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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made In the best interest of the State of West Virginia.
2. The State may accept or reject in part, or in whole, any bid.
3. All quotations are governed by the West Virginia Gode and the Legis/ative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the reduired registration fee. (Effeclive June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to
House Bill 4031.)

5. All services performed or gaods deliverad under State Purchase Orders/Contracts are to be continued for the temm
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made avajlable. Inthe event funds are not appropriated or otherwise avaitable for these services or goods, this
Purchase Order/Conlract becomes vold and of no effect atter June 30.

6. Payment may only be made after the delivery and acceptance of goods or services,

7. Interest may be pald for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written reques! in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and state taxes and will not pay or roimburse such taxes,

10.  The Director of Purchasing may cancel any Purchase Order/Conlract upon 30 days written notice to the sefler,

1.  Thelaws of the State of Waest Virginia and the Leglsiative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without Himitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renswal is hereby deleted. The Contract may be renewed only upon mutuat written
agresment of the parties,

13. BANKRUPTCY: Inthe event the vendor/contractor files for banknuptcy protection, this contract is autormatically
rll and vold, and is terminaled without further order.

14, HIPAA Business Associate Addendum ~ The West Viginia State Govetnment HIPAA Business Assoclate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Divislon's web site
{(http/ivwwe.state.wv.usfadmin/purchase/vrefhipaa.him) is hereby made pant of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (46 CFR §160.103) and will be disclesing Protected Health
information (45 CFR §160.143) to the vendor. ) . o

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: ltems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Altemnates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an altemate should attach complete specifications and fterature to the bid, The

~ Purchasing Division may waive minor deviations o specifications.

3. Complate all sections of the quotation form.

4. Unit prices shall prevail in cases of discrepancy.

5. All quotations are considered F.0.B. destination unlass altornate shipping terms are clearly identified in the quotation.

6. DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices Hsted below priorto the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration Siate Auditor's Office
Purchasing Division Bid Obseivar

2019 Washington Streat East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 253050130 Charleston, WV 25305-0230

NOTIGE: Beginning June 8, 2006, thare Is na need to submit a duplicate bid to the State Auditor's Offfca pursuart to House Bill 4031,

Rev. 050572006
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State of West Virginia Request for ¢
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. 05/22/2006 , , _
HiD OPENING DATE 06/07/2006 ' BID OPENING TINE _ 01:30PM

BUSINESS WITHIN WEST VIIRGINIA CONTINUOUSLY FOR THE
OUR (4) YEARS IMMEDIATELY PRECEDING THE DATE OF THIS
CERTIFICATION.

B. APPLICATIION
REASON CHECKED:

=

S MADE FOR 2.5% PREFERENCE FOR THE

(' ) BIDDER] IS A RESIDENT VENDOR WHO [CERTIFIES THAT,
DURING THE LIIFE OF THE| CONTRACT, ON AVERAGE AT LEAST
5% OF THE EMPLOYEES WORKING ON THE PROJECT BEING BID
ARE RESIDENTIS OF WEST [VIRGINIA WHO HAVE RESIDED iIN
HE STATE CONTINUDUSLY] FOR THE TWO YEARS IMMEDIATELY
PRECEDING SUBMISSION OF THIS BID;
OR ' . .
( ) BIDDER] 1S A NONRESIDENT VENDOR EMPLOYING A
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NONRESIDENT NENDOR WITH AN AFFILIATE OR SUBSIDIARY
WHICH MAINTAINS ITs HEADQUARTERS OR PRINCIPAL PLACE
0F BUSINESS WITHIN WEST VIRGINIA EMPLOYING A MINIMUM
OF ONE HUNDRED STATE RrSIDENTS WHO CERTIFIES THAT,
DURING THE LIIFE OF THE] CONTRACT, ON AVERAGE AT LEAST
5% OF THE EMPLOY[EES OR BIDDERS' AFFILIATE'S OR
SUBSIDIARY'"S} EMPLOYEES] ARE RESIDENTS OF WEST VIRGINIA
{HO HAVE RESHDED [IN THE STATE CONTINUOUSLY FOR THE TWO
EARS IMMEDIATELY} PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF [THE SECRETARY OF] TAX & REVENUE
DETERMINES THAT A BIDDER RECEIVING PREFERENCE HAS

CFAILED TO CONTINUE TO MEET THE REQUIREMENTS FDR SucH
PREFERENCE, FHE SECRETARY MAY ORDER THE DIRECTOR OF
PUREHASING TiD: (A) RESCIND THE CONTRACT OR PURCHASE
ORDER ISSUED; OR [(B) ASSESS A PENALTY AGAINST SUCH
BIDDER IN AN] AMOUNT NOT TO0 EXCEED 5% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO {THE CONTRACTING
AGENCY OR DEDUCTED FROM ANY UNPAID BALANCE ON THE
CONTRACT OR VHRCH*SE ORDER.
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Purchasing Division

State of West Virginia
Depariment of Administration

2019 Washington Street East
Post Office Box 50130
Charleston, WV 25305-0130

Request for
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State of Wast Virginia
Department of Administration
Purchasing Division
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Post Office Box 50130
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rFa No. DPS0659

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any confract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \endor or a related party to the vendor or
prospecfive vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:

“Debt’” means any assessment, premium, penally, fine, tax or other amount of money owed fo the state or any
of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinguent or due and required o be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued
thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of ifs political subdivisions.

“bolitical subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitied by law; or any public bady charged by law with the
performance of a government function or whose jurisdiction is cosxdensive with one or more counties or
municipalities.

“Related party” means a parly, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whaisoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actuaily or by effect receive ar controf a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount thet meets or exceed
five percent of the total contract amount.

EXCEPTION: '

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to
chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of
West Virginia.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is
the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency’s policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchaselprivacy for
the Notice of Agency Confidentiality Policies.

Under penalty of faw for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: % S’@wﬁé
<, ¥
Authorized Signature: M Date: & [sTas
No Debt Affidavit ﬁ
Revisad 02/08/06







gﬁﬁola; S‘;A;fi OF WEST VIRGINIA Buyasr: Page Req. or P.O. No:
" PURCHASING CONTINUATION SHEET RP |- 2 DPS 0650
Sponding Unit:
fendor:
West Virginia State Police
ftem No: Quantity Desoription Unit Prica Amount

To include furnishing and cleaning of the
following items

Approxi per mo.

1}  800| Sheets, twin bed size, 50% cotton/50% polyester
700 on inventory (usage varies from 100 to 400

per week depending on number of students) 5f 519400
2 800 Pillow cases, white, standard size, 55% cotton

45% polyester, 400 on inventory (usage varies

anywhere from 50 to 300 per week) 22 2472-.60
3 52 Door Mats, cotton with rubber backing

3x4 red - 8 cleaned per week 245 8- fo

3x10 brown - 1 cleaned per week 5o 80680

3x10 red - 4 cleaned per week 590 |i22720
4 120{ Dust Mops, D-Tex Red#18 ;0 156700

30 cleaned per week

Charges for lost and/or missing items:

1 Sheets : 70w
2] Pillow Cases 2,25
3 Mops 220/

Agency does not guarantee a weekly minimum.
The Agency will be responsible for items that
are missing or damaged while in their possession
(which does not include regular wear and tear)
at the rates listed above.

Tomez Mg ¥ 130940
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wuses STATE OF WEST VIRGINIA e
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Page
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-
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No, 1 \/
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2006 JUN

Regquisition No.: 0/05045'9

ADDENDUM ACKNOWLEDGEMENT

f‘fULw 'HLM:{")/

I hereby acknowledge receipt of the following checked addendum(s) and have made
the necessary revisions to my proposal, plans and/or specifications, etc.

E:ﬁ@rstand that failure to confirm the receipt of the addendum(s) is cause for

Signq@re
SINY Lidev Senyiu

Company

@ i3 Jou

Exhibit 10
Rev. 11/98

Date




