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GENERAL TERMS & CONDITIONS
REGQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFFP)

Awards wili be made in the best interast of the State of West Virginia.
The State may accept of reject in part, or in whole, any bid.
Aff quotations are governed by the West Virginia Code and the Legislatfve Rules of the Purchasing Division.

Brior to any award, tha apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee.

All services performed or goods delivered under State Purchase Orders/Gontracts are to he continued jor the term
of the Purchase Ordar/Coniract, conlingent upon fithds being appropriated by the Leglslalure or otherwise being
made available. Inthe ever funds ara not appropriated or otherwise avaliable for these sefvices or goods, this
Purchase Order/Coniract becomes veid and of no effect afler June 30,

Payment may only be made after the delivery and acceptance of goods or services.

interest may be palid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginla Code,

The State of West Virginla Is exempt from federal and stats taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The iaws of the State of Waest Virginia and the Legisfative Rules of the Purchasing Division shall govern ail rights
and dulies under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any refersnce 1o automatic renewal Is hereby deleted. The Contract may be renewad onhly upon mutual written
agreement of the parties, :

BANKRUPTCY: In the event the vendoricontractor files for bankruptey proteciion, this contract is automatically
null and void, and is terminated without further order.

HIEAA Business Associate Addendum - The West Viginia Siale Governmernt HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and avallable onfine at the Purchasing Division's web slie
(http:frwww.state. wv.us/admin/purchase/vrc/hipaa.hitm) is hereby made patt of the agreement. Provided that, the
Agency meets the delinition of a Caverad Enfity (45 CGFR §160.103) and will he disclosing Protected Health
information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
Use the quetation forms provided by the Purchasing Division,
SPECIFICATIONS: lloms offered must be In compliance with the spedifications, Any deviation from the specifications
must be clearly indicated by the bidder, Alternates offered by the bidder as EQUAL 10 the specifications must be
clearly defined. A bidder offering an allerate should attach complete speciiications and literature to the bid. The
Purchasing Division may waive minor deviations to specificalions.
Complete all sections of the quotation form.
Unit prices shall prevall in cases of discrepancy.
All quotations are considered F.0.B. destination unless aiternate shipping terms are clearly ideniified in the guotation.

8|D SUBMISSION: Al quolations must be defivered by the bidder to the office fisted beiow prier 1o the date and time
of the bid opening. Faiiure of the bidder to deliver the quotations on time will result in bid disqualifications,

SIGNED BID TO:

Department of Adminlstration
Purchasing Division

2019 Washington Street East
Post Otfice Box 50130
Charleston, WV 25305-0130

_ Rev. 06/21/2006
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REQUEST FORQUOTATION ..
HVAC SERVICE AND REPAIRS
DEPARTMENT OF ADMINISTRATION OWNED FACILITIES

The West Virginia Purchasing Division for the Department of Administration, General
Services Division, is contracting to provide HVAC maintenance services on a variety of
HVAC equipment housed in numerous Department of Administration owned facilities
located throughout West Virginia, as listed in the following paragraphs.

1. SCOPE

The objective of this RFQ is to obtain necessary maintenance, repai, and testing of
various HVAC components on both a scheduled and emergency basis, in order to keep
equipment operating in accordance with manufacturet’s specifications. It is the intent of
the Greneral Services Division (GSD) to have these services provided on an “on call”
basis, meaning that GSD will contact the successful bidder prior to having any service or
repair work performed. GSD will implement and moniter an appropriate preventive
maintenance schedule internally, and contact the successful vendor to perform requested
service or repair tasks on an “as needed” basis.

To ensure fairness for the bidding process, the inclusive facilities in this contract have
been divided into three geographic regions; a northern region, a southern region, and a
Capitol complex region. Facilities in the northemn region include those located in
Parkersburg and Fairmont. Facilities in the southern region include those located in
Beckley and Huntington. Facilities comprising the Capitol complex inciude all buildings
at or immediately across the street from the Capitol campus, as well as DEP in Kanawha
City, the warehouse facility next to Dohm Cycle on Piedmont Road, Tax and Revenue
and One Davis Square located in downtown Charleston.

This contract may have multiple awards. Bidders may bid on any one or combination of
geographic regions. Awards will be made to the lowest-cost, qualified vendor(s) on a
regional basis.

A mandatory pre-bid meeting will be held on Thursday, September 28, 2006 af
10:30 am in the cafeteria located in the basement of the Main Capitol Building at State
Capitol Complex in Charleston, West Virginia, Vendors fajling to attend the mandatory
pre-bid conference will be disqualified from bidding on this project. No one person may
represent more than one vendor.

II. DEFINITIONS

A. The Department of Administration, General Services Division, Room MB-60,
State Capitol, Charleston, WV 25305, shall hereinafter be called the “Owner”,

B. The service organization on the specifications shall hereinafter be called the
“Contractor”.



GSD HVAC Service RFQ 2006 -
. 00a

C. “The Contract”, as herein stated, shall mean the agreement between the
Owner and the Contracior to provide the services as herein specified.

D. “Preventive Maintenance”, as herein stated, shall mean scheduled inspections
and the replacement of parts and material on a preplanned schedule prior to
the failure or wear-out period of the part or material. The planned inspections
and part replacement shall be in accordance with the equipment
manufacturer’s recommendations.

E. “Corrective Maintenance”, as herein stated, shall mean maintenance
performed on an as required basis to cotrect a malfunction or failure in 2
contro} system. No preventive or corrective maintenance is to be performed
without authorization by the Owner,

F. “Competent Mechanic”, as herein stated, shall mean a journeyman mechanic
who has had at least five (5) years experience maintaining the types of
equipment listed in this contract.

G. “Owners Representative”, as herein stated, shall be defined as that person so
designated by the Director of the General Services Division. This
representative will normally be the Building Maintenance Supervisor in
charge of each building.

1II. GENERAL CONDITIONS

A. The qualified Contractor will perform preventive maintenance, repairs, and
annual inspections on an “as requested” basis from GSD. For the Capitol
Complex, bidders must supply references indicating their capabilities to
perform internal inspections and necessary repairs to chillers up to and
including 1200 ton capacities.

This contract will be based on an on-call hourly fee during the normal
business hours of 8:00am to 5:00pm. GSD estimates that between 20 and 30
hours will be required weekly for the Capitol Complex and between 20 and 30
hours will be required per month in each of the northern and southern regions.

Your bid on this hourly rate is $ qO per hour for the Capitol
Complex, -
Your bid on this hourly rate is § 0 ' per hour for the northern

region. \
Your bid on this hourly rate is $ ! O per hour for the southern
region.

Please provide houtly rates above for all regions you desire to bid upon.
Additional hours may be necessary on an emetgency basis during weekdays.

Response time must be goaranteed within 24 hours of notification. Your
emergency contact number is 304 - 757 -0 395,
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Your bid on emergency calls during weekdays is an hourly rate of §
Wo per hour for the Capitol Complex.
Your bid on emergency calls during weekdays is an hourly rate of §
pet hour for the porthern region.
Your bid on emergency calls during weekdays is an howly rate of $
AR per hour for the southern region.

Additional hours may be necessary on an emergency basis during weekends
and holidays. Response time must be guaranteed within 24 hours of
notification. Your emergency contact number is 304 -75 2-0394S

Your bid on emergency calls during weekends and holidays is an hourly rate
of$ 110 per hour for the Capitol Complex, '

Your bid on emergency calls during weekends and holidays is an howrly rate
of § O per hour for the northern region.

Your bid on emergency calls duting weekends and holidays is an hourly rate
of$ _{O per hour for the southern region.

B. Two copies (one original and one copy) of invoices will be submitted for payment
monthly (in arrears) and must include the following information:

1. Copies of all service orders or inspection reports signed by Owner’s
Representative.

2. Price list or invoice copy for each part provided, One of the invoices must
be in original type or state “original” on the face if computer generated.
Invoice must include FEIN number, complete address of vendor, Owner
wark order number, and purchase order number of the contract.

3. Invoices shall be mailed to the following address:

General Services Division
1900 Kanawha Blvd. E.
Building 1, Room MB-60
Charleston, WV 25305

C. The Owner will permit access to buildings and will allow Contractor to utilize
shop facilities. Access keys will be inventoried and signed for by Contractor.

D. The relationship of the Contractor to the Owner shall be that of an independent
contractor and no principal-agent relationship or employer-employee
relationship is contemplated or created by the parties to this Contract, The
Contractor as an independent contractor is solely liable for the acts and
omissions of its employees and agents. The Contractor will be responsible for
selecting, supervising, and compensating any and all individuals employed
pursuant to the terms of this contract, Neither the Contractor por any
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employees or sub-contractors of the Contractor shall be deemed to be
employees for the State for any purposes whatsoever, The wages and salaries,
taxes, withholding payments, penalties, fees, fringe benefits, professional
liability insurance premiums, contributions to insurance and pension or other
deferred obligations, and licensing fees, efc., and the filing of all necessary
documents, forms and returns pertinent to all of the foregoing are the
Contractor’s responsibility. The Contractor shall hold harmless the State, and
shall provide the State and Agency with a defense against any and all claims
including but not limited to the foregoing payments, withholdings,
contributions, taxes, social security taxes and employer income tax returns.
The Contractor shall not assign, convey, transfer, sub-contract, or delegate any
of its responsibilities and obligations under this contract to any person,
corporation, partnership, association or entity without expressed written
consent of the Agency.

E. Indemnification: The Contractor agrees to indemnify, defend, and hold
harmless the State and the Owner, their officers, and employees from and
against (1) Any claims or losses for services rendered by any subcontractor,
person or firm performing or supplying services, materials, or supplies in
comnection with the performance of the Contract; (2) Any claims or losses
resulting to any person or entity injured or damaged by the Contractor, its
officers, employees, or subconiractors by the publication, translation,
reproduction, delivery, performance, use, or disposition of any data used
under the Contract in a manner not authorized by the Contract, or by Federal
or State statutes or regulations; (3) Any failure of the Contractor, its officers,
employees or sub-contractors to observe State and Federal laws, including but
not lirited to labor and wage laws.

F. This coniract shall be governed by the laws of the State of West Virginia. The
Contractor further agrees to comply with the Civil Rights Act of 1964 and all
other applicable Federal, State, and local Government regulations.

G. The Contractor shall procure all necessary permits and licenses to comply with
all applicable laws, Federal, State, or municipal, along with all regulations,
and ordinances of any regulating body.

H. The Coniractor shall pay any applicable sales, use, or personal property taxes
arising out of this contract and the transactions contemplated thereby. Any
other taxes levied vpon this Contract, the transaction, or the equipment, or
services delivered pursuant hereto shall be borne by the Contractor. It is
clearly understood that the State of West Virginia is exempt from any taxes
regarding performance of the scope of work of this Contract.

I. Contractor will be responsible for parts and materials as follows:

ki
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1. The Contractor shall supply all tools, tool accessories, personal safety
equipment, and supplies necessary to execute the responsibilities of
this Contract.

2. The Contractor shall be required to ask the Owner’s Representative(s)
for replacement parts prior to purchase per the terms below.

3. The Contractor shall furnish replacement parts (not available through
the Owner) as required for the corrective and preventive maintenance
at the following percentages:

a. Vendor manufactured parts at the manufacturer’s published
price with a discountof 5O %.

b. Non-vendor manufactured parts at Contractor’s purchase cost,
plus a markup of 3@ %, but not more than manufactorer’s
list price or 10% above retail price.

¢. Contractor will be responsible for all typical or non-emergency
freight charges incurred as a result of the purchase of
replacement parls, per 3a, and 3b above.

d. Contracter will be responsible for all mileage and travel
costs, including travel time, associated with the
performance of this contract.

¢. Contractor will furnish warranty of 90 days for labor, and 90
days on parts.

4, Non-rensable parts used in the scope of preventive maintenance shall
be supplied by the Coniractor at no cost to the Owner. Such items
may include grease, cleaning supplies, rags, ete,

5. The replacement or repair of any equipment, assemblies, sub-
assemblies, etc., with a direct invoice cost in excess of $230.00 must
be approved by the Owner in advance of their purchase by the
Contractor.

Contractor will provide for all insurance necessary to render Agency free and
harmless from all claims arising form services performed under this
agreement. Contract insurance, liability, and compensation insurance shall be
sufficient to cover the confractor’s employees and the public in general. The
minimum amount of commercial general liability insurance coverage required
is $1,000,000.00, and a copy of contractor certificate of insurance is required
prior to issuance of purchase order for this agreement.

S oos
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IV. AWARD CRITERIA T org

The State shall award this contract according to the following award criteria.
Failure to bid any of the factors in the formulation of the total bid will result in the
disqualification of the entire quote (however, bids of “$0.00" or “0.00%” will be
acceptable as indication that the vendor intends to not charge for the listed
services or to not mark-up the price of parts required by this contract. The
amounts of hours and the aggregate expenditures on both types of supplied parts
are estimates, used only as a basis for award of the contract. Actual amounts
required during the life of the contract may be greater or lower.

The following formula shall be used to award the contract:

NOTE: The multiplier listed below is derived by taking the parts percentage
mark-up listed in section 1.3 and converting it to a multiplier factor. For example,
a 50% mark-up would equal a multiplier of 1.50; conversely, a2 10% reduction
would equal a multiplier of 0.9. Following is a sample bid tabulation for

reference:

Regular labor rate $50.00 x 30 hours = $1500.00
Weekday Overtime labor rate $65.00_x 4 hours = $260.00
Weekend/Holiday Overtime labor rate $70.00 x 4 hours = $280.00
Vendor manufactured parts of $2000.00 x M 0.9 = $1800,00
Non-vendor manufactured parts at $2000.00 x M 1.5_= $3000.00
Total Bid Cost $6840.00

A. Capitol Complex

Regular labor rate $ i@ % 30 hours = 2700
Weekday Overtime labor rate $_|{ O x 4 hours = g0
Weekend/Holiday Overtime labor rate §_i{©_x 4 hours = H44 O
Vendor manufactured parts of $200000x M -5 = Ldoe
Non-vendor manufactured parts at $2000.00x M 135 = Abd O
Total Bid Cost 715 0
B. Northern Region
Regular labor rate §_ ( 3 % 30 hours = o
Weekday Overtime labor rate §_ (O _x 4 hours = o
Weekend/Holiday Overtime labor rate $_() _ x 4 hours = o
Vendor manufactured parts of $2000.00 xM _¢J = o
Non-vendor manufactured parts at $2000.00 x M = O
Total Bid Cost )

C. Southern Region

Regular labor rate § 70 « 30 hours = | 27006
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Weekday Overtime labor rate ${1 O x 4 howrs = 74 o
Weekend/Holiday Overtime labor rate $_|{ © x 4 hours = 44 ©
Vendor manufactured parts of $2000.00 x M S = o e o
Non-vendor manufactured parts at $2000.00xM [, § = 2600
Total Bid Cost 2RO

Questions or clarifications to this RFQ should be addressed to Krista Ferrell in the West
Virginia Purchasing Division via fax at 304-558-4115 or via email at

Iferrell@wvadmin.gov.

Ghvacsve.doe
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CONTRACTOR LICENSE” ‘\

Authonzed by the

West Virginia Contractor Llcensmg Board

Number: '
WV011250

B Classification:

HEATING, VENTILATING & COOLING

CARRIER CORPORATION
PO BOX 427 :
SCOTT DEPOT, WV 25560-0427

Date Issued Explratzon Date

 NOVEMBER 3

HDM A\ . &A-L
Authorized Company Signature Chair, West Virginia Contractor
\ Licensing Board

CONTRACTOR
LICENSING

BO ARD This license, or a copy thereof, must be posted in a conspicuous place at every construction site where work Is being
performed. This license number must appear in all advertisements, on all bid submissions and on ali fully executed
and binding contracts, This license cannot be assigned or transferred by licensee. Issued under provisions of West

A\ A A 4 V > ‘ A\ A A A Virginia Code, Chapter 21, Article 11.

—
SR
Lo W s
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PRODUCER:

BTN
. -
: BrICk ' I eet BrickStreet Mutual Insurance Company
IRSURANTE 4700 MacCorkle Ave., S.E.
£780 MacCarkie Ave, S.E. Chaﬂestﬂn,_%‘lesﬁfwginia 25304 Charleston, WV 25304

Office Copy

CERTIFICATE HOLDER: _ INSURED:

CARRIER CORPORATION CARRIER CORPORATION

UTC-SBS ATTN LORI MOWERY UTC-SBS ATTN LORI MOWERY

1101 KENNEDY RD 1101 KENNEDY RD

WINDSOR, CONNECTICUT 06095-06000 WINDSOR, CONNECTICUT 06095-0000

CERTIFICATE OF INSURANCE

The policy of insurance fisted below has been issued to the insured named above for the policy period
and coverage indicated. This certificate is issued as a maiter of information onty and confers no rights
upon the certificate holder. This certificate does not amend, extend or alter the coverage afforded by the
policy below. Coverage Is contingent on the insured's compliance with policy conditions and premium
payment.

If the policy is canéeied before the expiration date, BrickStreet Mutual Insurance Company will endeavor

to mail a written notice to the certificate holder within 30 days of cancelation, Failure to mail the notice
shall impose no obligation or lability of any kind upon BrickStreet Mutual Insurance Company.

POLICY NUMBER: WC10019024-02 DATE CERTIFICATE ISSUED: 09/26/2006
POLICY EFFECTIVE DATE:  07/01/2006 POLICY EXPIRATION DATE: 01/01/2007
WORKERS COMPENSATION AND EMPLOYERS LIABILITY

LIMITS / COVERAGE
[ X] WORKERS COMPENSATION - STATUTORY LINITS
[X] EMPLOYERS LIABILITY LiMITS:
BODILY INJURY BY ACCIDENT: $100,000.00 EACH ACCIDENT
BODILY INJURY BY DISEASE: $ 500,000.00 POLICY LIMIT
BODILY INJURY BY DISEASE: $ 100,000.00 EACH EMPLOYEE

[ ] WV BROAD FORM EMPLOYERS LIABILITY ENDORSEMENT -
COVERAGE FOR WV CODE 23-4-2(d)(2){ii)

[ ] FEDERAL COAL MINE HEALTH AND SAFETY ACT COVERAGE ENDORSEMENT —
COVERAGE FOR WV CODE 23-4b-1 - FEDERAL BLACK LUNG COVERAGE

SPECIAL PROVISIONS IF ANY:

coi1
(Ed. 4-06)




MARSH

CERTIFICATE OF INSURANCE

ISSUE DATE
08/26/2006

This cerfificale is issued as a matter of information only and confers no rights

PRODUCER
MARSH USA INC. upen the Certificate Helder. This Certificate does not amend, extend or alter the
ONE STATE STRFET coverage afforded by the policies below,
HARTFORD, CT 06103-3187 COMPANIES AFFORDING COVERAGE
Com:any Hartford Fire Insurance Co
INSURED Company ¢ Co of the State of PA
CARRIER CORPORATION B
ONE CARRIER PLACE Gom
FARMINGTON, CT 06034-4015 ° é)any American Home Assurance Co
Comgany National Union Fire Ins Co Pa
lComé}any New Hampshire Insurance Co

COVERAGES This certificate supersedes and replaces any previously issued certificate for the policy period noted below.
This is to certify that the policies of insurance described herein have been issued to the Insured hamed hezein for the policy period indicated. Notwithstanding
any requirement, term or condifion of contract or other document with respact to which this certificate may be issued or may pertain, the insurance afforded by
the policies described herein is subject to all the terms, conditions and exclusions of such policies. Limils shown may have been reducad by paid claims.

GG TYPE OF INSURANCE POLICY NUMBER EFFECTIVE EXPIRATION LIMITS OF LIABILITY
LT .
A GENERAL LIABILITY 02CBET10004 04/01/2006 04/01/2607 | EACH OCCURRENCE $ 1,000,000
Gommerciat General Liability $2.000,000 | . FIRE DAMAGE $ 300,000
[ Claims Made Ogeurrence U0, general aggregate per "
] Gwners' and Contractors' Protection location/project MEDICAL EXPENSE $ 10,000
[ PERSONAL & ADV INJURY $ 1,000,000
0 $10,000,000 policy general | GENERAL AGOREGATE $ 2,000,000
Genera? Aggregate Limit applias per: aggregate PRODUCTS - COMP/OP AGG $ 2,000,000
O roicy eroject [ Location
A | AUTOMOBILE LIABILITY g;gggggggg iﬁ’g}) 04/01/2008 04JGT2007 | COMBINED SINGLE LIMIT $ 1,000,060
& any Automobi .
0 A{;);)v::q:z‘ zu;:mabiles Hariford Underwriters Ins | BODILY INJURY {Per per m_m“) $
C] Schedules Automotites SODILY INJURY {Per accident) 5
[} Hired Automobiles PROPERTY DAMAGE {Per accidant). | §
[ Non-owned Aulomoblies COMPREHENSIVE
[} COLLISION
B | WORKERS' COMPENSATION | 4763013 (CA) 040012006 | 04012007 | we Stetotory Limit | X] omer || |g
C | AND EMPLOYERS' LIABILITY | 4763014 (FL) 4763626 (MA) EL EAGH ACCIDENT 3 1,000,000
D 47632627(CT ex. SIR $2,500,000) -
E 4763002/4763004 {mult) EL DISEASE {Each employes) § 1,000,000
4763003 (MN) 476325 (NJ) EL DISEASE {Policy Limit) $ 1,000,000
F=4763012* 4783015(0R)*
E=AMERICAN INT'L SOUTH INS
EXCESS LIABILITY EACH CCCURRENCE %
Coceurrance [ Claims Made Jy— 3
3
3
§
3
3
CERTIFICATE HOLDER SHOULD ANY OF THE ABOVE DESGRIBED POLICHES BE CANCELLED BEFORE THE
EXPIRATION DATE THEREOF, THE INSURER WILL ENDEAVOR TO MAIL 30 DAYS WRITTEN
NOTICE 7O THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT A FAILURE TO MAIL
SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE
State of West Virginia ISSUER, COMPANY, ITS AGENTS OR REPRESENTATIVES.

Dept. of Administration

2019 Washington Street East
PO Box 50130

Charleston, WV 25305

USA

el ———.
MARSH USA INC _ S ﬂ . A
BY: O{ ity - 7}
Page 1 of 1 Certficate D#  3LDOF1CB






