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_ GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125fea.. __ .

4, Ali services peiformad or goods delivered under State Purchase Order/Contracts are lo be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. ‘In the event funds are not appropriated or otherwise available for these services or goods
this Purchase Order/Contract becomes void and of no effect after June 30.

5. Payment may only be made after the delivery and acceptance of goods or services.

8. Interast may be paid for late paymant in accordance with the West Virginia Code.

7. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

8. The State of West Virginia is exemipt from federal and state taxes and will not pay or reimburse such taxes.

9. The Diractor of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice to the seller.

10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process. :

11. Any reference to automatic renewal is hereby deleted. The Conftract may be renewed only upon mutual written
agreemant of the parties.

12. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further ordar.

43, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approvad by the Attorney General, is available online at www.state.wv.us/admin/purchase/vre/hipaa.htm
and is hereby made part of the agreement. Provided that the Agency meets the definition of a Cover Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103} fo the vendor.

14. CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyene, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of tha information consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, -and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountabiliy Requirements, set forth in hitp/Avww state wv.us/admin/purchase/privacy/noticeConfidentiality pdf.

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and focal laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secretary
of State's Office, the West Virginia Tax Depariment, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases to obtain information to enable the director or spending unit to
verify that the vendor is licensed and in good standing with the above entities.

6. ANTITRUST: In submitting a bid to any agency for the State of Wast Virginia, the bidder offers and agrees that
if the bid is accepted the bidder will convey, sell, assign or transfer to the State of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commodities or services
purchased or acquired by the State of West Virginia. Such assignment shall-be made and become effective at the time the
purchasing agency fenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, limited
liability company, parinership, or person or entity submitting a bid for the same material, supplies, equipment or
sarvices and is in all respects fair and without collusion or Fraud. | further cerlify that | am authorized to sign
the ceriification on bebhalf of the bidder or this bid.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division. Complete all sections of the quotation form.

2. ltems offered must be in compliance with the specifications. Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations o specifications. - )
3. Unit prices shall prevail in case of discrepancy. All quotations are considered F.Q.B. destination unless alternate
shipping terms are clearly identified in the guotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications: Department of
Administration, Purchasing Division, 2019 Washingion Street East, P.O. Box 50130, Charleston, WV 25305-0130

5. Communication during the solicitation, bid, evaluation or award peériods, except through the Purchasing Division,
is stricly prohibited (W.Va, C.S.R. §148-1-6.8). ‘

Rev. 12/15/09
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THE ARCHITECT/ENGINEER AND/OR AGENCY SHALL BE REQUIRED
TO ABIDE BY THE FOLLOWING SCHEDULE IN ISSUING
CONSTRUCTION PRCJELCT ADDENDA FOR STATE AGENCIES:
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ND A LIST OF|ALL PARTIES THAT HAVE PRO{CURED DRAWINGS
ND SPECIFICATIONS| FOR THE PROGJECT. THE ADDENDUM
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JYER WITHIN FOURTEEN ([L4) DAYS PRIOR T THE BID
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HEREBY ACKNDPWLEDGE RECEIPT OF THE FOLLOWING CHECKED
DDENDUM (S) AND HAWVE MADE THE NECESSARY| REVISIONS TO
¥ PROPOSAL, PLANS|AND/DR SPECIFICATION} ETC.

= H

ADDENDUM NOS. | t\[
§

Np. 1 B B |
’ ND. 2 I R A .
ND. 3 S A R .
ND. 4 N R A .
ND. 5 I Y o

UNDERSTAND [HAT FAILURE TO CONFIRM THE RECEIPT OF THE
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VENDOR MUST CLEARLY UNDERSTAND THAT ANY| VERBAL
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ORAL DISCUSSIPN HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE| PERSPNNEL! IS NOT BINDING.| ONLY THE
INFORMATION IBSUED| IN WRITING AND ADDED| TO THE
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CONTRACTPRS LICENSE

EST VIRGINIA| STATE CODE 21-11-2 REQUIRES THAT ALL
FERSONS DESIRING TO PERFORM CONTRACTING| WORK IN THIS
TATE MUST BE| LICENSED.| THE WEST VIRGINIA CONTRACTORS
[CENSING BOARD IS| EMPOWERED TO ISSUE THE CONTRACTORS
FTCENSE. APPLICATICNS FOR A CONTRACTORS LICENSE MAY BE
ADE BY CONTAUTING| THE WEST VIRGINIA DIVISION OF LABCOR
ARPITOL COMPLEX, BUUILDING 3, ROOM 31%, (CHARLESTON, WV
F305. TELEPHONE:| (304) 558-7890.

1
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ROSPECTIVE BIDDER: TC INCLUDE THE CONTRACTORS
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o
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THE "REQUEST FOR QUOTATION" ISSUED BY THE PURCHASING
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Purchasing Division

Post Office Box 50130
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Department of Administration
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State of West Virginia
DRUG FREE WORKPLACE CONFEORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

state of pluskVirgiaia

cOUNTY OF _TY \eres  TO-WIT:
I, T Leddy fo:_:[cf _ after being first duly sworn, depose and

state as Foliows:

i. I am an employee of Easeon ol e Ui [0 Serpices Ine ; and,
(Comp%ny Name)

2. 1 do hereby attest that East

(Company ame)

maintains a valid written drug free workplace policy and that such
policy Is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

Es«ngr\—-(;rdc e U L Setviges Inc

(Company Name

S

| Titles %‘f&ld-{r\-f-

Date: 2 -2~10C

Taken, subscribed and sworn to before me this Xk“ day of bmwlmf 20 |

NOTARY PUBLIC
3TATE OF WEST VIRGINIA
DIANAL. TAYLOR
145 KEIT LANE
Ay PRINCETON, WV 24740

iy gommission exphes September

_h i A shaflon
(Notary Fdblic)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDERTO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BiD.

rRev March 2009
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THE AMERICAN INSTITUTE OF ARCHITECTS

Bond# 25629

AlA Document A310

Bid Bond

KNOW AlL.L. MEN BY THESE PRESENTS, that we Eastern Tank & Utility Services Inc.

(Here insert full name and address or legal title of Contractor)
145 Krit Lane
Princeton WV 24740

as Principal, hereinafter cafled the Principal, and Companion Property and Casualty Insurance Company
(Here insert full name and address or legal title of Surety)

18100 Jefferson Park Road #104

Middleburg Hts OH 44130

a corporation duly organized under the laws of the State of South Carolina

as Surety, hereinafter called the Surety, are held and firmly bound unto WV State Purchasing Division for WV

Division of Highway

{Here insert full name and addrass or legal {itle of Owner)

as Obligee, hereinafter called the Obligese, in the sum of Five Percent of Amount Bid Not to Exceed Four
Thousand Four Hundred and no/100

Dollars($ 4,400.00
), for the payment of which sum well and truly fo be made, the said Principal and the said Surety, bind ourselves, our
heirs, executors, administrators, successors and assigns, jointly and severally, firmly by these presents.

WHEREAS, the Principal has submitted a bid for Supply & Install 1,417 LF of 7 Ft Tall Chain Link Fence

{Here insert full name, address and description of project)

NOW, THEREFCRE, if the Obligee shall accept the bid of the Principal and the Principal shall enter into a Contract
with the Obligee in accordance with the terms of such bid, and give such bond or bonds as may be specified in the bidding
or Contract Documents with good and sufficient surety for the faithful performance of such Contract and for the prompt
payment of labor and materiat furnished in the prosecution thereof, or in the event of the failure of the Principal to enter
such Contract and give such bond or bonds, if the Principal shall pay to the Obligee the difference not to exceed the penalty
hereof between the amount specified in said bid and such larger amount for which the Obligee may in good faith contract
with another party o perform the Work covered by said bid, then this obligation shall be nult and void, otherwise to remain
in full force and effect.

Signed and sealed this 9th day of December 2010

Eastern Tank & Utility Services Inc.
gm ﬁé% A Principal} ... (Seal)

(Witness) ' 7, Recrdad

— =
Companion Properfy and Casyalty Insurance Company
\ (Seal)
W

(Witness) ;
7 ¥ (Title)

Andrew C. Heaner, Attorney-in-Fact

AlA DOCUMENT A310 - BID BOND - ATA 310 - FEBRUARY 1970 ED + THE AMERICAN
INSTETUTE OF ARCHITECTS, 1735 N.Y. AVE., N.W., WASHINGTON, D. C. 28006 1

@ Printed on Recycled Paper 9/93



COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY
P.O. Box 100165 (29202)
51 Clemson Road
Columbia, SC 29229

GENERAL POWER OF ATTORNEY

Know all men by these Presents, that the COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY
had made, Constituted and appointed, and by these presents does make, Constitute and appoint Andrew C.
Heaner of Atlanta, Georgia; Richard L. Shanahan of Atlanta, Georgia; Stefan E. Tauger of Parker, Colorado; Arthur
S. Johnson of Atlanta, Georgia; Martha G. Ross of Charlotte, North Carolina; James E. Feildner of West Lake, Ohio;
Jeffery L. Booth of Parmma, Ohio; Cheryl L. Torrao of Canton, Georgia; Katherine 8. Grimsley of Tampa, Florida;
Garry W. Black of Murfreesboro, Tennessee; David R. Brett of Columbia, South Carolina; Donald J. Kersey of
Birmmingham, Alabama; Donald H. Gibbs of Atlanta, Georgia; Diane L. McLain of Fitchburg, Wisconsin; or Brian
Clark of Charotte, North Carolina, EACH as its true and lawful attomey for it and its name, place and stead to
execute on behalf of the said company, as surety, bonds, undertakings and contracts of suretyship to be given to all
obligees provided that no bond or undertaking or contract of suretyship executed under this authority shall exceed
in amount of the sum of $1,000,000 {One Million dollars).

‘This Power of Attomey is granted and is sighed and sealed by facsimile under and by the authority of the following
Resolution adopted pursuant to due authorization by the Executive Committee of the Board of Directors of the
COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY on the 19th day of May, 2008.

RESOLVED, that the Chairman, President or any Vice President of the Company be, and that each or any of them
hereby is, authorized to execute Powers of Attomey qualifying the attorney named in the given Power of Attomey to
execute in behalf of the COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY bonds,
undertakings and all contracts of suretyship; and that any Officer, Secretary or any Assistant Secretary be, and that
each or any of them hereby is, authorized to attest the execution of any such Power of Attorney, and to attach

----- ==y LS LEALS 1010

thereto the seal of the Company.

FURTHER RESOLVED, that the signature of such officers and the seal of the Company may be affixed to any such
Power of Attomey or to any certificate relating thereto by facsimile, and any such Power of Atiomey or certificate
bearing such facsimile signatures or facsimile seal shal! be valid and binding upon the Company when so affixed
and in the future, with respect to any bond undertaking or contract of suretyship to which it is attached.

in Witness Whereof, the COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY has caused its
official seal to be hereto affixed, and these presents to be signed by its President and attested by its Vice President
this__ 25th dayof January . 2010,

Attest: COMP. OPER CASUALTY INSURANCE COMPANY
m -

s, Charles M. Potok, President Curtis C. Stewart, Senior Vice President & CFO

‘4
STATE.Q %CAROLINA
- ND
>R O tryg - day of ﬂ‘/tfé"@‘? , 2010, before me personally came the above named officers to me known, who
g by me d %E did depose and say that they reside in Columbia, in the County of Richland, State of 8C, at Columbia; that they

OF
<5,

ice President & CFO of COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY, the corporation
el executed the above instrument; that they know the seal of the said corporation; that the seal affixed to the said
rate seal; that it was so affixed and that they signed their names thersto pursuarit to due authorization.

0

Notary Public, State of SC, qualified in Richland County Commission Expires: _2 /Z 5[ 2eis”

AN >

‘Uo 0“3,\'-“
@EWBUTH CAROLINA

C TY OF RICHLAND

i, the undersigned, an officer of COMPANION PROPERTY AND CASUALTY INSURANCE COMPANY, a South Carolina Corporation

DO HEREBY CERTIFY that the foregoing and attached Power of Attorney remains in full force and has not been revoked; and

furthermore, that the Resolution of the Executive Committee of the Board of Directors set forth in the Power of Attorney s now in force.

Signed and sealed at the City of Columbia, Dated the 9th day of Decerber , 2010
Wiiiiam R. Merton, Jr. Curtis C. Stewart, Vice President & CFO

. Nutary Public: State of South Carolina
Number 25629, miswnr Fxores: May 25, 2015



Companion Property & Casualty Insurance Company

*NAIC Company Code: 12157
Zb."ﬂ Group Code: 661

Statitery Financial Statement
As of December 31, 2008

Assets , Liabilities
M_nwdsqnﬂ.m 5 me.mnm.gm . Reserved far:
Cash & Shortterm inves $ 43,475,267 - a) Lossas & LAE: F 178,061,761
45 _}:, ~term imvesiments; 5 110,335,521 b} Uneamed Premiums: 3 65,826,408
faent's Balances or Uncoltected Rainsured Companies: .3 26,908,743 G) Expenses, Tax, Licensas & Feas: 5 18,274,287
Dma:,nn_ Premiums & Cammissions net yet due: 5 31,524,788 Reinsurance Payablas; 3 £.383 843
M_._ﬁmfhﬁnm_nr__wf\ Due From vith Reinsured Gompanias: 3 1,370,983 Payables to Parents, Subsidiaries, & Atilates: 5 20,137,470
asels: . Advanted Premiums: % 927,811
T : Ciher Invested Assets: § 14,882,431 Gther Linbitfias; 3 46,471,768
. Motes Recejved: § o Tatal LRahifities: = Jzr, b2, a48
Investment Income Doe & Accruad: $ 1,818,378 o B
Sumanty Fun Zmﬁ.__uﬂw_\ﬂmn_ Tax b.mmm.ﬂ 3 8,106,693 . ' Palicyhalder Surplus
Y ,.Srm Recetvable cr on Dmvnmﬁ.,m 4,381,510 : Capital Stack: 5 4,200,000
Electronic Data Processing Equiprment & 78,777 Grass Paid-in & Conyributed Sumplus: 3 109,369,422
mwnm‘_cmgmm from Parent, Subsidiaries: 5 15,596 581 Unassigned Fupds: 2 65,517 178
Aggregate Write-ins for Other than Invested Assels: 5 14,866,541 Tatal Policyholder Surplus % iim,mmﬂ\mw,_wwﬂm,
Total Admitied Assels !
, . 5 . 50E583,043 Tatal Liabilities & Policyhalder Surplus: § 505,563,048

Motes: Nands & Stocks

are valued in accordance with the basis adoptad by the NAIC,

Certification:  Tn d ; e bei :
an & Officers of this reporting ently baing duly swam, sach depose and say that they are the described officers of said reporting entity, and ihat an the repating penad

slated abave, all herai i B} } i ’ i
and thal Lhis mrimSW_“MA@DMM“WMNMMMMM.MMM”MHUNEDEW v:,uumn«_ srthe Wm_a. Snon_n.m entity, free and clear from any liens ar claims thereon, except as herein staled,
labities and of the condin ; _. its, 5¢ ma:_mm.mxa explainations therin moﬂm_:mn_ annexed o refemed o, Is a full and true statement of all assets and
emiied o :.; ondltion m:u.mmm_a of the mmh.n_ TepoHing ertity as of the reporting period stated abave, and of its incame and daductions therefrom for the period

ave been completed In accordance with the NAIG Annual Statement iastructians and Accaunting Fractices and Procedures Manual except that: 1) State Law

may tiffer; i 1 f ; 3
. or 2y A.ym.: State rules or regulations require differences in reporting not related to accaunting practices and procedyres accarding ta the bes of their information
nowledge and belief, ﬁmmvmmﬁmfz .
Wbt if
Hatarized: v b.tb

i0farire: Slate oféo%j Omﬂm_ar}&.%%&wanzmnn
gk d Z .
2 umwmx wﬁ P 2305 Charias &, Pctok, President

2 Y Ll e, o~

Curtis C. Stewart, VP & GFO
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vandor of prospeciive vendor or a related party to the
vendor of prospective vendor is a debtor and the debt owned is an amount greater than one thousand doflars in the
aggregate

DEFINITIONS!

"Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the staie or any of its
political subdivisions because of a judgment, fing, permit violation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presantly delinquent or due and reguired to be paid fo the state or any of its
poiitical subdivisions, including any interest or additional penalties accrued thereon.

“Babtor” means any individual, corporafion, partnership, association, Limited Liability Company or any other form or
husiness association owing & debt to the state or any of ite political subdivisions. "Poiitical subdivision” means any county
commission: municipality; county board of sducation; any instrumentality established hy a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by faw, or any
public body charged by law with the performancs of a government function or whose surisdiction is coextensive with one
ar more counlles or municipaliiies. "Related parfy” means a party, whether an individual, corporation, partnership,
association, limited lability company or any other form or business association or other entity whatsoever, relaied to any
vendor by blood, marnage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party wil aciually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of & vendor contract with the party receiving an amount that meets or excesd five percent
of the total contract amount.

EXCEPTION: The prohibition of this section doss not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers’ compensation premium, permit fee of environmental fee or assessment and the
matier has not become final or whars the vendor has entered into a payment plan or agreement and the vendor iz not in
default of any of the provisions of such pian or agreement.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stafed.

WITNESS THE FOLLOW]NG.SiGNATURE
“ 3 m—— N . '
Vendor's Name: HFQL&"’EFA ol U“H ll’l":.’, Sevuices /h C
Authorized Signature: 2 ' . — Date: | 2 % =10

State of iadesd—\1 Fgimi e

County of Y Vvl ~ | towit:

Taken, subscribed, and sworn to before me this & day of December, 20;1_‘_-3.

My Commission expires _é_e_pk&l-\, 2013
NOTORY PUBLIC b \A\—-.&u(i - czi—e'-»\éﬂ__.

i

NOTARY PUBLIC
STATE OF WEST VIRGINIA

DIANA L. TAYLOR
145 KRIT LANE
PRINCETON, WV 24740 §
lasion expiros Saptembar 4,8013 ¢

Purchasing Affidavit (Revised 12/15/09)





