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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in patt, or in whole, any bid.
All quotations are governed by the West Virginia Cade and the Legislative Rules of the Purchasing Division.

Prior o any award, the apparent successful vender must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Ordet/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller,

The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shail govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference {o automatic renewal is hereby deleted. The Conlract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
nult and void, and terminated without further order,

HIPAA Business Associate Addendum: The West Virginia State Government HiPAA Business Associale
Addendum (BAA), approved by the Altorney General, and available online al the Purchasing Division's web site
{hitp:/iwww. state.wv us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Prolected Health
Information {45 CFR §160.103) to the vendor.

West Virginia Alcohol & Drug-Free Workplace Act: I this Contract constitutes a public improvement construction

contract as set forth in Atlicle 10D, Chapler 21 of the West Virginia Code {"The West Virginia Alcohol and Drug-Free Workplace
Act"}, then the following language shall hereby become part of this Contract: "The contractor and its subcontractors shall
implement and maintain a written drug-free workplace policy in compliance with the West Virginia Alcohol and Drug-Free
Workplace Acl, as set forth in Atticle 1D, Chapter 21 of the West Virginia Code. The contractor and its subcontractors shall
provide a swornh statement in wriling, under the penallies of perjury, that they maintain a valid drug-free work place policy in
compliance with the West Virginia Alcohol and Drug-Free Workplace Act. It is understood and agreed that this Contract shall b
cancelled by the awarding authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide
information regarding implementation of the contractor's drug-free workplace policy at the request of the public authority;

or 3) Provides te the public authorily false information regarding the contraclor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

Use the quotation forms provided by the Purchasing Division.

SPECIFICATIONS: lems oflered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL fo the specifications must be
clearly defined. A bidder offering an alternale should altach complete specitications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications,

Complete all seclions of the quotation form.

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destinalion unless alternate shipping terms are clearly identified in the quotation.
BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Fajlure of the bidder to giel‘welr the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

HRev. 7/01/08
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FASTENO08 Specifications/information

All products furnished must be tisted in a catalog that has been pre-approved by
the Purchasing Division. This catalog must contain a product line broad anough
to ‘meet the fastener needs of the State of West Virginia. Each item in the
catalog should be identifiable by a raference number.

1.

Vendors who wish to bid catalogs must furnish the catalog and & wrilten
request to review and approve subject catalog by June 09, 2008, Al
requests shall be suibmitted to:

Purchasing Division

Attention® Jo Ann Adkins, Senior Buyer
2018 Washington Street, East
Chartleston, WV 25305-0130

The following catalogs have been pre-approved and may be used as an
example of the product list desired by the State of West Virginia,

‘Mid State Bolt and Nut Company, Inc.
Fastenal Standard Catalog

The estimated annual value of this contract is $65,000. This information is
supplied as information only and should not be construed as any guarantee
of future orders for any contract resulting from this reguest for quotation.

Pricing must be entered on the aftached Pricing Page. All information
requested should be provided. The quantiies shown on this pricing page
are for evaluation of bids only and must not be construed as any guarantee
of future contract usage. For the convenience of bidders, the pricing page is
available electronically, piease request via email to jo.a.adkins@wv.gov.
Vendors are requested to return the electronic version, in addition fo the
original bid to the Purchasing Division. NOTE; If any discrepancies occur
between the papar copy and the electronic copy, the paper copy shall
prevail.

Vendors shall provide a single percent discount. This discount rate must be
extendad 1o all iterns found and ordered from the price list and/or catalogs.
Also, the discount shall be taken from the lowest price column (if more than
one) shown on the price list. The vendor must list the “net discount price”
for each item shown. The net discount price is the final price the vendor
shall charge the State of West Virginia. Net discount price to be the price of
indiv;duat pieces, cartons, or packages, whichever applies to each item
listed. ' '

Fagetot3
05/20/2008



FASTENOS Specifications/Iinformation

Each vendor shall provide with their bid two (2) copies of the current dated
and numbered catalogfprice list schedule to which percent discount applies.

This catalog/price fist shall be used with any resuiting contract. Successiul
vendor must provide approximately 150 catalogs/price ists, at no charge,
upon request. Additional catalogs/price lists may be required from the
successful vendor at a later date. These shall be provided at no charge fo
the state. Vendor will be contacted directly by state agencies for catalogs
and price lists,

Price lists may be required to be provided on 3 %" Computer Disk or CD
ROM after award.

. NOTE: State agencies may purchase any item listed in successful vendor's
catelogiprice list related fo fasteners or fastening devices providing that item is
iess than $400.00 after the percent discount is applied.

7.

10,

1.

The Purchasing Division desires fo enter info a fixed price contract with the
successful vendor. The discount from list in the vendor(s) quote shall not be
subject fo any increase.

Delivesies shall be made within 10 working days after receipt of the order,
Emergency orders shall be delivered within 5 working days after orders are
placed. Spending units must be advised in writing if orders will be delayed
for any reason.

All orders from this contract, with the exception of those totaling $200.00 or
less must be F.0.B. Destination to any West Virginfa location.  All orders
less than $200.00 shall be delivered FOB: Shipping Point. [f the agency
chooses to order less than the $200.00 minimum, any transportation costs
shall be invoiced as a separate charge on the invoice, with the freight
invoice attached, Agencies may, at their discretion, purchase locally to
avoid the transportation charges on orders that are less than $200.00.
Note: Stringing (issuing a seties of requisitions or purchase prders to
circumvent this limit) is a violation of purchasing policy.

The successful bidder shall not substitute any other brand of fasteners from
those awarded, nor sell any additional items under their contract not
specifically covered herein, without prior written permission of the
Purchasing Division.

Vendors must be either a manufacturer or a regular, stocking dealer for the
products they propose to offer and must carry a reasonable inventory of
these products to meet the needs of state agencies. Vendors must agree to
allow their stockrooms and warehousing facilities to be inspected by State

Fage 2 of 3
05/20/2008



12.

13

14.

16.

FASTENOS Specifications/information

Purchasing at any time during the contract petiod. Verification of product
quality s the responsibility of the vendor. The State of West Virginia may
require certified mail test data, cerfifications or samples for testing of
materal bid. Alf costs of test samples is to be bome by the vendor as well
as freight costs fo and from the agency for such sampie testing.

Successful vendor is fo provide a quarterly report of purchases. This report
shall contain a synopsis of the contract sales, including agency and dollar
amount per agency and total dollar amount of sales.  This report must also
include any purchases made by any political subdivisions as well as siate
agencies in the State of WV, The report is to be delivered to Jo Ann Adkins,
Senior Buyer, Purchasing Division, 2019 Washington Street East,
Charleston, WV 25305«0130. Email: jo.a.adkins@wv.gov.

Packaging: Products are fo be deliveréd in manufacturer's packaging
specifying quantity per box, Agencies reserve the right 1@ request special
packaging.

Eastener Standards: All fasteners furnished pursuant to this contract must
conform to the dimensional requirements of the latest edition of fastener
standards, compiled by:

The industrial Fasteners Institute
1505 East Ohio Bldg.
Cleveland, OH 44114

Nonconforming materials may be retuned to the vendor at no expense to
the State of West Virginia,

The fasteners requested should include but no he limited to: Grade 5, 8,
metric, SAE and USS, plain and plated.

All fasteners should be American made with easily identifiable and traceable
head markings.

Bid Information

Prior to submitting bids, vendors are eautionad to comply with all mandatory
bid requirements and the following:

. Quote single percent discount from price list for all tems.
. Inctude dated catalog/price list.
Complete attached pricing pages.

Patre 3 of 2
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RFQ No. F ASTEHO?

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contraat or renewal of any contract may be awarded by the ataie or
any of its political subdivisions to any vendor or progpective vendor when the vendor or prospective vendor or
a related perty to the vendor or prospective vendor is a8 debter and the debt owed is an amount greater than

one thousand dollars in the aggregate

DEFINITIONS:
“Pebt” means any assessmert, premium, panalty, fing, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgmeni, fing, permit violation, license assassment, defaulied
workers' compensation premium, penalty or other assessment presently definquent or due and required to be
paid to the state or any of its politicel subdivisions, including any interest or additional penalties accrued

thereon,

"Deblor” means any individual, corporation, partnership, association, limited lizbility company or any other form
or business association owing a debt fo the state or any of its political subdivisions. "Politica) subdivigion”
fmeans any county commission; municipality; county board of gducation; any instrumentality established by a
gounty or municipality; any separate corporation or instrumentality established by one or morg counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coexiensive with one or more counties or municipalities, "Related party” means
a party, whether an individual, corporation, parinership, association, limited Hability company or any other form
or business association or other entity whaisoevar, refated to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor s¢ that the
party will actually or by effect receive or control a portion of the benefit, profit or other considsration from
parformanee of a vendor contract with the party raceiving an atount that meats or exceed five percent of the

total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers' compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered Into 2
payment plan or agresment and the vendor ig not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not fimited to, the West
Virginia Secretaty of State’s Office, the West Virginia Tax Department, Wast Virginia insurance Gommission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
gocd standing with the ahove entities,

CONRIDENTIALITY: The vendar agrees that he or she will not disclose to anyone, directly or indirectly, eny
such personally identifiable information or other confidential information gained from the afjency, unless the
individual who is the subject of the information consents to the distlosure in writing or the disclosure is made
pursuant fo the agency's policies, procedures and rules. Vendors should visit www.state.wv.usiadmin/
purchaselprivacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), 1t is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: FQM 1Cﬂ/
Authorized Signature:x 'V/ /M\ Date: “'“\\B-\\O‘R
N

Purthusing Afidavit (Revised Oﬁf‘éfﬂ";’
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EXHIBIT 10

REQUISITION NO.: FAsTENO?

ADDENDUM ACKNOWLEDGEMENT

1 HEREBY ACKNOWLEDGE RECEIPT OF THE POLLOWING CHECKED
ADDENDUM(S) AND HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR SPECIFICATION, ETC.

ADDENDUM NO.'8:

........

{ UNDERSTAND THAT FAILURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM(S) MAY BE CAUSE FOR REJECTION OF BIDS.  VENDOR
MUST CLEARLY UNDERSTAND THAT ANY VERBAL

REPRESENTATION MADE OR ASSUMED TO BE MADE DURING ANY
ORAL DISCUSSION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNEL IS NOT BINDING. ONLY THE
INFORMATION ISSUED IN WRITING AND ADDED TO THE

FICIAL ADDENDUM IS BINDING.

REV. 11/96
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FASTENDS Specifications/information

All products fumished must be listed in a catalog that has been pre-approved by
the Purchasing Division. This catalog must contein a product line broad enough
to meet the fastener needs of the State of West Virginia. Each item in the
catalog should be Identifiable by a reference number.

1.

Vendors who wish to bid catalogs must furnish the catalog and a written
request to review and approve subject catalog by June 23, 2008. All

requests shall be submitted to:

Purchasing Division

Attention: Jo Ann Adkins, Senicr Buyer
2019 Washington Street, East
Charleston, WV 25305-0130

The foliowing catalogs have been pre-approved and may be used as an
example of the product list desired by the State of West Virginia,

Mid State Bolt and Nut Company. inc.
Fastenal Standard Catalog

The estimated annuat value of this contract is $65,000. This information is
supplied as information only and should not be construed as any guarantee
of future orders for any contract resulting from this request for quotation.

Pricing must be entered on the aftached Pricing Page. Al information
requested should be provided. The guantities shown on this pricing page
are for evaluation of bids only and must not be construed as any guarantee
of future contract usage. For the convenience of bidders, the pricing page is
available electronically, please request via email to jo.a.adkins@wv.gov.
Vendors are requasted fo retumn the electronic version, in addition to the
original bid to the Purchasing Division. NOTE: H any discrepancies otour
betweer the paper copy and the electronic copy, the paper copy shall
prevail.

Vendars shall provide a single percent discount. This discount rate must be
extended 1o all items found and ordered from the price list and/or catalogs.
Also, the discount shall be taken from the lowest price column (if more than
one} shown on the price list. The vendor must list the “net discount price”
for each ftem shown, The net discount price is the final price the vendor
shall charge the State of West Virginia. Net discount price 10 be the price of
:ndividual pieces, cartons, or packages, whichever applies to each item
isted.

Page1of3
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FASTENO8 Specifications/Information

Each vendor shall provide with their bid two (2) copies of the current dated
and nurmbered catalog/price list schedule to which percent discount applies.

This catalog/price list shall be used with any resulting contract. Successful
vendor must provide approximately 150 catalogs/price lists, at no charge,
upon request. Additional catalogs/price lists may be required from the
successful vendor at a later date. These shall be provided at no charge to
the state. Vendor will be contacted directly by state agencies for catalogs
and price lists.

Price lists may be required to be provided on 3 %" Coraputer Disk or CD
ROM after award.

NOTE: State agencies may purchase any iterm listed In successful vendor's
catalog/price list related {o fasteners or fastening devices providing that item is
legs than $400.00 after the percent discount is applied. -

7.

10.

11.

The Purchasing Division desires to enter into a fixed price contract with the
successful vendor. The discount from list in the vendor(s) guote shall not be
subject to any increase.

Detliveries shall be made within 10 working days after receipt of the order.
Emergency orders shalt be delivered within 5 working days after orders are
placed. Spending units must be advised in writing if orders will be delayed
for any reason,

All orders from this contract, with the exception of those totaling $200.00 or
less must be F.O.B. Destination fo any West Virginia location. All orders
tess than $200.00 shall be delivered FOB: Shipping Point. If the agency
chooses to order less than the $200.00 minimum, any transportation costs
shall be invoiced as a separate charge on the invoice, with the freight
involce attached. Agencies may, at thelr discretion, purchase locally to
avoid the fransportation charges on orders that are less than $200.00.
Note: Stringing (issuing a series of requisitions or purchase orders {o
circumvent this limit) is a violation of purchasing policy.

The successful bidder shall not substitute any other brand of fasteners from
those awarded, nor sell any additional ftems under their confract not
specifically covered herein, without prior written permission of the
Purchasing Division.

Vendors must be sither a manufacturer or a regular, stocking dealer for the
products they propuse fo offer and must carry a reasonable inventory of
these products to meet the nesds of state agencies. Vendors must agree o
allow their stockrooms and warehousing faciliies to be inspected by State

Page 2 of 3
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12.

13.

14.

15.

FASTENOS Specifications/information

Purchasing at any time during the contract period. Verification of praduct:
quality is the responsibifity of the vendor. The State of West Virginia may
require cerfified mail test date, certifications or samples for testing of
material bid. All costs of test samples is to be bome by the vendor as well

as freight costs to and from the agency for such sample {esting.

Successeful vendor is to provide & quarterly report of purchases. This report
shall contain a synopsis of the contract sales, inciuding agency and doliar
amount per agency and total dollar amount of sales. This report must also
include any purchases made by any political subdivisions as well as state
agencies in the State of WV, The report is to be delivered to Jo Ann Adkins,
Senior Buyer, Purchasing Division, 2019 Washington Street East,
Charleston, WV 25305-0130. Email: jo.a. adkins@wv.gov.

Packaging: Products are to be delivered in manufacturer's packaging

specifying guantity per box. Agencies reserve the right 1o request special
packaging.

Fastener Standards: All fasteners furnished pursuant fo this confract must
conform to the dimensional requirements of the latest edition of fastener

standards, compiled by:

The Indusirial Fasteners Institute
1505 East Ohio Bidg,
Cleveland, OH 44114

Nonconforming materials may be returned to the vendor at no expense to
the State of West Virginia,

The fasteners requested should inciude but no be limited to: Grade 5, 8,
metric, SAE and USS, plain and plated.

All fasteners should be marked with easily identifiable and traceable head
markings. The State of West Virginia prefers American made fasteners.

Bid information

Prior to submitting bide, vendors are cautioned to comply with all mandatory
bid requirements and the following:

. Quote single parcent discount from price list for all ltems,
. Include dated catalog/price list.
Complete attached pricing pages.

Page 3 of 3
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