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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
torm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or gonds
this Purchase Order/Contract becomes void and of no effect after June 30.

5, Payment may only ba made after the defivery and acceptance of goods or sewvices.

6. Interest may be paid for late paymentin accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such laxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn the
purchasing procass. . ’

11. Any reference to automatic renewal is hereby deloted. The Contract may be renewed only upon mutual written
agreement of the parties. :

12. BANKRUPTCY: In the event the vendor/contractor fles for bankruptcy protection, the State may desm
this contract null and void, and terminate such contract without further order. .

43. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Businass Associate
Addendum (BAA), approved by the Attorney General, is available onfine at www.state.wv.usfadmin/purchasefvrc/hipaahtm

and is hereby made past of the agreement Provided that the Agency maets the definiton of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health information (45 R §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such

* personally identifiable information or other confidential information gained from the. agency, unless te individual who is

the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies ‘and Information
Sscurity Accountability Requirements, set forth in http:f!www,s!ate.wu.us{adminfpurchasglpﬁ_vacymnﬁcsconﬁder_zﬁalily.pdf.

15. LIGENSING: Vendors must be licensed and in good standing in accordance with an and all state and local laws and
requirements by any state or {ocal agency of West Virginia, including, but not limited to, the West Virginia Secratary
of State’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary feleases 1o obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST: In submitling a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, tile and interasi
in and to all causes of action it may now or hereafter acquire under the antirust laws of the United States and the State of
West Virginia for price fixing and/or unreasonabls restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginfa. Such assignment shall be made and become effective at the time the
purchasing agency tenders the inttial payment to the bidder. .

I centify that this bid is made without prior understanding, agreement, or conneclion with any corporation, fim, limited
liability company, partnership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud, | further certify that | am authorized to sign
the certification en behalf of the bidder or this bid.

: INSTRUCTIONS TO BIDDERS :
1. Use the quotation forms provided by the Purchasing Division. Complste all sections of the quotation form.

2. ftams offered must be in compliance with the specificafions. Any deviation from the specifications must be clearly
indicated by the bidder. Allemates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an altemate should attach complete specifications and fiterature o the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Unit prices shall prevail in case of discropancy. All quotations are considered F.O.B. destination unless aliernate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Fallure of the bidder to daliver the quotations on ime will resultin bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Divislon,
is strictly prohibited (W.Va. C.S.R. §148-1 -6.6).

Bev, 12/15/09
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Request for Quotation

EDD357895
State of West Virginia
Department of Education
General information
Purpose:

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the Department of Education, Print shop, “Agency” is soliciting quotations to provide
service support agreement on printing plant equipment.

‘ Schedule of Events:
Vendor's Written Questions Submission Date.......... 0671012011
Bid Opening Date .......cocoreiiimiimnri e 06/21/2011

Operating Environment

Location: _
Agency is located at West Virginia Department of Education, State Capitol Complex,
Building 6, Room B-009, 1800 Kanawha Bivd., East, Charleston WV 25305.

Procurement Specifications

General Requirements:

Agreement is 1o include on-site equipment corrective maintenance, schedule
preventative maintenance (PM's) which are factory recommended. This must include
all supplies, labor and travel and excludes staples and paper.

Scope of Work:

Vendor shall provide routine coverage from 8:00 a.m. to 3:00 p.m.

Vendor shall have the ability to provide on-site comective maintenance.

The vendor shall provide a firm, fixed quote for maintenance services.

Maintenance shall be for one year with two (2) one year renewals possible at

the firm, fixed price quoted.

The cost of all supplies, excluding paper and staples for 1,000,000 copies per

quarter must be included in the pricing of the maintenance agreement.

6. The vendor shall quote a per copy cost for all copies exceeding 1,000,000 per
quarter. ’

AW

o



NOTE: The 1,000,000 copies per quarter shall be for the total system,
regardless of the number of each or individual machine.

7. The vendor must complete PM's on a monthly basis, or as recommended by
manufacturer.

8. Must guarantee call back response time not to exceed four hours after receipt
of service call: diagnose problem and initiate repair within twenty-four hours of
service call; and make provisions for the temporary replacement of the
machine if it will be out of service for more than seventy-fwo hours.

9. The vendor must provide the WVDE Print Shop with copies of all
maintenance service reports and other documents that describe the actual
maintenance work performed on each item on equipment list.

10. Equipment deleted from service agreement prior to the expiration of
agreement will be removed by mutual agreement by vendor and WVDE Print

- Shop, and the contract amount will be reduced by the amount allotted for the
equipment, prorated from the date of removal.

11.Vendor must have Worker's Compensation Insurance and general liability,
since they are working on-site. : -

12.Payment will be made o the vendoron a quarterly basis, in arrears for
service.

13.Contract will be awarded to the successful bidder based on meeting
mandatory requirements and the lowest most responsibie bid.

14. Successful bidder must be a registered bidder with the WV State Purchasing
Division and the Secretary of State’s Offices.

Printing Plant Equipment:

Canon image Runner - PRO 125VP, serial # KHH02088
Separation/Inserter (3 drawers)

Puncher - Model: F140800, serial # M H. EBB-272
Stapler — Serial # 84C7952

Finisher - Serial # EOKA576-9

Booklet Maker — Model: BDF, Serial # 11950216

* KON Office Solutions will meet and/or exceed all above expectations and requirements.



EDD357895 - COST SHEET

L A R LS s e

SeryicelSupport WVDE Printing Plant Equipment

Quarterly  Annual

item# Qty Description Cost Cost

1. 1 ea. Canon Image Runner — Pro 125VP $4,500.00 $_18,000.00
Serial # KHH02088

2. 1ea Separation / Inserter (3 drawer) $ Included $ Included

3. 1 ea. Puncher Model: F140800 $_Included $_Included
Serial # M HEBB-272 :

4, 1ea Stapler $ Included $ Included
Serial # 84C7952

8. 1ea. Finisher $ Included $ Included
Serial # EOKAS576-9

6. 1ea. Booklet Maker Model: BDF $ included $ Included
Serial # 11950216

Note: Vendor MUST price quarterly cost for each item above.

Per copy overage charge for copies in excess of 1,000,000 copies/quarter $ 0.0045 copylquarter

Vendor Name: IKON Office Solution

Address: 3006 Mt. Vernon Rd., Suite 1010

City, State, Zip Hurricane, WV 25528

Phone: (304) 757-9699 ext. 125 Fax: (304) 757-7840

Email address: michael.d.morgan1@ticoh-usa.com

A3
Vendor's Signature_ﬁ{f‘v[{,ato %f*

Date:  June 20, 2011




rFaNo. EDD 357895

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No confract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand doflars in the
aggregaie. ’ )

DEFINITIONS:

“Debi” means any assessment, premium, penalty, fine, tax or other amount of money owed to the siate or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its -
political subdivisions, inciuding any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, parinership, association, fimited liability company or any other form or
business association owing a debt fo the state or any of its political subdivisions. “Politicat subdivision® means any county
commission; municipality; county board of education; any instrumentelity established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related parly” means a parly, whether an individual, corporation, partnership,
association, imited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so. that the party will actally or by effect receive or confro} a porfion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this cods, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreament. '

Under penalty of law for false swearing {West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavil and is in compliance with the requirements as sfated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: _LKon O"('\'ﬁCé’_ SD‘U.L“‘! ond _

) . . o2 s}
Auﬂmonzed Signature: ‘AAJA_/{ Q&M‘“’(\J/ _ Date: l J }3 1]
State of NV

County of WKananha — towit

Taken, subscribed, and swom to before me this Al day of June ,200) .

My Commission expires {\ }u\k% wed L 2060,

AFFIX SEAL HERE NOTARY PUBLIC K)Oaﬁ - S ﬁﬂ@a/f

T .yomvpumcorsacm‘
5 PATTIS. LOWE
State of West Virginla

My Comm. Ex
411 Virginla GIE.m,ahifoﬁzgﬂi

Purchasing Affidavit (Revised 12/1 5/69)



Rev. 05/08 State of West Virginia |
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. {Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opporunity for qualifying vendorsto request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for applicationis to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, ifapplicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has sesided continuousty in West Virginia for four (4} years immediately preced-

ing the date of this cerfification; or,

____ Bidderisapartnership, association o7 corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four {(4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or, ) . .

____ Bidderisanonresident vendorwhich hasan affliste or subsidiary which employs 2 minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continucusly for the four (4)
years immediately preceding the date of this certification; or, :

—

2, Application is made for 2.5% resident vendor preference for the reason checked:

_b{_ Bidder is a resident vendor who'certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principat place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the ife of the contract, on average af least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding sybmission of this bid, or,

Appiication is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1)and (3) as stated above; o,

App!icalioni is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Sidder is an individual resident vendorwho is a veteran of the United Stales armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
Ssubmitted, or,

l""}*"

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States amed foroas, the reserves or the National Guard, if, for -
purposes of producing or distributing the commodities orcompleting the project which is the subject of the vendor's bid and
continupusly over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for thetwo immediataly preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed 1o continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b) essessa penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificale, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue todisclose tothe Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts oftaxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this ceificate
changes during the term of the contract, Bidder will notify the Purchas‘i:mision in writing immediately.

Bidder: -IKOT\ G'FﬁCE, Lol on S Signed:_ ,IW@(
Date: lﬁ]@llaoll Tiwe: IV A &

*Check any combinalion of preference consideration{s) indicaled above, which you are enlified o receive.

l L

"
L]




