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MOORE WALLACE 101 Carriage Way, Ste. 307

Hurricane, WV 25526
AN RR DONNELLEY COMPANY T: 304.757.6673 F: 304.757.6205

3/28/11

WV Division of Motor Vehicles
1317 Hansford St
Charleston, WV 25311

Re: DMV1 10284-,-Translation Services

Dear Sir or Madam,

We are happy to brovide you with the enclosed quotation for the translation and retated services
requested in the above referenced RFQ. Thank you for allowing us the opportunity to be of
service.

My parent company, RR Donnelley, has exiensive experience in our Global Translation
Services Division, and | have enclosed a brochure outlining our services and capabilities.

We've been in business for 146 years, and we provide translation services for many companies
and entities around the world.

I've also en(_:!osed:ga list of references per the requirement in this RFQ.

Thank you again f_c;r' allowing us to be of service.

Sincerely,” 2.

Senior Account Representative
Governmient Services: .-
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References:

Eaton

Shelley McGrail

216-523-5194
ShelleyGMcGrail @ eaton.com

1 year

Corporate communications + 20 languages

Rapiscan

Jeremy Norion

703-812-0322

jnorton @ osi-systems.com

3 years

translation, typesetting, of technical manuals / multilingual

Metlife

Mona Shah

(+1) 808 253 1213

3 years

MetLife, leading provider of insurance and financial services required a pariner to work
with them to translate their library documents and support the ongoing needs of mulipie
divisions / muitilingual -

Wellpoint

Susan Thompson

805 384-7109

susan.w.thompson @wellpoint.com

2 years

Provider directories, created auvtomated workflow to expedite composition of Spanish
version directories

E-on

Christian Gahlen

Germany

011-49-211- 4579-204

Christian.Gahlen@eon.com

3+ Years _

£€86B global provider of utilities, needed a translation partner that could handle
simultaneous, multilingual updates of their internal communications, product databases
and intranet sites across worldwide business units, they selected RR Donnelley.
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State of West Virginia Request for =
Depariment of Administration Quotation
Purchasing Division :

2018 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 FRANK WHITTAKER
304-558-2336

RFQ COPY
TYPE NAME/ADDRESS HERE
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DIVISICON OF MOTOR VEHICLES

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002

03/14/2011
BID OPENING DATE.

03/29/2011

FrFRFREF A AT EARLET LK% ATDDENDUM NO. 3 **A*kk*dhhd kxR * %7

o

JHIS ADDENDUM IS ISSUEDR TO REPLACE THE |SPECIFICATICONS
AND PRICING FAGE WITH THE ATTACHED REVISED
SPECIFICATIONS AND PRICING PAGE.

Lo

JOTE: THE CHINESE |TRANSLATION HAS BEEN [REMOVED FROM
'HE SPECIFICATIONZ ENTIRELY. '
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept of refect in part, or in whole, any bid.

3, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. .

4. All services performed or goods delivered under State Purchase Order/Contracts are to be coniined for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchass Order/Contract becomes void and of no effect after June 30. '

5. Payment may only be made after the dslivery and acceptance of goods or services.

8. Interest may be paid for late payment in accordance with the West Virginia Cade.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.
8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. Tha Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice fo the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shali govern the
purchasing process. ,

11. Any reference to aufomatic renewat is hereby delsted. The Caontract may be renewed only upon mutual writien
agreament of the pariies. ‘
12, BANKRUPTCY: In the event the vendor/coniractor files for bankruptcy protection, the State may deem
1this contract null and void, and terminate such confract without further order. :

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved hy the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaahim

and is hereby made part of the agreement Provided that the Agsnoy meels the definltion of a Cover Enfity

{45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the agency’s
policies, procedures, and rules. Vendor further agrees fo comply with the Confidentiality Policies and Information
Security Accountabilify Requirements, set forth in http/iwww_state wv.us/admin/purchase/privacy/notice Confidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not fimited o, the Wast Virginia Secretary
of State’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
ptovide all necessary releases to obtain information o enable the director or spending unit. fo
verify that the vendor is licensed and in good standing with the above entities. .

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now of hereafter acquire under the anfifrust laws of the United States and the Stale of
West Virginia for price fixing and/or unreasonable restrainis of frade relating to the particular commodiies or services
purchased or acquired by the State of West Virginia. Such assignment shall bs made and becoms effective at the time the
purchasing agency tenders the initial payment to the biclder. o

| ceriify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
fiability company, parinership, or person or enfity submitting a bid for the same malerial, supplies, equipment or
services and is in all respects fair and without coflusion or Fraud. | further cerlify that | am authorized lo sign
the cettification on behalf of the bidder or this bid, :

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quofation form.

2. ltems offered must be in compliance with the specifications. Any deviafion from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literalure to the bid. The
Purchasing Division may waive minor deviations {o specifications. , '
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder o deliver the quotations on time will result in bid disqualifications: Depariment of :
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

-5, Communicalion during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibiied (W.Va. C.S.R. §148-1-6.6). ' ‘ '

Rev. 12/15/09




Request for Quotations
Department of Transportation
Division of Motor Vehicles

TRANSLATION SERVICES
RFQ DMV110234

The West Virginia Department of Transportation, Division of Motor Vehicles, hereinafter
referred to as *DMV", is soliciting bids for translation of the West Virginia Division of
Motor Vehicles Driver License Handbook into Spanish and Japanese languages.

Mandatory Requirements & Bid Evaluation

Mandatory requirements included herein are intended to establish the minimum
qualification and experience requirements and required services, Any speciiication
containing the word “must”, “shall” or “will” is mandatory. Failure fo meet any
mandatory requirement shall result in disqualification of the bid.

Vendors must have been in business a minimum of five (5} years and shall have
completed a minimum of five (5) projects similar in size and scope within the last five
years. Vendor should provide names of business, addresses, contact person and
phene number, dates and description of services of such projects with your bid.

" An open-end contract will be awarded to the lowest, responsive bidder meeting all
mandatory requirements contained in this Request for Quotation for a one year period
with options to renew such contract for two additional one year periods.

Scope of Work

The successful vendor shall provide all labor, material and services necessary for the
translation of the West Virginia Division of Motor Vehicles Driver License handbook info
Spanish and Japanese languages and any revisions that may be required during the Jif

of contract. :

DVM shall furnish the handbook in a PDF and indesign file to be used for translation
purposes. The current West Virginia DMV Driver handbook has approximately 31,466

words.

Vendor will supply DMV with one translated version of each of the two (2) ianguages in
a PDF or Indesign file to be displayed on the West Virginia Division of Motor Vehicle

web-site.




The translated version must refain the layout and overall appearance of version
submitted for translation purposes.

Vendors shall quote a lump sum price for both of the two required translations.

Vendors must also quote a per word charge for any revisions to the handbook that may
be required during the life of contract. The per word fee shall be firm for the life of the
contract.

Spanish transiation version shall be Latin American.
Translation of both languages shall be completed within 45 days of ward of contract.

The DMV acknowledges differences in verbiage between English and the required
languages and that some words may be subject to change during translation. However,
The DMV reserves the right to evaluate those differences and the impact they may have
on the interpretation of Handbook information. Changes required by The DMV {o
ensure correct inferpretation of WV Law and Handbook information and requirements

— i _3 —— — Ll o LMLt

shaii be made by the Vendor at no additionai charge to ihe State.




TRANSLATION SERVICES
DMV110284 BID FORM

Translation Services : Total
Spanish Translation $ T707b.00
Japanese Translation $ J/ py2.2f
Subtotal

Per Word Revision Fee
*Base on 5,000 Words
Per Word Rate x 5,000

$/7 7/8. A1

Grand Total

Note: Word estimate s for bid evaluation purposes only; the actual number of
revisions may be more or less at the DMV’s discretion. Bids shall be evaluated
on the basis of the lowest Grand Total Cost and compliance with all mandatory
specification requirements.

/féeffé’é’ Lifles Lbierl Bneisee Tac

Vendor °

By: M/Z;ﬁ\ . //(W

Title: _géxjfﬁk Aecevrt @wmj f-,@;wt&c’
7
Date: @j/é S/I/"/
Address:
/iy Chreridee iV Sueve 307
Jtusesme, WY 2552¢
Business Phone No: S04 — 75 7-067 53




State of West Virginia Request for e mowmer——
. Department of Administration  Quotation DMV110284 1
Purchasing Division _
2019 Washington Street East
Post Office Box 50130 -
Charfeston, WV 25305-0130

RANK WHITTAKER
04-558-2316

RFQ COPY
TYPE NAME/ADBRESS HERE
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IVISION OF MOTOR VEHICLES %

317 HANSFORD STREET
HARLESTON, WV
25311 558-4002

03/08/2011
DATE: 03./29/2011 BID OPENING TIME

01 :30PM

Aikdkkxhkkkhh ki F e hMrxddr ADDENDIM NO. 2 Hrdkhkbx*FFadddrdk

THIS ADDENDUM IS ISSUEL TO PROVIDE THE RATTACHED
TECHNICAL QUHSTIONS & ANSWERS AND TG EXTEND THE BID
QPENING DATE AND TIME.

THE BID OPENING I§ CHANGED TO 03/29/2011 AT 1:30 PM,

Hhkdkkxdxkrhhwdfkxxxzlx* END ADDENDUM NO. 3 sxdxkddkdsd bkt i
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TRANSLATE WVDMV DRIVER LICENSE HANDBOOK
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TRANSLATION SERVICES
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia,

2. The State may accept or reject in pari, or in whole, any bid.
3. Prior o any award, the apparent successful vendor must be proparly registered with the Purchasmg Division

and have paid the reqwred $1251ee.

4. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchass Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
baing made availabla. In the event finds are not appraptiated or otherwise available for these services or goeds

this Purchase Crdes/Contract becomes void and of no effect after June 30.

5. Payment may only & made after the dehvery and acceptance of goods or services.

8. Inferest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the selfer. -

10, The laws of the Stale of West Virginia and the Legisiative Rules of the Purchasing Division shall govem the
purchasing process.

11. Any reference to automatic renewal is hereby delated. The Coniract may be renewed only uponh mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendoricontractor files for bankruptcy protection, the State may desm
this contract null and void, and ferminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Siale Government HIPAA Business Associate
Aadendum (BAA), approved by the Attorney General, is available online al www.state.wv.usfadmin/purchase/vrc/hipaa.htm
and is hereby mads part of the agreement Provided that the Adency meels the definiion of a Cover Enﬂty
(45 GFR §150. }03) and will be disclosing Protacted Health Information {45 CFR §150.103} to the vendor.

14, CONFIDENTIALITY: The vendor agrees that he or she will not disclose o anvone, directly or indirectly, any such
personally identifiable information or other confidential Information gained from the agency, unless the individual who is
the subjact of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules, Vendor further agrees fo comply with the Confidentiality Policles and Information
Security Accountability Requirements, st forth in htip /Avww state wv.us/admin/purchase/privacy/notice Confidentiality pdf.

15. LICENSING: Vendors must be licensed and in gocd standing in accordance with any and all siate and loeal Jaws and
requirements by any stats or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases fo obtain information o enable 'the director or spending unit to
varify that the vendor is licensad and in good standing with the above enfities.

16. ANTITRUST: In submitling a bid to any agency for the Stafe of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, selfl, assign or fransfer fo the State of West Virginia ali rights, fitle and inferest
in and o ail causes of action it may now or hereafier acquire under the antitrust laws of the United States and the Siate of
West Virginia for price fixing andf/or unreasonable resiraints of trade relating to the parfictlar commoditiss. or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and becume effactive at the time the

purchasing agency tenders the inifial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, partnership, or person er entity submitiing a bid for the same material, supplies, equipment_or
services and is in all respects fair and without collusion or Fraud. | further cerlify that 1 am authotized to sign

the certification on behalf of the hidder or this bid,
!NSTRUCT[ONS TO.BIDDERS

1. Use the quotation forms prowded by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternales offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an_alternate shouid attach complete specifications and literature fo the bid. Tho
Purchasing Division may walve minor devialions lo specifications.

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B destination unlnss altemate
shipping terms are clearly identifiad in the quotalion.

4. All quotalions must be defivered by the bidder to the office listed below prior o the dats and ime of the bid
“opening. Failure of the bidder to deliver the guotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Sirest East, P.O. Box 50130, Charleston, WV 25305-0130

5. -Communication during the saircﬁation bid, evaiuation or award periods, except through the Purchasing Division,
is strictly prohibited fW.Va. C.S R, §148-1 5. 5}

Reov. 12/15/08

[ 3

L A




Addendum
DMV11084-Technical questions _

Translation Services

1. On the bid form, may we provide three separate per word revision fees for the three languages
we would be potentially updating?

No, DMV desires one per work revision fee,

2. s it a correct assumption that any updates will be done in inDesign, and thus our charge should
include graphic fayout as well

Assumption is correct .

3. I|f awarded the contract, we note that the InDesgin software is the latest version, or CS5. is it
possibie to request an iNX file format?

Yes, we can supply an INX file.
4, isthere a place typesetting should be detailed 7
No, this should be included in you translation bid amount

5. For revisions, there is only ane space, however the 3 languages have varying rates, how should o
we detall them? , -

DMV is requesting one per word rate for all three languages.

B




State of West Virginia Request for
Depariment of Administration  Quotation
Purchasing Division _

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130

RANK WHITTAKER
04-558-2316
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RFQ COFPY
TYPE NAME/ADDRESS HERE
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(00 CAXRGE bhy STE 347
Jroiricont, Wy 2552¢

DIVISION OF MOTOR VEHICLES

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002

02/28/2011
B OPENING DATE:

HhkhkhrxxkkdHxxxxAx4%x ADDENDUM NO. 1 #H*F*krs&kdwrdrtr%
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'HTIS ADDENDUM IS JSSUED TQO EXTEND THE BID OPENING DATE
iND TIME. :

]

I OPENING CGHANGED .FRCM: | 03/02/2011 AT 1:30 PM .
'0: 03/15/2Q11 AT 1:3Q PM
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HE AGENCY RESPONSE TO |TECHNICAL QUESTIONS WILL BE
SSUED IN A SUBSEQUENT |ADDENDUM. :
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1 .
TRANSLATE WVOMV DRIVER |LICENSE HANDBOOR

gooez2 ns

A0

61-75

1
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~WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL {RFP)

1. Awards will be mads in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.
3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division

and have paid the required $125 fee. .
4. Al services performed or goods delivered under State Purchase Order/Coniracis are to be continued for the

term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods

this Purchase Order/Contract becomes void and of ho effect after June 30. _

5. Payment may only be made affer the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor praference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state faxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice 1o the seller.

10. The laws of the State of West Virginia and the Legisialive Rules of the Purchasing Division shall govem the

purchasing process. :
11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the pariies.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such confract without further order.

13, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia Staie Government HIPAA Business Assoclate
Addenduin (BAA}, approvad by the Atlorney General, is avaliable online at v statewv.usfadmin/murchacefurc/hinaa htm
and is hereby mads part of the agreement Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protscted Health Information (45 CFR §160.103} o the vendor,

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency’s
policies, procedures, and rules. Vendor further agrees fo comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/fwww state wv.usfadmin/purchase/privacy/noticeConfidentiality. pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State’s Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases fo obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above enities,

16. ANTITRUST: iIn submitiing a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, fitle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relaling to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the fime the
purchasing agency fenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or conneclion with any corporation, firm, limited
fiability company, patinership, or person or entily submitting a bid for the same malerial, supplies, equipment or
‘services and is in all respecis fair and without collusion or Fraud. | further cerfify that I am authorized to sign
the certification on behalf of the bidder or this bid. :

, INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form,
2. tems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL 1o the specifications must be cleatly
defined. A bidder offering an altemate should atiach complete specifications and literaiure to the bid. The
Purchasing Division may waive minor deviations to specifications.
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.O.B. destination unless alternate
shipping terms are clearly identified in the quotation.
4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on fime will resuit in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130
5, Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/08
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State of West Virginia Request for -
Department of Administraton Quotation
Purchasing Division '
2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 % RANK WHITTAKER
. 304-558-~2316

RFQ COPY
TYPE NAME/ADDRESS HERE

AWZE; UhthiE Akt WMW;Y”@
/91 CARRMAGE giw;/ STE 307

frorn cae, Wy 2552¢

DIVISION OF MOTCR VEHICLES

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002

02/01/2011 | A5 K<
BID OPENING DATE: 03/02/2011 BID

01:30PM

001 ' BEA T00-16
1 .
TRANSLATE WVDMVY DRIVER |LICENSE HANDBGCOHK

'HE WEST VIRGINIA |PURCHASING DIVISION, |FOR THE AGENCY
'HE WEST VIRGINIA (DIVISION OF MOTOR VEHICLES IS
OLICITING BIDS FQR AN |OPEN-END CONTRAQT FOR THE
RANSLATION GF THE DIVISION OF MOTOR VEHICLES DRIVER
 TCENSE HANDEOOX INTO 3PANISH, JAPANESHE, AND CHINESE
ER THE ATTACGHED SPECIHFICATIONS.

h-iHn..IrnnJu..:l

ALL TECHNICAIL, QUESTIONS MUST BE SUBMITTED IN WRITING TO
FRANK WHITTAXER 1IN THE WV PURCHASING DIVISION VIA EMAIL
AT FRANK.M.WHITTAHER@WVY.GOV OR VIA FAX |AT 304-558-4115.
BEADLINE FOR [ALL TECHNICAL QUESTIONS IS 02/16/2011 AT
4:00 PM. ALL |TECHNICAL |QUESTTIONS WILL BE ADDRESSED BY
ADDENDUM AFTHR THE DEADLINE,

BXHIBIT 3

IFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE ON
B . AND) EXTENDS FOR A BERICD OF ONE (1)
'EAR OR UNTIL SUCH "REASONABLE TIME" THEREAFTER AS IS
JECESSARY TO |[OBTAIN A NEW CONTRACT OR RENEW THE
RIGINAL CONTRACT. THHE "REASONABLE TIME" PERIOD SHALL
IOT EXCEED TWELVE | (12) |MONTHS. DURING [THIS "REASONARL
IME® THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
EASON UPON GIVING TEE [DIRECTOR OF PURCHASING 30 DAYS
[RITTEN NOTICE. '

d

= O,

NLESS SPECIFIC PROVISIONS ARE STIPULATED ELSEWHERE
¥ THIS CONTRACT OOCUMENT, THE TERMS, UGONDITICNS AND

/)
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WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia Request fOl‘ = e RE LENUNBER PR
Department of Administration  Quolation DMV110284 2
Purchasing Division ‘

PGNBENGCE TOATIENT

2019 Washington Street East ADDTESS CORAELPGR
Post Office Box 50130
Charleston, WV 25305-0130 FRANK WHITTAKER
3104-558-2316 )
RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION OF MOTOR VEHICLES

1317 HANSFORD STREET
CHARILESTON, WV
25311 358-0002

02/01/2011
BID OPENING DATE! 03/02/2011 BID _OPENTHNG TIME 03:30PM

PRICING SET HEREIN ARE|FIRM FOR THE LIFE OF THE
CONTRACT. : ‘

RENEWAL: THI$ CONTRACT|MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE|SPENDING UNIT AND VENDOR,
UBMITTED TO|THE DIRECTOR OF PURCHASING THIRTY (30)
AYS PRIOR T¢ THE |EXPIRATION DATE. SUCH RENEWAL SHALL
E IN ACCORDANCE WITH THE TERMS AND CONDITIONS OF THE
RIGINAL CONTRACT |[AND $HALL BE LIMITED |TO TWC (2) ONE
1) YEAR PERJODS.

CELLATION] THE |[DIRECTOR OF PURCHASING RESERVES THE
IGHT TO CAN(GEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
OTICE TC THX VENDOR I¥ THE COMMODITIES AND/OR SERVICES
" SUPPLIED ARE|OF AN INFERIOR QUALITY OR |DO NOT CONFORM
TC THE SPECIFICATIONS {QF THE BID AND CONTRACT HEREIN.

VPEN MARKET (¢LAUSE: THHE DIRECTOR OF PURCHASING MAY
WTHORIZE A SPENDING UNIT TO PURCHASE QN THE OPEN
[ARKET, WITHQUT THE FILING OF A REQUISITION CR COST
ISTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FCR
[MMEDTATE DELIVERY IN EMERGENCIES DUE TO UNFORESEEN
'AUSES (INCLUDING BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATION OR |AN UNANTIQIPATED INCREASE |IN THE VOLUME
)F WORK. )

Ol O b oy

QUANTITIES: QUANTITIES JLISTED IN THE RHEQUISITION ARE
APPROXIMATICONS ONILY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT |SHALL COVER THE QUANTITIES ACTUALLY
GRDERED FOR DELIVHRY DURING THE TERM OF THE CONTRACT,
WHETHER MORE [OR LESS THAN THE QUANTITIES SHOWN. )

'RDERTNG PROGEDURE: SPENDING UNIT(S) SHALL ISSUE A
[RITTEN STATE CONTRACT {ORDER (FORM NUMBER WV-339) TO
'HE VENDOR FQR COMMODITY HIS CONTRACT

My

SIGNATURE R : TELE

TTLE FEN 7  ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




RFQ COPY

TYPE NAME/ADDRESS HERE

State of West Virginia Request for Fm=—rronumeer:
Department of Administration  Quotation DMV110284
Purchasing Division _

2019 Washington Sireet East
Post Office Box 50130
Charleston, WV 25305-0130

ABURESS CORRESPON
iRANK WHITTAKER

04-558-2316

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0602

02/01/2011

EIDG CGPENING DATE:

03/02/2011

BID OPENING TIME 01:30PM

(ATLED TO THE

v e L

'HE ORTGINAL |COPY
FENDOR AS AUTHORIZ

PUR(

'ETAINED BY THE SKPENDING UNIT.

BANKRUPTCY: |IN Tk
FOR BANKRUPT(CY PR(

. CONTRACT NULL AND

'HE TERMS ANI]

(5 By = B B W 40 O W

BUILDING

SEALED BID

WITHOUT FURTHER OR

CONI]

HALL SUPERSHDE AR
'ONDITIONS WHICH N
)OCUMENTS SUJH AS
\GREEMENTS OR MAINR
L LECTRONIC MEDIUM

REV. 05/26/2G09

A SIGNED BID MUST

DEPARTMENT OFH
PURCHASING DI

15

20192 WASHINGT
CHARLESTON, WV 23305-0130

THE BID SHOULD CON
THE ENVELOPE |OR TH

GF THE WV-39 SHALL BE MAILED TO THE
ATION FOR SHIPMENT, A SECOND COPY
'HASING DIVISION, AWD |A THIRD COPY

'E EVENT THE VENDOR/CONTRACTOR FILES
PTECTION, THE STATE MAY DEEM THE
VOID,| AND TERMINATE SUCH CONTRACT
'DER .

)ITIONS CONTAINED IN THIS CONTRACT
[Y AND ALIL SUBSEQUENT |TERMS AND

AY . ARPEAR ON ANY ATTACHED PRINTED
PRICE LISTS, ORDER .FQRMS, SALES ,
ITENANCE AGREEMENTS, INCLUDING ANY
SUCH [AS CD-ROM. :

NOTICE

BE SUBMITTED TO:

" ADMINISTRATION
VISION

"*ON STREET, EAST

TAIN {THIS INFORMATION ON THE FACE OF
'E BID MAY NOT BE CONYIDERED:

[SIGNATURE

|BATE

[HTLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

. WHEN RESPONDING TO RFQ, ﬁ\ISERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




State of West Virgihia Requestﬁ for g TRERNUMBER S i PR

Department of Administration  Quotation DMV110284 . 4

Purchasing Division

2019 Washinglon Street East RO S NSO ONDENCE IO AT ENIION
B

Post Office Box 50130 K WHITTAKER

Charleston, WV 25305-0130 FRAN
: 304-5E58-2316 .

RFQ COPY

TYPE NAME/ADDRESS HERE DIVISION OF MOTOR VEHICLES

1317 HANSFORD STREET
CHARLESTON, WV
25311 558-0002

SEINTED
02/01/2011
BDOPENINGDATE: . 03 /02/2011 BID OPENING TIME  01:30FEM

BUYER : 44

RFQ. NO.: DMV110284
HTD OPENING DATE: 03/02/2011
BID OPENING TIME: | 1:30 PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT IS NECESSARY
0 CONTACT YQU REGARDING YOUR EBID:

30417570295

bl

GONTACT B SN (E/{LEEE_E PRINT CLEARLY) :
__,jz@g_d_%___@_a__/&iﬁ :

gooz IS 961-75
1
TRANSLATION SERVICES

Hxx%%x%x THIS (IS THE ENI} OF RFQ DMV110484 **¥%%* TOTAL:

SIGNATURE o TELEPHONE DATE

TE FEN

ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Request for Quotations
Department of Transportation
Division of Motor Vehicles

TRANSLATION SERVICES
RFQ DMV110284

The West Virginia Department of Transportation, Division of Motor Vehicles, hereinafter
referred to as “DMV”. is soliciting bids for translation of the West Virginia Division of
Motor Vehicles Driver License Handbook into Spanish, Japanese and Chinese

fanguages.
Mandatory Requirements & Bid Evaluation

Mandatory requirements included herein are intended to establish the minimum
qualification and experience requirements and required services. Any specification
containing the word “must”, “shall” or “will’ is mandatory. Failure to meet any
mandatory requirement shall result in disqualification of the bid.

Vendors must have been in business a minimum of five (5) years and shall have
completed a minimum of five (5) projects similar in size and scope within the last five
years. Vendor should provide names of business, addresses, contact person and
phone number, dates and description of services of such projects with your bid.

An open-end contract will be awarded to the lowest, responsive bidder meeting all
mandatory requirements contained in this Request for Quotation for a one year period
with options to renew such contract for two additional one year periods.

Scope of Work

The successful vendor shall provide all labor, material and services necessary for the
translation of the West Virginia Division of Motor Vehicles Driver License handbook into
Spanish, Japanese and Chinese languages and any revisions that may be required

during the life of contract.

DVM shall furnish the handbook in a PDF and Indesign file to be used for translation
purposes. The current West Virginia DMV Driver handbook has approximately 31,466

words.

Vendor will supply DMV with one translated version of each of the three (3) languages
in a PDF or Indesign file to be displayed on ihe West Virginia Division of Motor Vehicle

web-site.

v g o ] g e e




The translated version must retain the layout and overall appearance of version
submitted for translation purposes.

Vendors shall quote a lump sum pﬁce for each of the three required transiations.

Vendors must also quote a per word charge for any revisions to the handbook that may
be required during the life of contract. The per word fee shall be firm for the life of the

contract.

Spanish translation version shali be Latin American.

Chinese translation version shall be Simplified.

Translation of all 3 languages shall be completed within 45 days of ward of contract.

The DMV acknowledges differences in verbiage between English and the required ~
languages and that some words may be subject to change during translation. However,
The DMV reserves the right to evaluate those differences and the impact they may have
on the interpretation of Handbook information. Changes required by The DMV to
ensure correct interpretation of WV Law and Handbook information and requirements

shall be made by the Vendor at no additional charge to the State.




TRANSLATION SERVICES

DMV110284 BID FORM
Translation Services =Ouanity - Unit price / Total
Spanish Translation 4 é”wz $ JE
Japanege Translation & ) /1%
Chinese Translation = g $
Subtotal $
Per Word Revision Fee ESti -
™. ind b S AATIES i i R ‘”;"_wia

*Base on 5,000 Wor H000= — ' $ $

Per Word Rage x 5,0

Grand Total \ $

purposes only; the actual number of
V’s discrefion. Bids shall be evaluated
t and compliance with all mandatory

\}Q&f\@gé& ?’Qﬁi

Vengor
\ P /Jim?’i‘f“5"3‘“”“‘#j
By \ /ﬁ/é&/ Begiz i /%‘3'5‘%

Title: / : \:‘57&’ ﬁi}@ﬁ,ﬁ@?ﬁi # 3

Date: /
Address: /

Business Phone No:

Note: Word estimate is for bid evaluati
revisions may be more or less at the-
on the basis of the lowest Grand Tofal C
specification requirements.




ISHERIM

d :  : e ffiClenCy | et :

ise an

RR DONNELLEY

s

o @
. 3




Total service support

Globalization offers today’'s businesses tremendous
opportunities and unigue challenges. To remain
competitive, businesses must effectively communicate
with iocal customers, internal stakeholders and key
external audiences across any and all platforms,
Organizations that can achieve this will survive and
thrive in our fast-moving global economy.

Mergers and P\CQUISitlDﬂS
Comphance ;
Prospectuses
ct Sheets
gal Contracts

RR Donnelley Global Translation Services can

help your organization overcome ali of its critical
communication challenges. Each day, we leverage tors:Rep i
our global network of highly specialized, professicnal S |_nar’1_é_ial ‘Statements. -
finguists io support more than 140 languages and " i e - Shareholder Communications
dialects. '

We offer a full range of international communication

solutions and have the internal resources to be your e Clinical Protocols

organization’s sole language provider. Our expertise in e Drug Registeation

key segments and high quality standards enable your EEETE R "Marketlng and, Advertlsmg

organization to comfortably bridge the language gap B © e Medical Jotriials - _'

between itself and its most valuable audiences — now Lo ‘Physicians Sorveys. o

and in the future. e Product Packaging and Labels
T '-'Regulatory Documentation -

At Global Translation Services, we take the saying % fe Technical Guides -

“Where expertise and efficiency meet” sericusly. QOur
24/7 service delivery platform is designed to meet
the specific requirements of each client engagement :
without sacrificing accuracy or time. Each client is CrUe Contracts T
provided with a dedicated project team who speaks Sy '-'Aér'eehnéntg BT
their language. In addition to providing round-the- e Crosss border Sl
clock project management, this team also ensures that RESA '
our technology tools are being effectively feveraged.

iel Leases

Driven by standardized process steps and an
infrastructure focused on guality, a relationship with
RR Donneliey Global Translation Services can help
you realize a tangible return on your translation
investment.

_ Legal Marketmg
e 'Materlais'--- "

Subject matter expertise

All RR Donnelley Global Translation Services linguists
work in their native language and have formal hures and Catalogs .~
transiation degrees. Each linguist is also a trained Rt Canfidential Board of’ Birectors’ Matenals
specialist within a particular strategic segment. They SRR mall Campa_lgﬂs B :

know the unigue nomenciature, documentation RIS e R '
requirements, regulatory specifications and industry
standards for their segmeants. As a result, the
content, tone and meaning of complex industry-
specific source documents read fluently in the clients’
target language(s).

Annual:and Semi-Annual Reports:




A process-driven approach

Our structured project management practices and
technelogy tools allow us to centralize our knowledge
and resources. This allows us to consistently and
repeatedly deliver outstanding client results.

» Professionat linguist translations, not automated
computer programs

» Contextual and nuanced transiations based on a
source document and industry

® Sophisticated translation memory toofs are
leveraged to ensure accuracy and fast turnarounds

» Efficient project management allows savings to be
passed on to clients

= A client-specific online glossary streamiines future
projects and creates added value

Translation process steps:

Preparatlon )

& Set—up

' Tr_a_hsl_a:ti.onl )

_Editing

Translation Services with full-service support

Typesetting P>

A workflow optimized for exceilence

When your business communication has to be right
the first time — trust RR Donnelley Global Translation
Services. Our process steps have been refined after
years of successful client engagements and allow

us to deliver accurate, fimely and cost-efficient
translations.

Qur customer service and project management
strengths are industry renowned. Our quality
standards are embedded into all phases of our project
management processes and provide our clients

with the assurance that their projects are being
professionally managed through all production steps.

Post.-_l?rojéét R
Ma_hag'em_e:n_t: :

Quality: )

: Control S

= Works with you from preparation right through production and delivery

= Builds sirong relationships and offers a dedicated project management team

» Delivers innovative soiutions for your specific project specifications while reducing costs

= |ses a collaborative approach to design a customized workflow for each client, project and circumstance

:_.Qual:ﬂed in- country Emgu;sts 'w&th;__.handsq_

'on" 'expenence of complex pro;ects

4/7 project management coverage m

2 theﬂ-éhent s‘native language

Defwer mg'h 'qualsty'translat:ons with:ac uracy_...

Tran ation memory tools enhance efﬂcnency L




Comprehensive Language Services

RR Donnelley Global Transiation Services provides Fortune 500 organizations with a full range of multilingual
services required to transact successful business. As part of a larger global enterprise, RR Donnelley Global
Translation Services can coordinate your company’s requirements for related project functions incfuding creative
design, publishing, commercial print, financial print, mallmg and fuffiliment, distribution, Venue® virtual
data rooms and ouiscurcing services.

'-Content translatlon in:
: mult;pie languages and
dlalects :

Editing
:Proofreadmg

Translation memory tools

‘Onling giossary preparation
and management: -

Typesettmg
Desktop publrshmg
Interpretmg

WebSIte content

Dellver comprehenswe translatlon support for more than 140 languages co\.'erlng every corner of
--the. world - We prowde translatlon serwces to and from Enghsh and regularly between European

and Astan tanguages "

Rewew an emstlng translatlon (not produced by our Engmsts) agamst the source document and

amend |t o |mprove style, syntax and termmology choices.

. Re\new a typeset document to conflrm that text is complete and Iayout contorms to aII styte
S gmdelmes . ) ) .

Leverage translation- mernory lTNI) tools to enhance overall consistency and reduce turnaround

tlme

Create, contmuously update and host customer specmc onllne giossarres for. aII chent

engagements

Convert your text info formatted styles for printing or presentation - usually ina SDECIHHZEU
appllcatlon such as QuarkXpress or lnDesugn - rn any Ianguage

T Generate a.formatted. versmn of the document in the target language mcludmg color graphscs and :
'reglonal seftings, : R . :

Supply interpreters to perfcrm oral translation between two languages in intervals (consecutwe
|nterpretmg) or S|multaneous oral translatlon between two Ianguages (smultaneous anterpretmg)

: -_Perform the technlcal conversxon of software or web5|te code into’ another language fora

particular locale. ThlS mvolves translating text, coding, mampulatmg graphlcs and/or other

mcal'zatm“ . o : o _engmeermg semces

Copywriting - ?ldsﬁtaal :igrcrﬁalrir;%iajﬁégzgsanother Ianguage so the resultmg translatlon adheres 1o loca!

Céi“tifita':t.iort - i Issue a document to certn‘y that a translation is complete and accurate

Attestation . .Pi’DVIdE a legal attestation that a translatlon is complete and accurate
._.}'ranscnpt;on y o Transcrlbe skaen or hardcopy text mto a word processing flle |n any Ianguage AL

Voiceover Pravide voice talent for the recording narratlon of audio or visual projects.

United States: +212 341 8328
Frankfurt: +49 69 170 88 300
London: +44 20 7469 (0781
Luxembourg: +352 34 14 34 305
Paris: +33 1 56345 1903

Asia: +852 2509 7921

For more information

Please visit rrdtranslations.com to learn more about
how cur solutions can help your company effectively
communicate to a global financial audience. Our
transiation specialists are also available to discuss
any of your project-related guestions.

*RR Donneltey has self-cartified our transtation processes to mest or exceed the standards
set out in EN 15038 — a set of guidelines that form the only recognized transiation
standard,

books . business communication services . busmess process outsourcsng catalegs . commercial print . direct mail . directories
distribution, logistics, print fulfillment, and kitting . document outsourcing and management . e-business solutions
financial printing and communications . forms, labels and office products . global print and packaging supply chain services
magazines . premedia technologies . proprietary digital print technologies . real estate services . refail inserts . RFID and barcoding
supply chain management sclutions . e

'800.424.9001
www.rrdonnelley.com
www translati

. Corporate Headquarters
. 111 South Wacker Drive
Chicago, IL 60606 4301
u. S A

RR DONNELLEY

Sens Company.




Rev. 09/08 State of West Virginia 8
" VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (atthe time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference, The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicabla.

. Application js made for 2.5% resident vendor preference for the reason checked:
i Bidderis an individual resident vendor and has resided continuously in West Virginia for four {4) years immediately preced-
ing the date of this certification; or,
Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 20% ofthe
ownership interest of Bidder is held by another individual, partnership, assoaiation or corporatien resident vendorwho has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this cerfification; or,
Bidderis a nonresidentvendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continucusly for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously far the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimurm of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the

employees or Bidder's affiliate’s or subsidiary’s employees are residents of VWest Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1 yand (2) or subdivision {1}and (3)as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual residentvendor whois a veteran of the United States armedforces, the reserves or the National Guard
and has resided in West Virginla continuously for the four years immediately preceding the date on which the bid is
submitted; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the.
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or {b) assess a penalty

against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency

ordeducted from any unpaid balance on the confract or purchase order.

By submission of this cerificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and

authorizes the Depariment of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bidder has paid

the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

‘deemed by the Tax Commissionerto be confidential.

Under penalty of faw for false swearing (West Virginia Code, §61-5-3), Bidder hereby cerlifies that this ceriificate is true
and accurate in all respects; and that if a contractis issued to Bidder and if anything c/;#ﬂn)ﬁvyd within this certificate

changes during the term of the confract, Bidder will notify the W[ writing/immediately.
Bidder: M/ézﬁ; stk ity Tae Signes: ~ (A e
Date:_ () SIA) Z/,A/ Title: 2&@&/@ Aecovsrt /@’ Irdey 78T ke

*Check any combination of preference consideration(s) indicated above, which you are entitied fo receive.

t
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RFQ No.- DMV /102 84

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of ifs
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or & relaled parly to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than cne thousand dollars in the

aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid fo the state or any of its
political subdivisions, including any interast or additional penalties accrued thereon.

"Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Potitical subdivision® means any county
commission: municipality; county board of education; any instrumentality established by a county or municipality, any
separate corporafion or instrumentality established by one or more counties or municipakties, as permitted by law,; or any
public body charged by law with the performangs of 2 government function of whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any cther form or business association or other entity whatsoever, related to any
vendor by blood, marriage, cwnership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party wilt actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent

of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contesied any tax administerad pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matier has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

t .
Yendor's Name: M £, Mﬁ% /&fiﬂf@ﬂj L€ 2
Awthorized Signature;(_£/¢2 A » (e Date: & 3’%2////
State of é&)&% i fé} Lt
i
County of Q\/Of})\ﬁvw——— , fo-wit: '
= M | '
Taken, subscribed, and sworn to before me this o day of /Vl , 20 y__ .

My Commission expires / nﬂu/[/\ 3| .20 _Z_@
NOTARY PUBLIC LDM% - MM»J’L@—/

Furchasing Affidavit (Revised 12/15/09)

Bl PRI A | e
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