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GENERAL TERMS & CONDITICNS
REQUEST FOR QUOTATION (RFQ) AND REGUEST FOR PROPOSAL (RFF)

Aweards will be made in the best Infersst of the State of West Virgnia
The Stale may accept or rajact In par, or in whole, any bld
All quotations are govamad by the Wast Virginia Cods and the Legisfative Rules of the Purchasing Division

Priorto any award, the apparent sucsessiul verdor must be propetly ragistered with the Purchasing Division and have
paid the required $125.00 ragisiration tes.

Al servicas performad or goods deliverad under State Purchase Orders/Contracts are to be continued for the term
of tha Purchass OrderiConfract, conlingent Uposs furds belng appropriated by the Legislature or oiharwiss balng
mats available. In the evert junds are not appropriated or otherwise availzble for these services of goods, this
Furchase CrderfContract becomes veid and of no effect aftey June 30

Payment may enly be made after fhe defivery and acceplanca of goods or sevices

[nterast may ba paid for late peyment in accordance with the West Virginia Code

Vandor prafersnce will ba granted upsn written request In acsordance with tha Wast Wrginié Codea.

The Stals of West Virginia 1s exempt from federat and state taxes and will not pay of reimburse such taxes

Tha Diractor of Purchasing may cance! any Purchass Order/Consract upon 30 days writien notics to the seller

The laws of the State of Wess Virginia and ihe L agisfative Rufes of the Furchasing Division shall govern all fights
and duties under the Contract, Including without Emilation the validity of this Purchase Ordet/Centiact

Any Teferenca to attamatle venawal [s hersby deleled  The Contract may be renewed only upen mutual witlen
agreement of the partles,

AANKRUPTCY: In the event the vendar/coriractor fles for bankruptey protection, this contract 's sutomatically
nult and void, and is terminated without further order

HIPAA Business Assotiate Addendur + The Wes! Viginia State Government HIPAA Business Assoclete
Addendum (BAA), appraved by the Atterney General, and avaRable ondine at the Purchasing Divislon's web sia
(attplivv.statewy usfadminfpurchasefvrofhipashimy is hereby made pan of the agreemant. Provided that, the
Agency mests ite definition of a Covared Entlty {46 CFR §160 103) and wil be disclosing Prolected Health
Information (45 CFR §160.103) to 1he vendor,

INSTRUCTIONS TO BIDDERS
Uge the quotation forms provided by the Purchasing Division
SPECIFICATIONS: tams offored must be.In complianes wilh the speclicalions, Any deviation from tha spacifications
intist ke clearly Indicated by the bidder. Allemnates offarad by the bidder as EQUAL 1o the speciileations must be

clearly defined. A bldder offering an alternate should attach complate specifications and [taratura fo the bld. The
Purchasing Divislon may walve minor deviatlons to spacificalions

Complete all sections of tha quotalien form
Unk prices shall prevail in cases of discrapancy.
Alt Guotations are consldered FOR destination unless alternate shipping Terms are claarly Identiiled in the guotation.

BID SUBMISSION: Al quotations must ba delivared by the bidder to tha ofllce listed balew pilor to tha dale and lima
oftha bid opening Fallure of the bidder to deliver the quotations on time will resull in bid disqualifications.

SIGNED BID TC:

Depanmant of Administralion
Purchasing Divislon

2019 Washington Street East
Past Office Box 80130
Charlaston, WV 25308-0130

Rav. 082142006
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