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GENERAL TERMS & CONDITIONS |
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continuad for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appro;)riated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govemn
aEEd rifqhts and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12, Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupticy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http://www.state,wv,us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definiion of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLAGE ACT: If this Contract constitutes a public improvement
construction coniract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Cede. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the Wast Virginia
and Drug-Free Workplace Act. it is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide Information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority, or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: lems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All guotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disqualifications:
Depariment of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WY 25305-0130

Rev. 5/19/08



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1, Awards will be made In the best interest of the State of West Virginla.
2, The State may accept or reject In part, ot in whole, any bid.
3. All quotations are governed by the West Virginfa Code and the Legislative Rules of tha Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Putchasing Division
ahd have paid the required $125 fes.

5. Al services performed or goods delivered under State Purchase Order/Coniracts are to be confinued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the lLegislature or otherwise
belng mads aveilable, In the event funds are not appropriated or otherwise avejlable for these services or
goods, this Purchase Order/Contract becomes void and of no efiect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or setvices.

7. Interost may be paid for late payment in accordance with the Wes! Virginia Code.

8. Vendor preference will be granted upoh wiitfen request in accordance with the West Virginia Code.

8. The State of Wast Virginia is exempt from federal and stafe faxes and will not pay or reimburse such taxes.

10, The Dirscior of Purchasing may cancel any Purchase Order/Contract upon 30 days wrltten notice to the seller,

11. The laws of the State of West Virginla and ihe Legislalive Rules of the Purchasing Divislon shedl govern
?Dﬂd rié'ttst a?ci dutles under the Coniract, Including without limitetion the valldlly of this Purchase
Fadar/Loniract.

12, Any reference to aulomatic renswal is hereby deleted, The Confract may be renewed only upon mutual written
agresment of the partles. .

12, BANKRUPTCY: In the event the vendorfcontractor fles for bankrupioy protection, the State may deem
thie contract null and void, and terminate such coniract without further erder.

14. HIEAA BUSINESS ASSOCIATE ARDENDUN: The West Virginia State Government HIPAA Business Assoclale
Addendum {BAA), approved by the Atiomey General, and avallable online al the Purchasing Divislon's web site
_ {hitp/wwrw.statewv.us/admin/purchasel/vic/hipaa.him) fs hereby made patt of the agreement Provided that,
the Agehoy meets the definlion of a Cover Entity (45 CFR §180.103) and will be disolosing Protected Health
Information (45 CFR §160.103) to the vendor. ‘

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: I this Contract constitutes a public improvement
construction contract as set forth in Atticle 1D, Chapler 21 of the West Virginla Code ("The West Virginla Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract; "The
contractor and its subcontractors shall implement and malniain a written drup-free workplace poliey ih compliance
with the West Virginia Alechol and Drug-Free Workplace Act, as sef forth in Adicle 1D, Chapter 21 of the West
Virginla Code,  The contractor and e subcontractors shall provide 2 sworn statement in wiiling, under the
penaities of perjury, that they maintain a velid drug-free work place poficy in complisnce with the West Virginta
and Drug-Free Workplace Act, It Is understood and agreed that this Contract shall be cancefled by the awarding
authorlty if the Contractor: 1) Fails fo implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contracior's drug-free workplace policy at the request-of the public authorlty; or
3) Provides to the public authority false information regarding the contracior's drug-free worlplace policy.™

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

s SPECIFICATIONS: llems offered must be in complisnce with the specifications.  Any deviafon from the
specifications must be clearly indicated by the bidder. Alternates offated bf/ the hidder as EQUAL o the
specificaions must be cleatly defined. A bidder offering an alternate should altach complete specifications
and lerature to the bld. The Purchasing Division may waive mincr deviations to specifivafions.

PETRPIT PLL. PO Y
SRR EER ‘.Hl.-

e le B ol e o ilepe s o M

Rav. 5/15/08



State of West Virginia Request for EREIHORI
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State of West Virginia Request for | CBEQNUMEER: 3 L O

Depariment of Administration  Quotation CPRIBODS 3
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Specifications for RFQ on 1099R Preparation July 2009

The scope of this project is as follows:
it will be the responsibility of the West Virginia Consolidated Public Retirement Board (WVCPRB)

to provide the personal and financial information to the vendor. The data will be sent to the vendorin
the format attached (attachment#i1). The vendor will then provide the necessary forms {1099R’s)
compliant with the regulations of the internal Revenue Service, print, coliate, and mail the documents,
using the most cost effective method. The vendor will then provide electronic copies of the 1099R
information as mailed. This data must be submitted to the WVCPRB secure FTP website. See details
helow.

All copies of 1099R’s must be original print, duplicated copies are unacceptable. All three of the
1099R must be on one single 8.5”x11” sheet with perforations between each copy. The first
one is to be sent to the IRS, the second one is to be sent to the State, and the third is for the
recipient to retain for their records. Instructions will be printed on the reverse side.

1099R paper weight must be 24 pound. They are folded and inserted into the envelope.
No pull-apart or pressure-sealed forms. Ali copies must be on paper inserted in an envelope.

Envelopes must have IMPORTANT TAX RETURN DOCUMENY ENCLOSED on them, must also have
TEMP RETURN SERVICE on them, and must be 2-window, white, 9 7/16" x 3 7/8" size with
confidential tint.

Vendor must remit bid in line item form to include;

1.} Cost to print 1099s with Instructions on reverse

2.} Cost to print or copy insert {(duplex)

3.) Cost to insert forms for mailing

4.) Postage cost per mail piece and total for 55,000 pieces
5.} 1099 Express licenses (8)

6.} Grand total

Eorms must be Internal Revenue Service (IRS) compliant.

If there are incomplete addresses, the complete address must be added by the vendor, using
USPS approved methods (i.e. 9 diglt zip codes).

Addresses must be bar-coded according to the USPS guidelines.

Vendor must provide the upgraded 1099 Express software to read and print the data (i.e.
WVCPRB must be able to pull up a record, edit, and print the 1099R). Vendor must provide data
of all 1090R’s mailed. This data must be submitted via FTP to our secure FTP website. 'WVCPRB
will provide a userid, password, and URL.

Q:\ITMgrs\1099\Specs...



The successful bidder must have a Compliance Gffice that maintains expertise with IRS
requirements for 1099R’s. Vendor must provide proof of this expertise.

The vendor must mail the approximately 55,000 forms per year using the most cost effective
method. 1f the number of mail pieces go over 55,000 additional postage will be needed.

Vendor must have the capability to add inserts in with the 1098R’s. Inserts are to be 8.5"x11",
paper weight for inserts must be 20 Ibs. Inserts will be duplex and printed in black ink, Keep in
mind that one of the inserts (every other year, next time 2011} Is a fuli-color calendar provided
by the WV State Auditor’s Office and the WVCPRB has no control over the paper weight.
WVCPRS will mail this calendar to your location. WVCPRB instruction inserts wilt be sent to the
vendor in PDE format, vendor will print a sample, and fax back a copy of the insert for WVCPRB
approval to ensure tegibHity and completeness, Upon WVCPRB approval, the vendor will copy
and add the inserts. Unit price for inserts will be used for each separate insert added by
WVCPRB as multiple inserts may be necessary. If there are muitiple inserts and all recipients do
not receive all inserts the WVCPRB will divide the file and inform vendor.

Vendor must agree to safeguard all information and sign a WVCPRB Confidentiality and Non-
Disclosure Statement.

The successful bid must agree to the following timeline:
November 1 — Vendor will test WVCPRB data.

November 30 - On or before this date the vendor will send results of testing to
WVCPRB.

December 1 —The vendor will ask for final count from WVCPRB so they can order paper
and envelopes.

December 31 — On or before this date the vendor will schedule a time to help install the
1099 Express (or similar) software required to reproduce individual 1099R’'s, The vendor
will supply a file created from the WVCPRB test flle that will allow 1099 Express
Software to bring up any account and print that account. This file will be purely for test
purposes. For the live run the vendor will also supply a file for use with this software. In
addition to that file the vendor will supply a final production file that will contain the
whole reproduction of the print job. This file must be submitted to the WVCPRB secure
FTP website,

January 1—Vendor will request a postage check from WVCPRB, The postage check will
be made payable to US POSTMASTER. Any excess will be credited on the final bill or any
additional postage required will be requested on the final bill.

Q:\ITVigrs\1099\Specs...
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January 10— Vendor will receive postage check on or before this date. Also inserts must
be provided by WVCPRB on or before this date. Vendor will print a sample insert and
fax to (304) 558-6337 for approval.

January 18 — Vendor will sweep FTP site for WVCPRB data. The input file will be in the
preferred layout (attachment#1), no particular order, but will need to be sorted by zip
for mailing discounts,

January 26 — Vendor will deliver all forms to the Post Office to be mailed. Do not break

up into batches — must be maited all at once on the same day.

January 27 —~ Vendor will submit the data via our secure FTP site to the WVCPRB.
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Consolidated Public Retirement Board
Confidentiality and Non-disclosure Statement

Protecting confidentiality and understanding the sensitive nature of information recorded ai the
Consolidated Public Retirement Board (CPRB) becomes the responsibility of every person. We
must strictly adhere to a policy of non-disclosure of any information relating to our clients, and every
state employee or contract worker working inside of or with our office must sign and abide by this
confidentiality statement.

At no time, shall any state employee or contract worker who is working inside or with the CPRB
discuss or distribute personal information regarding any client of this agency. This personal
information includes, but is not limited to, client or employee salaries, medical history, pension
specific information, social security numbers, or any other identifying numbers, addresses, banking
information, telephone numbers, or any other data or information excluded from protection by the
WV Freedom of Information Act.

", j)é?/\[/\j 1% A 4@)‘4’»@{@}[ understand the sensitive nature and the

confidentiality of the client/employee inférmation stored at the West Virginia Consolidated Public
Refirement Board. | therefore acknowledge and agree that personal client/employee information
and any other related data is to be treated as confidential information which is not a matter of public
record. |therefore agree not to permit distribution or engage in discussion of this information to any
person. | understand that, if at any time i am approached by an outside individual, agency or media
representative, | shall direct their queries to the Executive Director of the Consolidated Public
Retirement Board.”

Print Name: D:g/\[ M (4 A . 6}4}2’%@/

Signature: @ﬁmm~ Date: '?// g /QC‘DO?
- h O |

Revised 7/05/07 Individual Vendors

IntelfiPoint Technologies, LLC
5841 Davis Creek Road
Suite 202

Barboursville, WV 25504




Pricing Sheet
RFQ# CPR10006

Description Unit Price Quantity Extended Price
Print 1099 w/ Instructions S 043 55,000 S 23,650.00
on reverse side
Print or copy insert E_,‘__o_méM included 55,000 included
Insert forms for Bmm_m:mm Included 55,000 included
Postage” $ 044 55,000 $  24,200.00
1099 Express Licenses” included 8 Included
Total S 47,850.00

1 The "Print or copy insert (duplex)' pricing is included in the 'Print 1099 w/Instructions on reverse side' line item above.

2 The 'Insert forms for mailing' pricing is included in the 'Print 1099 w/instructions on reverse side’ line item above.

* postage will be provided by the least expensive means available based on the information provided and will include

the postage discount available for 3 and 5 digit zip sorting with intelligent bar coding. The pricing shown above is

USPS first class postage without discount, and assuming weight is not over 2 ounces.

* The 1099 Express software will be replaced with Greenshades DownloadMyForm.com. This allows the licensees (CPRB} 1o
review, edit and reprint 1099Rs via a web browser. Greenshades integrates with Microsoft Dynamics GP (Great Plains) which
would allow CPRB to maintain their 1099's in Dynamics GP and automatically transfer to DownloadMyForm.com. This would
allow CPRB clients to review and print their own forms by logging onto DownloadMyForm.com. The pricing above includes

8 licenses of DownloadMyForm.com. The pricing includes training and support of the software.

IntelliPoint Technologies, LLC
5841 Davis Creek Road

Suijte 202

Barboursville, WV 25504
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| State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certffication and application® is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Codle. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable,

1. Application is made for 2.5% resident vendor preference for the reason checked:

_____ Bidderis anindividual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
\// ing the date of this certification; or,

N/ Bidderis a parinership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by another individual, partnership, assosiation or corporation resident vendorwho hes

maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately

preceding the date of this certification; o,

Bidder is a nonresident venderwhich has ah affiliate or subsidiary which employs a minimum of one hundred state residents

and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)

years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
inmadiately preceding submission of this bid, or,

3. Application is made for 2.5% resident vendor preference for the reason checked:
Bidder Is a nanresident vendor employing a minimum of one hundred stale residents or is a nonresident vendor with an
affiliate or subsidiary which maintains ifs headguarters or principal place of business within West Virginia employing a

* minirmur of one huhdred state residents who certifies that, during the life of the contract, on average at least 75% of the

employees or Bidder’s affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

4. Application is made for 5% resident vendor preference for the reason checked:
Bidder meets elther the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; o,

5. Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:
Bidderis an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or, :
Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

l ®

Bidder Is a resident vendor who is a veteran of ihe United States armed forces, the reserves or the Nationa) Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the venidor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder recelving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bidk; or {b) assess & penally
against such Bidder in an amount not fo exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid batance on the contract or purchase order,

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to discluse to the Director of Purchasing appropriate information verifying that Bidderhas paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61.6.3}, Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder-and i anything contained within this certificate

changes during the term of the contract, Bidder will notify the Purghasing Division in.yrd

ador_| A TEFLLL p[)/_m‘r [t 6 tiiea: X Jian N M‘Y‘m

Date: AL 6. |8 : 2009 wie S Aopr Bacurwes,

*Check any combination of preference consideration(s} indicated above, which you are entitied fo receive.

intelliPoint Technologies, LLC
5841 Davis Creek Road

Suite 202

Barboursville, WV 25504
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RFQ No. ) i@ 0

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a writien plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submiltted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 8, Article 10D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is begun,

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, titie and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assighment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, suppfies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases o
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY: :

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policles and
information Security Accountability Requirements, set forth in http:/iwww.state wv.us/admin/purchase/privacy/
noticeConfidentiality.pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), i is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

SUNO6 &S, LLC
KDCA ~  vae__ 3 ,/ (g /_:)(%77

Vendor's Name: __ [N TR LA
Authorized Sighature: \ & A4

Hoos ==
Purchasing Affidavit (Revised 09/01/08)

IntelliPoint Technologies, LLC
5841 Davis Creek Road

Suite 202
Barboursville, WV 25504



MEMORANDUM
TO: State of Weét Virginia 1699-R Recipient
DATE: January 2009

RE: Explanation of 2008 Form 1099-R

E 3

To assist you in understanding your 2008 Form 1099-R, the following information is provided:

Box 1 - Gross distribution - This is the total gross annuity, loan offset or lumpusdm distribution you received in
2008, If you retired in 2008 from the Teachers’ Retirement or the Deputy Sheriff Retirement System and
took a loan offset, you will receive two (2) 1099-R forms.

Box 2a - Taxable amount - This is the total amount of your annuity or lump-surn distribution in 2008 that may
be subject to income tax. If you are required to complete a 2008 income tax refurn, please report the amount in
this box.

Box 4 - Federal income tax withheld - This is the total amount of federal income tax deducted from your annuity
or lump-sum distribution in 2008. Include this amount on your federal income tax refurn as tax withheld, and if
Box 4 shows an amount other than zero, attach Copy B to your return.

Box 5 - Employee contributions or insurance Qremiurh - The figure reported in this box, if any, is the fotal
amount of your annuity or lump-sum distribution in 2008 that is not taxable. This figure is for IRS purposes
only and is not a deduction from your annuity. This is pot a deduction for insurance preminms.

Rox 7 - Distribution code - If you are age 59 % or less, and your distribution code is & “2” in Box 7, you may
need to file Porm 5329. Questions regarding your tax prepavation should be directed to the IRS or your tax
preparer.

Bux 9b Totai emglozee conmbutzons ThlS box applzes to retlrees only There is only an amount retanr*m‘ in

15
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PAYER'S name, street address, cily, state, and ZiP code © 1 Gross distribution OMB No, 1545-0119 Distributi

s ions
W VA. PUBLIC EMPLOYEES RET SYS §  1985.88 2@08 Pensitci;ﬁ): ‘Knmf,é‘;?
: . 2a Taxable amourt : : My

4101 MACCORKLE AVENUE 5B i 8 1985.88 Retirement or Profit-

' CHARLESTON, WV 25304 ! %o axabls orount Sharing Plans, [RAs
A ;o nsurance
ned determined [ dlslﬁbutmn
{ 3 Capital gain (inc). in 2a) i 4 Federal laxwithheld Contracts, efc.
1 apital gain (incl. ax witthe
! Form 1099-R Copy B
| FAYER'S Federal ident RECIPIENT'S identficaiion No. P8 triut e Net fion .

AR Sreansimt RECPENTOwedte, | Sppannties SRR Repen Ve peons
e e e o e S U N . P . . tax retumn. 1f this
" RECIPENT'S Name ahd Address 1 Héggébmion e gsnédg} 8 Other  form shows Fed-

: 7 " SIMPLE eral income tax
| 9a Your percentage of tolal - 9b Total employee contributions withtheld in box 4
. distdbution ! attach this copy
JOHN DOB . : ] to your returh
123 HOME STREET | 10 State tax withheld | H StateiPayer's state no. 12 State distribulion
ANYWHERE, WV 25304-1636 i
" Actount number (see instructions} " 16 Yaar of Roth cont. ;13 Local tax withheid © 14 tdame of locality 15 Local distribufion

236328338920080001P1 i ?
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Attachment#l - File Layout

01 MOORES-PREFERRED-RECORD.

05 MPR~-RECIPIENT-2IP~5 PIC X(05).
05 FILLER PIC X{04).
05 MPR-RECIPIENT-NAME PIC X{40).

0% MPR-RECIPIENT-AREA.
10 MPR-RECIPIENT-ADDRESS1

FIC X(40}.
10 MPR-RECIPIENT-ADDRESEZ
PIC X(40).
10 MPR-RECIPIENT-ADDRESS3
PIC X(40}.
10 MPR-RECIPIENT-ADDRESS4
PIC X{40).
10 MPR-RECIPILENT~ADDRESSS
’ PIC X(40}.
10 MPR~RECIPIENT-ADDRESS6
PIC X(40).
05 MPR-RECIPIENT~AREA-OCC REDEFINES
MPR~RECIPIENT-AREA.
10 MPR~RECIPIENT-ADDRESS OCCURS 6 TIMES
PIC X(40).
05 MPR~PAYER~-EIN PIC X(08).
05 MPR~LOCATION-ID PIC X {04).
05 MPR-BRANCH-NBR PEC X(04).
05 MPR-RECIPIENT-TIN PIC X(09}.
05 MPR-DO~NOT-MERGE-IND FIC X.
05 MPR~FOREIGN-IND PIC X
0% MPR~-SECONDARY-MERGE-CRITERLA
PIC X{20).
05 MPR-TIN-TYEE PIC X.
05 MPR-ACCOUNT~NER.
10 MPR-33N PIC X{09).
10 MPR-ACCT-NBR PIC X{06).
10 MPR-ANNUITY-OR-REFUND
PIC ¥X(03).

10 MPR~BEN-OR-CE-NBR PIC X(02).
05 MPR-TYPE-COF-RETURN-CODE PIC X.

05 MPR-PRODUCT-TYPE PIC X(15}.

05 MPR~AMOUNT-1 PIC 2{10)Ves.
05 MPR-BMOUNT-2 PIC 9(10)Ve9.
05 MPR~AMOUNT-3 PIC 9(10}Ve8,
05 MPR-AMOUNT-4 PIC 9(10}V99,
05 MPR-AMOUNT~5 PIC 9{10}Vv98,
05 MPR-BMOUNT-& PIC 9{10)V2%,
05 MPR-AMOUNT-7 PIC 9{10)VS9.
05 MPR~AMOUNT-B PIC 9(10)}V99.
05 MPR~-AMOUNT-9 PIC 2{10)Vv99.
05 MPR-AMOUNT-A PIC 8(10)vo2,
05 MPR-AMOUNT-B PIC 9{10)VEe8.
05 MPR-AMOUNT-C PIC 2{10)Vve9.
05 MPR-AMOUNT-D PIC 9(10)V93,

05 MPR-AMOUNT-E PIC 9{10}V99.
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05
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05
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05

0%
05
05
05
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05
05
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05
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05
05
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05

05
05
05
05

05
05

05

05
05
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05

05
05

05
05

05
05
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05
05
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MPR-STATE-TAX-WH PIC 9(10)V9S,
MPR-LOCAL~TAX~WH PIC 9(10)V58.
MPR-STATE~DIST-AMT PIC ${10)V9e5,
MPR-LOCAL-DIST-AMT PIC 9(10)Ve9,
FILLER FIC X{(24).

MPR~PAYER~CFFICE-CODE PIC X{04).
MPR-ZIP4-DELIVERY-POINT-DIGITS

PIC X{06}.
MPR-RETURN-NAME PIC X{40).
MPR~RETURN-ADDRESS-1 PIC X (40} .

MPR-RETURN-ADDRESS-2 PIC X(40;.
MPR-RETURN~ADDRESS~3 PIC X(40).
MPR-2ND-PAYEE-NAME~-IND PIC X,
MPR-PRINT~PROCEF~IND PIC X.
MPR~RULE~OF~78-MESSAGE PIC X.
MPR~HALF-TIME~STUDENT - IND

PIC X.
MPR-GRAD-STUDENT~IND PIC X.
MPR-LIABILITY~IND PIC X.
MPR-GROSS~PROCEEDS-IND PIC X.
MPR~BANKRUPTCY-IRD PIC X.
MPR-FOREIGN~ENITY-TIND PIC XK.
MPR-~REIMBURSED-AMT-IND PIC X.
MPR-TERM-ILL~-IND PIC X.
MPR-DIST~CODE~M3A PIC X.
MPR~DIRECT-SALES-IND~MISC

BIC X.
MPR-1098~E PIC X.
MPR~IRA-SEP-SIMPLE-IND PIC X,
MPR-FOTAL-DIST~IND PIC X.
MPR-TAXABLE-AMT-NOT-DET~IND

PIC X.
MPR~DOC-SPEC~CODE PIC X(02).
MPR~WRITTEN~-ASSURANCE~IND

PIC X.
MPR-REC~PROP~OTHER-THAN-CASH

PIC X,
MPR~DECEASED~IND PIC X.
MPR~IRA-SEP-SIMPLE~5498 PIC X

MPR-MED-CHO-IND~1099-MSA

PIC X.
MPR-MED~CHO-IND~5498-MSA

PIC X.
MPR~ACADEMIC-PERIOD~IND PIC X.
MPR~QUALIFIED-CONTRACT-LTC

PIC X.
MPR-1099G~AMT2~TAX-YEAR PIC X(04).
MPR~TRADE-BUS~INCOME~IND

PIC X.
MPR-REQ-MIN~-DIST-IND PIC X.
MPR~CORRECTION-IND PIC X.
MPR-ZND-TIN-NOTICE-IND PIC X.
MPR~LAST-FILING-IRD PIC X.

MPR-TRUSTEE-TO-TRUSTEE-IRD PIC X.
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0% MPR-QUILIFIED-TUITION~IKD PIC X.

05 MPR-DESIGNATED-BEN PIC X.
05 MPR-STATE~CODE PIC X(02).
05 MPR-DATE PIC X (08}).

05 MPR-DESC-A-B-C-0QIb=-8 PIC X{40}.
05 MPR-STATE-PAYER~STATE~-NBR

PIC X{15).
05 MPR~-COUNTRY-DIV-INT PIC X (15).
05 MPR-CUSIP-NBR PIC X (15}.
05 MPR-INSURED-FOREIGN-DNM PIC X.
05 MPR~INSURED-TID PIC X(09),
05 MPR-INSURED-NAME PIC ¥ (40),
0% MPR~INSURED~STREET PIC X(40).
05 MPR~INSURED-CITY~STATE-ZIP
PIC X(40).
0% MPR-PCT-DIST PIC ¥{03).
05 MPR-PCT-TOTAL-ANNUITY PIC X{03).
05 MPR~LOCALITY-NAME PIC X(15).

PIC
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END FILE LAYOUT
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Gien B, Gainer §ll, State Auditor
West Virginia State Auditor's Office
Electronic Payments Division’
Building 1, Suite W-125

Anne Werum Lambright, Executive Director
Consolidated Public Retirement Board
4101 MacCorkle Avenue SE
Charleston, WV 25304
www.wyretirement.com
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State of West Virginia Request for [
Department of Administration  Quotation
Purchasing Division
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RFQ COPY
IntelliPoint Technologies, LLC
5841 Davis Creek Road
Suite 202
Barboursville, WV 25504

| CONSOLIDATED PUBLIC RETIREMENT
i BOARD

| BUTLDING 5, ROOM 1000

11900 KANAWHA BOULEVARD, EAST

| CHARLESTON, WV

| 25305-0720 558-3570

ADDENDUM NO. 2

THIS ADDENDUM I8 [SSUED TO EXTEND THE BID OPENING
DATE .

BTD OPENING DATE LIS EXPENDED TO: 08/1%/2009
RID OPENING TIME REMAIWNS; 1:30|BM

ek ke k kAT R FRER ek ERRARFH] BND ADDENDUM NO| 2 **kkudkdtrowst
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PRINTING: BODKS, (CATALOGS, MAGAZINES, PAMPHLETS, ETC

xxkkek  THISI I8 THE END OF RFQ CPRLOQOG #**%%*% TOTAL:

FETEVERSE PE FOn L AVS AND CONGITION

...........................................................

SIGNATURE TELEPHONE l‘

TITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia,
2. The State may accept of reject in part, ot in whole, any bid.
3. Al quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division,

4. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Division
and have paid the required $125 fee.

5. All setvices performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or othetwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30,

6. Payment may only be made after the defivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legiglative Rules of the Purchasing Division shall govern
all ri%ﬂs a?d duties under the Contract, including withou! limitation  the validity of this Purchase
Crder/Contract.

12. Any reference to automatic renewsl is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13, BANKRUPTCY: In the event the vendorfcontractor files for bankruptey protection, the State may deem
this contract null and void, and terminate such contract without further order,

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atorney General, and available online at the Purchasing Division's web site
(http:ﬂwww,state.wv.usfadmin!purchasefvrclhigaa.htm) is_hereby made part of the agresment. Provided that,
the Agency meets the definition of a Cover ntity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: “The
confractor and its subcontractors shall implement and maintaln a written drug-free workplace policy in compllance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Vitginia Code, The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perfury, that they maintain a- valid drug-free work place policy in com}oiiance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shafl be cancelled by the awarding
authorily if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3} Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotalion forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specificalions must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. biddér offering an allernate should attach complete  specifications
and literature to the bid. The Purchasing Division may walve minor deviations to specifications. .

3. Complete all sections of the quotation form. ‘

4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless allernate shipping terms are clearly identified in the
auotation,

8, BID SUBRISSION: All quotations must be delivered by the bidder fo the office listed balow prior to the date and time
. of the bid opening. Failure of the bidder to deliver the quotations on time will result In bid disqualifications:

Department of Administration, Purchasing Division, 2019 Washington Street FEast, P.O. Box 50130,
Charleston, WV 25205-0130

Rev. §/18/09



Let Us Handle Your Tax Forms

Year-End is hard enough without the headache of distributing tax
forms and reporting them to the government. Last year Greenshades
helped thousands of companies to create and distribute over one
million W-2s, 1099s, and other tax forms.

Here’s How It Works

1. Greenshades will use our direct integration into Dynamics to
upload your tax forms to a secure website.

2. Using the website, Administrators may see a variety of reports
and easily make changes to individual forms.

3. If you choose, your employees may then sign into the website
and download their own form — every form they download is
one less that needs to be mailed!

4. As January 31st approaches, you can outsource the mailing to
us with the click of a button. Greenshades will print, stamp,
and mail your forms to their recipients.

5. If you wish to print and mail in-house, you can print the forms
on blank paper — no need to buy expensive pre-printed forms!

6. Corrections and reprints are trouble-free. If you have an out- Downloadi\/!ym.com
dated address, your recipient can use the website to fix their
own information before printing their form.

7. When it comes time, Greenshades will create an E-File that will
report your forms to the federal government.

Here’s How It Saves You Money

* No printing/mailing costs for employees that download their
own form (and it’s better for the environment)

» No purchasing overpriced pre-printed forms
* Greenshades passes along bulk mailing discounts
* Easier process for managing forms saves you hours of time

888.255.3815 e GREENSHADES www.greenshades.com
- Let Us Handle That -~
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Forms Printing and e-File through DownloadMyForm.com
red).

R

greenshé_:':‘ésxgo'ﬂ!!_.1_0!?&_”!]zsél_Tm_g Furmsﬂbﬂﬂ&ﬂmmg

Current Alerts
You issuad alt of these forms to your vendors as of July 29th,
Forms must be e-fled to the IRS by March 31st, They may be comected and re-issuad untdt that time.
6 warnings have been found in your forms,
Yot cuiiently have one or more unpaid invoicas for sendces Biderad on this websile. Click hoye to view there,
I vendar has submitted change requasts for your review.

Dow
hrail ¢r Download Company Totals iy )

8 Vondors Loaded

Submat Efile $20.627.55 in Monemployes Compensalion

Form Batches
Reports You have requested 1o download 25 batches of forms. Diew)
You Bave requested to mail 2 batches of forms. (Wit

Settings

%, 100%

; wee i
<@ P Tuedsy
At 415,208

For printing, click on List to select a specific employee or create a print run filtered for a specific grouping.

i Rl (Sign Ou Nesg Hetgn ]

Gomaioat Muliote Forpis

Add 4 reve Vendor
B View Vendors H

Find a single vendor by using the seerch below. Click Frint' te vow a PDF of a form or 'View' o apen 2 form to make changes.

Search for:
Leookin: W P

il : s o 3 : fonstotiamps 71 B

;39-1234569 Mattie's Fish Stare Matlie Kang -VEN102 Jackson Hole
45-489100 John Doe Co. 123456 New York

. 23-55645 Jane Zor Co, 159486 Chicago

- 99-8TG5432 Film Studio, Inc. . 654987 ‘Los Angefes

- Matio Matio TWFyaWge {Koopa

32589654 - Timber Supply Co. 321654 { Portland
25456788 Msple Syrup Masters . 852741 Butlingion

i 96-3852724 Callle Camp, lc, : : BaT654 - Dellag

£ Tusday

£ 8/18/2008



Easily Manage the Most Difficult 1099s

Greenshades uses a direct integration into Dynamics GP or SL to process
1099-MISC, DIV, INT and PATR electronic returns. After creating the
return, the Greenshades Center will upload the electronic report directly
to the IRS. Add the Greenshades Forms module to easily print vendor
copies of 1099s or outsource printing process while maintaining the
ability to reprint, edit and correct forms as needed.

The Greenshades Center’s
wizard will guide users through
a variety of options meant

to organize the vendors and
payments within Dynamics.
Users can map payments

to different boxes based on
vendor classes, override the

5 Beiite Witard,

L Grest P ety slioas dov oom 1000 tiregrt per verdy For each olthe HE types i Great

7 Becaure Gres) Plairg doex nct st gou o spesi 45 038 typ et o ST Y o DIV, wendd

Fipity gobactibe box on e V59 B v yo vood ke it SR pwined I apiiy
Befealtisicnlissenns Sex. [Nsnempiog Bl vl
beniOvissosie (Tadovom bt

DefactirsmeetBor: fiipmmicme S i, o)

N TRA 2 oretride & Great Fluies 1634 type by Semeing efte”
How W53 Typer 1PATR. = T
Eanst Plrire 1034 Yypa: [ridens

__;__‘:} B Tl |

default 1099 type, perform
vendor-level edits on the fly

and much more. }

Why Greenshades?

* Easily create the electronic file required for
submission to the IRS

* Print recipient copies with Greenshades Forms

* Easily manage multiple payment boxes and box
minimums

* Populate data from within Dynamics GP or SL
* No need to perform year-end closing in AP

® Add and combine external payment
information

* Easily edit 1099 fields before submission

* Automatic combination and “roll-up” of
multiple records for single vendors

* Specialty 1099 types available

888.255.3815

GREENSHADES

-~ Smart Businesses Go Green.

If there are multiple
records for vendors,
Greenshades gives
the option to “roll-
up” multiple vendor
records by TiN to
produce a single
1099 per vendor,
Greenshades will
combine totals for
same boxes or create
a 1099 that reflects
multiple payment
boxes for a single
vendor as appropriate.

www.greenshades.com



Easy 1099 Compliance

Greenshades provides options
to customize both of the name
fields on the 1099 form itself.
By populating data from the
Vendor Name, Check Name
or a number of user defined
fields, Greenshades allows
users to quickly identify a
vendor’s legal business name
as well as a DBA or other
important information.

D8 yousnant voestort st ae Yoty NI Verdor 1 be intlused it Ihe 1055 procass ey ke
G arnis in Linkat Piing B ves. va sk efioea it s Ty Wil b inglizsnd 2s)

Treet Hed 2 108 eeden' ny L’ﬁf;..:;:.,-.’.:,,‘iuw;;.i.-”I:_-”:;..,..-..w."..“-m;..';'.'.] s it _:

et Fines divan Baing of venti g, chick Aoy, andLoriaeis reanniaten wil gupgy
whochrame shacld he paed. Winld you likee 1 v peniche e grueas™ (4 PEB. i M ehotan what
fulidy v wnd Box bodk npve Bres)
Mendue fame Ling 1 Ve
Sersdor Hanw Lire 2

dTes it |

|

Greenshades understands
that all 1099 information

is not always captured in a
single accounting package,
and has provided the ability
to import information from
Microsoft Excel which can
then be combined with
vendor records within
Dynamics,

. Prmetronetite dacaon o o Biored sreiahert or tab-elirilod8le ez cormns -t
| vl ik, 1y 3 A 5 Era?
(e St NG Yol
Tl Viredom
Tola Box & 2800
Tow B ¥ $2359.08
krpetint Vendiaes HISE Totas
Toky errtone b
otz B ¥ S Y 1t
i - - - oy g ot
i+ # [ cubBsk. 1 dmea 3

Advanced editing
functionality, which
enables users to edit

any desired field in the
1099 record, ensures that
even the most difficult
reporting challenges

are able to be filed in
accordance with the iRS
requirements.

R poes ki 3 cndide Y wansory whone daks is net erapped =5 e vendor clans magping?
5 Yea

L3

la G

Ask about additional modules available for some of the most common
forms not handled within Dynamics. Filing and form solutions are
available for 1098¢, 1098t, 1099-0ID, W2-G and many more.

888.255.3815

GREENSHADES

- Smart Businesses Go Green, -

www.greenshades.com



