COMMITMENT TO SERVE

WEST VIRGINIA
DIVISION OF HIGHWAYS



GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bast interest of the State of West Virginia.

2, The Stafe may accept or reject in part, or in whole, any bid
3. All quoetations are governad by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made avajlable In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the defivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code

9, The State of West Virginia is exempt fram federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancal any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without [imitation the wvalidity of this Purchase

Qrder/Contract.
12, Any reference to auiomatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health

Information (45 CFR §160 103) to the vendor

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act”), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Providss to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder  Altemates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Compiete all sections of the quotation form.
4, Unit prices shall prevail in case of discrepancy
5. All quotations are considered FOB destination unless alternate shipping terms are clearly identified in the

quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,

Charleston, WV 25305-0130

Rav. 5/19/09
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RGN Sutfle &
| Stalnaker

PUBLIC ACCOUNTANTS

Tuly 15, 2009

Mr, Fred W. Thomas

West Virginia Division of Highways
Procurement Division

Building 5, Room 263

1900 Kanawha Boulevard, East
Charleston, West Vitginia 25305-0430

We are pleased to submit our proposal to prepare the financial statements of the West Virginia
Division of Highways (the DOH) for the fiscal year ended June 30, 2009. We demonstrate in the
attached proposal that we exceed your mandatory qualifications, understand your Request for
Proposal and needs, and commit 1o meeting all of your requirements within the specified time
periods.

The team we have assembled to serve the DOH has a long-standing established relationship with
the DOH, as well as other agencies of the State of West Virginia. This means that we know and
understand difficult issues and how to address them. We understand how the financial statements
and comprehensive annual financial report are assembled and how to obtain the information
needed. Our primary team members are located in Chatleston, West Virginia, providing the DOH
with loeal access to their professional accounting firm and team members These primary team
members have extensive technical knowledge of and experience with the State of West Virginia,
and will be available at your request.

Our client service team’s professional knowledge and understanding of the DOH and West
Virginia State government, along with the cost effective total client service plan we have
developed distinguishes us from the competition.

You want accountants who have a solid understanding of your needs and the technology,
knowledge solutions, and resources to help you meet your goals Selecting the Suttle &
Stalnaker, PLLC team to serve the DOH provides you with the best choice to meet your needs.

Please feel free to contact Horace Emery or Chris Deweese in respect to any questions you may
have concerning this proposal. This proposal is a firm and irrevocable offer for ninety (90) days.

Very truly yours,

/g.,ai - /;iém/@ Aec

The Virginia Center « 1411 Virginia Street. East + Suite 100 = Charleston, WV 25301
Phone (304)-343-4126 or 1-(800}-788-3844 » Fax (304)-343-8008

Towne Square » 201 Third Street * PO Box 149 » Parkersburg, WV 26102
Phone (304)-485-6584 » Fax (304)-4835-0971

www stttlecpas com + E-mail: cpa@sattlecpas com
A Professional Limited Liability Company
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SERVICES TO BE PROVIDED

Complete preparation of government-wide and find financial statements for the West
Virginia Division of Highways for the fiscal year ended Tune 30, 2009. These consulting
services will include preparation of the following documents.

Review and assist with Managements Discussion and Analysis

Statement of Net Assets

Statement of Activities

Balance Sheet - Governmental Fund

Reconciliation of the Balance Sheet - Governmental Fund to the Statement of Net

Assets.

f Statement of Revenues, Expenditures, and Changes in Fund Balance - Governmental
Fund

g. Reconciliation of the State of Revenues, Expenditures, and Changes in Fund Balance -
Governmental Fund to the Statement of Activities

h. Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget to
Actual (Budgectary Basis) - State Road Fund

i Notes to the Financial Statements

j.  Assistance with implementation of GASB 49, Accounting and Financial Reporting for
Pollution Remediation Obligations.

k. Completion of a disclosure checklist to be provided by the Division of Highways.

o e o

Complete preparation of government-wide and fund financial statements for the West
Virginia Department of Transportation for the fiscal year ended June 30, 2009. The
Department of Transportation includes, the West Virginia Division of Highways, the West
Virginia State Rail Authority, the West Virginia Parkways, Economic Development and
Tourism Authority, the West Virginia Division of Motor Vehicles, the West Virginia
Division of Public Transit, the West Virginia Aeronautics Commission, and the West
Virginia Public Port Authority These Consulting Services will include preparation of the
following documents.

Review and assist with Managements Discussion and Analysis

Statement of Net Assets

Statement of Activities

Balance Sheet - Governmental Funds

Reconciliation of the Balance Sheet - Governmental Funds to the Statement of Net

Assets.

Statement of Revenues, Expenditures, and Changes in Fund Balance - Governmental

Funds

g. Reconciliation of the State of Revenues, Expenditures, and Changes in Fund Balance -
Governmental Funds to the Statement of Activities

h. Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget to
Actual (Budgetary Basis) - State Road Fund

i,  Combining Balance Sheet - Nonmajor Governmental Funds

j. Combining Statement of Revenues, Expenditures, and Changes in Fund Balances -

Nonmajor Governmental Funds

6o A0 o
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k. Schedule of Expenditures of Federal Awards
1. Notes to the Financial Statements
m. Completion of a disclosure checklist to be provided by the Division of Transportation.

3. Complete preparation of financial statements for the West Virginia State Rail Authority
for the fiscal year ended June 30, 2009, These consulting services will include preparation
of the following documents.

Review and assist with Managements Discussion and Analysis

Statement of Net Assets

Statement of Revenues, Expenses, and Changes in Fund Net Assets

Statement of Cash Flows

Notes to the Financial Statements

Assistance with implementation of GASB 49, Accounting and Financial Reporting for
Pollution Remediation Obligations.

g. Completion of a disclosure checklist to be provided by the State Rail Authority.

o e g

4. Complete preparation of the Comprehensive Annual Financial Report (CAFR) for the
West Virginia Division of Highways for the fiscal year ended June 30, 2009. These
consulting services will include preparation of the following documents.

a. Review of comments from the Government Finance Officers Association (GFOA) for
previous fiscal year CAFR.

Review and assist with Introductory Letter.

Statistical Section

Preparation and layout of the CAFR

Completion of the GFOA CAFR checklist.

o o0 o

These financial statements will be prepared in accordance with Governmental Accounting
Standards Board (GASB). This engagement will be conducted in accordance with the appropriate
SSARS guidance. The final product will include both the GAAP basis financial statements along
with a working paper copy of all support which ties to the financial and note disclosures.

Assuming that all information needed is available on a timely basis, draft financial statements for
the Division of Highways and the State Rail Authority will be submitted by September 1, 2009.
Division of Highways and State Rail financial statements must be completed to be included in the
Department of Transportation financial statements. Draft financial statements for the Department
of Transportation will be submitted by September 7, 2009 Draft financial statements are due to
the West Virginia Department of Administration Financial Reporting Section on September 15,
2009 and final financial statements are due on October 15, 2009

The Division of Highways CAFR must be submitted to the Government Finance Officers
Association (GFOA) on or before December 31, 2009.



SUTILE & STALNAKER, PLLC




SUTTLE & STALNAKER, PLIL.C

FIRM QUALIFICATIONS AND EXPERIENCE

Locations. Suttle & Stalnaker, PLLC (S&S), Certified Public Accountants, has offices located at
1411 Virginia Street East, The Virginia Center, Suite 100, Charleston, West Virginia 25301 and
at Towne Square, 201 Third Street, Post Office Box 149, Parkersburg, West Virginia 26102,

Statistics. S&S was founded in 1973 and has approximately 50 professionals, including 13
members (partners). S&S has 25 certified public accountants on staff. S&S is one of the largest
accounting firms in the State of West Virginia and has a rich heritage in the West Virginia marke.
S&S performs a full range of services including financial reporting consulting, SOX consulting
and compliance, audit and attest services, tax and tax planning, merger and acquisition consulting,
operational consulting, internal audit assistance, audit preparation consulting, business valuations,
and outsourcing. The Firm is one of the fastest growing CPA firms in West Virginia which is a
primary result of our high quality services, commitment to clients and competitive fees.

PROFESSIONAL AFFILIATIONS

Qur firm and its professionals are members of numerous organizations that conduct educational
training and provide educational publications to keep up with the current developments. Some of
those organizations include:

American Institute of Certified Public Accountants (AICPA)
PCPS: The AICPA Alliance for CPA Firms
West Virginia Society of CPAs
PKF North American Network (PKF)
Government Finance Officers Association
AICPA Government Audit Quality Center
AICPA Employee Benefit Plan Audit Quality Center

WEST VIRGINIA DIVISION OF HIGHWAYS AND STATE OF WEST VIRGINIA
GOVERNMENTAL EXPERIENCE

Suttle & Stalnaker, PLLC has audited DOH’s financial statements for six of the last eight yeats
and assisted Hayflich & Steinberg for the last two years. In addition, Suttle & Stalnaker, PLLC
has a long history of serving the State of West Virginia and DOH, having served virtually every
major division and department in some capacity. Suttle & Stalnaker, PLLC has specialized in
governmental and nonprofit agency auditing and accounting for over 35 years. This segment
currently makes up the largest industry concentration of our audit practice, with our professional
staff spending well over 12,000 hours per year on audits of governmental and nonprofit entities
and programs. Every member of our audit staff has both training and experience in governmental
and nonprofit accounting and auditing.
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The State of West Virginia and its departments, divisions, and component units are the
comnerstone of our government practice. Through a joint venture, we participate in the audit of
the State of West Virginia’s financial statements, and perform extensive work related to the
requirements of the Single Audit Act and Office of Management and Budget’s Circular A-133 In
addition to the State Government Entities listed earlier our Firm has served numerous other
governmentally and nonprofit funded clients and similar entities requiring audits in accordance
with Government Auditing Standards, developing a strong reputation for providing quality
services in the West Virginia market.

Other engagements with the State of West Virginia have included auditing component units,
divisions or programs to be incorporated into the State of West Virginia’s Comprehensive Annual
Financial Reports These engagements include the WORKFORCE West Virginia, West Virginia
Offices of the Insurance Commissionetr, West Virginia Economic Development Authority, West
Virginia Public Defender Services, West Virginia School of Osteopathic Medicine, Concord
University, Bluefield State College, New River Community and Technical College and Southern
West Virginia Community College. These engagements demonstrate our ability to meet the time
parameters required by the DOH, as well as our ability to effectively and efficiently complete
audits in the complex State environment This preeminence in governmental and nonprofit
services is not the result of casual experience acquired through an on-going accounting practice.
Rather, it results from the commitment of our Firm to the highest standards of service i the
governmental and nonprofit sector.

GFOA CERTIFICATE OF EXCELLENCE EXPERIENCE

Only a few entities in West Virginia have applied for and obtained a GFOA Certificate of
Excellence in Financial Reporting. Several of our current clients, including the West Virginia
Division of Highways and our former clients the West Virginia Public Employee’s Insurance
Agency and the West Virginia Lottery obtained the GFOA Certificate of Excellence In addition,
the State of West Virginia, our client through joint ventures with Emst & Young, LLP and
Deloitte & Touche, LLP, obtained the GFOA Certificate of Excellence. As stated in the Suttle &
Stalnaker, PLLC mission statement, we are continually striving to “provide world class
professional services to quality clients by utilizing a team of dynamic individuals and advanced
technology to achieve success for our clients and ourselves.”
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PKF NORTH AMERICAN NETWORK

Suttle & Stalnaker, PLLC is a member of PKF North American Network, (PKF). PKF is a
national and international association of independent certified public accounting firms, provides its
members with continuing professional education, quality control, technical support, and marketing
services.

Loecation. National and international.

Statistics. PKF includes over 200 member firms throughout the United States, Canada, Mexico,
Europe and the Far East. PKF offers a network of experience and expertise covering a wide range
of industries and client services on a regional, national and international basis. Admission is by
invitation only

PKF North American Network strengthens the practices of its member firms in a variety of ways:

» increased representation throughout the wotld

o access to specialized knowledge and expertise throughout the PKF North American
Network association of firms

» superior professional education

« marketing and practice development support

o alibrary of best practices materials

o a network of international public accounting firms, through affiliation with PKF
International, to meet their international needs

The dots represent PKF member firms 'ogh out the worl.‘
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PKF North American Network and PKF International As of June 1, 2009

PKF North American Network PKF International Combined
Number of member Firms 86 146 232
Combined Net Fees of
member Firms (in millions, $726 $1,320 32,046
Us)
Total Partners-Member Firms 831 2,073 2,904
Total Staff-Member Firms 5,215 9,801 15,016
Countries in which member 3 116 119

Firms reside

PKF North American Network Membership as of June 1, 2009

Number of Firms with One Office: 44

Number of Firms with Multiple Offices: 42

Largest Firm Revenue: $25,958,300
Smallest Tirm Revenue: §737,900
Average Firm Revenue: $8,438,000
Locations: 192
Number of States: 37

Number of Canadian Provinces: 6

Number of Mexican Provinces: 22
TECHNOLOGY

Suttle & Stalnaker, PLLC uses technology extensively in its audit engagements, including
downloading client files for analysis using ACL or other programs, preparing automated
workpapers, or teviewing client prepared automated workpapers. Furthermore we have degreed
IT Assurance staff available that can provide experience with audits of general computer controls
associated with complex and large information systems. Services include information security,
application systems, database management, network support, system software support and
information security.

Out team of IT Assurance professionals are an integrated part of the financial audit team. Many of
these individuals are recognized as the leaders in our use of technology, knowledge sharing,
enterprise-resource planning, application skills, and security services. Our methodologies and
technology tools used in the IT Assurance not only assist in support of the financial audit process
but also provide our clients with value added deliverables.
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SPECIFIC CLIENTS SERVED

The following partial list of clients illustrates Suttle & Stalnaker, PLLC’s experience and diversity
in serving governmental clients and similar entities:

e West Virginia Division of Highways
o West Virginia Department of Transportation
e West Virginia State Rail Authonty
¢ West Virginia Public Defender Services - Seventeen Judicial Circuits
e West Virginia Offices of the Insurance Commissioner
e WORKFORCE West Virginia
e Single Audit of State of West Virginia, including the following:
e WORKFORCE West Virginia
o Unemployment Insurance Programs
e Employment Services
s  WIA Cluster Programs
o West Virginia Development Office
¢ Community Development Block Grant Program
e Waest Virginia Department of Health and Human Resources
» Temporary Assistance for Needy Families
e Social Services Block Grant
e Low Income Housing and Emergency Assistance
e  Women’s, Infant’s and Children’s
e Foster Care - Title IV
e Child Care Development Fund
¢ Substance Abuse
s Child Support Enforcement
e Medicaid
¢ Food Stamp Cluster
e Adoption Assistance
e West Virginia Department of Education
e Child Nutrition Cluster
e Office of Special Education
e Child and Adult Care Food Program
o Title I - Grants to Local Education Agencies
¢ Division of Environmental Protection
e Office of Abandoned Mine Lands
e Office of Surface Mining
e Capitalization Grants for State Revolving Loan Funds
e West Virginia Lottery - Drawing Auditors
e West Virginia Lottery - Consultant regarding review of Video Lottery Licensees
e Minnesota Lottery
e Twelve County Boards of Education - Single Audit
e Region II, Regional Education Service Agency - Single Audit
e West Virginia Higher Education Policy Commuission

¢ Shepherd College



West Liberty State College

Eastern Community and Technical College
Glenville State College

West Virginia University - Institute of Technology
West Virginia University - Potomac

West Virginia University - Parkersburg

West Virginia Northern Community College
WVNET

West Virginia University

Marshall University

Fairmont State College

West Virginia State University

West Virginia Higher Education Policy Commission RHEP Consulting
BCKP Regional Intergovernmental Council

14
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QUALITY CONTROL

Suttle & Stalnaker, PLLC is a member in good standing of PKF International and of the PCPS:
The AICPA Alliance for CPA Firms, and as such is required to provide a minimum average ot 40
hours per year of continuing professional education for each professional on staff, have a
complete quality control system in place which encompasses all of the quality control elements
established by the AICPA, and have a peer review at least every three years.

In addition we are members of the Government Audit Quality Center and the Employee Benefit
Plan Audit Quality Center of the American Institute of Certified Public Accountants. CPA firms
that join the Center demonstrate their commitment to audit quality be agreeing to, and meeting,
specific Center membership requirements. They also show their dedication to sharing best
practices, learning about emerging issues, and demonstrating their commitment to enhancing
quality in their practices

The following is a brief summary of our policies as they relate to each quality control element.
Leadership Responsibilities For Quality

It is the firm's policy to promote a culture of quality that is pervasive throughout the fium's
operations through the development of its system of quality control. Firm management, principally
the Director of Audit, assumes responsibility for the firm's system of quality control and designs
the system (a) to emphasize the importance of performing work that complies with professional
standards and regulatory and legal requirements and (b) to issue reports that are appropriate in the
circumstances. In maintaining a culture of quality, the firm emphasizes the importance ot cthics
and integrity in every decision that personnel make, particularly at the engagement level

Relevant Ethical Requirements

It is the firm’s policy that all professional personnel be familiar with and adhere to the relevant
ethical requirements of the AICPA, the State of West Virginia Board of Accountancy, the West
Virginia Society of CPAs, and State of West Virginia statutes. Furthermore, it is the firm’s policy
that, for engagements subject to Government Auditing Standards and other applicable regulatory
agencies, all professional personnel be familiar with and adhere to the relevant ethical
requirements included in those standards and that personnel will always act in the public interest.
In this regard, any transaction, event, circumstance or action that would impair independence or
violate the firm’s relevant ethical requirements policy on an audit, attestation, review or
compilation engagement, or other service subject to the applicable standards is prohibited.
Additionally, when the firm and its professional personnel encounter situations that raise potential
independence threats but such situations are not specifically addressed by the independence rules
of the ATCPA Code of Professional Conduct, the situation will be evaluated by referring to the
Conceptual Framework for AICPA Independence Standards and applying professional judgment
to determine whether an independence breach has occurred. The firm will take appropriate action
to eliminate those threats or mitigate them to an acceptable level by applying safeguards. If
effective safeguards cannot be applied, the firm will decline to accept or withdraw from the
engagement or take other corrective actions as appropriate to eliminate the breach or potential
breach.
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Acceptance and Continuance of Clients and Engagements

It is the firm’s policy that for all compilation, review, audit, and attestation engagements, the
acceptability of the client and the engagement be evaluated before the firm agrees to provide
professional services and that the firm will accept only engagements that it believes can be
completed with professional competence after considering the risk associated with providing
professional services in the particular circumstances.

Human Resources

The success of the firm is dependent upon its professional staff. It is the firm's intent to succeed
in the marketplace by having members and staff that possess the capabilities, competence, and
commitment to cthical principles to assure that cngagements performed by the firm are in
accordance with professional standards and regulatory and legal requirements and that
approptiate reports are issued. Having effective quality control policies and procedures over the
human resources element of quality control will help ensure the proficiency of firm personnel.
Accordingly, policies and procedures have been established to provide the firm with reasonable
assurance that-

e Those hired possess the appropriate characteristics to enable them to perform competently.
Professional staff must normally have an accounting degree and a grade point average of at
least 3.0 on a 4.0 scale.

e Work is assigned to personnel having the degree of technical training and proficiency required
in the circumstances.

e Personnel participate in general and industry-specific continuing professional education and
other professional development activities that enable them to fulfill responsibilities assigned.
All professional personnel must comply with the continuing professional education
requirements of the AICPA, the West Virginia State Board of Accountancy, and the U.S.
General Accounting Office. Specifically, all professionals must obtain a minimum of 40 hours
of continuing professional education per year. For persons involved in governmental auditing,
at least 24 hours in any two-year period must be directly related to governmental accounting
and auditing. All professional staff must maintain an adequate awareness and understanding of
curtent developments in technical literature, and all professional staff must assist in the
training and development of staff members under their supervision.

e Personnel selected for advancement must have the qualifications necessary for fulfillment ot
the responsibilities they will be called on to assume. These determinations are made based on
periodic, objective evaluations of individual performances.
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Engagement Performance

Engagement performance encompasses many aspects of performing an engagement, from the
initial planning stages to the issuance of the report and assembly of the work papers. Additionally,
it is not uncommon for the firm's engagement teams to occasionally encounter complex or
contentious issues that result in the need for consultation or that create differences of opmion.
The firm believes in a strong quality control system and supports frequent engagement quality
control review.

Specific detailed procedures have been developed in 1egards to the following three components of
Engagement Performance

e Engagement performance and documentation. - Specific policies and procedures include
guidance on the use of various practice aids to help ensure that all engagements are
properly planned, performed, supervised, reviewed, documented and reported in
accordance with professional standards.

» Engagement quality control review. - It is the firm’s policy (a) to evaluate all engagements
against criteria established by the firm to determine whether an engagement quality control
review should be performed, and (b) to perform an engagement quality control review for
all engagements that meet these criteria Engagement quality control reviews are
completed before the report is released.

o Consultation and differences of opinion. - It is the firm’s policy that personnel refer to
authoritative literature or other sources when appropriate. The firm also 1ecognizes the
need for a constant exchange of ideas and opinions about technical issues on all
professional engagements, and it is the firm’s policy that all professional personnel seek
consultation, on a timely basis, within or outside the firm whenever differences of opinion
occur or uncertainty exists about the answer to a technical question; the application of a
professional procedure or standard; the application of a rule, regulation, or procedure of'a
tax or other regulatory agency; or the application of a firm policy.

Monitoring

It is the firm’s policy that the quality control system be monitored on an ongoing basis to provide
the firm with reasonable assurance that the policies and procedures established by the firm for
each of the clements of quality control are relevant, adequate, operating effectively, and being
effectively applied. Monitoring activities may include engagement quality control reviews,
mspection, and post-issuance review.

The specific procedures utilized to ensure compliance with the above policies are enumerated in
our formal Quality Control Document which is available for inspection upon your request.
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PEER REVIEW

A review of the Firm’s system of quality control was performed in 2008, in accordance with the
AICPA’s peer review program. This review included a review of selected governmental
engagements. An unqualified opinion with no letter of comments was received as a result of
this review. A copy of that report is included on the following pages.
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Member of the Center for Public Company Audit Firms, the Private Companies Practice Section of the American Instituts of Certified Public Accountants
and PKF North American Network

December 31, 2008

To the Members
Suttle & Stalnaker, PLLC

We have reviewed the system of quality control for the accounting and auditing practice
of Suttle & Stalnaker, PLLC (the firm) in effect for the year ended May 31, 2008. A
system of quality control encompasses the firm’s organizational structure, the policies
adopted and the procedures established to provide it with reasonable assurance of
conforming with professional standards. The elements of quality control are desciibed in
the Statements on Quality Control Standards issued by the American Institute of CPAs
(AICPA). The firm is responsible for designing a sysiem of quality control and
complying with it to provide the firm with reasonable assurance of conforming with
professional standards in all material respects. Our responsibility is to express an opinion
on the design of the system of guality control and the firm’s compliance with its system
of quality control based on our review.

Our review was condneted in accordance with standards established by the Peer Review
Board of the AICPA. During our review, we read required representations from the tirm,
interviewed firm personnel and obtained an understanding of the nature of the firm’s
accounting and auditing practice, and the design of the firm’s system of quality control
sufficient to assess the risks implicit in its practice. Based on our assessments, we
selected engagements and administrative files to test for conformity with professional
standards and compliance with the firm’s system of quality control. The engagements
selected represented a reasonable cross-section of the firm’s accounting and auditing
practice with emphasis on higher-risk engagements. The engagements selected included
among others, audits of Employee Benefit Plans and engagements performed under
Government Auditing Standards. Prior to concluding the review, we reassessed the
adeguacy of the scope of the peer review proceduses and met with finrn management to
discuss the results of our review. We believe that the procedures we performed provide a
reasonable basis for our opinion.

In performing our review, we obtained an understanding of the system of quality control
for the firm’s accounting and anditing practice. In addition, we tested compliance with
the firm’s quality control policies and procedures to the extent we considered appropriate.
These tests covered the application of the firm’s policies and procedures on selected
engagements. Our review was based on selected tests; therefore it would not necessarily
detect all weaknesses in the system of quality control or all instances of noncompliance
with it. There are inherent limitations in the effectiveness of any system of quality



control and therefore noncompliance with the system of quality control may oceur and
not be detected. Projection of any evaluation of a system of quality control may become
inadequate because of changes in conditions, or because the degree of compliance with
the policies or procedures may deteriorate.

In our opinion, the system of quality control for the accounting and auditing practice of
Suttle & Stalnaker, PLLC in effect for the year ended May 31, 2008, has been designed
to meet the requirements of the quality control standards for an accounting and anditing
practice established by the AICPA and was complied with during the year then ended to
provide the firm with reasonable assurance of conforming with professional standards.

/V/%, e R

Kelley, Galloway & Company, PSC
Ashland, Kentucky
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ENGAGEMENT TEAM QUALIFICATIONS AND EXPERIENCE

We will bring you a team of individuals that combines in-depth experience and knowledge with a
strong commitment to serve the DOH. The professionals selected to serve the DOH all have
extensive governmental experience, prior State of West Virginia experience and prior experience
with DOH. We will provide for an organizational structure that ensures ongoing and
knowledgeable supervision by management already familiar with numerous DOH issues to ensure
maximum efficiency. The following individuals will have 1esponsibility to ensure that our services
to the DOH meet your requirements. As identified below we will utilize a team of 10
individuals. Of the 10 individuals including the 3 IT Assurance team members that does
not normally become CPA’s 7 of these individuals are CPAs. Almost all of these team
members have previous experience with the DOH and all of the team embers have extensive
governmental experience. Their resumes are included on the following pages

Horace Emery, CPA
Member

Horace Emery will continue to serve as Engagement Member. He
will be responsible for the direct supervision of the engagement,
including ensuring that all professional standards are met. He will
act as a direct haison between Suttle & Stalnaker, PLLC and your
personnel during the engagement and throughout the year. He has
! served as Suttle & Stalnaker, PLLC engagement member from
2001 to 2006 and as a coordinating member working with
Hayflich & Steinberg from 2007 to 2008. He has also served as
engagement member for the audits of the West Virginia Lottery,

- the West Virginia Public Employees Insurance Agency, the West
Virginia Workers” Compensation Division, and the West Virginia Bureau of Employment
Piograms. He has over 31 years experience in auditing with over 25 years experience auditing
governmental entities and programs.

Chris Deweese, CPA
Member

Chris Deweese, Member, will serve as the Independent Review
Member. Chris is an audit and consulting Member and will be
available to provide technical assistance as requested by the
DOH. Chris has served on numerous State of West Virginia
engagements, including the West Virginia Department of
Transportation, the West Vitginia Division of Highways, the
WORKFORCE West Virginia, the West Virginia Lottery, the
West Virginia Public Employees Insurance Agency, West Virginia
Public Defender Services, and for Suttle & Stalnaker, PLLC’s
portion of the State of West Virginia Single Audit Chris also
worked closely with the West Virginia Department of Administration regarding the
implementation of GASB 45, Other Post Employment Benefits.
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Chris Lambert, CPA
Member

Chris Lambert will serve as one of the detail review Members and
will assist Horace with the direct supervision of the engagement.
He has served as engagement member for numerous governmental
and not-for-profit organizations. He has over 18 years experience
in auditing governmental entities, nonprofit organizations, and
programs, including the seventeen West Virginia Public Defender
Services Judicial Circuits.

Joellen Lucas, CPA
Manager

Joellen Lucas, Manager, will be responsible for supervising staft
assigned during the course of the engagement and executing the
engagement plan. Joellen brings extensive experience in both the
government industry and specifically with DOH. She has also had
extensive experience with performing auditing numerous
governmental and non-profit organizations.
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ABILITY TO MAINTAIN QUALITY OF STAFF

Suttle & Stalnaker, PLLC realizes that our number one resource in effectively and efficiently
serving our clients begins with our staff. As such, every effort will be taken to provide for staff
continuity on your engagement team. In preparing and planning for the future success of Suttle &
Stalnaker, PLLC and in an effort to provide our clients with the highest quality professional
services, Suttle & Stalnaker, PLLC proactively implemented the EXCELg program. The EXCELg
program allows each individual the flexibility to establish personal work commitments, continuing
education goals, and career goals while ensuring that our commitments to our clients are met.
This flexibility in today’s work environment has been an instant success in helping to attract
dynamic career oriented personnel dedicated to achieving success for our clients. The direct
results of this program for Suttle & Stalnaker, PLLC have been a significantly lower turnover than
other firms in public accounting. This results in an increased ability to assign a core group of the
same individuals to recurring engagements, thus improving client service, and audit effectiveness.
We believe our hiring, promotion, and personnel assignment policies and practices will ensure the
quality of staff assigned to the engagement.

Suttle & Stalnaker, PLLC continually strives to hire the best personnel available to serve our
clients. As outlined in the Quality Control Section of this proposal, we are committed to this
effort in order to provide our clients with the high quality service they deserve.
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HORACE W. EMERY, CPA
Audit Member

Fitm Responsibilities

Horace Emery is an audit member whose responsibilities include providing technical assistance on
all accounting and audit engagements, and managing the Firm’s continuing professional education
program.

Experience

He has had over 31 years of diversified experience in public accounting with the firms of Suttle &
Stalnaker, PLLC and Peat, Marwick, Main & Co. His extensive expetience includes audits of
nonprofit, governmental and healthcare entities as well as audits of retail wholesale, and
manufacturing companies; reviews of accounting systems; and reviews of internal controls.

He has served as the engagement partner or independent partner during the past several years for
numerous clients, including the following:

- West Virginia Division of Highways

- West Virginia Department of Transportation

- West Virginia State Rail Authority

- West Virginia Bureau of Employment Programs

- West Virginia Offices of the Insurance Commissioner
- West Virginia Workers” Compensation Division

- West Virginia Higher Education Policy Commission
- West Virginia Lottery

- State of West Virginia - Single Audit

- Appalachian Community Health Center, Inc

- West Virginia PEIA - Plan Document Compliance Review
- Boone County Board of Education - Single Audit

- Mercer County Board of Education - Single Audit

- Putnam County Board of Education - Single Audit

- Kanawha County Board of Education - Single Audit
- Pendleton County Board of Education - Single Audit
- Tyler County Board of Education - Single Audit

- Gilmer County Board of Education - Single Audit

- Doddridge County Board of Education - Single Audit
- Monroe County Board of Education - Single Audit

- Roane County Board of Education - Single Audit

- Calhoun County Board of Education - Single Audit

- Upshur County Board of Education - Single Audit

- BCKP Regional Intergovernmental Council
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HORACE W. EMERY (Continued)

Education

Horace graduated from West Virginia University with a master’s of business administration
degree with an emphasis in accounting, and from Oberlin College with a Bachelor of Arts degree.
He is a certified public accountant having received certificate number 1144 from the State of West
Virginia.

Professional Activities

He is a member of the American Institute of Certified Public Accountants, West Virginia Society
of Certified Public Accountants, and the Government Finance Officers Association. He currently
serves on the Peer Review Committee of the West Virginia Society of Certified Public
Accountants, and is a past Chair of the West Virginia Society of Certified Public Accountants
Peer Review Committee and the Committee on Cooperation with State and Local Governments.
He also was a past president of the Charleston, West Virginia Chapter of the EDP Auditors
Association. He has planned local office professional development training programs for several
years and has instructed several technical seminars. Horace served on the State of West Virginia
GASB 34 implementation task force on both the entity wide financial statement committee and
the oversight committee.
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CHRIS DEWEESE, CPA
Audit Member

Firm Responsibilities

Chris is a member, and is responsible for helping develop and carryout the engagement plans for
specific clients. These responsibilities include, but are not limited to, the development of'the audit
plan and audit program, communication with client during the course of the fieldwork, direct
supervision of the audit staff and completion of'the final audit report.

Experience

Chris has over 14 years of experience in public accounting. He has served as an auditor for the
following clients:

- West Virginia Division of Highways

- West Virginia Department of Transportation

- West Virginia State Rail Authority

- WORKFORCE West Virginia

- West Virginia Lottery

- West Virgima Public Employees Insurance Agency

- State of West Virginia, Single Audit, including the following:
West Virginia Department of Education
West Virginia Bureau of Employment Programs
West Virginia Department of Environmental Protection
West Virginia Department of Health and Human Resources
West Virginia Development Office
West Virginia Division of Rehabilitative Services
West Virginia University
Marshall University

- West Virginia Higher Education Policy Commission - Purchasing Performance and

Compliance Audits

- West Virginia School of Osteopathic Medicine

- Bluefield State College

- Concord University

- New River Community and Technical College

- Southern West Virginia Community and Technical College

- Tyler County Board of Education - Single Audit

- Roane County Board of Education - Single Audit

- Kanawha County Board of Education - Single Audit

- Boone County Board of Education - Single Audit

- Doddridge County Board of Education - Single Audit

- RESA TiI, Regional Education Service Agency
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CHRIS DEWEESE, (Continued)

Education
Chris graduated with a Bachelor’s degree with a major in accounting from the University of

Chatleston. He is a certified public accountant having received certificate number 3961 from the
State of West Virgmia.

Professional Activities

Chris is a member of the American Institute of Certified Public Accountants, West Virginia
Society of Certified Public Accountants (WVSCPA), and is the Past-President of the Board of
Directors of the Chatleston Chapter and co-chair of the Accounting and Audit subcommittee of
the of the WVSCPA. Chris also serves on several not-for-profit boards in the area Chris was the
2004 recipient of the WVSCPA Young CPA of the Year Award.
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CHRIS S. LAMBERT, CPA
Member

Firm Responsibilities

Chris is a member, and is responsible for helping develop and carryout the engagement plans for
specific clients These responsibilities include, but are not limited to, the development of the audit
plan and audit program, communication with client during the course of the fieldwork, direct
supervision of the audit staff and completion of the final audit report.

Experience

Chris has over 18 years of experience in public accounting. His extensive experience includes
audits of governmental entities, employee benefit plans, nonprofit, construction, manufacturing,
and healthcare entities. In addition, he has performed numerous reviews of accounting systems,
internal control, and performed other consulting services for various entities. Following is a partial
listing of clients he has served:

» Seventeen Public Defender Corporation Judicial Circuits

= West Virginia MS Society

*  Tri-County YMCA

* American Lung Association

=  Avampato Discovery Museum

* Childhood Language Disorders Center, Inc.

» The Ancient and Accepted Scottish Rite of FreeMasonry - Valley of Charleston, West
Virginia

=  West Virginia Association of Realtors, Inc.

Education
Chris graduated with a Bachelor’s degree with a major in accounting from the Marshall

University. He is a certified public accountant having received certificate number 3212 from the
State of West Virginia.

Professional Activities

Chris is a member of the American Institute of Certified Public Accountants, West Virginia
Society of Certified Public Accountants, the Charleston Chapter of the West Virginia Society of
Certified Public Accountants, and Putnam County Chamber of Commerce.
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JOELLEN LUCAS, CPA

Manager

Firm Responsibilities

Joellen is a manager of staff of Suttle & Stalnaker, PLLC and works primarily in the audit
department. Her responsibilities include, but are not limited to, carrying out the audit plan and
detailed testwork as assigned.

Experience

Joellen has over ten years of experience in public accounting. She has experience working for the
following clients:

e West Virginia Department of Highways

e West Virginia Department of Transportation

e West Virginia State Rail Authority

e State of West Virginia, Single Audit, including the following departments:
Office of Emergency Services

National White Collar Crime

Office of the State Treasurer - Cash Management Act
Bureau of Employment Programs

West Virginia Department of Education

e Kanawha Valley Senior Services, Inc.

s Appalachian Community Health Center

¢ Potomac Highlands Mental Health Guild, Inc.

Education
Joellen graduated from Mt. Vernon Nazarene College with a BA in Accounting. She is a certified

public accountant having received certificate number 4466 from the State of West Virginia and
certificate number 000699 from Ohio.

Professional Activities

She is a member of the American Institute of Certified Public Accountants and West Virginia
Society of Certified Public Accountants.
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COSTS

Hourly Rate Lump Sum Quote

Ttem 1

WYV Division of Highways Financial Statement
Preparation for Year ending June 30, 2009 $180 $ 25,000

Item 2

WV Department of Transportation Financial

Statement Preparation for Year ending June 30,
2009 $180 $ 15,000

Item 3

WYV State Rail Authority Financial Statement
Preparation for Year ending June 30, 2009 $180 $ 7,500

Itern 4

WYV Division of Highways Comprehensive
Annual Financial Report (CAFR) Preparation for
Year ending June 30, 2009 $180 $ 12,000

TOTAL § 59,500

These fees do not include services that fall outside the scope of the services listed as items 1
through 4 earlier in this proposal For example, accounting assistance from us in researching and
resolving unreconciled differences in accounting records or supporting account balances would
fall outside the scope of our proposal. In the event these types of situations arise, it is our practice
to discuss these types of issues with management before we would proceed so as to obtain
management’s authorization and to develop the best approach to solve the problem.

COST PROPOSAL FOR ADDITIONAL SERVICES

Classification Hourly Rates
Partner/Member $260
Managers $150
Supervisory Staft $110
Staff $100

Other Support $80



35

We understand that no changes in scope to the project will be implemented by us until such time
as an approved change order is received. Formal contract amendments and change orders will be
negotiated with the DOH, whenever necessary, to address changes to the terms and conditions,
cost of, or scope of work included under the contract. An approved contract amendment means
one approved by the DOH, the Department of Administration, and all other applicable State
agencies prior to the effective date of such amendment. An approved contract amendment 1s
required whenever the change affects the payment provision and the scope of the work. Such
changes may be necessitated by new and amended federal and state regulations and requirements.
No changes in scope are to be conducted except at the approval of the DOH.

We will submit an invoice to the DOH for all services provided pursuant to the terms of the
contract.
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the bast interest of the State of West Virginia
2, The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
tarm of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract hecomes void and of no effect after June 30

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code

8. Vendor preferance will be granted upon written request in accordance with the West Virginia Code

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase

Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewsd only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, the State may deem
this contract null and void, and terminate such contract without further order.

14, HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atiorney General, and available enline at the Purchasing Division's web site
(hitp://www.state.wv,us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160 103) and will be disclosing Protected Health
Infarmation (45 CFR §160 103) to the vendor

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and jts subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginta Cade The coniractor and its subcontraciors shall provide a sworn statement in writing, under the
penaities of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. 1t is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Confractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public autherity false information regarding the contractor's drug-free workplace policy "

INSTRUCTIONS TO BIDDERS

1. Use the guotafion forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications  Any deviation from the
specifications must be clearly indicated by the bidder  Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should aitach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations io specifications

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy

5. Al quotations are considered F OB destination unless altemnate shipping terms are clearly identified in the
guotation

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office fisted below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Depariment of Administration, Purchasing Division, 2019 Washington Street East, P.O Box 50130,
Charlesion, WV 25305-0130

2
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West Virginia Department of Transportation
Financial Statement preparation for year ending June 30, 2009

Complete preparation of government-wide and fund financial statements for the West Virginia
Division of Highways for the fisca! year ended June 30, 2008 These consulting services shallinclude
preparztion of the following documents

m o0 oW

 Review and assist with Managements Discussion and Analysis
. Statement of Net Assets

Statement of Activities

. Balance Sheet - Governmental Fund
" Reconciliation of the Balance Sheet - Governmental Fund to the Statement of

Net Assets

Statermnent of Revenues, Expenditures, and Changes in Fund Balance -
Governmental Fund

Reconciliation of the Statement of Revenues, Expenditures, and Changes in
Fund Balance - Governmental Fund to the Statement of Activities

Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget
to Actual {(Budgetary Basis) - State Road Fund

Notes to the Financial Statements

Assistance with implementation of GASB 49, Accounting and Financial Reperting
for Pollution Remediation Obligations.

Completion of a disclosure checklist to be provided by the Division of Highways

Complete preparation of government-wide and fund financial statements for the West Virginia
Department of Transportation for the fiscal year ended June 30, 2009. The Department of
Transportation includes, the West Virginia Division of Highways, the West Virginia State Rail Authority,
the West Virginia Parkways, Economic Development and Tourism Authority, the West Virginia
Division of Motor Vehicles, the West Virginia Division of Public Transit, the West Virginia Aeronautics
Commission, and the West Virginia Public Port Authority. These Consulting Services shall include
preparation of the following documents

[ = N R

Review and assist with Managements Discussion and Analysis

. Statement of Net Assets

Statement of Activities

. Balance Sheet - Governmental Funds

Reconciliation of the Balance Sheet - Governmental Funds to the Statement of
Net Assets

Statement of Revenues, Expenditures, and Changes in Fund Balance -
Governmental Funds

Reconciliation of the Statement of Revenues, Expenditures, and Changes in
Fund Balance - Governmental Funds to the Statement of Activities

Statement of Revenues, Expenditures, and Changes in Fund Balance - Budget
to Actual (Budgetary Basis) - State Road Fund



i Combining Balance Sheet - Nonmajor Governmenial Furds

j. Combining Statement of Revenues, Expenditures, and Changes in Fund Balances -
Nonmajor Governmental Funds

K Schedule of Expenditures of Federal Awards

| Notes to the Financial Statements

m Completion of a disciosure checklist to be provided by the Deparimant of Transportation

3 Complete preparation of financial statements for the West Virginia State Rail Authority for the fiscal
year ended June 30, 2002. These consulting services shall inciude preparation of the following
documents.

Review and assist with Managements Discussion and Analysis
Statement of Net Assets
Statement of Revenues, Expenses, and Changes in Fund Net Assets
Statement of Cash Flows
Notes to the Financial Statements
Assistance with timplementation of GASB 49, Accounting and Financial Reporting
for Pollution Remediation Obligations.
g. Completion of a disclosure checkiist to be provided by the State Rail Authority

~h o o 0o oW

4. Complete preparation of the Comprehensive Annual Financial Report (CAFR) for the West Virginia
Division of Highways for the fiscal year anded June 30, 2008, These consulting services shall include
preparation of the following documents.

2. Review of comments from the Government Finance Officers Association (GFOA)
for previous fiscal year CAFR

. Review and assist with Introductory Letter
Statistical Secticn

~ Preparation and layout of the CAFR

~ Completion of the GFOA CAFR checklist

v oo o

ADDITIONAL INFORMATION:
Gibbons & Kawash will be performing the audit

Trial balances will be provided.

Financial statements will be prepared in accordance with Governmental Accounting Standards Board
(GASB). The engagement should be conducted in accordance with the appropriate SSARS guidance.
The final product should include both the GAAP hasis financial statements along with a working paper
copy of ali support which ties to the financial and note disclosures. All of these financial statements
for the year ended June 30, 2008 can he found at www wvdot.com.



Draft financial staterments for Division of Highways and the State Rail Authority should be submitiad
by September 1, 2003, Division of Highways and State Rail financial statements must be completed o
be included in the Deparitment of Transportation financial statements Draft financial statements for
Department of Transportation shoutd be submitted by Septembar 7, 2009 Draft financial statements
are gue to the West Virginia Department of Administration Financiai Reporting Section on September
15, 2005 and final financial statements are due on Octobar 15, 2009

The Divisicn of Highways CAFR must be submitted to the Government Finance Officers Association
{GFOA} on or before December 31, 2009,

Documentation must be provided supporting five vears of governmental financial statement
experience

A partiat payment equal to 50 percent of the lump sum amounts is acceptable, providing both the
vendor and the agency mutually agree that 50 percent or more of the work is completed The vendor

mist request partial payment and submit an official invoice.

The award shall be made to the vendor guoting the least total lump sum cost for item 1 through
ttem 4

The agency reserves the right to award in whele or in part tem 1 through ltem 4.

Submit quastions to Fred W. Thomas@wyv gov



eooda) O
Lio,u@?mw @m@, @wﬂ\u@d&@

6007 ‘0¢ aung Autpua Jeap 10 uoneledald (44vD)
uoday jeiauedld (enuuy aaisuayaldwoy shemysiH 10 LOISIAMG AM
P wa)

600T ‘OE aunf BuIpua Jeaj
1o} uoneledald WBWIIRILS [RIDUBULY AJIOYINY [IBY 31EI5 AM
£ Wayy

G007 ‘0F aunf Sulpua Jgaj 104
uoneledald JuaLualels elduelly uoneyodsuel) Jo uswlledag AM

Z way|

6002 'O aunr Buipua Jeaj 10}
uonetedald UswWaielg [eURUY SABMYBIH JO UOISIALG AM

T Wwayj
atonp wing dwnm ayey Aplnoy

193YS 310nD/pig
9000-6-85 uonelony 1o} 1s8nhay
NOILY1HOdSNYYL 40 INJALHYIA YINIDHIA LSIM



Re=y 0203 S z s L T
Stafe of Vvest Virginis EFD FO. 5890006
R RINRS =g ESE CERTIEICATE
éh:ﬂgwa‘a ?E Efgﬁ_g?ﬁgyi g&ﬁ?i?%@i—"i& E 8

farancs in acoordances with West Virginiz Coos, §54A-3-37 (D)

e

rifcation 2nd application® is hersby mads for Pra
nstruction contracis) West Virginis Code, 554

} Q0

o = -2-37 orovides an opooriunily for guzlifying vendors to reguest (st the 1
or=ferance for thair rasidency siatus Such prafersnca is an svaluation methed only and will bs applisd only fo the
aecordance with the Wast Virginia Code This cartincats for applicstion ks 1o bs ussd io requesi such preferance Ths Purchasing
Division S B

the rzeson chackad:
v in West Virginia Tor four (4) years immediataly pracas-

Y
I
i
p=a
=
4]
st
<
0
o
=
19
(w8
w
ah
b
[
(¥
-]
a~
oy
w
u
i
b
Y
s
)
Q
4
L
) P
14
1
3
Q
i b
'Ej:l

|

ing ths dats of this cartification; or,

Bigdaris a parinarship, 2ssosiation or corporation residsnt vandor and hes mzintained iis hizadguaners or principal placs of

Susiness continuously in Wast Virginia for four (4) years immadizgiely preceding the date of this carlfication; or 80% of the

ownarship inderast of Bidder s held by another individual, partnarship, zssociztion of corporation resitent vendor who has

mainiained s headguarters or principal piace of business continuously In West Virginia for four (4) vears imrmadizizly
preceding the date of this ceriffication; or,

Biddaris a nonresident vandor which has an afliae or subsidiary which employs & minimum of one hundred state residants

and which has maintzined its headguarters or principal place of business within West Virginia continuously for the four (4)

years immediately precading the date of this certiication; or,

2. Application is made for 2.5% resident vendor preferance for the reason checked:

____ Bidderis & resident vendor who certifies that, during the [ife of the contract, on average at least 75% of tha employees
working on the project being bid are residents of West Virginia who have resided in the staiz continuously for ihe two years
irmmediately preceding submission of this bid; or,

3. Application is made for 2.5% resident vendor preference for the reason chacked:

RBidder is a nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an

affiliate or subsidiary which maintzins its headguariers or principal place of business within West Virginia employing a

minimum of one hundrad state residents who certifies that, during the life of the contract, on average at least 75% of the

empleoyees or Bidder's affiliaie’s or subsidiary's employees are residents of West Virginia who have resided in the siate
continuously for the two years immediately preceding subimission of this bid; or,

. Application is made for 5% resident vendor preference for the reason checked: )
Bidder meets either the requirernent of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

5. Application is made for 3.5% resident vendor preference who is a veferan for the reason checked:

___ Bidderis anindividual resident vendor who is a veteran of the United Siates armed forces, the reserves or the National Guard
and has resided in West Virginia continuousty for the four years immediately preceding the date on which the bid is
submitted; or,

6. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

___ Bidderis a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commaodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor’s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has fziled to continue to meet the
reguirements for such preference, the Secretary may orderthe Director of Purchasing fo: (a} reject the bid, or (b) assess a penaity
against such Bidder in an amount not to exceed 5% of tha bid amount and that such penaity will be paid fo the confracting agency
or deducted from any unpaid balance on the contract or purchase order

By submission of this cerificate, Bidder agrees to disclose any reasonably reguested information to the Purchasing Division and

authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information

deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing {West Virginia Code, §61-5-3}, Bidder hereby certifies that this certificate is frue
and accurate in afl respects; and that if a confract is issued fo Bidder and if anything confained within this certificate
changes during the ferm of the contract, Bidder will nofify the Purchasing Division in writing immediately.

Ridder: SL,L‘H-\G 4 Sb\\’\&kef ) p&{,C,Signed: J Sy — 5—;@_—/—
pate:_ O f[ LS ! 201 Tite:__VVlenlpde ™ @)

(=}

~Check any combination of preference consideration(s) indicaied above which you are eniitied o receiva.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No confract or renewal af any contract may be awarded by the
state or any of its political subdivisions to any vender or prospaciive vendor when the vendor or prospective
vendor of a related party to the vendor or prospective vendor is a deblor and the deb{ owed is an amount
graater than one thousand dollars in the aggregaie

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

if this is a solicitation for a public improvement construction confract, the vender, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Fuither, pubiic improvement
consfruction confract may noi be awarded io a vendor who does not have a written plan for a drug-free
workplace policy in compliance with Ariicle 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take piace
before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transier to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acguire under the antirust laws of the United States and
the state of West Virginia for price fixing and/or unreasonabls resirainis of trade relating fo the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agresment, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respacts fair and without collusion or fraud. 1 further ceriify that [ am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
reguirements by any state or Iocal agency of West Virginia, including, but not fimited ta, the West Virginia
Secretary of State’s Office, the West Virginia Tax Depariment, West Virginia Insurance Commission, of any
other state agencies or political subdivision. Furthermore, the vendor rmust provide all necessary releases to
obtain information to enable the Diractor or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose fo anyone, directly or indirectly, any such persenally
idantifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendor further agrees to comply with the Confidentiality Policies and
Information Security Accountability Requirements, sat forth in hitpi/ww .state wv us/admin/purchase/privacy/

noticeConfidentiality pdf

Under penaliy of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requiremenis as stated

Vendor's Name: é udte S"ILOL[(\@J(JG"—B PLLC. L
Authorized Signaturg%mfx_ Lf/n-wa . embe Date: O '“7/ (5 !} a(‘Oq'
Purchasing Affidavit (Revised 01/01/09)




