State of West Virginia quuest for = RETNOVEER S ,

Department of Administration uotation :

Purchasing Division . DEER7215 1

2018 Washington Street East S ST

Past Office Box 50130

Chareston, WV 25305-0130 ) JOHN ABBOTT
306-H58-25464

CADDRESS:CURF

RFQ COPY
TYPE NAME/ADDRESS HERE S
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Charfestory W, 5

DIV ENGINEERING & FACILITIES
ARMORY BOARD SECTICON

1707 COONSKIN DRIVE
CHARLESTON, WV
26311~-1099 3641-6368

06/26/2007
BID OPENING DATE: 05/24/2007 BID OPENING TIME 01:30PM

REQUEST FOR QUOTATION

THE PURCHASING DIVMISION IS SOLICITING BIDS FOR THE
ADJUTANT GENERAL'S DIVISIGN OF ENGINEERING AND
FACILITITES [TO PROVIDE; AN OPEN-END CONTRACT FOR
HVAC MAINTENANCE SERVICES FOR ITS LEWISBURG, WV
FACILITY.

ATTACHMENTS:| 1. SPECIFIICATIONS
2. BID FORM
3. AFFIDAVIT

MANDATORY ON-SITE| PRE-BID: 085/15/2007; 10:30 AM
' LEWISBURG AFRC

P.0O.| BOX 129

LEWISBURG, WV 24957

CALL CHARLIE| MITCHELL OR MICHAEL BECKNER FOR PRE-

REGISTRATION AND DIRECTIONS AT (304) B61-6333.

) , k5 , o,
oot | ks o10-36 41943/ M G507,

HYAC MAINTENﬁNCE SERVICES

EXHIBIT 5

NOTICE TO PROCEED: THIS CONTRACT IS T0 BE PERFORMED
WITHIN XXXX [CALENDAR DAYS AFTER THE NOTICE TO PROCEED
IS RECEIVED. UNLESS DTHERWISE SPECIFIED, THE FULLY

EXECUTED PUR[CHASE| ORDER WILL BE CONSIDERED NOTICE TO

DATE

044$§%é4£ft .Tﬁggfﬁg§zc_05wy? 572%;)3%”

P v/ /&é{) ¥ ﬁ,}@ﬁ IF_E'”/ o329 /5K ADDRESS CHANGES T0 BE NGTED ABOVE
J WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION {RFG) AND REQUEST FOR PROPOSAL (RFP)

Awards will be made in the best interest of the State of West Virginia, : E
The State may accept or reject in pari, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required $125.00 registration fee,

All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the ferm
of the Purchase Order/Contract, confingent upon funds being appropriatad by the Legisiature or otherwise being
made avallable. In the event funds are not appropriated or otherwise available for thase services or goods, this
Purchase Order/Contract becomes void and of no effect afier June 30.

Payment may only be made afler the delivery and acceptance of goods or sefvices.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse stich faxes.
The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice io the seller.

The laws of the State of West Virginia and the Legislative Rules of ihe Purchasing Division shall govern all rights
and duties under the Gontract, Including without limitation the validity of this Purchase Order/Coniract.

Any reference to automatic renewal is hereby deleled. The Coniract may be renewed only upon mulual written
agreement of the parties.

BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order.

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atlorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103} and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

b
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INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Altemates offered by the bidder as EQUAL to the specifications must be

clearly defined. A bidder offering an alternate should attach complele specifications and literature to the bid, The
Purchasing Division may waive minor deviations lo specifications.

Complete alf sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
Al quotations are considered F.0.B. destination unless allernate shipping terms are clearly identified in the guotation.

BiD SUBMISSION: Alf guotations must be delivered by the bidder to the office listed below prior to the date and lime
of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

SIGNED BID TO:

Depariment of Administration
Purchasing Division

2019 Washingion Street East
Post Office Box 50130
Charleston, WV 25305-0130

Hev. 06/21/2006




Purchasing Division

RFQ COPY

Siate of West Virginia
Department of Administration

2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

Request for

TRECENUMBERS

Quotation

DEFK7215 2

55 CORRESPONDENGE TCATIE

JOHN ABBOTT
B306-558-2h464

DIv

ENGINEERING & FACILITIES

ARMORY BODARD SECTION

1707 CODONSKIN DRIVE
CHARLESTON, WV
25311-1099

341-6368

046/26/72007

‘BID OPENING DATE:

PROCEED.

CANCELLATION TH
RIGHT TO CANCEL T
NOTICE TO THE VEN
SUPPLIED ARE} OF A
WITH THE SPECIFIC
HERE IN.

[

WAGE RATES: [THE G
THE HIGHER OF THE
RATE AS ESTABLISH
TO WEST VIRGINIA
WAGE RATES APPLY

ARBITRATION:| ANY
INTEREST FOR| PAYM
REQUIRED BY STATE
OR IN ANY AMERICA
FPERTAINING T0 THI

WORKERS' COMPENSA
A CERTIFICATE FROD

ALL OF THE TITEMS
OF THIS CONTRACT:

(XX) INSURANCE:

0OF COMMERCIAL GEN
ISSUANCE OF [CONTR
THE BID DOCUMENTS
COVERAGE REQUIRED

EXHIBIT 7

DOMESTIC ALUMINUM

N

H

u.s.
ED FOR THE APPLICABLE
CODE
TO THIS PROJECT)

ENTS
LAW)

TION:
M WORKERS'

CHECKED BELOW WILL BE

ERAL
ACT .
THE
IS $250,000.

E DIRECTOR OF PURCHAS|ING RESERVES THE
HIS CONTRACT IMMEDIATELY UPON WRITTEN
OR IF THE MATERIALS

INFERIOR QUALITY OR
ATIONS OF THE BID AND

ONTRACTOR OR SUECONTRACTOR SHALL PAY
DEPARTMENT OF LABOR MINIMUM WAGE

21-5A, ET, SEQ.

REFERENCES MADE TO ARBITRATION OGR
ANY INTEREST
CONTAINED IN THIS CONTRACT

N INSTITUTE OF ARCHITECTS DOCUMENTS
S CONTRACT ARE HEREBY

DUE (EXCEPT FOR

SUCCESSFUL VENDOR SHALL FURNISH PRODOF
LIABILITY INSURANCE:-PRIOR TO
UNLESS OTHERWISE SPECIFIED IN
CF INSURANCE

MINIMUM AMDUNT

GLASS & STEEL IN PUBLIC WORKS

R WORKMANSHIP

(PREVAILING

VENDOR IS REQUIRED TO PROVIDE
COMPENSATIDN IF SUCCESSFUL.

DD NOT CONFORM
CONTRACT

COUNTY, PURSUAN

DELETED.

A REQUIREMENT

EVERSE SIDE

INDITION:

SIGNATURE

TELEPHONE

DATE

TITLE

FEIN

ADDRESS CHANGES TC BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABQVE LABELED 'VENDOR'




State of West Virginia ngueSt for = REQNUMBER
Department of Administration uotation

Purchasing Division DEFK7215 3
2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 JOHN ABBOTT
306-588-2544

CALBHESS COHRESPONDENCE TOATT

RFQ COPY

TYPE NAME/ADDRESS HERE DIV ENGINEERING & FACILITIES

ARMORY BUOARD SECTION

1707 COONSKIN DRIVE
CHARLESTON, Wv
25311-1099 361-6368

B4/24/2007

PROJECTS

IN ACCORDANCE WITH WEST VIRGINIA CODE 5-19-1 ET.,
SEQ., EVERY |[CONTRACT F[OR CONSTRUCFION,  RECONSTRUCTIQON,
ALTERATION, REPAIR, IMPROVEMENT OR MAINTENAMCE OF

PUBLIC WORKS|, WHERE THE COST IS MORE THAN $50,000 AND, ,
IN THE CASE [DF STEEL ONLY, WHERE THE COST OF STEEL IS :
MORE THAN $50,000 OR WHERE MORE THAN 10,000 PQUNDS OF

STEEL ARE REQUIRED, THE STATE WILL ACCEPT ONLY ALUMINUM

GLASS, OR STEEL PRODUCTS PRODUCED IN THE UNITED STATES.
IN ADBITION, ITEMS OF MACHINERY OR EQUIPMENT PURCHASED
FOR USE AT THE SIITE OF PUBLIC WORKS SHALL BE MADE OF
DOMESTIC ALUMINUM, GLASS DR STEEL, UNLESS THE COST OF
THE PRODUCT |IS LESS THAN $50,000 OR LESS THAN 10,000
POUNDS OF STEEL ARE USED IN PUBLIC WORKS PROJECTS.

FOREIGN MADE} ALUMINUM, GLASS OR STEEL [PRODUCTS MAY BE
ACCEPTED ONLY IF [THE COST OF DOMESTIC PRODUCTS IS FOUN
TO BE UNREASIONABLE. SUCH COST IS UNREASONABLE IF IT IS
20% OR MORE HIGHER THAN THE BID PRICE FOR FOREIGN MADE
PRODUCTS., IF THE DDMESTIC ALUMINUM, GLASS OR STEEL
PRODUCTS TO BE SUPPLIED OR PRODUCED IN A "SUBSTANTIAL ;
LABOR SURPLUIS AREA™, AS DEFINED BY THE| UNITED STATES j
DEPARTMENT OF LABOR, FOREIGN PRODUCTS MAY BE SUPPLIED i
ONLY IF DOMESTIC PRODUCTS ARE 30% OR MDRE HIGHER IN ?
PRICE THAN THE FOREIGN MADE PRODUCTS.

IF, PRIOR TOl THE AWARD| OF A CONTRACT UNDER THE ABOVE
PROVISIONS, |THE SPENDING OFFICER OF THE SPENDING UNIT
DETERMINES THAT THERE EXISTS A BID FOR LIKE FOREIGN
ALUMINUM, GLASS QR STEEL THAT IS REASONABLE AND LOWER
THAN THE LOWEST B|ID DOMESTIC PRODUCTS,| THE SPENDING
OFFICE MAY REQUEST, IN WRITING, A REEVALUATION AND
REDUCTION IN THE [LOWEST BID FOR SUCH DOMESTIC PRODUCTS.
ALL VENDORS MUST |[INDICATE IN THEIR BID IF THEY ARE
SUPPLYING FOREIGN ALUMINUM, GLASS OR STEEL.

SIGNATURE TELEPHONE DATE

TTE _ FE ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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State of West Virginia
Departient of Administration
iPurchasing Division

Post Office Box 50130
Charlteston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

2019 Washington Street East

Request for =

REGNUWBER ™

Quotation

DEFK7215 G

CARDHESS COREESPONDENCEATATT

JO
30

HN ABBOTT
G-H5h8-2564
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17
CH

V ENGINEERING & FACILITIES
MORY BOARD SECTION

07 COONSKIN DRIVE
ARLESTON, WV

25311-1699 361-6368

0a/24/2007

BiD OPENING DATE:

3/88

REV.

EXHIBIT 9

NOTICE FOR ISSUANCE &
PRDJECT ADDENDA

THE ARCHITEC[T/ENGINEER
TU ABIDE BY [THE FDLLOW
CONSTRUCTION PROJECT A
(1> THE ARCHITECT/ENG
AND A LIST OF ALL| PART
AND SPECIFICATIONS FOR
AND LIST SHALL BE
PURCHASING D[IVISIDN.

SEND A COPY [OF THE ADD
WHICH THE CONTRACT IS

{2) THE BUYER SHALL S
INTERESTED PARTIES AND
OPENING DATE[. ANY ADD
BUYER WITHIN FOURTEEN
OPENING DATE|.

ALL ADDENDA SHOUL
BIDDERS AND] SUBMITTE
DIVISION. THE | SAME
THAT APPLY | TO |THE

(33

ACKMOWLEDGEMENT

AND/OR AGENCY
ING SCHEDULE IN
DDENDA FOR STAT

INEER SHALL PRE
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FDRj:RDED TO THE BU
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» IF NECESSARY,
ENDUM SHOULD BE
(l4) DAYS PRIOR

D BE FORMALLY A
D TO THE STA

RULES AND R
ORIGINAL

SHALL ALSO APPLY [TO AN
EXCEPTION MAY BE
SOLE PURPOSE
DATE.

ADDENDUM DOCUM

FOR AN ADDENDUM THAT IS ISSUED FOR THE
OF CHANGING A BID OPENING TIME AND/OR

BIDDING DOCUMENT

OF CONSTRUCTION

SHALL BE REQUIRED
JISSUING
El AGENCIES:

PARE THE ADDENDUM
ROCURED DRAWINGS

THE ADDENDUM

YER IN THE STATE
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ATE AGENCY FGR

M TG ALL

EXTEND THE BID
RECEIVEB RY THE
TO THE BID

CKNOWLEDGED BY ALL
TE PURCHASING
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ENT. THE ONLY

DATE

TITLE FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS iN SPACE ABOVE LABELED 'VENDOR'
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State of West \jirginia Request for e ARG NDMBER:™ & o P
Department of Administration  Quiotation DEEK7215 5
Purchasing Divisioh

2019 Washington Street East ADDRESSEY
Post Office Box 50130

Charieston, WV 25305-0130 JOHMN ABBOTT
304-H58-2544

ADDHESS G

RFQ COPY
TYPE NAME/ADDRESS HERE

2 s L T e et S
{#i o Salltvin Leiy

f/{é/&%/ Lo 253522

DIV ENGINEERING & FACILITIES
ARMORY BOARD SECTION

1707 CODNSKIN DRIVE
CHARLESTON, WV
256311-1099 341-6368

056/26/72007
E:

15/26/2007 -BID OPENING TIME  01:350PM

REV. 11/964

EXHIBIT 10
ADDENDUM ACKNOWLEDGEMENT
I HEREBY ACKNOWLEDGE RECEIPT GF THE FOLLOWING CHECKED
ADDENDUM(S) IAND HAVE MADE THE NECESSARY REVISIONS TO
MY PROPOSAL, PLANS ANDYOR SPECIFICATION, ETC.

o

"

ADDENDUM NOS|.

NO. 1 A (I A
NO. 2 sfe s v cabe s ensfonen
NO. 3 B P ) P
NO. 4 B P e
NO. 5 P R P

I UNDERSTAND| THAT| FAILURE TO CONFIRM THE RECEIPT OF TH
ADDENDUM{S) MAY BE CAUSE FOR REJECTION OF THE BIDS.

/~7 1 .
%/QMU"L .+....SIENATURE
&’&4 Neactliruail, g Vigs. . . .COMPANY
O/f .%E.Q../.ZQQT,?...DATE

REV. 11/94

SIGNATURE TELEPHONE DATE

FITLE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS iN SPACE ABOVE LABFELED 'VENDOR'




State of West Virginia Request_ for AFONUMEER
Department of Administration Quotation DEFK7215 6

Purchasing Division .
201 g Washiﬂgton Stl’eet East | AUDRES S GORAE
Post Office Box 50130
Charleston, WV 25305-0130 JOHN ABBOTT
306-Kh58-26614
RFQ COPY

DIV ENGINEERING & FACILITIES
ARMUORY BOARD SECTION

TYPE NAME/ADDRESS HERE

1707 COONSKIN DRIVE
CHARLESTON, WV .
25311-1099%9 36]1-6368

04/24/2007

CONTRAC|TORS LICENSE

WEST VIRGINIA STATE CODE 21-11-2 REQUIRES THAT ALL
PERSONS DESIRING |TO PERFORM CONTRACTING WORK IN THIS
STATE MUST BE LICENSED. THE WEST VIRGINIA CONTRACTORS
LICENSING BUOARD IS EMPOWERED TO ISSUE |[THE CONTRACTORS
LICENSE. APPLICATIONS| FOR A CONTRACTORS LICENSE MAY BE
MADE BY CONTACTING THE| WEST VIRGINIA DIVISION OF LABOR
CAPITOL COMPLEX, BUILDJING 3, ROOM 319,  CHARLESTON, WV
25305. TELEPHONE]: (304) 558-7890.

WEST VIRGINIA STATE CODE 21-11-11 REQUIRES ANY
PROSPECTIVE BIDDER TO [INCLUDE THE CONTRACTORS
LICENSE NUMBER ON| THEIR BID.

BIDDER TO COMPLETE:
CONTRACTORS NAME: . de¢% a‘% . 7,?&7}“//./.‘”” TEEST L,

CONTRACTORS [LICENSE NO. : ...&@ff..szfi f;? %C(.......

THE SUCCESSFUL BIDDER WILL BE REQUIRED| TO FURNISH A
COPY OF THEIR CONTRACTORS LICENSE PRIOR TO ISSUANCE OF
A PURCHASE ORDER/[CONTRACT

APPLICABLE LAW

THE WEST VIRGINIA STATE CODE, PURCHASING DIVISION RULES
AND REGULATIONS, AND THE INFORMATION PROVIDED IN

THE “REQUEST| FOR [QUOTATION™ ISSUED BY {THE PURCHASING
DIVISION IS (THE S[OLE AUTHORITY GOVERNING THIS
PROCUREMENT.

ANY INFORMATIION PROVIDED IN SPECIFICAT|IION MANUALS, OR
ANY OTHER SDURCE,} VERBAL OR WRITTEN, erCH CONTRADICTS

OR ALTERS THE INFDRMATION PROVIDED FROM THE SOURCES AS

SIGNATURE - TELEPHONE DATE

TITLE FEN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TC RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

Post Office Box 50130
GCharleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

Request for &

Quotation

2019 Washington Street East

-AELENVMBER

DEFK7215 7

CABDRESS GOBHESPONDENCE TOATIEMIGN Ohe

JOHN ABBOTT

2046-558-2644

DIV ENGINEERING & FACILITIES
ARMORY BOARD SECTION

1707 COONSKIN DRIVE
CHARLESTON, WV

25311-1099 3G1-6368

04/24/2007

BiD OPENING DATE:

ID OPENING TIME D1:30PM

DESCRIEBED IN THE ABOVE
FFFECT.

BANKRUPTCY: | IN THE EV
FOR BANKRUPTLCY PROTECT
CALLY NULL AND VOID, A
ORDER.

REV. 1/2005

NO

A SIGNED BID MUST) BE S

DEPARTMENT OF ADM
PURCHAS|ING DIVISI
BUILDING 15
2019 WASHINGTON S
CHARLESTON, WV 2

THE BID SHOULD CONTAIN
THE ENVELOPE| OR THE BI
SEALED BID
BUYER:

REQ. NO.:
BID OPENING DATE:

BIL OPENING TIME:

ION,

TICE
UBMITTED TO:

INISTRATION
DN

TREET, EAST
5305-0130

1 MAY NOT BE

PLEASE PROVIDE A FAX NUMBER IN CASE IT| IS NECESSARY

PARAGRAPH IS V{|ID AND OF NGO

ENT THE VENDOR/CONTRACTOR FILES
THIS CONTRACT IS AUTOMATI-
ND IS TERMINATED WITHOUT FURTHER

THIS INFORMATION ON THE FACE OF

JOHMN ABBOTT--
DEFK7215-----
05/26/2007---

1:30 PM-=----

CONSIDERED:

SIGNATURE

DATE

TITLE

FEIN

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'

SREPTA I BT




RFQ COPY

State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Strest East
Post Office Box 50130
Charleston, WV 25305-0130

TYPE NAME/ADDRESS HERE

AP NUMBERL

Request for
Quotation

DEFK7215

304-558-2hG4

Wv

N

1707 COONSKIN DRIVE
CHARLESTON,
25311-1099

DIV ENGINEERING % FACILITIES
ARMORY BOARD SECTION

341-6368

04/24/20807

BID OPENING DATE

05/24/2007

TO CONTACT_YDOU RE

__ YT heq
PLEASE PRINT ..
Co L9 iNG THIS

H__!Z__'_f::é_ /.
xxxx%¥%x THIS IS T

GrTET

GARDI

s

UDTE:

HE EN

NG YOUR EBID:

I aree

42ME OF PERSON TO

Hlaie— .

D OF RFQ DEFKY

FAX
—34/4-552

215 xxxxx% TOTAL:

SIGNATURE

TELEFHONE

DATE

TITLE

FEIM

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'
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DEFK7215 ~ HVAC Maintenance Specifications

1. The purpose of this contract is to provide the contracted assurance that
the HVAC equipment and HVAC control system operates within the
prescribed guidelines. Vendor shall be fully responsible for the HVAC
system’s operation, reliability and performance of environmental comfort,
risk management and energy efficiency to Owner.

2. Vendor shall provide testing and servicing HVAC to include inspecting
equipment and installation for conformance with design, adjusting system
to provide design performance, and providing support services for HVAC
Control system. Work shall include recording and documenting resuits to
Owner.

3. HVAC Control System. Provide contracted assurance that the System
operates within the performance guidelines. Shall be responsible for the
operating, reliability and performance.

4. Vendor shall provide scheduled preventative maintenance, emergency
service and repairs to include furnishing all labor, materials and equipment
to perform the work. '

5. Renewal. Shall be in accordance with the Terms and Conditions of this
contract. Shall be limited to three successive one year periods. Vendor is
responsible to notify the Owner of its intent to renew within 60 days of fermination
of the contract with a letter of intent.

6. Vendor Qualifications. Proven successful tfesting, adjusting, commissioning,
preventative maintenance, emergency service and repair experience of complex
Commercial HYAC equipment/systems. Vendor shall be a factory authorized
dealer for commercial Carrier HYAC equipment.; and shall have factory
trained/certified technicians providing services on the equipment.

7. Pre-Bid Conference. A mandatory on site Pre-Bid Conference shall be held
on May 15, 2007 at 10:30 AM. Failure fo attend will result in bid disqualification.

8. Invoicing.
A. Preventive Maintenance invoicing shall be billed quarterly in arrears.
B. Trouble calls, service orders, job orders shall be billed at time of

completion.

9. Vendors:
A. Contact Telephone Number .S &4 ~ YL 05 49
B. Emergency Contact Telephone Number <04/ ~S4/ 6-OEHY
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10. SCOPE OF WORK REQUIREMENTS

A. Provide initial inspection of equipment within 45 days of effective date
of this contract (Notice to Proceed). Note: the Vendor shall notify the resident
facilities manager / building maintenance mechanic a minimum of 15 days prior
to the scheduled date of the initial inspection. Initial inspection shall include
confirming that all scheduled equipment operates in conformance with the design
requirements. 1t is not the intent of this Contract to provide air or water balancing
services. Rather, it is the intent of this contract to provide the Owner with
assurance that the HVAC equipment has been installed in the prescribed manner
and is continuously operating within the required performance guidelines. Itis
required that systems that are determined to be deficient or unable to perform to
specification (ie., sound requirements, cooling/heating capacity, insufficient
airflow, water flow, static pressure, etc.,) be brought to the immediate attention of
the resident Facilities manager / building maintenance mechanic, and in written
form, to the Owner to allow for design evaluation/mitigation of the conditions

leading to the situation.

B. The initial inspection shall include providing a documented report of
test results for all scheduled HVYAC equipment including a minimum of the

following:

i. Air Handling Systems / Rooftop Unit Test Report

Unit Identification

Location / Area Served

Make and Type ,

Model # / Serial # and Unit Size

Unit Arrangement and Class Discharge Arrangement

Fan and Motor Sheave Make, Size (Pitch Diameter) and Borefan
and Motor Sheave Center to Center Dimensions and Adjustment
Number of Belts, Make and Size

Number of Filters, Type and Size

Motor Data (Make, Frame Size and Type)

Motor Horsepower and RPM

Motor Voltage, Phase and Heriz

Motor Full Load Amperage and Service

Factor Measured Running L.oad Amps of Motor Operating Airflow
Rate (CFM) System Static Pressure (in.wg.)

Fan RPM Discharge Static Pressure (in.wg.)

Filter Static Pressure (in.wg.)

Cooling Coil / Heating Coil Static Pressure (in.wg.)
Compartment to Compartment Static Pressure

Differentials (in.wg.)

(!
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Minimum Ventilation Airflow / Qutside Air
Damper Position Return Airflow
Vortex / VFD Position

ii. Apparatus ~ Hydronic/Refrigerant Coil Test Report
Unit Identification

Location / Area Served

Coil Type

Number of Rows

Fin Spacing (Fins/inch)

Make and Model #

Face Area (Square Feet)

Tube Size (NPS)

Tube and Fin Materials

Circulating Arrangement (3-way or 2-way)
Average Airflow Velocity

Airflow Rate

Air Pressure Drop

Outside Air Temperature (Dry Bulb and Wet Buib)
Return Air Temperature (Dry Bulb and Wet Bulb)
Mixed Air Temperature (Dry Bulb and Wet Bulb)
Leaving Air Temperature (Dry Bulb and Wet Bulb)
Hydronic Coil Flow (GPM)

Total Heating Capacity (Btuh) _

Total and Sensible Cooling Capacity (BtuH)
Water Pressure Drop (ft.hd.or psig)

Entering Water temperature

Leaving Water Temperature DX Refrigerant
Expansion Valve and Refrigerant Type
Refrigerant Suction and Liquid Line Pressures {psig)
Refrigerant Suction Temperature

fii. Apparatus — Electric Coil Test Report

Unit Identification

L.ocation

Coil Identification

Capacity (BtuH)

Number of Stages

SCR Modulating or On-Off Control
Volts/Phase/Hertz

Rated Amperage

Airflow (CFM)

Face Area (Square Feet)
Minimum Face Velocity .
Installed Fuse/Breaker Size for Overload Protection
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Entering Air Temperature
Leaving Air Temperature

iv. Pumps — Test Report

Mark location of discharge valve(s) for reference.

Open 2-way control valves and operate variable speed drive
at 100%.

Verify pump impeller size by operating the pump with the
discharge valve closed. Verify with pump manufacturer that
this will not damage the pump. Convert pressure to head
and correct for differences in gage locations, Note operating
point on manufacturer's pump curve at zero flow and confirm
impeller size. Check system resistance. With all valves
open, read pressure differential across pump and mark the
pump manufacturer’ s head-capacity curve. Adjust pump
discharge valve until design water flow is achieved. If an
over-amping condition is experienced, discontinue test and
report condition to Owner. Verify pump motor brake
horsepower. Calculate the infended brake horsepower for
the system based on the pump manufacturer's performance
data. Record calculated brake horsepower and nameplate
data on pump motor. Report flow rates that cannot be
adjusted within +/- 5% of design to Owner.

v. Compressor / Condenser Units — Test Report
Unit Identification
Location
Unit Make and Mcdel #
Manufacturer's Compressor Serial #'s
Compressor Make
Refrigerant Weight (11bs.)
Low Ambient Temperature Cutoff (Deg. F)
Entering Condenser Air Temperature (Dry Bulb)
Leaving Condenser Air Temperature (Dry Bulb)
Number Fans
Condenser Fan RPM
Condenser Fan Airflow (CFM)
Condenser Fan Motor Make, Frame Size, RPM and
Horsepower
Condenser Fan Motor Voltage
Condenser Fan Motor Amperage
- Control Settings
Un-loader Set Points
Low Pressure Cutoff Setiing (psig)
High Pressure Cutoff Setting (psig)

S R 11




Suction Pressure (psig)

Suction Temperature (Deg.F.)

Condenser Refrigerant Pressure (psig)
Condenser Refrigerant Temperature (Deg.F.)
Oil Pressure (psig)

Oil Temperature (Deg.F.)

Crankcase Heater KW

vi. Boilers — Test Report

Boiler Model and Serial #

Burner Input Rating

Boiler Qutput Rating

Water Flow Rate

Entering Water Temperature (Deg.F.)
Leaving Water Temperature (Deg.F.)
Measured Flu Gas Temperature (Deg.F.)
Measured Flu Gas 02 and C02 Level
Calculated Boiler Operating Efficiency (%)

vii. Heat Exchangers — Test Report

Water Flow Rate {(GPM)

Control Vaive Model (Cv)

Entering Steam Pressure (psig)
Entering Water Temperature (Deg.F.)
Leaving Water Temperature (Deg.F)
Water Pressure Drop {psig)

C. Provide equipment performance testing in conjunction with initial
inspection as described above.

D. ltis required that the Vendor record all pre-inspection settings and post
inspection settings of all devices in the initial inspection report. Any devices that
do not have an indexed method by which the position can be recorded shall have
a mark placed by a shaft, damper blade, etc, so that the balanced position can
be restored in the event that repairs, such as the replacement of a damper
operator, is required at some future date. This shall be by permanent marker,
dated by Vendor and labeled accordingly.

E. Vendor shall provide documented test and commissioning report that
shall be maintained within the Owner's O&M manual and shall include a
minimum of the following contents:

i. Pump Manufacturer's Published Performance Data to Include
Pump Curves
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ii. Pump Related Field Test Data

iii. Fan Manufacturer's Published Performance Data to Include Fan
Curves

iv. Fan Related Field Test Data

v. Coil Manufacturer's Published Performance Data

vi. Coil Related Field Test Data

vii. Chiller Manufacturer's Published Performance Data

viii. Chiller Related Field Test Daia

ix. Boiler Manufacturer's Published Performance Data

x. Boiler Related Field Test Data

xi. Heat Exchanger Manufacturer's Published Performance Data
xii. Heat Exchanger Field Test Data

xiil. Design Versus Final Performance

xiv. Notable Characteristics of System

F. Vendor shall be responsible for inspecting and updating Operating &
Maintenance (O&M) manuals to ensure “completeness” with respect to
technical literature, O&M procedures, parts list, assembly diagrams and
wiring diagrams. In addition, Vendor shall update/enhance O&M manuals to
incorporate all pertinent technical information into a systems specific
document that shall be maintained “on-site”. The O&M manual shail be |
annually updated to include performance checklist and calibration reports of
all scheduled equipment.

"G. Vendor shall be required to fumish test and calibration equipment that is
of sufficient quality and accuracy fo test/measure the operating performance
of scheduled equipment and compare results to specify / industry standard
tolerances. Test and calibration equipment shail be calibrated per
manufacturer's recommended intervals and calibration certificate shall be
documented/affixed to each instrument. Submit list of proposed test
equipment. ‘

H. Vendor shall test and ensure the function/reliability of integral safety
devices such as low water cut-off, pressure limits, low refrigerant, freeze-
state (hardwired and software).

{. Vendor shall provide on-site preventative maintenance, inspections, and
all labor for preventive maintenance. (minimum of 4 inspections per year,
Quarterly).

J. The Contractor shall furnish all required parts and labor excluding repairs
due to negligence, acts of God, war, power fluctuations, or conditions
caused beyond the reasonable control of Vendor.

K. A documented service report shall be provided with each on-site
inspection/service call shall and shall include performance checklist resulis

71
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- for-all equipment, list of adjustments, repairs or equipment replaced to - -
include recommended further action, if required.

11. DC SCOPE OF WORK REQUIREMENTS:

A. Vendor shall provids testing, maintenance, preventive
maintenance services and repairs of the DC system equipment, to include all
ancillary components. Ancillary components shall include but not be limited fo;
low voltage power supply(ies), transducers, wiring, vaive and damper operators,
sensors, relays, low temperature detection thermostats (freeze-stats), efc.
Controt equipment not included within the scope of work shall be limited to
factory mounted controls installed on the chillers, boilers, and domestic hot water
units, All technicians performing service on facility equipment will be certified /
trained by equipment manufactures.

B. Vendor shall be responsible for testing and verifying the function of
the complete DC system and documenting the performance in accordance with
design intent and documentation in accordance with industry standard guidelines
to ensure that programmed sequences of operation are complete and exactly
meet the design requirements. Test procedures shall fully describe; system
configuration (sequence of operation), calibration requirements of all analog input
_devices, evaluation procedures for all modulating output devices for smoothness
of control operation (complete stroke output device/directional travel), evaluating
all status inputs/electrical interlocks, evaluating all 2-position {on-off}
control/interlocks and steps required for each tesi. The test procedures shall be
appropriately documented in order for another party to repeat the tests with
virtually identical results for accuracy.

C. Vendor shall establish seasonal software trending of operational
variables, ie., temperature, pressure, relative humidity, etc., and perform
documented comparative analysis via tables and/or graphs to evaluate optimum
control tuning and parameters for achieving and maintaining set point (annual
minimum of 1 documented evaluation for heating and cooling season).

D. Vendor shall be required to furnish test and calibration equipment that is
of sufficient quality and accuracy to test/or measure DC system
accuracy/performance and compare results to specified tolerances. Test and
calibration equipment shall be calibrated per manufacturer's recommended
intervals and calibration certificaie shall be documented/affixed to each
instrument.

E. Vendor shall be responsible for inspecting and updating Operating &
Maintenance (O&M) manuals to ensure “"completeness” with respect to technical
fiterature, O&M procedures, parts list, assembly diagrams and wiring diagrams.
In addition, Vendor shall update/enhance O&M manuals to incorporate all
pertinent technical information into a systems specific document that shall be
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- maintained-“‘on-site”. The O&M manual-shall be annually updated fo include-
softwarefhardware performance checklist and calibration reports of all
software/hardware equipment.

~ F. Vendor shall test and ensure the function/reliability of integral safety
devices such as freeze-stats (hardwired and software).

G. Vendor shali provide on-site test and review of software/hardware fo
ensure proper function (minimum of 2 inspections per year). The Vendor shall be
responsible for all needed DC system repairs and/or Equipment requiring
' replacement The Vendor shall furnish all required parts and labor for preventive

maintenance.
12.Preventive maintenance

A. Job labor and associated travel expenses required to clean, alignment,
calibration, tighten, adjustments, lubricate, and paint equipment.
Activities include:

I. Cleaning shall consist of coil surfaces; fan impellers and blades;
electrical contacts; burner orifices; passages and nozzles; pilot
and igniter; cooling tower baffles’ basin' sump and float; chiller,
condenser and boiler tubes. A thorough coil cleaning shall be
completed during the third (3rd) quarterly preventive maintenance
visit and documenied by way of adhesive label mounted on the
mechanical system in a location that will not interfere with its

operation.

il. Alignment of equipment belt drives; drive couplings; air fins.
ill. Calibrating safety controls; temperature and pressure controls.

IV." Tightening shall include but not limited to electrical connections;
mounting bolts; pipe clamps; refrigerant piping fittings; damper
sections.

V. Adjusting belt tension; refrigerant charge; super heat; fan RPM,
water chemical feed and feed rate; burner fuel/air ratios; gas
pressure, set point of controls and limits; compressor cylinder UN-
loaders; damper close-off; sump floats.

VI. Lubrication of equipment will follow manufaciures prescribed
instructions to include motors; fan and damper bearings; valve
stems; damper linkages; fan vane linkages.

Vii. Painting of the exterior cabinet or shell of units for corrosion
control. '

T T
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B. Filter replacement is included using Extended Surface Pleated filters to

be changed on a quarterly basis. Date of filter replacement shall be
annotated on an adhesive label for each unit in a location that will not
interfere with its operation.

13. Trouble calls. (Other than Scheduled Preventive Maintenance) Job labor and
associated travel expenses including overiime and holidays, for unscheduled
work resulting from an abnormal condition. This coverage will is 24 hours per
day, seven days per week. Parts / materials procurement labor (locating,
ordering, expediting, and transporting) required to repair, remove, and replace
broken, worn, and/or doubtful components and /or paris. Costs shall reflect
other than guarterly Preventive Maintenance visits.

Unit:

Description:

Measurement:

Lump Sum / Base Bid for yearly Contract

Vendor shall visit location on a quarterly schedule and provide a -

detailed activity report to the Faciliies Maintenance Manager.
Report will be due within 15 (fiteen) days of completion of

‘guarterly inspection. Activities include: Cleaning of coil surfaces;

fan impellers and blades; electrical contacts; burner orifices;
passages and nozzles; pilot and igniter; cooling tower bafiles',
basin' sump and floal; chiller, condenser and boiler tubes.
Alignment of equipment belt drives; drive couplings; air fins.
Calibrating safety controls; iemperature and pressure controls.
Tightening shall include but not limited o electrical connections;
mounting bolts; pipe clamps; refrigerant piping fittings; damper
sections. Adjusting belt tension; refrigerant charge; super heat; fan
RPM, water chemical feed and feed rate; burner fuel/air ratios;
gas pressure, set point of controls and limits; compressor cylinder
UN-loaders; damper close-off; sump floats. Conformance with
overall desired performance design and providing support
services for Buildings HVAC control system, Lubrication of
equipment will follow manufactures prescribed instructions to
include motors; fan and damper bearings; valve stems; damper
linkages; fan vane linkages. Replacement of fillers with pleated
filters meeting existing efficiency facior. Painting of the exierior
cabinet or shell of units to conirol corrosion as needed. Digital
controls are included as a part of this service. Vendor shall
provide any and all needed materials, labor, fools, parts and
equipment for work required. All fechnicians performing service
on facility equipment will be cerlified / frained by equiprent
manufactures.

Annual contract with four (4) quarterly visits. Each quarterly visit
will be based on completion of preventive maintenance and
services agreement. Estimate of hours fo complete one
complete inspection as described above is sixteen (16} man

hours.

P17
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Payment: Annual contract paid by quarierly invoice accompanied with
services rendered. Fore mentioned reporis and data required wiii
be needed prior to invoicing. ALL SERVICES / PURCHASE
ORDERS MUST BE INVOICED SEPARATELY. .

Emergency Service calls / Trouble calls [(after-hours & holidays hourly rate) (this
item may or may not be selected along with the base bid)]

Unit: Time and Materials

Description: Work other than scheduled preventive maintenance (bid item #1).
This coverage is 24 hours per day, seven days per week. Parls,
materials and labor required to repair, remove, and replace
broken, worn, and/or doubtful components and /or parts. Vendor
shall provide any and all needed materials, labor, tools, parts and
equipment for work required. Once a job order services have
been requested a quotation for repair shall be sent fo Division of
Engineering and Facilities, 1703 coonskin drive, Charleston, WV
25311 with in five (5) weorking days of service request so that a
purchase order can be issued for repair / services. If repairs can
not be made with in a reasonable amount of time contract may be
canceled.

Measurement:  Cost to restore HYAC equipment fo its original intended operating
purpose.

Payment: Labor / percentage markup for materials (Example: $25 per hour /
per person and 15% markup for parts and materials) shall be
invoiced separately from the Preventive maintenance contract.
Fore mentioned reporis, data required and / or service reports will
be needed prior to invoicing. Copies of contracior's materials,
equipment and parts invoices shall be submitted as verification of
agreed upon mark up charges. INVOICES SHALL BE iTEMIZED
TO INCLUDE QUOTATIONS.

Billing: Billing for services shall be itemized and only contain costs agreed
upon _in this contract. Absolutely no other charges will be
accepted such as: Truck charges, misc_charges, lodging
charges, sur-charges, tax or any other additional fees not covered
in_this contract. In_addition o invoice, actual service dafes,
service preformed fo include building location, number and name,
coniract _or purchase order number identification shall aiso
accompany_inveicing. A_State Armory Board representative (at
building location} signature verifying work complete is required

with invoicing. liems listed above are required for invoicing. ALL
SERVICES / PURCHASE ORDERS MUST BE INVOICED

SEPARATELY.




Copies of supplier invoices shall be submitted as verification of agreed mark up
percentage over and above coniractor's actual cost.

Points of Contact: The contract person at the Division of Engineering and
Facilities shall be Charlie Mitchell, Michael J. Beckner, 1707 Coonskin
Drive, Charleston, WV 25311 - Phone: (304)561-6333
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DEFK7215 - HVAC MAINTENANCE CONTRACT BID FORM

Esfimated Annual )
ftem # Description Usage * Unit Price Extended Price
1 |ANNUAL MAINTENANGE CONTRACT 1 s 9240, gg |
2 JREGULAR WORK HOURS 80 8 GC.ouo $ D 200.0a
3  |AFTER REGULAR WORK HOURS 40 $ J26co |3 $40po.00
4 |HOLIDAY WORK HOURS 20 $ [23cco 82 V0. 0o
5. |EST. ANNL. PARTS USAGE x % MARK-UP MU _H07¢ I8 385 0c0. 00

TR

Total $.£—C7 fg‘é(),od
=

: Loste Tohmeil Servces
Address: £¢0 ;%’eo;v Sl i a //-/ﬁ;?‘

£<//&'V/€-S 7"5%/,; (At .;\s‘"j.?l
Phone# : L0004 —RgE O £5
£;W£22g¢ér o s;é‘rec,{ Coin,

sl TEdet  Saiee
Address: 540 d%dw Sl 1o w l//rffz

/é{u//e} era./ . Kc/c/
Phone# : Tl T3 6 - 05T
Email Address: 7 - . Tt . & P

Annual; ltems 2, 3, & 4 are hourly unit prices; [tem #5 = $25,000 X % Mark-up over cost
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AFFIDAVIT

West Virginia Code §5A-3-10a states:
No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any

vendor or prospective vendor when the vendor or prospective vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently dellnquen’c or due and required to be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, parinership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions. “Political subdivision”
means any county commission; municipality, county board of education; any instrumeniality established by a
county or municipality, any separate corporation or instrumentatity established by one or more counties or
municipalities, as permitted by law; or any public body charged by law with the performance of a government
function or whose jurisdiction is coextensive with one or more counties or municipalities. "Related party” means
a party, whether an individual, corporafion, partnership, association, limited liability company or any other form
or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or
contract through which the party has a relationship of ownership or other interest with the vendor so that the
parly will actually or by effect receive or control a portion of the benefit, profit or other consideration from
performance of a vendor contract with the party receiving an amount that meets or exceed five percent of the

total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
Vendors must be licensed and in good standing in accordance with any and ali state and local laws and

requirements by any state or local agency of West Virginia, including, but not limited to, the West Virginia
Secretary of State’s Oifice, the West Virginia Tax Department, West Virginia Insurance Commission, or any
other state agencies or political subdivision. Furthermore, the vendor must provide all necessary releases o
obtain information to enable the Director or spending unit to verify that the vendor is licensed and in good

standing with the above entifes.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose fo anyone, direcily or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchasefprivacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendors Name: f? fczc WMCJ S~€V6/“'—‘- - _ -
Authorized Signature:\_‘/’;g/z///mﬂ Date: /?77&/; p'zaf/ L 2T

No Debt Affidavit (Revised 10/13/06}




Casto Technical

540 Leon Sullivan Way
Charleston, WV 25322

*State of West Virginia
Department of Administration
Purchasing Division
2019 Washington Street East
Post Office Box 50130
Charleston. WV 25305-0130

Request for
Quotation

DEFK7215

JOHN ABBOTT
304-558-2544
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Addendum #1 — 15 May 2007

Prepared / Submitted By: Michael J. Beckner
Facilities Manager

RFQ Number: DEFK7215

Armed Forces Reserve Center Facilities located at Lewisburg, West Virginia

This Addendum forms a part of the Contract Documents and modifies the original Bidding Documerts.

ATTACH THIS ADDENDUM TO THE FRONT COVER OF THE PROJECT MANUAL AND
ACKNOWLEDGE RECEIPT OF THIS ADDENDUM IN THE SPACE PROVIDED ON THE BID FORM.

CLARIFICATIONS/GENERAL COMMENTS:

Bidding Procedures

a.  All Contractors submitting a bid are required to procure a bid packet from the State of West
Virginia - Purchasing Division that contains specific instructions for submitting a bid. Contact
Mr. John Abbott at State Purchasing for more information.

b. Prevailing building and construction wage rates apply to this project.

¢. Any and all questions pertaining fo this project must be addressed through Mr. John Abbott
during the bidding phase. Mr. John Abbott’s phone number is (304)558-2544.

Pre-bid Conference
a. A list of those attending the Pre-bid Conference is included in this addendum (Copy attached).

b. Contractors were given the opportunity to inspect HVAC units / system.

Comments during Pre-Bid Meeting Minutes
a. To arrange additional site visits please contact Mr. Tim Howell
b. Once the successful vendor has been selected Michael J. Beckner will be primary point of

contact for any questions. Phone: 304_561_6333 Fax: 304_561_6344
Address: WV State Armory Board Attn: Michael J. Beckner, 1707 Coonskin Drive, Charleston,

WV 25311
¢. The bid opening is 24 May 2007.
d. Walk-in coolers will be added to this contract.
e. Contractors conducted an on-site survey during pre-bid visit.

f. The contract will be awarded on the total of the "Contract Bid Form".

Addendum 1 Lewisburg HVAC Maintenance Conlract
DEFK7215




g.

Addendum 1
DEFK7215

The successful contractor shall be responsible for any required equipment to lift personnel
and tools to allow access to service HVAC components.

The life of the contract shall begin with a written “Notice To Proceed” (NTP) issued by the
confract initiating agency to the successful vendor. Contract start date may begin on a non-
typical quarterly year date. Example: If the “Notice To Proceed” is issued 1 February 2008,
the first quarter shall begin with that date as well as the one year contract life and end 365

days after NTP date.

END OF ADDENDUM

Lewisburg HVAC Maintenance Confract
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