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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2, The State may accept or reject in part, or in whole, any bid
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5, All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, conftingent upon funds being appropriated by the Legislature or otherwise
being made available In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payfnent in accordance with the West Virginia Code

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes

10, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the wvalidity of this Purchase
Order/Contract

12. Any reference to automatic renewal is hereby deleted The Contract may be renewed only upon mutual written
agreement of the parties

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The Woest Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160103) and will be disclosing Protected Health
Information (45 CFR §160 103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virgihia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Arficle 1D, Chapter 21 of the West
Virginia Code - The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3} Provides to the public authority false information regarding the contractor's drug-free workplace policy ™

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid The Purchasing Division may waive minor deviations to specifications

3. Complete all sections of the guotation form

4, Unit prices shall prevail in case of discrepancy

5. All quotations are considered FOB destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P O. Box 50130,
Charlaston, WV 25305-0130

Rev 5/19/08
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Agency
REQ P.O#HUT981

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, Hooten Equipment Company, LLC
of Charleston . W , @s Principal, and Ohio Farmers Insurance Company
of Westfield Center _,OH . @ corporation organized and existing under the laws of the State of ___
OH with its principal office in the Clty of Westfield Center . @3 Surety, are held and firmly bound unto the State

of Wesl Virginia, as Obligee, in the penal sum of Five Percent of Amount Bid_ (§ 5% ) for the payment of which,

welt and truly to be made, we jointly and severally bind ourselves, our heirs, administrators executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
Department of Administration a certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for
RFQ #HUTS81 - Replacement of the Commercial Dishwasher System at the Hutionsville Correctional Center -

According to Plans & Specifications

NOW THEREFORE,

{a) if sald bid shall be rejected, or

(b} f said bid shall be accepted and the Principal shall enter into a contract in accordance with the bid or proposal atiached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the accepiance of said bid, then this obligation shall be null and void, otherwise this obligation shall remain in full
force and effect. it is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,

exceed the penal amount of this obligation as herein stated

The Surely, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shafl be in no
way impaired or affected by any extension of the time within which the Obligee may accept such bid, and said Surely does hereby

waive notice of any such extension

IN WITNESS WHEREOF, Principal and Surely have hereunto set their hands and seals, and such of them as are corporations
have caused their corporate seals to be aflixed hereunto and these presents to be signed by their proper officers this
3rd__day of September ., 2009

Hooten Egd)ment Company/LLC ,

Principal Corporate Seal
,y/l/ !j ame of Printipal)
By_| t J:/\[d///ér——-

(Must be President or
Vice President)

Vice President
{Titie)

Ohio Farmers Insurance Company

Surely Corporate Seal
{Name of Surety)

By: .
Patricia A Moye, WV Resident Agent Attorney-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surety inswrance Corporate seals must be affixed,
and a power of attorney must be attached




THIS POWER OF ATTORNEY SUPERCEDES ANY PREVIOUS POWER BEARING THIS SAME
POWER # AND ISSUED PRIOR TO 06/25/08 FOR ANY PERSON OR PERSONS NAMED BELOW
POWER NO 4752152 06

General

Power Westfield Insurance Co.

of Attorney Westfield National Insurance Co.
_ Ohio Farmers Insurance Co.

CERTIFIED COPY Westiield Cenier. Ohio

COMFANY. WISTFIELD WATIONAL IMSURAMCE
ic indivicusih 2s & ‘Comoany’ 2ng coliechven,

g ngs principa otice ir Westheio Zariar Medire Couns

Know ANl Men by Tnese Presents, Tha, WES
FARMERS INSURANCZ COMPANY corporzuions
organized and exisiing under the laws of the Sigie
presents make. Constiuis and appoint
LARRY D. KERR GREGORY T. GORDON STEPHEN B STOGDEN PATRICIA A MOYE ALLAN L MC VEY KIMBERLY }
WILKINSON JOINTLY OR SEVERALLY

of CHARLESTON and Stale of WVIIS Trug and lawiu Ariorneyisi-in-Facl wih fuli power ang authorty heceby confeires o rs name.,
place and sicad 1o execute acknowiadge and deliver any and all bonds recognizances undertiakings or other instruments or contracts of
SUrELYSID- -+« ¢ o Lk L e e e e e e e e e e e e e

LIMITATION: THIS POWER OF ATTORNEY CANNGT BE USED TO EXECUTE NOTE GUARANTEE MORTGAGE DEFICIENCY MORTGAGE

GUARANTEE. OR BANK DEPOSITORY BONDS

and 1c bind any of the Companies thereby as fully an¢C 16 Ihe same exiat 25 H SUTH DONDS WEE SIphed oy e Fresiden: sgaied voth ing
seal of the apphicasle Company ang duly atiested by i1e Secretary hereby raufving and confirming &l that the saig Attorney sy -
the premises. Said appoiniment 15 made under and by authorily of the {olowing resolution adopied by the Board of Directors of
WESTFIELD INSURANCE COMFANY WESTFIELD NATIONAL INSURANCE COMPANY and OHID FARMERS INSURANCE COMEANY,

‘Be I Resolved. thal the President, any Semor Executive, any Secreiary or any Fidehty & Surety Operations Execulive or oihér Executive shail
pe and is hereby vested with full power and authority 1o appoint any one or rmore suitable persons as Attorney(si-in-Fagi to represent and aot for
and on behall of the Company subject 10 the following provisions:

The Attorney-In-Faci may be given Uil power and authority for and in the name of and on behall of the Company, to execute. acknowledge ang
delver, any and all bonds recognizances, contracts, agreements ol ingemnity and other cenditional or obligatory undertakings and any and all
notices and documents cancelg or lerminating the Company s liabifity thereunder, and any such instruments so executed by any sucn
Aftorney-in-Fact shall be as binding upen the Company as if signed by the President and sealed ang atiesied by the Corporaie Secretary

“Be it Further Resolved, that the signature of any such designated person and the seal of the Company heretofore or hereatier aflixed 1o any
power of altorney cr any certificate relating thereto by facsimile, and any power of attorney or certificate bearing facsimile signatures or facsimite
seal shall be vatid and binding upon the Company with respect to any bond or undertaking to which it is attacheg {Each adopted a8l a meeling
held on February 8, 2000].

In Withess Whereof, WESTFIELD INSURANCE COMPANY, WESTFIELD NATIONAL INSURANCE COMPANY and OHIO FARMERS INSURANCE
COMPANY have caused these presents to be signed by their Senior Executive and their corporate seals 1o be hereto afixec this 25th day of

JUNE A.D., 2008
Comorate o NaURAL", WESTFIELD INSURANCE COMPANY
pﬁ;if;d Q: ----- :ﬂ, C' “ WESTFIELD NATIONAL INSURANCE COMPANY
:’-@f ", CHIO FARMERS INSURANCE COMPANY
?j‘ - -
R N
State of thic:%.'"““""‘-“""ﬂ# u.:.m ‘.""""i-m--""'“ By: / ‘
County of Medina ss. Richard L Kinnaird, Jr., Senior Executive

On this 25th  day of JUNE AD, 2008 , before me personally came Richard L. Kinnaird, Jr. to me known, who, being by me duly
sworn. did depose and say, that he resides in Medina, Ohjo; that he is Senior Executive of WESTFIELD INSURANCE COMPANY, WESTFIZLD
NATIONAL INSURANCE COMPANY and OHIO FARMERS INSURANGE COMPANY, the companies described in ang which executed the above
instrument: that he knows the seals of said Companies; that the seals affixed 16 said instrument are such corporate seals; that they were so affixed

by order of the Boards of Directors of said Companies: and that ne sighed his name thereto by like order
Notarial ! o, '
Seal e A 3
Affixed FReRon '
Py =

Wittiam J Kahelin, Atfbrney at Law, Notary Public
My Commission Does Not Expire {Sec 147 03 Chic Revised Code)

State of Ohio
County of Medina 5.

I, Frank A. Carrine, Secretary of WESTFIELD INSURANCE COMPANY, WESTFIELD NATIONAL INSURANCE COMPANY and OHID FARMERS
INSURA_NCE COMPANY, do hereby certify that the above and foregoing is 2 true and correct copy of & Power of Atiorney, executed by sad
Companies which is stij in full force and effsct: anc furthermore, the resolutions of the Boards of Direciors, set out in the Power of Attor oy are
in tulf foree ang effect J

In Witness Whereof, | have hereunto set my hand and affixed the sea!s of said Companies a; Westfield Center Ohig, this 3

Sg‘;}mbfﬁ;ﬁ’.;gfmﬂ o et

day of

,"'"'\k'-“ ﬂ;{;"‘m’“ L SUps .,
AR RS
i -5.".-"0 .%‘-': o AR?E .'-:A //
i SEAY iET R %W/r ﬂ |
3wt ix i - S
1‘;‘;'” h T .--':%33 lzasg Frank A Carrino, Secretsry SN Secretary
's_‘b.’ T ,.;-’"S .
..""ﬂnw-"' '-'.-,.,"'—.“,._wu-"

BPOACZ (combinad) INAR.B




HUT?81

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF _West Virginia

COUNTY OF _ Kanawha , TO-WIT:

I, Mark K. Williams . after being first duly sworn, depose and
state as follows:

1 I am an employee of _Hooten Equipment Company LLC ; and,
{Company Name)

2. I do hereby attest that _Hooten Equipment Company LLG
(Company Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5,

The above statements are sworn to under the penalty of perjury.

Hooten EﬂLIlpment Compap{ LIC

(Company Na e)
By: M

Marle Wllllams
Title: _Vica President

Date: 09/0-3/2009

Taken, subscribed and sworn to before me this _3rd day of _September .

018

FFICTAL a&u.
NOTARY RUBLIC
STATE QF WEST VIRGINIA {

L.indaHL«b%aiséden X %%
g Ay (M MJ
Cutloden, WV 25510 H A

eIz My Commission Expirss May 20, 2013 (Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE
AFFIDAVIT WITH THE BID SHALL RESULT IN DISQUALIFICATION OF
THE BID.

Rev March 2009

15




RFQ No HUT981

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §3A-3-10a provides that: No coniract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Aricle 1D, Chapter 21 of the West Virginia Code and who has not
submitied that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commeodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

 certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without coliusion or fraud. ! further certify that | am
authorized to sign the cerdification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local iaws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees o comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in http://www state wv us/admin/purchase/privacy/

noticeConfidentiality pdf.

Under penalty of law for false gjvearing (West Virginia Code §61-5-3), it is hereby certified that the vendor

affirms and acknowledges the fnformation in thig' affidavit and is in compliance with the requirements as stated.

Vendor's Name: ‘ iigmept C an/%l.(‘.
Authorized Signature: " L“ ﬂ W Date: __09/03/2009

Purchasing Affidavit (Revised 01/01/09) | Mark K. Williams, Vice President






