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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. Al quotations are govertied by the West Virginia Code and the Legisfative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. All services performed or goods delivered under State Purchase Order/Coniracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available, In the event funds are not approprialed or otherwise available for these services or
goods, this Purchase Order/Contract becomes void and of no effect afier June 30,

8. Payment may only be made after the delivery and acceptance of goods or services.

1. Interest may be paid for late payment In ascordance with the West Virginia Code.

8. Vendor preference will be granted upon written request In accordance with the West Virginia Code.

9. The State of Wast Virginia is exempt from federal and state taxes and will not pay or retmburse such taxes.

10. The Director of Purchasing may cancel ahy Purchase Order/Contract upon 30 days writien nofice to the seller.

11. The laws of the Siate of West Virginia and the Legislative Rules of the Purchasing Division shall govern
gid ri!gol'lo'es and dulies under the Contract, including without limitation the wvalidity of this Purchase
rder/Contract, .

12. Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agresment of the parties.

13. BANKRUPTCY: In the event the vendorfcontractor files for bankruptcy protection, this Contract may be
deemad null and void, and terminated without further order,

14, HIPAA BUSINESS ASSOCIATE ADDEMDUM: The West Virginia State Government HIPAA Business Assoclate
Addendum {(BAA)}, approved by the Attommey General, and available online at the Purchasing Division's web site
(htip/'www.state.wv.us/admin/purchase/vrcfhipaa.htm) iz hereby made part of the agreement. Provided that,
the Agency meets the definiiion of a Cover Entity (45 CFR §160.103) and will be disciosing Protected Health
information {45 CFR §160.103) to the vendor.

15. WEST VIRGINIA ALCOHOL. & DRUG-FREE WORKPLACE ACT: If this Confract constitutes a publlc improvement
construction vonfract as set forth in Article 1D, Chapter 21 of the West Virginia Code {"The West Virginia Alcohol
and Drug-Free Workplace Act”), then the following langusge shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcohel and Drug-Free Workplace Act, as sef forth in Arlicle 1D, Chapter 21 of the West
Virginia Code,  The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is underslood and agreed that this Contract shall be cancelled by the awarding
authority if the Contractor. 1) Fails to implement iis drug-free workplace policy; 2) Fails o provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority, or
3) Provides to the public authority faise information regarding the contractor’s drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the guotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliahce with the specifications. Any deviation from the
specifications must be clearly indicaled by the bidder. Alermnates offered by the bidder as EQUAL to the
specifications must be clearly defined. A bidder offering an allernate should attach complele specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Compiete all sections of the guotation form.
4. Unkt prices shall prevall In case of discrepancy.

B, Aiiiquotations are considered F.O.B. destination unless alternate shipping terms are clearly identified In the
quotation.

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quolations on time will result in bid disqualifications:
Department  of Administration, Purchasing Division, 2019 Washington Street East, PO Box 50130,
Charleston, WV 25308-0130

Ray, 7101/08
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1D OPENING DATE:

CAUSES C(INCLUDING BUT NOT LIMITED TOQ DELAYS IN TRANS-
PORTATION OR] AN UNANTICIPATED INCREASE| IN THE VOLUME
OF WORK.)

QUANTITIES: QUANTITIES| LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
DORDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LIESS THAN THE QUANRTITIES SHOWN.

ORDERING PROCEDURE: SPENDING UNIT(S8) SHALL ISSUE A
WRITTEN STATE CONTRACT ORDER (FORM NUMBER WV-39) TO
THE VENDOR FOR COMMODITIES COVERED BY [THIS CONTRACT.
THE ORIGINALI COPY| OF THE WV-39 SHALL BE MAILED TO THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AND| A THIRD COPY
RETAINED BY [THE SPENDING UNIY.

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTICY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHOUT FURTHER
BRDER.

THE TERMS AND CONDITIONS CONTAINED IN {THIS CONTRACT
SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTE SUCH AS| PRICE LISTS, ORDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, [INCLUDING ANY
ELECTRENIC MEDIUM SUCH, AS CD-ROM.

REV. 06/11/2001
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DRAL DISCUSSIION HELD BETWEEN VENDOR'S REPRESENTATIVES
AND ANY STATE PERSONNE|L 18 NDT BINDING. ONLY THE
INFORMATION [ISSUED IN MRITING AND ADDED TO THE
SPECIFICATIONS BY| AN OFFICIAL ADDENDUM IS BINDING.
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DIGITAL COLOR PRESS SPECIFICATIONS
Canon Imagepress C7000VP or Equal

1. Must print full color coples at 70 ipm {letter), 35 ipm (11x17) and 31 ipm (13x19.2). Equipment
must run at the full rated speed on 17 th. bond te 110 ib. cover paper stocks (64 — 300 gsm), with
a maximum image area of 12.72" x 18" and a maximum monthly production volume of 500,600
impressions.

2. Must print at a maximum resolution of at leasl 1200 dpi and scan up to 11"x17" black & white
and coler images at 600 dpi.

3. Must perform sutomatic calibration using a spectrophotometer or densiiometer, with
measurements performed every other page and adjusimenis made with no operator intervention.

4, Must have independent RGB, CMYK and PANTONE control, support auto gray, GCR
replacement, custom simulation targets, SWOP, sRGB and Adobe RGB through I1CC profiles, and
provide trapping and overprinting. Equipment must have color calibration, color editor, color
profile manager and provide SpotOn and ColorCAL or equal color management sofiware with
HKS, Toyo and DIC spot color support. Equipment must include graphic arts features with auto
trapping, haiftone screening, unlimited separations, paper simulation and soft proofing.

8. Must provide advanced job reorder, archiving, auto duplex support, booklet maker wizard,
continuous print, cover mode, custom page sizes, face-down delivery, image shift, PDF editing,
PPN support, print/process next, document merge, reverse order printing, RIFP while print, print
scheduling, slip sheeting, suspend on mismatch, tab inserting and transparency interieaving.

6. Must have image settings that control brightness, color graphics/line, density, smocthing,
halfione simutation, image compression, resolution, sharpness and toner reduction and saving.

7. Must be compatible with Windows XP/\fista, be fully integrated with the agency computer
network, support Adobe Postscript 3 and Adobe Acrobat 9. Must be an open system designed
and licensed to run on any Postscript device.

8. Must have five paper input trays. Tray 1: 1,000 sheets, tray 2: 1,000 sheets, tray 3: 1,000
sheets, fray 4: 1,000 sheets, tray 5: 2,000 sheeis. All rays must supporl 7.2°x7.2” to 13°x18.2"
paper sizes, 64 - 300 gsm page weights, and air suction feeding must be standard. Must have the
output capacity to stack 5,000 sheets, with 2 removable dollies and a 1,000 sheet capacily proof
tray.

9. Must have double sheet detection standard on afl trays, with escape trays for double-sheet
feeds.

10. Must utilize waxed based toner.

11. Must be able to auto duplex 7.2"x7.2" to 13"x19.2" at all weights (64 — 300 gsm), including
any cusfom sizes from engine drawers. When duplexing, must have the ability to adjust the 2nd
side size to compensate for paper size changes (post fuser). Must have front o back registration
technology to ensure that images register on a duplexed job.

12. Must have saddie stitch finisher that accepts 64 - 200 gsm paper stock in 11x17, 8%x14 and
8%x11, staple capacity up {0 20 sheets 80gsm paper including one cover sheet, coated: 15
shests 80gsm paper.

13, Must have booklet trirnmer with an output capacity of 30 bookiets through a conveyor system,



14. Must have ability to print full color envelope printing, with the ability to print variable data that
inciudes; names/addresses, graphic objects, postal permits, and barcodes needed for postal
discounts and is compatible with current Pitney-Bowes SmartMailer 7 software.

15. Must feed #10, 9"x127, and 10"x13" envelopes with a 3 fine address code at a print speed of

9,000 per hour. The feeder must accommodate at least 200 #10 envelopes and the stacker must
accommodate 300 #10 envelopes and print al a maximum monthly production volume of 77,000

envelopes,

16. Must have duplexing automatic document feeder with a tray capacity of 100 20 ib. bond
sheets. Must accept originals up 1o 11x17 with paper stocks from 50-216 gsm.

47. Must have an Intel Core 2 Dual ES700 2.66GHz processor or equal, with (2) 1 GB DDR2
memory, (1) 1086 MHz front side bus, (2) 160GB SATA hard drives, and (1} internal DVD/CD-
RW drive.

18. Must be fully compatible with existing Planet Press variable data software, run all existing
Planet Press applications and include an additional printer license for the current Planet Press
variable data soRware,

19. Mus! have a local systems analyst with Planet Press forms design and variable data
application experience that is cerfified by the variable data software manufacturer.

20. Must have local factory frained service technicians that must respond fo a service cali within
ane hour by phone and be on-site within two hours. Factory trained service ceriification
certificates must be made available upon request. Vendor must have 24 hour toll free technicel
support hotline

21. Vendor must provide 3 references from current customers for which the vendor provides on-
site maintenance and support for the product bid,

22. Bid must include cost for 5 and 7 years, with ali iabor, pars and suppiies (excluding staples)
included in the per click charge (all images must be single click, regardless of size).

23. Vendor must provide specifications and terms of the manufaciurer's warranty.

24. Delivery time frame must be within 30 days of award.



Cost Sheet
AGR0904

Vendors are to complete the below cost sheet.
Komax Business Systems Bid #1

A: Equipment: Unit
Konica Minolta Bizhub C-6501 x Two Units Cost
(1) Canon Imagepress C7000VP (or equal) $ 145,747.00

*[f bidding and equal product, please list
manufacturer and model number on the line
below. Model literature should be included

with your bid.

Equipment Bid
** Manufacturer Konica Minolta
* Model Number Bizhub C-6501 (Two Units)

The Options below will be added to the above total for the equipment for evaluation purposes.
The agency will add Optien B or Option C at the agency's discression to get the best value to
the State of West Virginia. The quantities provided are for bid evaluation purposes and will
vary depending on the actual usage by the agency.

Option B: 5 Year Rates Unit Estimated Extended
Cost Quantity Cost
Per month
[Color Click Charge (5 year) .052 70000 $3640.00
{ver click) (per click)
‘ Per month
Black and White Click Charge (5 year) 014 5000 , $70.00
(per click} . {per click)
Sub-Total for Evaluation Purposes $  $3710.00 /mn

5 Year Total -§222,600.00



Komax Business Systems Bid #1

Option ¢: 7 Year Rates Unit Estimated Extended
Cost Quantity Cost
Per month
|Color Click Charge (7 year) 057 70000 $3990.00
(per click) {ver click)
Per month
Black and White Click Charge (7 year) 016 5000 $80.00
{per click) (per click)
Sub-Total for Evaluation Purposes $  4070.00 /Mn

7 Year Total - $341,880.00

A: Equipment § 143,686.00
Subtotal: Option B 5 Year $ 22260000

Total (A +B)$ 366,286.00

A: Equipment $ 143,686.00
Subtotal: Option C 7 Year $ 341,880,00

Total (A+C) $ 485,586.00




Cost Sheet
AGR0904

Vendors are to complete the below cost sheet.

Komax Business Systems Bid #2

**If bidding and equal product, please list
manufacturer and model number on the line
below., Model literature should be included
with your bid.

A: Equipment: Unit
Konica Minoita Bizhub C-6501 Cost
{1) Canon Imagepress C7000VP (or equal) $ 71,843.00

** Manufacturer

Equipment Bid

Konica Minolta

** Model Number

Bizhub C-6501

vary depending on the actual usage by the agency.

The Options below will be added to the above total for the equipment for evaluation purposes.
The agency will add Option B or Option C at the agency’s discression to get the best value to
the State of West Virginia. The quantities provided axe for bid evaluation purposes and will

Option B: 5 Year Rates Unit Estimated Extended
Cost Quantity Cost
Per month
|Color Click Charge (5 year) 052 70000 $3640.00
(ver click) (per click)
. Per month
Black and White Click'Charge (5 year) 014 5000 $70.00
(per click) (per click)

[Sub-Total for Evaluation Purposes

$

$3710.00 /mn

5 Year Total -$222,600.00




Komax Business Systems Bid #2

16

Optionc: 7 Year Rates Unit Estimated Extended
Cost Quantity Cost
Per month
Color Click Charge (7 year) 057 70000 $3990.00
(ver click) (per click)
Per month
Black and White Click Charge (7 year) 016 5000 $80.00
{per click) (per click)
Sub-Total for Evaluation Puxposes $  4070.00 /Mn
7 Year Total - $341,880.00
A: Equipment $ 71,843.00
Subtotal: Option B 5 Year $ 222,600.00
Total (A +B) $ 294,443.00
A: Equipment $ 71,843.00
Subtotal: OptionC 7 Year $ 341,880.00

Total (A+C) §

413,723.00




KOMAX Business Systems

Konica Minolta Bizhub C-6501 .
Full Color Digital Printer/Copier/Scanner (includes 1 GB Memory, Tray 1/2/3: 500 Sheets Each,
Intelligent Bypass: 250 Sheets)

Included Accessories

DF-609 — Document Feeder

PF-602 — Paper Feed Unit

FS-521 — 100 Sheet Stapling Finisher

SD-506 — Saddle Stitch Booklet Maker

L.S-505 — 5,000 Sheet Stacker

L.C-501 Additional LS Cart

IC-308 External Fiery Controller & EFI Bundle Option

ES-1000 Spectrophometer

RU-504 ~ Powered Relay/Buffer Pass

Digital Power Filter

Delivery, Installation and Training

State Purchase Price W/ options: $ 71,843.00
Purchase Price for 2 Units: $143,686.00

Service Contract:

Includes all parts, labor, preveniative and emergency service calls (including print controller), and
supplies. Paper not included. Average response time of 4.0 hours. 11 x 17 billed as one click.
Billed monthly or quarterly.

5 Year Plan 7 Year Plan
Color : $0.052 per print/copy $0.057 per print/copy
B/W  : $0.014 per print/copy $0.0186 per print/copy

Additional Accessories:
HT-504 — Dehumidifier/Heater for PF-602 - $1,140
FS-607 ~ Booklet Finisher - $2,695
FD-503 — Multi Folding Unit - $10,260
PK-512 — 2/3 Hole Punch Kit - $512
P1-502 — Post inserter - $690
PB-502 — Perfect Binder Unit - $23,100
HD-506 — 4 x 40 GB HDD - $1,320
1C-304 — External Creo Controller - $16,875
Graphic Arts Package for 1C-305 - $2,496
Graphic Arts Premium Edition - $5,616
Graphic Arts Premium Edition Upgrade - $3,744
Production Print Package for 1C-305 - $6,080
EFt Impose for IC-305 - $1,950
FAC! Kit Dongle for iC-305 - §$1,054
FACH Kit for IC-305 - $2,646

References:

Higher Education — Charleston

Dunbar Printing — Dunbar

Johnson Printing - Huntington
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RFQ No.

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall reguire each vendor that submits a bid for the work to submit at the same time an affidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a wiitten plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion.
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:

in submitting a bid to any agency for the state of Wast Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, seli, assign or transfer to the state of West Virginia all rights, titie and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder,

{ certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, parinership or person or entity submitting & bid for the seme materials, supplies,
equipment or services and Is in all respects fair and without collusion or fraud. | further certify that 1 am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State's Office, the West Virginia Tax Department, West Virginia insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases to
obtain information to enable the Director or spending unit fo verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose fo anyons, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant o the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for
the Notice of Agency Confidentiality Policies.

Under penalty of faw for false swearing (West Virginia Code §61-5-3), it is hereby certified that the vendor
acknowiedges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: /é}ﬂ?dvf‘ E&zsfﬁ =25 S?cﬁ?/ﬁ»m)’

Authorized Signature: @W(—\ Date: /=, Q/d(f

Purchasing Affidavit (Revised 07/01/08)




Rev. 09108 State of West Virginia
VENDOR PREFERENCE CERTIFICATE

Certification and application® is hereby made for Preference in accordance with West Virginie Code, §5A-3-37. (Dues not apply to
construction contracts). West Virginfa Code, §5A-3-37, provides an opportunily for qualifying vendaors o reguest {at the time of bid)
preference for thelr residency status. Such preference is an evaluation method only and will be applied only to the cost bid in
accordance with the West Virginla Code. This ceriificate for application is to be used to request such preference. The Purchasing
Division wil make the determination of the Resident Vender Preference, If applicable.

1. Application is made for 2.5% resident vendor preference for the reason checked:
___ Bidderisan individua! resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
/ ing the date of this cerification; or, i

_+~~ Bidderis apartnership, association or corporation resident vendor and has maintained its headguarters or principal place of
business continuously in West Virginia for four (4) years immediately preceding the date ofthis certification; or 0% of the
cwnership interest of Bidder is held by another individuat, parinership, assotiation or corporation resident vendor who has
maintained its headquarters of principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or, ,
Bidder is a honresident vendor which has an affiliate or subsidiary which employs a minimum of one huridred state residents
and which has maintained lts headguarters or principal place of business within West Virginia continucusly for the four 4)
years immediately preceding the date of this certification; or,

2. Application is made for 2.5% resident vendor preference for the reason checked:

.~ Bidder s a resident vendor who certifies thet, during the ife of the contract, on average at least 75% of the employees
working oh the project befng bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

3 Application is made for 2.5% resident vendor preference for the reason checked:

Bitider is a nohresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia employing a
rririmumn of one hundred state residents who certifies that, during the life of the coniract, on average at least 75% of the
employees or Bidder's affiliate's or subsidiary’s employees are residents of Weast Virginia who have resided in the state
continuousty for the two years immediately preceding submission of this bid; or,

4, Application is made for 5% resident vendor preference for the reason checked: :
Bidder meets either the requirement of both subdivisions (1) and (2) or subdiviston (1) and {3} as stated above; or,
5. Application is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is an indivicdual resident vendorwho is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; on,

6. Appfication is made for 3.5% resident vendor preference who is a veteran for the reason checked:
Bidder is a resident vendor who is & veteran of the United States armed forces, the reserves or the National Guard, if, for
purpeses of producing or distributing the commodities or completing the project which is the subject of the vendor's bid and
continuously over the entire term of the projsct, on average at least seventy-five percent of the vendor's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

Bidder understands if the Secratary of Revenue determines that a Bidder receiving preference has failed fo confinue fo meetthe
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) reject the bid; or (b) assess a penally
against such Bidder in an amount not to exceed 5% of the bid amount and that such penaity will be paid o the cortracting agancy
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees o disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deerned by the Tax Commissioner to be confldential.

Under penalty of law for false swearing {West Virginia Code, §61.5-3), Bidder hereby ceriifies that this cerfificate is true
and accurate in all respects; and that if a contract is issued to Bidder and if anything contained within this certificate
changes during the ferm of the contract, Bldder will notify the Purchasing Division in writing immediately.

sicder,_ A Pz n©55 575 st D 2
Date: /fy/“’?f)/é'f Title: 5%9%2 é&ﬂ’d /@//‘5%

“Check any combination of preference consideration(s} indivated above, which you are entified Io receive.
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