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State of West Virginia
Department of Administration
Purchasing Division

NOTICE

Due to the size of this bid, it was impractical to scan
every page for online viewing. We have made an
attempt to scan and publish all pertinent bid
information. However, it is important to note that
some pages were necessarily omitted.

If you would like to review the bid in its entirety, please
contact the buyer. Thank you.
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Department of Education
EDD304896
Response to Request for Proposal

December 11, 2008

George B. Manahan, CEO R

Gl al. bocumeNT

THE MANAHAN GROUP

ADVEIRTISING » PUBLIC RELATIONS + MULTIMEDIA

222 Capitoi Street | Charleston, WV 25301 | (304) 343-2800 | (304) 343-2788 (fax) | www.manahangroup.com




Agency

REQ.P.O# EDD304896

BiD BOND

KNOW ALL MEN BY THESE PRESENTS, That we, the undersigned, The Manahan Group, LLC
of Charleston . WY

of Timonium MD

. as Principal, and United States Surety Company

- & corporation organized and existing under the laws of the State of .
MD with its principal office in the City of Timonium

. @8 Surety, are held and firmly hound unto the State
»f West Virginia, as Obligee, in the penal sum ofgoe Hundred Thousand Dotars and 00/100 (3 $100,000

) for the payment of which,
veli and truly to be made, we jointly and severally bind ourselves, our heirs, administrators, executors, successors and assigns.

The Condition of the above obligation is such that whereas the Principal has submitted to the Purchasing Section of the
repartment of Administration a certain bid or proposa!, attached hereto and made g parl hereof, 10 enter into a contract in writing for
FQ No. EDD304896 Comprehensive Advertising and Marketing Services for the WV Department of Education

NOW THEREFORE,

(a) 1f sald bid shall be rejected, or

(b) If said bid shall be accepied and the Principal shall enter into a contract in accordance with the big or proposat attached
ereto and shafl furnish any other bonds and insurance required by the bid or proposal, and shall in alf other respeets perform the
Jreement created by the acceptance of said bid, then this obligation shai be null and void, otherwise this obligation shall remain in full

ree and effect. itis expressly undersiood and agreed that the liability of the Surety for any and all claims hereunder shall, in no event,
«cead the penal amount of this obligation as herein stated.

The Surety, for the value received, hereby stipulates and agrees that the obligations of said Surety and its bond shalt be in no
ay impaired or affected by any extension of the time within which the Obligee may accep! such bid, and said Surely does hereby
aive notice of any such extension.

IN WITNESS WHEREGF, Principal and Surety have hereunto set their hands and seals, and such of them as are corporations

ive caused their corporate seals {o be affixed hereunto and these presents to be signed by their proper officers, this
[1th _ day of December , 2008 |

neipal Corporate Seal The Manahan Group, LLC
dame of Principgi)
By .G ?

Must’ be President or
f Vice President)

st At /ffﬂ

(Title}

gty Corporate Seal United States Surety Company
{Name of Sugety)

4

By: S0 Vi~ o
Gregory T. Gordon, WY Resident ﬁént /Atiorney-in-?act

ORTANT — Surely executing bonds must be ficensed in West Virginia to lransast surety insurance. Corporale seals must be affixed,
a power of attorney must be attached.



UNITED STATES SURETY COMPANY

Power of Attorney Number

76366

KNOWN ALL MEN BY THESE PRESENTS: That United States Surety Compaay {the “Company™), a corperation organized and existing under the laws of the
State of Maryland. does hersby constitute and appoin:  Gregory T. Gordon, Larry D. Kerr, Allan L. McVey, Patricia A. Moye,
Kimberly J. Wilkinson

of the City of Charleston, State of Waest Virginia, its true and tawful Atlorney{si-in-Fact, each in their separate capacity if more than one is named above, 10 sign its
hame as surety (o, and to execule, seal and acknowledge any and all honds, undertakings, contracts and other written instruments in the nature thereof of the
Company i its business of providing suretyship: guaranteeing the performance of contracts: and executing or guarinteeing bonds and undertakings required or
permitted in any actions or proceedings allowed by law, subject to the following limitations:

No single bond shall obligate the Company in excess of the sum of Five Million Dollars (35,660,000).

This Power of' Attomey is granted under and by authority of the following Resclutions adopted by the Board of Directors of United States Surety Company on the
29" day ot July, 1956,

IN WITNESS WHEREOF, Uniled States Surety Company has caused these presents to be signed by its proper officers, and its corporate segi 10 be hereunto
affixed this 27th day of June, 2008.

/@2———*"‘*“% _ [ ZZ Lr‘“ﬁj 2 /?ﬁ Jan.

Peter W. Carman, Vice President Carol T. Nevin, Assistant Secrotary

STATE OF MARYLAND §S:
BALTIMORE COUNTY

On this 27th day of June, A. 1. 2008, before me personally came Peter W. Carman, Vice President of the United States Surety Company, and Carof T. Nevin,
Assistant Secretary of said Company, with both of whom [ am pursonaily acquainted, who being by me severaily duly sworn, said. that they, the said Richard E.
Kiein and Carol T. Nevin were respectively the President and ‘Assistant Secretary of the United States Surety Company, the corporalips ges iged in and which

exccuted the loregoing Power of Altorney. R
v
signeey A AN gk

NOTARY PUBLIC 7
My Cofnmission expires the 1st day in December, 2008

RESOLVED, that in connecticn with the surety insurance business of the Company, all bonds, undertakings, contracts and other 1HSRIAETS relating to said
business may be signed, executed, and acknowledged by persons or entities appointed as Attorney(s)-in-Fact pursuant fo any Power of Altorney issued in
accordance with these resolutions (*Powers of Attomey™). All Powers of Attorney for and on behaif of the Company shall be executed in the name and on behaif
of the Company, either by the Chair, the President, a Vice President Jointly with the Secretary or an Assistant Secretary, under their respective designations. The
signature of such officers may be engraved, printed or lithegraphed.  The signatures of such officers and the seal of the Company may be also be affixed by
facsimile to any Power of Atlomey or to any certificate relating thereto appointing Attorney(s)-in-Fact, for purposes only of executing and attesting bonds and
undertakings and other writings obiigatory in the nature thereol Subject to any limitations set forth thergin and unless such Power of Attorney is subsequently
revoked, any such Power of Attorney or certificate bearing such facsimile signature or facsimile seal shall be valid and binding upon the Company, and any such
Power of Altomey so executed and certified by such facsimie signature and taesimile seal shall be valid and binding upen the Company with respect to any boad
or undertaking to which it is validly attached.

RESOLVED, that Attorney{s)-in-Fact shall have the power and authority, subject to the terms and Himitations of the Power of Attormey issued to them and unless
subsequently revoked. to execute and defiver on behalf of the Company and to attach the seal of the Company to any and all bonds and undertakings, and other

wrilings obiigatory in the nature thereof, and any such instrumient executed by such Atorney(s)-in-Fact shall be as binding upen the Company as if signed by the
Company’s Chais, the President, a Vice President, and scaled and attested to by the Corporate Secretary or an Assistant Secretary.

L, Carol T, Nevin, Assistant Secretary of United States Surety Company, do hereby cenify that the foregoing is a true excempt from the Resolution of the said
Company as adopted by its Board of Directors on the 29" day of July, 1996, and that this Resolution is in &l force and effect,

I, the undersigned Assistant Secretary of United States Surety Company, do hereby centify that the foregoing Power of Auomey is in full force and affect and has
not been revoked.

In testimony whereof, | have hereunto set my hand and the seal of United States Surety Company on this | Ii\tk/ day of 'D&pmtﬁr , 2008

({f{ "‘{ ﬁ,/%{’/ﬂv\,

Carol T. Nevin, Assistant Secretary




ADDENDUM J

Proof of Insurance




Client#: 877411

T8MANAHGRO

ACORD. CERTIFICATE OF LIABILITY INSURANCE

DATE {MMDD/YYYY}
12/05/08

PRODUCER
BB&T-Carson Insurance Services
601 Tennessee Avenue (25302)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

P.0O. Box 6278
Charleston, WV 25362 INSURERS AFFORDING COVERAGE NAIC #
INSURED msurer a:_Cincinnati insurance Company 10677
The Man.ahan Group, LLC msurER B: AXIS Insurance Company 37273
222 Capitol Street 4th Floor INSURER C-
Charleston, WV 25301-2206 \NSURER D:
INSURER E:

COVERAGES

POLICIES. AGGREGATE LIMITS SHOWN MAY BAVE BEEN

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN |
ARY REQUIREMENT, TERM OR CONDITION OF ANY CONTR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLIC

REDUCED BY PAID CLAIMS.

JRSRADDT

POLICY EXPIRATION

SSUED TQ THE INSURED NAMED ABOVE FOR THE POLICY PERICD INDICATED. NOTWITHSTANDING
ACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

|ES DESCRIBED HEREIN 13 SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

LrR erd TYPE OF INSURANCE POLICY NUMEER 'ATE e |POREY f LMTS
A | GENERAL LIABILITY BOP1609822 07/01/08 07/01/09 EACH QCCURRENCE $1,000,000
X | COMMERCIAL GENERAL LIABILITY EQMEMA?S 'éé?g?%’éi&"@g@ $1,000,000
i CLAMS MADE OCCUR MER EXP (Any one person) | $5. 000
] PERSONAL & ADV INSURY 151,000,000
_..,.‘ GENERAL AGGREGATE $2,000,060
GENI. AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG [ $2,000,000
pouicy | | % Loc
A | AUTOMOBILE LIABILITY BOP1609822 07/01/08 67/01/09 COMBINED SINGLE LT
ANY AUTO {Ea accident) ¥ :009,009
ALL OWNED AUTOS BODILY INJURY
I SCHEDULED AUTOS (Per persor) §
| X[ HIRED AuTOS BODILY INJURY s
| X | NoN.OWNED AUTOS (Per scaident)
] PROPERTY DAMAGE s
{Per accident)
| GARAGE LIABILITY AUTO ONLY - EA ACCIDENT | 5
ANY AUTO OTHER THAN EAACC §§
AUTO ONLY: AGG | 8
A EXCESS/UMBRELLA LIABILITY BOP1609822 07/01/08 07/01/09 EACH OCCURRENCE $1,000.000
X | 0CCUR CLAIMS MADE AGGREGATE $1,000,000
]
q DEDUCTIBLE §
X fretenmion 50 $
WORKERS COMPENSATION AND i TORYL it PSR
A ﬁ:’:;i{f;f;‘o“;f;;mER,EXECUWE BOP1609822 07/01/08 07/01/09 EL. EACH ACCIDENT $1,000,000
OFFICERMEMBER EXCLUDED? WV Employers EL. DISEASE - £A EMPLOYEE] 51,000,000
ip"é%x%‘is%’é?c?\ﬁ'é‘.’&s below Liability B4, DISEASE . poLICY LMiT | 51,000,000
B | OTHER Professional MCN637620 G47/30/08 07/36/09 $1,000,000 per loss
Liability Incls $1,000,000 aggregate
Errors&0missions $15,000 Retention

Verification of Insurance

DESCRIPYION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

CERTIFICATE HOLDER

CANCELLATION

WV Department of Education
Building 6, 1980 Kanawha Blvd,

East

Charleston, WV 25305-0330

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DAYE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL wdl)_ DAYS WRITTEN
NOTICE TQ THE CERYIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO BO O SHALL
MPOSE RO OBLIGATION OR LIABILFTY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES,

ACORD 25 (2001/08) 4 of 2

#83127490/M2536904

AUTgOR!ZED REPRESENTATI%E
PJJ

© ACORD CORPORATION 1988



IMPORTANT

if the certificate holderis an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this cerifficate does not confer rights to the certificate hotder in lieu of such endorsemeni(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu of such endorsement{s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract belween
the issuing insurer(s), authorized representative or producer, and the cerificate holder, nor does it
affirmatively or negalively amend, extend or alter the coverage afforded by the policies listed thereo.

ACORD 25-8 (2001/08) 2 of 2 #83127490/M2536904




ADDENDUM K

Workers' Compensation Certificates {2008 & 2009)




Client#: 877411 18MANAHGRO

DATE (MM/DDIYYYY)
ACORD. CERTIFICATE OF LIABILITY INSURANCE 12105108
PRODUCER THIS CERTIFICATE IS iISSUED AS A MATTER OF INFORMATION
BEBRT-Carson insuraﬂce Services ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
601 T A 25302 HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ennessee Avenue | ) ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
P.0O. Box 6278
Charleston, WV 25362 INSURERS AFFORDING COVERAGE NAIC #
INSURED wsurer A Brickstreet Mutual Insurance Company | RSDL
The Man.ahan Group LLC HSURER B:
222 Capitol Street 4th Floor poap—
Charleston, WV 25301-2208 HSURER D
INSURER E:
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCEUSIONS AND CONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.
IR 5
it TYPE OF INSURANCE POLIGCY NUMBER %%%ﬁ%gwn‘; PBare m‘m’%’“ LMITS
| GENERAL LIABILITY EACH DCCURRENCE $
COMMERCIAL GENERAL | IASILITY PRMARES peTEh 1
] CLAIMS MADE D OCCUR MEG EXP (Any one person) $
- PERSONAL & ADV INJURY | §
] GENERAL AGGREGATE 5
GENL AGGREGATE LIMIT APPLIES PER: : PRODUCTS - COMPIOP AGG | §
POLIGY ! I B [ ] Lo
| AUTGMOBILE LIABILITY COMBINED SINGLE LiAT | ¢
ANY AUTO {Ea accident)
ALL OWNED AUTOS SODILY MJURY .
SCHEDULED AUTCS {Per person)
|| HIRED AUTOS BODILY INJURY s
NON-OWNED AUTOS {Per accident}
o] PROPERTY DAMAGE s
({Per accidant)
| GARAGE LIABIITY AUTO ONLY - EA ACCIDENT | §
ANY AUTO OTHER THAN EAACE | §
ALTO ONLY: GG |5
EXCESSIUMBRELLA LIABILITY EACH OCCURRENCE $
OCCUR CLANMS MADE AGGREGATE $
L $
|| DEDUCTIBLE $
RETENTION & $
A | WORKERS COMPENSATION AND WC1002167004 12131107 12131108 Toev sl 1%E
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE 1L EACH ACCIDENT $100,000
CFFICERMEMBER EXCLUDED? £1.. DISEASE - EA EMPLOYEE] $100,000
if yes, describe under
SPECIAL PROVISIONS below £, DISEASE - POLICY LIMIT ] $500,000
OTHER
DESCRIPTION OF OPERATIONS / LOCATIONS ! VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS
Verification of Insurance
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
WV Department of Education DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TOMAIL _ %01 DAYS WRITTEN
Building 6, 1900 Kanawha Bivd, NOTIGE TG THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO 50 SHALL
East IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
Charleston, WV 25305-0330 REPRESENTATIVES.
Aurgomzau REPRESENTATIVE

ACORD 25 (2001/08} 9 of 2 #S3127484/M2539154 PJJ & ACORD CORPORATION 1988



IMPORTANT

If the certificate holderis an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, cerlain policies may
require an endorsement. A statement on this certificate does not confer rights to the cerificate
holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of insurance on the reverse side of this form does not constitute a contract between
the issuing insurer(s), authorized representative or producer, and the cedificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

ACORD 25-5 (2001/08) 2 of 2 #83127484/M2539154



Client#; 877411

18MANAHGRO

ACORD.. CERTIFICATE OF LIABILITY INSURANCE

DATE (MR/DDIYYYY)
12/05/08

DUCER
&T-Carson Insurance Services
| Tennessee Avenue (25302)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER, THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW,

). Box 6278
atleston, WV 25362 INSURERS AFFORDING COVERAGE NAIC #
JRED insurer a: Brickstreet Mutual Insurance Company | RSDL
The Manahan Group LLC INSURER B:
222 Capitol Street 4th Floor INSURER G-
Charleston, WV 25301.2206 INSURER D:
INSURER E!

VERAGES

HE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN 1SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
NY REQUIREMENT, TERM CR CONDITION OF ANY CONTRAST OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR

AY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH
OLICIES, AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

[y 7
_?.xsm: TYPE OF INSURANGE POLICY NUMBER P.;?ﬂ%"ﬁf,ﬁ%ﬁ'»}'ﬁ POLILY 1@*@@6‘;3‘%“ LMITS
GENERAL LIABHITY EAGH QCCURRENCE $
COMMERCIAL GEMERAL LIABILITY | PREVIRES (2n ovssirence | S
l CLAIMS MADE OCCUR MED EXP {Any one person} 3
PERSONAL & ADV INJURY | §
GENERAL ABGREGATE $
GENL AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMPIOP AGG | §
] POLICY [ J”é‘é)f L0
| AUTOMOBILE LIABILITY COMBINED SINGLE UMIT | ¢
ANY AUTO {Ea accident}
ALL QWNED AUTOS BODILY INJURY ;
SCHEDULED AUTOS {Per person)
HIRED AUTOS BODILY INJURY s
NON-OWNED AUTOS {Per accident)
- BROPERTY DAMAGE s
{Per accident)
GARAGE LIABILITY AUTO ONLY - EA ACCIDENT 13
ANY AUTO OTHER THAN EAACC | §
AUTO ONLY: AGG 15
EXCESS/UMBRELLA LIABILITY EACH OCCURRENGCE $
OCCUR CLAIMS MADE AGGREGATE $
S
DEDUCTIBLE s
RETENTION % §
WORKERS COMPENSATION AND WC1002167005 12/34/08 12/31/09 [ et ] P
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/EXECUTIVE EL BACH ACCIDENT $100,000
OFFICER/MEMBER EXCLUDED? 2.1, DISEASE - EA EvpLovEE| 5100,000
# yas, describe under
| SPECIAL PROVISIONS below E L. DISEASE - PoLicy LimiT | $500,000
OTHER

CRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT | SPECIAL PROVISIONS

-ification of Insurance

MIFICATE HOLDER

CANCELLATION

WV Department of Education
Building 6, 1900 Kanawha Bivd,
East

Charleston, WV 25305-0330

REPRESENTATIVES.

SHOULD ANY OF THE ABOVE DESCRISED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THERECF, THE ISBUING INSURER WILL ENDEAVOR TOMAIL __ 40} = DAYS WRITTEN
NOTICE ¥O THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE T0O DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

-

AUTHORIZED REPRESENTATIVE

JRD 25 {2001/08) 1 of 2 #53127517/M3127516

PJJ @ ACORD G

ORPORATION 1988




IMPORTANT

If the certificate holderis an ADDITIONAL INSURED, the policy{ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

If SUBROGATION 18 WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A siatement on this certificate does not confer rights io the certificate
holder in lieu of such endorsement{s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not constitute a contract betwsen
the issuing insurer{s), authorized representative or producer, and the certificale holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

IRD 25-5 (2001/08) 2 of 2 #83127517/M3127516



