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REQUEST FOR QUOTATIONS
SPECIFICATIONS

The West Virginia Department of Environmental Protection (DEP) is releasing this request for
quotations (RFQ) to qualified vendors to review invoices related to remediation costs at sites
previously insured by the West Virginia Underground Storage Tank (UST) Insurance Fund. As
part of this quotation, a mandatory prebid conference will be held to answer questions and
provide clarification to vendors. Any changes to the RFQ will result in an addendum being
provided to all vendors in attendance at the prebid.

Background of the Program
A state-managed self insurance fund for underground storage tank insurance was authorized by

the West Virginia Legislature in 1990. An insurance policy was developed and distributed to all
~ participants. The WVDEP closed the insurance coverage portion of the program by not
renewing policies after October 1, 2000. Senate Bill No. 490 was passed by the Legislature on
March 8, 2007 requiring the DEP to submit a proposal for the remediation and reimbursement of
fifty-eight (58) sites previously insured under the Fund. Remediation work has continued at
many of the sites, and reimbursement of these costs is important. The DEP has continued to
collect invoices from those UST owners who have continued to remediate their sites. These
invoices have not been reviewed to determine which costs are reimbursable or consistent with
industry standards. Additionally, the DEP expects to receive invoices for future work that is
carried out in accordance with plans and agreements executed between the DEP and the UST
owners. The DEP has recently received appropriations from the Legislature allowing it to retain
a vendor who can begin reviewing the invoices and complete the work by July 1, 2009.

Scope of Work
To date, the DEP has received approximately 950 separate invoices amounting to approximately

$3 million dollars, for work conducted at the subject sites. The vendor’s first priority will be to
commence reviewing invoices for the approximately $180,000 of costs submitted for eight (8)
sites now considered closed by the DEP (i.e. remediation work has been satisfactorily
- completed). The first task must be completed within four months of contract award date. The
second task will be to review the remaining invoices, in order of date received and must be
completed within nine months of contract award date. At the completion of this task, the vendor
will review any invoices related to the seven (7) priority sites continuing to perform work now
and throughout fiscal year 2009. '

Regquirements
The vendor selected to carry out this contract will: review and evaluate invoices in accordance

with the Scope of Work described above; evaluate invoices to ensure reimbursements do not
exceed the limits of liability previously in existence; coordinate activities with the DEP,
including assisting the DEP in ensuring sites are conducting remediation work in accordance
with agency-approved agreements; ensure that owners have followed the DEP’s requirement to
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obtain three bids for future remediation work; ensure that owners have complied with applicable
prevailing wage requirements; attend UST Advisory Commitiee meetings; assemble and report
data as requested; travel to sites for review and evaluation of remediation work at the sites; and
make recommendations to the Advisory Committee and DEP regarding reimbursement of

invoices.

Within 30 days of contract award the vendor shall submit written procedures for reviewing and
evaluation of invoices. Within 10 days of DEP’s approval of the vendor’s procedures, the
vendor shall begin reviewing and processing the existing submitted invoices in accordance with
the Scope of Work. Review of invoices for the ongoing work at the seven (7) priority sites shall
commence after the work on existing invoices is complete, and recommendations shall be made
for all invoices submitted before April 1, 2009, by no later than July 1, 2009. A representative of
the vendor will be present at UST Advisory Comimittee meetings and will deliver reports to the
DEP and the UST Advisory Committee, which will include updates on the status of invoice

reimbursement.

o Handling procedures for invoice processing: The vendor will evaluate an invoice
recommending payment or denial of all invoices in accordance with the above Scope of
Work. The vendor will prepare recommendations for payments and related records
with due diligence and develop an effective written internal quality control review
process to minimize errors and avoid duplicate recommendations.

o Provide the names and qualifications of key personnel that will be assigned to work on
this project. A person who is responsible and accountable for the vendor’s overall
operations shall be designated as a contact for DEP.

o Data collection and development of UST information must use the same nomenclature
as the DEP and include the DEP UST identification number (convert the claim number
to the id number). Any database established will be owned by the state. Any computer
software developed by the vendor in connection with the performance of its duties
under this contract shall be the property of the contractor, except that the DEP is hereby
granted a perpetual non-exclusive license to the software. The license to the DEP shall
include possession by the DEP of system specifications and operating procedures.

o A professional geologist must be retained on staff.

o Individuals working for the vendor must have background work and experience in the

following areas:

1) At least 10 years of geotechnical construction management and
environmental service experience

2) Feasibility studies of environmental sites.

3) Geotechnical investigations.

4) Construction management.

5) Environmental site assessments.

6) Petroleum contamination remediation technologies.

7Y Environmental Insurance Audits.
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Bidding
Provide costs as foHOW_S:

1.0 Invoice Handling Costs ~ This should include a flat rate per UST Site (UST ID#) that
encompasses review, evaluation and recommendation for payment of all invoices
reviewed dunng any given month.

2.0  Administrative Costs ~ This should include all other costs associated with the
administration of this contract (travel, personnel, etc.). A cost per month must be
submitted on the bid sheet.

Invoice .
All invoices with recommendation for payment will be submitted on a monthly basis to DEP and

the UST Advisory Committee. Each recommended invoice for payment must 1dent1fy the UST
ID Number for which services are being invoiced. :

Vendor Registration
The apparent successful vendor must be registered prior to the award of an actual contract. To
become a registered vendor you can call 304-558-2311 and obtain a Vendor registration and

Disclosure Statement, Form WV-1.

Oversight
The DEP reserves the r1ght to oversee and review documents throughout the contract term.

Additional Information .
In the event of termination of the contract, the vendor shall promptly supply the DEP with all

information necessary for reimbursement of any outstanding invoices and return any invoices
and related documents in the vendor’s possession.

A conflict of interest clause applies to contract/consultants who perform or oversee remediation
at UST sites and to the vendor awarded this contract, and/or any of its subsidiaries or sister
companies, who shall not perform remediation work at a site during the term of the contract.

10,
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WYV Underground Storage Tank Insurance Fund
Requisition # DEP14375

BID SCHEDULE

Cormpany Name:___ At/ /3&?/@@& e /‘é@%-—m
address_ £ 3D <& Con fgof;zﬂ 349\_/ / c?»é’f_@w \7
City, State, Zip: /‘2 Qée{x&;/é /\/ C K76/ D
Phone & Fax No.. (?/%SYO ~ST769

(@9 SID - s90] 6{4@

ITEM
NO. | QUANTITY DESCRIPTION

UNIT PRICE

5 30|

per site

s/ Z00% s

Administrative Costs per Specification
per month

Monthly Invoice Handling Costs: per UST Site (UST ID#)

$ OK, HCO—

S TOTAL

e

Quantities listed above are for bid evaluation purposes only.
Open-end contract award will only include unit prices.
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STATE OF WEST VIRGINIA SRS B §f_ v
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
. state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the puiblic improvement is begun.

ANTITRUST:
In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia all rights, title and interest
in and to all causes of action it may now or hereatfter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shali be made
and become effective at the time the purchasing agency tenders the initial payment to the hidder.

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that { am
authorized tfo sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be ficensed and in good standing in accordance with any and all state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all recessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.,

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant {o the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us!adminlpurcbaseiprivacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61 -5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit Tﬁf in compliance with the requirements as stated,
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