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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best inferest of the State of West Virginia.
2. The State may accept or reject in part, or in whola, any bid.
3. All quatations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be propetly registered with the Purchasing Divislon
and have pald the required $125 fas,

5. All sarvices performed or goods delivered under State Purchase Crder/Contraclts are to be continued for the
term of the Purchase Order/Contracts, conlingent upon funds being appropriated by the lLegislature or otharwise
being made avallable. In the event funds are not appropriated or otherwise avallable for these services or
goods, this Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reéimburse such taxes,
.10. The Director of Purchasing may cancet any Purchase Order/Contract upon 30 days written notice to the seller.

11, The laws of the Shle of West Virginla and the Legislative Rules of the Purchasing Division shall govern
aﬂd rf%xts and duties under the Contract, Including without limitalion the wvalidity of this Purchase
Crder/Gontract,

12. Any reference to automatic renewal is hereby delsted. The Contract may be renewed only upon mutual written
agreement of the patities.

13. BANKRUPTCY: n the event the vendotfoontractor files for bankruptcy protection, this Contract may be
desmed null and vold, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Divislon's web site
(hitp:/fwww.state.wv.us/admin/purchase/vre/hipaahtm) is hereby made part of the agreement . Provided that,
the Agency mests the definiion of a Cover Enfity (45 CFR §160.103) and will be disclosing Protected Haalth
Information (45 CFR §160.103) fo the vendor.

15. WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Fres Workptace Act™, then the following language shall hereby become part of this Contract "The
contractor and ils subconiractors shall implement and mainiain a written drug-free workplace policy in compliance
with the West Virginia Alcohol and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code.  The coniractor and ifs subcontraclors shall provide a swom stalement in writing, under the
penallies of perjury, that they maintain a vafid drug-free work place policy in compliance with the Wast Virginia
and Drug-Free Workplace Act. |t is understood and agreed that this Contract shalli be cancelled hy the awarding
authority If the Gontractor: 1) Fails to implement its drug-free workplace policy; 2) Falls to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the publlc authority faise Information regarding the contractor's drug-frae workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2, SPECIFICATIONS: ltems offered must be in compliance with the specificalions. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the
specifications must be clearly defined, A bidder offering an allemate should altach complete specifications
and literature to the bid, The Purchasing Division may waive minor deviations o specifications.

3. Compilete all sections of the guotation form.

4. Unit prices shall prevail in case of discrepancy.

8. Al quotations are considered F.O.B. destination unless alternate shipping terms are cleary identified in the
quotation.

6. BID SUBMISSION: Al quotations must ba delivered by the bidder o the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2018 Washington Steet FEast, P.O. Box 50130,
Charleston, WV 253050130

Rev, 7/01/08
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- ADJ0S007 - CASUAL UNIFORMS BID FORM
Estimated ** Future Unit Price
e # Description initial Order Unit Price * Extended Price for One (1) Ea,
7 [Navy Sweat Shirls wiSilkscreen Logo S-XI. 800 A § G/0.00 5 310
1.4 [Navy Sweat Shirts wiSlikscreen Logo 2XL-3XL 100 § Q.‘E} $ 695 .o 3 Yio
2 [Navy Sweat Pants wisliksoreen logo 5-XL 800§ 67 § Ss(o.0s I8 QIO
2.4 iNavy Sweat Pants wiSilkscreen logo ZXL-3XL 100 g §_74¢.e¢ 8 J10
3 [Navy T-Shirts w/Stksoreen logo S-XL 1300 § 32 § 5136 0w Is ¢
31 |Navy T-Shirts wiSilkscreen logo 2Xi-3XL 200 $ Los 5 990, B 18
4 iNavy Poio wiSilkscreen logo 8-XL 1000 § 945 $ G4 SO 15 Jid
4.1 [Navy Polo w/Sllkscreen logo 2XL-3XL 200 § G-" $ 199 4. 60 $ d{)
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54 INawy Sy{feat Shorts wiSiksereen logo 2}CL-3XL ‘100 G 95 5 .00 $ 80
»-35 7 E R 5 u’=1 e
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ADJI09007 Cadet Casual Uniform Specifications

The items shall consist of the following:

¢ Navy sweat shirt wMCA silkscreen logo in gold. Jerzees 562M or equal to. 8oz
50/50 cotton/poly pill-resistant fleece, seamless body and two needle cover
seaming on neck opening, shoulders, armholes and waistband for extra durability.
Silkscreen logo on front lefi side of shirt. This will consist of one screen process
w/logo on front only.

s Navy sweatpants w/MCA silkscreen logo in gold. Jerzees 973M or equal fo. 8oz
50/50 cotton/poly sweatpants with double-needle stitched covered elastic
waistband. Elastic cuff at ankle, with no side seams and inside draw cord.
Silkscreen logo on front left side of pants. This will consist of one screen process
w/logo on front only.

o Navy T-shirt w/MCA silkscreen logo in gold, Jerzees Men’s heavyweight 29M or
equal 1o, 5.60z 50/50 cotton/poly durable rigged crew neck collar. Taped shoulder
to shoulder, double needle cover seamed front neck for a clean finish, and double
needle hemmed set in sleeves and bottom hem. Silkscreen logo on front left side
of shirt. This wilt consist of one screen process w/logo on front only.

s Navy Pocket Sport Shirt w/MCA silkscreen logo in gold. Jerzees 436MP or equal
to. 5.60z 50/50 cotton/poly seamless body with welt knit collar, two-needle
reinforced bemmed sleeves with two button continent placket and pearlized
buttons. Silkscreen logo on front left side of shirt on pocket. This will consist of
one screen process w/logo on front only. T

v Navy Jersey Knit Short w/MCA silkscreen logo in gold. Style 990 heavyweight
50/50 cotton/poly jersey knit with elastic waistband, 6” inseam and double-needle
hemmed bottom. Silkscreen logo on front left side of shorts. This will consist of
one screen process w/logo on front only.

Notes:

Amounts are subject to change. These numbers are based on a class size of 150. Main
orders are placed twice a year in December and June. Smaller orders are placed on as
needed bagis. No substitutions on manufacturers style numbers. Large backorders or short
shipped are not permitted. Orders should be filled within 3 weeks. Copy of loge and
placement enclosed. Logo color is Colormax WV gold. Only one color will be used and
silkscreen will only be on front side.






o ADJ09007
Rev. 08/08 State of West Virginia RFQ RO.

VENDOR PREFERENCE CERTIFICATE

Certification and application* Is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does nof apply to
construction contracts), West Virginfa Code, §5A-3-37, provides an opporiunity for qualifying vendors to request (at the time of bid)
preference for thelr residency status. Such preference is an evaluation methed only and will be appliet only to the cost bid in
accordance with the West Virginia Code. This cerfificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the Resident Vendor Preference, if applicable,

1. Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is an individual resident vendor and has resided continuously in West Virginia for four (4) years immediately preced-
ing the date of this certification; or, ‘

_X_ Bidder Is a partnership, association or corporation resident vendor and has maintained is headquarters or principal place of
susiness continuously in West Virginia for four (4) years iImmediately preceding the date of this cerfification; or 80% of the
ownership interest of Bidder is held by another individual, partnership, associafion or corporation resident vendor who has
maintained its headquarters or principal place of business continuously in West Virginia for four (4) years immediately
preceding the date of this certification; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs & minimum of one hundred state residents
and which has maintained its headquarters or principal piace of business within West Virginia continuously for the four (4)
years immediately preceding the date of this cettification; or,

rem—

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the fife of the contract, on average at least 75% of the employees
working on the project beling bid are residents of West Virginia who have resided in the state confinuousty for the two years
irmmediately preceding submission of this bid; or,

LS?N

®

Application is made for 2.5% resident vendor preference for the reason checked:

Bidder is & nonresident vendor employing a minimum of one hundred state residents or is a nonresident vendor with an
affiliate or subsidiary which maintains its headguariers or principal place of business within West Virginia employing a
minimum of ohe hundred state residents who certifies that, during the e of the contract, on average at least 75% of the
employees or Bidder's afiliizte’s or subsidiary's employees are residents of West Virginia who have resided in the state
continuously for the two years immediately preceding submission of this bid; or,

Application is made for 5% resident vendor preference for the reason checked:
Bidder meets eitherthe requirement of both subdivisions (1) and (2) or subdivision (1) and {3} as stated above; or,

Application is made for 3,6% resident vendor preference who Is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitied; or,

Application Is made for 3.5% resident vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor's employess are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years. '

NS

@

Bidder understands if the Secretary of Revenue defermines that a Bidder recelving preference has failed to continue to meet the
requirernents for such preference, the Secretary may orderthe Director of Purchasing to: {2) reject the bid; or (b} assess a penaly
against such Bidder in an amount not fo excead 5% of the bid amount and that such penaity will be paid to the contracting agency
or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenhue (o disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of texes paid nor ahy other information
deemed by the Tax Commissioner to be cenfidential.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), Bidder hereby certifies that this ceriificate Is true
and accurate in all respects; and that if a contract Is issuad to Bidder and if anything contained within this cerfificate
changes during the term of the contract, Bidder wil notify the Purchasing Division In writing immediately.

Biader: HOMETOWI SPORTSWENR signed:_ e
Dafe: Z“?“W? Title: M/??U% ER

“Check sry comblnation of preference eonsideration(s) indicated above, which you are entifled fo receive.




REQ No. ADJB9007

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No contract or renewal of any contract may be awarded by the
state or any of ifs political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related parly fo the vendor or prospective vendor is a debtor and the debt owed is an amount
greater than one thousand doilars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

I this is a solicitation for a public improvement construction contract, the vendor, by its signature below, affirms
that it has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapler 21 of the West
Virginia Code. The vendor must make said affirmation with its bid submission. Further, public improvement
construction contract may not be awarded fo a vendor who does not have a written plan for a drug-free
workplace policy in compfiance with Article 1D, Chapter 21 of the West Virginia Code and who has not
submitted that plan to the appropriate contracting authority in timely fashion. For a vendor who is a
subcontractor, compliance with Section 5, Article 1D, Chapter 21 of the West Virginia Code may take place
hefore their work on the public improvement is begun.

ANTITRUST:

In submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is
accepted the bidder will convey, sell, assign or fransfer to the state of West Virginia all rights, fitte and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commaodities or services purchased or acquired by the state of West Virginia. Such assignment shali be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder,

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
fimited liability company, partnership or person or entity submitting a bid for the same materials, supplies,
gquipment or services and is in all respects fair and without collusion or fraud. | further cerlify that | am
authorized fo sign the certification on behalf of the bidder or this bid.

LICENSING:

Vendors must be licensed and in good standing in accordance with any and all state and local laws and
requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases {o
obtain information to enabie the Director or spending unit to verify that the vendor is licensed and in good
standing with the above entities.

CONFIDENTIALITY:

The vendor agrees that he-or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency’s policies, procedures and rules. Vendor further agrees 1o comply with the Confidentiality Policies and
information Securify Accountability Requirements, set forth in hitp:/iwww.state.wv.usfadmin/purchase/privacy/
noticeConfidentiality. pdf.

Under penalty of law for false swearing (West Virginia Code §61-5-3), It is hereby ceriified that the vendor
affirms and acknowledges the information in this affidavit and is in compliance with the requirements as stated.

Vendor's Name: __OM Elowt SPoRS WEARS

Authorized Signature; [ A At Date: .9 -»7 YN
Purchasing Affidavit (Revised 01/01/08}




