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ATTACHMENT A

STATE OF WEST VIRGINIA
Department of Revenue
State Tax Depariment
Joe Manchin Christopher G. Morris
Boverhor State Tax Commissioner

EMPLOYEE ACKNOWLEDGEMENT
CONFIDENTIAL TAX INFORMATION

NAWE John /«/&//7 of KHS ,%pm/;w} Creop of WV

DIVISION
Reviewed and
Explained by:

| understand that information concerning any taxpayer fhat may come o my
knowledge while an employee of the WV Department of Revenue is to be held in
strictest confidence.

| understand that no information or particular set forth on any return,
declaration, application, audit, nvestigation, or report filed by or for the taxpayer or
concerning a taxpayer will be disclosed by me o any person except as provided by
law.

{ undersiand that under State law any unauthorized disclosure of
confidential information is punishable by imprisonment for a period up te one
year and/or a fine up to 1,000, together with the cost of prosecution.

| understand that the unauthorized disclosure of any information from a Federal tax
return of record recelved from the Internal Revaenue Service is a felony offense punishable by
imprisonment for & period up o five years andfor a fine up to $5,000 ‘

| understand that any unauthorized disclosure of the information described In this
staternent will result in my immediate dismissal from employment with the WV Depariment of
Revenus.

EMPLOYEE . . M DATE
SIGNATURE { o/ /o
State of West Virginia O” 77

Couniy of Kenawha

Taken, subscribed, acknowledged, and sworn before me this /> dayof
O rppent 20 €7
My commission expires ¢ “j/’f, }/f' K4

—~" “Notary Public.

STATE OF WESY VIRGINIA
JEFFREY W. McCAMIC
§  56.58 Fourteentn Street
- B O. Box 151
Wheeling, West Virginia 26003

" My Commission Expires Oct. 15, 2019
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY o
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study :
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
to be County | hoods te | Neighbor- Total | be reviewed Parcel Total be per per County
Braxton | reviewed be hood reviewed | County | County
reviewed
$ 50
1 /Neighbor- | $ 250
hood
Residential | 12,484 250 $ RO [Pl | $£ pvo
Commercial 497 10 $ 25 /pcl | § RSO
Industrial 8 1 $ 20 /Pl | S 30O
Activity
Totals 12,989 261 SR | =40 244 $2500 | $ /000

Grand Total $ X/ 989

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed, rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. Ifa valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

g1



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
to be County | hoodsto | Neighbor- Total be reviewed Parcel Total be per per County
Cabell reviewed be hood reviewed | County | County
reviewed
$ ms50
$39,280| 24 zmmwwov $£, 000 2055 | 88,775 82,500 $_4,009
00

814 $ X /Pel

Residential 40,665
Commercial | 3,571 72 $ /3 /pcl
Industrial 138 3 $ /5B /pcl
Activity
Totals 44374 | $ 27280 24 mjl $6, 000 889 S gmam |S7soR| 2055 | $8775

Grand Total $ 45, 05 7

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

g1



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsoeld Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
to be County | hoodsto | Neighbor- Total be reviewed Parcel Total be per per County
Calhoun | reviewed be hood reviewed | County | County
reviewed
$_REO .
sGIBb| 1 /Neighbor- 08 | SRH0 | $R500| 5 500
hood

133 $ A0 /Pel | $A 64D

Residential 6,633

4 $ A5 7/Pcl | $ /0O

Commercial - 190

Industrial 1 1 $ 3D /pel |8 3o
Activity
Totals | 6824 |$9726 3250 138 | SESENEM |SR77%0| 98 sa.s00| 8. 500

Grand Total $ /6, 0/ 6

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

4T



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels o | Price per Sales to Price Price | Price per
Clay to be County | hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$_ 250
$)2, 39% 2 /Neighbor- | $ Z00 154 $ SAD| $As00| $ 500
hood
Residential 165 $ 20 /Pl | $ W 200
Commercial 4 $ 25 /Pcl | § jOO
Industrial 1 $ 30 /Pl | § 30
Activity
Totals 8,432 | $12.2498 2 SES s 500 170 SEER | 53420 154 $sR0 | $A,500| $_500
Grand Total $_ |7, 84 &

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

8T



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Pareels to | Price per Sales to Price Price | Price per
Doddridge to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$_ XSO ‘
/Neighbor- 121 § BE ! §4S00| § SO0
Residential
Commercial
Industrial
Activity .
Totals 121 $255  $HsV0| $_500

Grand Total $ /4 898

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

61



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
- Parcels | Price per | Neighbor- Price per Parcels to Price per Sales to Price Price | Price per
Gilmer to be County | hoods te | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County ;| County
reviewed
$_ R0 -
1 /Neighbor- | $ H50 126 | 3280 | X500 8§ 500
hood
Residential 6,131 $ S0 /Pcl
Commetcial 207 $ XS /Pl
Industrial 16 § 20 /Pcl
Activity .

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather,

Grand Total

$ /15 R5/

this will involve a review of the accuracy

of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax yeat. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month pe

riod prior to the July 1 assessment date.

Be



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels Price | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Greenbrier to be per hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed | County be hood reviewed | County | County
reviewed
$ 250
$05. 430 5 /Neighbor- | $_j 250 748 $= 24D $2,.500 | $ ) 000
hood
Residential 25,354 507 $ B /Pl $4 050
Commercial 1,691 34 $ /3 /Pcl | $ Y42
Industrial 43 1 $ )8 /el |$ 18
Activity
Totals 27,088 748 $2240 | $2sv0 | $_[oo0

Grand Total  $ N«N /26

dual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
the Contractor reviewing all sales which have occurred in a county for a minimum of 12
If a valid sale does not exist in any neighborhood during the twelve month
onth period prior to the July I assessment date.

* The Tax Department does not anticipate that each indivi
of land tables in the county. This shall be accomplished by
months prior to the July 1 assessment date for the respective tax year.
period, the Contractor(s) may use sales which occurred over the previous twenty-four m

I



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
Jackson to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ 250
$ 3 /Neighbor- | §_750 654 $] 770| $ZSTO
hood
Residential
Commercial
Industrial
Activity )
Totals $1770 mmm soD | $./,000

* The Tax Department does not anticip
of land tables in the county. This shall be accomplished by
months prior to the July 1 assessment date for the respectiv
period, the Contractor(s) may use sales which occurred over the previous twenty

ate that each individual parcel in the county will be

the Contractor reviewing all s

e tax year. If a valid sale does not exist in any neig
-four month period prior to the July 1 assessment date.

Grand Total

$ %hw.&mw\

reviewed; rather, this will involve a review of the accuracy

ales which have occurred in a county for a minimum of 12
hborhood during the twelve month

2é



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Cemparison of Assessment/Sales { Plan Report
Valuation* Boundaries Sold v. Unsold Properties - Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Lewis to be County | hoodsto | Neighbor- Total : be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
5. R0
s/ 22Y 2 /Neighbor- | $ 500 268 | 5 YO | $2,500 | 5 500
hood
Residential
Commercial
Industrial
Activity
Totals 248 $§ —— |$5040| 268 $ 840 |$H 500 § 50O

Grand Total $ R, 774

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

&



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Mason to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
Residential
Commercial
Industrial $ /3
Activity .
Totals 17,088 $/ 000 343 $ — $284%| 500 $ jooo | $A 500 | $./,000

Grand Total ~ $_2{4, 724

in the county will be reviewed; rather, this will involve a review of the accuracy
tor reviewing all sales which have occurred in a county for a minimum of 12
£ a valid sale does not exist in any neighborhood during the twelve month
assessment date.

* The Tax Department does not anticipate that each individual parcel
of land tables in the county. This shall be accomplished by the Contrac

months prior to the July 1 assessment date for the respective tax year. I
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1

i



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
: Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
Monroe to be County | hoods te | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
334 $670 | 82500 $_S00

Residential 206 $ 220 /Pcl
Commercial 6 § 25 /Pl
Industrial i $ 20 /Pcl
Activity ‘
Totals 213 $ —— |$4300| 334 $LT0 | 34500 $ 500

Grand Total $ X0, 03]

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work | Final
County Review of Land Review of Neighberhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to Price per Sales to Price Price | Price per
Nicholas to be County | hoods to | Neighbor- Total | be reviewed Parcel | Total be per per County
reviewed be hood reviewed | County | County
reviewed
$_Rs0
$.54525] 3 /Neighbor- 430 - | $LB0 | $X.590| 5 ), 000
hood

Residential 20,948

Commercial 956
Industrial 68
Activity
Totals 21972 | 320,52 $ 750

Grand Total $ 29, 640

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborheod And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
Pendleton 0 be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ A0/ .
2 Neighbor- | $.500 196 $ 480 | $x500| $ 50O
hood _
Residential 7,072 $ 26 /Pcl
Commercial 237 $ X5 /Pel
Industrial 5 $ A0 /Pcl | § B0
Activity )
Totals 7314 | $/097) $ — $ 500 148 $§ —— 1822995 196 $480 | $RsvO| §_B50C
Grand Total $ /7. 9%&

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation*® Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price | Price per
Pleasants to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ AR50
8K, bR 2 /Neighbor- | $ 500 128 | $390 | 82500 | $_500
hood
Residential 112 § 20 /Pl
Commercial 275 6 $ 25 /Pcl
Industrial 43 1 $ 20 /Pl
Activity .
Totals 5,916 119 $ —— |$x4Ro| 128 $270 |$4sv0 | $_ 500

Grand Total $§ /4 934

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels Price | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Pocahontas to be per hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed | County be hood _ reviewed | County | County
reviewed
$ RS0
$/x 775 ! /Neighbor- | $ 50 371 $ H55 | s soc | $ 50
hood
Residential 243 $ R0 /pel | $4,360
Commercial 399 8 $ RS /Pcl | § Koo
Industrial 7 i $ B0 /Pcl | § 20
Activity
Totals 12,545 | $)R795 252 $§ —— |$s5,090| 371 $ 555 | 34500 | § 500
Grand Total ~ $_X/, 790

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* ~ Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to Price per Sales to Price Price | Price per
Putnam to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
. 5_R5D . .
$28 RS 15 /Neighbor- | $2.750 1211 | 84555 8500 | $/,0c0
hood
Residential
Commercial
Industrial
Activity
Totals 650 $ — _|853a5] 1211 | $4.555| 8 X500| $ /000

Grand Total $ Y 295

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

RE



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County | Review of Land Review of Neighborhood And Comparisen of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parceis to | Price per Sales to Price Price | Price per
Randolph to be County | hoodsto | Neighbor- Total | be reviewed Parcel ‘Total be per per County
reviewed be hood reviewed | County | County
reviewed
$§ 5o
$.20 072 4 /Neighbor- | $ ) 000 538 $1,190 | sZs00 | 8/ 000
hood
Residential 20,003
Commercial 1,115
Industrial 72
Activity
Totals 21,190 424 $—— |$Zs22 538 | $/1% $Asvo|$ 000
Grand Total  § %Q 28

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.
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CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
_ Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unseold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Ritchie to be County | hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ K50
$/0.883 1 /Neighbor- | § X50 204 | $.5p | 82500 | $_500
hood

Residential 10,654 $ KO {Pcl
Commercial 455 9 § RS /Pcl | § 2zs
Industrial 24 1 $ 56 /Pcl | § 2O

Activity
Totals 11,133

Grand Total

$_/

9 I8

* The Tax Department does not anticipate that each individual parce] in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

ot



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Roane to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ RS0
hood

Residential | 11,188 224 $ RO /Pcl | $4 480
Commercial 391 8 $ 25 /Pcl | § AOO
Industrial 16 1 $.20 /Pcl | § 20
Activity ;
‘Totals 11,595 233 $—— |84 70| 262 |$8/0 |3dsv0| S Svo
Grand Total $_ RO 4L/57

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

N



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v, Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to Price per Sales to Price Price | Price per
Tyler to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ 250
2 /Neighbor- | § Soo 204 $5206 | $As=sv0 | $.520
hood
Residential 7,393 148 $ R0 /Pcl i $2 960
Commercial 244 5 $A5 Pcl i $ j2s
Industrial 20 1 $§ 30 /Pcl | § BO
Activity
Totals 7,657 | 8 /1,435 $ —— $ 500 154 $ — 182/ 204 $.520 me;W@B $ 20
Grand Total  $_/ M £20

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

(7



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation*® Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per ; Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Upshur to be County | hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
) } X500
mﬁr\ 2 /Neighbor- | $ 5D 410 $)050| 84500 §_S0O
hood

320 $ 220 /pcl | $£ 700

Residential 15,981

17 $ AS /Pl | § HRs

Commercial 854
Industrial 39 1 $30 /Pl | § 20
Activity
Totals 16,874 338 § — m.mwwm.m. 410 $ioc0 | $XR 500 § £DO

Grand Total $ X8 779

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

GE



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcelsto | Price per Sales to Price Price | Price per
Webster to be County | hoodsto | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ RET
$/0 073 1 /Neighbor- | $ 250 149 § 25| A5 | §_S500
hood
Residential 9,969 $ 2o /Pcl | § 4000
Commercial 363 $ A5 /Pcl 181775
Industrial 16 $ 30 /pcl | § 20
Activity
Totals 10,348 | $/0098 1 $ —— $ 250 208 $§ —— |$4205 149 $4S | $X 500 | $_Sv0
Grand Total $_(77 778

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

gt



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to Price per Sales to Price Price | Price per
Wirt to be County | hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
$ 250 :
$ 89/5 1 Neighbor- | $ X550 117 $3D5 | $SV0| §_BTO
hood
Residential | 6,157 123 $ R0 [Pel | 82 40
Commercial 118 3 $R5 /Pl | § 75
Industrial 2 1 § 20 /Pl § 20
Activity
Totals 6,277 127 $ — |3xsgs 117 $335 | $(sco| $_sSoo

Grand Total

$ /5 65"

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month

period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

LE



CONTRACT APPRAISAL PRICING SUMMARY

ACTIVITY
Review of Data Collection Work Final
County Review of Land Review of Neighborhood And Comparison of Assessment/Sales | Plan Report
Valuation* Boundaries Sold v. Unsold Properties Ratio Study
Parcels | Price per | Neighbor- | Price per Parcels to | Price per Sales to Price Price ; Price per
Wood to be County | hoods to | Neighbor- Total | be reviewed Parcel Total be per per County
reviewed be hood reviewed | County | County
reviewed
) $ 250
$4234) 8 /Neighbor- | $.62 600 1462 | $5.2/0| $2520 | $_J, 000
Residential | 49,540 991 $ 2 /Pl | 877928
Commercial | 5,316 106 $ | 2/pcl | $1,2778
Industrial 292 6 $18 /pcl |8 JOE
Activity
Totals 55,148 | $42 3¢/ 8 § — $. 2 oto 1,103 i $.94/4| 1462 | $558/0|82500 $/, 200

Grand Total  § m{\. 085

* The Tax Department does not anticipate that each individual parcel in the county will be reviewed; rather, this will involve a review of the accuracy
of land tables in the county. This shall be accomplished by the Contractor reviewing all sales which have occurred in a county for a minimum of 12
months prior to the July 1 assessment date for the respective tax year. If a valid sale does not exist in any neighborhood during the twelve month
period, the Contractor(s) may use sales which occurred over the previous twenty-four month period prior to the July 1 assessment date.

3e



98

Rev. 02/08

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application” is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. {Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request {at the time of bid)
preference for thelr residency status. Such preference is an evaluation method only and will be applied only 1o the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4} years immediately preced-
ing the date of this certification; or,

Bidder is a partnership, association or corporation resident vendoer and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, association or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4} years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headguarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

Application is made for 2,5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuousiy for the two years
immediately preceding submission of this bid; or,

|

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquatters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, dusing the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5, Application is made for 3.5% resident vendor preference whe is a veteran for the reason checked:
Bidder is an individual resident vendor who is a veteran of the United States ammed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

l »

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has faited to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be pald to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depariment of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penality of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchaiing Division in writing immediately.

Bidder: ML / Jobhn }é//?, Signed: =7 MZJ
Date: / 2 /. 4 /09 vl Title: %‘@9 /a/ez/f‘fj

*Check any combination of preference consideration(s} indicated above, which you are entifled to receive.
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RFQ No.//e;)( /3003

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doliars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission, Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST: ,

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest

in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and

the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made

and become effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited fiability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and ali state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY: ‘

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http:/iwww state.wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: [5PS /iﬁ;@m/ se/ Qwu/;a ot YV
Authorized Signature: %’%aﬂ qw,, Date: __/ 6{/ / ,/ 0,?
Purchasing Affidavit {(Revise £01/09) 0‘
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Staie of West Virginia
Department of Administration
Purchasing Divisien
2019 Washington Sireet East
Post Cffice Box 50130
Charleston, WV 25305-0130
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TAX10003

Addendum No. 1

Question 1:  When a sale transfers multiple times during the tax year, which sale(s) do you
want the contractor to verify: the first sale, the last sale, or all of the sales that occurred during
the course of the tax year?

Answer 1:  The contractor is required to validate all sales of the parcel that eccurred
during the period of July 1, 2607 to June 30, 2008 and are contained on the list of sales
provided by the State Tax Department.

Question 2:  In the case where the property has sold multiple times during the tax year, which
buyer name and address does the state provide the contractor: the address of the first buyer, the
address of the second buyer, the address of the third buyer, or is it possible to get the addresses
of multiple buyers?

Answer2:  The contractor is required to validate all sales of the parcel that occurred
from July 1, 2007 to June 30, 2008. The list of sales provided by the State Tax Department
will reflect the ownership information and mailing address as of the July 1, 2008
assessment date. The State Tax Department will also provide copies of “Sales Listing
Forms” (Attachment D of the RFQ), which have been provided by the respective county
clerks and are to reflect information for each transfer of real property in the county. The
State Tax Department can also, upon request, supply the name and mailing address of the
property owner for the previous assessment date of July 1, 2007 and the current assessment
date of July 1, 2009.

Question 3:  The names and addresses for the sales requiring verification that the West
Virginia Property Tax Division provided the contractor only contained the “mailing” address. Is
it also possible for the West Virginia Property Tax Division to provide the contractor with the
“physical” location of the property within the CA1757

Answer3:  Yes, the State Tax Department can add a column on the CA17S to reflect the
physical location of the property as entered on the statewide computer network by the
cornty assessor.

Question 4:  There have been many instances within the Sales Verification study that the
information provided by the West Virginia Property Tax Division is different from what is
currently recorded through the county assessor’s site or Real Quest. The oldest sale usually has
the same name and address information as the most recent sale, which makes it almost
impossible to locate and contact the previous owner to verify any prior sale(s). How do you



want the contractor to handle this? Is there any additional information that the West Virginia
Property Tax Division could provide the vendors?

Answer 4:  The contractor is required to validate all sales of the parcel that oceurred
from July 1, 2007 to June 30, 2608. The list of szles provided by the State Tax Department
will reflect the ownership information and mailing address as of the July 1, 2008
assessment date. The State Tax Department will aiso provide copies of “Sales Listing
Forms” (Attachment D of the RFQ) that have been provided by the respective county
clerks and are to reflect information for each transfer of real property in the county. The
State Tax Department can also, upon request, supply the name and mailing address of the
property owner for the previous assessment date of July 1, 2007 and the current assessment
date of July 1, 2609.

Question 5. Will there be a way to receive the data for each county awarded in a database
format with field definitions? This would enable the vendor to extract the parcel number, name,
address, sales amount, etc. and populate the various forms instead of having to re-key the data
numerous times on each form.

Answer 5:  Yes, the State Tax Department can provide a complete file containing the
county data and a copy of the file layout. In addition, if requested, we can supply data
contained in specific fields. We can provide a file in CSV format, Excel, or text file format.

Question 6:  Will the State Tax Department provide remote, online access to the county
database?

Answer 6:  The State Tax Department is and will continue to pursue remote, online
access to the State database for each vendor. Currently we provide vendor access to the
State database from our field offices located in Charleston, Clarksburg, Beckley, Wheeling,
and Martinsburg, West Virginia.

Question 7:  In the meeting, it was stated that three attempts to validate sales is required, but
this is not spelled out in the RFQ. Is three attempts going to be a part of the contract?

Answer 7:  Yes, a minimum of three (3) attempts is to be made by the contractor to
contact either the buyer, seller, or agent who has or is representing the current owner. No
more than two (2) attempts are to be made to the same party using the same method of
inquiry: a mailed sales questionnaire, telephone call, or personal contact. Assessors are
instructed to consider all sales to be valid unless it can be determined otherwise.
Accordingly, after exhausting all venues of verification, if the sale cannot be ruled as
invalid, it should be considered valid for purposes of the sales ratio analysis.

Question 8:  On Page 11 it states there will be monthly meeting to discuss the progress and a
report. Is this meeting held in Charleston each month or can it be done by phone or email?



Answer 8:  The monthly pregress report shall be provided prior to the monthly meeting
reflecting the status of the county or counties being reviewed and can be submitted via
email. The site and format (telephone or face-to-face) of the meeting will be determined by
the Project Manager on a case-by-case monthly basis.

Question 9 On Page 8, “Assessment/Sales Ratio Study”: This does not mention an ‘on site’
inspection of the sales. We want to make certain that no on-site inspection is required.

Answer 9;  The contractor is required to make a minimum of three (3) attempts to
contact either the buyer, seller, or agent. No more than two (2) attempts are to be made to
the same party using the same method of inquiry: a mailed sales questionnaire, telephone
call, or personal contact.

Question 10: Wil the sales data also be available electronically?
Answer 10:  Yes, a spreadsheet reflecting the parcel number, owner and mailing address

as of July 1, 2008, sale date, sale price, source of sales information, sale type, validity code,
land use code, location code, acreage, neighborhood number and property class.
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TAX10003

STATEWIDE PROPERTY TAX EQUALIZATION STUDY

SPECIFICATIONS

SCOPE OF THE REVIEW

The purpose of the Request for Quote (RFQ) is to solicit responses from qualified
contractors to perform the enumerated duties in this RFQ. At the direction of the Legislature, the
State Tax Department (hereinafter the “Agency” or the “State Tax Department”), was tasked
with evaluating the quality of property assessments in all 55 of the State’s counties. The first
phase of the project included 19 counties and will be completed in November 2009. Over the
next two years, the remaining 36 counties will be evaluated. This RFQ covers only the 24
counties to be reviewed in the second year of the Study which are to be completed within twelve
months of the award date.

Responders may submit pricing for any or all counties listed on the pricing summary
sheet. All costs are to be provided on a county basis for each of the services in the RFQ.

The State may award multiple contracts for the lowest responsible bid on a per county
basis. However, the State will award a maximum of 8 counties to any single vendor based upon
the lowest bid per county. In the event that a vendor submits the lowest bid on more than eight
counties, that successful vendor will be awarded the contract for the eight largest counties based
on total parcel count.

1. Program Objective

The Contractor will complete the gathering of sufficient facts and information
including sales data, which coupled with the proper analysis, will aid in the
determination of the appraised value of residential, commercial and industrial real
property in the 24 counties in West Virginia as provided in Section 13 of this
RFQ. Each county may be bid separately or in conjunction with one or more
additional counties. However, the State will award only a maximum of 8 counties
to any single vendor.

2. Contractor

a. The Contractor must comply with all laws and regulations regarding the
appraisal and assessment of real property in the State of West Virginia.
All activities performed by the Contractor must be consistent with those
laws and the regulations of the State.



All direct appraisal activities that include organization, supervision or
review must be performed by a Contractor who shall employ as the
principal investigator a West Virginia Certified General Appraiser who
has in excess of 5 years of appraisal experience and during the most recent
3 years has performed appraisals of residential real property in West
Virginia or employ, in addition to the Certified West Virginia General
Appraiser, a West Virginia Certified Residential Appraiser or a West
Virginia Licensed Residential Appraiser who has performed appraisals of
residential real property in West Virginia during the most recent 3 year
period.

e Taxpayer and tax return information as well as any related federal
tax information is confidential under the provision of West
Virginia Code §11-10-5d. The successful Contractor must agree to
sign the Confidentiality Statement included as Attachment A to
this RFQ and abide by the provisions of the Confidentiality
Statement. The signed Confidentiality Statement will become a
part of the contract between the State Tax Department and the
Contractor.

s Additionally, the Contractor must fulfill the following duties: (1)
Final Recommendations concerning the accuracy and quality of the
appraisal in the subject counties; (2) Subjective parcel and
neighborhood ratings review; (3) Statistical analysis for land value
modification; (4) Parameters for neighborhood boundary
delineation; (5) Statistical analysis of the assessment/sales ratio
studies; (6) Final determination of accuracy of data collection to
include quality grade and condition, desirability and usefulness
(hereafter CDU); (7) Final determination if “sales chasing” is
occurring. “Sales chasing” is defined as the practice of using the
sale of a property to trigger a reappraisal of that property at or near
the selling price. “Sales chasing” causes invalid uniformity results
in a sales ratio study and causes invalid appraisal level results
unless similar unsold parcels are reappraised using a method that
produces an appraisal level for unsold properties equal to the
appraisal level of sold properties. Each of the seven (7) duties
listed above must be addressed in the Final Report, which is
discussed under item 2.f., below.

The parcels to be reviewed by the Contractor are limited to a sample of the
following classes of real property: Residential, Industrial and
Commercial. The samples of Residential, Industrial and Commercial Real
Property to be reviewed by the Contractor shall be provided by the Tax
Department.  Agricultural Real Property assessed by Use Valuation,



Managed Timberland, and Public Utility real property is not included in
the review.

Subcontractors. The Contractor may employ subcontractors that the
Contractor deems necessary provided that all subcontractors are listed in
the response to the RFQ and that the same information provided for the
Contractor is provided for each subcontractor. Evidence must also be
provided to show each subcontractor meets or exceeds the qualifications
required of the contractor. Any change in the subcontractor, or addition of
a subcontractor when the Contractor had not previously listed the
subcontractor in the response to the RFQ, during the term of the project
must be approved by the Tax Department.

Administrative personnel may be employed by the Contractor to fulfill the
following duties: (1) General data review, (2) General quality control, and
(3) General office duties.

The Contractor shall be responsibie for:

e Review of Land Valuation: Reviewing land values established by
the county assessor. The Contractor shall use all available land
valuation information including neighborhood maps, and land
valuation support documentation when reviewing the land
valuations. The Contractor shall review sales collected by the
county for a minimum of 12 months prior to the July 1 assessment
date for the respective tax year. If a valid sale does not exist in any
neighborhood during the twelve-month period, the Contractor may
use sales which occurred over the previous twenty-four month period
prior to the July 1 assessment date for the respective Tax Year. The
Contractor shall then submit the study and any land value
recommendations in report form to the State Tax Commissioner.

A desk review will be made of each county’s completed residential,
commercial and industrial valuation land tables along with available
supporting documentation. Tax Department does not anticipate that
each individual parcel in the county will be reviewed; rather, this
shall be accomplished by the contractor reviewing all sales which
have occurred in a county for a minimum of 12 months prior to the
July 1 assessment date for the respective tax year. If a valid sale
does not exist in any neighborhood during the twelve-month period,
the Contractor may use sales which occurred over the previous
twenty-four month period prior to the July 1 assessment date.
Naturally, the review of sales validated by the Contractor may entail
some field work in order to determine the appropriate land value



contained in the sale price. Attached hereto are Land Pricing
Analysis Forms (Attachment B) that county personnel typically use
in the development of land tables and neighborhood factors.

Review of Neighborhood Boundaries: The Contractor shall review
neighborhood boundaries by reviewing a sample of at least 5% of the
market neighborhoods set by the county assessor. A neighborhood,
for purposes of the project, is defined as the largest geographic
grouping of residential properties where the significant economic
forces on those properties are generally uniform. The Contractor
shall submit the study and any recommended neighborhood
boundary changes in report form to the State Tax Commissioner.

This review contemplates a cursory field review of the neighborhood
boundaries and a desk review of the neighborhood forms/maps or
listings created by the county along with any available supporting
documentation. This review will help determine if a county has
properly identified its neighborhoods and their boundaries.

Review of Data Collection & Comparison of Sold v. Unsold
Properties: The Contractor shall perform a field review of a sample
of 2% of the residential, commercial and industrial improved parcels
to assure that: (1) the data collection accurately and uniformly
reflects the proper quality grades, CDU and appraised values within
the neighborhood boundaries and (2) sold and unsold properties are
treated equally and that “sales chasing” is not occurring. The
Contractor is required, during the field review, to maintain a digital
photograph of each property reviewed.

The Tax Department shall provide the Contractor a list of 2.5% of
residential, commercial and industrial improved parcels in each
county. The Tax Department acknowledges that a certain number of
parcels included in the 2.5% sample will be unduly burdensome for
the Contractor to review; therefore, the Contractor is only required to
review 2% of such parcels.

Assessment/Sales Ratio Study: The Contractor shall perform an
assessment/sales ratio analysis study according to standards as
determined by the State Tax Department and is in a form acceptable
to the State Tax Department. The West Virginia Assessment Ratio
Study Tax Year 2008 (Attachment C) is attached hereto. The sales
ratio analysis study will contain sales that occurred 12 months prior
to the July 1 assessment date for the respective tax year and analyze
current market trends and stratification of different property types



within each neighborhood. The sales included in the study are to be
“yalidated” to assure each sale is an “arm’s length transaction.” “A
sale used as a comparable or in a ratio study must meet the criteria of
an arm’s-length, open-market transaction. In such a sale, the seller is
under no undue pressure to sell, but is willing to do so, and seeks the
highest possible price on the open market. Similarly, the buyer is
not forced to buy, is knowledgeable, and seeks to pay the lowest
possible price.” (Mass Appraisal of Real Property, International
Association of Assessing Officers, 1999) The general instructions
for the validation or determination of a sale as “arm’s-length” are
contained in Appendix A of the West Virginia Assessment Ratio
Study Tax Year 2008 (Attachment C), which is attached hereto. An
assessment/sales ratio study and recommendations shall be submitted
to the State Tax Commissioner. The Contractor acknowledges that
he/she will validate all sales, with the exception of multi-parcel sales
to be used in the assessment/sales ratio analysis study that have been
entered on the statewide computer network by the County Assessor.
Each sale reviewed will be recorded on a form as designated by the
State Tax Commissioner. If the Contractor chooses to mail a sales
questionnaire to the buyer, seller, or agent, the questionnaire must be
approved by the State Tax Commissioner and the Contractor must
provide a toll free telephone number for the recipient of the
questionnaire to call with any questions and a self-addressed
stamped envelope for the return of the questionnaire.

f.‘—-—-w—-j

The Contractor shall match the Sales Listing Forms (Attachment D)
to the list of transfers/sales entered by the assessor on the statewide
computer network. The list of transfers/sales and copies of the Sales
Listing Forms will be provided by the State Tax Department for the

tax year of this phase of the Study. ]

Final Report: The Contractor shall provide a final report for each
county which shall contain a summary of their findings and a
summary of their recommendations for each of the activities outlined
above. The Project Manager, who is discussed under Item 3, below,
will develop a standardized format for the Contractor awarded a
county or counties under this RFQ to use in drafting the Final
Report. The standardized format will ensure that: (1) all tasks
required of the Contractor under this RFQ are covered in the Final
Report and (2) the Final Report is uniform for all reviewed counties.
The State Tax Department reserves the right to review all
information contained in any support documentation. A draft of the
final report is to be provided for review by the State Tax
Commissioner. The Contractor will be required to meet with the




State Tax Commissioner or the Project Managerto present the draft
report and conduct an exit interview with the respective county

_assessor. The Final Report will be released at the end of this phase
of the project.

g The response shall provide an all-inclusive fee by task by county. The
Contractor shall incur any additional expenses and liabilities resulting
without any obligation to the State of West Virginia or any of its counties.

State Tax Department and County Responsibilities

The State Tax Department shall be responsible for:

¢ (1) Photocopying or printing existing property record cards to be used for the
support services by the Contractor, and (2) Copying current tax maps for use
by the Contractor for the appraisal review.

e The State Tax Department shall supply to the Contractor all available: Sales
Listing Forms, validity questionnaires, property record cards, and photographs
for all sales to be reviewed and used in the sales analysis study.

e The State Tax Department shall provide to the Contractor a copy of all
available maps and all available documentation used in defining the current
neighborhood boundary lines and the current land rates.

e The State Tax Department has contracted with an individual to serve as
“Project Manager” who is a highly qualified individual with over 36 years of
experience in West Virginia in the appraisal and assessment of real property
for ad valorem taxation and the development of assessment ratio studies.

e The State Tax Department will provide the Contractor with the samples to be
reviewed for Review of Neighborhood Boundaries and Review of Data
Collection & the Comparison of Sold vs. Unsold Properties. In addition a list
of all sales for review in conjunction with the Assessment/Sales Ratio Study
will be provided to each Contractor in either a paper or electronic format.

Reports

The Contractor must understand the need and importance of planning and provide
a comprehensive work plan to the State Tax Commissioner and the Project
Manager once the contract is awarded. The work plan must be a working
document that establishes procedure and measures performance. The work plan
will detail the billing process, completion schedule and quality control plan.
Fither the State Tax Commissioner or the Project Manager can request updates or

1@



amendments to the work plan as the project progresses. The initial work plans
shall be submitted no later than 4 weeks subsequent to the awarding of the bid.

The Contractor shall inform the Project Manager and the State Tax Department of
the project progress during meetings held monthly. A monthly progress report
shall be provided prior to the meeting reflecting the status of the county or
counties currently being reviewed. The Project Manager and the State Tax
Department will evaluate the quality of work performance and adherence with
contractual specifications and approved procedures. The Contractor shall provide
access to all records requested by the Project Manager or the State Tax
Department for the purpose of project monitoring.

Public Relations

Public Relations are an understood part of this project. The Contractor shall
provide the State Tax Department with news releases alerting property owners of
the areas in which work is being performed, general information about the project
objectives, and methods used in the program. A template for the news release
will be provided by the State Tax Department. All news releases or public notices
are to be approved by the State Tax Department prior to their release.

Identification

All personnel involved in the project shall be issued identification cards by the
State Tax Department, which include a photograph of the individual employee.
After the Contract is awarded, but before beginning work in a county, the
Contractor shall register all field personnel and vehicles with the County Sheriff’s
office as well as local police departments and County Assessor’s office in which
it is undertaking appraisal activities. All personnel of the Contractor must return
his or her identification card to the Project Manager once the Contractor
completes the project.

Scope of Work

The review shall be carried out in the 24 counties listed in Section 13 within a 12-
month period. The Contractor may bid on any number of counties listed in
Section 13, with a maximum number of eight (8) counties being awarded to any
single vendor based upon the lowest bid per county. The work in each year shall
be completed and a written report with recommendations submitted to the State
Tax Commissioner no later than 12 months after the contract has been awarded.
The Contractor shall include a breakdown of the individual cost for each review
activity outlined in Section 2f.

11



10.

1.

Qualifications of Contractor and Subcontractor

a. Must be registered to do business in West Virginia and be current with all
taxes, licenses, and fees including those issued by State, county or
municipal governments.

b. Must demonstrate high level of competency in performing mass
appraisals. This shall be verified by providing:

e At least one of the principals must be a Certified West Virginia
General Appraiser.

o The successful Contractor shall maintain at least one Certified West
Virginia General Appraiser with at least 5 years of appraisal
experience including the appraisal of residential property in West
Virginia in the most recent 3 year period or employ in addition to the
Certified West Virginia General Appraiser a West Virginia Certified
Residential Appraiser or a West Virginia Licensed Residential
Appraiser who has performed appraisals of residential real property
in West Virginia during the most recent 3 year period.

Mandatory Pre-bid Conference

A mandatory pre-bid conference shall be conducted on 09/09/2009 at 10:00 AM
at Taxpayer Services Division of the State Tax Department located at 1206
Quarrier Street, Charleston, West Virginia. All interested bidders are required to
be present at this meeting. Failure to attend the mandatory pre-bid conference
shall automatically result in disqualification. No one person can represent more
than one vendor.

Liguidated Damages

The State Tax Commissioner may assess liquidated damages at the rate of $300 a
day per county for the failure of the contractor to have completed a county or
counties within twelve months (365 days) after the award of the contract.

Payment Schedule

Monthly progress payment shall be made based on review and approval by the
Project Manager and acceptance by the State Tax Commissioner.



12.

13.

Orientation and Training Session

Each Contractor will be required to attend an orientation and training session
subsequently after the awarding of the contract. This session will be held in
Charleston, West Virginia for the purpose of reviewing with the Contractor the
contract and the requirements, data and information to be supplied by the Tax
Department and a general overview of the Project.

Schedule and Subject Counties

The review shall begin immediately after the contract is awarded and be
completed in all 24 counties within 12 months of the award date. The list on the
page 10 contains the 24 counties including the number of residential, commercial
and industrial parcels of property present in each county for Tax Year 2009, the
number of transfers (sales) to be validated and the number of neighborhoods
currently in each county.

13



14

Counties to be evaluated:

TY2009 Parcels
TY2009 TY2009 Number
Residentiai*  Commercial* Industrial* Transfers®  Of Neighborhoods*
Braxton 12,484 497 8 244 21
Cabell 40,665 3,571 138 2,055 484
Calhoun 6,633 190 1 98 17
Clay 8,229 179 24 154 27
Doddridge 5,729 178 2 121 30
" Gilmer 6,131 207 16 126 16
Greenbrier 25,354 1,691 43 748 92
Jackson 16,102 1,026 32 654 51
Lewis 11,641 684 9 268 36
Mason 16,178 871 39 500 74
Monroe 10,283 269 9 334 64
-Nicholas 20,948 956 68 430 55
v Pendleton 7,072 237 5 186 38
Pleasants 5,698 275 43 128 27
Pocahontas 12,138 399 7 371 23
Putnam 30,908 1,550 43 1211 295
Randolph 20,003 1,115 72 538 71
Ritchie 10,654 455 24 204 21
Roane 11,188 391 16 262 39
Tyler 7,393 244 20 204 39
Upshur 15,981 854 39 410 39
Webster 9,969 363 16 149 24
. Wi 6,157 118 2 17 13
Wood 49,540 5,316 292 1,462 163
Grand
Total 366,979 21,636 968 10,984 1,759

* Only a percentage of each type of the above parcels and neighborhoods will be reviewed for specific
activities. The actual count of parcel/neighborhoods to be reviewed is contained in the Contract Appraisal
Pricing Summary.

**Excludes multi-parcel sales which are not subject to review within this RFQ.
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SALES LISTING FORM
The Instrument May Not Be Recorded If This Form Is Not Completed In Its Entirety

ATTACHMENT D
STC 1239 STATE TAX COMMISSIONER OF WEST VIRGINIA

West Virginia Code §§i1.22-6, [1A-3-2 &

11A-3-3 {Amended 3-11-95)

Revised 12/03

County:

Tax Map No (s):

Parcel{s):

Tax Map No (s):

Taxing District:

Parcel{s):

Assessor Account No

Grantor's Name:

Phone No. £ } -

Grantee's Name:

Phone No. { ! -

Mailing Address of New Owner:

Most Recent Previous Deed Book No:

Grantor's Source of Title:

Fage No.

CH et by "Previous Deed™ veferenecd above )

{by Other Valuable Goods/Services: (1f Applicable)

{a) Real Estate;
Consideration/Value:  §

$

Lot Size or Acreage Involved:

Estate(s) Transferred:

iExumples: Fee. Serface. Mineral, Coal. ote b

(1} Was this transaction on the open market?
(2) Does this vansaction involve more than one parcel?

{3} Was this sale between related individuals or ielated corporations?

{4y Was this o liquidation, forecloswre or other “Forced™ sale?

(5) Ts this transaction pursuant 1o a land contract or owner financing?
{6) Does this transaction include personal property?

(7) Does this transaction include minerals and/or timber?

(8) Any other financing arrangemems materially affecting consideration? Yey
IF*No™ to Question | or "Yes™ to Questions 2 - 8 above, please explain below:

Yes
Yes
Yes
Yes
Yes
Yes
Yes

St e e e e e el

No
Noy
No
No
No
No
No
No

(Circle Oney
(Circle One)
(Chicle One)
{Circle One)

A{Circle One)

(Ciicle One)
(Circie One)
{Chicie One)

Printed Name

Signatme

Filed By (cheek onel: [ Bwyer [ Selle [ Agenl/Auoiney

[ Othey

Phone Number

LIENHOLDER INFORMATION {(OPTIONAL)

Name:

E:l(:heul\' it change of nwme or wddress

Address for Notice:

Surface QOwner's Righns
Fiduciary Interest
Lienholder

Other

INTEREST IN PROPERTY

Deed Book:

Relationship to Owner:

Page No.:

Trust Deed Book No.:

Page No.:

To Be Completed By County Clerk:

Stamp Fee Paid:

Duate Recorded:

New Deed Boek No.:

New Deed Book Page No.:

Date of Transuction:

Sheriff’s Use Only

Dite Received:

Effective Dates of Lien:

Date Entered:

Enteted By

Tax Ticket No.:

RELEASE OF LIEN

COMPLETE THIS SECTION IF YOU ARE RELEASING THIS LIEN

Date Lien Is Released:

Stgnuture of Lienholder

COPIES: VWHITE - ARSESSOR CANARY

«~ SHERIFF  PINK ~ TAX COMMISSHONER

GOLDENROD ~ PREPARER  nCF-5608 1/6/04



