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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia,
2. The State may accept or reject in part, or in whole, any bid.
3. All guotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee. -

5. All setvices performed or goods delivered under State Purchase Order/Contracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect after Juna 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without limitation the validity of this Purchase
Order/Contract.

12. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUNM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement Provided that,
the Agency meels the definition of a Cover Entity (46 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
consiruction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Coniract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The contractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. [t is understood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the confractor's drug-free workplace policy at the. request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy." '

INSTRUCTIONS TO BIDDERS

1. Use the quofation forms provided by the Purchasing Division,

2. SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Altemates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an alternate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in case of dizscrepancy.

5. All quotations are considered F.O.B. destination unless altetnate shipping terms are clearly identified in the
guotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washington Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev, 7/01/08
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State of West Virginia Request for
Department of Administration  Quotation
Purchasing Division

2019 Washington Street East A DDRES S COREES
Post Office Box 50130

Charleston, WV 25305-0130 SHELLY MURRAY
304-558-8801

*¥8171643205 3046-7644-7640
KOMAX BUSINESS SYSTEMS LLC
500 D STREET

DEPARTMENT OGF EDUCATION

BUILDING 6
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0330

SOUTH CHARLESTON WV 25303

08/12/2008
BID OPENING DATE:

¥ CHECK ANY COMBINATION OF PREFERENCE CONSIDERATION(S)
IN EITHER ™A™ OR "B", OR BOTH ™A™ AND {"B™ WHICH YOU
ARE ENTITLED| TO RECEIVE. YOU MAY REQUEST UP TO THE
MAXIMUM B% PREFERENCE FOR BOTH ™A™ AND| "B™.

(REV. 127007
NOTICE

A SIGNED BID MUST| BE SUBMITTED TO:

DEPARTMENT OF ADMINISTRATION
PURCHASING DIVISION

BUILDING 15
2019 WASHINGTON STREET, EAST
CHARLES[TON, WV 25305-0130

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BID MAY NOT BE CONSIDERED:

SEALED BID

BUYER: SHELLY MURRAY / FILE 31
RFQ. NO.: EDD299418

BID OPENING DATE: 09/16/2008

BID OPENING [TIME: 11:+30 PM

PL.EASE PROVIDE A [FAX NUMBER IN CASE IT| IS NECESSARY

S|

) Y44~ 4P i o8

TITE Géaﬁfﬂ- Mavacel. |- SSp76 1809 ADDRESS CHANGES TO BE NOTED ABOVE
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State of West Virginia Request for ¢ REENUVBER T
Department of Administration  Quotation EDD299618 6
Purchasing Division

2019 Washington Street East

AR RARSS CORAESPONDENCE T AT EN DN OF

Post Office Box 50130
Charleston, WV 25305-0130 SHELLY MURRAY
A0a-558-8801
*¥817163205 30a-744-7440

KOMAX BUSINESS SYSTEMS LLC
500 D STREET

DEPARTMENT OF EDUCATION

BUILDING 6
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, Wv

25305-0330

SOUTH CHARLESTON WV 25303

0871272008
BiD OPENING DATE:

TO CONTACT YOU REGARDING YOUR BID:

_________________ Q047447990 | ..

CONTACT PERSON (PLEASE{ PRINT CLEARLY):

____________ Rog | Mawel | .

17 BYD.00
3 3 X I % X THIS IS THE END OF RFQ EDBDZ299518 xxx%x%%% TOTAL: 4 ]

I

C@,@am, MApatEL. i SS O’]éf?goq ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

TITLE




VY

EDD299418
SPECIFICATIONS

RE-MANUFACTURERED 0O-meter

105 PPM Digital Copier/Printer (105 or more per minute)
Only one machine will be accepted.

Duel 1500 Sheet main trays

2 — 550 sheet paper trays

17 Ib bond to 110 Ib index feeding capability from all trays
Total paper capacity 7,650 sheets

3,000 sheet finisher — 100 sheet stapling and 2-3 hole punch
Network capable

Duplex 11X17 17 b - 110 Ib .

Will perform exceptions allowing dsﬁerent colors of paper in
document at the same time

o DPI True — 600 X 800 minimum — interpolated 2400 X 600
minimum _

¢ 9 O © € ¢ © 6 © O ¢

New machine warranty must be included.
Maintenance — technician call in response 1 hour
Technician on-site response 4 hours

1 year maintenance agreement on parts & labor
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RFQ No, EDD28%418

STATE OF WEST VIRGINIA 9669
Purchasing Division s TR

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related parly to the vendor or prospective vendor is a debior and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun,

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is ficensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affi dawt and is in compliance with the requirements as stated.

Vendor's Name: KI?/V}_R)( gVMNESS Y$TEMS

Authorized Signature: M W Date: q! < /98

Purchasing Affidavit (Revised G7/01/08)




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130
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KOMAX BUSINESS SYSTEMS LLC
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SOUTH CHARLESTON WV 25303

Request for =
Quotation

304-744~-7440

EDD2S85418

RTSTS TS Ry At 3 £ L
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DEPARTMENT OF EDUCATION

BUILDING 6
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253205~0330
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DUESTIONS AND RESPONSES

THE BID OPENENG DATE REMAINS: 9/16/200
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REQUISITION NO. :

L HEREBY ACKNOWLEPGE RgCEIPT OF THE FOLLOWING CHECKED
ADDENDUM (S) AND HAVE MADE THE NECESSARY REVISIONS TO MY
PROPOSAL, PLANS AND/OR| SPECIFICATION,

T

EDD299418
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Department of Administration  Quotation EDD299418 2
Purchasing Division '
2019 Washington Street East

SUORRESFONDERCETOATIENT

Post Office Box 50130 R
SHELLY MURRAY
5-0130 il
Charleston, WV 2530 04-558-8801
*817143205 304-744-7440

KOMAX BUSINESS SYSTEMS LLC DEPARTMENT OF EDUCATION
500 D STREET
BUILDING 6

1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0330

SOUTHE CHARLESTON WV 25303

09/05/2008

L UNDERSTAND| THAT| FATLURE TO CONFIRM THE RECEIPT OF THE
ADDENDUM (S) MAY BE CAUBE FOR REJECTION| OF BIDS.

VENDOR MUST CLEARLY UNDERSTAND THAT ANY VERBAL
REPRESENTATION MADE OR{ ASSUMED TO BE MADE DURING ANY
DRAL DISCUSSION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PEREONNEL IS NOT BINDING| ONLY THE
INFORMATION [ESSUED IN WRITING AND ADDED TO THE
SPECIFICATIONS BY| AN OFFICIAL ADDENDUM| IS BINDING.

£y

REV. 11/96

e - ~~ END OF ADDENDUM NO, 1|-------cc--- S

EE REVERSEBTERD

ELEPHONE

THLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




EDD299418

ADDENDUM NO. i
QUESTION:
How many copies a month will you be making?
RESPONSE:
The range of copies per month is anticipated to be between 150,000 and 250,000.
QUESTION:
Where is the machine going (City)
RESPONSE:

The machine will be located in the Agency print shop at 1900 Kanawha Boulevard, East,
Charleston, West Virginia 25305.



Wy PURCHASING ACA SECT Fax 304-558-4115 Sep 12 2008 07:16am PO02/0G2

Rav. 11/07

State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application™ ig hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginfa Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is 1o be used to request such preference. The Purchasing
Division will make the detarmination of the Resident Vendor Preference, if applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:

____ Bidderis anindividual resident vendor and has resided continuousty in West Virginia for four (4) years immediately preced-
ing the data of this certification; or,

X_ Bidder is a partnership, association or corporation resident vendor and has maintained its headquarters or principal place of

business continuously in West Virginia for four (4) years immediately preceding the date of this certification; or 80% of the

ownership interest of Bidder is held by ancther individual, partrership, association or corporation resident vendorwho has

maintained its headguarters or principal place of business continuously in West Virginia for four (4) years immediately

preceding the date of this certification; or,

Bidder is a nonresident vendorwhich has an affiiate or subsidiary which employs a minimurn of one hundred state residerts

and which has maintained its headguarters or principal place of business within West Virginia continuousty for the four (4)

years immedistely preceding the date of this certification; of,

Application ls made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
working on the project being bid are residents of West Virginia who have resided in the state continuousiy for the two years
immadiately precading submission of this bid; or,
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Application is made for 2.5% resident vendor preference for the reason checked: '

_____ Bidderis a nonresident vendor employing a minimurm of cne hundred siate residents or is a nonresident vendor with an
sifiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
minimum of one hundred state residents who certifies that, during the life of the contract, on average at least 75% of the
employees or Bidder's affiliate’s or subsidiany’s employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or, -

Application is made for §% resident vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above; or,

Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States anmed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,
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8. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

____ Bidderis a resident vendaor who is a veteran of the United States armed forees, the reserves of the Nationa! Guard, i, for
purposss of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the project, on average at [east seventy-five percent of the vendor's empioyees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed 1o confinue to mest the
requirements for such preference, the Secretary may order the Director of Purchasing to (a) reject the bid; or (b) assess a penaity
against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid tothe contracting agahcy
or deducted from any unpaid balance on the contract or purchase order.

By submission of this centificate, Bidder agrees fo discloge any reasonably requested information fo the Purchasing Divigion and
authorizes the Depariment of Revenue to disclose o the Director of Purchaging appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this certificate s true
and accurate in all respects; and that if a contract is issued to Bldder and if anything contained within this certificate
changes during the term of the contract, Bidder will notify the Purchasing Division in, writing immediately.
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*Check any combinatian of preference consideration(s) in eitfer “4 or "B”. or both “A" and “B" which you are entifled to recalva. You may request up to the
maximum of 5% praference for both "A” and “B”.




