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BID SPECIFICATION - DPS0651

General information

West Virginia State Police
Liquid Propane Gas (LPG)
SPECIFICATIONS

The West Virginia State Police (hereafter referred to as "Agency”) intends to
establish an open end contract for the purchase and delivery of Liquid Propane
Gas (LPG), for consumption at the below specified Agency facilities:

Location:

Size of Facility:
Capacity:

Estimated Annual Usage:

Troop 2 Headquarters

West Virginia State Police
20,000 sq. ft.

2 tanks @ 1,000 gallons each
10,000 gallons

This facility is located within the Bardane Industrial Park (off State
Route 9) near Kearneysville, Jefferson County, West Virginia. LPG WIIE be
used for the heating of this facility.

Location:

Size of Facility:
Capacity:

Estimated Annual Usage:

Moorefield/Petersburg Detachment
West Virginia State Police

8,000 sq. ft.

1 tank @ 1,000 galions

3,000 gallons

This facility is located on the south side of US Route 220, midway
between Moorefield and Petersburg, In Hardy County, West Virginia. LPG
will be used for the hearing of this facility.

Location:

Size of Facility:
Capacity:

Estimated Annual Usage:

Romney Detachment

West Virginia State Police
6,800 sq. ft.

3 tanks @ 1,000 gallons each
6,000 gallons

This facility is located at 525 Depot Street, within the city of Romney,
Hampshire County, West Virginia. LPG will be used for the hearing of this
facility and to fuel a 15KW emergency power generator.
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Location: Franklin Detachment
West Virginia State Police
Size of Facility: 7,010 sq. ft. (incl basement)
Capacity: Minimum of 1 tank @ 1,000 gallons each
Estimated Annual Usage: 5,000 gallons

This facility is located on U.S. Route 33, east of the City of Franklin,
Pendleton County, West Virginia. LPG will be used for the heating of this
facility and to fuel a 15KW emergency power generator.

Note: All underground tanks are owned by the Agency.

Quality of Product

The Agency reserves the right to require that prospective Vendors provide proof
of the quality of product provided, both during the bid evaluation process, and at’
any time during the life of the contract. Such proof may include the identity and
location of the refiner producing the fuel, and the exact specifications/content of
the fuel.

Vendors must be an established Refiner, Distributor or Dealer, and must
satisfactorily prove to the Agency that adequate facilities and/or equipment are
available to perform all the requirements of this contract. References may be
required.

in the event any adulterated or substandard fuel is delivered, all costs associated
with emptying and cleaning the Agency's tank(s) will be the responsibility of the
Vendor.

Delivery

All costs associated with delivery must be reflected within the below section(s)
entitled “Price Quotations.”

If an order is placed by Agency personnel, delivery must be made within 48
hours of the time when the order is placed. Agency orders will be placed by
telephone or fax. It is the intent of the Agency that “manual” orders of this type
will be the exception, and will only be used in other than normal circumstances
(see "automatic filI” below).

Prospective Vendors must be willing and able to place all locations served by this
contract on an “automatic fill” program. For the purposes of this contract the term
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“automatic fill” means the Vendor will monitor fuel consumption at the facility in
order to establish a consumption track record for the facility. Having established
this track record, the Vendor will then replenish the facility's fuel tank(s)
automatically without an order even being placed by Agency personnel. The
object of this program is to eliminate the need for Agency personnel to monitor
fuel levels and place orders, while at the same time not running the risk of being
out of fuel.

Delivery documents must be presented to Agency personnel when fuel is
unloaded. The documents must be signed by an Agency employee after
unloading and verification of quantity receive is made.

The Vendor will not be held liable in damages for the delay of shipment or failure
to deliver caused by fire, flood, Acts of God, Acts of government or by any other
circumstances which in the opinion of the Agency are beyond the control of the
Vendor. The Agency may, in its discretion, purchase the product on the open
market until such time as product becomes available from the Vendor.

Taxes

The West Virginia State Police, as an agency of the State of West Virginia is
exempt from West Virginia Consumer Sales Tax ($0.0485). The State of West
Virginia does not charge State Excise Tax on LPG. All invoices are to be
submitted for payment “Net” of taxes.

Pricing

Vendors must bid a “Firm Fixed Mark-Up Price” per gallon on fuel (inclusive of all
delivery costs). The Vendor is to bid only a firm fixed mark-up for business profit
and expenses in supplying the product to the Agency.

Invoicing

Vendor shall invoice the Agency their “Firm Fixed Mark-Up Bid Price” plus the Oil
Price Information Service (OPIS) weekly newsletter published price for the week
preceding delivery. OPIS, as published by United Communications Group, 11300
Rockville Pike, Suite 1100, Rockville, Maryland 20852 (telephone 800-929-4824).
Vendors shall be reguired to submit proof of cost in conjunction with the
submission of invoices. A copy of the page(s) showing the date and the cost will
be acceptable.
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Agency Points of Contact

The Agency contact responsible for placing orders and processing of invoices will
be:

(All locations with the exception of Franklin)

Logistics Officer or Troop Cierk — Troop 2

Troop 2 Headguarters Voice: 304-725-3659
West Virginia State Police Fax: 304-728-6001
113 Industrial Boulevard

Keamneysville, WV 25430

(Franklin location only)

Logistics Officer or Troop Clerk — Troop 3
Troop 3 Headquarters

West Virginia State Police

1300 Harrison Avenue-

Elkins, WV 26241

Bid Evaluation and Award

In-state Vendor Preference will be considered, if checked on the RFQ by the
respective in-state vendor. Such preference will be added to the out-of-state
vendor's mark-up price for the purpose of bid evaluation.

Note: The State reserves the right to make a single award for all facilities /
locations or to make muitiple individual awards.

Questions

Any questions concerning the intent of this bid specification should be directed
to:

Carole Woodyard

WYV State Police Procurement Division
4124 Kanawha Turnpike

South Charleston, WV 25309

(304) 746-2141
cwoodyard@wvsp.state. wv.us




Vendor Registration

Vendor Registration is not required in order to submit a response to this bid
solicitation. In the event the successful Vendor(s) is not registered to do
business with the State of West Virginia, such registration must be established
prior to contract award. Up to close of business on June 7, 2006, the fee is
$45.00 per year; thereafter the fee will be $125.00 per year.



BID FORM

Charlestown Facility

Provide all figures in written and numeric form:
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Firm Fixed Mark-Up Price $__ —
(must include delivery charge) (Numeric)
$
(Written text)
Signature of individual Submitting Bid , Date

Title of Individual Submitting Bid

Telephone and Fax Number of Individual Submitting Bid
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BIiD FORM

Moorefield/Petersburg Facility

Provide all figures in written and numeric form:

) -~
Firm Fixed Mark-Up Price $ . 5Y5
{must include delivery charge) {Numeric)
$ /. 723
(Written text)

%W et I lofa0]06

St@jature of Individual Submitting Bid Date

%W M@mj

A Title of Individual Stbmitting Biqj

J04- 355 -8307 S04-358- A393

Telephone and Fax Number of Individual Submitting Bid
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BID FORM

Romney Facility

Provide all figures in written and numeric form:

Firm Fixed Mark-Up Price $ L SHs”
(must include delivery charge) (Numeric)
$ /- 723
{(Written texi)

A@m& bJ3e/o6

\-——/Slgn#re of individual Submitting Bid Date

%A‘wa/ W@w

Title of individual Submlitting-Bid

S04-355- 2307  384-358- 5393

Telephone and Fax Number of Individual Submitting Bid
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BID FORM

Franklin Facility

Provide all figures in written and numeric form:

Firm Fixed Mark-Up Price $ L SHE
(must include delivery charge) (Numeric)
$ /- 723
{Whritten text)

bJao/os

\m—/S'gn(é}bre of Individual Submitting Bid Date

Epincts Mynaces)

U Title of Individual Submitting-Bid

J0)-355- 2307 B0d-358- 2392

Telephone and Fax Number of individual Submitting Bid
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RFQ No.

AFFIDAVIT

West Virginia Code §5A-3-10a states:

No contract or renewal of any contract may be awarded by the state or any of its political subdivisions to any
vendor or prospective vendor when the vendor or prospective \vendor or a related party to the vendor or
prospective vendor is a debtor and the debt owned is an amount greater than one thousand dolfars in the

aggregate.

DEFINITIONS:
“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any

of its polifical subdivisions because of a judgment, fine, permit violation, license assessment, defaulted
workers' compensation premium, penalty or other assessment presently delinquent or due and required fo be
paid to the state or any of its political subdivisions, including any interest or additional penalties accrued

thereon.

“Debtor” means any individual, corporation, partnership, association, limited liability company or any other form
or business association owing a debt to the state or any of its political subdivisions.

"Political subdivision” means any county commission; municipality; county board of education, any
instrumentality established by a county or municipality; any separate corporation or instrumentality established
by one or more counties or municipalities, as permitted by law; or any public body charged by law with the
performance of a government function or whose jurisdiction is coextensive with one or more counties or

rmunicipalities.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability
company or any other form or business association or other entity whatsoever, related to any vendor by biood,
marriage, ownership or contract through which the party has a relationship of ownership or other interest with
the vendor so that the party will actually or by effect receive or control a portion of the benefit, profit or other
consideration from performance of a vendor contract with the party receiving an amount that meets or exceed

five percent of the total contract amount.

EXCEPTION:
The prohibition of this section does not apply where a vendor has contested any tax administered pursuant to

chapter eleven of this code, workers’ compensation premium, permit fee or environmental fee or assessment
and the matter has not become final or where the vendor has entered into a payment plan or agreement and
the vendor is not in default of any of the provisions of such plan or agreement.

LICENSING:
The vendor must be licensed in accordance with any and all state requirements to do business with the state of

West Virginia.

CONFIDENTIALITY:

The vendor agrees that he or she will not disclose to anyone, directly or indirectly, any such personally
identifiable information or other confidential information gained from the agency, unless the individual who is

the subject of the information consents to the disclosure in writing or the disclosure is made pursuant to the
agency's policies, procedures and rules. Vendors should visit www.state.wv.usfadmin/purchase/privacy for

the Notice of Agency Confidentiality Policies.

Under penalty of law for false swearing (West Virginia Code, §61-5-3), it is hereby certified that the vendor
acknowledges the information in this said affidavit and are in compliance with the requirements as stated.

Vendor's Name: VQJ\Q\/ Mcﬁr\‘or\a] Qﬁ;ajeﬁ, L.

Authorized Signature: /W//MW\ P6 W Date: Zﬁ / gﬂ/ dé
" ’

No Debt Affidavit
Revised 02/08/06




