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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in pant, or in whole, any bid.
3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
gooeds, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be mads after the delivery and acceptance of goods or services

7. Interest may be paid for late payment in accordance with the West Virginia Cede.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10, The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase

Order/Contract

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. :

13. BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{htip://www.state.wv.us/admin/purchase/vrc/hipaa.him) is hereby made part of the agreement Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health

Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Cede. The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the Wast Virginia
and Drug-Free Warkplace Act. |t is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the pubiic authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder  Alternates offered by the bidder as EQUAL fo the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications

3. Compiete all sections of the guotation form.

4. Unit prices shall prevail in case of discrepancy

5. All quotations are considered F.O.B. destinalion unless alternate shipping terms are clearly identified in the
quotation,

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Sireet East, P.O. Box 50130,

Charleston, WV 25305-0130

Rev. 7/01/08
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State of West Virginia Request for ¢
Depariment of Administration  Quotation
Purchasing Division

2019 Washingion Sireet East

Post Office Box 50130

Charleston, WV 25305-0130

306-5R88-0047
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Bound Tree Medical, LLC
5000 Tuttle Crossing Blvd
Dublin, Ohio 43016

HEALTH AND HUMAN RESOURCES
BPH ~ IMMUNIZATION PROGRAM

350 CAPITOL STREET, ROOM 125
CHARLESTON, WV
25301-3719 304-558-2188

11/09/2008

Bily OCPENING DATE:

1271172008

REASON UPON GIVING THE DIRECTOR OF PURCHASING 30 DAYS
WRITTEN NOTICE.

UNLESS SPECIFIC PROVISIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT DOCUMENT, THE TERMS, [CONDITIONS AND
PRICING SET HEREIN ARE| FIRM FOR THE LIFE OF THE
CONTRACT.

RENEWAL: THIS CONTRACT| MAY BE RENEWED UPON THE MUTUAL
WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO THE DIRECITOR OF PURCHASING THIRTY (30)
DAYS PRIOR T THE| EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE WITH [THE TERMS AND CONDITIONS OF THE
DRIGINAL CONTRACT| AND [SHALL BE LIMITER TO TWO (2) ONE
(1> YEAR PER[IIODS.

CANCELLATION|: THE} DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRALT IMMEDIATELY UPUN WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY DR DC NOT CONFORM
TO THE SPECIFICAT|IONS [0F THE BID AND CONTRACT HEREIN.

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPENDING UNIT TO PURCHASE DN THE OPEN
MARKET, WITHQUT THE FILING OF A REQUISITIGN OR COST
ESTIMATE, ITEMS SPECIF|IIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN EMERGENCIES DUE |TO UNFORESEEN
CAUSES (INCLUDING BUT NOT LIMITED TO DELAYS IN TRANS-
PORTATIGN ORI AN UNANTICIPATED INCREASE[ IN THE VOLUME
0F WORK.)

QUANTITIES: QUANTITIES; LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNILT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT SHAL| COVER THE QUANTITIES ACTUALLY

FITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of Waest Virginia quuestt for m——rowmmEEETTTT PR
Department of Administration uotation

Purchasing Division EHP20095 4
2019 Washington Street East
Post Cffice Box 50130
Charleston, WV 25305-0130

RN4-558-0067

RFQ COPY

Bound Tree Medical, LLC
5000 Tuttle Crossing Blvd
Dublin, Ohio 43016

HEALTH AND HUMAN RESOURCES
BPH ~ IMMUNIZATION PROGRAM

350 CAPITOL STREET, ROOM 125
CHARLESTON, WV
25381~-5719 304-558-2188

11/09/2008

BID OPENING DATE: 12/11/2008

WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN,

ORDERING PROCEDURE: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE COMTRACT; ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY} OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECUND COPY
MAILED TO THE PURCHASING DIVISIDN, ANDI A THIRD COPY
RETAINED BY {THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CIONTRACTOR FILES
FOR BANKRUPTCY PROTECT|ION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VCID, AND IS TERMIMNATED| WITHOUT FURTHER
BRDER.

THE TERMS AND CONDITIONS CONTAINED IN [THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT! TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH AS| PRICE LISTS, DRDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, [INCLUDING ANY
ELECTRONIC MEDIUM SUCH| AS CD-ROM.

EXHIBIT 4

LOCAL GOVERNMENT [BODIES: UNLESS THE [VENDOR INDICATES
IN THE BID HIS REFUSAL| TO EXTEND THE PRICES, TERMS,

AND CONDITIONS OF THE [BID TO COUNTY, SICHDOOL, MUNICIPAL
AND OTHER LOCAL GOVERNMENT BODIES, THE| BID SHALL EXTEND
TO POLITICAL| SUBDIVISIONS OF THE STATE] DF WEST
VIREINIA. IF THE| VENDDR DOES NOT WISH TO EXTEND THE
PRICES, TERMF, AND CONDITIONS DF THE B[ID TO ALL
POLITICAL SUBDIVISIONS OF THE STATE, THE VENDDR MUST

CLEARLY INDIICATE ISUCH REFUSAL IN HIS BjID. SUCH REFUSAL
SHALL NOT PREJUDICE THE AWARD OF THIS CONTRACT IN ANY
MANNER .

TITLE FEIN | ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABRELED 'VENDOR'
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State of West Virginia quutestt for ZRFONDMEERE: -

Department of Administration uotation

Purchasing Division - E_H F20095 . ‘ b
2019 Washington Sirest East
Post Office Box 50130

Charleston, WV 25305-0130 RUBERTA WAGNER
3046~BER-0047

RFQ COPY

Bound Tree Medical, LLC
5000 Tuttle Crossing Bivd
Dublin, Chio 43016

HEALTH AND HUMAN RESOURCES
BPH -~ IMMUNIZATION PROGRAM

350 CAPITOL STREET, ROOM 125
CHARLESTON, WV
25301-3719 304-558-2188

11/09/2008
BID OPENING DATE: 12/711/2008 BID DPENI

BIND THE VENDOR TO A F{IRM PRICE FOR THE LIFE OF THE
CONTRACT.

ALTERNATE TERMS:

) THE PRJICES ON THIIS CONTRACT WILL| REMAIN FIRM FOR
«vsseesle DAYS AFTER THE EFFECTIVE, DATE OF THE
CONTRACT. PRICES WILL REMAIN FIRM AFTER EACH PRICE
ADJUSTMENT FOR A MINIMUM OF ....... DAYS.

INQUIRIES:
WRITTEN QUESTIONS! SHALL BE ACCEPTED THROUGH CLOSE OF
BUSINESS ON 1171872008, QUESTIONS MAY BE

SENT VIA USPS, FAX, COURIER OR E-MAIL.] IN ORDER TO
ASSURE NO VENDOR RECEIVES AN UNFAIR ADVANTAGE, NO
SUBSTANTIVE QUESTIIONS WILL BE ANSWERED ORALLY.

IF POSSIBLE, E-MAIL QUESTIONS ARE PREF[ERRED. ADDRESS
INQUIRIES TO

-

ROBERTA WAGNER
DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION
2019 WASHINGTON S[TREET|, EAST
CHARLESTON, WV 25311

FAX: 304-558-4115
E-MAIL: ROBERTA.A.WAGNERAWV.GOV

PURCHASING CARD ACCEPTANCE: THE STATE| OF WEST VIRGINI
CURRENTLY UTIILIZES A V|ISA PURCHASING CARD PROGRAM WHICH
IS ISSUED THROUGH A BANK. THE SUCCESSFUL VENDOR

MUST ACCEPT |[THE STATE [OF WEST VIRGINIAl VISA PURCHASING
CARD FOR PAYMENT [OF ALL CORDERS PLACED BY ANY STATE
AGENCY AS A [CONDITION OF AWARD.

THLE FEN ] ADDRESS CHANGES TO BE NOTED ABQVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR!
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2018 Washington Street East - DORES S NHESrD]
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5000 Tuttle Crossing Blvd
Dublin, Ohio 43016

HEALTH AND HUMAN RESDURCES
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26301-3719 304-558-2188

11/09/2008
BID OPENING DATE:
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State of West Virginia Request for ¢ TR NOVEER:

Department of Administration Quotation

Purchasing Division EHP20095 L
2018 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

:OBERTA WAGNER
ip4-558-0087

1.

RFQ COPY

Bound Tree Medical, LLC
5000 Tuttle Crossing Blvd
Dublin, Ohio 43016

HEALTH AND HUMAN RESCURCES
BPH - IMMUNIZATION PROGRAM

350 CAPITOL STREET, ROOM 125
CHARLESTON, WV
25301-3719 304-558-2188

[1a/2008

11
BID OPENIN

G DATE: 19 /17 fann

ADDENDUM NG, 1
1 TEIS ADDENDUM IS BEING SUBMITTED TO |[ANSWER QUESTION
(EGARDING THE ORIGINAL |RFQ SUBMITTED.

—

LOOKING FQR CLARIFICATION ON WHAT TYPE OF SYRINCE

'HAT IS BEING UTILIZED]| ARE THEY THE STANDARD SYRINGES
R RETRACTABILE SAHETY SYRINGES?
. THE SYRINGES ARE RETRACTABLE SAFETY |SYRINGES

Oy el ey

EXHIBIT 10

REQUISITION NO. : EHP900395

ADDENDUM ACKNOWLEDGEMENT
HEREBY ACKNOWLEDGE RECEIPT OF THE FOLLOWING CHECKED

(IDDENDUM (S) AND HAVE MADE THE NECESSARY REVISIONS TO MY
ROPOSAL, PLANS AND/OR [SPECIFICATION, EHTC.

PkDDENDUM‘N)/S:
NoO 1 ..V . |

NO. 2

L2 B - B |

NO. 3
NO 4
NC. &

1 UNDERSTAND |THAT |FAILURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM (S) MAY BE CAUYE FOR REJECTION [OF BIDS

[TELEPHONE DATE

[FITLE ]FE"" ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR'




State of West Virginia Request for =
Department of Administration Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WY 25305-0130 $OBERTA WAGNER
NA-5E2-N0&7

RFQ COPY

Bound Tree Medical, LLC
5000 Tuttle Crossing Blvd
Dublin, Ohio 43016

HEALTH AND HUMAN RESOURCES
BPH - IMMUNIZATION PROGRAM

350 CAPITOL STREET, ROOM 125
CHARLESTON, WV
25301-3719 304-558-2188

11/19/2008
BID OFENING DATE:

YENDOR MUST (LEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATI(GN MADE OR |ASSUMED TO BE MADE DURING ANY
QRAL DISCUSSION HELD BETWEEN VENDOR'S HEPRESENTATIVES
AND ANY STATE PERSONNEIL IS NOT BINDING,| ONLY THE
JNFORMATTION ISSUED) IN WRITING AND ADDEL} TO THE
SPECIFICATIONS BY [AN OFFICIAL ADDENDUM {IS BINDING.

Y

WIRE (e iad

COMPANY
D{iof8

\'TE

REV. 11/9s6

ADDENDUM ACKNOWLEDGEMENT IS ATTACHELD. THIS DOCUMENT
HOULD BE SIGNED AND RHETURNED WITH YOUR BID. FAILURE TO
IGN AND RETURN MAY RESULT IN DISQUALIHICATION OF
OUR BID

I In by

ENID} OF ADDENDUM NO.J| 1

SIGNATURE E— TELEPHONE DATE

T |FE-"“ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONRING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




RFQ No EHP90095 20

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

Wast Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party io the vendor or prospactive vendor is a debior and the debt owed is an amount

greater than one thousand doflars in the aggregate

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit af the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction coniract may not be awarded fo a vendor who does not
have a written plan for a drug-free workplace policy in compiiance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan fo the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun

ANTITRUST:
in submitiing a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepled the bidder will convey, sell, assign or transfer fo the state of West Virginia all rights, title and interest
in and o alt causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing andfor unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shali be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and Is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and ail state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor Is licensed and in good

standing with the above entifies.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confldential information gained from the agency, unless the individual who is
the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchasefprivacy for

the Nofice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated

Vendor's Name: BD-UV[\OL 'W‘Pi m‘eou\Ccu( 7
Authorized Signature: ’&«Q}MM /[/W Date: t;! [D! O%

Purchasing Affidavif (Revised 07/01/08) \J




