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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.
2. The State may accapt or reiect in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Cods and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division
and have paid the required $125 fee.

5. Al services performed or goods delivered under State Purchase Order/Confracts are to be continued for the
term of the Purchase Order/Contracts, contingent upon funds being appropriated by the Legislature or otherwise
being made available. In the event funds are not appropriated or otherwise available for these services or
goods, this Purchase Order/Contract becomes veid and of no effect afier June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of Wast Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10. The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11. The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern
all rights and duties under the Contract, including without Ilimitation the validity of this Purchase
Order/Contract.

12. Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: In the event the vendor/contractor files for bankrupicy protection, this Contract may be
deemed null and void, and terminated without further order.

14. HIPAA BUSINESS ASSOCIATE ADDENDUM: The West Virginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp//www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement.  Provided that,
the Agency meets the definition of a Cover Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) fo the vendor.

15, WEST VIRGINIA ALCOHOL & DRUG-FREE WORKPLACE ACT: If this Contract constitutes a public improvement
construction contract as set forth in Article 1D, Chapter 21 of the West Virginia Code ("The West Virginia Alcohol
and Drug-Free Workplace Act"), then the following language shall hereby become part of this Contract: "The
contractor and its subcontractors shall implement and maintain a written drug-free workplace policy in compliance
with the West Virginia Alcoho!l and Drug-Free Workplace Act, as set forth in Article 1D, Chapter 21 of the West
Virginia Code. The confractor and its subcontractors shall provide a sworn statement in writing, under the
penalties of perjury, that they maintain a valid drug-free work place policy in compliance with the West Virginia
and Drug-Free Workplace Act. It is understood and agreed that this Contract shall be cancefled by the awarding
authority if the Contractor: 1) Fails to implement its drug-free workplace policy; 2) Fails to provide information
regarding implementation of the contractor's drug-free workplace policy at the request of the public authority; or
3) Provides to the public authority false information regarding the contractor's drug-free workplace policy.”

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Items offered must be in compliance with the specifications. Any deviation from the
specifications must be clearly indicated by the bidder. Alternates offered by the bidder as FQUAL to the
specifications must be clearly defined. A bidder offering an allernate should attach complete specifications
and literature to the bid. The Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4. Unit prices shall prevail in case of discrepancy.

5. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the
quotation. '

6. BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior o the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications:
Department of Administration, Purchasing Division, 2019 Washingion Street East, P.O. Box 50130,
Charleston, WV 25305-0130

Rev. 7/01/08
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WVDOH-Traffic Engineering Division
Specifications for Fluorescent Red-orange ANSI/ISEA 107-2004 Class 2
Low Cost “Adopt-A-Highway” Vests

DESCRIPTION:

This specification is for finished ANSI/ISEA 107-2004 Class 2 low cost "Adopt-A-
Highway” vests, The garments must be manufactured using ANSI/ISEA 107-2004
certified background and reflective component materials and meet all ANSI/ISEA 107-
2004 design requirements. Component materials utilized to manufacture garments for
this Contract shall be separately certified to ANSIISEA 107-2004 by a competent and
qualified independent laboratory

ITEMS:
ltems included on this Confract are as follows:

o ltem 1 shall be for a fluorescent-orange colored low cost safety vest with silver
reflective siriping. This vest shall include a silk screened logo reading "ADOPT-
A-HWY” unless otherwise specified. This vest shall be adjustable from size M
to 2X.

¢ ltem 2 shall be for a fluorescent-orange colored low cost safety vest with silver
reflective striping. This vest shall include a silk screened logo reading "ADOPT-
A-HWY” unless otherwise specified. This vest shall be adjustable from size 3X
to 4X.

s ltem 3 shall be for a fluorescent-orange colored low cost safety vest with silver
reflective striping, adjustable from size M to 2X. No logo required.

o |tem 4 shall be for a fluorescent-orange colored low cost safety vest with silver
reflective striping, adjustable from size 3X fo 4X. No logo required.
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MATERIALS:

NOTE: All references in this specification to the "ANSI-107" standard shall be
interpreted as referencing the ANSI/ISEA (American National Standards Institute /
International Safety Equipment Association) 107-2004 American National Standard for
High-Visibility Safety Apparel and Headwear.

Background Material:

1.

3.

The background material used to manufacture all vests supplied as part of this
Contract shall be of the manufacturer's choosing. However, the material utilized
shall meet the requirements under ltem 2 below, shall be a solid (non-mesh)
material, and shall have a maximum weight of 3.7 oz per sq yd.

The background material used to manufacture all vests su pplied as part of this
Contract shall meet the chromaticity, iuminance factor, applicable
colorfastness, dimensional change, bursting strength, and tear resistance
requirements, as applicable, of the ANSI-107 standard and shall have third-
party certificates of compliance to be made available upon request by the
WVDOH.

Background materials used on all vests shall be flame retardant..

Refiective Material:

1.

2.

The reflective striping for all ltems shall be ANSI-107 Lavel 2 reflective material
and shall be 2 inches wide.

The reflective striping shall meet care label recommendations per ANSI-107
and shall have independent third-party certificates of compliance to be made
available upon request by the WVDOH. :

The retroreflective striping used to manufacture all vests supplied as part of this
Contract shall meet the initial retroreflective performance and “retroreflective
performance after test exposure” requirements of the ANSI-107 specification for
Performance Class 2. The retroreflective material shall be exposed fo the
Abrasion, Flexing, Folding at Cold Temperature, Exposure to Temperature
Variation, and After Washing According to Care Label exposures as described
in the ANSI-107 specification. Independent third-party certificates of compliance
to be made available upon request by the WVDOH.



Garment Designs:

1.

2.

The vests supplied shall meet the Performance Class 2, photometric
performance Level 2 requirements, as defined by the ANSI-107 standard.

The striping pattern utilized shali be as shown below. One horizontal, 360
degree stripe shall encircie the torso. One band shall join the torso band from
the front o the back over each shoulder. The min clear distance on the back of
the vests between the two vertical bands shall be fen-inches (10").

These vests shall be manufaciured to cover a range of sizes by utilizing side
adjustments as shown below. The method of side adjustment shall be hook and
loop type, shall utilize two continuous horizontal one-inch min. strips on each
side, and shall be designed to provide the ability to adjust continuously, not
incrementally, over the range of sizes provided below. Sizing shall be either M-
2XL or 3XL-4XL.. Fabrication shall be based on the following size chart:

Size Chest Measurement
M-2XL 47" . 56"
3XL-4XL 58" - 64"

The front closure provided for these vests shall be vertical hook and loop as
shown below.

11
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5. These vests shall measure a minimum of 16 inches at the shoulder and shall
be a minimum of 24 inches in length.

8. These vests shall meet any other applicable design requirements of the ANSI-
107 standard otherwise not covered by this specification.
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General Requirements:

1.

2.

Logo:

All exposed vest edges shall be bound with grey or orange nyton fricot. Edges
may also be bound using fluorescent red-orange material identical to the
background material of the vest. Exposed edges of “non-woven polyester”
vests shall not be required to be bound.

Plastic type bindings or borders are not acceptable.

Black silk screened lettering shall be incorporated into the vests supplied under ltems
1 and 2, and shall be sized, spaced, and placed as described below:

1.
2.
3.

Lettering shall be made up of 1.5 inch fall letters.

The font style used shall be Series B Highway Font.

Unless otherwise specified on the Purchase Order Release (order), the text on
these vests shall read “ADOPT-A-HWY”. This text shall be identical in size,
shape, and appearance to the drawing included as part of this Contract. This
drawing will be made available electronically in pdf and/or vectorized format
upon request by contacting Ted Whitmore of the WVDOH Traffic Engineering
Division at 304-558-9468 or ted.i.whitmore@wyv.gov

All sitk screened text provided on vests supplied as part of this Contract shall
be free of rough edges, smearing, running, splotches, or other visual defects.
If an alternative text is requested on these vests on a particular Purchase Order
Release (order), the vendor shall notify either Ted Whitmore or Delano Burford
of the WVDOH Traffic Engineering Division at 304-558-3063. After review and
approval, the vendor will be provided the requested text in the font size and
style described in the formats described above. The text provided shall be no
more than one line in length, and no more than 9-3/4 inches long.

Lettering shall be screened on the back of the vests, such that the lettering is
centered horizontally between the two shoulder bands. Vertically, the lettering
shall be placed with the bottom of the letters one-inch (17) above the horizontal
reflective siripe.

The manufacturer shall be responsible for insuring that the vests supplied
under ltems 1 and 2 are in full compliance with the ANSI-107 requirements
after the above specified lettering is applied.
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Garment Labels:

Per ANSI-107, the garment labels must include the following information:
Manufacturer

ANSVISEA 107-2004

Fabric type

Model #

Size

Pictogram showing garment class and retroreflectivity level
Care guide and maximum number of cycles

@00 T

Label example:

XYZ Company
ANSYISEA 107-2004
100% Polyester
3M™ Scotchlite™ Reflective Material
Model # DOT safety vest
Size: Large

Class 2
level 2

Wasghing Instructions

HAkRDA®

Machine wash warm, 40 °C (105 °F)
‘Max washings for reflective trim - 5x
‘Do not bleach

Tumbie-dry low

Use cool iron, 110 °C (230 °F)
Dry-clean, normal cycle

Certiificates:

ANSVISEA 107-2004 certificates for all component materials and the finished
garments shall be kept on file by the winner of the bid. Requested copies shall be
sent fo:

WVDOH-Traffic Engineering Division
Bldg 5, Room A550
1900 Kanawha Bivd. East
Charleston, WV 25305
ATTN: Ted Whitmore
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Packaging:

Garments shall be packaged in plastic bags with one garment size per bag and one
size per shipping carton.

Workmanship:

The garments shall be of quality workmanship, comfortable to wear and shall be free
of ragged edges, surface blemishes, loose stitches, uneven seams or any defect
which would make the vest unsuitable for their intended use.

SIMILARITY OF ITEMS, AWARD GUIDELINES, AND LOW BIDDER SAMPLE
PRODUCTS

The vests supplied under this Contract shall vary only in size and presence of the
specified lettering. All other parameters, such as background material and reflective
striping, shall be the same for all vests.

This Contract shall not be considered for award to multiple vendors. Vendors not
providing a quote for all items on the Contract will have their bid disqualified.

Subsequent to the opening of bids and the determination of prospective low bidders
for this Contract, the DOH will require that a product sample be provided for review
and conformance to the Contract specifications. A sample will be required from the
vendors submitting the three lowest overall bids. The sample provided shall be 1 ea,
of Item #1. Note, this sample will be requested in order for the vest to be
reviewed for compliance to the specifications, and in order to review the quality
of the vendor’s silk screening. The silk screened text or logo provided on the
sample vest will not be required to match the text described above, and may be
a message or logo of the vendor’s choosing. The vest shall, however, include a
sample of the vendor’s silk screening in the general area of where the text will
typically be applied to the vests supplied as part of this Contract.

The DOH will notify by fax or email the vendors that are required to submit a sample.
Please note, vendors that are required to submit a sample will be required to
have their sample delivered within 7 Calendar Days of nofification. Vendors
whose sample is not received within 7 Calendar Days will have their bid
disqualified. If necessary, the DOH will contact further low bidders in the event that
the bids received from the three lowest bidders can not be accepted due to non-
conformance to specifications.
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All samples delivered to the DOH are to be sent to the following address:

WVDOH-Traffic Engineering Division
Bldg 5, Room A550
1900 Kanawha Blvd. East
Charleston, WV 25305
ATTN: Ted Whitmore

All samples should be delivered with a label attached with the following information:
s “(Vendor Name)"
“WVDOH PO Contract Number 859C2010”
o “(Vendor Contact Name)"
s “(Vendor Contact Phone Number)”

DELIVERY
All Release Orders off of this Contract shall be delivered within 30 days A.R.O.

Late delivery charges against the vendor may be assessed at a rate of $120.00 per
Calendar Day exceeding the applicable delivery deadline described above. These
charges will be subtracted from the total amount of the Purchase Order Release for |
which the charges are being assessed. The total amount of the charges shall not
exceed the fotal value of the Purchase Order Release.

All pricing submitted by the vendor shall include shipping costs. Typically, delivery
locations will be to, but shall not be limited to, the locations of the ten WVDOH District
Headquarters. The cities in which the District Headquarters are located are :
Charleston, Huntington, Parkersburg, Clarksburg, Burlington, Moundsville, Weston,
Elkins, Lewisburg, and Princeton. '

The agency or organization issuing orders off of this Contract should include a contact
name and phone number on the Release Order for delivery arrangement purposes. If
this is done, the vendor, or vendor’s shipper, shall notify the contact a minimum of one
working day prior to delivery.

MINIMUM ORDER SIZE

There shall be no minimum order size requirement for any ltem on this Contract.
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RFQ Ne. 859C2010 19

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

VENDOR OWING A DEBT TO THE STATE:

West Virginia Code §5A-3-10a provides that: No confract or renewa! of any contract may be awarded by the
state or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective
vendor or a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount

greater than one thousand dollars in the aggregate.

PUBLIC IMPROVEMENT CONTRACTS & DRUG-FREE WORKPLACE ACT:

West Virginia Code §21-1D-5 provides that: Any solicitation for a public improvement construction contract
shall require each vendor that submits a bid for the work to submit at the same time an aifidavit that the vendor
has a written plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code. A public improvement construction contract may not be awarded to a vendor who does not
have a writien plan for a drug-free workplace policy in compliance with Article 1D, Chapter 21 of the West
Virginia Code and who has not submitted that plan to the appropriate contracting authority in timely fashion,
For a vendor who is a subcontractor, compliance with Section 5, Article 1D, Chapier 21 of the West Virginia
Code may take place before their work on the public improvement is begun.

ANTITRUST:
in submitting a bid to any agency for the state of West Virginia, the bidder offers and agrees that if the bid is

accepted the bidder will convey, sell, assign or transfer to the state of West Virginia ali rights, title and interest
in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States and
the state of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by the state of West Virginia. Such assignment shall be made
and become effective at the time the purchasing agency tenders the initial payment to the bidder,

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
limited Kability company, partnership or person or entity submitting a bid for the same materials, supplies,
equipment or services and is in all respects fair and without collusion or fraud. | further certify that | am
authorized to sign the certification on behalf of the bidder or this bid.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and afl state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all riecessary releases to
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entities.

CONFIDENTIALITY:
The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally

identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv. us/admin/purchaselprivacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code §61-5-3), it is hereby ceriified that the vendor
acknowledges the information in this said affidavit and is in compliance with the requirements as stated.

Vendor's Name: SOV NG gir N> (Rl

Authorized Signature: M& W 97’,?’@5&94 Date: y}% /@

Purchasing Affidavit (Revised 07/01/08}






