Cbomal oﬁice gupply, gnc.

P. O BOX 892
CHARLESTON, W. VA, 25323 . PHONE 344-2292

August 31, 2009

Reference BCF10012 request for quotation

We are offering the Space Now System. We installed these
systems for DHHR in 1999 at your Princeton and Buckhannom
offices. They were expanded later.

Should we be the successful bidder we will furnish the items

that you require,

W. A, Smith, President




State of West Virginia Request for & REGNUMBERES z EPAGE L

Department of Adminisiration  Quotation

Purchasing Division BCFLQ0LZ 1
2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 ROBERTA WAGNER
104-.558-0.0657

ADDRESS CORRESPONBENCE T ARTENTION RE S mn s

RFQ COPY

TYPE NAME/ADDRESS HERE

1 Thomas Office Supply, Inc.
4 P.,0. Box 892

ECharleston, Wv. 25323

HEALTH AND HUMAN RESOURCES
VARIOUS LOCATIONS
A8 TNDICATED BELOW

a7lanl2000
BID OPENINGDATE,

ok k kA kI IAR AR AT RAAAFR AR FA IR RAF AR ERRF AR AT I AP bR bk b bk kK
BID BOND ANWD{DRUG|FREE|WORKPLACE AFFIDAVIT ARE REQUIRED

WITH BID SUBMISSIQN.
R S  E R e R R s L R L R R

DOOL JB 425-68 o
1 ?% % Jul, o0
MOBILE, LATERAL, HIGH DENSITY FILING SYSTEM !

INQUIRIES: _
WRITTEN QUESTIONS|SHALL BE ACCEPTED THROUGH CLOSE OF

RUSINESS ON AUGUST 13, |20035. QUESTIONZ MAY BE

SENT VIA USP$, FAX, COURIER OR E-MAIL. |IN ORDER TO
ASSURE NO VENDOR IﬁECEI“ES AN UNFALR ADVANTAGE, NO
SUBSTANTIVE QUESTIONS WILL BE ANSWERED |GRALLY. IF
POSSIBLE, E-WAIL QUESTIONS ARE PREFERRED. ADDRESS

INQUIRIES TO

ROBERTA WACGNER
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISIQN
2019 WASHINGTON STREET| EAST
CHARLESTON, WV 25311

FA¥X: 304-55814115
¥-MATIL: ROBERTA . A|[WAGNER@WV GOV

S CONGITION

SIGNATURE .,W &M T”%"E} ; ‘;3 Y -22412

B 7 N oy z2 534 | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Depariment of Administration
Purchasing Division

2019 Washingion Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for

Quotation

ROBERTA WAGNER
804-559-0067

HEALTH AND HUMAN RESOURCES
VARTIOUS LOCATIONS
AS INDICATED BELOW

PROVIDE ALL
ro INSTALL A
LATERAL, HIGH DENSITY
BARBOUR COUNTY OFPFICE,

LABOR|
COMPLETE

FHE MODEL/BRAND/SPECIFICATIONS NAMED Hj
THE ACCEPTABLE LEVEL OF
[NTENDEE TO REFLECT A PREFERENCE OR FAY
DARTICULAR BRAND

CONTRACT

MATERTALS AND EQUIFP!
LOCKABLE KARDEX ]
FPILING SYSTEM FOJ
PER THE SPRCIFICATIONS.

DR VERNDOR
S0 STATE AND INCLUDE

ALTERNATES SHOULD
LITERATURE AFD SPI
[NFORMATION FOR Al
REJECTION OF|THE 1
TO WAIVE MINOR IR]
IN ACCORDANCE WIT]
VIRGINIA LEGISLAT

FEXHIBIT 5

WITHIN 70 CALENDA]
[S RECEIVED.

{ANCELLATION} TH]
RIGHT TO CANCEL Ti
NOTICE TO THE VEN]
SUPPLIED ARE|OF Al

T

NOTICE TO PROCEED

BID .

DOR TF

TON

RCTIFICATTONS.,
NY ALTERNATES MAY BE (
THE STATE RESERY
REGULARITIES IN BIDS (
i SECTION 148-1-4(F)
IVE RULES AND REGULATIONS.

THES CONTRACT IS T
R DAYE AFTER THE NOTI(

5 DIRECTOR OF PURCHAS]
HIS CONTRACT IMMEDIATE‘."LY UPON WRITTEN
THE MATERIALS (
N INFERIOR QUALITY OR
5 QF THE BID AND

FATLURY

COoN

TENT NECESSARY
KOMPART MOBIL,
R THE DHHR,

CREIN ESTABLISH
QUALITY ONLY AND ARE NOT

/CR ANY

VENDORS WHO ARE BIDDING
PERTINENT

i TO PROVIDE
bROUNDS FOR

/ES THE RIGHT

PR SPECIFICATIONS
PF THE WEST

b BE PERFORMED
E TO PROCEED

NG RESERVES THE

PR WORKMANSHIP
DO NOT CONFORM

[y

SIGNATURE

ITELEPHONE

BATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia RequeSt for
Department of Administration  Quotation
Purchasing Division

2018 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 ROBERTA WAGNER
04-558-0067

RFQ COPY

TYPE NAME/ADDRESS HERE HEALTH AND HUMAN RESOURCES

VARIOUS LOCATIONS
AS INDICATED BELOW

07 .30 42000
BID GPENINGDATE! - I

ERE IN.

AGE RATES: THE C@NTRA(TOR OR SUBCONTRACTOR SHALL PAY
HE HIGHER CF THE|[{U.S. DEPARTMENT OF LABORE MINIMUM WAGE
TES AS ESTABLISHED FQR BARBOUR COUNTY, PURSUANT

O WEST VIRGINIA (CDE 21-5A, ET, SEQ. {PREVAILING

AGE RATES APPLY TO THIS PROJECT)

BITRATION: | ANY{REFERENCES MADE TO ARBITRATION OR
NTEREST FOR PAYM]LL‘NTS DUE (EXCEPT FOR ANY INTEREST
EQUIRED BY $TATE|LAW) |CONTAINED IN THIS CONTRACT
R IN ANY AMERICANW INSTITUTE OF ARCHITECTS DOCUMENTS
ERTAINING T{Q THIS CONTRACT ARE HEREBY |[DELETED.

ALL OF THE ITEMS
DF THIS CONTRACT:

XX) INSURANCE:
OF COMMERCIAI GEN

THE BID DOCUMENTS
LOVERAGE REQWIRED

(XX) BONDS: |[FIVE
THE BID PAYABIE T

BIDDER SHALL|ALSO
MATERIAT BOND FOR
1

IRREVOCABLE LETTE
SOLVENT SURETY CO

ISSUANCE OF (CONTRA

SUBMITTED WITH EBEA(
BONDS MAY BE|PROV]

STATE OF WEST VIR

ORKERS' COMPENSATION:| VENDOR IS REQU]
CERTIFICATE FROM WORKERS' COMPENSATIC

CHECKED BELOW WILL BE

SUCCE$SFUL VENDOR SHAJ
BRAL LIABILITY INSURAN
\CT
THE [ MINIMUM AMOUNT G
IS $250,000.

UNLESS OTHERWISH

PERC%NT {5%) OF THE
$® THE|STATE OF WEST V]
'H BID AS A BID BOND.
FURNISH A PERFORMANCE
100%|OF THE AMOUNT OF
'DED IN THE FORM OF A
® OF ¢REDIT, OR BOND ?
PANY | AUTHORIZED TO DC
%INIA A LETTER OF CF
RMANCE AND LABOR & MA

[RED TO PROVIDE
)N LF SUCCESSFUL.

A REQUIREMENT

WL, PURNISH PROOCE
[CE PRIOR TO

i SPECIFIED IN
F INSURANCE

'OTAL AMOUNT OF
'RGINIA, SHALL BE
THE SUCCESSFUL
. BOND AND LABOR
¥ THE CONTRACT .

CERTIFIED CHECK,
FURNISHED BY A

) BUSINESS IN THE
EDIT SUBMITTED

LERT

EE]

REVERSE SIDEFJR TEAMS AND CONDITIO

ITELEPHONE

DATE

TITLE IFE!N

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




Stats of West Viginia quuest for prorrrRrmNIVEERT T
apartmant of Administration uotation

Purchasing Division BCF10012 4
2018 Washington Street East '

Post Gffice Box 50130
Charleston, WV 25305-0130

YOBERTA WAGNER
304~558-0057

[ ]

RFQ COPY

TYPE NAME/ADDRESS HERHE HEALTH AND HUMAN RESOURCES

VARIOUS LOCATIONS
AS INDICATED BELQOW

DNLY BE ALLOWED FOR PROJECTS UNDER $100,000. PERSONAL
DR BUSINESS CHECKE ARE|NOT ACCECPTABLE|IN LIEU OF THE
5% BID BOND, | PERFORMANCE BOND, OR LABOR AND MATERIAL

BOND

REV. 11/00

EXHIBIT 7

DOMESTIC ALUMINUM| GLAES & STEEL IN PU$LIC WORKS
PROJECTS

IN ACCORDANCE WITH WEST VIRGINIA CODE %-19-1 ET ,

BEQ. , EVERY CONTRACT FOR CONSTRUCTION, |RECONSTRUCTION,
ALTERATION, REPAIR, IMPROVEMENT OR MAINTENANCE OF
PUBLIC WORKS; WHERE 'THE COST IS MORE THAN $50,000 AND,
IN THE CASE QF STEEL: ONLY, WHERE THE CQST OF STEEL IS
MORE THAN $50,000|OR WHERE MORE THAN 10,000 POUNDS OF
BTEEL ARE REQUIRED, THE STATE WILL ACCEPT ONLY ALUMINUM
sLASS, OR STEEL PRODUCYTS PRODUCED IN THE UNITED STATES.
(N ADDITION, | ITEM$ OF MACHINERY OR EQUIPMENT PURCHASED
FOR USE AT THE SITE OF|PUBLIC WORKS SHALL BE MADE OF
POMESTIC ALUEINUM GLA$S OR STEEL, UNLESS THE COST OF

THE PRODUCT IS LESS THAN $50,000 OR LESS THAN 10,000
POUNDS OF STEEL ARE USED IN PUBLIC WORKS PROJECTS

FOREIGN MADE|ALUMINUM, | GLASS OR STEEL PRODUCTS MAY BE
ACCEPTED ONLY IF THE COST OF DOMESTIC PRODUCTS IS FOUND
TO BE UNREASONABLE. SUCH COST IS UNREASONABLE IF IT I
0% OR MORE MHIGHER T THE BID PRICE FOR FOREIGN MADE
PRODUCTS. IF THE|DOME$TIC ALUMINUM, GILASS OR STEEL
PRODUCTS TO RE SUPPLIED OR PRODUCED IN|A "SUBSTANTIAL
LABOR SURPLU$ AREA", A$ DEFINED BY THE |UNITED STATES
DEPARTMENT OF LABOR, FOREIGN PRODUCTS MAY BE SUPPLIED
DNLY TF DOMESTIC PRODUCTS ARE 30% OR MORE HIGHE
EE REVERSE SIDEECR TERMS AND CONDITIONS
I[TELEPHONE DATE

-y

TITLE ’FE}N ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LARELED 'VENDOR'




S REQ NOMSER:

Request for

Siale of West Virginia .
Quotation

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RCF10012 I T

OBERTA WAGNER
- —00E7

RFQ COPY

TYPE NAME/ADDRESS HERE HEALTH AND HUMAN RESOURCES

VARTOUS ILOCATIONS
AS INDICATED BELOW

IF, PRIOR TO

DFFICE MAY REQUEST,
REDUCTION IN
ALL VENDORS MUST
EUPPLYING FOREIGN

EXHIBIT 9

PROJECT ADDENDA.

CONSTRUCTION

(1)
AND A LIST OF ALL
AND SPECIFICATIONS
AND LIST SHALL BE
PURCHASING DEVISION

(2)

DPENTING DATE
BUYER WITHIN
PENING DATE

PRICE THAN THE FOREIGN

THE AWARD
PROVISIONS, THE SPENDING OFFICER OF THE
DETERMINES THAT THERE EXISTS A BID FOR
ALUMINUM, GLASS OR STEEL THAT IS REASOR
THAN THE LOWEST BID DOMESTIC PRODUCTS,

THE LOWEST BID FOR SUCH D
INDICATE IN THEIR BID
ALUMINUM, GLASS OR 57

NOTICE FOR ISSUANCE & ACKNOWLEDGEMENT {

THE ARCHITECT/ENGINEER
TO ABIDE BY THE FPOLLOWING SCHEDULE IN
PROJECT ADDENDA FOR STATE

THE ARCHITECT/ENGINEER SHALL PREF;
PARTILES THAT HAVE PR{
FOR
FORWARDED TO THE BUY
THE ARCHITECT/ENGINEER SHALL ALSO

BEND A COPY OF THE ADDENDUM TO THE STATE AGENCY FOR

WHICH THE CONTRACT IS

THE BUYERER SHALL Sl

[NTERESTED PARTIES AND
ANY ADD]

FOURTEEN

MADE PRODUCTS.

QF A CONTRACT T

IN|WRITING, A REEVS

AND/OR AGENCY 8I

HDER THE ABOVE

£ SPENDING UNIT
LIKE FOREIGN
TABLE AND LOWER
THE SPENDING
ZWLUATION AND
DMESTIC PRODUCTS,
IF THEY ARE
FEEL .

DF CONSTRUCTION

IALL, BE REQUIRED
LSSUING
AGENCIES:

ARE THE ADDENDUM
DCURED DRAWINGS

THE PROJECT. T§

ESSUED

IF¥ NECESSARY,

END THE ADDENDUM |TO ALL

ENDUM SHOULD BE RECEIVED BY THE
14) DAYS PRIOR TO THE BID

dE ADDENDUM
R IN THE STATE

XTEND THE BID

SIGNATURE

rELEPHONE

DATE

TITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN BESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




RAMENUNBE R > [ PAGE T

State of Wast Virginia Request for [z
Depariment of Adminisiration  Quotation
Purchasing Divislon '
2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130 ROBERTA WAGNER
2045580057

RFQ COPY

TYPE NAME/ADDRESS HERE HEALTH AND HUMAN RESOURCES

VARIOUS LOCATIONS
AS INDICATED BELOW

OREMTMC T rME

(3) ALL ADDENDA BHOULD BE FORMALLY ACKNOWLEDGED BY ALL
SIDDERS AND LUBMITTEDR 'O THE STATE PUR{HASING DIVISION
AND THE STATE AUDITOR'E OFFICE. THE SAME RULES AND
REGULATIONS THAT APPLY| TO THE ORIGINAL|BIDDING DOCUMENT
SHALL ALSOC APPLY TO AN; ADDENDUM DOC NT. THE ONLY
EXCEPTION MAY BE FOR AN ADDENDUM THAT YS ISSUED FOR THE
SOLE PURPOSE| OF CHANGING A BID QPENING|TIME AND/OR

DATE

T

REV. 11/96

EXHIBIT 10
ADDENDUM ACKNOWLEDGEMENT
T HEREBY ACKNOWLEDGE RECEIPT QOF THE FOLLOWING CHECKED
ADDENDUM (S) AND HAVE MADE THE NECESSARY REVISIONS TO
MY PROPOSAL, | PLANE ANDYOR SPECIFICATION, ETC.

ADDENDUM NOS| :
NO. 1
NOo. 2
NO. 3
NO. 4

NO. 5

[ UNDERSTAND| THAT| FAILURE TO CONFIRM THE RECEIPT QF THE
ADDENDUM (8} MAY BE CAUBE FOR REJECTION|OF THE BIDS

SIGNATURE

e FEIN ' | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TQO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for EREQ NUMBER: 2 2 o PARR
Department of Adminisiration  Quotation SCeF10012 7

Purchasing Division
2019 Washington Sireet East T ADDRESS CORRES I OND ENCE T A TEEN TN OF
OBERTA WAGNER

Post Oifice Box 50130
naA_558_-00a7

Charleston, WY 25305-0130

il

RFQ COPY

TYPE NAME/ADDRESS HERE HEALTH AND HUMAN RESQURCES

VARIOUS LOCATIONS
AS INDICATED BELOW

7.20/2009
BID oPE‘N!NG‘Dﬁ'rE

- SIA,NATURE
i ﬁ«g«gz@ Hve  company
g//zﬂ../?‘f.‘ ... ... ..DATE

]J{EV 11/96

CONTRACTORS LICENSE

EST VIRGINIA STATE CODE 21-11-2 REQUIRES THAT ALL
FRSONS DESIRING TO PERFORM CONTRACTING WORK IN THIS
TATE MUST Bﬁ LICENSED THE WEST VIRGINIA CONTRACTORS
TCENSING BOARD I$ EMPQWERED TO ISSUE THE CONTRACTORS
TCENSE. APPLICATIONS|FOR A CONTRACTORS LICENSE MAY BE
B BY CONTACTING THE|WEST VIRGINIA DIVISION OF LABOR
PITOL COMPLEX, BUILDING 3, ROOM 319, |CHARLESTON, WV
5305. TELEPHONE] (304) 558-7890.

EST VIRGINIA STATE COBE 21-11-11 REQUIRES ANY
ROSPECTIVE BIDDER TO INCLUDE THE CONTRACTORS
ICENSE NUMBER ON|THEIR BID.

TDDER TO COMPLETE:
FONTRACTORS NWaAME: | . THoMAS 0 Fmed Svrier B¢
FONTRACTORS LICENSE Noj: WV 015 092  sPexidery

THE SUCCESSFUL BIPDER WILL BE REQUIRED |TO FURNISH A
TODPY OF THEIR CONTRACTQRS LICENSE PRIOR TO ISSUANCE OF

A PURCHASE ORDER/(ONTRACT

APPLICABLE LAW ___

TELEPHONE DATE

LS [FE'“ l ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




State of Wast Virgtnia Request for = cmoNmsER S TEE T PAGE

Depariment of Administration  Quiotation
Purchasing Division BCF10012 ) g
2019 Washington Strest East

Post Office Box 50130
Charleston, WV 25305-0130 ROBERTA WAGNER
204=-558-00457
RFQ COPY

HEALTH AND HUMAN RESOURCES
VARIOUS LOCATIONS
AS INDICATED BELOW

TYPE NAME/ADDRESS HERE

2 ta0/f .
B!DOPEN NG DATE: A1 .2 AT

r'HE WEST VIRGINIA|STATE CODE, PURCHASING DIVISION RULES
AND REGULATIPNS, AND THE INFORMATION PROVIDED IN

THE "REQUEST|{ FOR QUOTATION" 1SSUED BY THE PURCHASING
DIVISION IS THE SQLE AUTHORITY GOVERNING THIS
PROCUREMEINT'.

ANY INFORMATION PROVIDED IN SPECIFICATION MANUALS, OR
ANY OTHER SOURCE, | VERBAL OR WRITTEN, WHICH CONTRADICTS
DR ALTERS THE INFORMATION PROVIDED FRON THE SOURCES AS
DESCRIBED IN|THE ABOVE| PARAGRAPH IS VOID AND OF NO

EFFECT.

X

BANKRUPTCY: |IN THE EVENT THE VENDOR/CQONTRACTOR FILES
FOR BANKRUPT(CY PROTECTION, THIS CONTRACT IS AUTOMATI-
CATLY NULI: AND VOELD, AKRD IS TERMINATED|WITHOUT FURTHER

DRDER

RBV. 1/2005

NOTICE
AN ORIGINAL, SIGNED BIb MUST BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISTON
BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLESTON, WV 25305-0130

'HE BIDS MUST CONTAIN THIS INFORMATION|ON THE FACE OF
THE ENVELOPES OR THE BIDS MAY NOT BE CONSIDERED:

SEALED BID

BCONDITID]
SIGNATURE TELEP HONE DA

TiTLE FEN ADDRESS CHANGES TO BE NOTED ABOVE
AR IR 1 MECRARIRIAS T DEA IMCEDT MAME AMD ANNREQS IN IPANE ABNOVE 1T ARFEI FN 'VENDOR




State of West Virginia
Dapartment of Administration
Purchasing Division

2019 Washington Strest East
Past Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Requést for =
Quotation

TREQNUMBER:

BCE10012 9

ROBERTA WAGNER
AO4-B5R2.0087

HEALTH AND HUMAN RESOURCES
VARIOUS LOCATIONS
AgZ INDICATED BELOW

|

E;J%Q%qu
Bi> CPENING DA na/ni/anno

CTEASE NCTE:
PLEASE PROVIDE A
o CONTACT YDU RE

PLEASE PRINT|OR T
CONCERNING THIS Qf

ik kkk  THISI TS Ti

BUYER : RW-22
REQ NOC BCF10012
BID COPENING DATE AND TIME: 09/01/2008% @ 1:30 PM

A COWVENIENCE COPY WOULD BE APPRECIATED

FAY, NUMBER IN CASE IT
FARDING YOUR BI1D:

YPE NAME OF PERSCON TO
JOTE :

MWy

A SaaTH L

HE END OF RFQ

Loyl 242 009 | ...

BCF10H12 #%*%x%x%x TOTAL:

IS NECESSARY

CONTACT

T295u04. 0

TIG

Vlo L i

ITELEPHONE

e 2 Uy 204

DATE

C?ﬁ/-afi

‘FE!N

" rRe

S Sl T

55~

04§ 253

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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PART 1 GENERAL

11 Request for Quotation to provide all labor, material and anything incidental fo the
acquisition and instalfation of a fully complete Kardex Kompakt or equal, mobile, lateral,
high density filing system as defined herein for the Barbour Gounty office location of the
Department of Health & Human Resources The system must be manually operated
and accommodate the approximate stated amount of finear filing inches as specified for
8 %" x 11" documents and be off-white in color. All work wilt be in compliance with Fire
Marshall regulations and all other building codes and industry standards The award will
be made to the overall low bid that complies with the specifications

12 The following is information regarding the installation location and the system size

122 Barbour County DHHR
Phillippi Industrial Park 16,800 linear file inches
Phillippi, WV 26416
Phone: (304) 457 - 2780

123 The above-mentioned building is currently under construction with an
anticipated completion date of September 2009. The file system will be installed
during the final stages of construction. The floor plan allows for a footprint of 16’
deep x 24’ fong and the system being bid cannot exceed those dimensions.

13 It is the bidder's responsibility to verify all field cenditions and building weight
limitations prior to bidding It is also the bidder's responsibility to notify the West Virginia
Department of Health & Huran Resources in writing, of conditions detrimental to proper
and timely completion of the installation. Do not proceed until nonconforming conditions

have been corrected

14 The intent of this Request for Quotation is fo provide the using office with a high
qualily, mobile lateral filing system. The foregoing specifications are to be considered
nominal and approximate Minor deviations from the stated specifications are
acceptable fo facilitate a competitive bid atmosphere provided the intent of the Request
for Quotation or the effectiveness of the system is not compromised. No deviation is
permitted on the space or configuration requirements. ALL VENDORS PLEASE NOTE:
This system is to be 100% complete. All braces, dividers or any other component
necessary to properly utilize the filing system will be included with the initial
installation at the offered price. This is not negotiable and payment will not be
made to the vendor if they should fail in any way to meet this requirement.

PART 2 TECHNICAL SPECIFICATIONS

2 1 TRACKS: Each modular track assembly will consist of two 14 gauge (minimum)
formed steel rails The rail assemble will be welded to a minimum of 4 corresponding
14 gauge steel (minimum) support channels. Track assemblies are leveled by
adjusting built-in leveling glides found in the support channel located every 12 Inches
on center. End stops are installed at each end of the rall assemble to provide a safe,




11

cushioned stop for the mobile carriage All track assemblies will include a stainiess
steel decorative cap This cap will be attached to the front of the track assembly giving it

a finished profile.

22 CARRIAGES: Carriages consist of sections of "U" shaped formed cold roll steel 13
gauge and 14 gauge stringers and C€ross members, all electrically welded to form a
strong and durable frame Each seam will be fully welded. Occasional spot welds
that allow the sheet metal surface to bow between welds is unaccepiable.

2.3 WHEELS: Carriage wheels will be 5" in diameter (+/- 1" acceptable) with each
wheel having heavy-duty, double sealed, permanently lubricated, ball bearings There
are a minimum of four wheel assemblies per carriage

2 4 FINISH: Al steel parts are thoroughly cieaned in a three stage iron phosphate
washer. Each steel component is then coated with an epoxy powder coat finish using an
electrostatic paint system. This paint system ensures a long lasting and durable finish

Finish system that exceeds these specifications and achieves the same long lasting and

durable finish is acceptable

2.5 DECKING: Decking will be installed so the tracks will be level with the floor surface.
The decking will be as recommended by the filing system manufacturer and will be
covered with a finish flooring material If the filing system manufacturer does not provide
a covering, the decking will be covered consistent with surrounding flooring

-

-
2 6 WORKING HEIGHT: This shall be a file system comprised of & shelves with each [/
shelf being apprpriatély sized fo accomidate 8 1/2" x 11" documents

27 REFERENCE SHELF: There shall be one retractable reference shelf located V
approximately 38" above the floor surface on each side of each aisle at a point towards
the aisle center The shelf should be capable of holding ten pounds of weight at a fully

open position

2 8 INSTALLATION LOCATICN: The system shall be Installed in the location known as
the file room unless otherwise specified

2.9 CONTROLS: The system shall be designed so that the entire file system can be ?
closed by turning the handle on the last shelf unit The last shelf unit will push all open |
shelf units o a closed position This prevents having to close each shelf unit

individually

2 10 UNDERCARRIAGE ANTL-TIP: For safe operation of the system, an anti-tip device
shall be provided and bolted to the carriage which has a lip riding in the flange on each
rail, (2 per wheel) Anti-tip angles must be constructed of no less than 11 gauge steel
and must have a bottom flange (interlocking with rail) of no less than 7/8" wide

Overhead mounted products are unacceptable ’f

9 11 AISLES: Aisle requirements are minimum distances from a fully open position. The
system shall have fwo 36" aisles.




2 12 SHELF DIVIDERS: A minimum of two shelf dividers shall be provided with each
shelf opening

213 WARRANTY AND RESPONSE TIME: A response time of 48 hours is requested
and shall have a minimum one year warranty

PART 3 SPECIAL CONDITIONS

3.1 The contractor shall coordinate all site activities with a designated representafive
from the physical location

3 2 The contractor shall be adequately bonded and insured to fully indemnify and hold
harmless the property owner and/or the Department of Health & Human Rescurces
from and against any and al! claims arising from the performance of this contract

3 3 The contractor shall complete all work within 70 calendar days after receiving the
notice o proceed

34 A payment shall be made as the location is 100% complete and accepted by the
Department of Health and Human Resources

3 5 The contractor shall pay the higher of the U S Department of Labor minimum wage
rates for all labor performed on site as established for Barbour County pursuant to West

Virginia Code § 21-5-1, et seq.
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

STATE OF
COUNTY OF , TO-WIT:
I ’ , after being first duty sworn, depose and

state as foliows:

1 and,

1. I am an employee of -
) {Company Name)

2. I do hereby attest that
(Com‘pany Name)

maintains a valid written drug free workplace policy and that such
policy is in compliance with West Virginia Code §21-1D-5.

The above statements are sworn to under the penalty of perjury.

{Company Name)

By:
Title:

Date: __ .

Taken, subscribed and sworn to before me this __ day of

By Commission expires

(Seal)

{Notary Public)

THIS AFFIDAVIT MUST BE SUBMITTED WITH THE BID IN ORDER TO
COMPLY WITH WV CODE PROVISIONS. FAILURE TO INCLUDE THE

THE BID.
. Rev March 2009
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REQNo T2CE {OVZ.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:
West Virginia Code §5A-3-10a provides that. No contract or renewal of any contract may be awarded by the

state or any of its pofitical subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

i this is a solicitation for a public improvement construction contract, the vendor,
that it has a written plan for a drug free workplace policy in compliance with Aricle 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission Further, public improvement
consfruction contract may not be awarded to a vendor who does not have a wiitten plan for a drug-free
workplace policy in compliance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontracter, compliance with Section 5, Arficle 1D, Chapter 21 of the West Virginia Code may take place

before their work on the public improvement is begun.

by its signature below, affirms

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the hidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the anfitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia Such assignment shall be made
and become effective at the time the purchasing agency tenders the inifial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud | further certify that | am

authorized fo sign the certification on pehalf of the bidder or this bid

LICENSING:
Vendors must be licensed and in good standing in accorda

requirements by any state or local agency of West Virginia,
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any

other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor Is licensed and in good

standing with the above entities

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyong, direcily or indirectly, any such perscnally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or ihe disclosure is made pursuant to the
agency’s policies, procedures and rules. Viendor further agrees to comply with the Confidentiality Policies and
information Security Accountability Requirements, set forth in http:/iwww state wv usfadmin/purchase/privacy/

noticeConfidentiality pdf

Under penalty of law for false swearing (West Virginia Code §61-5-3
affirms and acknowledges the information in this affidavit and is in comp

nce with any and ail state and local laws and
including, but not limited to, the West Virginia

), it is hereby cerlified that the vendor
fiance with the requirements as stated

Vendor's Name:

Authorized Signature:
Purchasing Affidavit (Revised 01/01/09)

Date:
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BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
, as Principal, and _

| & corporation organized and existing under the laws of the State of __
as Surety, are held and firmly bound unto the State
3 } far the payment of which,

of .

of ,
____ with its principal office in the City of

of West Virgirﬁa, as Obligee, in the penal sum of

we jointly and severally bind ourselves, our heirs, administrators, execufors, SUCCESSOrs and assigns

well and truly to be made,

The Condition of the above obligation is such that whareas the Principal has submitted to the Purchasing Section of the

Department of Administration & certain bid or proposal, attached hereto and made a part hereof, to enter into a contract in writing for

NOW THEREFORE,

fay If said bid shall be rejected, of

(b} If said bid shalf be accepted and the Principal shall anter into a contract in accordance with the bid or proposa! attached
hereto and shall furnish any other bonds and insurance required by the bid or proposal, and shall in all other respects perform the
agreement created by the acceptance of said bid, then this obigation shall be null and void, otherwise this obligation shall remain in full
force and effect [t is expressly understood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,

exceed the penal amount of this obligation as herein siated

lates and agrees that the obligations of said Surety and its bond shall be in no

The Surety, for the value received, hereby stipu
hin which the Obligee may accept such bid, and said Surety dees heraby

way impaired or affected by any extension of the time witl
waive notice of any such extension

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations

have caused their corporate seals to be affixed hereunto and these presents to be signed by their proper officers, this

day of _ . 20
Principal Corporate Seal . _
(Name of Principal)
By
(Must be President or
Vice President)
(Titte)
Siirety Corporate Seal -
{Narmne of Surety)

Attorney-in-Fact

IMPORTANT - Sursty executing ponds must be licensed in West Virginia to transact surety insurance Raised corporate seals
must be affixed, a power of attorney must be attached.




(A}

@)

(N)
O

(@
(R)
&)
(1)

V)
(W)

NOTE:
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BID BOND PREPARATION INSTRUCTIIONS

WV State Agency

(Stated on Page 1 “Spending Unit™)
Request for Quotation Number (upper
right corner of page #1)
Your Company Name
City, Location of your Company
State, Location of yow Company
Surety Corporate Name
City, Location of Surety
State, Location of Sursty
State of Surety Incorporation
City of Surety Incorporation
Minimum amount of acceptable bid
bond is 5% of total bid. You may state
“5% of bid” or a specific amount on
this line in words.
Amount of bond in figures
Brief Description of scope of work
Day of the month
Month
Year
Name of Corporation
Raised Corporate Seal of Principal
Signature of President or Vice
Pregident
Title of person signing
Raised Corporate Seal of Swrety
Corporate Name of Strety
Signature of Aftorney in Fact of the
Swety
Dated, Power of Attorney with Raised
Surety Seal must accompany this bid
baond

AGENCY_ ___(A)

RFQ/RYP# (B)
Bid Bord
KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned,
() of (D) , (E) .
as Principal, and (I of G) ,
[#24) , 4 corporation organized and existing under the laws
of the State of @ with its principal office in the City of
[A)] , as Swrety, are held and firmly bound unto The State
of West Virginia, as Obligee, in the penal sum of {K)
(5 (L) ) for the payment of which, well and truly to be made,

we jointly and severally bind owselves, o heirs, administrators, executors,

successors and assigns.
The Condition of the above obligation is such that whetreas the Principal

has submitted to the Purchasing Section of the Department of Administration
a certain bid or proposal, attached hereto and made 2 part hereofto enter into a

contract in writing fo1

(M)

NOW THEREFORE
(a) If said bid ¢hail be rejected, o1
(b) Y said bid shall be accepted and the Principal shall enter into a

confract in accordance with the bid o1 proposal attached hereto and shall furnish
any other bonds and insuranee required by the bid ot proposal, and shall in all
othet respects perform the agreement created by the acceptance of said bid then
this obligation shall be nult and void, otherwise this obligation shall remain in full
force and effect. It is expressly understood and agreed that the liability of the
Surety for any and all claims hereunder shall, in no event, exceed the penal
amount of this obligation as herein stated

The Surety for value teceived, hereby stipulatos and agrees that the
obligations of said Surety and its bond shall be in no way impaired or affected by
any extension of time within which the Obligee may accept such bid: and said
Surety does hereby waive notice of any such extension

IN WITNESS WHEREOF, Principal and Surety have hereunto set their
hands and seals, and stch of thein as are corporations have caused their corporate
seals to be affixed hereto and these presents to be signed by their proper officers,

this ™ day of [{8))] »20 )
Principal Corporate Seal (8)]
{(MName of Principal)
(R) By (53] -
{Must be President or
Vice President)
{T)
Title
Surety Corporate Seal (A4}
(Name of Surety)
(W)

Attorney-in-Fact
IMPORTANT — Surety executing bonds must be licensed in West Virginia to
tramsact swety inswrance Raised Corporate Seals must be affixed and a Power of

Attorney must be attached

REVY 8/2007




