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State of West Virginia Request for pmmmmre
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Purchasing Division
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) _

1. Awards will be made in the best intarest of the State of West Virginia.
2, The State may accept or reject in patt, or in whole, any bid.
3. All quotations are govemed by the West Virginia Code and the Legislative Rtifes of the Purchasing Division.

4. Prior to any award, the apparent successfid vendor must be properly reglsteréd with the Purchasing Division
and have pald the required $125 fee.

5, All services performed or goods delivered un&ef State Purchase Order/Contracts are to be continued for the

tarm of the Purchase Order/Contracts, contingent upon funds being approprated by the Legislalure or otherwise
being made available. In the event funds are not approprialed or otherwise available for these services or

goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Paymant may only be made after the defivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordanca with the West Virginia Coede.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or raimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legisfalive Rulfes of the Purchasing Division shall govem
aﬁrd rights art:d duties under the Contract, including without limitation the wvalidity of this Purchase
Order/Contract.

12. Any reference o automalic renewal is hereby deleted. The Contract may be renewed only upon mutual writien '
agresment of the parfies.

13. BANKRUPTCY: In the event the vendor/coniracior files for bankruplcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Goversnment HIPAA Business Associate
Addendum {(BAA}, approved by the Atiorney General, and aval online at the Purchasing Division's web site
(hﬂp:ﬂww.state.wv.usladmimpurchase!wc!higaa.htm) iz hereby made part of the §reement. Provided that,
the Agaency meests the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protscted Health
information {45 CFR §160.103) 1o the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Actl’), then the foliowing language shall herebg becoma part of this Coniract: *The
contractor and its subcontraclors shall implement and maintain a written drug-free workplace poficy in compliance
with the West Virginia Alcchol and Drug-Fres Workplace Act, as set forth in Addicle 1D, Chapter 21 of the West
Virginia Code.  The conftractor and its subcontractors shall provide a swom statement in writing, under the
penalies of petjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. [t Is understood and agreed that this Contract s be cancelled by the awarding
authority if the Contraclor. 1) Falls to implement its drug-free workplace policy; 2) Fails to provide information
reg:rdipg implementation of the contractor's drug-free woscpiace policy at the request of the ﬁubﬁc authorily; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace palicy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
spacifications must be clearly defined. bidder offering an alternate should attach complele specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complate ail sections of the quotation form.
4. Unit prices shall prevall in cass of discrepancy.

5, igl ﬁguotaﬁons are considered F.O.B. destination unless allemats shipping terms are clearly identified in the
quotation,

6. BID SUBMISSION: All quotations must be deliverad by the bidder to the office listed below prior to the date and time
of the bid opening. Falure of the bidder to deliver the quotations on time will result in bid disqualifications:
Depariment of Administration, Purchasing Division, 2019 Washinglon Sireet FEast, P.O. Box 50130,
Charleston, WV 25305-0130

Reyv. 5/19/09




DNR210051
Blackwater Falls State Park
Wastewater Treatment Plant Operations
Open End Contract

Services shall consist of the following:

Operation, repair & maintenance, monitoring, and sampling of four {4} sewsge-treatment
plants focated throughout the park [including the foliowing areas: cabin area, new cabin arez,
lodge area, campground area/nature center), lift stations, manholes, chiorine contact units,
U/V units, lodge grease trap, flow maters and effiuent outlets.

A mandatory pre-bid wili be held onsite on ~ 10/07/08, at 1:00 PM.

Contractor to conduct operations and maintenance visits in accordance with all operational
standards and guidelines mandated by the Wast Virginia Division of Envirenmentat Protection.

Contractorto collect and submit, for analysis, all wastewater samples as required by the various
governmental regulatory agencies and submit DMR’s to the WVDEP as required by the NPDES
Permit for the treatment systems, with the sampling to be pald for by Blackwater Falls State
Park, Cost of re-sampling due to delays, or impropar sampling, will be the responsibility of the

coniractor,

Contractor must be available at all times to meet with regulatory agencies’ personnel and/or
Inspectors.

Contractor must maintain all required files, records and permits In accordance with i

applicable regulations. Copies of all fransactions and reporting deta, including maintenance
logs, will be provided to the park superintendent’s office at a minimum of ence per month, by

no later than the 10™ day of the following month,

Contractor will perform all general maintenance and repairs on afl treatment plants, lift stations

(including electric pumps and motors}, manholes, chlorine contact chambers, collection lines,”

effluent outlets, flow meters, and all other assoclated equipment. General and praventive
maintenance repair failure that causes major repaits will be the responsibility of the contractor
to repalr. General maintenance and repairs are those items which do not exceed $2,500.00 per
repair pet plant, lift stations {including electric pumps and motors}, manholes, chlorine contact
chambers, U/V disinfection units, lodge grease trap, collection lines, polishing ponds, flow

meters, and all other associated equipmient., Contractor must submit copies of all repalr
invoices by no later than the 10" day of the following month. Major repairs are defined as

those repairs that exgeed $2,500,00 in cost.

Contractor wilf directly assist park staff on major repairs to the entire collection system.
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DNR21005¢
Blackwater Falls Siate Park
Wastewater Treatment Plant Operations
Open End Contract

Contractor is responsible for the cost of sludge pumping from wastewater plants, sufficient to
maintain plants in proper working condition or at the direction of the park superiniendent. All
records of sludge pumping and removal shall be maintained by the Contractor and coplies of
such activity shall be turned into the park superintendent oz a monthly basis, by no later than
the 10" dav of the following menth. Contractors hauling and removing sludge shall have
proper permits in accordance with atl regulations regarding the transport and disposal of sludge
wastes. Minimum sludge pumping shall be no less than 25,000 gall ons per year with an
emphasis on solids removal. Sludge removal in excess of the stipulated 25,000 gallons per year,
rust be appraved by Blackwater Falls State Park prior to removal.

The Contractor will be required to respond twenty four {24] hours a day and seven {7} days a

week. Phone number for emergency response time is (34 X)5-03Jior (Y DSOS 3D

Emergency response time must be no more than three (3} hours from the time of call.

Contractor will be responsible for purchase of chemicals and necessary trestment and
maintenance items for full and complete operation of all listed facilities.

life of Contract: This contract becomas effective at 12:00 AM on , 2009 and wilf
extend for a period of one year until 11:55 PM on , 2010,

Renewal; This contiact may be renewed upon the mutual agreement, in writing, of the

spending unit and Contractor, submitted to the Director of Purchasing within thirty (30) days

niration date, Such renowal sha be in aecordance wWith the ferms andg congitio of the
original ; and shalf be lihited to two {2} succes gne {1} vear .

Interested vendars may review the NPDES permit at the Blackwater Falls State Park office, M-F
SAM to 4 PM. Sampling must be done with the approved vendor and must be submitted by the
dates required by the permit. '

Permit, i)MRs and alt documentation may be reviewed at park office Monday - Friday,
excluding Holidays, BAM-4PM. Copies are avaifable at $1.00 a page.

Contractor must submit current apphicable state certifications for the quslified operation of the
described facilities.

Contractor must provide current certificate of liability insurance and nrust, prior to the award of
contract, list the West Virginia Division of Natural Resources, Blackwater Fails State Park as an
additional insured and as the certificate hoider of a general llability insurance policy with a
minimum coverage of one miltion {1,000,000,000} doliars per occurrence.

)




- DNR210051
Blackwater Falls State Park
Wastewater Treatment Plant Operafions
Open End Contract

Contractor must be 2 registered vendor with the State of West Virginia,
Pravailing wage rates apply for Tucker County, West Virglnia.

AWARD PROCEDURE:

The award of this contract will be based on adherence to specifications and ability to deliver the
scope of work. The lowest overzll bid will be determined by caleulating the base bid plus or
minus the unit prices bid for each additional item based on the following hypothetical scenario.

EVALUATION OF BID PRICES:

When evaluating bid prices, sl of the charges ltemized In the hypothetical scenario which
follows will be considered.

CALCULATION OF TOTAL BID PRICE:

One tota! bid figure will be caleutatad for each vendor based upon the sum of the breakdown of
operation, repair and maintenance, monitoring, and sampling of four {4) sewage-treatment
plants located throughout the park {including the following areas: cabin area, new cabin area,
lodge area, campground area/nature center), lift stations, manholes, chlorine contact units,
U/V units, lodge grease trap, flow meters and effluent outlets, plus the hourly rate for assisting
the park with major repairs and the cost of additional sludge removal.
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DNR210051
Blackwater Falls State Park
Wastewater Treatment Plant Operations
Open End Contract

Monthly cost for operation, repalr and maintenance, monitoring and sampling
of four (4) sewage treatment plants:

: o 5o
# L D S5 perMonth x 12 Months =2 ). 754 Total Annual Cost

Hourly rate for assistance to the Park with major repairs:

_'ﬁ 56.00 __ pervour

Additional sludge removal costs per the following amounts:

One (2} 2,000 gation truck load b Seo- o

Gne {1) 3,000 gallon truck toad H A50. oo

One (1) 5,000 gallon truck load ‘j ‘2@.@@

Hypothetical Scenario

One month charge for operstion, repair & maintenance,
monitoring, and sempling of four (4} sewage-treatment plants
located througheut the park {including the following areas:
cabln a3red, new cabin area, lodge area, campground
area/nature center), ift stations, manholes, chiorine contact
units, U/V units, lodge grease trap, flow meters and effluent
outlets. (base bid to include removal of up to 25,000 gallons of

slidge) | s /1 L2 50
Assistance ta park on major repairs: four {4} hours X per '

hourly rate $ .04 o0
Removal of 5,000 gallons of additional sludge § 0. BG

TOTALBID | s 2 2% ¢




DNR210051
Blackwater Falls State Park
Wastewater Treatment Plant Operations
Opsit End Contract

The West Virginia Dlvision of Natural Resources reserves the right to request
additional information and supporting documentation regardmg ursit prices
when the unit price appears to be unreasonable.
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Rev. 09/08 State of West Virginia

VENDOR PREFERENCE CERTIFICATE

rificati fication” is hereby made for Preferencein accordance with Wesﬂﬂrgg‘nia(:ode, §5A-3-37. (Does npt applyto
g;"aamw?:gigdm?:gbs) West nginig Code, §5A-3-37, provides an opporturity forquaﬁﬁrm\fenﬁms to_request (atthe thre of_ btc_i)
preference for thelr residency status. Such preference is an evaluation method only and wiil the cost biC! in
accordance with the West Virginia Code. This certificate for application is fo be used o request such preference. The Purchasing

Division will make the determination ofthe Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason c_ht_acked: . ]
Z Bi%g!er is an individua! resident vendor and has resided cortinuously in West Virginia for four (4) years snmediately preced-

ing the date of this certification; or, . T _

Bidder is a partnership, association or corporation resident vendor and has maintsined its haadgua:tgrsogpmcipaip!ace of

vusiness continuousiy in Wast Virginia for four (4) years immediately preceding the date ofthgs cettification; or80% ofthe
ownership interest of Bidder is heid by another individual, parinership, am?ciation or carporation res;dentvmwho has
maintained its headouarters of principal place of business continuously in West Virginia for four {4) years immediately
preceding the date of this certification; o, .

____  Bidderlsa nunresident vendorwhich has an affiiate or subsidiary which employs aminimum ofone hundred state residents
and which has maintsined its headguarters of principal place of business within West Virginia continuously for the four {4}
years immediately preceding the date of this certification; or,

2. Appfication is made for 2 5% resident vendor preference for the reason checked:

Bidder Is & rasident vendor who certifies that, during the Bfe of the contract, on average at least 75% of the employees

working on ihe project being bid are residents of West Virginia who have resided inthe state continuously for the two years

immediately preceding submission of this bid; o7,

3 Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of ohe hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintalns its headquarters of principat place of business within West Virginia employing 2
minimum of one hundred state residents who ceriifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary’s employees are residents of Wast Virginia who have resided in the state
contintously for the two years immediately preceding submission of this bid; o,

Application Is made for 5% resident vendor preference for the reason checked:
Bicider meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; of,

Application Is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individuzi resident vendorwho is a veleran ofthe United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid ks
submitted; or, :

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder Is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing ordisu'buﬁngmemmmodiﬁesorwmplemgthepmjectmidw is the subjectof the vencdor's bid and
continuously over the entire term of the project, on average st least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenhue determines thata Bidder receiving preference has failed to continue o meetthe
requirements for such preference, the Secretary may order the Director of Purchasing fo; (@) reject the bid; or (b) assess a penaify
against such Bidder in anamount not to exceed 5% of the bid amount and that such penaity will be paid io the contracting agency
or deducted from any unpaid balance on the confract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reaschably requested information to the Purchasing Division and

?hu:mm?ﬁebgﬂepam;:tofmﬁ:g to disclose to the Director of Purchasing appropriate ifformation verifying ﬁ!at%gtdder has pald
Fequl iness taxes, provided that such information does not contain the amounts of taxes paid ner any other j

deemed by the Tax Commissioner fo be confidential. peidnorany infommation

Under penaity of law for false swearing {West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate Is true
and accurate in all respects; and that if a contract is issued to Bidder and If anything contained within this certificate

changes during the term of the contract, Bidder will notify the %ﬁxﬁmn in writing immediately.

Sidder \'ﬂﬂ" 2:;- /(_}‘,.5 FENHEAS 7‘&; J s;smd. - //%J:___
pate:__ /&4 Y LT TRI&Qé’ -7 '
*Chack any combination of prefersnce consideration(s} indicated above, which you are entifed fo receive.

7T
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginfa Code §5A-3-10a provides that: No confract or renewal of any confract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signaturs below, affirms
that it has a writtsn plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction confract may not be awarded to a vendor who does not have a written plan for a drug-fres
workplace policy in compliance with Asticle 1D, Chapler 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is &
subconiractor, compliance with Section 5, Arlicle 1D, Chapter 21 of the West Virginia Code may take piace
before thelr work on the pubiic improvement is begun, ,

ANTITRUST:
in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or fransfer to the state of West Virginia all rights, {itle and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonabile restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective st the time the purchasing agency tenders ihe initial payment fo the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited hability company, partnership or person or entity submitting a bid for the same materials, supplies, -
sguipment or services and is in ail respects fair and without coliusion or fraud. 1further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information fo enabie the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, set forth in hitp:/www.state.wv.us/admin/purchase/privacy/

noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.
Vendor's Name; </ %<7 f/’l}w/@g WA?%; /
Authorized Signature: __ (e Lomd Date: A~ Y~F




