the ability to audit multiple government agencies at the same time.

We understand that, at this time, the State requires an independent Certified Public Accounting firm to
conduct a Single Audit of the State and a financial audit of the basic financial statements of the State’s CAFR
for the fiscal year ending June 30, 2011, in accordance with generally accepted auditing standards, the Single
Audit Act of 1996, the OMB Circular A-133, Audits of States, Local Governments, and Non-Profit
Organizations and the most current OMB pronouncements for “stimutus grants” awarded under the American
Recavery and Reinvestment Act {“ARRA"), Governmental Accounting Standards Board pronouncements, other
applicable laws, and federal and governmental regulations.

To adequately perform these services, the auditor must be sufficiently knowledgeable of various
requirements and capable of auditing complex, large dollar, programs and processes and be able to handle
any areas which operate separately under decentralized administration. :

"o Compliance with laws, regulations,
and the provisions of contracts or
grant agreements which could have
a direct and material effect on
each major program.

Whether the Basic Financial
Statements in the State’s CAFR
present fairly the State’s financial
position and results of financial
operations in conformity with
generally accepted-accounting
principles.

Whether the SEFA is fairly

Findings and questioned costs.
A summary of the auditor’s results.

WE WIL
STATE IN ISSUING THE
FOLLOWING REPORTS:

presented in relation to the basic -

- financial statements.

Internal control related to the
financial statements and major
programs.

Compliance with laws, regulations
and the provisions of contracts or
grant agreements, noncompliance
with which could have a material
" effect upon the State’s financial
statements. .

76

Any irregularities, fraud, or illegal

.acts of which we become aware.

Any additional requirements under
OMB Circular A-133 or future
federal OMB circulars that may
become effective during this audit -
contract. '
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Schedule for Performance and Deliverables

Based on Attachment E of the RFP, which delineates the timetable for completion of work for the State
engagement, we present the following projected schedule for completion of the State’s financiai statement
and Single Audits. Upon issuance of the contract award, we will meet with the State to setup a milestone
chart. These timetables will be reviewed and actual dates discussed to ensure a mutually agreeable
timeframe,

“Task 1
Entrance Conferences

Task 2;
Interim Work .

Task 3roo _
_Del;a_iied Audit Plan -
Task 4: -

Field Work

(Federal Awards =
and CAFR) -

| Test of Federal Awards -

Task 6:

Closing Conferences with . 8
Agencies R
Task 7: .
Draft CAFR Audit Report

Tasks: - [
Draft Single Audit Findings . (S,
and Other Management . - /SIS
Comments G

Task 9: _ :

‘Final CAFR Audit Re

Task10:

‘Final Single Audit Findings -

Task t1: SERES .

Final Single Audit Reports =

We possess the capability to support this contract and with proper coordination and planning, we will
complete all work within your specified time frame. :
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KNOWLEDGE OF AND APPROACH TO CAFR AUDITS

Overview

The State has an organizational structure encompassing a vast array of functions and some of these are
provided by several component units comprising the financial entity whose financial statements are included
in the CAFR. Our approach will also take into cansideration that the State’s operations may be decentralized
and several of the components units or funds may have separate accounting systems and reporting
requirements. Further, our approach to your audit will take into account the following strategies:

Seamless transition.

Communication throughout the year to understand your issues and risks.

Advance planning of the audit and compliance processes to ensure there are no surprises.
Performance of interim fieldwork.

Detailed examination of your internat controls.

Performance of year-end fieldwork and address key issues identified.

Extensive quality control procedures.

Full understanding of governmental and other relevant issues,

This approach fosters an active understanding of the State’s strategic direction, particular business risks,
control strengths and weaknesses, and other significant matters pertaining to the audit cycle, which is critical
to audit quality.

Seamless Transition

We appreciate that, for many of our clients, the transition to a new advisor is not a regular occurrence and
can give rise to concerns and present you with significant challenges. Our team members are experienced
with the transition of new clients and can readily resclve any problems that may occur during this change.
We are committed to client satisfaction and to a smooth and seamless transition from your current advisor to
the BDO Team. We have extensive experience warking with outgeing providers and clients to define
transition plans and timelines and can begin your engagement immediately after finalizing our client
acceptance procedures and after State’s approval to proceed.

Upon engagement, we request that management write a letter to the previous auditor, requesting that BDO
be allowed access to the prior year’s audit workpapers. This assists in substantiating opening balances as
required under generally accepted auditing standards. At a minimum, we need to examine the balance sheet
accounts and the related supporting workpapers, the final trial balance, and the adjusting journal entries for
the last year audited. Our experience indicates most firms cooperate as a matter of professional courtesy.

Some allow us to Vvisit their office and examine all files (including permanent and planning files) while others

prefer to mail only the required workpapers that will substantiate the opening balances. The more thorough
review is advantageous as it decreases the State’s staff time in the gathering of required documents.
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Proposed Segmentation and Work Plan

We will perform the services in segments. Specifically, the preliminary segments are as follows:

Central Planning and Administration

The purpose of establishing a single, blended team is to lay out a proper foundation for the direction of
the audits, minimize costs, and increase effectiveness. This team, which will operate from a central
location, will schedute and assign auditors for each segment of the audit, coordinate and be responsible
for the entire audit effort, and perform the general procedures pertaining to the audit (i.e., legal letters,
review minutes, attend meetings, and provide status of engagement). This team will also design and
discuss the sampling approach and performing test work aover certain State-wide functions.

Information Systems

The IS Assurance audit team will be responsible for assessing and evaluating the State’s financial
management and reporting systems, including the various modules that have been implemented, the
payroll systems, and the other accounting and data processing systems. Their procedures will include
documenting and testing the systems' general and application controls to determine the integrity and
reliability of the financial data. Our suite of general and application controls will be evaluated at various
levels, including the operating systems, application systems, database systems, and network levels.

Internal Controls

We document our understanding of internal controls through observation, inquiry, inspection, and
performance of specific procedures. We will ask your staff to fill' out questionnaires and prepare
narratives prior to our arrival for interim procedures. We will evaluate controls and, among others,
perform transaction tests of payroll, procurement, cash disbursements, and cash receipts. Based on our
assessment of the control environment, we will determine if there are audit assertions where we can
assess control risk at less than maximum in order to perform audit tasks more effectively.

Engagement Audits and Management

Separate auditors, under common supervision, will be responsible for carrying out audit procedures as
delineated by the State’s engagement categories as referenced in the RFP. These groups will audit these
areas using various tests of controls and substantive tests.

Reporting and Close Out

During this phase, we will conclude on all areas of the audit, summarize the results, and communicate
them accordingly. We will perform the technical and content review of the draft audit reports and we
will prepare, distribute, and obtain management representation letters.

In addition, any significant opportunities to improve internal controls and accounting procedures,
budgeting and financial projection processes, and financial reporting styles, which will increase the
reliability of accounting records and financial statements, will be discussed. We consider the
management letter to be an integral part of the audit process. A notable effort is spent formulating
ideas that will help the State cperate more efficiently and effectively.

We will hold exit conferences with the State to discuss relevant matters. The completion of the audit
determines the fairness of presentation of the financial statements, including footnote disclosures, and
the reasons for any deviations from current trends and historic and industry norms. The workpapers and
financial statements will undergo a final quality control review during this phase after which the financial
statements will be issued.
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Coordination with Your Personnel

We believe in utilizing the work of internal staff to the fullest extent possible in order to minimize your costs.
We will obtain an understanding of internal functions by gathering information about activities and
considering the relevance of these activities to the audit process. In addition, we will assess the competency,
objectivity, and effectiveness of the work performed by internal staff, and consider the effect on internal
controls, risk assessment, and the types of substantive procedures we must perform.

If, as a result of these procedures, we determine that we can use the work of the internal staff, we will
coordinate our procedures with internal staff by scheduling audit work, holding periodic meetings, reviewing
audit reports, and discussing accounting and auditing, issues. We will utilize internal staff in preparing att
necessary audit schedules. We will provide a list of the specific items needed well in advance, based on the
planning we complete with you. In this manner, your staff wilt have sufficient time to complete the audit
schedules. '

Central Planning and Administration

The tasks in this phase will enable us to gain an understanding of the financial systems and to tailor the audit
to the State’s needs. The planning phase includes performing the following functions:

Meet with Key Members of the State’s Management

It is our policy to hold an initial planning meeting with key members of management. The agenda will
include, but will not be limited to, discussion of the topics below. This planning meeting will help to
establish priorities and provide proper initial direction up front.

Initial audit concerns.

Report requirements and deadlines.

Initial audit approach and dates.

Assistance by State personnel.

Nature and types of documents and/or accounting records maintained.

s * & & o

Communicate with Predecessor Auditors

Upon assignment of the audit to BDO and its subcontractors, we will obtain permission from the State to
communicate with the predecessor auditors of any audited reporting entity. This is necessary to comply with
the requirements of substantiating opening balances as required under generally accepted auditing standards
in addition to reviewing prior year’s workpapers in key audit areas.

Document our Understanding of the Operating Environment and Internal Controls

The first step we perform in approaching the audit of any reporting entity assigned to us is to develop a full
understanding of the objectives and operations of the entity. This understanding will be obtained through
discussions with management and reading of pertinent background information. The information and/or
documents that we will request will include, but will not be limited to, the following:

Organizational structure of the reporting entities.
Operating budgets including budget restrictions.

A description of financial and other information systems.
Provisions of laws and regulations.

Locations of operations.

This information wilt enable us to identify significant cycles and accounting applications, evatuate the control
environment, and identify significant provisions of laws and regulations affecting the reporting entity.
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Document our Understanding of the Financial and Operational Systems

We will obtain an understanding of the accounting systems and information systems used for processing
significant financial statement items, and the related internal accounting controls sufficient to determine our
audit approach.

A preliminary understanding as to how transactions are recorded and processed will be accomplished when
the audit strategy is finalized. The degree of understanding and extent of further documentation required to
enable subsequent audit procedures to be carried out depends on the audit strategy adopted.

Perform Preliminary Analytical Review

We will perform preliminary analytical review to gain insight into operating results by comparing the financial
statement amounts between the current and preceding periods and also the current year amounts to
approved budgeted line-items. We will be looking for unusual variances.

Consider Engagement Risk

We will consider account balances or classes of transactions that could result in an error to the financial
statements without being detected. Devoting attention to such accounts or classes of transactions, we
ensure they receive proper audit coverage. This lessens the possibility that the financial statements might be
misleading.

Make Preliminary Judgment about Materiality

We will make a preliminary judgment about materiality by assessing a dollar amount which, in our judgment,
would render the reporting entity’s financial statements misleading should errors in the financial statements
exceed this amount. This will guide us during the audit process when proposing adjustments or selecting
items for testing.

Assess Control Risk

We will assess control risk for account balances or classes of transactions at either below maximum or at
maximum based upon our understanding of the accounting system and the control environment. Assessment
of risks involves determining procedures in effect to prevent or detect misstatements in the financial
statements.

Identify Significant Audit Areas and Develop Tailored Audit Programs

Based on the understanding we acquire during our documentation of the above procedures, we will determine
areas that might significantly affect the timing and completion of the audit. We will review such areas in
depth to obtain an early understanding and resolution of any problems that might impede our progress. Upon
identifying the significant audit areas and compliance requirements, we will develop tailored audit programs.
The audit programs will reflect the identified areas of concern and will guide our work in such a manner as to
help ensure that each area is afforded the proper degree of audit consideration. At the conclusion of the
planning phase, we will prepare the following documents relevant to the information obtained or gathered
during the process:

s Client Profile. ‘ e Cycle Matrix.
s General Risk Analysis. s System narratives and/or flowcharts.
s Account Risk Analysis. e Tailored audit programs.
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Information Systems and Internal Controls

Internal control assessments for significant business processes and the IT environment is a specialty of the IS
Assurance practice. Our internal control audit methodology is based on the Internal Control-Integrated
Framework issued by the Committee of Sponsoring Organizations of the Treadway Commission (“COS0"}),
taken from the perspective of business and operational risks.

Internal control evaluations over business processes focus on the “what can go wrong scenarios” and will
evaluate manual and automated control activities, while evaluating each transaction stream from all points
of potential misstatement.

Furthermore, we can identify procedural issues and provide insight for process optimization. Qur methodology *
will also include the base line of system generated reports for completeness and accuracy. Our overall
approach to your audit will take into account the phases outlined below.

: ‘?rotess
" Walkthroughs -
and Evaluation
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We will also perform a comprehensive assessment of the State’s financiat management systems to ascertain
effectiveness and reliability. We will interview officers and managers for a better understanding, existing
capabilities, issues the State has identified and both immediate and long-term electronic data processing
objectives. From our assessment, we will formulate recommendations and shape innovative ideas and
solutions that will help you attain your operational goats.

Jor c'_'oncen. _atlon Wlll focus on the apphcat:on of the followmg

.. Ascertam whether management has rdentlfted conﬁdentlal and sensnwe data for
* which access should be restricted.

2. Test controls of procedures in place to restrict access to sensmve data. ...
o _Test controls of procedures in place to reduce risk of unauthonzed transactlons
Evaluate whether controls are adequate to detect unauthonzed changes to

Evaluate. wheth _ controls are adequate to’ restnct users to deﬁned programs_

and data files."

Evaluate whether controls are adequate over programmers access to productuon;-
programs, live data files, and ]ob controlled language, . o

g Evaluate controls over the use. of ut1llty_ programs

Evaluate and test operatmns/ management reviews.
Evaluate and test job control, 1nstruct|0n and job rotatmn
Evaluate and test ]ob executmn from appropnate termmals

' Evaluate management’s lnvolvement ln the des1gn and approval of change
Evaluate fo what extent changes are. tested L

. 'Rev1ew adequacy. of - procedures for transfernng changed programs from:
_development to productlon : . . : :

-Evaluate and determme if controls ex15t to ensure that orgamzatlonal resources ‘
: .'are not misused or wasted. BRI '

2. Evaluate and determme if controls arein place to mltlgate fraud occurrences, -

[ 3. Evaluate and determzne if controls are.in place to. avmd expenswe and. dlsruptwe
1nc1dents i : : . ' S

Evaluate or detenmne 1f controls have been establlshed for penodlc back:__p of
files. ' : . L N

.~ Test controls for adequacy G :

Evaluate whether back-up procedures include multtple generations

. Review contrculs over back-up files to ascertain their security location, ete, .~
._Determine whether the State has a disaster recavery plan and its adequacy..
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Engagement Audits and Management
Design Sampling Approach

In the testing phase, we design our sampting methodology using selective testing. Audits conducted in
accordance with generally accepted auditing standards, Government Auditing Standards, and attestation
standards include the concept of selective testing of data to be examined, thus involving judgment on the
part of the auditor as to the number of transactions to be examined and the areas to be tested. The concept
of audit sampling refers to the application of audit procedures to less than 100% of the items within an
entity’s account balances or classes of transactions, for the purpose of reaching a conclusion about entire
individual balances or classes of transactions.

The use of representative sampling will be an integral part of our audit approach. We use audit sampling
when the objective is to project the results of the procedures to the entire population of items within an
account balance or class of transactions. Our sampling approach provides for sample sizes large enough that
any chance of departure from representations is small.

The following are examples of common statistical sampling techniques we utilize for audits and other
engagements:

‘A'sampling methodology similar -
o-mohetary: unit sampling.: The-..
;population-is searesated.into: -
“like" categories of items and
then sampled; :

The determination of sample sizes will depend on several factors, including the reliance that can be placed
on existing controls, the population size and make-up, routine or non-routine type of transactions, the
number of significant items comprising the population, and the results of substantive analytical procedures.
To the extent possible, we will use attribute sampling for tests of controls and compliance. This type of
sampling will be effective for tests of payroll expenditures, non-payroll expenditures, and procurement. 8DO
uses its own sampling tables, which are useful for estimating sample sizes when the size of the population is
large (i.e., the population is comprised of 500 or more items, balances, or transactions) and the calculated
sample size does not begin to approach a significant proportion of the population (i.e., greater than ten). In
addition, a simple formula is provided to assist our auditors in estimating the sample size in near-zero or zero
expected misstatement situations. This approach is valid only for attribute samples or probability
proportional to size (PPS) samples.
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BDO also uses the IDEA software for sample selections. [DEA contains a number of o
sample size determination programs and is our preferred software for both non- Lﬁw
statistical and statistical sample selection. The /DEA program also properly evaluates e
attributable sample results, as well as stratified random (using classical variables analysis) samptes.

DEA .

Perform Tests of Controls

In the planning phase, we identify significant accounting cyctes and accounting applications and document
control procedures. We determine appropriate sample sizes using our sampling methodology and select
sample items for testing to determine whether controls are functioning in accordance with the reporting
entity’s policies throughout the audit period. Additionally, we will follow up on the status of the
implementation of prior year’s recommendations contained in the management letter(s) issued by the
predecessor auditor.

Perform Tests of Compliance

As applicable, we identify significant provisions of laws affecting the reporting entity and perform compliance
tests to ensure that the reporting entity is operating in accordance with applicable laws and regulations.
Some compliance tests are transaction based from which we setect sample transactions for testing. We use
inquiry and observation procedures to verify non-transaction based compliance features.

The State’s non-compliance with laws and regulations could materially affect the financial statements. We
will discuss with management and legal counsel how they identify, comply, and monitor compliance in this
area. We will also determine the laws and regulations that affect the State’s operations by researching and
reviewing ordinances, state statutes, federal contracts and grants and related laws, governing body minutes,
correspondence with regulatory authorities, federal legislation, annual appropriations bili, and debt
instruments. We will develop a document that lists all of the applicable taws and regulations, determine
those that require testing, and perform the procedures. As mentioned previously, we will review the prior
" reports and management letter(s) noting any non-compliance and determine their current status.

Perform Substantive Tests

The substantive tests will include “substantive detail tests” and “substantive analytical procedures.” For
substantive detail tests, we will review details of account balances by inspecting underlying documentation
and determining whether the balances are properly stated. Substantive analytical procedures will be used in
every phase of the audit. Initially, we will use the procedures to perform comparison of data in documents
and reports, fluctuation analyses to identify significant changes in information reported in prior periods, and
to determine the variances and potential issues that could affect the nature, timing, and extent of our audit.

During the substantive phase of the audit, we will perform budgetary to actual analyses of revenues and
expenditures, changes in investment vehicles and yields, analyze payroll cost and full time equivalent
personnel by agency/department and entity-wide, and perform various trend analyses of accounts to
determine unusual or abnormal relationships and results that may require investigation and resolution. When
selecting and designing substantive tests, attention will be directed to specific audit objectives such as
included in the following table:

e included in the

B Recorded transactions.:and accounts ‘batances “are- mathematically
BB accurate, are based on correct amounts, have been classified in the -
B proper accounts, and have been accurately summarized and recorded
g in the general.ledger. g L L

Accuracy
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Existence -~ =~ .. i~ ~Recorded assets and- liabilities exist as of the balance sheet date
SR corded transactions. have occurred and are not ftctmous :

ansachons are recorded In the proper accountmg penod

Valuation .. f; ‘;':_Generally accepted accountmg measurements and :'.recogmtzon':
v : Gt SRR INEN pnncap{es are properly selected and apphed N

Rights dnd Oblig_ations S _ N j':. Recorded assets are. nghts of the State and recorded lrablhtles are:-
R - A “obhgations of the State. : Vel

'P'resentation and _Discla_suré'.:.__: . :-_Fman_ a[' mformatlon components are properly ctasmfled and
o SRS e B descnbed appropnate dlsclosures are made : . E

We will also employ analytical procedures in the review of the financial information presented in the CAFR
and as a quality controt review tool. We wilt determine whether the explanations and corroborating evidence
provide sufficient evidence for the desired level of substantive assurance. If we are unable to obtain a
sufficient level of substantive assurance from the analytical procedures, we will perform additional
pracedures, such as tests of details and consider whether the difference represents a misstatement.

Specific Audit Approach
Our specific audit approach for certain significant areas is highlighted below:

s Obtain and review copies of the published notices.
Review board minutes from the date of the hearing(s).
Determine if the required public hearings on the budget
and proposed tax increases were properly advertised and
subsequently held.

» Compare adjusted appropriations and expenditures in

" each fund and determine whether disbursements were
made in excess of appropriations.

s Inquire of the State officials concerning the use of
interim budget-to-actual comparisons.

e Inspect explanation of budget variances and evidence of
corrective action taken.

e Test modifications and other changes made to the
budget from authorized sources.

s Determine whether the Treasurer has appropriate
internal controls to ensure cash is available in the bank
for all checks issued.

s Determine whether appropriate internal controls are in
place to ensure the Treasurer has sufficient funds
available for bank warrants and drafts.
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Observe physical safeguarding controls.
Inquire about apparently idle assets noted during
observation.

¢ Inquire about results of reviews of depreciation, useful
lives, salvage values, and attowance accounts.

+ Select a sample of additions and review for account
distribution, agreement of recorded amount with
supporting documents, and proper period.

s Evaluate whether remaining useful lives are reasonable
and net carrying value is recoverable.

« Determine whether capital assets held for sale or
investment purposes have been properly classified.

¢ Determine whether the State issued debt during the
year and whether it complied with all relevant
provisions.

¢ Read the minutes of the governing body for
autherization to issue debt or enter into debt
agreements and trace proceeds and obligations to
recording in the accounting records and bank deposits.

s Review documentation of monitoring of compliance with
debt restrictions, compliance with sinking fund
requirements, and classification of leases as capital or
operating.

e  Consider the reasonableness of interest expenditures by
comparing the amount to the computation of average
rate multiplied by the average debt outstanding.

e Reasonable assurance that payroll (wages, salaries, and
benefits) disbursements are made only for all work
authorized and performed. ‘

e Payroll is computed using rates and other factors in
accordance with contracts and relevant laws and
regulations.

« - Payroll-and related liabilities-are recorded correctly as
to amount and period and distributed properly by
account, fund, and budget category.

¢ We will consider the reasonableness of accrued payroll
at the end of the period by performing a predictive test
such as comparing it to the subsequent payroll run and
investigate unexpected variations.

o  We will consider the risk of material misstatements
resulting from direct and material noncompliance when
conducting the audit.
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e Compare the balance in receivables with the balance for
prior years and investigate unusual variations.

» Compute the ratio of the receivables balance to related
revenue for the current and prior years and investigate
any unexpected resutts.

e Review a reconciliation of the aged receivables balance
to the general ledger account balance, and document an
explanation for any unusual reconciling items. Consider
whether it is necessary to review documentation
supporting the reconciling items and explanations.

s Scan the trial balance for unusual items, such as large
credit bafances, unusual names, receivables from known
related parties and propose reclassifications, if
necessary.

s Confirm selected receivables.

¢ Test the adequacy of the allowance for uncollectible
accounts by inquiring about the State's process for
estimating the allowance, performing analytical
procedures, and investigating any unusual resutts.

o Compare revenues for the last month of the year to the
rest of the year and to the first month after year-end.

o Compare credit memos for the last few months of the
year to the first few months after year-end to test cut-
off.

s Obtain understanding of the State’s major revenue
resources, revenue recognition policies, and significant
or unusual transactions accurring at or near year-end.
Review laws, regulations, and agreements for
compliance requirements and evaluate compliance.

¢ Inspect reconciliations of interfund balances, examine
authorization, compare to budgeted transfers, and
investigate unexpected results.

s Agree or reconcile accounts payable listing to the
general ledger.

e Scan for large and unusual transactions and identify
matters that should be disclosed.

s Inguire about unrecorded liabilities, trace receiving
information into accounting records, and determine
whether liabilities are recorded in the proper period.

¢ Scan the listing of accruals and other liabilities, evaluate
‘the reasonableness of accruals and other liabilities,
evaluate the reasonableness of the balances, and
consider any missing accruals.
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e Obtain a listing of all banks and savings and loans used
by the State during the year.

¢ Obtain a listing of all petty cash funds maintained by the
State. We will examine the board resolution
establishing the fund(s).

e Mail written confirmations to ait banks and savings and
loans identified in the previous steps. Determine
whether the accounts are properly identified as holding
public funds.

s Test bank reconciliations and investigate significant and
unusuat items.

» Obtain a listing of all investments held by the State
during the year and determine whether investments
constitute legal investments.

»  We will document the State’s internal controls for
authorizing, executing, and monitoring investment
activity. We will document the State’s internal controls
over drawing down bond proceeds. We will determine
how the State prevents unauthorized transfers.

» Select a sample of investment transactions during the
period and examine for indications of compliance with
controls and investment policy.

¢« Read minutes of meetings authorizing investment
transactions and compare to recorded activity.

» Inspect interim reports on investment yield and consider
investigations made, if any, of significant fluctuations.

» Compare recorded investment income to income
calculated by applying average rate to average
investments and consider reasonableness,

¢ We will review the most recent arbitrage report to
determine if the State is properly managing arbitrage
and if there is any necessity for financial statement
reporting and/or disclosure.

¢ As may be applicable, for Individually Managed
Portfalios, we will consider the State’s methodology and
procedures to determine whether they are appropriate
for managing spending requirements and arbitrage.
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KNOWLEDGE OF AND APPROACH TO OMB CIRCULAR A-133 AUDITS

QOverview

The Single Audit is an audit of an entity’s financial statements and the reporting on the schedule of
expenditures of federal awards in relation to those financial statements and a compliance audit of the
federal awards expended during the fiscal year. The Single Audit process is a key factor in the achievement
of the following accountability objectives:

i.  The receipts and uses of all funds are transparent to the public, and the public benefits of these
funds are reported clearly, accurately, and in a timety manner.

it. Funds are used for authorized purposes and instances of fraud, waste, error, and abuse are mitigated.
Under OMB Circular A-133, the auditor has additional testing and reporting responsibilities for compliance, as

well as internal control over compliance, beyond a financial statement audit performed in accordance with
Government Auditing Standards and Generally Accepted Auditing Standards.

The principal tool for this purpose is the Compliance Supplement. This document serves to identify existing
important compliance requirements that the Federatl Government expects to be considered as part of a Single
Audit. This tool allows Federal agencies to effectively communicate items that they believe are important to
the successful management of the respective programs and the related legislative intent.

Further, the American Recovery and Reinvestment Act of 2009 (also known as the “Stimulus Act™) was signed
into law on February 17, 2009, to stimulate the national economy by investing in programs and activities that
will provide long-term economic strength and stability.

As a recipient of ARRA funding, the State must not only account for ARRA transactions in accordance with
generally accepted accounting principles, it must also comply with the specific expenditure and financial
requirements mandated by ARRA, as well as other applicable Federal regulations and reporting requirements.

In addition to the actual OMB Circular A-133 and the related Compliance Supplement, we will utilize, but not
be limited to, the following types of available guidance throughout our audit process:

OMB Circular A-87, Cost Principles for State, Local, and Indian Tribal Governments.

U.S. Department of the Treasury regulations at 31 CFR part 205, which implements the Cash
Management Improvement Act of 1990 (“CMIA”}.

A-102 Common Rule.

AICPA Audit Guide, Government Auditing Standards and Circular A-133 Audits, and the related Audit
Risk Alerts.

Statement on Auditing Standards No. 117, Compliance Audits.

Sampling guidance for Single Audits.

Issues, requirements, and guidance related to ARRA funding.

Other OMB Circular A-133 Advisories.
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Our technical and management approach for the performance of the State’s Single Audit will be performed in
the following phases and as described more fully below and on the following pages. Each phase will also
incorporate the steps necessary to address ARRA requirements.

Planning

As auditors, we want to be accurate. As business advisors, we want to be practical. To help the State make
the best decisions, we firmly believe in communication throughout the year. We also believe that proper
planning greatly reduces the possibility of surprises during fieldwork. The purpose of the planning phase is to
establish a proper foundation for the direction of the audit and to minimize costs and increase effectiveness.
The tasks in this phase will coincide with our overall planning tasks as described on pages 80-81 and will
enable us to update our understanding of the financial systems of the State and to tailor the audit to the
State’s needs.

We will further enhance our planning assessments with respect to the Single Audit by performing the
following procedures:

» Obtain schedule/report of federal programs by Catalog of Federal Domestic Assistance (“CFDA”) Number.
e Document understanding of programs.

» Identify compliance requirements.

¢ Determine program sample sizes.

s Review the State's centralized controls over payroll expenditures, non-payroll expenditures, and
procurement activities.

» Review the State’s indirect cost allocation plan.

e Compare the schedule of expenditures of federal awards between the current and preceding periods and
also the current year amounts to approved budgeted line-items and grants and contracts

e Consider areas of risk that could result in an error to the schedule of expenditures of federal awards
without being detected.
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Determination of Major Programs

The provisions of OMB Circular A-133 require that the auditor use the risk-based audit approach to determine
which federal programs administered by an entity are major programs. This is determined by using the
following recommended approach:

Determine Type A and Type B Programs. We will review the State’s financial reports for
expenditures of federal funds and summarize and review the grouping of expenditures according to
their CFDA designation. Using the criteria established for Type A programs — expenditures that are
the greater of 3% of total federal expenditures or $300,000 — we will determine the larger Type A
programs. All other federal programs are Type B programs.

Determine High-Risk Type A Programs. The second step specified by OMB Circular A-133 requires
the auditor to perform a risk assessment of each Type A program to identify those that are low-risk.
Type A programs assessed as low-risk may be excluded from the major program category in the
Single Audit. Those Type A programs that are assessed as having a high risk of material
noncompliance with federal requirements must be audited as major programs. :

Type A programs will be considered low-risk if they were audited in at least one of the two most
recent audit periods and had no material internal control findings or material compliance findings, in
the most recent Single Audit report.”

Determine High-Risk Type B Programs. If any Type A program is assessed as low-risk, the auditor
must perform this third step. OMB Circular A-133 only requires the performance of risk assessments
on Type B programs that exceed the larger of $100,000 or 0.3% of federal awards expended when
total federal expenditures are less than or equal to $100 million. Additionally, it provides two
options for identifying high-risk Type B programs. The auditor may choose either one in their
assessment.

Under Option 1, assessments must be performed on all Type B programs that meet the expenditure
criteria. However, only one-half of the number of high-risk Type B programs must be audited as
major programs unless this number exceeds the number of low-risk Type A programs.

Under Option 2, the auditor is only required to audit as major one high-risk Type B program for each
low-risk Type A program identified.

Since there are a number of factors that the auditor must consider for this third step, we will
develop a separate matrix for Type B program risk assessment that will incorporate all of the
suggested determinants including the following:

Changes in systems and/or personnel affecting the programs.

Extent of pass through oversight, inctuding monitoring or reviews and findings.
Inherent risk and complexity of the program - new program or changes in the program.
Ratio of program award amount to the agency’s total federal award.

Results of recent monitoring or review by an oversight agency.

Determination of Major Programs to be Audited. After completing steps one through three, OMB
Circular A-133 requires the auditor to audit all of the Type A programs that are not tow-risk, high-
risk programs identified using either of the two options identified in step three, and additional
programs if required to meet the 50 percent (or 25 percent for low-risk auditee} of total federal
awards expended rule, as applicable.

1 Also see ARRA considerations, which follaw.
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P ARRA Considerations in Determination of Major Programs.

We will be required to consu:ler all Federal programs wrth expendltures of ARRA awards to be

programs of higher risk in accordance with the provisions of OMB Circular A-133.

Even though 'a'Type A program otherwise meets the criteria as low-risk under §___ 520(c) of OMB Circular .
- A-133, due to the inherent risk associated with the transparency and accountability requrrements governing -
- expenditures of ARRA awards, any program or cluster with expenditures of ARRA awards would not qualify
- as a low-risk Type A. Even a de minimus amount of ARRA expenditures would not support identlfymg the

: program as low-risk,

In other words, the program or cluSter will not meet the requirement of having been. a'udite'd as a major
. program in at least one of the two most recent audit periods as the Federal program funded under ARRA
.did not previously exist. There are certain exceptions to this rule Wthh we wrli consrder when ldentlfymg ‘

1f a Type A program or cluster quahﬁes as low nsk

The program or. cluster had ARRA expendltures in the prior audlt penod
The program or cluster was: au_.cl't_ed as a major program in the prior audit penod
: ARRA .expenditures in the current audlt period are less than 20 percent of the total program or.

-'_i"'cluster expenditures; and
'r'._The auditor has followed 5 520((:) and §
B program or cluster is other\mse low nsk

.525 of OMB Circular A-133 and determined th_at the

:;._Wlth respect to Type B programs the audltor will cons1der alt such programs and clusters - W]th
..expenditures of ARRA awards to: be programs of higher risk in accordance with 8. .525(d) of OMB Circular
LA 133 ..-The presumption is that Type B programs or clusters with ARRA expendltures would be audlted as_'l

hen applymg the provmons of §.'-' '.520(e)(2)
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Upon identifying the major programs and compliance requirements, we will develop tailored audit programs.
The audit programs will reflect the identified areas of concern and will guide our work in such a manner as to
help ensure that each major program and compliance requirement is afforded the proper degree of audit
consideration.

Consideration of Internal Controls

As a condition of receiving Federal awards, non-Federal entities agree to comply with laws, regulations, and
the provisions of contract and grant agreements, and to maintain internal control to provide reasonable
assurance of compliance with these requirements.

OMB Circular A-133 requires auditors to obtain an understanding of a non-Federal entity’s internal control
over Federal programs sufficient to plan the audit to support a low assessed level of control risk for major
programs, plan the testing of internal control over major programs to support a low assessed level of contrat
risk for the assertions relevant to the compliance requirements for each major program, and, unless internal
control is likely to be ineffective, perform testing of internal control as planned.

| Funds, property,
@ | other assetsare ..
| safeguarded against loss -
and | fromunauthorized use or
o b dispesition,

or'grant - .
ts that could

accountability over

assets; and

 Demonstrate s the
o _ ‘ =] identified in the

- ‘Compliance.. o
. Supplement. .%o

Further, the Internal Control-integrated Framework (“COSO Report”), published by the Committee of
Sponsoring Organizations of the Treadway Commission provides the framework for organizations to design,
implement, and evaluate internal controls using five interrelated components:

Control environment.

Risk assessment.

Control activities.

Information and communication.
Monitoring.

s & & & @

The Compliance Supplement describes these five components of intermal control and describes the
characteristics relating to each that should reasonably assure compliance with the requirements of federal
laws, regulations, and program requirements. We will focus our efforts on performing an assessment of the
State's internal control using the guidance outlined. ‘
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The characteristics of the five interrelated components are as follows:

Sets a tone influencing the control consciousness of the State’s personnel. It is the
foundation for all other components of internal control and provides discipline and
structure. ' ' B

a. Integraty and ethlcal values. o
b. Management’s philosophy and operating style.
c. Organizational structure, -

d. Oversight committee involvement.

Commitment to competence.

Assignment of authority and responsibility.

Human resources policies and practices.

. -The State’s risk assessment.

“1.  Monitoring activities.

T

The State’s identification and analysis of risks relevant to ach1evement of its ob]ectwes to
determine how. risks should be managed. . _

L a.. The State’s ability to identify and analyze risks.
Risk o b. . Identification and assessment of operations and programs.
Assessment © ° ¢. Personnel understanding of compliance requirements, -

o - d. The State’s ability to identify risks of program non-comptiance,

e. Awareness of identified risks and corrective action plan.

“f. Imptementation of processes to address changes in objectives.

The policies and procedures that help to ensure that management’s directives are carried
out. A U SR

a.." Review established poticies and procedures.

b.  Assess potential for management override.

c. Determine adequate segregation of duties.

d. -Ensure computer and program controls exist.

e, Knowledge assessment and supervision of management and program siaff.

f. Safeguarding of assets.

The State s means to identify, capture and exchange mformatlon in a form and time frame .
that enable people to carry out their responsibitities.

_ a. - System in place for identifying and allocating federal transactmns. _
T i@ - b. Source documents maintained and availabte. :
PTISERERE PEER - - . Information is available and accessible.
el R - d. - Employees are aware of duties and respons1biht1es
- e. Reports are generated in a timely manner for management review.
f. :Reconcma_tmn and reviews are conducted to ensure accuracy of reports.
g. “Internal and external communication channels are established.

This process assesses the quality of internal control performance over time.

a. ~Independent management reviews, reconciliations, etc.
b. Internal and external program evaluations.
c. - Site visits to decentralized tocations.
- d. Internal audit reviews of program operations.
e. ‘Adequate management and supervision.
f. “Periodic review of program performance.
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It is essential that the State’s management establish and maintain internal control designed to 3
reasonably ensure compliance with Federal laws, regulations, and program compliance
reguirements, mciudmg internal control deSIgned to ensure comphance with ARRA requirements.

be corrected by State management as so
g expendltures of ARRA awards

4form the Sta_te

Compliance with Laws and Regulations Governing Federal Contracts and Grants

The auditor performs tests of compliance with laws and regulations as part of the audit of the schedule of
expenditures of federal awards. The auditor must also perform tests and obtain results in order to report on
the internal control over compliance with certain provisions of laws, regulations, contracts, and grants. The
State’s management is responsible for compliance with the applicable laws and regulations.

The State’s non-compliance with laws and regulations could materiatly affect the schedute of expenditures of
federal awards. We will discuss with management and {egal counsel how they identify, comply, and monitor
compliance in this area.

The elements in this phase will be based on the compliance requirements that we have determined to be
direct and material to the major federal programs selected for audit.

Perform Tests of Compliance

There are 14 compliance requirements that are enumerated in the Compliance Supplement. We will
determine for each major federal program which of the 14 compliance requirements apply, to what extent,
and how material it is to the program(s). If the requirement applies, we will determine inherent risk, control
risk, fraud risk, and other risk to decide on the extent of compliance testing to be performed.
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We will also discuss program requirements, new regulations, and program changes with the program
administrators during the planning phase of the engagement to identify additional or new material
compliance requirements. At a minimum, our tests plans will include the following, as applicable:

s |dentify and evaluate common systems used to capture
costs.
Determine allowable costs for the programs.
Test atlocation of personnel service costs to the
programs.

e Test direct costs charged to the programs.

e Test disbursements to sub-recipienis charged to the
programs.

s Test indirect costs charged, bases used, and methods of
allocation.

e Test beneficiary payments.

s Evaluate and test systems and procedures used for
drawdown of funds.

o Document controls used to monitor drawdown of funds.

» Document process for advances and reimbursements to
sub-recipients.

s Test to determine that sub-recipients do not maintain
excess federal cash,

+ Test compliance with federal cash management
reporting requirements.

+ ldentify major federal programs with construction
projects/contracts.

e Review contract language to determine the inclusion of
prevailing wage rates.

s Ascertain the prevailing wage rates in effect at time of
construction.

e Test payroll submissions and certifications for payment
of prevailing wage rates.

s |dentify computerized systems that determine
eligibility.

¢ Evaluate and test systems processing eligibility
determinations and benefit payments.

s Determine the eligibility requirements, period of
eligibility, and recertification.

e Test participant/recipient files and records to determine
eligibility (nen-computerized).

¢ Test payments/benefits to determine that proper
amounts were calculated and paid.

s Determine eligibility requirements performed for and/or
at sub-recipients.
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e Determine physical inventory performed within two
years and reconciled to equipment records.

e Test equipment purchased with federal funds and verify
that they were identified and recorded.

+ Inspect equipment purchased with federal funds and
determine whether safeguarded and maintained
properly.

e Determine whether real property purchased with federal
funds was disposed of in accordance with federal
approval.

e Test to determine that the matching requirement
amount was satisfied.

¢ Test to determine that the funds used for matching
purposes were allowable.

o Test to determine value of in-kind contributions used for
matching purposes.

e Verify that the maintenance of effort requirement was
satisfied.

e Determine that only allowable expenditure categories
were used to meet the requirement.

o Determine consistent use of expenditure categories in
meeting maintenance of effort.

e Ascertain that non-monetary maintenance of effort was
adequately supported.

o Determine dollar amount or perceniage that is required
for this purpose.

e Verify that the required amount or percentage was
allocated and recorded.

« Verify that the amounts recorded satisfied the
requirements.

» Test for proper classification of amount or percenfage.
Test matching funds to determine compliance with
allowable costs.

e Determine requirements for period of availability of
federal funds.

e Test transactions to determine that they occurred during
the period of availability.

e Test expenditures charged to the federal program
subsequent to the period of performance to determine
proper period.

o Test selected adjustments and determine whether they
were for the period of availability.

¢ Review procurement policies to determine compliance
with federal requirements.

e Determine whether geographical preferences are
allowed for the federal program.

e Test contracts to determine compliance with the federal
requirements.
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Review award agreements and determine whether
program income is generated, and evaluate accounting
and use of such income.

Test to determine the amount of program income and
the recording and use of the income in accordance with
the requirements of OMB Circulars A-102 and A-110,

Review and document the process for compliance with
real property acquisition and relocation assistance
requirements.

Test replacement housing payments, business locations,
rental or down payment assistance.

Test acquisitions to determine compiiance over
appraisals, negotiations, and residential relocations.

Determine the process for report preparation.

Identify the source of information included in the
report.

Determine applicability and reliability of source
documents.

Test accuracy of information and trace to source
documents.

Reconcile program expenditures to the federal financial
reports.

Document the process for monitoring sub-recipients.
Determine whether sub-recipients submitted the
required A-133 audit reports.

Review audit reports toc determine audit findings and
questioned costs.

Determine whether site visits were performed and files
reviewed. :

Determine corrective action taken for findings.

Determine which special tests and provisions are
required for the program.

Devetop audit procedures tailored to address the
requirements.

Perform tests to determine compliance with special
tests and provisions.
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| ARRA Cons1deratlons in Comphance with Laws and Regulatrons

a. 'Award Terms and Conditions and Comphance Requirements — The State will be’ responsible for
- identifying ARRA awards and applicable requirements to its subrecipients. Due to the timing of the
enactment of ARRA and the issuance of the necessary gurdance we will work with the State’s .
“management and: : :

o Review the award documents, mcludmg the terms and conditions.
-« Check the OMB Management website for any addenda.
‘s Use the framework provided as guidance to identify ARRA comphance requrrements matenal to the
Federal program and determme the appropriate audit procedures

b ARRA has establzshed a cross- cuttmg unatlowable activity for all' ARRA- funded awards Pursuant. to
. Section 1604 of ARRA, none of the funds appropnated or otherwise made available in ARRA may be
used by any State or local gavernment, or any. private entity, for any casino or other gambling
. establishment, aquanum, 200, golf course, .or swzmmmg pool We wrll mcorporate this procedure into
i ;.:‘ﬁ-our overall approach S : . . _ : . --

prohrblts the use of ARRA funds for a prOJect for the-
- construction, alteration maintenance, or. repair of a pubhc building. or work
2" unless all of the iron, ‘steel; and manufactured goods used in the project are
. produced in the United States. ARRA does provide for a waiver of these
. requirements: under specified circumstances. We will select a sample of
ARRA-funded procurements if any, for actw1t1es sub]ect to Section- 1605 of
ARRA and test whether the State has:

:j‘_‘Sectlon 1605 of ARRA

+ - Documented that the iron, steel, and manufactured goods used in. the._':"';---.'_ -
* project:are produced inthe United States, or Co
Requested and recewed any waivers of the Buy- Ameru:an requrrements

de Under section’ 1512 of ARRA recrplents must report on the use of ARRA funds no later than the wth day g
7 after the. end of each calendar quarter. The reports must include the following detailed 1nformat10n
~total’ amount of funds received, and of that, the amount spent on projects and activities, details onfj
- sub-awards and other’ payments. “The- llst of projects-and activities funded shoutd be by name and
_“include a descnpt1on of actmty/ pro]ect the completron status, and estlmates of the Jobs created or_.;f
'retamed . B y o

The: fmal reports wrll be subJected to testmg by the audrtor The audltor w1[l test. the underiymg data.{i
:_jin these reports and venfy that the key data elements were. presented in accordance with the: requrred :

“or stated critéria and methodology and ensure the accuracy and completeness of the 1512 reporting.
* Auditors will also determine whether a recipient with pass-through funds has a process to manitor the :
" accuracy of. subrecrplent reportmg This is required even 1n cases where the recrplent may have .
_delegated the 1512 reportmg toa subrecrpient = : -

-3 The Comphance Supplement contains spec!flc new procedures to be followed by all organ1zat10ns with -
B brecrplents We wilt ensure that all recipients {1) inform their first-tier subrec1p1ents about the :
equirement to register with. the Central .Contractor Reglstratlon (“CCR”), (2) obtain a Dun’ and :
radstreet Data Universal Numbering. System - (“DUNS”) number; and (3) keep that information up to_ff
: date as part of an ARRA award. We will also determine that rec:plents that pass-through funds are
B '_"checkmg to ensure that subrecipients have current CCR registrations prior to making subawards and are ;
S performmg penodic checks to make sure subrecrplents have updated thezr lnformatlon ' i

e .:The aud1tor w1ll also make sure that the State is in comphance with the requ1rements in Part lll of the ‘f
' Complrance Supplement in’ the specral tests and provzsmns sectlon related to ARRA funds ‘
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COMMUNICATION AND REPORTING

This final phase is essentially the culmination of the audit effort. During this phase, we will conclude on all
areas of the audit, summarize the results, and upon approval by management and the proper authority within

the State, issue the required reports and deliverables.

Entrance, Exit, and Progress Reporting Conferences

We encourage regular meetings to ensure that we contribute
meaningful ideas, strategies, and plans to address your financial
challenges. Such substantive and frequent contact makes it possible to
define and prioritize goals, define timetables, and designate
responsibility to appropriate individuals. We commit to maintaining a
consistent level of communication with the State. We also understand
that your staff has schedules and other matters to deal with, and that
organizations must conduct business with minimum disruption.
Accordingly, it is our policy to schedule meetings in advance to keep
the State informed of the progress being made on the audit. We will
discuss areas critical to the management of your organization and focus
our attention on those areas.

We are very interested in meeting with your staff and board
governance. We feel this is a very important interaction and are well
versed in communicating financial results to those who are not
financial experts.

Potential Problems and Resolution

Through constant communication and involvement with the State, we
will help address issues early in the process before they develop into
problems or “surprises” to management and the governing bodies.

Technical Issues

The need for and level of technical consultation within or outside of
the BDO Team depends upon the matter at hand and the expertise and
experience of the engagement team. Our primary objective is to
provide the most technically correct guidance to our clients. We
recognize, however, that it is also important to our clients that the
process be timely and cost effective. As such, significant efforts are
made to help ensure the local engagement team has the expertise and
experience necessary to serve the client based on its industry and
complexity. Our process includes the necessary controls to help ensure
the guidance is correct, yet does not overburden the engagement team
or client with unnecessary time and effort.

" In the normal course of any audit, we review all recently issued or

pending pronouncements to determine the impact to our clients. We
will work with the State on key decisions and in determining significant
financial accounting and reporting issues. This process works very
smoothly at BDO as our technical consultative personnel are often
already involved in the engagement and are easily accessible by us and
our clients.
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ADDITIONALLY, WE WILL
INFORM THE CABINET SECRETARY
QF THE DEPARTMENT OF
ADMINISTRATION AND THE STATE
COMPTROLLER IN WRITING OF
EACH OF THE FOLLOWING:

. The auditor's responsibility
under GAAP,

. Significant accounting policies.

. Management judgments and
significant revisions of past and
current estimates and
projections.

. Significant audit adjustments
and significant revisions of past
and current estimates and
projections.

. Other information in documents
containing audited financial
statements or estimates and
projections.

. Disagreements with
management.

. Consultation with other
accountants and actuaries.

. Major issues discussed with

. Any additional requirements or
any other related requirements
that are currently in effect or
may become effective during
this audit contract.
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Reporting Timelines

Based on our past experience with engagements of similar magnitude as the State’s engagement, obtaining
the required information and an accurate schedute of expenditures of federal awards from certain agencies
or departments, in a timely manner, can be challenging. We will work with the State’s personnel to actively
monitor the progress in preparing the information as requested in our client assistance packages. We will also
maintain a certain level of flexibility in our staff schedules and incorporate the necessary additional
resources as may be applicable.

Component Unit Financial Reports

Once again, based on our past experience with engagements of similar magnitude as the State’s engagement,
the State may be reliant on various agencies and separate audit firms to forward the required information
and final audit reports to its CAFR reporting group, in order for the State to compile its CAFR. We will
maintain a flexible approach and schedule and work concurrently with the State’s CAFR reporting group by
analyzing draft financial statements of the separately audited reporting units and utilizing a team approach
to achieve final completion.

ARRA Considerations

Schedule of Expenditures of Federal Awards

To maximize the transparency and accountability of ARRA spending required by Congress and in accordance
with 2 CFR 215 “Uniform Administrative Requirements for Grants and Agreements With Institutions of Higher
Education, Hospitals, and Other Non-Profit Organizations” and the A-102 Common Rule provisions, the State
will be required to maintain records that identify adequately the source and application of ARRA funds. This
“shall be accomplished by identifying expenditures for Federal awards made under ARRA separately on the
Schedule of Expenditures of Federal Awards.

The State will also have to separately identify to each of its sub
recipients, and document at the time of sub-award and at the time of
disbursement of funds, the Federal award number, CFDA number, and
amount of ARRA funds. When ARRA funds are sub-awarded for an
existing program, the information furnished to sub-recipients shall
distinguish the sub-awards of incremental ARRA funds from regular sub-
awards under the existing program. The State will further be required
to inform its subrecipients to include on their Schedule of Expenditures
of Federal Awards information to specifically identify ARRA funding |
similar to the requirements for the State’s Schedule of Expenditures of
Federal Awards described above. This information is needed to allow
the State to properly monitor subrecipient expenditures of ARRA funds, :
as well as for oversight by the Federal awarding agencies, Federal }
Offices of Inspector General, and the Government Accountability |}
Office.

We, as auditors, will consider these requirements when performing procedures for the purpose of providing
the in-relation-to reporting on the Schedule of Expenditures of Federal Awards, as well as when performing
other procedures on the Schedule of Expenditures of Federal Awards in conjunction with our compliance test
work,
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Granting of Extensions Eliminated

The Single Audit is a key tool used to drive accountability for Federal awards under ARRA. Due to the
importance of Single Audits and the reliance of Federal agencies on the audit results to monitor
accountability for all Federal programs, OMB has advised Federal agencies that they should not grant any
extension requests to grantees for fiscal years 2009 through 2011.

Commitment to Meeting Cost, Technical, and Delivery Objectives

The BDO Team recognizes that the criteria required for the success of an audit is directly dependent on
meeting the cost, technical, and delivery objectives. Our past success in achieving these objectives is due to
our development and implementation of effective quality assurance standards and project management plans
for all engagements. '

We manage all audit endeavors with complete awareness and adherence to our quality assurance standards
and the engagement specific project plans. This system has enabled us to meet cost, technical, and delivery
objectives for all of cur engagements.

We believe that the quality assurance standards and project management plans that we have established will
be an integral and vital part in the conduct of the State's audits, as they have been on similar engagements
with comparable complexity. '

The BDO Team's executicn plan for meeting cost, technical, and delivery objectives:

e Real time on-going management supervision over the technical quality of the product and its conformity
with applicable auditing and accounting standards.

s Developing realistic budgets for engagements.
s Assignment of staff with the appropriate level of expertise, experience, and training.

¢ Periodic reporting of staff time and productivity to monitor and control costs.
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SECTION HIGHLIGHTS

BDO's tested approach takes into account the State’s complex structure. The BDO Team is
comfortable working in an envirenment involving significant oversight by third parties and we
possess the ability to audit multiple government agencies at the same time, ensuring there is
no loss of efficiencies,

The BDO Team is the distinctive choice for clients of all types of sizes. We provide the right
size and experience with our attentive, seasoned professionals who provide proactive and
ongoing involvement.
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Attachment B: Mandatory Specification Checkiist

Section 2.5.1: The firm must be independent and licensed to practice in West Virginia.

Vendor Response; Please refer to our response on pages 107 and 108 of this document.

Section 2.5.2: The principal supervisory and management staff shall be certified public accountants with
the required continuing professional education within the preceding two years. Once awarded,
the Agency must be informed in writing of any changes in staffing at of the supervisory level and
above, Also, the Agency retains the right to approve or reject replacements based upaon their
qualifications, experience or performance.

Vendor Response: Please refer to our response on page 108 of this document.

Section 2.5.3: The firm and its staff must meet the qualifications to perform audits in accordance with the
requirements of the Single Audit Act of 1986 and OMB Circular A-133.

Vendor Response; Please refer to our response on page 108 of this document.

Section 2.5.4: The firm shall submit a copy of one (1) report issued in the last five (5) years that is
similar to the engagement described in this RFP.

Vendor Response; Please refer to our response on page 108 of this document.

Section 2.5.5: The firm shall submit a copy of its most recent external quality control review report.
Vendor Response: Please refer to our response on page 108 of this document.

Section 2.5.6: All requirements must also be met by jbint proposers.

Vendor Response:. Please refer to our response on page 109 of this document.

Section 2.6: By signing and dating the proposal [ agres to the deliverables in section 2.6 and 2.8.

| certify that the proposal submitted meets or exceeds all the mandatory specifications of this Request for

Proposal. Additionally, | agree to provide any additional documentation deemed necessary by the State
of West Virginia to demonstrate compliance with said mandatory specifications.

BDO USA, LLP

(Company) {J\J _SDES
- William Eisig, CPA, National-Practice Leader - Governmental and Nonprofit Practice

(Representative Name, Title)

301-634-4923/301-654-3567
{Contact PhonefFax Number)

June 1, 2011
(Date)}
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_MANDATORY SPECIFICATION CHECKLIST

Independence

Generally accepted auditing standards require that an auditor be
independent in both fact and appearance. Independence is the
cornerstone of the public accounting profession. The very integrity
and credibility of the U.5. financial reporting process depends on our
firms and the rest of the profession complying with the independence
rules. Our firms meet the independence standards of the Code of
Professional Ethics of the AICPA, the Government Accountability
Office (“GAO”) Independence rules, and as defined by Government
Auditing Standards with respect to the State. The specific staff
assigned to do the work also meets the criteria for independence as
‘defined by the AICPA Code of Ethics. '

Further, and except as disclosed on the following page, the BDO
Team represents and covenants that our firms currently have no OUR INDEPENDENCE

interest and shall not acquire any interest, direct or indirect, which REQUIREMENTS ARE FORMALLY
would conflict in any manner or degree with the performance of our iRt EUACE AL
services under the contract. The BDO Team further covenants that, in COMMUNICATED TO OUR

the performance of the contract, no person having any such interests  [RECISSUEAME

shall be employed. s [nvestments that are not to be
held.

Firm-wide Independence Procedures » Relationships that should not exist.
¢ Prohibited transactions.

¢ Our Quality Control Manual relating to independence is readity
accessible to all professionals on our intranet.

¢ Independence continuing professional education (CPE) is required of all professional employees.
¢ Annual confirmation of independence is reqguired of all professional employees.
e On a sample basis, we test a professionals’ compliance with the independence rules annually.

e A list of restricted securities is inctuded on our intranet and is updated monthly. Professionals are
required to check this list prior to purchasing any securities of publicly held companies.

» Independence guidance is provided to all professionals throughout the year.

e Firm management is committed to maintaining the highest level of compliance with the rules and sets a
strong “Tone at the Top” envirenment.

s Violations of the rules or Firm policies (which are rare) are dealt with harshly.

Engagement Specific Independence Procedures

e All individual engagement team members must sign a statement indicating independence from the State
prior to the start of each year’s audit.

£r2

e As part of the planning process, the engagement partners must sign an affirmation stating there are no
violations of scope of services requirements.
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Exceptions to Independence
Our subcontractor, Hayflich & Steinberg, is not independent in relation to the following entities:

Waest Virginia Bureau for Behavioral Health and Health Facilities
Mildred Mitchell Bateman Hospital

Witliam R. Sharpe, Jr. Hospital

Welch Community Hospital

Firm Licenses to Practice in West Virginia

Our firms are licensed to practice in the state of West Virginia. Please refer to Appendix A of this response
for a copy of our state licenses. Further, if we are the successful bidder, we will ensure that all assigned key
professional staff and all associated and subcontracted firms are or will be properly licensed to practice in
the State of West Virginia. Additionally, we will submit the Vendor Registration and Disclosure Statement
(Form WV-1) and remit the registration fee prior to beginning any work for the State’s engagement.

Licensure and Education of Senior Level Personnel

BDO and its subcontractors, Gibbons & Kawash and Hayflich & Steinberg, affirm that the principal supervisory
and management staff to be assigned to the State’s engagement hold certified public accountant designations
and have completed the required continuing professional education within the preceding two years. Refer to
Tab 1l of this response document for our staff qualifications and experience.

Further, the BDO Team agrees to inform the Agency in wiiting of any changes in staffing at the supervisery
level and above and understand that the Agency retains the right to approve or reject replacements based
upon their qualifications, experience, or performance.

Qualification Statement - Single Audit

As we have shown through this Technical response and in our response to Attachment A and Attachment B of
the RFP, we affirm that our firms and staff meet the qualifications to perform audits in accordance with the
requirements of the Single Audit Act of 1996 and OMB Circular A-133.

Report Sample

BDO performed the CAFR and Single Audits for the Government of the District of Columbia for the years
ended September 30, 2005 to 2009. Please refer to the Annual Financial Reports page listed at
http://www.cfo.dc.gov/cfo/cwp/view,a,1322,q,590082,cfoNav,%7C33210%7C.asp on the District’s Office
of the Chief Financial Officer’s website for a copy of the CAFRs submitted to the United States Congress.

Quality Assurance

We have a number of mechanisms in place to ensure that our professional services are performed to a high
level of quality in accordance with BDO’s policies and applicable professional and regulatory standards.
These mechanisms include:

External Reviews

BDO is a national certified public accounting firm and is a member of the Center for Public Company Audit
Firms Peer Review Program of the AICPA and, as such, we are subject to external peer reviews. Additionally,
we are subject to an annual PCAOB inspection.
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BDO’s latest peer review report (which included reviews of governmental entities), as well as those of our
subcontractors, are included in Appendix B of this decument. Qur local office has also been subject to
federal and state reviews. While we have had desk reviews in the past three years, we are not aware of any
resulting in disciplinary action.

Internal Reviews

All BDQ offices follow a uniform audit process and are subject to various quality controt reviews. While we
strongly encourage the individual character and close personal contact of our tocal offices, we also maintain
a uniform standard approach to our technical disciplines.

The work of all offices is subject to an inspection performed on a cyclical basis ensuring that each office is
inspected at least once every three years. These inspections of local offices are conducted by partners from
other offices under the direction of the National Director of Quality Control. Overall results of the reviews
are sent to the Chairman of the Board of Directors for formal reporting to the Board and to the National
Director of Assurance. Our local office’s specific quality control procedures inctude the following:

* Pre-Issuance Review - All reports are reviewed before issuance by our Concurring or Technical Director
who, atong with the engagement partner, has extensive experience in the industry. This provides
assurance that our reports conform to the latest developments in professional standards. Specifically,
these reviewers carefully analyze financial statements to search out possible accounting, auditing, or
reporting problem areas, review audit work papers to obtain reasonable assurance that the engagement
team addressed all critical areas, and provide additional assurance based on all the relevant facts and
circumstances about which the concurring reviewer has knowledge, that audit risk has been restricted to
a level acceptable to the Firm. :

¢ Assignment and Training of Personnel - We schedule professionals only to engagements for which they
have the necessary background and training.

¢ Supervision - Our engagement teams are subject to a “chain of supervision” over all the work performed.
All audit work papers are reviewed by the person supervising the preparer of the work papers. The
reviewers write review comments, as appropriate, for the preparers to clear. The reviewers have to
agree with the manner in which such comments are cleared.

¢ Engagement Manager and Parther Review - Managers and partners assigned to engagements review the
audit work papers and reports. Specifically, the managers review all work papers supporting our reports
and the engagement partners review work papers of critical audit areas as deemed appropriate.

¢ (lient Management Review - Our engagement partner and/or manager review all draft reports with
client management and the audit committee before finalizing the reports.

These quality control procedures have served us well on all of our engagements and we intend to use the

same, should we become the successful awardee.

Submission of Requirements for Joint Proposers

We have provided information and materials in this Technical response to meet all requirements detailed in
the RFP for our joint proposers, Gibbons & Kawash and Hayflich & Steinberg.

109



PROPOSAL [N RESPONSE TO RFQ NUMBER: FAR110000 M
RFQ Subject: Single Audit and Financial Audit of the CAFR for the State of West Virginia west virginia

APPENDIX A .

West Virginia State Licenses
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BAKER TILLY

Baker Tilly Virchow Krause, LLP
Ten Tertace Cr, PO Box 7398
Madison, W153707-7398
el 608 249 6622
fax 608 249 8532

~ bakerrtillycom

System Review Report

Ta the Partners of
BDO Seidman, LLP
and the AICPA Peer Review Board's National Peer Review Commitice

We have reviewed the system of quality control for the accounting and auditing practice of BDO Seidman, LLP
{the firm) applicable to non-SEC issuers in effect for the year ended March 31, 2009. Our peer review was
conducted in accordance with the Standards for Performing and Reporting on Peer Reviews estahlished by the
Peer Review Board of the American Institute of Certified Public Accountants. The firm is responsible for
designing a system of quality control and complying with it to provide the firm with reasonable assurance of
performing and reporting in conformity with applicabie professional standards in all material respects. Our
responsibility is to express an opinicn on the design of the system of quality control and the firm's compliance
therewith based on our review. The nature, objectives, scope, limitations of, and the procedures performed in a
System Review are described in the standards at www.alcpa.org/prsummary.

As required by the standards, engagements selected for review included engagemenis performed under the
Government Auditing. Standard, audits of employee benefit plans, and audits performed under FDICIA.

In our opinion, the system of quality control for the accounting and auditing practice of BDO Seidman, LLP
applicable to non-SEC issuers in effect for the year ended March 31, 2009, has been suitably designed and
complied with to provide the firm with reasonable assurance of performing and reporting in conformity with
applicable professional standards in all material respects. Firms can receive a rating of pass, pass with
deficiency(ies) or fail. BDO Seidman, LLP has received a peer review rating of pass.

ﬁwéd,z% Voibsr W Jol
Madison, Wisconsin '
November 30, 2009

&? an indnaongent member of
BAKER TILLY
INTERNATIONAL



AICPA Peer Review Program
Administered by the
National Peer Review Commitiee

December 17, 2009

Jack Allen Weisbaum, CPA
BDO Seidman LLP

130 E. Randolph St., Ste. 2800
One Prudential Plaza

Chicago, IL 60601

Dear Mr. Weisbaum:

It is my pleasure to notify you that on December 10, 2009 the National Peer Review Commiitee
(RAB) accepted the report on the most recent system peer review of your firm. The due date for
your next review is September 30, 2012. This is the date by which all review documents should
be completed and submitted to the administering entity.

As you know, the report had a peer review rating of pass. The Committee asked me to convey its
congratulations to the firm.

ZA

Robert Rohweder

Chair—National PRC
npre(@aicpa.org919 402-4502

Sincerely,

ce: Kim Tredinnick, CPA.

Firm Number: 10063586 Review Number; 276722

American Institute of Certified Public Accountants
220 Leigh Farm Road, Durham, NG 27707 = (919) 402-4500 » fax (919) 402-4505 *» www.aicpa.org
IS0 Certified




A Top 100 Firm with 11 Ghio Locations

Rea & Associates, Inc.

ACCOUNTANTS AND BUSINESS CONSULTANTS

Focused on Yaur Futioe.

System Review Report

May 12, 2009

To the Partners of Gibbons & Kawash CPAs
and the Peer Review Commitiee of the American Institute of Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of
Gibbons and Kawash CPAs (the firm) applicable to non-SEC issuers in effect for the year ended
February 28, 2009. Our peer review was conducted in accordance with the Standards for
Performing and Reporting on Peer Reviews established by the Peer Review Board of the
American Institute of Certified Public Accountants. The firm is responsible for designing a
system of quality control and complying with it to provide the firm with reasonable assurance of
performing and reporting in conformity with applicable professional standards in all material
respects. Our responsibility is fo express an opinion on the design of the system of quality
control and the firm’s compliance therewith based on our review. The nature, objectives, scope,
limitations of, and the procedures performed in a System Review are described in the standards
at www.aicpa.org/prsuminary.

As required by the standards, engagements selected for review included engagements performed
under the Government Auditing Standards and audits of employee benefit plans.

In our opinion, the system of qualify control for the accounting and auditing practice of Gibbons
& Kawash CPAs applicable to non-SEC issuers in effect for the year ended February 28, 2009,
has been suitably designed and complied with to provide the firm with reasonable assurance of
petforming and reporting in conformity with applicable professional standards in all material
respects. Firms can receive a rating of pass, pass with deficiency(ies) or fail. Gibbons & Kawash
CPAs has received a peer review rating of pass.

Hoa tbourciatins Foc. .

An indgpendent firm associated with Moore Stephens international Limited




) OLsEN THIELEN & CoO., LTD.

Certg'ﬁed Public Accountants & Consultants

SYSTEM REVIEW REPORT

September 15, 2010

To the Members
Hayflich & Steinberg, CPAs, PLLC
and the Peer Review Committee of the American Institute of Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of
Hayflich & Steinberg, CPAs, PLLC (the firm) in effect for the year ended May 31, 2010. Our
peer review was conducted in accordance with the Standards for Performing and Reporting on
Peer Reviews established by the Peer Review Board of the American Instilute of Certified
Public Accountants. The firm is responsible for designing a system of quality control and
complying with it to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects. Our responsibility is
to express an opinion on the design of the system of quality contro! and the firm's compliance
therewith based on our review. The nature, objectives, scope, limitations of, and the procedures
performed in a System Review are described in the standards at www.aicpa.org/prsummatry.

As required by the standards, engagemenis selected for review included an engagement
performed under the Government Auditing Standards and audits of employee benefit plans.

In our opinion, the system of quality control for the accounting and auditing practice of Hayflich
& Steinberg, CPAs, PLLC in eifect for the year ended May 31, 2010, has been suitably
designed and complied with to provide the firm with reasconable assurance of performing and
reporting in confarmity with applicable professional standards in all material respects. Firms can
receive a rating of pass, pass with deficiency(ies) or fail. Hayflich & Steinberg, CPAs, PLLC has
received a peer review rating of pass.

Obren Thichon v o, LA

Olsen Thieler & Co., Lid.

300 Prairie Center Drive, Ste. 300, Minneapolis, Minnesota §5344-7908 952 941 9242 FAX 952 941 057Y
2675 Long Lake Road, 51 Paul, Minnesota §5113-1117 651 483 4521 FAX G651 483 2467
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~on, FAR110000

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debior and the debt owed is an amount greater than one thousand dollars in the
aggregate,

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required o be paid to the state or any of Its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited Hability company.or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municlpality; county board of education; any insttumentality established by a county or municipality, any
separate corporation or instrumentality established by ons or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more countles or municipalities. "Related party” means a party, whether an individual, corporation, partnership,
association, limited fiability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the parly will actually or by effect receive or conirol a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that mests or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fes or assessment and the
matter has not become final or where the vendor has entered Into a payment plan or agreament and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginfa Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the Information in this affidavit and is in compliance with the requirements as stated,

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: BDO USA, LLP

Authorized Signature: (.,/\ — ' william Eisig, CPA Date: June 1, 2011
ﬂ / y (Partner and National Practice Leader

State of d"/‘/ af Governmental and Nonprofit Services
County of /Mﬂfdomcm/ : , to-wit:
Taksn, subscribed and sworn to before me this _L_ day of Juhu .20/ .
My Commission explres g/élﬁ“ ary /o ,20/5,
AFFIX SEAL HERE ' .NOTARY PUBLIC

BethS. Levy

Notary Public -
Montgomery County, Maryiand
My Commission Expires / /345"

Purchasing Affldavit (Revised 12/15/09)
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No confract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in ths
aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessmant, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and raquired to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon. ‘ '

“Dabtor” means any individual, corporation, parinership, associatlon, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Politlcal subdivision” means any county
commission; municlpality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties of municipalities. "Related parly” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business associatlon or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION; The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor Is not in
default of any of the provisions of such plan or agreement,

Under pehalty of law for false swearing (West Virginla Code §61-5-3), It is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and Is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: _81DDONg~& Kawash, A.C.~

Authorized Signature: j 2 L?/'-/ﬁ_/éf- @ZAJ—*—A/VI/ Date: May 16, 2011

State of West Virginia Q
County of Kanawha to-wit:
Taken, subscribed, and sworn to before me this 16 day of May 2011

My Commission expires

20/& _
v RO 7
AFFIX SEAL HERE NOTARY PUBLIC /m{/% / 2l /}M/auc/

OFFICIAL SEAL
NOTARY PUBLIC
STATE GF WEST VIRGINIA
MARY JANE TUCKER

' P. 0. Box 244

¥ Cedar Greve, Wv 25039
My Commission Expires July 31, 2016

Purchasing Affidavit {Revised 12/15/09)
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Waest Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate,

DEFINITIONS:

“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
politicat subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required 1o be paid to the state or any of its
political subdivisions, Including any interest or additional penalties accrued therson. '

“Debtor” means any individual, corporation, partnership, association, limited Jiability company or any other form or
business association owing a debt to the state or any of Its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality, any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with ong
or more counties or municlpallties. “Related party” means a parly, whether an individual, corporation, parinership,
association, limited llability company or any other form or business assoclation or other enfily whatsoever, related 1o any
vendor by biood, marriage, ownership or contract through which the party has a relationship of ownership or other Interest
with the vendor so that the party will actuafly or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total confract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreament and the vendor Is not in
default of any of the provisions of such plan or agreement,

Under penalty of law for false swearing (West Virginia Code §61-5-3), It is hereby certlfied that the vendor affirms and
acknowledges the information in this affidavit and is in compllance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
. . oo i
Vendor's Name:; Hayflich & Steinberg, CPA's, PLLC

Authorized Signature: % b j Sy, CPA . Date: Viay 13, 2011

State of _3L/i7s ¢ [/H?é, [y

County of ﬁ 2 (Bl , to-wit:

Taken, subscribed, and sworn to before me this /%7 day of Mo .20 4

I~

;

My Commission expires Hompsr 2/ . 20_&/

/o
D
AFFIX SEAL HERE NOTARY PUBLIM&// pd M

SR TR 4o T N
OFFICIAL SEAL (

), Notary Pubic, State of Wast Virginia
SARA L. BLEDSOE B

3958 Beechwood Drive i
Ona, WV 25545

My commission expires August, 31, 2014 ¢
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PROPOSAL IN RESPONSE TO RFQ NUMBER: FAR110000 M
RFQ Subject: Singte Audit and Financial Audit of the CAFR for the State of West Virginia west vi rginia

APPENDIX D

Acknowledgement of Receipt of Addendum

123



BDO USA,

7101 Wisconsin Avenue,
Bethesdas,

State of West Virginia

Depattment of Administration
. Purchasing Division -
2019 Washingion Strest East

Post Oifice Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

LLP

MD 20814

Suite 800

Request for = —rrowuwEEe

FARllOOOO

Quotation

04-558-2596

jRISTA FERRELL

CHARLESTON, WV
25305-1510

DEPARTMENT OF ADMINISTRATION
FINANCIAL ACCOUNTING AND
REPORTING . SECTION

2101 WASHINGTON ST E

304-558-4083

04/21/2011

Bw OPENING DATE:

05/25/2011

BID OPENING TIME

01:30PM

Ry

RAL

M- O

PECI

NOTE:
WITH

ADDENDUM NO. '

UNDERSTAND
HE ADDENDUM {
ENDOR MUST
EPRESENTATIGN MAD

IND. ANY - STATE
NFORMATION

--------
L A A R
--------

THAT
$) MAY BE
LEARI]
E OR-
DISCUSSION HE
JSSUEBL

FICATIONS BY.

THIS ADDENDUM -ACK
THE PROPOSAL,

'-3.'

FAILL

Y UNIi
LD BET
PERJONNEL
IN ¥
AN O

3011
3, 2ol

RE TO CONFIRM TH
CAUSE FOR REJECT
ERSTAND THAT. ANY VERBAL -
TWEEN VENDCOR'S R

IS NOT BINDING.

RITING AND ADDED

FICIAL ADDENDUM
Wil

TO THE -

IS BINDING.
liam Eisig,

'SIGNATURE
USA LLP

-------------------------

E RECEIPT OF
ION OF PROPOSAL.

ASSUMED TO BE" MPDEwDURING:ANY
EPRESENTATIVES .
ONLY THE -

Partner arid National
<, . Goviernmental and Non

CPA

SIGNATURE

ATE

T E

=

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ. INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

Practice Leadex
profit  Services




State of West Virginia RequeSt for g
Department of Administration Quotation
Purchasing Diviston .

2019 Washington Street East

Post Office Box 50130

Chatleston, WV 25305-0130,

RFQ COPY
TYPE NAME/ADDRESS HERE
BDO USA, LLP
7101 Wisconsin Avenue, Suite 800
Bethesda, MD 20814

RISTA FERRELL

L) &=

04-558-2596

DEPARTMENT OF ADMINISTRATION
FINANCIAL ACCOUNTING AND
REPCRTING SECTION

2101 WASHINGTON ST E
CHARLESTON, WV , _

. 25305-1510. 304-558-4083

"BID OPENING TIME _ 01;30PM

LEASE PROVIDE A FAX NUMBER IN CASE IT (T8 NECESSARY
O CONTACT YGU REGARDING YOUR PROPOSAL:

=

—— o e e e ey e mr e e e o e b e e e e e e e e e o

\SE [PRINT CLEARLY) :
Willliam Fisig, CPA =

[
Q
=
H
b
Q
H
g
=
s
[£2]
2
v
=]
=
o
mn
=

Governme '11;a1_ and, Nonprof Lt Services

Mekxx%  THIS [IS THE END OF RFQ FARL100000 *#*%%+ TOTAL:

TELEPHONE

s . FEm * ADDRESS CHANGES TO BE NOTED ABOVE
\MHER BPECDOYNDIIRND TOYDEMSY INCEDT MAME AMMD ANRMNPDEOO (M ODASTT ARMWNIT I ADCL T IR AT




