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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. ACCEPTANGCE: Seller shall be bound by this order and its terms and condifions upon receipt of this order

2. APPLICABLE LAW: The laws of the State of Wast Viiginla and the Legislative Rules of the Purchasing
Division shall govern all rights and duties under the Confract, including without limitation the valldity of this
Purchase Order/Contract.

3. NON-FUNDING: Al services petformed or goods delivered upder State Purchase Orders/Contracls are to be
continued for the terms of the Purchase Order/Contract, confingent upen funds being appropriated by the
legislature or otherwlse being made available, In the event funds are not appropriated or otherwise avaliable
for these services or goods, this Purchase Order/Contractbecames vold and of no effect after June 30,

4. COMPLIANCE: Ssller shall comply with all federal, state and local laws, regulations and ordihances including,
but not limited to, the prevailing wage rates of the WV Division of Labor.

5. MODIFICATIONS: This writing Is the pariies' final expression of intent No medification of this order shall be
birdirig unless dgreed to in writihg by the Buyer

6. ASSIGNMENT: Neither this Order nor any monies due, or to become due hereunder may be assigned by the
Seller without the Buyer's consent.

7. WARRANTY: The Ssller expressly warfants thal the goods andfor services covered by this order will:
a} conform to the specifications, drawings, samples or ofher description furnished or specifed by the
dyer; {b} be merchantable and fit for the purpose intended; andfor {¢} be free frem defect In malerial and

workmanship
8. CANCELLATION: The Direcfor af Purchasing may cancel any Purchase Order/Coniract upon 30 days written
notice to the seller,

9, SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price inctease will be accepted
without written authority from the Buyer  All goods or services shall be shipped on or before the date
specified in this Order.

10, LATE PAYMENTS: Payments may ohly be made after the delivery of goods ar services  Interest may be paid
oh late paymentis in accordance with the West Virginia Code,

11.h TAXES: The State of West Virginia is exempt from fedeval and state taxes and will not pay or reimburse
such taxes.

12, RENEWAL: Any reference to automatic renewal is hereby deleted The Céntract may be renewed only upon
mutual wiltten agreement of the partles

13. BANKRUPTCY: In the event the vendorfconiractor files for bankruptoy protection, the State may deem this
contract null and void, and terminate such contract without further ordst,

14, HIPAA BUSINESS ASSOCIATE ADBENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Altorney Gerieral, is available onling at www.state wv us/admin/purchase/vre/hipaa.him
and is hersby made part of the agreement provided that the Agency meets the definiton of a Cover Entity

(45 CFR §160°103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

15, CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such
personally identifiable information or ather confidential information gained from the agency, unless the individual who is
the subject of the informaiion consents to the disclosure in writing or the disclosure is made pursuant to the agency's
policies, procedures, and rules. Vendor further agrees to comply with the Confidentiality Policies and Information
Security Accountabllity Requirements, set forth In http/Avww state wyv us/admin/purchase/privacy/noticeConfidentiality pdf

16. LICENSING: Vendors must be licensed and In good standing In accprdance with any and all stafe and local laws and
raquirements by any state or focal agency of West Virginia, Including, but not iimited 1o, the West Virginla Secretary
of State's Office, the West Vlirginia Tax Department, West Virginia Insurance Commission, or any other state agency
or political subdivision. Furthermore, the vendor must provide all necessary releases to oblaih information to enable the
Director or spending unit to verify that the vendor is licensed and in good standing with the above entities.
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Waest Virginia Division of Juvenile Services
Personal Care/ Hygiene Products

Hygiene Bid DIS010285

products to be provided under this contract are Personal Care/Personal Protection products.
Attached is a list of the most common Personal Care/Personal Protection items that the Division
of Juvenile Services [hereafter called {“Agency”) has purchased in the previous year.

GENERAL INFORMATION

1

9

Vendor may bid the specific items listed on the bid sheet or if they prefer may bid % off of an
entire catalog. At a minimum the vendor must bid on the ltems specified on the bid form.
All Products bid, furnished and delivered must be listed in current catalog(s) that contain product
lines broad enough to meet the need of the Agency. Each item Bid on the pricing page

from the catalog must be identified by a reference number.
Those Vendors gquoting a catalog percentage discount from the lowest price listed in the price
fist(s) catalogs submitted, should mark the items in the catalogs that appear on the pricing pages
to assist in the evaluation and the verification of the bids. Failure to indicate the minimum order
guantity on the pricing sheet shall require the vendor to ship any quantity of that product
ordered regardless of size,
Successful vendor shall provide catalogs/price lists, at no charge upon request to all facilities
operated by the Agency. Additional price lists/catalogs may be required from the vendor at any
time. These shall be provided at no cost to the Agency.
Bidders shall complete the pricing on “Personal Care/ Personal Protection” items, Bidders should
complete all columns and information requested. The discount rate must be extended to all
items found and ordered from the price list. The “Net Price” must be the final price that will be
charged to the Agency/Facility.
All items on the Bid Form are Estimates only. The lowest cost, most complete bid shall be
awarded the contract. The percentage discount from list shall remain the same during the entire
contract period.
The catalog/price list may be updated at renewal. Offer to renew must be of mutual consent, and
the Agency reserves the right to re-bid the contract if the price increases are significant.
Products will be defivered within Ten {10) working days after orders are received. Spending unit
must be advised in writing if orders will be delayed for any reason. Vendor is to carry an
adequate stock to insure such defivery service for the duration of the contract
All bids are to be quoted as F.O B. Destination to any Juvenile Services facility location.

10. The successful bidder shall not substitute any other brand of products from those awarded.

ICs
P.O. BOX 21054
WALCQ, TX 76702-1056
800-524-5427 | FAX 254-751-0259
WWW.ICSWACO.NET/ /icswaco@hotmail.com
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11 Nonconforming products and materials shall be returned to the vendor at no expense to the

Agency/facility at any time during the life of this contract.
12. Internet Access- Vendor should be able to provide internet ordering access. if vendor has such
capabilities, this should be noted in their quotation. However, Internet access is not a mandatory

requirement.
13. All products are to be ordered by Cases

Bidders who to choose to quote a discount as thelr means for bid, shall quote a single discount from
price list for all items.

If the price list makes references to the prices being subject to change, those terms are null and void.

NOTE: Under no circumstances will any facility accept, or pay for, quantities of materials in excess of the
guantity stated on the purchase order to the vendor.

Division of Juvenile Service facilities that will utilize this coniract include:

1., WV Industrial Home for Youth, 7 Industrial Blvd,, industrial, WY 26375

2. Rubenstein Center, 141 Forestry Camp Rd, Davis, WV, 26260

3 Donald R Kuhn Center, One Lory Place, Julian, WV. 25529

a4, Lorrie Yeager Juvenile Center, 907 Mission Drive, Parkers

5. Sam Perdue Juvenile Center, 843 Shelter Road, Princeton, WV 24740

6. Tiger Morton Juvenile Center, 60 Manfred Holland Way, Dunbar, WV 25064
7. Vicki Douglas Juvenile Center, 900 Emmett Roush Dr., Martinsburg, WV 25401
8. 1.M. Chick Buckbee Juvenile Center, One jerry Lane, Augusta, WV 26704

9. Gene Spadaro Juvenile Center, 106 Martin Drive, Mt, Hope, WV 25880

10. Robert Shell Juvenile Center, 2 O’Hanlon Place, Barboursville, WV 25504
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o . mMn_Bmﬁ_mm ** Unit List | Less Percent | Extended ! 4 S s % M
Description 1ze | nhua Price % Discount |  Price | . =QRE
| Usage/EACH | i L . i Subtotai L TRE
Tooth & Lip Care e S : e 2 mmwm
Toothpaste - with fluoride Clear packet 15 oz. 8750 A . N P Y TN
2 {Toothpaste-with fluoride Nature Mint or Equal /Tube 6oz 11475 8 /05 @l -/0 WS . o09#5 |3 1ngH- 2B Q @
3 0] o0 ==
Hair Care S W
3 |Shampoo 4 0z 17200 $ .3 =l -0 W5 3046 5 O\b&@mw
4  |Freshscent Shampoo w/ Conditioner or Equal 340z 32000 15 .04 enl —/0 WS 036 |5 |59
o Antiperspirant/Deodorant o | ; ; ; !
5 | Deodorant Solid Alcohol free stick 502 9000 $ 295 enl —/0 WS 2205 |8 {, w+ma.m
6 |Anti-perspirant Deodorant Stick — Degree for Men or Equal 1.70z. 575 S X wm_m 'd s XK
7 {Suave Antiperspirant Deodorant Stick 1.60z2. 1440 S 0/ —/0 HWs /94 |5 J A3
A Soap _. : B j
| 8 [AntiBacterial Liquid Hand Soap Gallon 2125 S /. 2% ~r0 WS o |5 WO_GOO_MW
| 9 [{Anti-bacterial Bar Soap wrapped singie bars Soz 17525 $ .0328 —ro WS 03¢ |8 - &
i W., Gl \ B _ 3 : . ..k % ¢ i : ;
- Feminine Care ‘ . o ,
10 IMaxi-Pads / Individually Wrapped or Equal £ 7SA/ 3o 18ct. 9100 $ 089 | —s0 WS 08 |5 FIR=
11 [Tampons / Individually Wrapped or Equal 500 ct. 18200 s /3 —s0 WS /7 5 %_ _E&W
12 |Disposable Sanitary Napkin Bags 4"x2"x9" 5000 $ x %|s s
il Razors/Shave : o e ) , L
13 {Single- Blade Disposable Razor/ Clear- Must be plastic 1000 pi 20000 S 055 —y0 % S ) Q\%A‘ S DQO o
14 |Shave Cream/Quick Shave or Equal/ Packets 250z, 5125 $ x Ws X 5 %
15 |Bump Stopper or Equal Razor treatment .50z. 4000 S x @m_m X s K
Bump Fighter or Equal Mens Disposable Razor $ X $
; ; T T
Pramtalyr) \w =




Hygiene DJS010285

o
*Estimated ‘
| D inti Si Annual #% Unit List | Less Percent | Extended
tem escription 1ze Price % Discount Price
.cmmmm\ EACH Subtotal
. Hair Styling 4 i ; ireea _ i
17 {Hair Brush Soft Bnstles g" 575 ) —/0 % $ .30 |8 A<
18 |Pocket Combs 5" 1100 s o¥ —,0 WS 03 15 9B
19 |Plastic Afro Picks / Light plastic 5" 135 s L 28 — 0 WS 262 $ WL 63,
20 |Blue Magic Hair Dressing or Equai Aoz. 60 $ / (eC sy A Z AR
o Misc. b . > aee e
21 |Singie Soap-Box Container/ Clear plastic with hinge 1 bar capacity 1125 s .22 —yO W 5 . \Q% $ I0.E
122 |Toothbrush Caps pk 144 1200 s .20 —70 WS /8 $ Mo
*+#331All other items and Categories N/A N/A $5,000.00 Yehti S
. Grand Total . . $ 2B (> T2
* Yearly Individual Item Quantity Estimated Usage i
*¥ Unit list price to be bid i
Mote - List Prices & percentages bid must remain firm
for the life of the Contract
*kk o7 discount shall be applied to the $5,000 to arrive at the
'Subtotal price - Example [$5,000 x10% - $500 = $4,500]
% E
[ R P
o3 |
8EQ
e R} m ul
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A.3-10a states: No contract or renewal of any contract may be awarded by the state or any of its
political subdivisions fo any vendor or prospective vendor when the vendor or prospective vendor or a related party to the
vendor or prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:
“Debt" means any assessment, premium, penalty, fine, tax or other amount of money owed to the stale or any of its

political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compsnsation
premium, penaity or other assessment presently definquent or due and required to be paid to the state or any of its
pollticat subdivisions, inciuding any interest or additional penalties accrued thereon

“Debtor” means any Individual, corporation, partnership, assoclation, Limited Liability Company or any other form or
business association owing a debt fo the state or any of ifs poiifical subdivisions. “Political subdivision” means any county
commission; municipality; ceunty hoard of educstion; any instrumentality established by a county or municipality; any
separate corporation or instrumentallty established by one or more counties or municipalities, as permitied by law; or any
public body charged by law with the performance of a government function or whase jurisdiction is coaxtensive with one
or more counties or municlpalities, “Related party’ means a party, whether an individual, corporation, parinership,
association, limited liability company or any other form or business association or other entity whatsoever, related to any
vendor by blood, marriage, ownership of coniract through which the party has a relationship of ownership or other interest
with the vandor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from parformance of a vendor contract with the party receiving an amount that meets or exceed five percent

of the fotal contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax administered pursuant
to chapter eleven of this cade, workers' compensation premfum, permit fee or environmental fee or assessment and the
malter has not become final or where the vendor has entered into a payment plan or agreement and the vendor Is not in

default of any of the provislons of such plan or agreement.

Under penalty of law for false swearing (West Virginia Code §61-6-3), it is hereby cestifled that the vendor affirms and
acknowledges the information in this affidavit and is in compliance with the requirements as stated.

WITNESS THE FOLLOWING SIGNATURE
Vendor's Name: | e CS

Authorized Signature: ,>_< \’Mﬁ - Q aj'-’-"“” __ Date: 'Q aol DO]
State of ‘-—-‘\‘#@J\C(LB ,

countyof _ (e Neameny _, towit
(=
Taken, subscribed, and sworn o before me this ﬁ day of December, 20@_

200

My Commission expired \O - c;lJf .
AFFIX SEAL HERE NOTORY PUBW

PR

i L. MARKUM
Notary Public, State of ITexas
My Commigsion Expires

10-24-2010

A
[ S e

e

Purchasing Affidavit [Revised 12/15/09)
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VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37 {Does notapply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and wil ba appiied only fo the cost bid in
accordance with the West Virginia Code This certificate for application is to be used fo request such preference The Purchasing
Division will make the determination of the Resident Vendor Preferance, i appficable

1. Application is made for 2 8% resident vendor preference for the reason checked:

Bidderis an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this cerfification; or,

Bidderis a partnership, association or corporation resident vendor and has maintained its headquariars or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by another individual, parthership, association or corporation resident vendor who has
maintained its headquarters o principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidderis 2 nonresident vendor which has an affiliate or subsidiary which employs & minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia confinuously for the four (4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who ceriifies that, during the fife of the conlract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have residad in the state continuously for the two years

immediately preceding submission of this bid; or,

3. Application is matde for 2.6% resident vendor preference for the reason checked:

Bidder is a nonresident vendor employing a minimum of one hundrad stale residents oris a nonresident vendor with an
affiiiate or subsidiary which maintains its headquariers or principal place of business within West Virginia employing a
minimum of one hundred state residents who cerfifies that, during the life of the coniract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. - Application s made for 5% resident vendor preference for the reason checked: - -- e
____ Biddermeets either the requirement of both subdivisions (1) and {2) or subdivision (1} and {3) as stated abovs; or,
5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidderis an individual resident vendorwho is a veteran of the United States armed forces, the reserves of the National Guard
and has resided in West Virginia continuously for'the four years immediately preceding the date on which the bid is
submitied; or,

6. Appiication is made for 3.5% resident vendor preference who Is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commiodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seveniy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state confinuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed o continue to meet the
requirements for such preference, the Secretary may orderthe Director of Purchasing to: (2) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be pald to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any cther information
deemed by the Tax Commissioner to be confidential

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is Issued to Bidder and if ahything contained within this certificate

changes during the term of the contract, Bidder will notify the P ing Divigion in writing immediately.
!
Bdder_ L (D Signed:

Dates \Q Q- OQ\ . Titler SP;;VFJ&M

*Check any combination of preference consideration(s} indicated above. which you are enfitled to recel
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