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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made In the best interast of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. '

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legisiature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference wilt be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without fimitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted, The Coniract may be renewed only upon mutual written
agreement of the parlies.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103} to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
conhstruction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act'), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chaptar 21 of the West
Virginia Code. The cantractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. 1t is understood and agreed that this Contract shali be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide informatlion
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should altach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations o specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of discrepancy.

5. All guotalions are considered F.O.B. destination ‘unless alternate shipping lerms are clearly identified in the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the guotations on fime will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charlesion, WV 25305-0130

Rev. 5/18/09
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State of West Virginia
Departiment of Administration
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Post Cifice Box 50130 -
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bestinterest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have pald the required $125 fee.

5. All services performed or goods defivered under State Purchase Order/Coniracts are to be continued for the
terms of the Purchase Order/Contracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these senvices or
goods, this Purchase Order/Contract besomes void and of no effect after June 30.

6. Payment may only be mada after the defivery and acceptance of goods or services.

7. Interost may be paid for fate payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upoh wiitten request it accordance with the West Virginia Gode,

8. The Siate of West Virginia is exempt from fedsral and state taxes and will not pay or reimburse such taxes,

10. The Dirgctor of Purchasing may cancel any Purchase Qrder/Confract upon 30 days wiltien nofice 1o the selier,

11. The laws of the State of West Virginla and the Legisfative Rules of the Purchasing Division shall govemn
all rights and duties under the Confract, including without limitation the validity of this Purchase

Crder/Conlract.
12" Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon muilal writien
agreement of the patties. ‘

13.  BANKRUPTCY: in the event the vendor/contractor files for bankruploy protection, the State mey deem
this contract nult and vold, and terminate such confract without further order,

14. HIPAA BUSBINESS ASSOCIATE ADDENDUM: The West Virginla State Government HIPAA Business Assoclate
Addendum (BAA}, approved by the Atiorney General, and avaiiable online at the Purchasing Division's web site
_ (hitpy//www.state.wv.us/admin/purchase/vre/hipaahim) is hereby made part of the agreement - Provided that,
the Agency mests the definition of a Cover Entity (45 CFR §160.103} and will be disclosing Protected Health

Information (45 CFR §160.103) to the vendor.

16, WEST VIRGINIA ALCOHOL. & DRUG-FREE WORKPLACE ACT: If this Contract constilutes a pubfic improvemsit
construction contract as set forth ih Article 1D, Chapter 21 of the West Virginia Code {'The West Virginia Alcohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Confract "The
contractor and its subcontraciors shall implement and malptain a written drug-free workplace policy in compliance
with the West Virginla Alcohol and Drug-Free Workplace Act, as set forth in Arficle 1D, Chapter 21 of the West
Virginia. Code, The contractor and its subcontractors shall provide a swomn stalement in writing, under the
penalfies of perjury, that they maintafn a valid drug-free work place polioy in compliance wih the West Virginia
and Drug-Free Workplace Act. It Is understood and agreed that this Coniract shall be cancelied by the awarding
authority if the Contracter: 1) Fails o implement ity drug{;free warkplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request-of the public authority; or
3) Provides to the public authorlly false information regarding the contracior’s drug-free workplace policy."

INSTRUCTIONS TO BIDDERS

1. Uge the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: Hems offered must be in compliance with the spacifications. Any deviation from the
specifications must be clearly indicated by the bidder, Allernales offered by the bidder as FQUAL io the
specifications must be clearly defined, A bidder offering an allernate should aitach complete specifications
and fiterature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete =il sections of the guotation form,

4. Unit prices shall prevall in case of discrapancy.

8, Al?}quotatiahs are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
guctafion.

&. BID SUBIMISSION: Al quotations must be delfivered by the bidder to the office fisted below prior (o the date and time
of the bid opening. Failute of the bidder o deliver the guotations on fime will result in bid disqualifications:
Departmant  of Administration, Purchasing Division, 2019 Washinglon Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 513409
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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State of West Virginia
Purchasing Division
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State of West Virginia
Department of Administration
Purchasing Division

2018 Washington Street Fast
Post Office Box 50130
Charleston, WV 25305-0130
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State of West Virginia quuestt for (e} £5 TR
Dapartment of Administration uoiation

Purchasing Division CPR10006 "
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130 KRISTA FERRELL
A06-558-2594
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CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0720 558-3570

87/21/2009
B0 OPENING DATE:

BID OPENING TIME 01:30PM

A SIGNED BIDy MUST| BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASIING DIVISION

BUILDING 15
2019 WASHINGTON S[TREET, EAST
CHARLESTON, WV 25305-013%0

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER 1 KRISTA FERRELL-F|ILE 21
RFQ. NO.: CPR1DBOG

BID OPENING DATE: 08/11/2809

BID OPENING [TIME: 1:30 PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT| IS NECESSARY
TO CUNT(?I YDU REGARDING YOUR BID: .

CONTACT PERSQN (PLEASE} PRINT CLEARLY):

e by FE 13 s T gfer
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Consolidated Public Retirement Board
Confidentiality and Non-disclosure Statement

Protecting confidentiality and understanding the sensitive nature of information recorded at the
Consolidated Public Retirement Board (CPRB) becomes the responsibility of every person. We
must strictly adhere to a policy of non-disclosure of any information relating to our clients, and every
state employee or contract worker working inside of or with our office must sign and abide by this
confidentiality statement.

At no time, shall any state employee or contract worker who is working inside or with the CPRB
discuss or distribute personal information regarding any client of this agency. This personal
information includes, but is not limited to, client or employee salaries, medical history, pension
specific information, social security numbers, or any other identifying numbers, addresses, banking
information, telephone numbers, or any other data or information excluded from protection by the
WV Freedom of Information Act. :

“, M /1C /)wl D Maroia— understand the sensitive nature and the
confidentiality of the client/employee information stored at the West Virginia Consolidated Public
Retirement Board. | therefore acknowledge and agree that personal client/employee information
and any other related data is to be treated as confidential information which is not a matter of public
record. |therefore agree not to permit distribution or engage in discussion of this information to any
person. | understand that, if at any time | am approached by an outside individual, agency or media
representative, | shall direct their queries to the Executive Director of the Consolidated Public
Retirement Board.”

Print Name: M‘c/we,/ D Meroiz

Signature: M /0),‘ Date: S / L /o‘?’

Revised 7/05/07 Individual Vendors




Pricing Sheet
RFQ#: CPR10006

Deseription Unit Price Quantity Extended Price

Print 1099 w/ instruction$ ), O B 6, 55000 § &4 70,392

on the reverse side

. - , , o
Print or copy insert $O. 028 each 55,000 % 4 3 7 o

(duplex)

N s [
Insert forms for 0. 026 €a_ch 55,000 §$ / i 33}) =
mailing _ ‘ ‘

- . o
Postage 3 O., ?)QD E’_CLO‘\ 55,000 $/9 806‘?""
se )

1099 Express Licenses  $ L” Cib”“ cach 8 $ 396
mailing

Total: ‘ﬁ’ ‘27; 7@!4 '2'9

" Itis strongly preferred that all vendors submit pricing on this form in lieu of submitting

company guotes.
“*The above quantities are for bid evaluation purposes only. Actual quantities

may vary.

12
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Rev. 0905 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for gualifying vendors to reguest (at the time of bid)
preference for their residency statuis, Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This cerfificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification: or,

Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the
ownership interest of Bidder is held by ansther individual, partnership, association or corporation resident vendor whe has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs & minimum of ohe hunidred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four 4
years immediately preceding the date of this certification; or,

2. Application is made for 2.6% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid: or,

3. Application is made for 2.5% resident vendor preference for the reason checked :
Bidder is a nonresident vendor employing a minimum of che hundred state residents oris a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 76% of the
employess or Bidder's affiliate’s or subsidiary’s employess are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid: or,

4. Application is made for 5% resident vender preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and {2} or subdivision (1) and {3) as siated above; or,

5. Application Is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is an individual resident vendorwho is a veteran of the United States armed forces, the reserves of the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
stbmitted; o,

8. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veleran of the United States armed forees, the reservas or the National Guard, i, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendors employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Ridder receiving preference has falled to confinue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: {a) reject the bid: or {b) assess apenatty
against such Bidder in an amount not to excead 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order,

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Depastment of Revenue to disclose tothe Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does nof cortain the amounts of taxes paid nor any other information
deemed by the Tax Commissionar to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate is frue
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately.

Bidder: ’P(T‘I’S %w?.ﬁk Mg, (.‘3, Signed: L%Ai/ ﬁ%,,
Date: %/ (9/ of Title: Sales Lt esenials V2

‘Check any combinalion of preference consideration(s) indicated above, which you are enfitfed to receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:
West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLAGE ACT:

If this is a solicitation for g public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. F urther, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 10, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 8, Article 1D, Chapter 21 of the Wesf Virginia Code may take place
before their work on the public improvement is begun,

ANTITRUST:

i submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia ali rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust faws of the United States and

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
fimited fiability company, partnership or person or entity subrmitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that 1 am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, Waest Virginia Insurance Commission, or any

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agengcy, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules, Vendor further agrees to comply with the Confidentiality Policies and

Under penally of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: pt Tfl&@’tkﬁrﬁ/\. MCM ! £y
Authorized Signature: N 4 A) . % Date: ‘ZZ/Q/Q,G

Purchasing Affidavit (Revised 01/01/09) /
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State of West Virginia
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Purchasing Division

Post Office Box 80130 -
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GENERAL TERMS & CONDITIONS
REGUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP}

1. Awards will be made in the best inferest of the State of West Virginia.
2, The Slate may accept of reject ih part, or it whole, any bid.
3. Altquotations are governed by the Wast Virginia Code and the Legisisfive Rules of the Purchasing Division.

4. Prior v any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Contracts are fo be continued for the
lerm of the Purchase Order/Coniracts, confingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for fhese senvices or
goods, this Purchase Ordet/Contract becormes void and of no effect after June 30,

6. Payment may ahly be mada after the delivery and acceptance of goods or semvices.

7. Interost may be paid for late payment in accordance with the West Virginfa Code.

8. Vendor preference will be granted upon wiltten request in acoordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state laxes and will not pay of reimburse such texes.

10. The Director of Purchasing may cancel any Purchase Order/Contrast Upon 30 days wiltien notics to the seller.

11. The laws of the State of West Virginia and the Legislalive Rules of the Purchasing Division shall goverii
all rights and duies under the Contract, including without fimitation the velidity of this Purchase

Crder/Contract,
12."Any reference fo aulornatic renewal is hereby defeted. The Contract may be renewed only upon muiual writlen
agreement of the parties. : i

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptey prefection, the Stale may deom
thig contract null and vold, and terminate such contract without urther ordsr.

14. HIPAA BUSBINESS ASSOCIATE ADDENDUNM: The West Virginia State Government HIFAA Business Assosciale
Addendum {BAA), approved by the Attorney General, and avajlable online at the Purchasing Division's web site
- (http:/iwwwr.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made parl of the agreement . Provided thay,
the Agency meels the definition of a Cover Entity (45 CFR §160.,103) and will ba disclosing Protected Heaith

Informatlon (45 CFR §160.103) to the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvemant
construction confract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcchol
and Drug-Free Workgiace Act"), then the following language shall hereby become part of this Contract "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginla Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapler 21 of the West
Virginta Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Frae Workplace Act. It Is undersiood and agreed that ihis Conlract shall be cancelied by the awarding
authority if the Conlractor: 1) Fails to implement its drug-free workplace policy; 2) Fails o provide Information
regarding implementation of the contractor's drug-free workplace poliey at the request-of the pul:f‘ﬁc authorlly; or

3) Provides to the public authorily false information regarding the contractor's drug-free wotkplace policy,”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division,

2. SPECIFICATIONS: ltems offered must be in compliance with the speciications. Any deviation from the
specificalions must be cleatly indicated by the bidder. Alternates offered by the bidder as EQUAL i the
specifications must be clearly defined. A bidder offering an alternate should attach complate  specifications
and Herature to the bid, The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the guotation form.

4. Unit prices shall prevall in case of diserepancy.

5. All quotations are considered F.O.B. destinaion unless alternate shipping terms are clearly identified in the
quotation.

8. BID SUBMISSION: All quotations must be deliverad by the bidder to the office listed below prior to the date and fime
of the bid opening. Failure of the bidder to deliver the quotations o time will result in bid disqualifications:
Department  of Adminisiration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 253050130

Rev. 5/19/09
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State of West Virginia Request for

Department of Administration  Quotation

Purchasing Division CPR100DS6 2
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Post Office Box 50130
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CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1080
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
25305-0720 558-3570

MET 2D Dags i SMand
08/1®/2009 VY BID OPENING TIME

07/21/2009
BID CPENING DATE

01:306FPM

ORIGINAL CONTRACT] AND |SHALL BE LIMITED| TO TWO (2) ONE
(1) YEAR PERJIODDS.

CANCELLATION: THE! DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CIONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIE[S AND/OR SERVICE
SUPPLIED ARE! OF AN INFERIOR QUALITY OR| DO NOT CONEORM
TO THE SPECIFICAT|IONS OF THE BID AND CONTRACT HMEREIN.

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPENDING UNIT TO PURCHASE |ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUIS[ITION GR COST
ESTIMATE, ITEMS SPECIFIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN [EMERGENCIES DUE |TO UNFORESEEN
CAUSES (INCLUDING| BUT NOT LIMITED TD DELAYS IN TRANS-
PORTATION OR] AN UNANTICIPATED INCREASE IN THE VOLUME
OF WORK.)

QUANTITIES: [QUANTIITIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERS[TOOD AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
GRDERED FOR PELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE; OR LESS THAN THE QUANTITIES SHOWN.

ORDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT| ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERED BY THIS CONTRACT.
THE ORIGINAL| COPY, OF THE WV-39 SHALL B MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, |4 SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND| A THIRD COPY
RETAINED BY [THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PRDTECTION, THE STATE MAY DEEM THE
CONTRACT NULIL AND| VOID, AND TERMINATE ISUCH CONTRACT
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CONSOLIDATED PUBLIC RETIREMENT
BOARD
BUILDING 5, ROOM 1000
19808 KANAWHA BOULEVARD, EAST
CHARLESTON, Wv

253050720 558-3570

07/21/2009 .ZODQ:M
BID GPENING DATE 08/1@/2009 BID OPENING TIME

WITHOUT FURTHER ORDER.

THE TERMS AND CONDITIONS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, |INCLUDING ANY
ELECTRONIC MEDIUM SUCHI AS CD-ROM,

REV. 05/26/2)009

EXHIBIT 4

LOCAL GOVERNMENT BODIES: UNLESS THE WENDOR INBICATES
IN THE BID HIS REFUSAL| TO EXTEND THE PRICES, TERMS,

AND CONDITIONS OF| THE [BID TO COUNTY, SCHOOL, MUNICIPAL
AND OTHER LO[CAL GOVERNMENT BODIES, THE BID SHALL EXTEND
TO POLITICAL| SUBDIIVISIONS OF THE STATE OF WEST
VIRGINIA. IF THE| VENDOR DOES NOT WISH TO EXTEND THE
FRICES, TERMS, AND CONDITIONS OF THE BID TO ALL
POLITICAL SUBDIVISIONS| OF THE STATE, THE VENDOR MUST
CLEARLY INDICATE |[SUCH IREFUSAL IN HIS BlID. SUCH REFUSAL
SHALL NDT PREJUDICE THE AWARD BF THIS [CONTRACT IN ANY
MANNER .

REY. 3/88

PURCHASING CARD ACCEPTANCE: THE STATE| OF WEST VIRGINIA
CURRENTLY UTIILIZES A VISA PURCHASING CARD PROGRAM WHICH
IS ISSUED THROUGH A BANK. THE SUCCESSFUL VENDDR

MUST ACCEPT [THE S[TATE [OF WEST VIRGINIA VISA PURCHASING
CARD FOR PAYMENT |OF ALL ORDERS PLACED [BY ANY STATE
AGENCY AS A [CONDITION [OF AWARD.
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
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Consolidated Public Retirement Board
Confidentiality and Non-disclosure Statement

Protecting confidentiality and understanding the sensitive nature of information recorded at the
Consolidated Public Retirement Board (CPRB) becomes the responsibility of every person. We
must strictly adhere to a policy of non-disclosure of any information relating to our clients, and every
state employee or contract worker working inside of or with our office must sign and abide by this
confidentiality statement.

At no time, shall any state employee or contract worker who is working inside or with the CPRB
discuss or distribute personal information regarding any client of this agency. This personal
information includes, but is not limited to, client or employee salaries, medical history, pension
specific information, social security numbers, or any other identifying numbers, addresses, banking
information, telephone numbers, or any other data or information excluded from protection by the
WV Freedom of Information Act.

", M 1 C l\m,e,( D M‘U‘“"‘T 2 understand the sensitive nature and the
confidentiality of the client/employee information stored at the West Virginia Consolidated Public
Retirement Board. | therefore acknowledge and agree that personal client/employee information
and any other related data is to be freated as confidential information which is not a matter of public
record. | therefore agree not to permit distribution or engage in discussion of this information to any
person. | understand that, if at any time | am approached by an outside individual, agency or media
representative, | shall direct their queries to the Executive Director of the Consolidated Public
Retirement Board.”

Print Name: Ml C hre,e‘( D MWJTZ,,

Signature: h\%ép (4/27./ Date: g/’ Z—/O?

Revised 7/05/07 individual Vendors
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Pricing Sheet
RFQ#: CPR10006

Description Unit Price Quantity Extended C?Jice
Print 1099 w/ instructions$ @, OB bk each 355000 § & 7{,3 "

on the reverse side

| o . =
Print or copy insert $ 0. 0L each 55,000 8 / 3778
(duplex) 4

S - oz
Insert forms for $0.024b ecch 55000 $/ , 430 -
mailing ' i

. 0e,
Postage __S;Do%(a e wch 55,000 % /9, Koo
Fiase oy G

1099 Express Licenses  $ U 9> @ach 8 $ 390
mailing

Total: $ ’2’]" ‘7&.,\{ ool

* It is strongly preferred that all vendors submit pricing on this form in lieu of submitting
company quotes.

*The above quantities are for bid evaiuation purposes only. Actual quantities

may vary,

Vi, K)% A /?../@“‘,v
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Rev 09/08 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application* is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply fo
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at ihe time of bid}
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division wilf make the determination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resideni vendor and has resided continuously in West Virginia for four (4) years immediately preced-

ing the date of this cerlification; or,

Bidder is a partnership, association or corperation resident vendor and has maintained its headquarters or principa) place of

business continuously in West Virginia for four (4) vears immediatefy preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by ancther individual, partnership, association or corporation resident vendor who has

maintained its headquarters or principal place of business continuously in West Virginia for four (4} years immediately

preceding the date of this cerification; or,

e Bidlder is @ nonresident vendor which has an affiliate or subsidiary which employs & minimum of one hundred state residents
and which has maintained its headquarters or principat place of buginess within Waest Virginia continuously for the four {4
years immediately preceding the date of this certification; of,

2. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at feast 75% of the employess
warking on the project belng hid are residents of Wast Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder Is a nonresident vendor employing a minimum of one hundred state residents or i & nonresident vendor with an
affifiate or subsidiary which maintains its headguarters or principal place of business within West Virginia employing a
misimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two vears mmediately preceding submission of this bid; or,

f w

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision {1)and (3) s stated above; of,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked;

Bidder is an individual residert vendor who is a veteran of the United Stales armed forces, the reserves or the National Guard
and has resided in West Virginla continuously for the four years immediately preceding the date on which the bid is
submitted; or,

g

Application is made for 3.6% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuousty over the enfire term of the project, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines thet a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secrefary may order the Director of Purchasing to: {2) reject the bid; or (b) assess a penalty
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penaity of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in writing immediately,

Bidder: 17T {’)\LQLS,?L\ IViq;, { -%p Signed: BD'-"HZW’ A%ﬂ’_
Date: 8 / / ?-—/ ©9 Title: C_S// es R %ﬂ)éfq Taly e

*Check any combination of preference consideration(s} indicated above, which you are entitled to receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of s political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debi owed is an amount
greater than one thousand dolfars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

If this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace poficy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded to a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
before their work on the public improvement is bagun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder wifl convey, sel, assign or transfer fo the state of West Virginia ali rights, title and interest
in and to alf causes of action it may now or hereafter acquire under the antitrust taws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of frade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder,

| certify that this bid is made withaut prior understanding, agreement, or connection with any corporation, firm,
limited liability company, parinership or person or entity stbmitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. 1 further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginta Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision, Furthetmore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personaliy
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policles and
Information Security Accountability Requirements, set forth in hi"tp://www.state.wv.us!adminfpurchaselprivacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.
Vendor's Name: P{_ﬁf&{’j\){ﬂg}\, M‘iﬂ fug_g;‘_,

- L
Authorized Signature: W A, 577, ) Date: 5'/ / 2_,/ <

Purchasing Affidavit (Revised 014 wey
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