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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject In part, or in whole, any bid.

3. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. .

4. Al services performed or goods delivered under State Purchase Order/Contracts are to be continued far the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for ihese services or goods
this Purchase Order/Contract becomes void and of no effect after June 30

5. Payment may only be made after the delivery and acceptance of goods or services.
6. Interest may be paid for late payment in accordanca with the West Virginia Code
7. Vendor preference will be granted upon written request in accordance with the West Virginia Code

8. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

9, The Diractor of Purchasing may cancel any Purchase Order/Contract upon 30 days written nofice o the seller.
10. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern the
purchasing process.

11. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties

12, BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, the State may deem
this coniract nuli and void, and terminate such contract without further order.

13. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum {BAA), approved by the Attorney General, is available online at www.state. wv.us/admin/purchase/vre/hipaa.htm
and is_hereby made part of the agreement Provided that tha Agency meets the definition of a Cover Entity
{45 CFR §160.103) and will be disclosing Protected Health Information {45 CFR §160 103) to the vendor

14. CONFIDENTIALITY: The vendor agrees that he ot she will not disclose 1o anyone, directly or indirectly, any such
personally identifiable information or other confidential information gained from the agency, unless the individua! who Is
the subject of the information consents to the disclosure in writing or the disclosure Is made pursuant to the agency's
policles, procedures, and rules. Vendor further agrees o comply with the Confidentiality Policles and hformaticn
Security Accountabiiity Requirements, set forth in hitp/Avww state wy us/admin/purchase/privacy/neticeConfidsntiality pdf

15. LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local jaws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia Secrstary
of State's Office, the West Virginia Tax Department, and the West Virginia Insurance Commission. The vendor must
provide all necessary releases. to obtain information to enable the director or spending unit to
varify that the vendor is licensed and in good standing with the above entities.

16. ANTITRUST; In submitting a bid to any agency for the State of West Virginia, the bidder offers and agrees that
if the bid is accepied the bidder will convey, sell, assign or ransfer to the State of West Virginia all rights, tite and interest
in and to alf causes of action it may now of hereaftar acquire under the antitrust laws of the United States and the State of
West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular commeodities or services
purchased or acquired by the State of West Virginia. Such assignment shall be made and become effective at tha time the
purchasing agency tenders the initial payment fo the bidder

I certify that this bid is made without prier understanding, agreement, or connestion with any corporation, firm, limited
ligbility company, partnership, or person or entity submiting a bid for the same material, supplies, aquipment or
setvices and is in all respects fair and without collusion or Fraud | further certify that | am authorized to sign
the certification on behalf of the bidder or this bid.

iINSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division Complete all sections of the quotation form.

2, ltems offered must be in compliance with the specifications Any deviation from the specifications must be clearly
indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be clearly
defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications

3, Unit prices shall prevail in case of discrepancy Al quotations are considered F O B. destination unless altemate
shipping terms are clearly identified in the quotation.

4. All quotations must be delivered by the bidder to the office listed below prior to the date and time of the bid
opening. Failure of the bidder to defiver the quotations on time will result in bid disqualifications; Department of
Administration, Purchasing Division, 2018 Washington Street East, P.O Box 50130, Charlaston, WV 25205-0130

3. Communication during the solicitation, bid, evaluation or award periods, except through the Purchasing Division,
is strictly prohibited (WVa CS R §148-1-6 6)

Rev. 12/15/09
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REQUEST FOR QUOTATION
HHR10048

Vendor shall provide all supervision, labor, materials, equipment and supplies to provide a
complete preventative maintenance program to include inspection, service, and repair fo
maintain heating, ventilation, and air conditioning (HVAC) equipment (Exhibit A — Equipment
List Bid Sheet) in a safe and efficient operating condition in accordance with all federal, state
and local regulations.

Normal inspections and lubrication shall be made and provided in accordance with each
equipment manufacturer's recommended maintenance requirements. Routine examinations
of each piece of equipment shall be made on a scheduled basis and shall include all
necessary adjustmenis and lubrication {o keep the equipment in operation.

Vendor must be able to connect and fully utilize the digital control system currently used to
monitor equipment and troubleshoot the main components of the HVAC building
management systems included in this contract. (See Exhibit B — Background Information).
These systems may include but not be limited to the following:

350 Capitol Street, Charleston, WV 25301 (Diamond Building) — Trane Tracer 100
system (revision 15 2) with telephone dial-up access. This system monitors the
following controllers: Trane VVT System, Trane TCM controliers and Trane PCM
controllers. The DDC system controls the make up air system, cooling tower and boiler
locp and several VVT systems.

500 Capitol Street, Charleston, WV 25301 (Parking Garage) — This is packaged
Terminal A/C — Two Sanyo and one Trane.

619 Virginia Street, West Charleston, WV 25301 (Medical Examiner’s Building) —
Metasys Extended Architecture control system with web browser access. The system
employs a Network Automation Engine (NAE 3500 Series) to supervise unitary field
controllers that are connected to each rooftop air-handling unit that have a
combination temperature and humidity space sensor and use factory economizer
controls. The control system also monitors and controls exhaust fans within the
building. There is a single, standalone, TSI 8600 Series Room Pressure Controller that
maintains a constant negative pressure set point in the autopsy suite.

167 11". Avenue, South Charleston, WV (Laboratory Services) — This address is
used by both the State Hygienic Laboratory and the Bio-Safety Level lll Lab. The
Hygienic Lab was renovated in 2006 and a portion of the equipment may still be under
the manufacturer's warranty. Programmable thermostats control equipment.

167 11'". Avenue, South Charleston, WV (Bio-Safety Level Ill Lab) ~The Level lll
Lab’s equipment was installed in 2004 and is out of manufacturer's warranty.
Honeywell Webs Tidium Control System with web browser access. The Tridium panel
(WEB403-R2) supervises the XL500 control system that uses Distributed I/O to control
and monitor the HVAC system along with the VHP Decontamination System



(vaporized hydrogen peroxide gas) and the five zone TS| 8600 Series room pressure
controller.

Normal inspections shall be made and provided in accordance with each equipment
manufacturer's recommended maintenance requirements. Vendor must be able to connect
and fully utilize the digital control system currently used to monitor equipment and
troubleshoot the main components of the HVAC building management systems.

Vendor shall review all operating sequences and practices of the current equipment in order
to assure the effective environmental conditionings while minimizing operational costs. This
initial survey of the operating parameters will be conducted within the first 60 days of the
contract award — except for certain seasonal systems. Seasonal equipment will be surveyed
during the next appropriate operating season. Survey shall include, but not be limited to, time
schedules, reset schedules, economizer changeovers where applicable, set points, and
energy management routines.

Vendor shall develop a comprehensive report of findings with recommendations for
operational changes, which would reduce costs, extend equipment life and/or improve
conditioning of the workplace environment. Approved changes shall be made during
scheduled maintenance visits at no additional cost to the Agency. Approved changes that
require additional devices, hardware, software and programming shall be done under the
requirements for additional works herein after in Section titled “Other Work”.

Service call work shall be accomplished during hours of regular scheduled work days. These
hours are 8:00 A M. to 4:30 P.M., Monday through Friday. Routine scheduled maintenance
work that would cause disruption of business activities during the regular business hours
shalf be performed after 5:00 P.M. daily, over weekends or on scheduled holidays.
Emergency work shall be preformed as requested.

Only under emergency situations will the Vendor remove any equipment from service without
prior approval from the Agency. Any equipment removed from service by the Vendor for
maintenance shall be restored to service promptly; under no circumstances shall any
equipment covered by this contract be out of service for a period greater than twenty-four
(24) hours unless the Vendor has obtained prior approval from the Agency. The request for
said approval shall include a description of the extended maintenance actions and the
estimated length of the period of non-service, and shall be made well enough in advance so
that the down-time can be scheduled.

Should any equipment covered by this contract by removed from service by the Agency, or at
the direction of the Agency, for any extended period of time for renovations or like reason, the
Vendor shall reduce the contracted monthly charges proportionately each day that the
equipment is out of service.

For the purpose of clarification, any item not specifically excluded above shall be considered
the Vendor's responsibility under the scope of a full routine repair maintenance services. The
following items are excluded at each location:




10

Household refrigerators and appliances.

Water fountains and/or bottied water-cooling units.

Refrigerated soda or drink dispensing machines.

Individual personal portable appliances — fans, foot warmers, heating pads.

Competence of Vendor

“During the last five (5) years, the vendor must have satisfactorily installed and maintained,
HVAC equipment of the type, character and magnitude as defined in the attached Exhibit A -
Equipment Listings Bid Sheet of this contract.” Vendor are required to furnish information
concerning the five largest facility contracts, explaining capacity, experience, ability,
responsibility, previous work, and their current amount of similar work.

Vendor shall have in his direct employment the necessary organization and proper facilities to
properly fulfill all the service required. They must employ only skilled, competent and trained
equipment personnel, and must provide a resume that they have a working knowledge of the
engineering data, wiring layouts, and materials of specified equipment and/or equipment,

The Agency requires Vendor to have adequate personnel available in Kanawha County,
West Virginia eight (8) hours a day, between the hours of 8:00 am to 4:00 pm, Monday
through Friday, with legal holidays excluded.

Emergency Telephone Services

Vendor shall maintain a continuous 24-hour emergency telephone service where they can be
reached everyday of the week, including Sundays and Holidays. Vendor will be asked to
respond to emergency situations as communicated to Agency by our tenants and the public
in general. To facilitate this cooperative communication., the contract Vendor will establish a
call down list or other procedure that will insure the quickest possible response time.

Extent of Work

Vendor shall provide regular and systematic examinations and preventative maintenance
service, making examinations at scheduled monthly intervals, at which time he shall take
necessary actions to restore the equipment o satisfactory and safe service. By using
preventative maintenance methods, the Vendor shall furnish and instail parts as necessary to
keep the equipment in the best possible working order.

At all times, the Vendor shall also maintain the efficiency, speed and safety for the equipment
as designated by the original manufacturer specifications. The Vendor shall perform all
necessary examinations and adjustments to maintain equipment at the specified limits; adjust
or replace all safety devices, including regulators, limit switches, pressure relief valves, or
other safety or regulating devices. All of the aforementioned tasks are to be done whenever
necessary to insure maintenance of adequate safety factors, and in accordance with these
specifications. The Vendor shall provide Agency with copies of water treatment field reports
and make sure additives are adjusted immediately to compensate for any imbalances in the
system. The Vendor shall also replace annually, or as needed, all 9 volt batteries used in the
T7200 thermostats and replace all belts on the BAC cooling tower.




The routine repair maintenance program under this contract shall include, but is not limited to:
replacement of batteries in thermostats, cleaning, painting, lubricating, packing, sealing,
adjusting, calibrating, repairing, furnishing and replacing of filters (except HEPA filters), and
furnishing and replacing parts and equipment. It shall include the furnishings of all equipment
necessary in the performance of these tasks, as required in the specifications. Under the
routine maintenance program, parts and equipment shall include, but shall not be limited to
the following: bearings, belts, filters, gaskets, controls, safety devices, controllers, control
parts, coils, switches, contacts, and valves, control panels, chemicals, lubricants, fluids,
gases, motors, pumps, and fittings or connections. During routine and/or regular
maintenance schedules of HVAC equipment serving areas of laboratory equipment, the
Vendor shall monitor readings of the pressures differentials on the Magnehelic Guages on all
HEPA cabinets to assure sufficient air volumes are being supplied for the safety of the
personnel Bag-In-Bag-Out HEPA filter service is performed under a separate contract
and shall not be priced within this contract.

Vendor will also be responsible for replacement of ceiling grid and tiles should they become
soiled or damaged. Replacement tiles and grid parts will be furnished from Agency's
inventory on a limited basis. Agency will make final determination whether to clean or replace
on a case-by-case basis.

Spare Parts Inventory

Vendor must maintain spare heat pump chassis (owned by Agency) of each heat pump size
in a working condition for emergency change out during evening hours or as directed by the
Agency. This applies only to the equipment at 350 Capitol Street, Charleston, WV.

Vendor shall maintain a supply or inventory of routinely used replacement parts for the
equipment identified in this confract. Such spare replacement parts should be kept in a
warehouse inventory or available from manufacturing facilities located strategically within the
United States and available within twenty-four (24) hours. All replacements shall be equal to
or better than original manufacturer’s parts.

Any mechanical or electrical part, component, or assembly that must be replaced, repaired,
or renewed as a result of wear or breakage, but is unavailable from the manufacturer due to
obsolescence, still remains the Vendor's responsibility to replace, repair or renew from
another available, reliable source.

Access to Buildings

All facilities identified in this contract require card access to gain entrance. The successful
vendor will have to identify principal service personnel which will be issued access cards and
certain keys to perform service. Vendor will be responsible for controlling the cards and
paying a replacement fee, if the cards become lost or stolen. Vendor will notify Agency
immediately of any card that can not be accounted for and instruct all staff on security

procedures issued by the Agency.

Vendor's access to the Office of Laboratory Services and Chief Medical Examiner buildings
will have to be arranged and coordinated with maintenance and/or management staff to be

present during testing and autopsy procedures,
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Inspection and Tests

Vendor shall examine all safety devices and shall perform routine safety tests according to
manufacturer’'s recommended schedule and standards. Tests will be performed in the first
sixty (60) days of the contract and subsequently as recommended by the equipment
manufacturer. Such tests shall be performed and resuits duly recorded on a mechanical
room maintenance chart, as well as any other test reporting documents.

Job Material Storage

After award of the contract, the Vendor may store repair parts at the job site for emergency or
quick replacement. All replacement parts, lubricants, etc. shall be kept in suitable Vendor
furnished metal cabinets in the equipment machine rooms.

Records and Reporting

Vendor shall submit a proposed schedule of all inspections, lubrications, adjustments, tests,
cleaning, routine repairs and other preventative maintenance activities that the Vendor shall
be performing on a routine basis during the life of this contract.

Vendor's representative shall report to the Agency or their designated representative prior to
performing any work specified in this contract. Vendor shail provide and keep current a
suitable chart, posted in the machine room of the eguipments, on which entries shall be made
to indicate the status of all servicing and maintenance work performed; likewise, status
reports shall be submitted to the Agency, or its designated representative monthly. Vendor
shall maintain a complete, orderly, and chronological log (including drawings, parts lists, and
wiring diagrams) of call-backs and repairs on all equipment. Vendor shall maintain updated
contract wiring diagrams for the equipment in each equipment room. These wiring diagrams
shall be permanently mounted on full-size display panels near the equipment controllers.
These wiring diagrams are to remain the property of the Agency and will be surrendered
upon termination of this contract.

Owner’s Right to Inspection, Test and Cancellation

Agency reserves the right to make such tests and inspections as and when deemed
advisable to ascertain if the requirements of these specifications are being fulfilled. Should it
be found that the standards herein specified are not being satisfactorily maintained, the
Agency may demand that the Vendor immediately initiate corrective action to restore the
equipment to a condition that conforms with the specifications contained herein, and shouid
the Vendor then fail fo comply with the Agency’s demands for corrective action, then the
Agency may, by written notice to the Vendor, terminate the Vendor’s right to proceed further
with the work. In such an event, the Agency will take over the work and pursue it to
completion by contract or otherwise, and the cost of this corrective action will be deducted
from any monies owed to Vendor.

Sub-letting/Assignment

The successful vendor shall not at any time sell, convey, transfer mortgage pledge, or assign
this contract, either in whole or in part, nor any of its rights, title, interest or privileges
hereunder, nor sublease or sublet any of the facilities, or any part thereof.
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Payment

Upon completion of the work in a manner satisfactory to the Agency, payments in amounts
stipulated in the contract will be made monthly in arrears in accordance with State fiscal
procedure, upon submission of the Vendor’s invoice.

If necessary, at the commencement of termination of this contract, payments shall be made
for any fractional part of month’s service at the rate of one-thirtieth (1/30th) of the monthly
charge for each day of service rendered.

Monthly billings must be accompanied by service reports, indicating hours worked and work
performed on the equipment during the month. The signature of the Director of the Agency,
or his representative, shall verify reports. Failure to comply will result in the withholding of
monthly payments.

Withdrawal or Addition to Agreement

In the event that the Agency shall withdraw or add any equipment to or from service, or the
usefuiness of any equipment shall end, during the term of this contract, the Vendor shall
agree fo negotiate, in writing, an acceptable increase and/or reduction of cost for service for
the balance of the duration of said contract.

Pricing of Setvices
Vendor shall provide a monthly individual price for each equipment item listed on Exhibit A

Other Work
The vendor may be asked to perform non-preventative maintenance work by the Director of
Maintenance and Planning and in cooperation with the Maintenance Supervisor of the facility.
The Vendor shall provide labor and material needed to accomplish the requested work.
Vendor shall bill for this labor at his regular hourly rate and materials shall be billed at the
Vendor's cost, plus 10%. ,

Mechanic = $ QO o per hour

Helper = $ 40,00  perhour
Documentation of the Vendor’s cost for materials, in the form of invoices from third-party
vendors, shall accompany any bills to the Agency for work as defined in this paragraph.

Invoices and Payments

Invoices may not be submitted more than once monthly and State law forbids payment of
invoices prior to receipt of services. Vendor shall submit invoices, in arrears, to the Agency
at the address on the face of the purchase order labeled “Invoice To” pursuant to the terms of

the contract.

Special Terms and Conditions:

Insurance Requirements: insurance certificates are required prior to award but are not
required at the time of bid. Vendor shall present evidence of insurance at the time of award
in the types and amounts required by the Agency and acceptable to the State. Included in the
required insurance coverage shall be the following:
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1. For bodily injury (including death): minimum of $500,000 per person &
$1,000,000 per occurrence.
2. For property damage and liability: minimum of $250,000 per occurrence.

Prohibition Against Gratuities: Vendor warrants that it has not employed any company or
person other than a bona fide employee working solely for the vendor or a company regularly
employed as its marketing agent to solicit or secure the contract and that it has not paid or
agreed to pay any company or person any fee, commission, percentage, brokerage fee, gifts
or any other consideration contingent upon or resulting from the award of the contract.

For breach or violation of this warranty, the Sate shall have the right to annul this contract
without liability at its discretion, and/or to pursue any other remedies available under this
contract or by law.

Vendor Relationship: The relationship of the Vendor to the State shall be that of an
independent Vendor and no principai-agent relationship or employer-employee relationship is
contemplated or created by the parties to this contract. The Vendor, as an independent
vendor, is solely liable for the acts and omissions of its employees and agents.

Vendor shall be responsible for selecting, supervising and compensating any and all
individuals employed pursuant to the terms of the contract. Neither the Vendor, any
employees of the Vendor, or subcontractor for the Vendor, shail be deemed to be employees
of the State for any purposes whatsoever.

Vendor shall be exclusively responsible for payment of employees and Vendors for all wages
and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional
liability insurance premiums, contributions to insurance and pension or other deferred
compensation plans, including but not limited to Worker's Compensation and Social Security
obligations, and licensing fees, etc. and the filing of all necessary documents, forms and
returns pertinent to all of the foregoing.

Vendor shall hold harmless the State, and shall provide the State and Agency with a defense
against any and all claims including but not limited to the foregoing payments, withholdings,
contributions, taxes, social security taxes and employer income tax returns.

Vendor shall not assign, convey, transfer or delegate any of its responsibilities and
obligations under this contract to any person, corporation, partnership, association or entity
without expressed written consent of the Agency.

indemnification: Vendor agrees to indemnify, defend and hold harmless the State and the
Agency, their officers, and employees from and against: (1) Any claims or losses for
services rendered by any sub-vendor, person or firm performing or supplying services,
materials or supplies in connection with the performance of the contract; (2) Any claims or
losses resulting o any person or entity injured or damaged by the Vendor, its officers,
employees, or sub-vendors by the publication, translation, reproduction, delivery,
performance, use or disposition of any data used under the contract in a manner not
authorized by the contract, or by Federal or State statutes or regulations; (3) Any failure of




the Vendor, its officers, employees or sub-vendors to observe State and Federal laws,
including but not limited to labor and wage laws.

Compliance with Laws and Regulations: Vendor shall procure all necessary permits and
licenses to comply with all applicable laws, Federal, State or municipal, along with afl
regulations, and ordinances of any regulating body. Vendor shall pay any applicable sales,
use, or personal property taxes arising out of this contract and the transactions contemplated
thereby. Any other taxes levied upon this contract, the transaction, or the equipment, or
services delivered pursuant here to shall be borne by the Vendor. It is clearly understood
that the State of West Virginia is exempt from any taxes regarding performance of the scope
of work of this contract.

Subcontracts/Joint Ventures: Vendor is solely responsible for all work performed under
the contract and shall assume prime Vendor responsibility for ail services offered and
products to be defivered under the terms of this contract. The State will consider the Vendor
to be the sole point of contact with regard to all contractual matters. Vendor may with prior
written consent of the State, enter into written subcontracts for performance of work under
this contract: however, the vendor is totally responsible for payment to all sub vendors.

Liquidated Damages: According to West Virginia State Code §5A-3-4(8), Vendor agrees
that liquidated damages shall be imposed at the rate of $250 for each day for each
equipment for which the vendor does not meet specification of this contract for failure to
provide scheduled monthly maintenance by the end of each month. This clause shall in no
way be considered exclusive and shall not limit the State or Agency's right to pursue any
other additional remedy to which the State or Agency may have legal cause for action
including further damages and penalties against the Vendor.

Reduction in Services: A deduction in the monthly payment shall be imposed at the rate of
one-thirtieth (1/30) of the monthly rate for each day for each equipment which is, at the
direction of the Agency or directly by the Agency, removed from service for renovations or
like reason.

Record Retention (Access & Confidentiality): Vendor shall comply with all applicable
Federal and State of West Virginia rules and regulations, and requirements governing the
maintenance of documentation to verify any cost of services or commodities rendered under
this contract by Vendor. The Vendor shall maintain such records a minimum of five (5) years
and make available all records to Agency personnel at Vendor's location during normal
business hours upon written request by Agency within 10 days after receipt of the request.

Vendor shall have access to private and confidential data maintained by Agency to the extent
required for Vendor to carry out the duties and responsibilities defined in this contract.
Vendor agrees to maintain confidentiality and security of the data made available and shall
indemnify and hold harmless the State and Agency against any and all claims brought by any
party attributed to actions of breech of confidentiality by the Vendor, sub-vendors, or
individuals permitted access by Vendor,

15
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Blanket Oo.::.mﬁ for HVAC Maintenance

Exhibit A - Equipment Listing Bid Sheet

 Bullding Locatioh and Type of -~

Equipment /
167-14th Avenue; Solith Charieston, WV {Laboratory S i
2 .m\ D>
1 |Rooftop Unit 1 YORK 7.5 Ton DFGOON10PAAAS [l
35 °F
2 JRooftop Unit 1 YORK 5 Ton DMOBONOBP2ZAAJ -
5,92
3 |Rooftop Unit 1 YORK 5 Ton DMOBONOSP2SSJ1 oyl
o e
4 |Rooftop Unit 1 YORK 4 Ton DMO4BNOSP2AAJT o
. Mml o
5 |Rooftop Unit 1 YORK 8 Ton DFO72NOBP2AAJ1 A
w [
6 |Rooftop Unit 1 YORK 8 Ton DFG72n08P2AAJ1 35,
o>
7 |Rooftop Unit 1 YORK 10 Ton DF120N15P2AAA3 .W,W..
.W(\v\« Y
8 [Rooftop Unit 1 YORK 6 Ton DFO72NO8P2AAJ1 *
hw, Y
4 |Rooftop Unit 1 YORK 8.5 Tan DF{02N10P2AAA4 .W( :
25 °°
10 JRooftop Unit 1 YORK 5 Ton DMG60zNOBP2AAJ1
Y
11 |Centrifugal Roof Exhaust Fan 1 GreenCheck GB-070-6 w
Fxd
12 |Centrifugal Roof Exhaust Fan 1 GreenCheck GB-141-3 m
o O
13 [Centrifugal Roof Exhaust Fan 1 GreenCheck GB-101-4 Wl
& O
14 |Centrifugal Roof Exhaust Fan 1 GreenCheck (B-151-5 s
15 |Belt Driven Exhaust Fan W/Batckward 1 GreenCheck SWB-131-5 \b ol
inclined Centgual Wheel N
5.4°
16 {Cenfrifugal Roof Exhaust Fan 1 GreenCheck GB-101-4 ’
17 {Belt Driven Exhaust Fan W/Balckward 1 GreenCheck SWB-131-5 70 oo
inclined Centgual Wheel ’
7z o
18 |Centrifugal Roof Exhaust Fan 1 GreenCheck GB-131-5 5,
20
19 JCentrifugal Roof Exhaust Fan 1 Cook ACEB-100C2B Wﬂ
;Y
20 |Centrifugal Roof Exhaust Fan 1 Cock ACEB-70C2B 5.
LYs)
21 [Fitter Service . me o,
20
22 |Rooftop Unit 1 Aaon 10 Ton RM-010-8-0AA02-334 200602- AMGJ23854 / Nb
DO
23 |Rooftop Unit 1 Aaon 6 Ton RM-006-8-0-AAD1-322 200602-AMGF24080 Qb‘
L0
24 |Rooftap Unit 1 Aaon 13 Ton RM-013-8-0-AA 200.00 /O
Page Total $0.00

S O2,
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mx:_a; A- mn:_n_.:m:n rm:_._m m_n_ m:mmﬂ

Bianket Contract for HYAC Maintenance

mEE_:m rOnmzo: m:a .J\um o*

| No:or

#] - Unifs.
Tl ._3 ‘_ﬁ: ><m=: moﬁ: 0:2_86: WV m.o,.mmaq evelHl Buil
1 _z_mxm:a Air 1 Aaon 16 Ton 49207 200312- $\6 e
AKCHO1 1201 \ ’
2 {Makeup Air 1 Aaon 8 Ton 49206 200312- o
AKCHOT7823 / m\h
3 |Exhaust with HIPA Filtration 1 Acme 3IHP QBR161 03A711210 20,2
Folad
4 |Exhaust with HIPA Filtration 1 Acrme 3 HP QBR161 0,
Lo
5 [Control System 1 Honeywell Excel 500 ) OO0,
. HE
6 |Filter Service %%
7 1 1 Aacn Bio-Lab
Page Total W%%mo 00
Monthly Total $0.00
Grand Total Annualiy:
Cost Breakdown by Location:
Yz
350 Capito! Street $0.00] 744,
&0
500 Capitol Street $0.00 20,
=
619 Virginia Street s0.00] 730,
s
167 11th Avenue (Lab) $0.00| /5 Ob.
167 11th Avenue (Bio) s0.00| 35DP.
Py
Total $0.00| 49444




Blanket Contract for HVAC Maintenance

Exhibit A - Equipment Listing Bid Sheet
m&ﬁ.ﬁm roo&.m_o_,,_.%_gq_mum&

# L mn:.usmnﬁ
- 350 omv_no_ Sirest; o=mzmmno= Wy Nmac._

1 |Computer Room Water-Cooled AC 2 Data Aire, Inc. 17 Ton Section 1 O&M 10/89 Page 23

2 {Computer Room Steam Humidifiers 2 Nortec Industries Section 1 Mes-u  Mes-P Page 4 }

3 _|Water Source Heat Pumps 192 Trane 1-5 Tons | Section 2 WPHD W88  [Pages 107-109 2000, e
4 |Programmable Thermostats 190 /4 | Honeywell Trane / Varirac Il Section 2 VAV-ION-8 Pages 1-2 P\DC.D..O
5_iCooling Tower & Water Treatment 1 Baltimore Aire Coil 600 Ton | Section 3 M248/1-OBA PP-5m-8/96 AHO

6 {Closed Recovery System & Saparator 1 Lakos Section 3 CRS-360-C/LS-574/LS-301N Q D : oo

7_|Plate Frame Heat Exchanger 1 Armstrong Section 4 PFX85 A ‘N\U ‘ o2

8 |Centrifugal Pumps 3 Armstrong Section 5 4030 SERIES / M\m&\ o7

9 |Flow Cambination Values 3 Armstrong Section 5 FLO-TREX ..\uo,..sv\. °0
10 {Rooftop Gas Fired Make-up Air Units 3 Trane Section 6 1200 PBH nm.g mw@m 20
11 |Honeywelt Damper Motor 3 Honeywell Section 6 M436A/MK3BA,B A\Q\ o
12 |Power Roof Ventilators 1 Loren Cook Company Section 7 H-SERIES-M-A Pages 7-11 sNW\ oo
13 |Centrifugal Roof Ventilator 2 Loren Cook Company Section 7 AC-SERIES-AC-M-8 Pages 6-8 150, oo
14 [Propeller Wall Fan 2 Loren Cook Company Section 7 30-XLHP S/ X-STREAM 5/97 Page 4 HE, 72
15 |Motonized Outside Air Louvers 2 Siebe Section 7 MA-305 / F-06491/ 22 BK Page 4 /0. oo
16 |Hat Water Heating Boiler 2 Lochinvar Copper-Fin Section 8 CB00885 / MNL7018 REV A Pages 8-11 /0

17 [Water Treatment 1 Section 10 h\@@\ .Qw
18 {Filter Service External Units 3 Section 11 A5 B
19 [Filter Service Internat Units 192 Section 11 /000, %2
20 |Filter Service Computer Room 2 Data Aire, Inc. Section 11 SO0 i
21 [Wall Resistant Heaters 371 Qmark / Ray Wall Section 12 10,%°
22 linfared Radiant Heater 1 Re Verber Ray Section 12 TRACER 100 SERIES /Oy, o
23 |DDC Controls Tracer Building Mgnt System 1 Tane Section 13 TRACER 100 SERIES / EMTB-0G-15 \lb i
24

25 Page Total $0.00

7414, °°
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Exhibit A - Equipment Listing Bid Sheet

Blanket Contract for HVAC Maintenance

1 Building Location and Typs of

- 500 Capitol Street, Charleston. WV 25301

Packaged Terminal A/C

2

Section 9

Santo 1/PTEC 1502G13A

Pages 18-19

Packaged Terminal A/C

1

Section 9

Pages 18-19

93]

[+ X N

-~

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

Page Total

50 %oﬂo




20

Blanket Contract for HVAC Maintenance

Exhibit A - Equipment Listing Bid Sheet

Outdoor Makeup Air Dx Cooling &

RM-013-8-0AB02-349-

Dehumidification Unit MOOOYOBOCEOBODAD-
AOBOO0OACD0000B
2 [Cutdoor Makeup Air Dx Cooling & Aaon 10 Ton RM-010-8-0-AA02-330- atd
Dehuridification Unit AOCODOBOCDOBONAD- \N Q\
ADBOOODAC00000B
3 |Outdoor Makeup Air Dx Cooling, Aaon 13 Ton RM-005-8-0-AAD1-320 IS
Gas Heat Unit wiCondenser A0CODOBOGCOBOOHOAD- ﬂb
BOOOGAC00000B
4 |Qutdoor Makeup Air Dx Cooling, Aaon 13 Ton RM-005-8-AA01-329- fs12)
Gas Heat Unit w/Condenser MO00UOBOGCOBOOHOAD- \\%,
BOGOGACO0000B
o0, F°
5_|Administration Rooftop Unit Trane YCD150D3HABB L,
6 [Belt Driven Exhaust Fan w/Backward GREENHECK SWB-215-30 \mU o
Inclined Centfifugat Whee! ’
(& e
7_[Centrifugal Roof Exhaust Fan GREENHECK GB-071-6 ,
8 |Belt Driven Exhaust Fan w/Backward GREENHECK SWB-210-7
Inclined Centfifugal Wheel
8 {Centrifugal Roof Exhaust Fan GREENHECK GB-081-5
10 |Centrifugal Upblast Exhaust Fan GREENHECK SQ-70-G
11 [Lay-In Electric Ceiling Heater Qmark CDF-548
12 |Wali Mount Electric Heater Qmark AWF-4404 :
13 {Canopy Hood _LABCRAFTERS H-466
14 JAir Control Valve
15 {Filter Service American Air Filter
16 [DDC Control System Johnson METASYS
17
A xl, “°
18 Page Total \M\ $0.60
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Background

it is the intention of the Agency to secure a contract for routine repair, maintenance,
balancing and testing of all heating, ventilation, and air conditioning equipment located
at the facilities listed in this RFQ. The primary goal of this contract is to provide for the
maximally efficient operation of all heating, ventilation, and air conditioning equipment
and associated equipment, including a minimum of down-time for repairs accomplished
through a comprehensive routine maintenance and repair program. The secondary
goal of this contract is to provide for repairs to be made with as little disruption to
business activities as possible. Certain repairs and routine maintenance may need to be
made during non-business hours

The functional operations of these facilities range from the major portion being office
space to unique and special functions of bio-hazard testing, morgue and autopsy
functions, and hygienic testing functions. As noted on the attached listing of equipment,
a few units have HEPA filtration of exhausted air,

Equipment located at 350 and 500 Capitol Street was installed in 1999 and has
been serviced under this type of contract since being put into service for a major
office building.

The equipment at 619 Virginia Street, West, servicing the State's Chief Medical
Examiner’s operation, was put into service in the fall of 2005.

The major portion of the equipment at Hygienic Laboratory at 167 11" Avenue,
South Charleston was renovated in 2006 and a portion of the equipment may still
be under a manufacturer's warranty. Programmable thermostats control
equipment.

The equipment servicing the Bio-Safety Level ill lab at this same location was put
into service in the summer of 2004 and is now out of manufacturer's warranties.
Honeywell Webs Tidium Control System with web browser access. The Tridium
panel (WEB403-R2) supervises the SL500 control system that uses Distributed
/O to control and monitor the HVAC system along wit the VHP Decontamination
System. (Vaporized hydrogen peroxide gas) and the five zone TSI 8600 Series
room pressure controlier.

Only regularly scheduled and routine type preventative maintenance work in
accordance with manufacturers recommendations will be expected. In the event repair
parts not typically covered by this contract are required, the Agency will pay the
contractor's cost of the part plus 10% Contractor shali provide a copy of part invoice
and identify the unit for which the part was required.
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THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
Wells Fargo [ns. Serviees ONLY AND CONFERS NG RIGHTS UPON THE CERVIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
of West Virginia, Inc ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
P 0. Box 155% COMPANIES AFFORDING COVERAGE
Charleston WV 253261551 COMPANY '
(30_4) 346~0611 A Westfield Insurance Campany
INSURED COMPANY
Roek Branch Mechanical, Inc B BrickStreet Mutuval Ins. Co.
132 Harris Drivs COMPANY
Poca, WY 25159 C
COMPANY
] D

THISISTO CERTIFY THAT THEPOLICIES OF INSURANCELISTEDBEL OWHAVE BEENISSUED TOTHE }NSURED NAMEDABOVEFORTHEPOLICY PER!OD
INDICATED, NCTWITHS T ANDING ANY REQUIREMENT, TERMORCONDITIONOF ANY CONTRACT OROTHERDOCUMENTWITHRESPECT TO WHICHTHIS
CERTIF]CATE MAY BE ISSUED ORMAY PERTAIN, THE iNSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS $HOWN MAY HAVE BEEN REDUCED BY PAID CLAMS,

o TYPE OF INSURANCE POLICY NUMBER P;:g:;;ﬁg;ﬁ el ggggm:‘ LiMITS
4 | GENERALLIABILITY CHH4GAEE46 2101110 2111 GENERAL AGGREGATE |8 2,000,000
X | COMMERCIAL GENERAL LIARILITY PRODLCTS.COMP/OP 4GG | $ 2,000, 600
TeLaims waos {x | occus | PERSONAL & ADV INJRY |3 1,000,000
OWNERS & CONTRACTOR'S PROT EACH OCCURRENCE 3 1,800,000
' FIRE DAMAGE {Any one fire) |§ 300,008
MED EXP (Any one persony | § -1, 000
A | AUTOMOBILE LIABILITY CHUABBEI4E 2/81/18 2401111 CoMBINED SINGLE LT 18
X | ANY aUTo 1,000,000
T AL owneD AuTos BODILY 1NUURY
| seHEDULED AUTOS WPer parson} ;
3( HIRED AUTOS BODILY LAY 5
X NONOWNED ALTOS (Per aceident)
PROPEATY DAMAGE $
GARAGE LIABILITY AUTC: ONLY - EA ACCIDENT|§
) Ak auto OTHER THAN AUTO ONLY: 3
‘ EACH ACCIDENT |$
- AGGREGATE | $
B | EXCESS LIABILETY CHMAGEEI4E 2/01/10 2/1/11 EACH OCCURRENCE . |$ 5,000,000
% T \MBRELLA FORM AGGREGATE e 5,000,000
" OTHER THAM UMBRELLA FORM 8
STAT i 3
B | WORKERS COMPENSATION AND FC10008746-08 2/01 1 2101411 i ! ;,??,I ;ﬁﬁgm o [ nn.u 'nne."
PARTNERG/EXECUTIVE H et & oseasepoLicy T [¢ 1,000,000 |
OFFICERS ARE: XL EL DISEASE-EA EMPLOYEE |$ 1,000,800
A | OTRER installation Floater CHM4686946 Zimsia 21y $500,000 . A% Any One [nstailation
Site, Ineluding a Temporary Lec
Awaiting installatien
) £1008. Deductible
DESCRIPTION OF OPERATIONSH OCATIONSIVENICLESISPECIAL ITEMS

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE

Evidense of lmsurance EXPIRATION DATE THEREQF, THE ISSUING COMPANY WILL ENDEAVOR TU MAIL

0000 30  DAYS WRITTEN NOTICE TO THE GERTIFICATE HOLDER NAMED TO THE LEFT,
BU‘! FMLURE TG MAIL SUCH NOTICE SHALL IMPOSE ND OBLIGATION DR LIABILITY
aF ANY KiND UPON THE COMPANY, TS AGENTS OR REPRESENTATIVES.

Sherry Hersman

WA CERTIFICATE: DA4/001/ 00348




IMPORTANT

i the certificate hoider is ah ADDITIONAL INSURED, the policy(ies} must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsemant(s).

if SUBROGATION IS WAIVED, subject to the terms and conditions of the policy. certain policies may
require an endorsement A staternent on this certificate does not cornfer rights to the certificate
holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract between
the issuing insurer(s), authorized representative or producer. and the certificate holder. nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon
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ICENSE

Authorized by the

West Virginia Contractor Licensing Board

Number: wvooos07

Classification:
HEATING, VENTILATING & COOLING

ROCK BRANCH MECHANICAL, INC.
ST ALBANS METAL WORKS

132 HARRIS DR
POCA, WV 25159-35648

Date Issued Expiration Date

AUGUST 06, 2008 AUGUST 06, 2009

Midot A, G

Chair, West Virginia Contractor
Licensing Board

This Heense, or a copy thereol, must be posted in a conspicuous place at every construction site where worl is being
] performed. This lieense rumber must appear in all advertisements, on all bid submissions and on all fully executed
and binding contracts. This license cannot be assigned or transferred by licensee. Issued under provisions of West

Virginia Code, Chapter 2}, Article 1I.

VYTV gV Ty




State of West Virginia Request for s T APQNUMBER T [ PAGE )
Department of Administration uotation
Purchasing Division Q HHR10048 1
2019 Washington Street East T ADDRESSCORAESPONDENCE TO AT TENTIONOE =
Post Office Box 50130
Charleston, WV 25305-0130 ROBERTA WAGNER

BQ4-558-0067

*709051325 304-755-0373
ROCK BRANCH MECHANICAL INC
132 HARRIS DRIVE

:| HEALTH AND HUMAN RESOURCES
BUILDING MANAGEMENT
VARIOUS LOCALES AS INDICATED

POCA WV 25158

PREIGHTTEARS

DATE PRINTED. .

ERMS OF SALE

0lL/185/2010
BID OPENING DATE:

ADDENDUM NO. 1

'O REPLACE PPRCHABING AFFIDAVIT INCLUDED WITH THE
DRIGINAL BID| PACKRGE W[I[TH THE ATTACHED| CORRECTED FORM.

T

'O CONFIRM THAT PRE-BID WILL TAKE PLACE ON JANUARY 26,
2010 AT 10:0p AM N RODM CR#1, AT ONE DAVIS SQUARE,
LOCATED ON THE CORNER OF CAPITOL AND WASHINGTON STREETS
[N CHARLESTON, WVi

D001 JB P36-10
1
BLANKET CONTRACT TO PROVIDE HVAC MAINTENANCE

| Yara
kx*kx**x  THIS|IS THE END OF RFQ  HHR10048 **%x#%* TQTAL: !/9{ 35)}.
’ 7

i - SEE REVERSE SIDE FOR TERMS AND CONDITIONS Lo T T e b i S
SIGNATEJS(/@ % J_Iﬂmé?i _ TE??B? 75-5—03 7 =5 DATE L= )= R O] E
Ti '5/}7 ?q ﬁ/) , /ﬂ//ﬂé . 7% 2 FEN 5—5— -0l 5" (_/ 3 a ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




RFQ No H K ﬁ Ioothf

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owed is an amount greater than one thousand dollars in the
aggregate

DEFINITIONS:

“Debt” means any assessment, premium penaity, fine, tax or ather amount of money owed to the state or any of its
political subdivisions because of a judgment, fine permit viclation, license assessment, defaulted workers’ compensation
premium, penalty or other assessment presently delinguent or due and required to be paid to the state or any of its
potitical subdivisions, inciuding any interest or additional penalties accrued thereon

‘Debtor” means any individual, corporation, parinership, association, limited liability company or any other form or
business association owing a debt to the state or any of its political subdivisions. “Politicat subdivision” means any county
commission; municipality, county board of education; any instrumentality established by a county or municipality; any
separate corporation or instrumentality established by one or more counties or municipalities, as permitted by law; or any
public body charged by law with the performance of a government function or whose jurisdiction is coextensive with one
or more counties or municipalities “Related party” means a party, whether an individual, corporation, partnership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership or contract through which the party has a relationship of ownership or other interest
with the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed five percent
of the total contract amount

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment and the
matter has not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in
default of any of the provisions of such plan or agreement

Under penaity of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: QDC’AL %T‘QLY\C}\ V\/\QCXQQV\ [ FCL[ -1 NC .,
Authorized Signature: r%/ ﬁl@ &M Date: Q " , l i 59 O‘ O

State of LL ‘Vl

County of R“T D , to-wit;

1o,
Taken, subscribed, and sworn to before me this “_ day of "C&Q_puwl\ , 20 e
My Commission expires _ ( Jen % 20\

- \ ’PCL
AFFIX SEAL HERE NOTARY PUBLIC @—" LL p — .

Purchasing Affidavit (Revised 12/15/09)




