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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
g;d ri%';ts and duties under the Contract, including without Ilimitation the validity of this Purchase
rder/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{hitp://www.state.wv.us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement. Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act”), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workptace Act. It is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3} Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltemns offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the guetation form.
4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.0.B. déstination unless alternate shipping terms are clearly identified in the
quotation.

6. BID SUBMISSION: All- quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charteston, WV 25305-0130

Rev, 7/01/08
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) - J

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislalive Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration {ee.

All services parformed or goods delivered under State Purchase Orders/Coniracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the evenl funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no eftect after June 30.

Payment may only be made alter the delivery and acceptance of goods or setvices.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will no! pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selfer.

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

Any reference 1o automatic renewal is hereby delsted, The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: Inthe svent the vendor/contractor files for bankruptcy protection, this Contract may be deemed
nufi and void, and terminated without further order.

HIPAA Business Associate Addendum: The West Virginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division’s web site
{(hitp:/iwww, state.wv.us/admin/purchasefvre/hipaa.him) is hereby made part of the agreement. Provided thal, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
information (45 CFR §160.103) to the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: if this Contract constitutes a public improvement construction

contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol and Drug-Free Workplace
Act"), then the following language shall hereby become part of this Contracl: "The contractor and its subcontractors shall
implement and maintain a written drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Act, as set forth in Article 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn statement in writing, under the penalties of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Brug-Free Workplace Act, k is understood and agreed that this Contract shall be
cancelied by the awarding authority if the Contractor: 1) Fails o implement its drug-free workplace policy; 2} Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

of 3) Provides to the public authority false information regarding the contraclor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete spacifications and literature to the bid. The
Purchasing Divislon may waive minor deviations to specifications.

Complete all sections of the quotation form,

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are cleatly identified in the quotation.
BID SUBMISSION: Al quotations must be delivered by the bidder to the office listed below ptior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East P. O Box 50130,
Charieston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia
Dapartment of Administration
Purchasing Division

42614955045 800-447-0225
SENECA MEDICAL INC
PO BOX 399
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VNF1301 Incontinent Products

SCOPE

Provide and deliver incontinent products by-weekly, per purchase order notification, to the WV
Veterans Nursing Facility.

General Information

1.
2.

The spending unit location — One Freedoms Way, Clarksburg, WV 26301

Bidders must complete all spaces or the enclosed pricing page. Bidders must bid
on the items or “equal to”, listed on the enclosed pricing page. All item details
must be filled in for vendor's bid to be accepted as complete. If bidding “equal to”
vendor must give description and packaging details.

Samples should be received with the bid if Vendor is bidding an item other then
the requested brand. Samples shall be provided within 5 working upon request.

The price list may be updated at renewal. If the Agency extends the offer to
renew and the new catalogs have significant price increases, the agency may
decline and re-bid the commodity. Price increase(s) shall be tied to the current
published Consumer Price Index (CP1) for the commodity. Price increases will
also be accepted by the vendor providing pass through documentation, such as
actual manufacturer’s invoices.

Orders shall be delivered within two (2) working days to the spending unit after
orders are received. Spending unit must be advised in writing if orders will be
delayed for any reason. Vendor shall carry an adequate stock to insure such
delivery service for the duration of the contract.

All deliveries must be made during the hours of 8:00 A.M. — 3:30 P.M.. All
shipments of products requiring a material safety data sheet (MSDS) must be
included with the shipment of the product.

. Bidders must include shipping in the bid prices.
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VNF1301 Incontinent Products

8. All items must have a current manufacture’s date. items received by the
. spending unit with an expiration date within 180 days of receipt, will not be
accepted and returned to the vendor for replacement or credit.

9. The successful bidder shall not substitute any other brand of products form those
awarded, not sell any additional items under their contract not specifically
covered herein, without prior written permission of the Purchasing Division.

10. All products must be highly efficient and effective in the performance of the tasks
for which the product is intended to be used.

11. Bidders must be a manufacturer or a regular stocking licensed dealer for the
products offered at the time of the bid.

12. Nonconforming products and materials shall be picked up by the vendor or their
designee at the expense of the vendor.

13.Bidder should be able to provide internet ordering access. If vendor has such
capabilities, this should be so noted in their quotation and describe briefly, set-up
for the spending unit.

14.Successful bidders must be a registered vendor with the WV State Purchasing
Division. -
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VNF1301
PRODUCT SPECIFICATIONS:

The following preferred brands and model nhumbers are the minimum
acceptable level of quality for each product. Vendor should bid equal
to or better than the requested specifications listed below.

Underwear with Leakage Barriers Super Plus Absorbency, Tear Away Sides ~
{ eakage barriers — Colored stitching ~ additional inner acquisition layer — Level 7
Absorbency

Requested Brand: ATTENDS Mfn. # APPO710

Underwear with Leakage Barriers Super Plus Absorbency, Tear Away Sides —
Leakage barriers — Colored stitching — additional inner acquisition layer — Level 7
Absorbency, Fits Hips 34”-43",

Requested Brand: ATTENDS Mfn. # APP0720

Underwear with Leakage Barriers Super Plus Absorbency Tear Away Sides —
Leakage barriers ~ Colored stitching — additional inner acquisition layer — Level 7
Absorbency, Fits Hips 44”-58"

Requested Brand:  ATTENDS, Mfn. # APPO730

Underwear with Leakage Barriers Super Plus Absorbency, Tear Away Sides —
Leakage barriers — Colored stitching — additional inner acquisition layer -~ Level 7
Absorbency

Requested Brand: ATTENDS Mfn. # APPO740

Classic Plus Brief Insta Dri Skin Caring systemSoft, Non woven
BacksheetMoisture-proof, Polyethylene lining Blue, curved Elastics, Superfite re
Fastenable tape zone Pant-like leg cut and wing design Production code —
wetness indicator Fits Hips 22”-36

Requested Brand: TENA Mfn #66100

Classic Plus Brief Insta Dri Skin Caring system Soft, Non woven Backsheet Moisture-
proof, Polyethylene lining, Blue, curved Elastics, Superfite re Fastenable tape zone Pant-
like feg cut and wing design, Production code - wetness ,

Requested Brand: TENA Mfn #67713
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Classic Plus Brief, Insta Dri Skin Caring system, Soft, Non woven Backsheet
Moisture-proof, Polyethylene lining Blue, curved Elastics Superfite re Fastenable
tape zone Pant-fike leg cut and wing design Production code — wetness indicator
Fits Hips 48”"x 597,

Requested Brand: TENA Mfn #67813

Classic Plus Brief Insta Dri Skin Caring system Soft, Non woven Backsheet
Moisture-proof, Polyethylene lining Blue, curved Elastics Superfite re Fastenable
tape zone , Pant-like leg cut, and wing design Production code — wetness
indicator Fits Hips 60”x 64" '

Requested Brand: TENA Mfn # 61375

XL+ Bariatric Brief Maximum Protection Capacity exceeds one qt. liquid. Stretchy,
breathable side panels Refastenable tape tabs Kufguards for leakage/bowel
containment Lycra leg gathers provide a comfortable fit. Wetness indicator —
yellow fines turn blue when moisture is present Fits hips 64”"x90

Requested Brand: TRANQUILITY Products Mfn#PBE\2190

Soothe & coo! Fresh Moisturizing Body Lotion with Aloe, 8 oz,,

Requested Brand: Medline Mfn#t MSC095362

Soothe & Cool Skin Paste Enhanced with Allantion, 2.5 oz.,

Requested Brand: Medline Mfn#t NDC53329-00

Soothe & Cool Moisture Barrier Ointment with Alde & Vitamins A,D & E, 7 oz,
Requested Brand: Medli.ne Mfn#t MSC095382

Soothe & Cool Moisture Barrier Ointment with Aloe & Vitamins A,D & E, 2 oz.

Reguested Brand: Medline Mfn# MSCO095380
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Wash Cream 3 in 1 No rinse pH 5.5, 8.50z,

Requested Brand: TENA Mifn #a33"

Personal Cleansing Washcloths, 64 count,

Requested Brand: TYCO/HEALTHCARE Mfn# 6599N
Disposable Underpads 23”x 24", 50 count

Regquested Brand: TYCO/HEALTHCARE Mén# 1038
Clazime Protectant Paste 4oz.

Requested Brand: Medline MFN#MSC094544
Remedy Nutrashield .4oz.

Requested Brand: Medline MFN# M5C094534
Remedy Antifungal Powder 3oz.

Requested Brand: Medline MFN#MSC094603
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REQ No.  VNF1301 14

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that [ am
authorized to sign the certification on behaif of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all recessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities,

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: tS ENECA IV ED CAL;:I}\)Q .
Authorized Signature: () o ?\ Date: ?,/ 20{/ OF

L@:‘&ﬁmﬁﬁ{
Purchasing Affiidavit (Revised 07/01/08) (' 7






