State of West Virginia Request for =
Department of Administration Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130 KRISTA FERRELL

Charleston, WV 25305-0130 304-558-2596
RFQ COPY

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES
BUILDING 1 ROOM MB6O
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0123 304-558-2317

TYPE NAME/ADDRESS HERE
Cenkral Screwt Prinking, Tac
MOA N 20, St

Cenkral Civy, %y Y2330

T072572007
D OPENING DATE: ITI7087200

0001 ; EA _ 983-86

UNIFORM POLG SHIRT (AIL SIZES/COLORS)

0002 EA 983-86
1
UNIFORM TEE |SHIRT (ALI} SIZES/COLORS)

0003 EA 983-86
1
UNIFORM PANTS (ALL SIZES, COLORS, GENJERS)

REQEUST FOR QUOTATION
OPEN END CONTRACT

THE WEST VIHRGINIA PURCHASING DIVISION [FOR THE AGENCY,
THE WEST VIRGINIA DEPARTMENT OF ADMINISTRATION'S
GENERAL SERVICE DIVISION, IS SOLICITING BIDS FOR AN
OPEN END CONTRACT TO BROVIDE UNIFORMS [TO THE AGNECY
PER THE ATTACHED |SPECIFICATIONS.

TECHNICAL QUESTIQNS MUST BE SUBMITTED |[IN WRITING TO
KRISTA FERRELLL IN THE WEST VIRIGNIA HURCHASING
DIVISION VIA MAIL AT THE ADDRESS SHOWN IN THE BODY

OF THIS RFQ, VIA|FAX AT 304-558-4115, |OR' VIA EMAIL AT
KFERRELL@WVADMIN JGOV. |TECHNICAL QUESTIONS INCLUDE, BUT
ARE NOT LIMITED TO, SCOPE OF WORK, MATERIALS,
CLARIFICATIQNS T( SPECIFICATIONS ETC DEADLINE- FOR

.'TELEPHONE DATE

D270-7254 377 tulos ez

31-1578129 ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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13.

14.

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior fo any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee. R ‘ . S

All services performed or goods delivered under State Purchase Orders/Confracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these sefvices or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and acceptance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The State of West Virginia is exempt from federal and state taxes and will not pay or-reimburse such taxes.
The Director of Purchasing may cancel any Purchase brder/Contract upon 30 days writien notice to the seller.

The laws of the Stale of West Virginia and the Legislaiive Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this Contract may be deemed
null and void, and terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/iwww.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A biddet offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive rinor deviations to specifications.
Complete all sections of the quotation form,
Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

BID SUBMISSION: All quotations must be delivered by the bidder to the office listed below prior to the date and time
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 9/25/07



State of West Virginia Request for B L 7 X ) M S
Department of Administration  Quotation @GSD086411 2
Purchasing Division : ;

2019 Washington Sireet East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Cemenl Screen ‘Drm\:u\q e
104 N. 2ZND St

Cenxral Cily, Gy 41330

KRISTA FERRELL
304-558-2596

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES
BUILDING 1 ROOM MB60
1900 KANAWEHA BOULEVARD, EAST
CHARLESTON, WV

25305-0123 304-558-2317

BiD OPENING DATE: TI7/08/2007 BID OPENING TIME UIT30PM

TECHNICAL QUESTIQNS IS FRIDAY, NOVEMBER 2, 2007 AT
9:00 AM.ALL |TECHNICAL |QUESTIONS RECEIVED, IF ANY,
WILL BE ANSWERED |BY ADDENDUM AFTER THE DEADLINE.

QUESTIONS CQNCERNING THE ACTUAL PROCESS BY WHICH A
VENDOR MAY SUBMIT A BID TO THE STATE (F WEST VIRGINIA
ARE NOT CONSIDERED TECQHNICAL QUESTIONY AND MAY BE
SUBMITTED AT ANY |TIME |PRIOR TO THE BIL OPENING DATE
AND IN ANY HORMAT. THESE QUESTIONS INCLUDE, BUT ARE
NOT LIMITED |TO, HOW/WHEN/WHERE TO SUBMIT A BID, FORMS,
NUMBER OF ADDENDUMS I§SUED, ETC.

EXHIBIT 3

LIFE OF CONTRACT/ THIS CONTRACT BECOMES EFFECTIVE
UPON AWARD AND EXTENDY FOR A PERIOD OF ONE: (1)

YEAR OR UNTIL SUCGH "REASONABLE TIME" THEREAFTER AS 1S
NECESSARY TG OBTAIN A |[NEW CONTRACT OR [RENEW THE
ORIGINAL CONTRACT. THE "REASONABLE TIME" PERIOD SHALL
NOT EXCEED TWELVE (12) MONTHS. DURING THIS "REASONABLE
TIME" THE VENDOR |[MAY TERMINATE THIS CONTRACT FOR ANY
REASON UPON |GIVING THR DIRECTOR OF PURCHASING. 30 DAYS .
WRITTEN NOTICE.

UNLESS SPECIFIC BROVISIONS ARE STIPULATED ELSEWHERE
IN THIS CONTRACT |DOCUMENT, THE TERMS, [CONDITIONS AND
PRICING SET |HEREIN ARE FIRM FOR THE LIFE OF THE '

CONTRACT. '

RENEWAL: THIS CONTRACT MAY BE RENEWED |[UPON THE MUTUAL
WRITTEN CONSENT (F THE SPENDING UNIT AND VENDOR,
SUBMITTED TQ THE |DIREGTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TO THE EXPIRATION DATE. SUCH RENEWAL SHALL
BE IN ACCORDANCE [WITH [THE TERMS AND CONDITIONS OF THE
ORIGINAL CONTRACT AND |SHALL BE LIMITEL TO TWO (2) ONE

SIGNA REM/WHM“: = .llTELEPHONE : 25,79 DATE, /0S_Ié7

O? o5t pent ” FEN SI~151.129 ADDRESS CHANGES TO BE NOTED ABOVE
i WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia Request for = REONOMEER

Department of Administration Quotation GSDO08 6411 3
Purchasing Division
2019 Washington Street East , 15

Charleston, WV 25305-0130 304-558-2596
RFQ COPY

DEPARTMENT OF ADMINISTRATION
GENERAIL' SERVICES
BUILDING 1 ROOM MB60 .
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV .

25305-0123 304-558-=2317

TYPE NAME/ADDRESS HERE

w
H
v
Q

L) faWa
BID OPENING DATE: bt dd

(1) YEAR PERIODS.

CANCELLATION: THE DIRECTOR OF PURCHASIING RESERVES THE

RIGHT TO CANCEL THIS (ONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR 1F THE COMMODITIHS AND/OR SERVICES
SUPPLIED ARK OF AN INHERIOR QUALITY OR DO NOT CONFORM
TO THE SPECIFICATIONS |OF THE BID AND (ONTRACT HEREIN.

OPEN MARKET |CLLAUJE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A |[SPENDIING UNIT TO PURCHASE |[ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS $PECIKIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN |[EMERGENCIES DUE {TO UNFORESEEN
CAUSES (INCLUDING BUT |[NOT LIMITED TO OELAYS IN TRANS-
PORTATION OF AN UNANTICIPATED INCREASH IN THE VOLUME

OF WORK.)

QUANTITIES: |[QUANTITIES LISTED IN THE REQUISITION ARE
APPROXIMATI(QNS ONLY, BASED ON ESTIMATHS SUPPLIED BY
THE STATE SHENDING UNJ]T. IT IS UNDERYTOOD AND AGREED
THAT THE CONTRACT SHALL COVER THE QUANTITIES ACTUALLY
ORDERED FOR |[DELIVERY NURING THE TERM QF THE CONTRACT,
WHETHER MORK OR LESS THAN THE QUANTITIES SHOWN.

ORDERING PRCQCEDURE: SEENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT ORDER (FORM NUMBER WV-39) TO
THE VENDOR HOR CQMMODITIES COVERED BY |THIS CONTRACT.
THE ORIGINAL COPY OF THE WV-39 SHALL HE MAILED TO THE
[VENDOR AS AUTHORIJZATIQN FOR SHIPMENT, |[A SECOND COPY
MAILED TO THE PURCHASING DIVISION, AN A THIRD COPY
RETAINED BY |(THE SPENDING UNIT.

BANKRUPTCY: | IN THE EVENT THE VENDOR/(JONTRACTOR FILES
FOR BANKRUPTCY PROTECTION, THIS CONTRACT IS AUTOMATI-
CALLY NULL AND VCID AND IS TERMINATEN WITHOUT FURTHER

ORDER.

TTE [F"E!N | ¢ ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPAGE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division .

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY -
TYPE NAME/ADDRESS HERE

RequeSt fOI’

Quotation

GSD086411

KRISTA FERRELL
304-558-2596

DEPARTMENT OF ADMINISTRATION

GENERAL SERVICES

BUILDING 1 ROOM MB6O

1900 KANAWHA BOULEVARD, EAST

CHARLESTON, WV
25305-0123

304-558-2317

" BID OPENING DATE: -

L L 2=,
TI7 0872007

T3 0PM
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Purchasing Division

State of West Virginia
Department of Administration

2019 Washington Sireet East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for =

o8

Quotation

GSD086411

KRISTA FERRELL
304-558-2596

CORBESPONDENGE T O.ATTENT

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES

BUILDING 1 ROOM ME60
1900 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0123 304-558-2317
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Purchasing Division

RFQ COPY

State of West Virginia
Department of Administration

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for

£

Quotation

GSp086411

T ADDRES.

304

KRISTA FERRELL

-558-2596

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES

BUILDING 1 ROOM MB60
1900 KANAWHA BOULEVARD, EAST.
CHARLESTON, WV

25305-0123 304-558-2317
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Purchasing Division

RFQ COPY

State of West Virginia
Department of Administration

TYPE NAME/ADDRESS HERE

Request for =

Quotation

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

KRISTA FERRELL
304-558~-2596

DEPARTMENT OF ADMINISTRATION

GENERAL SERVICES

BUILDING 1 ROOM MB60O

2

1900 KANAWHA BOULEVARD, EAST

CHARLESTON, WV

5305-0123

10/2572007

BID OPENING DATE:

BIDCPENINGTIME—0IT30PM
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State of West Virginia
Purchasing Division

Post Office Box 50130

Department of Administration

Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for =

Quotation

2019 Washington Street East

RGN

SD086411

KRISTA FE
304-558-2596

DEPARTMENT OF ADMINISTRATION

GENERAL SERVICES

BUILDING 1 ROOM MB60O
1900 KANAWHA BOULEVARD, EAST

CHARLESTON, WV
25305-0123

304-

558-2317

10/2572007

BID OPENING DATE:

T/ 0872007
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CODE 61-5-3)
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State of West Virginia Request for
Depariment of Administration Quotation
Purchasing Division

2019 Washington Street East

Post Office Box 50130 AE AESPORDERCET
KRISTA FERRELL
Charleston, WV 25305-0130 YR
RFQ COPY

DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES
BUILDING 1 ROOM MB6&0
19500 KANAWHA BOULEVARD, EAST
CHARLESTON, WV

25305-0123 304-558-2317

TYPE NAME/ADDRESS HERE

10/25/2007
BiD OPENING DATE: T/ 0872007 BIDOPENINGTIME T3 CPM

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE OR THE BID MAY NOT BE CONSIDERED:

SEALED BID
BUYER : KRISTA FERRELL-FIIE 21
RFQ. NO.: G9D086411

BID OPENING DATE: 113/08/2007

BID OPENING |TIME: 1430 PM

PLEASE PROVIDE A |[FAX NUMBER IN CASE IT IS NECESSARY
E TO CONTACT YOU RHGARDING YOUR BID:

_..__......-1.-.-__.4_._.----.__.._......-.......--__....._-——._—....._.-..._.

TELEPHONE DATE

me IF—E'N ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia : West Virginia State Capitol
General Services Division ' Uniform Purchase Contract

REQUEST FOR QUOTATIONS
OPEN-END CONTRACT TO PURCHASE UNIFORMS FOR GENERAL
SERVICES DIVISION EMPLOYEES
Building 1 - 1900 Kanawha Boulevard., East
Charleston, West Virginia

Location: West Virginia State Capitol (and other facilities located statewide)
Main Capitol Building
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

For: State of West Virginia
General Services Division
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

All inquiries for specification clarification shall be addressed to:

Krista Ferrell, Senior Buyer N
Purchasing Division

P.O. Box 50130 :

Charleston, West Virginia 25305-0130

Fax: (304) 558-4115

Kferrell@wvadmin.gov

The Acquisition and Contract Administration Section of the Purchasing Division “State”
for the West Virginia General Services Division is soliciting quotations for an open-end
contract to provide uniform clothing items for the employees of the General Services
Division. It is the intent of the Agency to contract with a vendor for the purchase of
uniform pants and shirts, as detailed below, on an as-needed basis.

I. SCOPE

The West Virginia Department of Administration, General Services Division, wishes to
have an open-end contract lasting for one (1) year, with two one-year renewal options,
from which they may purchase new uniform items for their employees as needed.
General Services Division personnel are located predominantly in Charleston, WV,

however, the successful vendor shall provide uniforms for Agency personnel throughout

the State of WV. The Agency will purchase a large number of initial items to replace
existing uniforms, but also wishes to be able to purchase replacement items and uniforms
for new employees during the life of the contract. The Agency also wishes to have one
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price for each item (as below: pants, shirts, tee shirts), regardless of size, color, or gender,
with those sizes, colors, and genders to be determined as needed.

II. DEFINITIONS

A.

B
C.
D

The Department of Administration, General Services Division, Room MB-60,
State Capitol, Charleston, WV 25305, will hereinafter be called the “Agency”.
_ The service organization on the specifications will hereinafter be called the
“Vendor”.

“The Contract”, as herein stated, will mean the agreement between the Owner
and the Contractor to provide the commodities herein specified.

. “Owner’s Representative or Designee”, as herein stated, shall be defined as
that person so designated by the Director of the General Services Division.

T1I. GENERAL CONDITIONS

A. Vendor will deliver all new uniforms within thirty (30) days of the issuance by

the Agency of a contract release order. It is understood that an initial
release order of a large quantity of all items available under the contract
will be made within ten (10) working days of the award of the contract.
This release order will cover the replacement of current uniforms for the
current Agency personnel. The estimated initial order is 100 T-shirts, 300
Polo shirts, and 375 pair of pants. This quantity is for bid purposes only
and may differ upon release of the initial order.

B. All new uniforms purchased will be provided a warranty of standard language

generally accepted in the new garment industry. Copy of warranty should
accompany quote. The agency reserves the right to request this
information. The vendor will have 48 hours from the request in order to
submit this information. Vendors failing to submit this information in the
given amount of time may be disqualified.

C. Arrangements for delivery of uniform items must be coordinated with the

Agency prior to shipping and acceptance of delivery by Agency:

General Services Division
(304)558-2317 .

Main Capitol / Room MB-60
1900 Kanawha Boulevard, East
Charleston, West Virginia 25305

D. The Vendor must meet with Agency personnel within ten (10) calendar days

from the award of the contract to formulate the initial, large release order
from the contract. The Agency will provide a release order after this
meeting which will dictate quantities, sizes, colors and measurements for
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pants for the initial purchase. The vendor must be prepared to assist the
Agency in determining measurements during this meeting.

E. The Vendor should provide the name and phone number of the contact
person to whom releases from the contract should be communicated:

Contact Name: DOSW Q\Pﬂdn pL~
Phone Number: 70154 — D793
Fax Number: 270 - $0%- 4A\\O

Email: _Qg,_b_@Q_(}Q_@ \DANGO UM nyeX

F. Vendor must be willing to accept release orders via fax, email, over the phone
or in the mail.

G. Two copies (one original and one copy) of invoices will be submitted for payment
(in arrears) and must include the following information:

1. Agency delegated release order number (PO#).

2. Ttemized list of all items supplied, and name of employee for whom they
were supplied (all transmitted to the vendor in the release order, above.)

3. Invoices will be mailed to the following address:

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-60
Charleston, WV 25305

4. Vendor must accept the WV State Purchasing Card in payment of any
invoices resulting from releases from this contract that fall within
the Agency’s Purchasing Card spending limits (currently
$2,500.00 or less). Invoices in excess of this limit — which may
change during the life of the contract — will be paid Net 30 via
warrant/check.

5. Vendor should provide the information below for a contact person for
payment of invoices using either method:

Name: _(*¢ € 554 Lampanl

Telephone: 270~ IS - SHle? 9

Fax:_ 230 €O 4Y\\O x
Email: Q,fgsi% QAN DA, @ ULSOuMA

- 6. The agency reserves the right to request the above contact information. The
vendor will have 48 hours from the request in order to submit this

1z



State of West Virginia West Virginia State Capitol
General Services Division Uniform Purchase Contract

information. Vendors failing to submit this information in the given amount
of time may be disqualified.

H. The relationship of the Vendor to the Agency shall be that of an independent
contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by the parties to this Contract. The
Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. The Vendor will be responsible for selecting,
supervising, and compensating any and all individuals employed pursuant to
the terms of this contract. Neither the Vendor nor any employees or sub-
contractors of the Contractor will be deemed to be employees for the State for
any purposes whatsoever. The wages and salaries, taxes, withholding
payments, penalties, fees, fringe benefits, professional liability insurance

premiums, confributions to insurance and pension- or other deférred =

obligations, and licensing fees, etc., and the filing of all necessary documents,
forms and returns pertinent to all of the foregoing are the Vendor’s
responsibility. The Vendor will hold harmless the State, and must provide the
State and Agency with a defense against any and all claims including but not
limited to the foregoing payments, withholdings, contributions, taxes, social
security taxes and employer income tax returns. The Vendor will not assign,
convey, transfer, sub-contract, or delegate any of its responsibilities and
obligations under this contract to any person, corporation, partnership,
association or entity without expressed written consent of the Agency.

I. Indemnification: The Vendor agrees to indemnify, defend, and hold harmless
the State and the Agency, their officers, and employees from and against
(1) Any claims or losses for services rendered by any subcontractor,
person or firm performing or supplying services, materials, or supplies in
connection with the performance of the Contract; (2) Any claims or losses
resulting to any person or entity injured or damaged by the Vendor, its
officers, employees, or subcontractors by the publication, translation,
reproduction, delivery, performance, use, or disposition of any data used
under the Contract in a manner not authorized by the Contract, or by
Federal or State statutes or regulations; (3) Any failure of the Vendor, its
officers, employees or sub-contractors to observe State and Federal laws,
including but not limited to labor and wage laws.

J. This contract will be géverned by the laws of the State of West Virginia. The
Vendor further agrees to comply with the Civil Rights Act of 1964 and
all other applicable Federal, State; and local Government regulations.

K. The Vendor will procure all necessary permits and licenses to comply with all
applicable laws, Federal, State, or municipal, along with all regulations, and
ordinances of any regulating body.
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L. The Vendor will pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied upon this Contract, the transaction, or the equipment, or
services delivered pursuant hereto shall be borne by the Vendor. It is clearly
understood that the State of West Virginia is exempt from any taxes regarding
performance of the scope of work of this Contract.

IV. SPECIFICATIONS FOR UNIFORMS

A. The quantities of purchase are undefined at the time of this solicitation. Those
quantities listed on the bid form are for bidding purposes only.

B. The Agency will not accept repaired or otherwise used uniform items in the
execution of this contract for new uniform purchase. Uniform items found
to have abrasions, tears, stains, or any flaw deemed by the Agency to
render the garment unfit to be worn will be returned to the Vendor (at the
Vendor’s expense) and replaced immediately.

C. The Vendor will provide stitched logos that will be on all new shirts, the
location of which shall be above the left pocket of all new polo shirts and
tee shirts. After award of the contract, but prior to the issuance of the first
release order, the Vendor will meet with the Agency to determine the
exact desired location, size and spelling of the logo. However, the Agency
offers this printed example of what they expect:

D. The Vendor will provide uniform items listed at the cost on the attached bid sheet,
regardless of color or size, during the life of the contract. There will be no
additional, allowable charges for service fees, freight, travel or related
costs, surcharges, up-charges, stitching of logos, etc.

E. Polo Shirt Uniform Specifications
1. Made of 100% Cotton
2. Short-sleeved
3. Double needle stitched arm holes, shoulder seams, and cuffs
4, Left breast pocket
5. Solid Color

F. Tee Shirt Uniform Specifications
1. Made of 100% Cotton
2. Short-sleeved
3. Crew Neckline
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4. Left breast pocket
5. Pre-shrunk

G. Pants Specifications
1. Made of 65% polyester and 35% cotton.
2. Easy or relaxed fitting
3. Two front pockets, minimum one rear pocket

H. Custodial Personnel Uniforms
‘ 1. Polo Shirts of a chocolate or light-brown color, made of 100% cotton.
2. Tee Shirts of a chocolate or light-brown color, made of 100% cotton.
3. Khaki pants, made of 65% polyester and 35% cotton.

I. Operations & Maintenance Personnel Uniforms
. 1. Polo Shirts of a light-blue color, made of 100% cotton.
2. Tee Shirts of a light-blue color, made of 100% cotton.
3. Dark Blue pants, made of 65% polyester and 35% cotton.

J. Grounds Crew Personnel Uniforms
1. Polo shirts of a hunter green color, made of 100% cotton.
2. Tee Shirts of a hunter green color, made of 100% cotton.
3. Dark Blue pants, made of 65% polyester and 35% cotton.

V. BIDDING CONDITIONS

A. Vendors may be required to supply the Purchasing Division with one each sample
of the polo shirt, tee shirt and pants they are offering as part of their bid, upon request
(and within two working days of said request), after bid submission but prior to
award. Vendors may choose to submit said samples with their bids. All samples will
be returned to the vendor.

B. Vendors must submit the available make and model number of the item(s) they
are submitting for bid. Vendors shall also supply a color catalog, pamphlet, brochure,
flyer, etc, which shows the items being submitted or bid.

B. The attached bid form uses estimated quantities based upon current Agency
staffing and uniform needs and estimated needs during the life of the first year of
the contract.

C. Contract will be awarded to the qualified vendor with the lowest total bid, as an
open-end contract based upon individual item unit price.
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VI. BID FORM
Description Unit Est. Qty. Estimated
Price Price
shle KM€

A. Unit Price for Polo Shirt

I

s 1595 xsp0- 519755
$ B.25 x500 = s 4125

I

B. Unit Price for Tee Shirt

o2
C. Unit Price for Pants = $ 'a'%o X 400 = s 5530
92
TOTAL BID (A, B & C) - g 177020

**The above quantities are for bid purposes only. Actual quantities will be given to the
successful vendor at the time of order release.

PO\OS ~ ADPD & |.506 more Lo WX

& 250 more Lo KXY

Tees- Aon &L.00 WoE Lo YL

PPWV\’S _ Woask Size
{

& .00 Mere o XX

Uy - SY A HQ.00

( w SLQ Yy A0 $\ Lf,OO
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rFaNo, 5502814\

STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

West Virginia Code §5A-3-10a states: No contract or renewal of any contract may be awarded by the state or
any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or
a related party to the vendor or prospective vendor is a debtor and the debt owed is an amount greater than
one thousand dollars in the aggregate

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon. - ‘ :

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality; county board of education; any instrumentality established by a
county or municipality; any separate corporation or instrumentality established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. “Related party” means
a party, whether an individual, corporation, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
party will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the
total contract amount.

EXCEPTION: The prohibition of this section does not apply where a vendor has contested any tax
administered pursuant to chapter eleven of this code, workers’ compensation premium, permit fee or
environmental fee or assessment and the matter has not become final or where the vendor has entered into a
payment plan or agreement and the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING: Vendors must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local agency of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state agencies or political subdivision. Furthermore, the vendor must provide all necessary
releases to obtain information to enable the Director or spending unit to verify that the vendor is licensed and in
good standing with the above entities.

CONFIDENTIALITY: The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any
such personally identifiable information or other confidential information gained from the agency, unless the
individual who is the subject of the information consents to the disclosure in writing or the disclosure is made
pursuant to the agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/
purchase/privacy for the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: OM Al SC(‘ LN \&P\‘. N*'N\%.‘
Authorized Signature! 0 Date: [ ] , S / 07

Purchasing Affidavit (Revis /15/07)




