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GENERAL TERMS & CONDITIONS o
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

6. Interest may be paid for late payment in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, is available online at www.state.wv.us/admin/purchase/vrc/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Enfity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountability Requirements, set forth in http:/iwww state.wv.us/admin/purchase/privacy/notice Confidentiality.pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities. - :

16. ANTITRUST: In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at the time the
purchasing agency tenders the initial payment to the bidder. :

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, parthership, or person or entity submitting a bid for the same material, supplies, equipment or
services and is in all respects fair and without collusion or Fraud. | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid. : : ,

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications. ,

3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (W.Va. C.S.R. §148-1-6.6).

Rev. 12/15/09
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DEP15408

RECYCLING
SPECIFICATIONS

SCOPE OF WORK

The vendor has sole responsibility for carrying out the terms of this contract. The
‘Department of Environmental Protection shall not be responsible for any terms of any
subcontract the primary vendor may enter into to perform the duties of this contract. The
vendor shall supply all transportation, labor and supervision necessary to provide
complete recycled office collection services at the locations identified on Attachment A.

Many specific details concerning the performance of this contract will require the vendor
to interact directly with each location Coordinator and shall be responsible for developing
and maintaining an up to date contact list for each pick-up location.

- The vendor shall pick up recycled office materials from each designated site location as
identified on Attachment A at each agreed pick up time on a schedule or on-call basis as
determined by the needs of the agency. Schedules may be adjusted over time through
consultation between the Agency Coordinator and vendor representatives based on
operation results.

At the agreed upon pick up time the vendor shall empty the bulk collection containers
and return them to the site location immediately.

Vendor shall guarantee no more than 24-hour turn around for handling non-scheduled
and extra pickups.

Vendor personnel performing centralized pickups shall be uniformed or carry
identification sufficient to be identified as representatives of the vendor.

The contractor shall indemnify and hold harmless the state from and against any loss,
damage or liability occasioned by, growing out of, or arising or resulting from any default
herein or any tortuous or negligent act on the part of the contractor, its agents, employees
or invitees and will obtain liability insurance in the amount of $ 250,000.00 to indemnify
said state of any such liability. Further, the contractor shall indemnify and hold harmless
the state from and against all claims and suits and all cost and expenses incidental thereto,
including attorneys fees, for damages arising by reason of injury or death to any person or
persons, including without limitations, the contractor and its servants, agent’s employees
or invitees caused by the act of omission of the contractor, its servants, agents, employees
or invitees while in or upon the state’s premises during the term of this contract. All
rights and liabilities under this provision shall extend to the successors and assignees of



the parties hereto. Vendors shall furnish proof of coverage of commercial general
liability insurance prior to issuance of a contract. The minimum amount of insurance
coverage required is $250,000.00.

Vendor shall be responsible for proper recycling of all recyclable commodities picked up
at state facilities and shall maintain records substantiating that materials have been
recycled in accordance with the terms of the contract.

Vendor shall supply summary reports detailing all recyclable materials picked up by
commodity weight and location. The report is to be sent to the Department of
Environmental Protection, Recycling section on a monthly basis. The report must be
signed to verify its accuracy. Billing can be done no more than twice a month. The West
Virginia Department of Environmental Protection will monitor weight tickets to verify
the accuracy of the reports submitted.

A monthly form for each site is to be posted in site locations (location to be identified by
consulting with site coordinator) to be signed by the vendor on the day of collection. The
form is to be sent by the site Coordinator at the end of the month to the Department of
Environmental Protection, 601 57™ Street SE, Charleston, WV 25304.

The vendor will assume all responsibilities associated with pickup and transportation of
all items to be recycled. If the vendor cannot make a scheduled pickup on time, they
must have the ability to make the pickup within twenty-four hours.

Submit bids on a Price per ton basis.

Please submit a comprehensive outline of your plan to meet the conditions of this
contract. Include information on equipment and personnel that will be committed to meet
the requirements of the program. Also provide references on your past experiences
supporting your ability to satisfy this contract. It is vitally important that the vendor can
make unscheduled pick-ups as needed.

If at any time during the term of this agreement the vendor is unable to meet the

requirements of the contract the West Virginia Department of Environmental Protection
has the option of withholding payment or canceling the contract.

BASIS FOR AWARD

The contract will be awarded to the lowest bidder, on a cost per ton basis to provide the
pick-up and recycling services that are specified in the contract.



AREA TO BE COVERED

Attachment A designates the names of agencies and locations in the region specified.
Currently there are 108 locations participating in the program. New agencies coming into
the program are also to be serviced. Demographics may change due to relocation of

offices.

MATERIALS COLLECTED BY STATE AGENCIES

High Grade office paper including computer and laser printer, mixed paper, from
specified areas. Attachment B outlines paper accepted.

PICKUP SCHEDULE FOR KANAWHA COUNTY

Agencies in the Capitol complex are to receive pickup of materials twice a week. This
includes:

Buildings 3-4-5-6, Capitol Building, Governor’s Mansion, Holly Grove, Cultural Center,
Buildings 16 and 17.

Some locations do not require twice a week pick up. Occasionally some locations require
more frequent pickups and or unscheduled pickups. In these situations schedules are to
be made based on the needs of the location.

METHOD OF COLLECTION BY STATE EMPLOYEES IN CAPITOL COMPLEX

Materials are collected in bins on each floor and moved to basement/dock holding area by
janitors. Bins are monitored and contaminated materials are removed by state
employee(s). Bins and lids are to be returned to the building immediately.

It shall be the vendor’s responsibility to contact the end user to determine specific
delivery requirements.

In the Capitol Complex, materials will be placed for pickup in the holding area of
basement/dock. Outside of Complex, materials are placed on the main floor (dock, porch
and hallway). Materials are to be kept dry.

The state will agree to remove paper clips, rubber bands, clamps and binders from
material to be recycled. However, the state cannot guarantee the removal of staples.

Under no circumstances will the state be charged for the further separation of paper into
grades or the removal of staples.
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ATTACHMENT B

OFFICE PAPER RECYCLING PROGRAM

ACCEPTABLE

HIGH GRADE PAPER MIXED GRADE PAPER
Blue Bar CPO Adding Machine Tape Kraft Envelopes
Green Bar CPO Blue Prints Magazines-Newspapers
Laser Paper Card Stock (colored) Manila-Kraft Folders
Stapled Paper Catalogs NCR Forms
White Computer Paper Checks Notebook Paper
White Ledger Colored Letterhead Post-It-Notes
White Letterhead Colored Paper Glossy Fax Paper
White Stationary Colored Xerox Stationary
Wide White CPO Construction Paper Telephone Books
Xerox (copy paper) Envelopes Telephone Messages
Junk Mail Old Corrugated Boxes (OCB)

NOT ACCEPTABLE
Hard Drives Plastic Food Containers Magnetic Tapes Trash
Aluminum Cans Carbon Paper Overnight Envelopes Glass
Rubber Overnight Envelopes Computer Disks Tissues

Metals Microfiche/Film : Paper Towels Mylar



BID SCHEDULE
DEP15408

Company Name: Kanawha County Solid Waste Authority

Address: 000 Slack Street

City, State, Zip:_harleston, WV 25301

Phone & Fax  pp,, 304-342-4477
Fax 304-342-4477
ITEM
NO. QUANTITY_’f< _ UNIT . _ DESCRIPTION UNIT PRICE. _ AMOUNT
SHETIRI R Wlllpa‘] '
1.0 800 TON Collect and Recycle Office Paper $ 15.05 $ 15.05 per ton
E:; & TOTAL ; B4915.05 — will pay

per ton

*Quantities listed are estimated for bid evaluation purposes only. Actual quantities may vary.

12



. 13

Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification, or,

_Z_ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

e

2. Application is made for 2.5% resident vendor preference for the reason checked:

_.[_ Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:

____ Bidderisa nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
v Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or, 2
5

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

‘Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

_____ Bidderis aresident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penality
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the confracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61 -5.3), Bidder hereby certifies that this cetrtificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anythin contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Divisjo writing in%lately.

4 v 14

Date: 4/8/11 Title: Director

Bidder: Xanawha County Solid Wsste AuthoritySigned:

*Check any combination of preference consideration(s) indicated above, which you are entitied to receive.
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RFQ No. DEP15408

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS: _

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penaity or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: __Kanawha Countv Solid Waste Authority

Authorized Signature: ”2""’“ ﬁ /Jm’ %/ | Date: __ 4//9///
State of V/Z/zﬁgﬂ %[\0)/1/7 o
% -

County of aMau) //\ A , to-wit:

o 7
Taken, subscribed, and sworn to before me this day of /‘41,0[ ) / , 20

My Commission expires \?7 - ’L/ . 20/ é\

HERE e B e~ NOTARY Pueu/// @m//Mé%w—
l‘ 5 .%:/)/ “. .

AFFIX SEAL! te s
anv ajzgggﬂz L-Og 0

O3iXid ‘d Vwene
V@ HIA LSIM 48 1
g W.OI%“

Purehasina Affidavit (Revised 12/15/09)



