State of West Virginia Request for ARG NOMEER:

Department of Administration Qu Otation TAX09009 1
Purchasing Division

2019 Washington Street East : DL OO
Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
D46-558-8801

S ARPHESS CORRESPONDENCE IO ATIENTIOND

¥4608151600 800-5638-2850
CENVED
1820 PORTAL STREET

DEPARTMENT OF TAX & REVENUE
VARIOUS LOCALES AS
INDICATED BY ORDER

BALTIMORE MD 21224

11/24/2008
31D OPENING DATE:

TIME 01:30PM

THE WV PURCHASING| DIVISION, FOR THE AGENCY, THE WV
STATE TAX DEPARTMENT, |IS SOLICITING BIDS FOR AN OPEN
END CONTRACT| TO PROVIDE THE AGENCY WITH 2008
INCOME/BUSINESS FRANCHISE TAX FOR S CORPORATION AND
FARTNERSHIP (INSTRUCTIONS AND FORMS.

Per 1,000 .
1001 55,000 LS 966~50 . $ 282.49 $ 15,536.95

PRINTING

Mailing: The fost fpr mailling is included in|the above price.
EXHIBIT 3'l?ost:age is| additfional as specified.

LIFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE
UPON AWARD AND EXTENDS| FOR A PERIQD OF] ONE (1)

YEAR OR UNTIL SUCH "REIASONABLE TIME™ THEREAFTER AS IS
NECESSARY TO| OBTAIN A NEW CONTRACT OR RENEW THE
ORIGINAL CONTRACT|. THE ™REASONABLE TIME™ PERIOD SHALL
NOT EXCEED TWELVE| (12)| MONTHS. DURING| THIS "REASONABLE
TIME™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON |GIVING THE| DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE.

UNLESS SPECIFIC PROVISIONS ARE STIPULATED ELSEWHERE  08[0EC -9 AM[I: (0l
IN THIS CONTRACT DOCUMENT, THE TERMS, CONDITIONS AND

PRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE PUR o 1
CONTRACT. STAT:

RENEWAL: THIS CONTRACT) MAY BE RENEWED [UPCN THE MUTUAL

[ ’;ZE§¢¢/L/V&/G 410-633-129] 12/8/08

T ccount Exe cutive | 841250534 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

*¥608151600
CENVED
1820 PORTAL STREET

BALTIMORE MD 21224

Department of Administration

2019 Washington Strest East

800-638-2850

Request for
Quotation

EONUMBER:

TAX09009

3046-558-8801

VARIOUS LOCALES AS
INDICATED BY ORDER

DEPARTMENT OF TAX & REVENUE

1172472008

3iD OPENING DATE:

WRITTEN CONSENT OF THE

SUBMITTED TO| THE
DAYS PRIOR TO THE
BE IN ACCORDANCE
ORIGINAL CONTRACT,
(1 YEAR PERIGDS.

EXPI
WITH
AND

CANCELLATION|: THE| DIRE

NOTICE TO THE VENDCOR I
SUPPLIED ARE| OF AN INF
T0 THE SPECIFICATIIONS

OPEN MARKET {CLAUSE: TH
AUTHORIZE A [SPENDJING U
MARKET, WITHOUT THE FI
ESTIMATE, ITEMS SPECIF
IMMEDIATE DE|LIVER)Y IN
CAUSES (INCLUDING| BUT
PORTATION OR| AN UNANTI
OF WORK.?>

QUANTITIES: QUANT|ITIES
APPRDXIMATIDNS ONLY, B
THE STATE SPENDING UNI
THAT THE CONTRACT| SHAL
ORDERED FOR DELIVERY D
WHETHER MORE| OR LESS T

ORDERING PROCEDURE: SP
WRITTEN STATE CONTRACT
THE VENDOR FOR COMMODI
THE ORIGINAL| COPY OF T
VENDOR AS AUTHORIZATIO
MAILED TO THE PURCHASI
RETAINED BY [THE SPENDI

DIREC

RIGHT TO CANCEL THIS C

SPENDING UNIT AND VENDOR,

TOR OF PURCHASING THIRTY (30)
RATION DATE. SUCH RENEWAL SHALL
THE TERMS AND CONDITIONS OF THE
SHALL BE LIMITED| TO TWO (2) ONE

CTOR OF PURCHASING RESERVES THE
ODNTRACT IMMEDIATELY UPON WRITTEN

ERIODR QUALITY OR DD NDT CONFORM
OF THE BID AND CONTRACT HEREIN.

E DIRECTOR OF PURCHASING MAY
NIT TO PURCHASE OGN THE OPEN
LING OF A REQUISITION OR COST
IED ON THIS CONTRACT FOR
EMERGENCIES DUE [TO UNFORESEEN
NOT LIMITED TO DELAYS IN TRANS-
CIPATED INCREASE| IN THE VOLUME

LISTED IN THE REQUISITIGN ARE
ASED ON ESTIMATE[S SUPPLIED BY
T. IT IS UNDERSTOOD AND AGREED
L COVER THE QUANTITIES ACTUALLY

URING THE TERM OF THE CONTRACT,
HAN THE QUANTITIES SHOWN.

ENDING UNIT(S) SHALL ISSUE A
ORDER (FORM NUMBER WV-39) TO
TIES COVERED BY [THIS CONTRACT.
HE WV-39 SHALL BE MAILED TO THE
N FOR SHIPMENT, A SECOND COPY
NG DIVISION, AND A THIRD COPY
NG UNIT.

F THE COMMODITIE|S AND/OR SERVICES

410-633-1291

12/8/08

Account Exeqautive

841250534

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for TRFONUMBER:

Department of Administration Quotation TAX09009 3
Purchasing Division

2019 Washington Street East :
Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
3056~-558-8801

=ABDRESS CORBESPONDENCE TR ATTENTION O

408151600 800-638-28510
CENVED
1820 PORTAL STREET

DEPARTMENT OF TAX & REVENUE
VARIOUS LOCALES AS-
INDICATED BY ORDER
BALTIMORE MD 21224

11/24/2008

3ID OPENING DATE:

BANKRUPTCY: [ IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTCY PROTECT|ION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOIID, AND IS TERMINATED| WITHOUT FURTHER
_ [DRDER.

THE TERMS AND CONDITIONS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT, TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, [INCLUDING ANY
ELECTRONIC MEDIUM SUCH AS CD-ROM.

REV. 04/11/2001

EXHIBIT 6

PRICE ADJUSTMENT PROVISION:
THE STATE OF| WEST| VIRGINIA WILL CONSIDER BIDS THAT
CONTAIN PROV|IISIONS FOR) PRICE ADJUSTMENTS PRIOR TO THE
DRIGINAL EXPIRATION OF) THE CONTRACT, PROVIDED THAT

SUCH PRICE ADJUSTMENT [COVERS BOTH UPWARD AND DOWNWARD
MOVEMENT OF [THE COMMODIITY PRICE, AND THAT ADJUSTMENT

IS BASED ON |THE "PASS ITHROUGH™ INCREASE OR DECREASE OF
RAW MATERIALS AND/OR LABOR, WHICH MAKE| UP ALL OR A
SUBSTANTIAL PART OF A PRODUCT. ADJUSTMENTS ARE TO BE
BASED UPON AN ACTUAL DOLLAR FIGURE, NOT A PERCENTAGE.
ALL PRICE ADJUSTMENT REQUESTS MUST BE [SUBSTANTIATED IN
A MANNER ACCEPTABLE TO THE DIRECTOR PURCHASING, E.G.
GOVERNMENTAL| BENCH MARKS, GENERAL MARKET INCREASE,
PUBLISHED PR|JICE LISTS. SUCH REQUESTS FOR AND INCREASE
SHOULD BE RECEIVED IN WRITING BY THE DIRECTOR OF
PURCHASING AT LEAST 30] DAYS IN ADVANCE OF THE EFFECTIVE
DATE OF THE (INCREASE. ; ANY TIME THE VENDOR REQUESTS A
PRICE ADJUSTMENT, THE PURCHASING DIVIS[ION MAY EITHER

DATE
ﬂ<4%4/b1/064 ’<77 410-633-1291 12/8/08
FE

N ADDRESS CHANGES TO BE NOTED ABOVE

TE
Account Executive 841250534

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charleston, WV 25305-0130

¥408151600
CENVED
1820 PORTAL STREET

800-638-2

BALTIMORE MD 21224

2019 Washington Sirest East

Request for =
Quotation

SRR NUMBER
TAX0S9009

ADDRESS CORRESPONDENCETUATTENTIONC

SHELLY MURRAY
304-558-8801

850

VARIDUS LOCALES AS
INDICATED BY ORDER

DEPARTMENT OF TAX & REVENUE

11/24/2008

OPENING TIME

01:30PM

ACCEPT THE PRICE ADJUS
ACCORDINGLY OR REJECT
[AND CANCEL THE CONTRAC

PREFERRED TERMS:
IT IS PREFERRED THAT T
FIRM FOR LIFE OF [THE ¢
DF CONTRACT CLAUSE CON
(1) YEAR.

PRICE INC
RENEWAL ON

PASS THROUGH
OF CONTRACT

PURCHASING CARD ACCEPT
CURRENTLY UTIILIZES A V
IS ISSUED THROUGH| A BA
MUST ACCEPT |THE S[TATE
CARD FOR PAYMENT OF AL
AGENCY AS A CONDITION

NOT

A SIGNED BID MUST| BE $
DEPARTMENT OF ADM
PURCHASING DIIVISI
BUILDING 15
2019 WASHINGTON S

CHARLESTON, WV 2

THE BID SHOULD CONTAIN

THE CONTRACT
ITS ENTIRETY

TMENT AND AMEND
THE ADUSTMENT IN
T.

HE PRICES ON THI|S CONTRACT ARE
ONTRACT,
TAINED HEREIN, NOT TO EXCEED ONE

REASES WIELL BE CONSIDERED AT TIM
LY.

ANCE: THE STATE
THE SUCCESSFUL VENDOR

VISA PURCHASING
BY ANY STATE

NK .
OF WEST VIRGINIA
L ORDERS PLACED
OF AWARD.

ICE

UBMITTED T7O:

INISTRATION
ON

TREET, EAST
5305-0130

THIS INFORMATION ON THE FACE OF

AS INDICATED IN THE LIFE

OF WEST VIRGINIA
ISA PURCHASING CARD PROGRAM WHICH

o]

TELEPHONE DATE

410-633-1291

12/8/08

TLE
Account Executive

FEIN
84-125

0534

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia

Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

¥408151600 800-638-2850
CENVED

1820 PORTAL STREET

BALTIMORE MD 21224

Request for

CBFONUMBER:

Depariment of Administration Quotation

TAX09009 5

-ABDRESS CORRESPONDERCE TOATTENTION.OF::

SHELLY MURRAY

3046-558-8801

DEPARTMENT OF TAX & REVENUE
VARIOUS LOCALES AS
INDICATED BY ORDER

11/24/2008

12/11/2008

_BID OPENING TIME

01:30PM

BID OPENING DATE:

BID OPENING [TIME: 1:30 PM

THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID
BUYER: SHELLY MURRAY / FILE 31
RFQ. NO.: TAX09009

BID OPENING DATE: 12,/11/2008

PLEASE PROVIDE A [FAX NUMBER IN CASE IT} IS NECESSARY
TO CONTACT YOU REGARDING YOUR BID:

xxxxx%X THIS IS THE END OF RFQ

TAX09[009 xxxxxx TOTAL: $ 15,536.95

= ATE
410-633-1291 . 12/8/08

TLE

Account Executive

84-1250534

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



- DEC

12008 3:44PM WY DIV OF PURCH NO. 5245 7

PRINTING SPECIFICATIONS
OPEN END CONTRACT

WEST VIRGINIA INCOME / BUSINESS FRANCHISE TAXFOR S CORPORATION AND
PARTNERSHIP INSTRUCTIONS AND FORMS BOOKLET WITH ADDRESS LABELS.

QUANTITY: 55,000
OVERVIEW:

The purpose of this opeh end contract is fo secure the printing and mailing of the Income
Tax/Business Franchise Tax for S Corporation and Partnership Instructions and Forms
booklet. This requisition iz divided into two sections: Section 1 - Printing; and Section 2 -

£ .

Mailing. Printing prices and malling prices are to be quoted separately. Separate unit price

(perihousand) is requested onthe printing. Separate unit price (per piece) is requested on
the mafling. Successful véndormust obtain bulk rate permit number at post office if other
than Charleston, WV. Price for permit and any annual charges must be ifemized and are
to be included in this bid. All postage will be paid by the State Tax Departmeni, The
remainder is o be delivered to the State Tax Department FOB destination with all shipping

charges being included In the print price.

Eiles are encrypted using PGP and theh are FTE'd to a secured server provided by vendor
or CD ROM/ ZIP DISCS 100MB will be fumnished fo the vendor, containing the addressing
information necessary to prepare labels. Any other use of the information electronically
transmitted, contained on the CD ROM/ ZIP DISCS 100MB, conversione or copies thereof,
is strictly prohibited. All CD ROM/ZIP DISCS 100 MB mitst be refurned to the State Tax
Department within thirty (30) days from the mailing of the packets. Vendoris required to
convert the information provided by the State Tax Department into their required formats.

AWARD:

This requisition will be awarded to the vendor that results in the State Tax Department
incurring the least cost for prinfing and mailing of these booklets.

SECTION 1: PRINTING SPECIFICATIONS

PDF version of all files including barcodes will be supplied o successful vendor after
award,

All vergions of the forms must contain a revision date.

Booklet is to be flat size 17" X 11", folded to 8 1/2° X 11". Binding is to be saddle stitched
with staples at the fold. The finished booklet is to weigh no more than 4 ounces,
Further paper specifications are as follows:

. 8/11
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DEC.

12008 3:46PM Wy DIV OF FURCH NO.5245 P 9/11

20 printed pages 50#% white commodity offget or agqual -
Brand reference: Spxinghill Offset, minimum brightness
75, and minimum opacity 84. .

(Book pages 1 & 2, 11 through 26, and 35 & 36)

16 pages 304 newsprint — proposed stock must have
appropriate opacity to minimize “show-through” of
printing on reverse sides of sheet.

Minimum brightness 56, minimum opacity §9.

{Boock pages 3 through 10 and 27 through 34}

Composition — A sample booklet prepared in Adobe ACROBAT 8 Professional and printed
oh a 300 DP1 HP LASERJET 4700 DTN idser printer will be furnished by the internal
Audifing Division, Addifional PageMalker 7.0 files are available for use by the vendor,

vendor is required to furnish all composifion. Materials furnished may not necessarily be

the exact size deslred. Vendor is expected fo assist in the composition and fayout of the
booklet.

The booklet Is to be typeset with the same type fonts throughout and printed in black ink -

and dropout orange PMS 1686, shaded areas black 10% tint. The fontused inthe sample
booklet is ARIAL.

All form pagés within the booklet require a full-lenath vertical perforation 8 %" from the
irimmed edge to fall within the gutter of the booklet. Successful vender must guaraniee

that packet will remain Intact under normat handling and mailing condifions. The .
perforafions must allow for the easy removal of forms without tearing them but must not
allow pages {o fall out in normal handiing and labeling operations. This should be

consistent throughout the run. Detached sizg must remain 8-1/27+/-0 x 117 +/~1/16" and
the printed fext area must remain an 7.5” x 107,

Successful bidder must contact Beulah Matheny, Internal Auditing Division, 1001 Lee
Street East, Charleston, West Virginia, 25301, telephone number 304-558-8634
immediately after award, of bid and prier to- any proofs being preparad to receive and
discuss "final copy".

Two copies of proofs are required within 10 working days, or some other time frame
acceptable to the Sfate Tax Depariment, from the date of the purchase order stating the
axact quantity fo be ordered. One copy of the proofs will be returned to the printer within
10 working days of the date recsived indicating approval or required corrections. Corrected
proofs, f necessary, must be furnished to the Siate Tax Department. Prior {o printing the
booldets, printer must furnish a blue-line proof (actual mockupy) for final approval.

The State Tax Depariment reserves the right to make any changes or corrections to proofs

7




- DEC,

12008 3:47PM Wy DIV OF PURCH NC. 5245 P

required by the Secretary's, Tax Commissioner’s, or Legiglature's directive before final
approval without cost to the Department,

if any part of this job is sub-contracted, the bidding vendor remains responsible for mesting
the requirements of this bid through the sub-contractor.

All printing matter Is to be hoxed and pallétized {when applicable), each box notto exceed
40 LBS. inweight and 100 inches in girth, Each boxis to be labeled asto form name, total
forms per box and the year from the front of the paciet.

Delivery of this order (2xcept for packets needed. for the January maiiing by the vendor
selected to mail the packets) must be made to the State Tax Depariment's warehouse at
1316 Hansford Strest, Charleston, West Virginia, 25301, on or before January 20, 2009.

Successful bidder must contact Beulah Matheny at 304-558-8634 fo find out the quantifies

to be delivered fo the Departmeéni's Wareshouse and the quantities to be held for January
mailing.

According fo West Virginia State Code §6A-3-4(8), the successful bidder agrees that
liquidated damages shall be imposed at the rate of $1,000.00 per day for failure to provide
dellverables, meet goals identified to keep the project on target or failure to meet specified
deadlings, This clause shall in no way be-considered exclusive and shall not limit the State
of West Virginia or the State Tax Department's right to pursue any other additional remedy
to which the State of West Virginia or the State Tax Department may have legal cause for
action including further damages and penalties against the successful bidder.

Forms are to be ship{:ied FOR destination.

SECTION 2: MAILING SPECIFICATIONS

Mailing services includes the preparation of address labels (Avery Item 5960, 17 X 2-5/8",
or equivalent), that will be supplied by the vendor, based upon data supplied by the
Depariment from the Department's database. The Depariment will supply the information
to be piinted on the [abels via encrypled fites using PGP and then FTP'd t6 a secured
server ptovided by the vendor or on CD ROM/ZIP DISCS 100MB, with file layout. The
Mailer must be U.S. Postal Service CASS certifled:and have current database for inclusion
of ZIP +4, cartler route # and postnet bar codes in the address labels. The mailer must
take the Department's data and convert it fo zip ¥4 carrier route presort with the
appropriate information printed on the label.

Quantities listed in this section for mailing are estimated based upon the number of
accounts on record with the Infernal Auditing Division at the time these specifications were
prepared. The actual quaniities are governed by the Division's record of taxpayers io be
mailed retums at the time the mailing tapes are cuf.

10/
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- DEC.

1.2008  3:49P¥ Wy DIV OF PURCH NO. 5245 P,

Estimated guantity: 50,000 booklets — 50,000 labels

Majler must produte 1 set of iabels from the supplied State Tax Department database,
This part of the mailing will invelve approximately 50,000 booklets. The address labels are
io be affixed to the outside cover of the tax booklet. Note: outside label must not show
the identification number above the name.

Vendor will then ake the iabeled booklets and separate, tie, sack and prepare them for
mailing in accordance with postal regulations as required at a date to be determined by the
State Tax Department between January 20, 2009 and January 31, 2009, All addresses
that qualify are ta be mailed at the carier route postage rate with the residual mailed atthe
Jowest rate possible.

Postage will be paid by the Department. The Department's bulk rate postage permit
number is printed on the booklets.

if the maller desires to use a post office other fhan Charleston, West Virginia, they should
disclose the location in their bid, Suceessful vendor must then obiain Bulk Rate Permit
number at that location_and advise the: deparinrent of the number for inclusion_on the
postal indicia. _Price for permit at the alternate logation and any annual charges must be
temized and are to be included in this bid. ‘

The mailer must bear any cost resulting from postal damage or mistakes in the mailing
process.

All CD ROM/ZIP DISCS 100 MB must be refurned to the State Tax Department within 30
days.

All files, negatives, plates and camera-ready material shall become the property of the
State of West Virginia and shall be mailed or delivered to the State Tax Department when
printing is compleled.

Any correspondence and invoices must includs the State Tax Department purchase order
humber.

Successful vendor is to contact Beulah Matheny, Internal Auditing Division, 1001 Lee
Street East, Charleston, West Virginia, 25301, telephone 304-8668-8634 as soon as the bid
is awarded so that labeling and mailing schedulés can be developed.

NOTE: QVERRUNS WILL BE ACCEPTED BUT NOT PAID FOR. UNDERRUNS ARE

UNACCEPTABLE.

1/11
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