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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the bes! Interest of the Siate of West Virginia.
The State may accept or reject in part, or in whole, any bid.
All quotations are govetned by the West Virginia Code and the Legisfative Rufes of the Purchasing Division.

Prior to any award, the apparent successiul vendor must be properly registered with the Purchasing Division and have
pald the required $125.00 registration fee.

All services periormed of goods delivered under State Purchase Orders/Contracts are 10 be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the t egislature or otherwise being
made available. in the event funds are hot appropriated or otherwise ayailable for these services or goads, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and accepiance of goods or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written hotice to the seller,

The laws of the Stale of West Virginia and the Legislative Rufes of the Purchasing Division shall govern ali rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

Any reference to automatic renewat is hereby delsied. The Coniract may be renewed only upon mutual writlen
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy projection, this conlract is automatically
null and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Divislon's web sile
(http:!iwww.sta!e.wv.us/admin!purchasefvrclhipaa.htm) is heraby made pan of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160,103} 1o the vernidor.

INSTRUCTIONS TO BIDDERS
Use the quolation forms provided by the Purchasing Divigion,

SPECIFICATIONS: ltems offered must be in compliance with the specilications. Any deviation from the specifications

© gt B @leany indicated by ths bidder. Altemates offered by the bidder as' EQUAL 10'ths specifications must be
. clearly defined, A bidder offering an alternate should attach complete speciiications and literature o the bid. The

Purchasing Division may waive minor deviations to specifications.

Gomplete all sections of the quotation form.

Unit prices shall prevail in cases of discrepancy.

All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotalion,

BID SUBMISSION: Al quotations must be delivered by the bidder to the office fisted below prior to the date and time
of the bid opening. Failurs of the bidder to defiver the guotations on time will result in bid disqualificalions.

SIGNED BIDTO:

Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Rev. 06/27/2006



State of West Virginia quute%(t for HETNOREER R .
Department of Administration uotation

Purchasing Division DPS0720 2
2019 Washington Street Eas! :
Post Office Box 50130

Charleston, WV 25305-0130 BUYER 32
Z206~-558-0692

RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

4124 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 3064-746-2141

12/28/2006 01:30PM

WRITTEN CONSENT OF THE| SPENDING UNIT AND VENDOR,
SUBMITTED TO| THE [DIRECTOR OF PURCHASING THIRTY (30)
DAYS PRIOR TI0 THE| EXPIRATION DATE. SUICH RENEWAL SHALL
BE IN ACCURD@NCE WITH [THE TERMS AND CONDITIODNS OF THE
ORIGINAL CONITRACT, AND [SHALL BE LIMITED) TO TWO (2) ONE
(1) YEAR PERJIODS.

CANCELLATION: THE DIRECTOR OF PURCHASING RESERVES THE
RIGHT TO CANCEL THIS CONTRACT IMMEDIATELY UPON WRITTEN
NOTICE TO THE VENDOR IF THE COMMODITIES AND/OR SERVICES
SUPPLIED ARE| OF AN INFERIOR QUALITY OR DO NOT CONFORM
o THE SPECIFICAT[IONS DF THE BID AND CONTRACT HEREIN.

OPEN MARKET [CLAUSE: THE DIRECTOR OF PURCHASING MAY
AUTHORIZE A [SPEND|ING UNIT TD PURCHASE ON THE OPEN
MARKET, WITHOUT THE FILING OF A REQUISITION OR COST
ESTIMATE, ITEMS SPECIFIIED ON THIS CONTRACT FOR
IMMEDIATE DELIVERY IN EMERGENCIES DUE [TO UNFORESEEN
CAUSES C(INCLUDING| BUT NOT LIMITED TO DELAYS IN TRANS~-
PORTATION OR| AN UNANTICIPATED INCREASE IN THE VOLUME & .
OF WORK.)

QUANTITIES: [QUANTIITIES, LISTED IN THE REQUISITION ARE
APPROXIMATIONS ONLY, BASED ON ESTIMATES SUPPLIED BY
THE STATE SPENDING UNIT. IT IS UNDERSTOOD AND AGREED
THAT THE CONTRACT| SHALL COVER THE QUANTITIES ACTUALLY
DRDERED FOR DELIVERY DURING THE TERM OF THE CONTRACT,
WHETHER MORE| OR LESS THAN THE QUANTITIES SHOWN.

DRDERING PROCEDUR[E: SPENDING UNIT(S) SHALL ISSUE A
WRITTEN STATE CONTRACT ORDER (FORM NUMBER Wv-393) TO
THE VENDOR FDR COMMODIITIES COVERED BY [THIS CONTRACT.
THE ORIGINAL| COPY| OF THE WV-39 SHALL BE MAILED TD THE
VENDOR AS AUTHORIZATION FOR SHIPMENT, A SECOND COPY
MATILED TO THE PURCHASING DIVISION, AND A THIRD COPY
RETAINED BY {THE SPENDING UNIT.

DATE

TITLE

!FE'“‘ | ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING 1O RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia Request for =

Department of Administration  Quotation o ' T
Purchasing Division DPEov720 3
2019 Washington Street East

AL DRESS s L e BN T ON e

Post Office Box 50130 '
Charleston, WV 25305-0130 BUYER 32
ZNG-HhR-N692
RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

6126 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 304-706-2141

Y3728/2006 NING TINE

BANKRUPTCY: | IN THE EVENT THE VENDOR/CONTRACTOR FILES
FOR BANKRUPTICY PROTECTION, THIS CONTRALCT IS AUTOMATI-
CALLY NULL AND VOID, AND IS TERMINATED WITHDUT FURTHER

SHALL SUPERSEDE ANY AND ALL SUBSEQUENT TERMS AND
CONDITIONS WHICH MAY APPEAR ON ANY ATTACHED PRINTED
DOCUMENTS SUCH A8 PRICE LISTS, DRDER FORMS, SALES
AGREEMENTS OR MAINTENANCE AGREEMENTS, INCLUDING ANY
ELECTRONIC MEDIUM SUCH| AS CD-ROM.

THE TERMS AN CONrITIDNS CONTAINED IN [THIS CONTRACT

REV., 046/11/2001 ‘ ' ‘ o
: VENDDR PREFERENCE CERTIFICATE e

CERTIFICATION AND| APPLIICATION® IS HEREBY MADF +TR

SREFERENCE IN ACCORDANCE WITH WEST.MRGINIA CDDE,
_[BA-3-37 (DOES NOT APPLY TN UNSTRUCTION CONTRACTS).

N BRRITCATION 1S MADE FOR 2.5% PREFEREN
REASON CHECKED:

( ) BIDDERl IS AN INDIVIDUAL RESIDENT VENDOR AND
MAS RESIDED [CONTINUOUSLY IN WEST VIRGINIA FOR FOUR
(4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION; OR

{ ) BIDDER IS Al PARTNERSHIP, ASSOCIATION OR CORPDRA-
10N RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR [PRINCIPAL PLACE OF BUSINESIS CONTINUOUSLY IN
WEST VIRGINIﬁ FOR| FOUR (4) YEARS. IMMEDIATELY PRECEDING
THE DATE OF [THIS [CERTIFICATION; OR B0 OF THE DWNERSHIP
INTEREST OF [BIDDER IS HELD BY ANOTHER INDIVIDUAL,
PARTNERSHIP,H ASSOCIATION OR CORPORATION RESIDENT VENDOR
WHO HAS MAINTAINED ITS| HEADQUARTERS OR PRINCIPAL PLACE

e eV ESE SOt FOR LS AND CONDITION:
TELEPHONE DATE

e FEN ] ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED VENDOR’




gtate of Wetst;]}lg'ginia i quute.‘.‘;t fOl" R R A R TR
epartment of Administration uoiation

Purchasing Division DPS0720 4
2019 Washington Street East
Post Office Box 80130
Charleston, WV 25305-0130 BUYER 32

w06 -558-0692

RFQ CODPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

5126 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 306-746-2161

12/14/200

B%Dor_’gwi\'l(a BID DOPENING TIME g1:30PNM

nE BUSINESS [CONTINUOUSLY IN WEST VIRGINIA FOR FOUR (4}
YEARS IMMEDIATELY} PRECEDING THE DATE OF THIS
CERTIFICATION; OR

{ ) BIDDER| IS Al CORPDRATIDN NDNRESIDENT VENDOR

WHICH HAS AN AFFILIATE| OR SUBSIDIARY WHICH EMPLOYS
A MINIMUM OF] ONE HUNDRED STATE RESIDENTS AND WHICH -
HAS MAINTAINED IT)S HEAQUARTERS OR PRINCIPAL PLACE OF jf;f
BUSINESS WITHIN WEST VIIRGINIA CONTINUCUSLY FOR THE '
EQUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.

B. APPLICAT/ION IS MADE FOR 2.5% PREFERENCE FOR: THE
REASON CHECKED:

{ > BIDDER IS A RESIDENT VENDOR WHO [CERTIFIES THAT,
DURING THE LIIFE OF THE| CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLUYEES WORKING ON THE PROJECT BEING BID
~ |ARE’ RESIDENTS DF MEST [VIRGINIA WHO HAVE RESIDED IN
"WTHEMSIAIEMCQNILNUHHSLX”EDRWIHEWIWD“YEARSNIMMEDIATELY.
PRECEDING SUBMISS|ION OF THIS BID;

OR
( ) BIDDER IS Al NONRESIDENT VENDOR EMPLOYING A
MINIMUM OF ONE HUNDRED] STATE RESIDENTS OR IS A
NONRESIDENT [VENDOR WITH AN AFFILIATE OR SUBSIDIARY
WHICH MAINTAIINS I{TS HEADQUARTERS OR PRINCIPAL PLACE

OF BUSINESS WITHIN WES[T VIRGINIA EMPLOYING A MINIMUM
OF ONE HUNDRED STATE RESIDENTS WHO CERTIFIES THAT,
DURING THE L{IFE OF THE CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLODYEES OR BIDDERSY AFFILIIATE"S OR
SUBSIDIARY'S| EMPLIOYEES) ARE RESIDENTS O WEST VIRGINIA
WHO HAVE RES|IDED [IN THE STATE CONTINUQUSLY FOR THE TWO
VEARS IMMEDIATELY| PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF [THE SECRETARY OF TAX & REVEHNUE
NETERMINES THAT Al BIDDER RECEIVING PREFERENCE HAS

DATE

TITLE FEN ) ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED WVENDOR'
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gtate ofWesth}\rginia quutestt for [T NS ‘ SR,
epartment of Administration uotation

Purchasing Division DESR720 6
2019 Washington Street East

Post Office Box 50130 ' '
Charleston, WV 25305-0130 - BUYER 32
zN6-558-0692
RFQ COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

61246 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
25309 306-746-2141

12/14/2006
BID CPENING DATE:

OPENING TIME 01:50PH

12/28/2006

TITLEj: —-tm Ao o o o

¥ CHECK ANY [COMBINATION OF PREFERENCE CONSIDERATIONCS)
IN EITHER "A"™ OR ["B", OR BOTH wAn AND "BY WHICH YOU ARE
ENTITLED TO RECEIVE. [YOU MAY REQUEST UP TO THE MAXIMU
5% PREFERENCE FOR} BOTH| ™A™ AND ™B".
(REV. 12/00)
NOTICE

A SIGNED BID| MUSTH BE SUBMITTED T0:

DEPARTMENT OF ADMINISTRATION
PURCHAS|ING DIVISION

BUILDING 15 :
2019 WASHINGTON STREET, EAST
CHARLES[TON, MV 25305-0130

THE BID SHOULD CONTAIN THIS INFORMATION ON THE FACE OF
THE ENVELOPE| OR THE BIpD MAY NOT BE CONSIDERED:

SEALED BID

BUYER : RON PRICE-===wfmmm e mm o
RFQ. NO.: DRSO 720 === m s =

BiD OPENING DATE: 12/28/2006-—=jrmrmmmmm=mmmm
BID OPENING TIME: 1130 PMommm—mofrmmmm o e

FITLE FEIN ' i ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDlNG TO RFEQ, INSERT NAME AND ADDRESS IN 8PACE ABOVE LABELED 'VENDOR'




Sta.te of WeSt Vgginia ngutestt for B 2 RECH Erbas 3 B RS

Department of Administration uotation

Puﬁ:hasing Divislons ppser7zg 7

2019 Washington Street East = =5

Post Office Box 50130

Charleston, WV 25305-0130 BUYER 32
506-568-0692

RFG COPY

TYPE NAME/ADDRESS HERE WEST VIRGINIA STATE POLICE

61246 KANAWHA TURNPIKE
SOUTH CHARLESTON, WV
26309 306-766-2141

12/14/208

BiD OPENING DA BID OPENING TIME 01:30PM

PLEASE PROVIDE A FAX NUMBER IN CASE IT| IS NECESSARY
TO CONTACT YU REGARDING YOUR BID:

_________________ [EETIKFEal o N B

CONTACT PERSON (PLEASE| PRINT CLEARLY):

N it i ] Pl S BV P g b R e

wxxxxx THIS| IS THE END OF RFQ DPSO720 *x%%x%%x TOTAL:

SIENATURE

TITLE

[Fe‘“ [ ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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BID SPECIFICATION ~ DPS 0720
West Virginia State Police
Liguid Propane Gas (LPG)
SPECIFICATIONS

GENERAL INFORMATION

The West Virginia State Police (hereinafter referred to as “Agency”) intends to
establish an open end contract for the purchase and delivery of Liguid Propane Gas
(LPG) for consumption at the Agency facility specified below:

Location: Troop 2 Headquarters
West Virginia State Police
Size of Facility: 20,000 sq. ft.
Capacity: 2 underground tanks @ 1,000 each

4 above ground tanks @ 1,000 each
Lstimated Annual Usage: 25,000 gallons

This facility is located within the Bardane Indusirial Park (off State Route 9) near

Kearneysville, Jefferson County, West Virginia. LPG will be used for the heating of
this facility.

Quality of Product

The Agency reserves the right to require that prospective Vendors provide proof of

“the guality of product provided, Both diuriag the bid evaliation process;and atany” ~

time during the life of the contract. Such proof may include the identity and
location of the refiner producing the fnel, and the exact specifications/content of the
fuel.

Vendors must be an established Refiner, Distributer or Dealer, and must
satisfactorily prove to the Agency that adequate facilities and/pr equipment are
available to perform all the requirements of this contract. References may be
required.

In the event any adulterated or substandard fuel is delivered, ail costs associated
with emptying and cleaning the Agency’s tank(s) will be the responsibility of the
Vendor.
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Delivery -

All costs associated with delivery must be reflected within the below section(s)
entitles “Price Quotations.”

If an order is placed by Agency personnel, delivery must be made within 48 hours of
the time when the order is placed. Agency orders will be placed by telephone or fax.
It is the intent of the Agency that “manual” orders of this type will be the exception,
and will only be used in other than normal circumstances (see “automatic fill”
below).

Prospective Vendors must be willing and able to place the location sexved by this
contract on an “automatic £ill” program. For the purposes of this contract, the term
“automatic fill” means the Vendor will menitor fuel consumption at the facility in
order to establish 2 consumption track record for the facility. Having established
this track record, the Vendor will then replenish the facility’s fuel tank(s)
automatically without an order even being placed by Agency personnel. The object
of this program is to eliminate the need for Agency personnel to monitor fuel levels
and place orders, while at the same time not running the risk of being out of fuel.

Delivery documents must be presented to Agency personnel when fuel is unloaded.
The documents must be signed by an Agency employee after unloading and
verification of quantity received is made.

The Vendor will not be held liable in damages for the delay of shipment or failure to
deliver caused by fire, flood, Acts of God, Acts of government or by any other
circumstances which in the epinion of the Agency are beyond the control of the
Vendor, The Agency may, in its discretion, purchase the product on the open
market until such time as product becomes available from the Vendor.

- Taxes

The West Virginia State Police, as an agency of the State of West Virginia is exempt
from West Virginia Consumer Sales Tax (50.0485). The State of West Virginia does
not charge State Excise Tax on LPG. All invoices are to be submitted for payment
of “Net” of taxes.

Pricing

Vendors must bid a “Firm Fixed Mark-Up Price” per gallon on fuel (inclusive of all
delivery costs). The Vendor is to bid only a firm fixed mark-up for business profit
and expenses in supplying the product to the Agency..
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Inveicing

Vendor shall invoice the Agency their “Firm Fixed Mark-Up Bid Price” plus the Oil
Price Information Service (OPIS) weekly newsletter published price for the week
preceding delivery, OPIS, as published by United Communications Group, 11300
Rockville Pike, Suite 1100, Rockville, Maryland 20852 (telephone 800-929-4824).
Vendors shall be required to submit proof of cest in conjunction with the
submission of inveices. A copy of the page(s) showing the date and the cost will be
acceptable.

Agency Points of contact

The Agency contact responsible for placing orders and processing of invoices will
be: ,

~ Logistics Officer or Troop Clerk — Troop 2
Troop 2 Headquarters Voice: (304) 725-3659
West Virginia State Police Fax: (304) 728-6001
113 Industrial Boulevard
Kearneysville, WV 25430

Bid Evaluation and Award

In-state Vendor Preference will be considered, if checked on the RFQ by the
respective in-state Vendor. Such preference will be added to the out-of-state
vendor’s mark-up price for the purpose of bid evaluation.

Questions

Any questions concerning the intent of this bid specification should be directed to:

Carole Woodyard

WYV State Police Procurement Division
4124 Kanawha Tornpike

South Charleston, WV 25309

(304) 746-2141

ewoodyvardi@wysp.state. wv.us

Vendor Repistration
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Vendor Registration is not required in order to submit a response to this bid
solicitation. In the event the successful Vendor(s) is not registered to do business
with the State of West Virginia, such registration must be established prior to
contract award. The fee will be $125.00 per year.



BID FORM

Charlestown Facility

Provide all figures in written and numeric form:

LS ' /
Firm Fixed Mark-Up Price DPIS v 3 .44 bALL oM
(must include delivery charge) (Numeric)

O{”LS Ps ¢ BBy NinE CewTS /(;m,n,om

{(Whritten text) I

e oo

\) ' Signature of Individual Submitting Bid Date

Dinsersr o S alis

Tifle of individual Submitting Bid

(@OO)'?UB’%[Q;((?,QQ 30[({39\7/(157 (M)C)

Telephone and Fax Number of Individual Submitting Bid

Page 12
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A Thompson Company | 6708 Old National Pike
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www.thompsongas.com
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