State of West Virginia Request for

Department of Administration  Quotation

Purchasing Division
2019 Washington Street East

Post Office Box 50130
Charleston, WV 25305-0130

BUYER 3

304-558~

2

0692

*¥C20150404 50-362-3158
NATIOGNAL LINEN & UNIFORM SVC
PO BOX 134256

WEST VI
STATE P
ACADEMY
ROANOKE VA 260353
INSTITU

25112

RGINIA STATE POLICE
OLICE ACADEMY
DRIVE

TE, WV

05/22/2006

BID OPENING DATE:

D06/07/2006 BiD

OPENING TIME

REQUEST FOR QUOTATION
VISIO

TE PO

N IS SOLICITING
LICE ACADEMY 1IN

THE PURCHASI
WEST VIRGINI
PER THE ATTA

NG DI
A STA
CHED .
ALL BIDS MUS DESTINATION AND
DELIVERY CHA

T BE
RGES .

F.0.

0001 EA 954-05

1

BIDS FOR THE
INSTITUTE,

INCLUDE ALL

Wy

OPEN END CONTRACT] FOR LINEN SERVICES.

EXHIBIT 3

LIFE OF CONT
YEAR OR UNTI
NECESSARY TO
ORIGINAL CON
NOT EXCEED T
TIME"™ THE VE
REASON UPON
WRITTEN NOTI

UNLESS SPECI
IN THIS CONT
PRICING SET
CONTRACT,

RENEWAL: THI

RS

RACT:
L SuC
OBTA

TRACT|.

WELVE
NDOR
GIVIN
CE.

FIC P

RACT
HEREI

S CON

TH
.+ AN
H "RE
IN A

TH
€127
MAY T
& THE

ROVIS
DOCUM
N ARE

TRACT

IS CONTRACT BECO
D EXTENDS FOR A
ASONABLE TIME™
NEW CONTRACT OR
£ "REASONABLE T1I
MONTHS. DURING
ERMINATE THIS CO
DIRECTOR OF PUR

T

IONS ARE STIPULA
ENT, THE TERMS,
FIRM FOR THE LI

MAY BE RENEWED

MES EFFECTIVE ON
PERICD OF ONE (1)
HEREAFTER AS IS
RENEW THE
ME™ PERIOD SHALL
THIS "REASONABLE
NTRACT FOR ANY
CHASING 30 DAYS

TED ELSEWHERE
CONDITIONS AND
FE OF THE

UPON THE MUTUAL

HDNE

AT

%7y B VAT A1

iy h'/ 0 ?4/N-—.

ADDRESS CHANGES 7O BE NOTED ABOVE

WHEN ESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) »

1. Awards will be made in the best interest of the State of West Virginia,

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have

paid the required registration fee. {Effective June 8, 2006, the fee will change from $45.00 1o $125.00 pursuant to
House Bill 4031}

b, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upen funds being appropriated by the Legisiature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no eftect after june 30.

Payment may only be made after the delivery and acceptance of goods or services.

inlerest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

© ® N @

The State of West Virginia is exempt from federal and state taxes and will not pay ot reimburse such taxes.
10.  The Director of Purchasing may cancet any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12,  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: In the event the vendor/contractor files for bankruptey protection, this contract is automatically
aull and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
{http://www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Coverad Enily (45 CFR §160.103} and will be disclosing Protected Health
Information (45 CFR §160.103} to the vendor,

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division,
2. SPECIFICATIONS: llems offered must be in compliance with the specifications. Any deviation from the specifications

must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
cleatly defined. A bidder offering an alternate should attach compiete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3 Complete all sections of the quotation form.
4, Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered F.O B. destination unless allernate shipping terms are clearly identified in the quotation.

6. DUPLICATE BIDS: All quotations must be delivered by the bidder o the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the guotations on time will resutt in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charlestion, WV 25305-0230

NOTIGE: Beginning June 8, 2008, there is no need to submit a duplicate bid t¢ the Sta:e Ayd_itgﬁ;'s Oftice pursuant to House Bill 4031,

Rev. 058/05/2008
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GENERAL TERMS & CONDITIONS o .
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (HFP) SO

Awards will be made in the best interest of the State of West Virginia, ‘ . | t
The State may accept or reject in part, or in whole, any bid.
All quotations are governed by the West Virginia Code and the Legis/ative Rules of the Purchasing Division."

Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to

House Bill 4031}

All services performed or goods delivered under State Purchase Orders/Contracls are to be continued for the term
of the Purchase Order/Contract, contingent upoen funds being appropriated by the Legisiature or otherwise being
made available. In the event funds are not approptiated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30,

Payment may only be made after the delivery and acceptance of goods or services,

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code,

The State of Wes! Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.
The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

The laws of the State of Wesl Virginia and the Legisiative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without Emitation the validity of this Purchase Order/Contract.

Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

BANKRUPTCY: In the event the vendor/contractor files for bankruptcy protection, this contract is automatically
null and void, and is terminated without further order,

HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atterney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchasefvrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

o o & oW

INSTRUCTIONS TO BIDDERS
Use the quotation forms provided by the Purchasing Division.
SPECIFICATIONS: lems offered must be in compliance with the specifications, Any deviation from the specifications
must be clearly indicated by the bidder. Allernates offered by the bidder as EQUAL 1o the specifications must be

clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.
Unit prices shall prevail in cases of discrepancy.
All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June 8, 2008, there is no need to submit a duplicate hid to the State Auditor's Office pursuantto House Bill 4031,

Rev. 05/05/2006
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards wiil be made in the best interest of the State of West Virginia.

2. The State may accept or reject in pari, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legis/ative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have

paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuait fo
House Bill 4031.)

5. All services parformed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made avaitable. In the event funds are nol appropriated or otherwise available for these services or geods, this
Purchase Ordet/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon written request in accordance with the West Virginia Cede.

9. The State of West Virginia is exempt from federal and state taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days writien notice to the seller.

11.  The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted, The Contract may be renewed only upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankrupicy protection, this contract is automatically
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginta State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http/f'www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forms provided by the Purchasing Division.
2. SPECIFICATIONS: liems offered must be in compliance with the specifications. Any deviation from the specifications

must be clearly indicated by the bidder. Altamates oftered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach compiete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.
4. Unit prices shall prevail in cases of discrepancy.
5. All quotations are considered ¥.0.B. destination uniess alternate shipping terms are clearly identified in the quotation.

6. DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

QRIGINAL SIGNED BID TO: BUPLICATE BID TO:
Dapartment of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 BRoom W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTIGE: Beginning June 8, 2006, there is no need to submit a duplicate bid to the State Auditor's Office pursuant to House Bill 4031.

Rev. 05/05/2008
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TION RESIDENT VENDOR AND HAS MAINTAINED ITS HEAD-
QUARTERS OR PRINCIPAL PPLACE OF BUSINES|S CONTINUOUSLY IN
WEST VIRGINIA FOR] FOUR[ (4) YEARS TIMMEDIIATELY PRECEDING
THE DATE OF [THIS CERTIFICATION; OR 80X% OF THE OWNERSHIP
INTEREST OF BIDDER IS HELD BY ANOTHER [INDIVIDUAL,
PARTNERSHIP, ASSOCIATION DR CORPORATION RESTIDENT VENDOR
WHO HAS MAINTAINED ITS HEADQUARTERS OR PRINCIPAL PLACE
OF BUSINESS [CONTINUQUSILY IN WEST VIRGINIA FOR FOUR (4)
YEARS IMMEDIATELY| PRECEDING THE DATE OF THIS
CERTIFICATION; OR

C > BIDDER] IS A CORPDRATION NONRESIDENT VENDOR
WHICH HAS AN AFFILIATE| OR SUBSIDIARY WHICH EMPLOYS

A MINIMUM OFf ONE HUNDRED STATE RESIDENTS AND WHICH
HAS MAINTAINED ITS HEAGUARTERS OR PRINCIPAL PLACE OF

£ REVERSE SIDE FORTERMS AND CONDITIONS

TELEPHONE

TITLE FElN ADDRESS CHANGES TO BE NOTED ABOVE
WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ)} AND-REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3 All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and hava
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to
House Biil 4031.)

5. All services petformed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legisiature or otherwise being
made available. in the event funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or sefvices.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be granted upon wrilten request in accordance with the West Virginia Code.

9. The Stale of West Virginia is exempt from federal and stale taxes and will not pay or reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

11.  The laws of the Slate of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights

and duties under the Contract, including without fimitation the validity of this Purchase Order/Contract.

12.  Any reference 1o automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. '

13. BANKRUPTCY: inthe event the vendor/contractor files for bankrupicy protection, this contract is éutcmalically
nufl and veid, and is terminated without further crder,

14.  HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(http:/iwww.state.wv.us/admin/purchasef/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offeting an alternate should atiach: complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the

date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June 8, 2008, there is no need to submit a duplicate bid to the State Auditor's Gffice pursuant to House Bili 4031,

Rev. 05/05/2008
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BUSINESS WITHIN WEST VIIRGINIA CONTINUOUSLY FOR THE
FOUR (42 YEARS IMMEDIATELY PRECEDING THE DATE OF THIS

CERTIFICATION.

BE. APPLICATIION IS MADE FOR 2.5% PREFERENCE FOR THE
REASON CHECKED:

( ) BIDDER| IS A RESIDENT VENDUR WHO CERTIFIES THAT,
DURING THE L|IFE OF THE| CONTRACT, ON AVERAGE AT LEAST
7h% OF THE EMPLOYEES WORKING ON THE PROJECT BEING BID
ARE RESIDENTS OF WEST VIRGINIA WHO HAVE RESIDED IN
THE STATE CONTINUDUSLY FOR THE TWO YEARS IMMEDIATELY
PRECEDING SUBMISS[ION OF THIS BID;
OR
( ) BIDDER;} IS A NONRESIDENT VENDOR EMPLOYING A
MINIMUM OF ONE HUNDRED| STATE RESIDENTS| OR IS A
NONRESIDENT |VENDOR WITH AN AFFILIATE OR SUBSIDIARY
WHICH MAINTAINS ITS HEADQUARTERS OR PR|INCIPAL PLACE

OF BUSINESS WITHIN WEST VIRGINIA EMPLOYING A MINIMUM
OF ONE HUNDRED STATE RESIDENTS WHO CERTIFIES THAT,
DURING THE L{IFE OF THE| CONTRACT, ON AVERAGE AT LEAST
75% OF THE EMPLOYEES OR BIDDERS®" AFFILIIATE'S OR
SUBSIDIARY'S| EMPLOYEES| ARE RESIDENTS OF WEST VIRGINIA
WHO HAVE RESIDED [IN THE STATE CONTINUOUSLY FOR THE TWO
YEARS IMMEDIATELY PRECEDING SUBMISSION OF THIS BID.

BIDDER UNDERSTANDS IF [THE SECRETARY OF| TAX & REVENUE
DETERMINES THAT Al BIDDER RECEIVING PREFERENCE HAS
FAILED TO CONTINUE TO MEET THE REQUIREMENTS FOR SUCH
PREFERENCE , [THE SECRETARY MAY ORDER THE DIRECTOR OF
PURCHASING TO: (A) RESCIND THE CONTRACT OR PURCHASE
ORDER ISSUED;; OR [{B) ASSESS A PENALTY |AGAINST SUCH
BIDDER IN AN AMOUNT NOT TO EXCEED 5% OF THE BID AMOUNT
AND THAT SUCH PENALTY WILL BE PAID TO |{THE CONTRACTING
AGENCY OR DEDUCTED FROM ANY UNPAID BALANCE ON THE
CONTRACT OR PURCHASE ORDER.

EREVERSESIDE FOR TEAMS AND:CONDIFIG
TELEPHONE

SIGNATURE

TILE FEIN ADDRESS CHANGES TO BE NOTED ABOVE
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP} #

1. Awards will be made in the best inlerest of the State of West Virginia.

2. The State may accept or reject in part, or in whole, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuamnt to
House Bill 4031.}

5. All services performed or goods delivered under State Purchase Orders/Contracts are 1o be continued for the term
of the Purchase Order/Gontract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise avaitable for these services or goods, this
Purchase QOrder/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. interest may be paid for late payment in accordance with the West Virginia Code.

8. Vendor preference will be gramed upon writlen request in accordance with the West Virginia Code.

9, The State of West Virginia is exempt from federal and stale laxes and will not pay of reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selier.

11.  The laws of the State of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automalic renewal is hereby deleted. The Contract may be renewed only upon mutual wiitten
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptey protection, this contract is automatically
null and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Goverament HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) 1o the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: items offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may walive minor deviations to specifications.

3. Complete all sections of the quotation form.

4, Unit prices shall prevail in cases of discrepancy.

5, All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

6. DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the

date and time of the bid opening. Failure of the bidder to deliver the quotations on time will resuit in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1900 Kanawha Boulevard, Fast
Chatrleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June 8, 2008, there is no need ta submit a duplicate bid to the State Auditor's Office pursuant to House Bill 4031.

Rev. 05/05/2006
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GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in pant, or in whole, any bid.

3. All quetations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4. Prior to any award, the apparent successful vendor must be properly registered with the Purchasing Division and have
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to
House Bill 4031.)

5, All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these services ot goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

6. Payment may only be made after the delivery and acceptance of goods or services.

7. Interest may be paid for late payment in accordance with the West Virginia Code.

8, Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9, The State of West Virginia is exempl from federal and state taxes and will not pay ot reimburse such taxes.

10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the seller.

1. The laws of the Stale of West Virginia and the Legislative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Crdet/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed enly upon mutual written
agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
nufl and void, and is terminated without further order.

14.  HIPAA Business Associate Addendum - The Wesl Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Attorney General, and available online at the Purchasing Division's web site
(hitp:/faww.state.wv.us/admin/purchase/vre/hipaa.hitm) is hereby made part of the agresment. Provided that, the
Agency mests the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor.

INSTRUCTIONS TO BIDDERS
1. Use the quotation forins provided by the Purchasing Division.

2. SPECIFICATIONS: Items offered must be in compliance with the specifications. Any deviation from the specifications
must be ciearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offeting an alternate should attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete ali sections of the quotation form.

A . _Unit prices shall prevail in cases of discrepancy.
5. Al quotaﬁoné are considered F.O.B. destination uniess alternate shipping terms are clearly identified in the quotation.
6. DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the

date and time of the bid opening. Faiture of the bidder to deliver the quotations on time will result in bid disqualifications.

ORIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114

Post Office Box 50130 1200 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June 8, 2008, there is no nead to submit a duplicate bid to the Siale Auditor's Office pursuant to House Bill 4031.

Rev. 05/05/2006



State of West Virginia quuest fOI‘ L HEQENUMBER e
Department of Administration uotation

Purchasing Division DPS0659 6
2019 Washington Street East
Post Office Box 50130
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306-hh8-0692

xC2015650404 540-342-3158
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NOTIICE
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AN EXACT DUPLICATE MUST BE SUBMITTED TO:
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BID 0OBSERVER
BUILDING 1, ROOM MW1ll4

1900 KANAWHA| BOULEVARD, EAST
CHARLESITON, WY 25305-0230
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THE ENVELOPE|S OR {THE B{IDS MAY NOT BE CONSIDERED:
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BID OPENING DATE: JUNE 16, 2006~-jeommam e
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SIGNATURE FELEPHONE

E.‘

TITLE FEn ADDRESS CHANGES TO BE NOTED ABOVE

WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP) .

1. Awards will be made in the best interest of the State of West Virginia.

2. The State may accept or reject in par, or in whote, any bid.

3. All quotations are governed by the West Virginia Code and the Legislative Rules of the Purchasing Division.

4, Prior to any award, the apparenl successful vendor must be properly registered with the Purchasing Division and have

paid the required registration fee. (Eifective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to
House Bill 4031.) :

5. All services performed or goods deliverad under State Purchase Orders/Contracts are 1o be continued for the term
of the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the evenl funds are not appropriated or otherwise available for these services or goods, this
Purchase Order/Conitract becomes void and of no effect after June 30,

6. Payment may only be made after the delivery and acceptance of goods or setvices.
7. Interest may be paid for late payment in accordance with the West Virginia Code.
8. Vendor preference will be granted upon written request in accordance with the West Virginia Code.

9. The State of West Virginia is exempt from federal and stale taxes and will not pay or reimburse such laxes.
10.  The Director of Purchasing may cancel any Purchase Order/Contract upon 30 days written notice to the selier.

11.  The laws of the State of West Virginia and the Legisfative Rules of the Purchasing Division shall govern all rights
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference lo automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties.

13.  BANKRUPTCY: Inthe event the vendot/contractor files for bankruptey protection, this centract is automatically
null and void, and is terminaled without further order.

14,  HIPAA Business Associate Addendum - The West Viginia State Government HiPAA Business Associate
Addendum (BAA), approved by the Attorney General, and avaiiable online at the Purchasing Division's web site
{http //www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Prolected Health
information (45 CFR §160.103} to the vendor.

INSTRUCTIONS TO BIDDERS

1. Use the quotation forms provided by the Purchasing Division.

2. SPECIFICATIONS: Hems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specifications must be
clearly defined. A bidder offering an alternate should attach complate specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

Complete all sections of the quotation form.

Unit prices shali prevail in cases of discrepancy. N

Al quotations are considered F.O.B. destination unless alternate shipping lerms are clearly identified in the quotation.

L A

DUPLICATE BIDS: All quotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disquatifications.

ORIGINAL SIGNED BID TO: DUPLICATE BiD TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Obsetver

2019 Washington Street East Building 1 Room W114

Pnst Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning Jjune 8, 2008, there is no need to submit a duplicate bid to the State Auditor's Office pursuant to House Bill 4031.

Rev. 05/05/2006



RFQ No. DPS0659

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendar or prospective wendor or a related party io the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dollars in the

aggregate.

DEFINITIONS:
“Debi” means any assessment, premium, penaity, fine, tax or other amount of money owed {o the state or any

of its political subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers’ compensation premium, penalfy or other assessment presently delinquent or due and required fo be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

“Political subdivision” means any county commission; municipality; county board of education; any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permifted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or
municipalities.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liabifity
company or any other form or business association or other entity whatsoever, related to any vendor by blood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the parly will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed
five percent of the total contract amount.

EXCEPTION:

The prohibition of this section does not apply where a vendor has contested any tax administered pursuant fo
chapter eleven of this code, workers' compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements {o do business with the stafe of

West Virginia.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is

the subject of the information consents to the disclosure in writing or the disclosure is made pursuant fo the
agency's policies, procedures and rules. Vendors should visit www.state.wv.us/admin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

\'/endor's Name: /U#T’l Di)_A*L Ll APRA) N %V{Jf 7001/1’\/\ L%Wl c-R ,
Authorized Signature: W/ Date: 0(0 / g 7 / D é»

/
No Debt Affidavit
Revised 02/08/06






2{;:3360/3.:[‘ ‘ STATE OF WEST VIRGINIA Buyar: Page Req. or P.O. No:
PURCHASING CONTINUATION SHEET RP | 2 DPS 0659
Spending Unit:
fendor: .
West Virginia State Police
itam No: Quantity Description Unit Price Amount ;

To include furnishing and cleaning of the
following items

Approx| per mo.

1 800 Sheets, twin bed éize, 50% cotton/50% polyester | &5 L[.o() OO
700 on inventory (usage varies from 100 to 400
per week depending on number of students)

2 800 Pillow cases, white, standard size, 55% cotton C Cj / §2.00
45% polyester, 400 on inventory (usage varies
anywhere from 50 to 300 per week)

3 52 Door Mats, cotton with rubber backing Lo ©
3x4 red - 8 cleaned per week 200 | /60
3x10 brown - 1 cleaned per week S po| S.20
3x10 red - 4 cleaned per week 5. 06 |2p.00

4 120] Dust Mops, D-Tex Red#18 l.os |50.00

30 cleaned per week

Charges for lost and/or missing items:

1} Sheets L}J’S tll S

: J. 2 2] [372—
2] Pillow Cases o é—; O
3 Mops 1]@ 0 QS e D

Agency does not guarantee a weekly minimum.
The Agency will be responsible for items that
are missing or damaged while in their possession
(which does not include regular wear and tear)
at the rates listed above.







State of West Virginia Request for TR NIRRT T . PAGE.
Department of Administration i
Pug::hasmg Division Quotation DPS0659 1
2019 Washington Street East T AODRESS CURHESPONDENCE TO ATTENTIOR OE T o
Post Office Box 50130
Charleston, WV 25305-0130 BUYER 32
‘ 306-558-0692

—1 ¥C20150404 540-362-3158 )

55 NATIONAL LINEN & UNIFGRM SVC | WEST VIRGINIA STATE POLICE

Y| PO BOX 13425 | STATE POLICE ACADEMY

N ‘+.| ACADEMY DRIVE

0| ROANGKE VA 24033 s
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S DATEPRINTED: o f o TERMS OR SALE- - | et USHIPVIA ST i RO T ] T UFREIGHTTERMS
06/07/2006

BID OPENING DATE:

01:30PM

‘AMOUN"{ ot

ADDENDUM NO, 01

1. THIS ADDENDUM |IS TO| CLARIFY THE BID| GPENING DATE
AS 06/1a/2006 AT 1:30 PM,

VENDOR'*S MUST COMPLETE AND SIGN THE ADDENDUM
ACKNOWLEDGEMENT AND RE[TURN WITH BID.

NO ADDITIONAL CHANGES

e E o SEE REVERSE SIDE FOR TERMS AND CONDIIONS -

SIGNATURE Z T Z ‘;: Z TE&B?HONE 33~ ‘S"gl &7 BATE (0/ / ‘Z’/O 6
TITLE 6/ / M‘? &" FE‘NIZQ 4 /2.0 C? 7 (3 ADDRESS CHANGES TO BE NOTED ABOVE

' WHEN RESPONDING TO RFQ, INSERT NAME AND ADDRESS IN SPACE ABOVE LABELED 'VENDOR'




GENERAL TERMS & CONDITIONS
REQUEST FOR QUOTATION (RFQ) AND REQUEST FOR PROPOSAL (RFP)
1. Awards will be made in the best interest of the State of West Virginia.

The State may accepl or reject in part, or in whole, any bid.

All quotations are govermned by the West Virginia Code and the Legisiative Rules of the Purchasing Division.

Ll S

Prior to any award, the apparent successful vender must be properly registered with the Putchasing Division and have
paid the required registration fee. (Effective June 8, 2006, the fee will change from $45.00 to $125.00 pursuant to
House Bill 4031.)

5. All services performed or goods delivered under State Purchase Orders/Contracts are to be continued for the term
ot the Purchase Order/Contract, contingent upon funds being appropriated by the Legislature or otherwise being
made available. In the event funds are not appropriated or otherwise available for these setvices or goods, this
Purchase Order/Contract becomes void and of no effect after June 30.

Payment may only be made after the delivery and accepiance of gonds or services.

Interest may be paid for late payment in accordance with the West Virginia Code.

Vendor preference will be granted upon written request in accordance with the West Virginia Code.

B N 9

The State of West Virginia is exempt from tederal and state taxes and will not pay or reimburse such taxes.
10. The Director of Purchasing may cancel any Purchase Order/Coniract upon 30 days written notice to the seller.

11.  The laws of the State of Wesl Virginia and the Legislative Rules of the Purchasing Division shall govern ali rigits
and duties under the Contract, including without limitation the validity of this Purchase Order/Contract.

12.  Any reference to automatic renewal is hereby deleted. The Contract may be renewed only upon mutual written
agreement of the parties. :

13.  BANKRUPTCY: Inthe event the vendor/contractor files for bankruptcy protection, this contract is automatically
nult and void, and is terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business Associate
Addendum (BAA), approved by the Atterney Genetal, and available online at the Purchasing Division's web site
(htp/f'www.state.wv.us/admin/purchase/vre/hipaa.htm) is hereby made part of the agreement. Provided that, the
Agency meets the definition of a Covered Entity (45 CFR §160.103) and will be disclosing Protected Health
Information (45 CFR §160.103) to the vendor,

INSTRUCTICNS TO BIDDERS

1. Lise the quoiation forms provided by the Purchasing Division.

2, SPECIFICATIONS: tems offered must be in compliance with the specifications. Any deviation from the specifications
must be clearly indicated by the bidder. Alternates offered by the bidder as EQUAL to the specitications must be
clearly defined. A bidder offering an alternate shouid attach complete specifications and literature to the bid. The
Purchasing Division may waive minor deviations to specifications.

3. Complete al! sections of the quotation form.
4. Unit prices shall prevail in cases of discrepancy.
b. All quotations are considered F.O.B. destination unless alternate shipping terms are clearly identified in the quotation.

B, DUPLICATE BiDS: All guotations must be delivered by the bidder to the respective offices listed below prior to the
date and time of the bid opening. Failure of the bidder to deliver the quotations on time will result in bid disqualifications.

CRIGINAL SIGNED BID TO: DUPLICATE BID TO:
Department of Administration State Auditor's Office
Purchasing Division Bid Observer

2019 Washington Street East Building 1 Room W114 ‘
Post Office Box 50130 1900 Kanawha Boulevard, East
Charleston, WV 25305-0130 Charleston, WV 25305-0230

NOTICE: Beginning June B, 2006, there is no need io submi! a duplicate bid ic the State Auditor's Office pursuant to House Bill 4031,

Aev. 05/05/2006



wv.asa STATE OF WEST VIRGINIA

PURCHASING CONTINUATION SHEET

Buyer: Page Req. or P. O. No.:

Vendor:

Spending Unit:

Requisition No.: D/ﬂ S Oé 57

ADDENDUM ACKNOWLEDGEMENT

| hereby acknowledge receipt of the following checked addendum(s) and have made
the necessary revisions to my proposal, plans and/or specifications, etc.

Addendum No.’s:
No. 1 __ b
No. 2
No. 3
No. 4

No. b

e

| understand that failure to confirm the receipt of the addendum(s) is cause for

rejection of bids.

r Signature

YLUS

Company

ot /120

Date

Exhibit 10

Rev. 11/96




