August 25, 2009

State of West Virginia

Department of Administration
Purchasing Division

2019 Washington Street East
Charleston, WV 25305-0130

Attn: Shelly Murray  304-558-8801

03 A 2 A 0L
RE: RFQ - TAX10004, Printing of IT-140 A 0Y

West Virginia Income Tax Booklets
Opening Date: August 27, 2009 @ 1:30 P.M.

YYISION

Wy

Dear Shelly,

Enclosed is our sealed proposal for your RFQ -~ TAX 10004, Printing of IT-140 West
Virginia Income Tax Booklets. Included in this package are the following;

Request for Quotation (pages one through five),
Completed pricing sheet for 52 page booklets,
Completed pricing sheet for 48 page booklets,
Vendor Preference Certificate,

Purchasing Affidavit,

Completed vendor checklist, and

All items requested on the checklist (enclosed).

Please see the attached copy of our company brochure, For additional information about

our company please visit our website at www.VG Re_e'd_.c'om

ing present at the RFQ




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the Stale of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All guotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under Siate Purchase Order/Contracts are to be contihued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being mads available. Inh the event funds are not appropiiated or otherwise available for these services or
goods, this Purchase Crder/Confract bacomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preferance wilf be granted upon written reauest in accordance with the West Virginia Code,

9. The State of West Virginia Is exempt from federal and state taxes and will not pay or reimbursa such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien hotice to the seller.

11, The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
alt rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties,

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy proteclion, the State may deem
this contraci nul! and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http/ivww, state.wv,us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction coniract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Aleohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
confractor and its subconiractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Conftractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the reduest of the public authority; or
3) Providas to the public authorily false information regarding the contractor’s drug-free workplace policy." -

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Allernales offered by the bidder as EQUAL o the
specifications must be clearly defined. A bidder offering an alternate shouid attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form:
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.Q.B. destination unless alternale shipping terms are cdlearly identified in the
guctalion.

6. BID SUBMISSION: All quotations must be delivered by the bidder 1o the office listed below prior to the date and fime
of the bid opening. Failure of the bidder to. deliver the guotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130,
Charleston, WV 25305-0130 )

Rev. 6/19/09
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State of West Virginia quutestt for == g5
Department of Administration uotation

Purchasing Division TAX10004 4
2018 Washington Street East ]
Post Office Box 50130 ‘

Charleston, WV 25305-0130 SHELLY MURRAY
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State of West Virginia
Depariment of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

%¥73113336G6 800-635-9
V & REED & SONS INC
1002 s 12TH 8T

LOUISVILLE KY 40210

2019 Washington Street East

S EONUMBE R o
TAX18004

Request for
Quotation

AR

S.CORRESPONDENCETOAT IS

SHELLY MURRAY
3048-558-8801

788

OPERATIONS DIVISION
BUILDING 1,

CHARLESTON,
25305-0845

Wv

ROOM W&17
1900 KANAWHA BOULEVARD,

DEPARTMENT OF TAX AND REVENUE

EAST

304-558-0761

07/22/2009

s
20 DAYs plsT

SH
OUR TRuek [ USHs Ww. V.

BID OPENING DATE;

08/27/2009

BID OPENING TIME

DEPARTMENT OF ADM
PURCHAS|ING DIVISI
BUILDING 15

2019 WASHINGTON S
CHARLES[TON, WV 2

THE BID SHOULD CONTAIN

THE ENVELOPE| OR THE BI
SEALED BID

BUYER:

RFG. NO.:

BID OPENING [DATE:

BID OPENING [TIME:

PLEASE PROVIPE A FAX N
TO CONTACT YQOU REGARDI

INISTRATION
ON

TREET, EAST
H305-0130

THIS INFORMATION ON THE FACE OF
) MAY NOT BE CONSIDERED:

SHELLY MURRAY
TAX10004
08/27/2009

1:30 PM

UMBER IN CASE IT
NG YOUR BID:

IS NECESSARY

PRINT CLEARLY):

R Mik & LRanGes.

SIGNATURE

<Oy

Lo

DATE

O

" Necgunt ByecNiik

"0 Gr 056(5%5

"oz <40-0:23

g
éE ﬁgTED ABOVE

ADDRESS CHANGES TO

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'



OPEN-END CONTRACT-TAX10004
2009 PIT BOOKLET
PRICING SHEET

$2 PAcss

L

Quantities are estimated: actual quantities will be provided when addressing information is accumulated.

Per Thousand  Extended

Item 1. IT-140 Resident/Nonresident/Part-Year Tax Booklet  § Zgg’. 0 s&| L/ vo
Estimated quantity —440,000 each

Ttem 2. Cost of envelope as specified |

a. Including inserted return envelope $ / CL{é $ {%ﬁ’QZ. Y
Ttem 3. Cost of author’s alterations #/(70/4/!, p Mf . {}M . 3 ]. I $ {0 [. Lo
Item 4. Cost of postal permits B $ ' 8(,_ $ <2 7‘% or

Ttem 5. Cost of freight (shipping charges) to complete the
bulk and direct mailings

&5

/.23 s_7%1.20

Item 6. Successful vendor MUST provide alternate pricing
per thousand for exact rerun of item 1 with a minimum
reorder quantity of 10,000

=8

L1225 Gl12.20

TOTAL o 8 Z@Z’,%'IS’”. 1

NOTE: Samples of prior year booklets and labels are provided for informational purposes only. Please
see the listing of specifications provided for exact details.



OPEN-END CONTRACT-TAX10004
2009 PIT BOOKLET
PRICING SHEET

49 Phoss

Quantities are estimated: actual quantities will be provided when addressing information is accumulated.

Per Thousand  Extended

Item 1. JT-140 Résidcnt/ﬁcnresident/Paz’t—Year Tax Booklet $m 3 7q 3{, 220

Estimated quantity ~440,000 each

- Ttem 2. Cost of envelope as specified |
a. Including inserted return envelope s [/ {‘l% $ (rg, R0Z .40
Item 3. Cost of author’s alterations g[ao he Mf < h,«_ s [ L/ 5_Sol Al
t ‘ _
Itern 4. Cost of postal permits : s ,8C s 274,

Item 5. Cost of freight (shipping charges) to complete the

bulk and direct mailings $ / 7. 23 s 7' {g[ 20

Item 6. Successful vendor MUST provide alternate pricing
per thousand for exact rerun of item 1 with a minimum

" reorder quantity of 10,000 s [pl0.8, s Cﬂ 08, [eo

TOTAL ' | $ /00',-73{:‘”

NOTE: Samples of prior year booklets and iabels are provided for informational purposes only. Please
~ see the listing of specifications provided for exact details.
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Rev. 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Codle, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for gualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and wili be appiied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wili make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this ceriification; or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this ceriification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquariers or principal place of business continucusly in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiliate or subsidiary which employs a minimum of one hundred stafe residents
and which has maintained its headquariers or principal place of business within West Virginia confinuously for the four (4)
years immediately preceding the date of this certification; or,

2, Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 756% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
mirimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
cortinuously for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who s a veteran for the reason checked:

i >

Bidder is a rezident vendor who Is a veteran of the United States armed forces, the reserves or the National Guard, ¥, for
purposes of producing or distributing the cornmodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years, '

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has falled to continue fo meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b} assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penality of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued tq Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will nofify th F’urchasE gDDivision in writing immediately.

siacer._\[.( 7 EL0., SONS_INC, signed v/

Date: % :' Z() qu Title:

*Check any combination of breference consideration(s} indicated above, which you are entitled fo receive.
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rRFa No. i [00p¥

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapier 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, titie and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited Hability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in ali respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LLICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Depariment, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entifies.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in hitp://www.state wv.us/adminfpurchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3}, it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.
L8
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VENDOR CHECKLIST
SUBMISSIONS WITH BID

Request

Samples of Paper Stock
50# Commodity Offset (10)

30# Newsprint (10)

Sample perforation on proposed stock (10)

Address Imaging Samples showing print
Format and style (10)

Samples of envelopes
Alternative bids for reruns

Author’s alterations cost per unit

Comparable Print projects list

Met/Incl
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