81D OPENING DATE:

01:30PM

Stata of West Virginia quu est for R T T
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2019 Washington Street East = =ESSCOT
Post Office Bex 50130 X
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B {7 Brookside Place “
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11.
12,
13.

14,

GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

Awards wili be made in the best interest of the State of West Virginia.
The State may accept or reject in part, or in whole, any bid.
Alt quotations are govemned by the West Virginia Code and the Legisfative Rules of the Purchasing Division, .

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 20086, the fee will change from $45.00 to $125.00 pursuant to

House Bill 4031.)

All services periormed or goods delivered under State Purchase Orders/Contracts are {o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or othetwise being
made available. In the event funds are not appropriated or ctherwise available for these services or goads, this
Purchase Order/Contract becomes void and of no effect after June 30.

‘Payment may only be made after the delivery and acceplance of goods or services,

Interest may be paid for fate payment in accordance with the West Virginia Code.
Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The State of West Virginia is exempi from federal and state taxes and will not pay or reimburse such taxes.

.The Diractor of Purchasing may cancel any Pirchase OrderIConiracl upon 30 days writien notice o the seller.

The laws of the State of West Virginia and the Legislative Aules of the Purchasmg Division shall govern all rights
and duties under the Corﬁract mcludmg wnhout llmltai:on the validity of this Purchase Order/Coniract.

Any reference o au!omatlc renewat is hereby deleted The Contracl may be renewed only upon mutuat writien
agreement of the parties,

BANKRUPT CY: Inthe event the vendnrlcontrador flles for bankruptcy protectron, this confract is automatlca}ly
null and VOId and is terminated wnhoul further order. _

HIPAA Bus:ness Associate Addendum The West Vlglma State Govemment H!PAA Business Associate

- Addendum (BAA), approved by the Attomey General, and available online at the Purchasing Division's web site

(hitp://www.state.wv.us/admin/purchase/vre/hipaa.htm} is hereby made part of the agreement. Provided that, the

-Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be d;sclosmg Protected Health

o o oW

lnforrnatson (45 CFR §160. 103) to the vendor

INSTRUCTIONS TO BIDDERS

'Use the quotauon forms prowded by the Purchasmg Division,

SPECIFICAT[ONS tams offered must be in compliance with the specifications, Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to.the spacifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and fiterature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All quotaiions areconsidered F.0.B. destination unless alternate shipping terms are clearly identified in the quotation.

DUPLICATE BiDS: All quotations must be delivered by the bidder 1o the respective offices fisted below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Past Office Box 50130 1800 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June 8, 20086, there is no need io submit a duplicale bid to the State Auditor's Office pursuant to House Bill 4031,

Rev. 05/05/2006



RFQ COPY
TYPE NAME/ADDRESS HERE

: . Research & Management Solutwns LLC
7 Brookside Place
¢ Morgantown, WV 26505

Tel & Fax: (304) 598-5053
' Email: maya@rtekusa.com -

State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East
Post Office Box 50130
Charieston, WV 25305-0130

Request for
Quotation

01 CHARLESTON,

ROBERTA WAGNER
304-55B-0067

HEALTH AND HUMAN RESOURCES

BPH - NUTRITION SERVICES (WIO)

"] C/0 DHHR MATERIALS MANAGEMENT

900 BULLITT STREET
Wv

25301 3064-558-3417

05/28/2006

BiD OPENING DATE:

8003

0004

00D5

0006

0007

EA |966-50

ig,000

PRINTING OF:| HELP ME’

EA lo66-50
10,000 T

PRINTING OF:| HELP ME [BE HEALTHY

EA lp66-50

10,000

PRINTING OF:| HELP: ME

LEA 966-50

10,000

PRINTING OF:| HELP ME BE HEALTHY

EA  1966-50

8,000

PRINTING OF: HELF ME [BE HEA_LTH_Y-

BE HEALTHY -

[BE HEALTHY

3

FREIGHT TERMS
$ 050
TO |2 1/2 YEARS
$ oo $5.00000
1/2/ TO 3 YEARS
2 050 &5, 00000
TO |3 .1/2 YEARS '
L Poso % S.co0eo
1/2| T0 4 YEARS
| Pogo B, 00000
TO |4 1/2 YEARS
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—
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20 -+ ¢l 0¥0I7)

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPOND!NG TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia - . Request for L T RPONOMBER 20 ] T PRGE T

Depariment of Administration  Quiotation :
Purchasing Division - . Wicepsds -3 -

2019 Washingion Street East

Post Office Box 50130 _ T
Charleston wvzssos-mso ROBERTA WAGNER
: 206-558-0067
RFQ COPY : e
TYPE NAME/ADDRESS HERE - | HEALTH AND HUMAN RESDURCES

#i{ BPH - NUTRITION SERVICES (WIC)
C/0 DHHR MATERIALS MANAGEMENT
‘#1 900 BULLITT STREET

| Tel & Fax: (304) 598-5053 5 CHARLESTON, WV

| L 25301 304-558-34617

. Email: maya@rtekusa com e EE

i - Research & Management Solutions, LEC ]i-[
' 3 7 Brookside Place . P

{ Morgantown, WY 26505 R
| o

DATE PRINTED 2 FREIGHT TERMS

05/28!2006 TR _
PENNGDATE — 04/78/2006 __EID OPENING TIME _01:30PH

08,808 |
_ PRINTING DF° “HELP ME BE HEALTHY 4 1/2| T0 5 YEARS

0008 .. ﬁ  Ea . pes-s0 Bso c?ékOCDCDsoo

SHIPPING AND HANDLING

0009 . | ‘ | . o EA -:: : ._966'50_ . o $5—OO o0 ﬂ)gC)O”ﬁO

- MUST HAVE MACINTOSH COMPUTER WITH QUARK AND ADOBE
_PHOTOSHOP TO| OPEN| PAMPHLET DISKS.' :

FuLL7COLnR.}JTRI¥FQLb..;FINISHEDiSIZE“s 174" X 8 176"

_REPLACE DFFICE'DF THE MARYLAND_NiC PROGRAM INFORMATION
WITH‘"‘ - o v T _
WV WIC PROGRAM
‘WEST VIRGINIA DEPARTMENT OF HEALTH |& HUMAN RESOURCES
PLEASE DELETE THE| REPRESENTATIVE'S NAMES.
ADD AT THE BOTTOM N B R

 ADAPTED FROM| THE MARYLAND WIC PROGRAM

..

INQUIRIES:
WRITTEN QUES|TIONS| SHALL BE ACCEPTED THROUGH CLOSE OF
USINESS ON [JUNE [9, 20[06. QUESTIONS MAY BE SENT VIA
USPS, FAX, COURIER OR [EMAIL. IN ORDER [TO ASSURE NO
VENDOR RECEIVES AN UNFAIR ADVANTAGE, NO SUBSTANTIVE
QUESTIONS WILL BE| ANSWERED ORALLY. IF POSSIBLE, E-MAIL
QUESTIONS ARE PREFERRED. ADDRESS INQUIRIES TO:

R

ROBERTA WAGN
DEPARTMENT OF ADMINISTRATION

PURCHASINE DIIVISION
SEE REVERSE SIDE FORTERMS AND CONDITIONS =

SIGNATURE mz ™ @E wod TE"EP?N @) K 8‘:-5‘_53 (e 27 0L
me OWINIER. ™ 20 ~¢l0 SOI Vi ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Street East

Post Office Box 50130

Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERF
Research & h}tan-agernent Solutiornsr, L
7 Brockside Place
Morgantown, WY 26505

© Tel & Fax: {304) 598-5053
N Emaﬂ: maya@rte'(usa -com S P

Request for ——=—
Quotation

ROBERTA WAGNER
306~R58-0067

900 BULLITT STREET
CHARLESTON, WV
25301

HEALTH AND HUMAN RESOURCES
BPH - NUTRITIGN SERVICES (WIC)
C/0 DHHR MATERIALS MANAGEMENT

304-558-3417
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State of West Virginia quuestifor o REGNOMBER- T

Depariment of Administration uofation

Purchasing Division L C60435 : 3

- 2019 Washington Street East = sCOBRESE
Post Office Box 50130 '
Charleston, WV 25305-0130 ROBERTA WAGNER
L 304-558-0047
RFQ COPY 3

TYPE NAME/ADDRESS HFRF. . | HEALTH AND HUMAN RESOURCES
Research&ManagementSolutmns LLC ff BPH - NUTRITIGN SERVICES (WIC)
| 7 Brovkside Place “y C/0 DHHR MATERIALS MANAGEMENT
. Morgantawn, WY 26505 7| 900 BULLITT STREET
| Tel & Fax: (304) 598-5053 :? CHARLESTON, WV
| Emait: maya@rtekusa.com -4 25301 306-558-3417
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State of West Virginia -
Depariment of Administration

LmoBZML., |

1-
|
—

Purchasing Division

RFQ COPY

Research & Management Solutlons LLC

7 Brookside Place
Morgantown, WV 26505

Tel & Fax: {304} 598-5053
. Email; maya@rtekusa com

TYPE NAME/ADDRESS HERE

2019 Washington Street East
Post Cffice Box 50130
Charleston, WV 25305-0130

WIC6G695

Request for
Quotation

ROBERTA WAGNER
D6-KRE8-NDA7

.71 900 BULLITT STREET
{ CHARLESTON, WV
28381

1 HEALTH AND HUMAN RESOURCES
A BPH - NUTRITION SERVICES (WIC)
C/0 DHHR MATERIALS MANAGEMENT

304~558-3417

= DATE PRINTED: .

05/28/2006

BiD OPENING DATE: -

BY SUBMISSION OF
DISCLOSE ANYH REAS
PURCHASING DIVISI
TAX AND REVENUE T
PURCHASING PROP
BIDDER HAS PAID T
THAT SUCH INFORMA
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UNDER PENALTYY OF
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o] Drsallsend

' —
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ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'



State of West Virginia . ' quutestt fOl‘ i ARG D _“—‘_dp&g“w_
Department of Administration uotation

Purchasing Division - WICED495 7
-2018 Washington Street Fast
Post Office Box 50130

. Charleston, WV 25305-0130 : ROBERTA WAGNER
' 206-558-0067
e RFQ COPY 7]
-4 TYPE NAME/ADDRESS HERE 2} HEALTH AND HUMAN RESOURCES _
g' - Research&ManagementSoluhons LLC . BPH - NUTRITION SERVICES (W1C)
Bl 7 Brookside Place 41 €©/0 DHHR MATERIALS MANAGEMENT
ﬁ | Morgantown, WY 26505 1 900 BULLITT STREET
e I | CHARLESTON, WV
: : {304) 598-5053

] i_;:at;:l:::;yi@rtfkysa .com 2530 1 304-558-3 517

- . DATE PRINTED- :Zf;_TERMS OFSALE".

| nsxzafznos
BID DPENlNG DATE

. FREIGHT TERMS.

) OPENING TIME

D1:30PM

AN ORIGINAL, siGNED-BID;MusTess SUBMITTED ALONG WITH A
- [CONVENIENCE €OPY [TO: .| -~~~ = o S

L "--DEPARTM NT '.D ABMINISTRATIGN
" PURCHAS|ING DIVISIDN S
BUILDING 15| -

2019 WASHINGTON STREET{?EAST, _
QHARLESTDN, V 25305-0130 -

BID MUST CONTAIN [THIS {INFORMATION ON THE FACE OF
'[THE ENVELOPE{ OR THE ‘BID MAY NOT BE CONSIDERED:

- |SEALED BID

wBUYER-_——-e-—s ------- “|-~RDBERTA WAGNER/FILE 22----===--

RFQ. NO.:=—fmmmmm b - WIC60695 -~ m |- R et -——-
BID DPENING {DATE:j-=~-=-~JUNE 28, 2006-]=~-----~=mm--m-m
BID OPENING [TIME:tf~~-—- --1:30 PM-~---~ R LR R -

PLEASE PROVIDE A FAX NUMBER IN CASE IT| IS NECESSARY
TO0 CONTACT YOUu RE_GARDING YOUR BID:

SIGNATURE % 195& M, : TELEPHONE(‘%; gq g”-" 505- DATE G_V‘ e ) o zj %
e O WNEEL ’—ﬂﬁm 00~ 446 <ol ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED ‘VENDOR'



State of West Virginia
Department of Administration
Purchasing Division

2019 Washington Sfreet East
Post Office Box 50130
Charleston, WV 25305-0130

RFQ COPY
TYPE NAME/ADDRESS HERE

! Research & Management Solutions, LLC
. 7 Brookside Place
. Morgantown, WY 26505

; Tel & Fax: (304) 598-3053
'_ Email: maya@rtekusa com

Request for
Quotation

RO NOMBER T
WIC60695 8

ROBERTA WAGHNER
304-ShR-00AT

HEALTH AND HUMAN RESOURCES
-] BPH ~ NUTRITION SERVICES (WIC)
‘2] C/0 DHHR MATERIALS MANAGEMENT
¥{ 900 BULLITT STREET
24 CHARLESTON, WV

_ 25301 304-558-3417

. -DATE PRINTED

o TERMS OFSALE:

05/28/2006

BID OPENING DATE:
LT LINE ;

——06/28/2006

BID OPENING TIME

01:30PM

9 3 96 X X X

SFREIGHTTERMS = "

THIS! IS THE_ENmﬁqs RFQ _wxcauggsng**x¥* TOTAL: i)ci{B,g?DCD‘oc

. SEEPEVERGE SIDE FOR TEANE AND CONDIIONS 75 T

SIGNATURE

TR God) sag 55 GATE @é_—, / 22/@@)

(TITLE

20-4j0%0(7

ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




WV-36 STATE OF WEST VIRGIN'A Buyer: Page (Reg. o P.O.No.:
REV. 10/81 PURCHASING CONTINUATION SHEET WIC60435
Spending Unit:
WVDHHR Office of Nutrition Services
[item No.: __|Quantity Description Unit Price | Amount

Replace Office of the Maryland WIC Program information with

WV WIC Program
West Virginia Depariment of Health and Human Resources

Please delete the Representative's names.

Add: Adapted from the Maryland WIC Program at Bottom
Printer must supply "Proof for Approval” prior to printing.
Completion Date - July 17, 2006

Shipping/Handling must be included in the cost & must be FOB Destination.




RFQNo. WIC60495 10

AFFIDAVIT

West Virginia Code §5A-3-10a states:
No contract or renewal of any coniract may be awarded by the state or any of its political subdivisions to any

vendor or prospective vendor when the vendor or prospective \vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand doliars in the

aggregate.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulied

“workers’ compensation premium, penalty or other assessment presently delinquent or due and required to be
paid fo the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other forrh
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county . commission; municipalify; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as-permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coexiensive: with one or more counties or
municipalities. . SRR - I R :

“‘Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a-portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed
five percent of the total contract amount. - Lo e R

EXCEPTION: o o S - X _
The prohibition of this section. does not apply where a vendor has ‘contested any tax administered pursuant to

chapter eleven of this code, workers'.compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered info a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement. o

LICENSING: R | L

The vendor must be licensed in accordance with any and all state requirements to do business with the state of
West Virginia. ' L . ' '

CONFIDENTIALITY: e S _

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is

the subject of the information consents fo the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Po!iciest.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: Mma- e L. Sl

Authorized Signature: E‘Oﬁ—&’r‘\@éww-k ) Date: 06 { 22.( O
—_— .

No Debt Affidavit

Revised 02/08/06




Research and Management Solutions LLC
PO Box 4226
Star City WV 26504

June 23, 2006

Re: Job Quotation No. WIC 60495

Dear Ms. Roberta Wagnet,

Please find attached the quote for WIC brochures RTEK is a relatively new
company and have no prior expetience in bidding for a government contract;
therefore I apologize in advance for the mistakes. We are very small; I actually get
the help from my family members for the business whenever needed. As this
particular business contract is bigger, timed, and need in-house printing; [ will be
hiring a part time helper fiom the WV wotk force sources. And also, I will have to
approach the bank or SBA for a line of credit.

As these two things are contingent upon receiving the contract from the
government, I have concern about the completion date of July 17" 0f 2006 Currently,
R1EK design and outsoutce the printing jobs to keep the cost down However, we are
very enthusiastic about expanding our graphic design services to printing/publishing,
and also to facilitate training people in Information Technology field.

I will be attending a business conference/community meeting in Florida from
29" June to July 4™ of 2006 and will be back by 5™ of July. T assume that there is no
need to have the presence of companies who bid at the time of opening the bid [ have
provided home/office address for future correspondence and look forward to work
with the government for the good cause-helping women and children.

Thank you.

Sincerely,

Mﬂﬂﬂvj—

Maya Sunil

TEL HOME (304)-598-5053, MOBILE (304}-685-2309 WEB ADDRESS: WWW.RTEKUSA.COM
Permanent Address: 7 Brookside Place Morgantown WV 26505



