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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in pan, or in whole, any bid. S L
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior 10 any award, the apparent successful vendor must be properly registered with the Purchasing Division and have

‘paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are to be centinued for the term
of the Purchase Order/Conltract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise avaitable for these setvices or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference wilt be granted upon written request in accordance with the West Virginia Code.

The Stale of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien notice io the seller.

The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract,

Any reference 1o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the pariies.

BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, this Contract may be deemed
null and void, and {erminated without further order.

HIPAA Business Assaociate Addendum: The West Virginia State Government HIPAA Business Associale
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
{http:/lwww.state.wv.us/fadmin/purchasefvre/hipaa.himy) is hereby made pan of the agresment. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

West Virginia Alcohot & Drug-Free Workplace Act: if this Contract constitutes a public improvement construction

contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol and Drug-Free Werkplace
Act™), then the following language shall hereby become pant of this Contract: "The contractor and its subcontractors shall
implement and mainlain a written drug-free woerkplace policy in compliance with the West Virginia Alcohol and Drug-Free
Wortkplace Act, as set forth in Arlicle 1D, Chapler 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a sworn statement in writing, under the penalties of perjury, that they maintain a valid drug-free work place policy in
compiiance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be
cancelled by the awarding authority if the Contractor: 1} Fails to implement its drug-free workplace policy; 2) Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

or 3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

U

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: items offered must be in compHance with the specifications. Any deviation from the specifications
musl be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations 1o specifications.

Compiete all sections of the quotation form.

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless aliernate shipping terms are clearly identified in the quotation.
BID SUBMISSION: All quotations must be delivered by lhe'hidder to the office lisied below prior to the dale and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charjeston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for ErrmrowmeeRT e
Department of Administration  Quotation ISCJ0005 -3
Purchasing Division
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IS&C -~ DATA CENTER MANAGER
BUILDING 6, RCOM B11l0
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-5914
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State of West Virginia Request for ¢
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Chatleston, WV 25305-0130 ?RISTA FERRELL
3104-558-2596
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IS&C-.- DATA CENTER MANAGER
BUILDING &, ROOM B110
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
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Depariment of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for =

Quotation

b04-

‘RTSTA FERRELL ‘

558-2596

DEPARTMENT OF ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUILDING 6, ROOM B110

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV
25305-0135

304-558-5914

08/08/2008

BiD OPENING DATE:

08/28/2008

BID OPENING TIME

01:30PM

REV. 11/96

VEND(
CERTIFICATION AND
PREFERENCE IN ACCYH
5A-3-37 (DOES$ NOT

try

\. APPLICATI
REASON CHECKED:

)} BIDDER
fAS RESIDED (
4) YEARS IMN
ERTIFICATION

) BIDDER
TION RESIDENT
QUARTERS OR 1
EST VIRGINIA
HE DATE OF 1
NTEREST OF &
ARTNERSHIP,
HO HAS MAINY
F BUSINESS (
EARS IMMEDTA
ERTIFICATIO}

}  BIDDER
HICH HAS AN|AFFII
MINIMUM OF |[ONE I
AS MAINTAINED ITS

IS Al
CONTIH
(EDIAT
i; OR

I8 A
 VENI

. FOR
[HIS (

ABS0(
[AINE]
CONTTN
W TELY
I, OR

I8 A

ON I3

PRINCT

B TDDER

------------

----------------

CATE

MAD

DOR

Is

CTATIG
p LTS
VOOUST
PRECE

CORP(
LIATE
{UNDRE

¥ INDIVIDUAL RESIDENT
WOQUSLY IN WEST VIRGINH
"ELY PRECEDING THE DAT

PARTNERSHIP, ASSOCIAY

PAL PLACE OF BUSINESS
FOUR| (4) YEARS IMMED]
'ERTIFICATION; OR 80%
ELD BY ANOTHER I

FOR 2.5% PREFE

D HAS MAINTAINEL

PN OR CORPORATION
HEADQUARTERS OR
LY TN WEST VIRGIN
DING THE DATE Of

PRATION NONRESIDH
OR SUBSIDIARY WE
D STATE RESTDENT
QUARTERS OR PRING

CATICN* IS HERERBY MADE FOR

DR PREFERENCE CERTIFI{

APPLY

DRDANCE WITH WEST VIRGINIA CODE,
APPL]

¥ TO CONSTRUCTION CONTRACTS).

ENCE FOR THE

VENDOR AND
LA FOR FOUR
'E OF THIS

'"TON OR CORPORA-
) ITTS HEAD-

. CONTINUOUSLY IN
'ATELY PRECEDING

OF THE OWNERSHIP
NDIVIDUAL,

! RESIDENT VENDOR
PRINCIPAL PLACE

fTA FOR FOUR (4)

 THIS

INT VENDOR
[TCH EMPLOYS
'S AND WHICH
'TPAL: PLACE OF

) HEA£

TELEPHONE

DATE

FEIN

‘ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR!




State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
Charteston, WV 25305-0130

RFQ COPY
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Strest East

Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY .
TYPE NAME/ADDRESS HERE

Request for

Quotation
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hRISTA FERRELL

5E58-2596

DEPARTMENT OF ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUILDING 6, ROOM B110

1200 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0135 304-558-5914
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State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

ARG NOMBED

Request for
SCJ0005 9

Quotation |
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DEPARTMENT OF ADMINISTRATION
IS&C - DATA CENTER MANAGER
BUTLDING 6, ROOM B110
1900 KANAWHA BOULEVARD, EAST
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25305-0135 304-558-5914

BiD OPENING DATE:

A %xk%x  THIS TS THE ENI

OF RFQ ISCJT0QOE * %% %% TOTAL:

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE
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Specifications for ISCI0005

1. Agency requires cases each containing eight (8) bottles of Enhanced
Printing Toner, IBM part number 1402833 (or equivalent).

2. Agency requires cases each containing two (2) bottles of Enhanced Printing
Developer, Version 2, IBM part number 689G7379 (or equivalent).

3. Orders shall be scheduled for automatic monthly shipments. Failure to
deliver. 5 1pin (5) dayscould result in the cancellation of the contract.

Part number | Description Expected Price per Monthly cost
volume case

703833 0r [1caseoftorer T8 T R
equivalent cases/month MCD 5}")00. o

69G7379 or | 1 case of developer | 2 o 0 e '
equivalent cases/month $%701 0 $‘753 .00
TOTAL

$5, /58. %

Campakilole, foner aafale
\Yoot23 -~ — Qb@%’frlas/a,a,% ~ $375 10 Doy (sl

Mo h M Cost -

ok, D DU 2 opey avalalole - $370 20

RN *
Mopcx M‘(} bpSt =4 755,00
QO/ Vg bbb %mﬁ}’)
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RFQ No. L3C.J0005

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate. '

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West V:rgm:a Code §21-1D-5 provides that. Any solicitation for a public tmprovement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
. in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment o the bidder,

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to

obtain information to enable the Director or spending unzt to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the

agency’s policies, procedures and rules. Vendors should visit www.state.wv. usladmmlpurchaselpnvacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor

acknowledges the information in this said affi dzit and i ts in compltanc wnth the r unrements as stated.
Vendor's Name: M VMMUJ %\A ‘
Authorized Stgnatw A | /tv; Date: K’” MOg

Purchasing Affidavit {Revised 07/01/08}




