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WV Department of Commerce, Marketing and Communications'

Commerce Magazine

Blanket Contract
TITLE: West Virginia Department of Commerce Magazine and Mailing Contract.

SPENDING UNITS: This contract is applicable to the West Virginia Department of Commerce,
its agencies, West Virginia Development Office, West Virginia Division of Energy, West Virginia
Division of Forestry, West Virginia Division of Labor, West Virginia Division of Natural
Resources, West Virginia Division of Tourism, West Virginia Geological and Economic Survey,
West Virginia Office of Miners' Health, Safety and Training, WORKFORCE West Virginia; and
clients of the West Virginia Department of Commerce.

WEST VIRGINIA DEPARTMENT OF COMMERCE TO FURNISH:

e Print order
s Full-color composite visual of the provided file to show layout.
» Electronic Media containing files

SUCCESSFUL VENDOR SHALL PROVIDE: All labor, materials, equipment and supplies for
printing and mailing of special magazine issues for the State of West Virginia, Department of
Commerce as per the following specifications. Vendor shall not subcontract the actual printing
and binding of the magazine or broker the actual printing and binding. Quality of printing shall be
premier.

THIS CONTRACT IS DIVIDED INTO 3 MAIN COSTS:

A. Printing and Binding and Delivery — Included in each purchase order. To be
completed by vendor. Vendor shall not subcontract the actual printing and binding of the
magazine or broker the actual printing and binding. Delivery to a storage destination.

B. Post Card Insert - as requested per purchase order. Printing on postcard and binding
into publications. ' '

C. Mailing of Periodicals — as requested per purchase order. Vendor or vendor's
subcontractor to provide mailing services and delivery of final publications.

MATERIAL STORAGE AND RETURN: Upon completion of order, all electronic media, artwork
and other material is to be returned to West Virginia Department of Commerce or ordering
agency, via company representative or registered mail before payment will be processed. With
prior, written approval, material may be stored by the vendor provided that such vendor
assumes total liability for integrity of the materials and guarantees complete compensation in
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light of damage or loss of such material. All material is the property of State of West Virginia
and must be returned to the ordering agency within 14 days of a verbal or written request or
upon termination of contract. All expenses incidental to returning materials, submitting proofs,
and furnishing samples must be borne by the vendor.

SPECIAL INSTRUCTIONS:

Failure to meet printing quality (improper registration, incarrect paper, smudged or smeared
printing, off color match, misplaced images or text), materials, or specifications, etc., is
justification for cancellation or refusal of the order.

Failure to meet delivery deadline will result in a $100.00 total liquidated damage per day. All
vendors bidding on this job assume this responsibility.

Failure to meet delivery deadline on more than one occasion, without justification of
circumstances beyond the vendor’s control, i.e., paper shortage, labor strikes, etc., is
justification for cancellation or refusal of order or contract.

No spoils will be accepted as part of delivery volume.

UNDER NO CIRCUMSTANCES WILL OVERRUNS BE PAID FOR.

UNDER NO CIRCUMSTANCES CAN THE APPROVED VENDOR USE THIS PUBLICATION
FOR GAIN. ALL PUBLICATIONS ARE PROPERTY OF THE STATE OF WEST VIRGINIA.

Successful vendor is to contact the WV Department of Commerce ordering agency contact
immediately upon receipt of blanket release order to discuss technicalities of job and to verify
receipt of order.

LIFE OF CONTRACT: This contract is effective on the issue date and extends for a period of
one (1) year or until such “reasonable time” thereafter as is necessary to obtain a new contract
or renew the original contract. The “Reasonable time” period shall not exceed twelve (12)
months. During this “reasonable time” the vendor may terminate this contract for any reason
upon giving the director of purchasing 30 days written notice.

Unless specific provisions are stipulated elsewhere in this contract document, the terms,
conditions and pricing set herein are firm for the life of the confract.

RENEWAL: This contract may be renewed upon the mutual written consent of the spending unit
and the vendor, submitted to the director of purchasing thirty (30) days prior to the expiration
date. Such renewal shall be in accordance with the terms and conditions of the original contract
and shalil be fimited to two (2) one (1) year periods.

9/28/10




CANCELLATION: The Director of Purchasing reserves the right to cancel this contract
immediately upon written notice to the vendor if the commaodities or services supplied are of an
inferior quality or do not conform to the specifications of the bid and contract herein

The vendor may terminate this contract, for any reason, upon expiration of one (1) year from the
effective date of this contract by giving the Director of Purchasing ninety (90) days written
notice.

The above specifications apply to all sections of this contract.

A. Printing and Binding:

Description

FREQUENCY OF PUBLICATION: Minimum issues per year are two (2) and as many as four
(4) issues per year.

QUANTITY: 2issues will be approx. 40,000 and may be up to 60,000 per issue, quantity may
vary per issue. Base bid will be for 40,000 issues.

NUMBER OF PAGES: 40 pages + 4 cover pages for a total of 44 joages total each issue with
options as listed in specs.

SIZE: 17 inches x 11 inches flat, folded to 8.5 inches x 11 inches finished size.

PAPER: Interior Pages — 70 Ib. FSC certified gloss white text, 92 or above brightness or equal
Cover — 80 |b. FSC certified gloss white cover, 92 or above brightness or equal

Any proposed paper substitution must be stated in the bid. Failure of bidder to provide alternate
paper samples within two weeks (14 calendar days) of request from the State Purchasing
Division will be cause for rejection of the bid. Alternate paper samples may be submitted with

the bid(s).

INK: Full-color process on all pages, fifth and sixth color may be required at the agency’s
discretion. Flood Aqueous coating is to be applied to outside front and back covers. uv

may be substituted for aqueous coating.
BLEEDS: Bleeds all sides on covers and interior pages.

PRINTING PROCESS: Sheet-fed offset lithography or equal. Quality of the publication is
critical.

BINDING: Saddle-stitch on vertical fold (11*) with two long crown 5/8 or 1/2 inch stitches.

ARTWORK: The West Virginia Department of Commerce, Marketing and Communications
section will furnish successful vendor with PC format Adobe inDesign CS3, CS4, CSH or most

9/28/10



current version file(s) on cdrom and/or through FTP upload. All necessary fonts and artwork will
also be included and packaged with file. A sample will be provided to vendor to show layout. If
PDF of artwork is an option or preferred, the specific PDF job options used by the vendor for
print production must be supplied to the West Virginia Department of Commerce, Marketing and
Communications Section.

Upon completion, all discs, computerized files, proofs, artwork and material are to be returned to
the West Virginia Department of Commerce, Marketing and Communications section via
company representative or registered mail before invoice will be processed. All material is the
property of the West Virginia Department of Commerce, Marketing and Communications, State
of West Virginia.

ELECTRONIC PREPRESS: Prior to image processing, the vendor shall perform a bhasic
(preflight) of the furnished media and publishing files to assure correct output of the required
production image. Any errors, media damage or data corruption that might interfere with proper
file image processing must be reported to the ordering agency immediately. The vendor shall
create or alter any necessary trapping, set proper screen angles and screen frequency, and
define file output selection for the imaging device being utilized to insure press readiness.

PROOFS - VENDOR MUST PROVIDE:

* One set of digital color proofs (contract-grade press proof or press-match print) with critical
color and registration — must be press-match quality.

* One composite printout (folded as required) and trimmed to size.

The vendor must not print order prior to receipt of an "OK to Print" by the West Virginia
Department of Commerce, agency or appointed designee. The final product must match
approved proof.

A waiver of proof may be allowed by the ordering agency on reprints of the order upon the
guarantee of the vendor to provide an exact reprint with same quality and style of previous
approved order. L

COLOR REQUIREMENTS: Ciritical color and tight registration are required. Final product must
match vendor proof as approved by the West Virginia Dept. of Commerce, Marketing and
Communications.

PRODUCTION TIME REQUIREMENTS: After receiving complete layout of magazine on cdrom
and/or through FTP upload from the WV Dept. of Commerce Marketing and Communications,

the vendor will provide first color chromalin or pressmatch preof and a composite color print of
the magazine to size to the WV Dept. of Commerce within four (4) working days.

The WV Dept. of Commerce will return the proof with changes within four (4) working days.

Vendor will make corrections as marked on the proofs and deliver a second color chromalin or
pressmatch proof and composite color print of the magazine to WV Dept. of Commerce within
two (2) working days.
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Printing, binding and mailing of the magazine must be completed within ten (10) working days of
vendor’s receipt of signed, approved proofs.

The vendor must have ability to correct minor typesetting changes if requested and ability to
color correct photos upon request.

PACKING:

Books are to be bundled in groups of 25 and packed in cartons to weigh no more than 30 Ibs.
each. Pack 100 copies per carton if possible. Cartons must meet the stress strength of 200 psi.
Identification labels must be affixed to the ends of each carton as to quantity, issue number and
content per carton. Cartons must contain equal quantities.

Delivery of printed publications:

Immediately upon completion of the binding of the magazine, the vendor must ship, prepaid, via
own truck, United Postal Service, or over-night delivery service, to the designated mail house for
distribution or to the destination as per each purchase order. 50 copies and any surplus
magazines must be delivered to the WV Dept. of Commerce, Marketing and Communications
office unless otherwise specified on each purchase order.

Before delivery is made, vendor or delivery agent must contact WV Department of
Commerce or specified designee at least 24 hours in advance to make arrangements for
acceptance of order and verify delivery address. Number of boxes/skids must be known
at time of call.

Deliveries will be accepted between 8:00 a.m. and 3:00 p.m. Monday thru Friday with no
deliveries on Holidays or weekends, unless specified by the Department of Commerce.

Delivery to the WV Dept. of Commerce in South Charleston: Boxes may be packaged on
skids not to exceed 72 boxes per skid or over 6 ft tall. Pailets must be shrink-wrapped and
stacked evenly so that they can be double-stacked without the boxes breaking. Singie boxes
should weigh no more than 30 pounds. Delivery to other locations may require the breakdown of
skids. Purchase order will specify special delivery requirements.

Special Instructions:

Successful vendor is to contact the designer or designee at the Department of Commerce,
Marketing and Communications, immediately upon receipt of purchase order to discuss
technicalities of this job.
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Overruns will be accepted but not paid for.
No spoils will be accepted as part of the delivery volume.

B. Post Card Insert:
Post card may be requested per purchase order. Printing and binding into publications.

The vendor is responsible for obtaining proper postal identifiers and providing to the WV Dept.
of Commerce Marketing and Communications for design. Design of post card insert will be
created by the WV Dept. of Commerce Marketing and Communications section and provided to
the vendor for printing.

Vendor will print and bind one form, consisting of iwo (2) postcards and additional flap, into all
copies of the magazine as requested per each purchase order.

PRINTING: Printed two sides on postcards and flap, two-color spot or process color. No bleed

BINDING: Postcard sheet is bound inte all copies of magazine 4" width on left side of fold,
postcard width on right side of fold.

SIZE: 12" wide x 10" tall (includes 2 postcards and tab).

PERFORATION: Card needs to be perforated at fold in book 4” from left side vertically, and on
right side 5" from top horizontally. This would make each postcard approx. 7 12" x §". The
leftover tab would be 4” by 10". (The size may need to be adjusted to meet postal regulations for
mailable postcard.)

PAPER STOCK: 90 ib. White index; two perforations. Paper stock must meet postal
regulations for mailing. Vendor is responsible for providing appropriate stock.

C. Mailing {by vendor or vendor’s subcontractor):

As requested per purchase order. Vendor or vendor's subcontractor is to provide mailing
services and delivery of final publications. '

Mailing to subscriber or mailing list:

if specified in the purchase order, the vendor will be responsible for all services required for the
mailing of the magazine to subscribers or provided mailing list and distribution to designated
locations, including the payment of postage to the post office. The vendor may subcontract
these responsibilities to a mailing company approved by the WV Dept. of Commerce.

Mailing lists will be provided to the vendor by the WV Dept. of Commerce. The list will be
updated and maintained by the WV Dept. of Commaerce and provided to the vendor or
subcontractor via electronic media. Mailing lists are the property of the West Virginia Dept. of
Commerce and may not be distributed or used by vendor except for the mailing of this
publication as designated by the West Virginia Dept. of Commerce.
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Regardiess of the printer or printer's subcontractor processing the mailing, the vendor is
responsible for the satisfactory completion of the entire mailing process, including the delivery of
surplus magazines to the WV Dept. of Commerce within fifteen (15) days following the WV
Dept. of Commerce’s approval of the final printing proof.

ADDRESSING AND MAILING:

This charge will be based on the number of magazines mailed per purchase order. The vendor
or vendor subcontractor will CASS Certify and computer pre-sort the mailing list file to postal
regulations governing the preparation of periodicals mailings. Sorting is to include carrier route
and automation schemes to provide maximum postage discounts to the ordering agency.

The ordering agency will provide the mailing list file to the vendor or vendor's subcontractor in
ASCII format. The vendor or vendor’s subcontractor will divide the list as required and process
accordingly: '

1. OUT OF COUNTRY DELIVERY: Magazines destined for out of country mailings are to be
placed in envelopes with proper postal indicia supplied by the vendor and addressed using an
inkjet or similar system (or poly bagged, addressed and mailed). A logo and return address wili
need to be added to the mailer envelope by vendor. The vendor will be notified if out of courry
delivery is required per each purchase order. Vendor is responsible for adhering to postal
regulations for mailing.

2. DOMESTIC UNITED STATES DELIVERY: Magazines destined for domestic mailings will

have the full delivery address printed directly on the back cover using an inkjet or similar
system. Vendor is responsible for adhering to postal regulations for mailing.

To ensure timely delivery of magazines for mailings, the vendor or vendor's subcontractor must
demonstrate adequate backup machinery for addressing on the magazines, envelopes or
polybags.

Vendor or vendor’s subcontractor must deliver the magazines to the nearest sectional center

post office in West Virginia for mailing. Vendors whose binding operations are outside of West
Virginia must include the transportation costs to the post office in their base bid.

Postage:

Postage will be paid by the vendor and reimbursed by the WV Dept. of Commerce or order
agency at actual cost. Vendor must submit copy of freight invoice and postage charges for
reimbursement.

Delivery:

immediately upon completion of the binding of the magazine each month, the vendor must ship,
prepaid, via own truck, United Postal Service, or by over-night delivery service, 50 copies to the
WV Dept. of Commerce. After completion of mailing to subscribers and delivery to designated
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locations, the vendor will ship the surplus magazines to the WV Dept. of Commerce or
designated location. e

D - Misc. Options for add ons

Additional copies, color, or pages may be requested. Any additional requests will be made via a
purchase order.

Quoted price per unit {(must include any hourly rate, or whatever unit the charge would be
determined).

Options include

PRICE FOR ADDITIONAL COPIES OF MAGAZINE: at time of printing additional copies of
magazine may be needed above the standard 40,000 copies.

OPTIONS FOR REPRINTS OF PREVIOUSLY PRINTED ISSUES: After the initial run,
additional copies may be requested of a previously printed issue.

ADDITIONAL 4 PAGE SIGNATURES: Number of pages may increase for an entire run of the
magazine. Please quote cost for adding one (1) four-page signature. 40,000 copies

FIFTH AND SIXTH COLORS: Additional charges for fifth and/or sixth color on the cover and/or
inside pages.

Pricing:

Please provide costs for the foliowing:

BASE BID. Includes all sections of specifications.

A - printing and binding magazine;

B - printing and binding post card inserts;

C - Mailing to subscription list and other charges associated with final mailed product
D - Misc. Options for add ons

Quoted price per unit (must include any hourly rate, or whatever unit the charge would be
determined).

Subcontractor: A maximum of one subcontractor will be permitted under the mailing portion of
the contract. The name and address of subcontractor must be listed below, along with the
specific jobs to be performed.

Subcontractor (mailing only}

A Palras

Any subcontracting arrangement is subject to approval of the agency and the Purchasing
Division. Failure to list a subcontractor of gain approval for a subcontractor is grounds for
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rejection of the bid or canceliation of the contract. After the contract is awarded, a subcontractor
may be replaced only by obtaining prior approval of the agency in writing.

SAMPLES: Vendor must provide with bid a sample of a previous publication, minimum of 32
pages with cover, printed and bound on the equipment that will be used to perform this contract.

Review of the samples will include 1) color register, 2) foid, bindery and trim, 3) specified paper
or acceptable substitute, and 4) overal! printing quality with focus on color photographs.
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Re" os0s State of West Virginia 16
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid}
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or grincipal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this ceriification; or 80% cfthe
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continucusly in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously forthe two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of ane hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

\ w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; o,

.snlx.h

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder andHi thing contained within this certificate

et

AL Al 7 o gt y /)/’ .
Date: /. f/ ?/4” Title: / é}w{mﬁ W

*Check any combination of preference consideration(s) indicated above, which you are entitled fo receive.




RFQNo. COM 08 17

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

Woest Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate.

DEFINITIONS: _

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its
political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers' compensation
premium, penalty or other assessment presently delinquent or due and required to be paid to the state or any of its
political subdivisions, including any interest or additional penalties accrued thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form or
business association owing a debt io the state or any of its political subdivisions. "Political subdivision” means any county
commission; municipality; county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities. “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
defauit of any of the provisions of such plan or agreement.

Under penality of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE

Vendor's Name: &7 ¢ ‘

_ — Date: //'/i_/ /10
State of ‘V\ \/
County of E@ﬁwh B , to-wit:
Taken, subscribed, and sworn to before me this ﬂ_ day of LS (/D L2016
My Commission expires \JLAU&, 3 L2044

AFFIX SEAL HERE NOTARY PUBLIC /( Omm C‘- %’f&/

B

Purchasing Affidavit (Revised 12/15/08)




