State of Wast Virginia Request for =
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East.

Post Office Box 50130 '
Charieston, WV 25305-0130 : J0 ANN ADKINS
~ 2046-Kh58-8802
RFQ COPY

TYPE NAME/ADDRESS HERE
Cole lezvfald -GIC.
Po. Pok ¢33
ﬁsluﬁiléhi//uﬂﬂ Qéﬁ?Ol

ALL STATE AGENCIES
AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

03/05/2009 .
- BID OPENING DATE: 83/24/2009 BID OPENING TIME 01:30PM

REQUEST [FOR QUOTATION

THE PURCHASING DIVISION IS SOLICITING [BIDS FOR
A BLANKET OPEN-END STATEWIDE CONTRACT [TO

SUPPLY USED MOTOR VEHICLES FOR 2006 AND 20607
MODEL YEARS [TO ALEL WES[T VIRGINIA STATE| AGENCIES
AND POLITICAL SUBRIVISIONS.

VENDOR'S ARE| REQUESTED| TO INPUT PRICING INFORMATION
AND ADD BIDDER'S [COMPANY NAME 70 EACH PAGE. PLEASE
SUBMIT AN ELECTRONIC VERSION WITH YOUR| BID. THIS IS
IN ADDITION {TO THE ORIGINAL BID PACKAGE.
ELECTRONIC VERSION OF iMVUG9 PRICING PAGES CAN BE FOUND
AT 3 HTT?://NVW.STATE.WV.US/ADMIN/PURCHAS&/NEWBUL‘HTM

P

THE PAPER COPY SHALL PREVAIL IF ANY DIFFERENCE EXISTS
BETWEEN THE [ELECTRONIC, COPY AND THE PAPER SUBMITTED.

aeae*aeaeaeme*ae**ae**me*******a@***x***a&***x*****x************
ATTACHMENTS [TO THIS REQUEST FOR QUOTATIION:

1. MVU09 GENERAL; SPECIFICATIONS/INFORMATION

4 PAGES,| DATED 03/05/2009 :
2. BID PRICIING PAGES FOR SPECIFIED CLASSES OF VEHICLES
3. EXHIBIT |10 - RESIDENT VENDOR PREFERENCE
4. PURCHASING AFFIDAVIT
%. CERTIFICATION

0001 A G70-06-01-000
USED MOTOR VEHICLES FOR 2006 & 2007 MGPEL YEAR

EE AENERSE SIDE FOIE TERNS AND CONGIIG]
TELEPHONE

bl teol o, 32794 o 3-20-09

%?Mm encial) Speniali st lFE:«%'S OIS S 3 ADDRESS CHANGES TO BE NOTED ABOVE
WHENRESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

DATE




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFF)

1. Awards will be made In the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division
and have paid the required $125 lee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not apprc#)riated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.
7. Interest may be paid for late payment in accordance with the West Virginia Code.
8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.
" 9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
10. The Director of Purchasing may cancel any Purchase Ordet/Contract upon 30 days written nofice to the seller.

11. The laws of the State of West \Iirginia and the Legisfative Rules of the Purchasing Division shall govern
?’;ld ri/géwts atgd duties under the GContract, including without lmitation the validity of this Purchase
rdet/Contract.

12. Any reference to automatic renewal Is hereby deleted. The Contract may be renewed only upon mutual written '
agreement of the parties.

13. BANKRUPTCY: In the event the vendorfcontractor files for bankrupley protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDURM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Aliorney General, and available online at the Purchasing Division’s web site
(http:!fwww,.state.wv.usfadminlpurchase!vrcmipaa.htm) is hereby made part of the agreement, Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 GFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: if this Contract constitutes a public improvement
sonstruction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Aleohol
and Drug-Free Workplace Act’), then the following language shall hereby become part of this Contact: "The
contractor and its subconiractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The contraclor and ifs subcontractors shafl provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place poficy in compliance with. the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Confract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contraclor's drug-free workplace policy at the request of the public authonily; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

" INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications.  Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be dlearly defined. A bidder offeting an alternate should aftach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotafion form.
4. Unit prices shall pravail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified In the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder fo the office listed below prior to the date and fime
of the bid opening. Fallure of the bidder to deliver the gquotations on time will result in bid disqualificalions:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08



State of West Virginia Request for =
Department of Administration  Quiotation
Purchasing Division

2019 Washington Street East

Past Office Box 50130

Charleston, WV 256305-0130 JO ANN ADKINS
306-E58~-8802

RFG COPY
TYPE NAME/ADDRESS HERE ALL STATE AGENCIES
(&ﬂg Cﬁﬁdﬂ%ﬁf AND POLITICAL SUBDIVISIONS

VARIOUS LOCALES AS INDICATED
BY ORDER

£ 48
Bluetvelol , W gt70!

03/05/2

OPENING TIME Dl:30PM

EXHIBIT 3

LIFE OF CONTRACT: THIS CONTRACT BECOMES EFFECTIVE ON
weesssasavsalressddes AND EXTENDS FOR A PERIOD OF SIX (6)
MONTHS OR UNTIL SUCH ™REASONABLE TIME™ THEREAFTER AS IS
NECESSARY TO| OBTAIIN A NEW CONTRACT OR RENEW THE
DRIGINAL CONTRACT|. THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE| (12)] MONTHS. DURING THIS "REASONABLE
TIME™ THE VENDOR MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON GIVING THE| DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE. : : :

UNLESS SPECIFIC PROVIS|IIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT [DOCUMENT, THE TERMS, CONDITIONS AND
PRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THIS CONTRACT| MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED ToO| THE DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TP THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE MWITH {THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT, AND [SHALL BE LIMITED, TO TWD (2) ONE
(13} YEAR PERIODS. :

CANCELLATION|: THE| DIRE[CTOR DF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NGTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR DD NOT CONFORM
TO THE SPECIFICATIONS [OF THE BID AND CONTRACT HEREIN.

)

ODPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPEND|{ING UNIT TO PURCHASE [ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIIED ON THIS CONTRACT FOR
EDIATE BFLIVEﬂxgéyw

SIGNA‘!’UHE M,&é‘ % ZW g%é Fﬁg j»MAéf
W_Wc@r&aﬂ %ﬂeaq,&;f* ré‘j % /453 ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED "'VENDOR'

N




Purchasing Division

State of West Virginia Request for =
Department of Administration  Quotation

2019 Washington Street East PR S COnRE
Post Qffice Box 50130
Charleston, WV 25305-0130 JO ANN ADKINS

Zf046~5H8-8802

RFQ COPY

TYPE NAME/ADDRE&Z HERE ALL STATE AGENCIES

Wl _ AND POLITICAL SUBDIVISIONS
Cole. Chovwolet - GHC VARTOUS LOCALES AS INDICATED
Po. Pox 693 BY ORDER

03/056/72069

BID OPENING DATE: 03/24/2009

BID OPENING TIME 01:350FPN

CAUSES (INCLUDING
PORTATICN OR| AN U
OF WORK.)

OQUANTITIES: QUANT

BUT NOT LIMITED TO DELAYS IN TRANS-
NANTICIPATED INCREASE| IN THE VOLUME

WHETHER MORE; OR L

ORDERING PROCEDUR
WRITTEN STATE CON
THE VENDOR FOR CO
THE ORIGINAL| COPY
VENDOR AS AUTHORI
MATLED TO THE PUR
RETAINED BY [THE S

BANKRUPTCY: | IN T
FGR BANKRUPTCY PR
CALLY NULL AND VO
ORDER .

THE TERMSE AND CON
SHALL SUPERSEDE A
CONDITIONS WHICH

DOCUMENTS SUCH AS
AGREEMENTS OR MAI
ELECTRONIC MEDIUM

REV. 04/11/2001

APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY

THE STATE SPENDING UNIIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
DRDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,

ITIES LISTED IN THE REQUISITION ARE

ESS THAN THE QUANTITIES SHOUWN.

E: SPENDING UNIT(S) SHALL ISSUE A
TRACT| ORDER (FORM NUMBER WV-39) TO
MMODI[TIES COVERED BY [THIS CONTRACT.
OF THE WV~39 SHALL BE MAILED TO THE
ZATION FOR SHIPMENT, A SECOND COPY
CHASING DIVISION, AND| A THIRD COPY
PENDING UNIT.

HE EVENT THE VENDOR/CONTRACTOR FILES
OTECT|IDON, THIS CONTRACT IS AUTOMATI-
10, AND IS TERMINATED| WITHOUT FURTHER

DITIONS CONTAINED IN {THIS CONTRACT
NY AND AlLL SUBSEQUENT]| TERMS AND
MAY APPEAR ON ANY ATTACHED PRINTED
PRICE LISTS, ORDER FORMS, SALES
NTENANCE AGREEMENTS, [INCLUBING ANY
SUCH| AS CD-ROM.

SiG

hduoliflont

@Zfé 2o

0/ / 57 4 53 ADDRESS CHANGES TO BE NOTED ABOVE
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W

HE RESPONDiNG TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia

Department of Administration  Quiotation

Purchasing Division

2019 Washington Street East

Post Office Box 50130 T RDDHESS Y
Charleston, WV 25305-0130 JO ANN ADKINS
E04-E58~RRG2

RFG COPY

TYPE NAME/ADBRESS HERE
Cole. Cheyvilet - Guc-
Po. pox (3%
Blueficholy w0 7/

‘Request for [z

ALL STATE AGENCIES

AND POLITICAL SUBBIVISIONS
VARIOUS ILOCALES AS INDICATED
BY ORDER

03/05/2009

BID OPENING DATE:

03/24/2009

BID OPENING TIME 81:30PM

A SI

THE

RFQ.

SEALED BID

BUYER:

BID OPENING DATE:

BID OPENING {TIME:

ENED BID| MUST

DEPARTMENT OF ADMINISTRATION
PURCHAS|ING DIVISION

BUILDING 15

2019 WASHINGTON STREET, EAST
CHARLESTON, WV 256305-0130

BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

NO.:

PLEASE PROVIDE A FAX NUMBER IN CASE IT IS NECESSARY
TO CONTACT YU REGARDING YOUR BiD:

e T d e L

CONTACT PERSON (PLEASE PRINT CLEARLY):

DA Mead oo

P e Rl L S S

BE SUBMITTED TO:

FILE 42
Mvyugo
03/24/09

1t36PM

RS A O R AN END O

SIGNATURE

ﬁmﬁﬂﬁéz’j%}ngz&é wﬁei?“?@?’&%?

fiducidlea?

b :

da&é—fim‘iﬁ’s - Ob/8 453" ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia Request for
* Department of Administration  Quotation

Purchasing Division

2019 Washington Street East

Fost Office Box 50130
Charleston, WV 25305-0130 JO ANN ADK INS
Z06-558~3802
RFQ COPY

ALL STATE AGENCIES

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

TYPE NAME/ADDRESS HERE

(Cole Clenwilet ~ Gme
pop 653
fztmf/ wi. g4/

63/05/2009 -
BID OPENING DATE: 03/24/2009 BID OPENING TIME 01:35GPM

x%x%%%x%x THIS IS THE END OF RFQ MVUDY xxxxxx TOTAL:

_SIGNAWE g /% W | TELEPHONZ ¢ 3 )7 g é BATE ., 370~ W

N S Ob( RS 5B ADDRESS CHANGES TO BE NOTED ABOVE
WHEN ESPOND?NG TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR




MVUO09 General Specifications/Information

This RFQ is to supply used vehicles according to the attached MVUQS Pricing Page, to the
State of West Virginia Agencies and political subdivisions. An award shall be made fo the
lowest, responsible bidder meeting specifications using the base price of the vehicle bid,
including delivery cost and life-cycle costing, pursuant to the changes in the West Virginia
Code. The life-cycle costing to be used shall be the gasoline consumption for a fotal of
100,000 miles. This will only apply to vehicles < 8,500 GVWR.

Gasoline Costing Information:

100,000 + MPG Average (25% - City — 75% Highway)
Gasoline shall be based on $4.00 per galion.

For example, if a used vehicle has 20,000 miles and average 25 MPG under the 25% city
- 75% highway, the life cycle costing would equal $12,800.00. (100,000 — 20,000 =
80.000 + 25 X $4.00) The cost of the gasoline (based on $4.00/gallon) shall be added to
the base price and shall be added to the cost shown on the bid for evaluation purposes.

Financial Information

Vehicles may be purchased from this contract by any West Virginia State agency or
political subdivision. West Virginia State agencies will either remit payment directly or use
a third-party financing company on contract with the State of West Virginia. The
Department of Administration, Purchasing Division Fleet Management Office (FMO)
usually arranges for third-party financing. This arrangement requires the vendor to submit
invoices to the Department of Administration, who, in turn forwards those to the third-party
financing company for prompt payment.

The time required for third party financing does not differ from the time required for
payment directly from the state as both are normally made within 30 days of receipt of
vehicle meeting specifications and appropriate inveice. The time period is provided as an
estimate only and is not guaranteed. Actual times required to process payment may vary.

Pricing

Use the attached pricing pages for your quotation. Vendors should add their name to
each page. All vehicles should be quoted FOB Dunbar, West Virginia. Vendor may add
an additional per mile charge for delivery to other locations, outside the Kanawha Valley,
but should be aware that additional charges may impact the award.

Prices must remain firm for the life of this contract. Note: This contract is in effect fora
term of six months , or until contracts are issued for the next model year.

Page 10f 4
03/06/2009



MIVUO02 General Specifications/information

NOTE: Estimated quantities shown are for evaluation purpose only. Bidders shall quote
a single cost for each item listed.

Delivery Information
Deliveries must be made Monday through Friday ¢ a.m. to 3:30 p.m.

Vehicles delivered to Surplus Property will be inspected in a timely manner. Ordering
agencies will inform the dealers if the vehicles do not meet specifications outlined in the
purchase order. Additionally, they will work with the appropriate vendor to resolve any
issues.

Please contact Surplus Property, Gene Young, at 304-766-2626 to make delivery
arrangements. Mr. Young must be contacted five (5) working days in advance of
requested delivery date for authorization.

All deliveries of vehicles to other agencies (list attached) require 24-hour notice prior to
delivery.

Equipment Specifications and Requirements

NOTE: All vehicles must be pre-drilled with hardware to meet specifications
that require both front and rear license plate prior to delivery. This is a
requirement under West Virginia State Law. Any vehicle delivered
without such holder shall be rejected until the dealer corrects the
deficiency.

Bidder{s) shall meet the following mandatory requirements:

1. No vehicles supplied shall have been used for daily or weekly rental.

2. All vehicles shall comply with the Vehicle Condition Grading. (see attached).

3. No vehicles shall have been flooded or subject to other similar catastrophic
events.

4. Delivery of 1 — 100 vehicles shall be made to customer within 45 days.
5. Delivery of 101 — 400 vehicles shall be made to customer within 75 days.

8. The State reserves the right to pay direct for vehicles or to effect payment

through third party financing.
B f 4
032?6{22809



MVU09 General Specifications/information

7. All vehicles shall meet the minimum required equipment found on each Bid
Spreadsheet. Any vehicle that does not meet those minimum requirements
shall not be accepted. The State will accept vehicles that meet those
minimum requirements plus additional features, but shall not pay more for
any additional features. '

8. This contract shall be awarded to the lowest responsible bidder meeting
requirements. A split award shall not be made on this contract.

9. The Purchasing Division reserves the right to return for replacement, no more
than five vehicles during the six month contract term, replacement shail be
for any mechanical or structural problem within 30 days from date of delivery
to The West Virginia State Agency for Surplus Property.

10, It is the vendor’s responsibility to repair any vehicle requiring repairs over
$500 prior to delivery.

11. The State reserves the right to inspect vehicles samples prior to award.

12. The State reserves the right to add additional car classes as needed upon the
approval of the Director of the Purchasing Division.

All vehicles shall be gasoline powered unless otherwise stated. Diesel, hybrid, Flex Fuel,
etc. may be specified on various models. -

All equipment/options must be manufacturer installed except tow hooks and skid plates.
Any other non-manufacturer installed options must be approved by the Purchasing
Division.

All vehicles shall have the full manufacturer's warranty as it applies.
Prior to delivery, all vehicles must include the following:

Complete lubrication,

Fill crank case with oil;

Adjustment of engine to proper operating condition;

Inflate tires to proper pressure;

Verification of perfect operation of all mechanical and performance features;
Front end alignment and balancing of ali tires;

Wash and clean inside and out including removal of all unnecessary tags,
stickers, papers, etc. Fleet Management does not want stickers in windows.
Owners manuat,

Full tank of fuel. Bi-Fuel, hybrid, FFV, etc. vehicles must include all tanks full

Page 3af 4
03/08/2008
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MVUO09 General Specifications/Information

upon delivery. This may require dealer to top off tanks immediately prior to
defivery to Surplus Property or other approved location;

10. Temporary West Virginia License if required;

11.  Valid West Virginia Inspection Sticker affixed to windshield. The vehicle
must be inspected in the month detivered, thus providing a minimum of 11
months and maximum of 12 months before the next inspection must occur,

12.  No dealer insignia or other advertising shall be affixed to the vehicle or
appear on mud flaps, bumpers, deck ids, etc. Vehicles delivered with such
advertising may be rejected.

Reports:

Successful vendor shall be required to submit a report September 30, 2009 detailing the
number of vehicles by class and total amount of sales to that date under the MVU09
contract. 1t would be helpful i this report included the agency/political sub making the
purchase.

Submit report to: jo.a.adkins@wv.gov.

=ox¢ NOTE: Class numbering matches that of MV09.

The following State Agencies require 24 hour notice prior to delivery.

Division of Highways West Virginia State Police
Division of Natura! Resources Higher Education (Colleges)
Division of Forestry Elected Officiais

Page 4 0f4
03/06/2009



Vehicle Condition Grading

Grade 5: CLEAN - Vehicle is in excellent with full mechanical function. itis
free of previous or existing frame damage or alteration, with no replacement of
the original equipment body panels. Previous body or paint repairs have been of
high quality and have been confined to a small surface area of the vehicle (three
body panels or less). The interior compartment is free of cuts tears, or burns that
require repair, and it shows no signs of wear. All accessories operate as
designed, and there are no missing, broken, damaged parts (including glass) that
require replacement. All tires are in good condition or better. There are no
cosmetic defects present on body panels or time pieces.

Grade 4: ABOVE AVERAGE — Vehicle is in better than average condition, with
full mechanical function within a $500 estimate of repairs. |t is free of previous or
existing frame damage or alteration, with replacement of one (1) or fewer original
equipment body panel (bolt-on only, i.e. hood, fender, door, decklid, or lifigate).
Conventional body andfor paint repairs of high quality may have been performed
to a small surface area of the vehicle (three body panels or less) to remove
cosmetic or minor collision damage. The interior compartment has no cuts,
tears, or burns that require repair, and it shows minimal signs of wear. All
accessories are functional. The vehicle may have minor cosmetic defects (dings,
dents, scratches, cracked glass, missing or broken parts, and worn tires).
Cosmetic or accessory repairs utilizing conventional mechanical, body, paint,
airbrush techniques, paintiess dent removal, glass or tire replacement totaling
less than $500.00 may be necessary.
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