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GENERAL TERMS & CONDITIONS
PURCHASE ORDER/CONTRACT

1. ACCEPTANCE: Seller shall be bound by this order and its terms and conditions upon receipt of
this order. :

2. APPLICABLE LAW: The laws of the State of West Virginia and the Legis/ative Rules of the
Purchasing Division shall govern all rights and duties under the Contract, including without
limitation the validity of this Purchase Order/Contract.

3. NON-FUNDING: All services performed or goods delivered under State Purchase Orders/
Contracts are to be continued for the terms of thé Purchase Order/Contract, contingent upon
funds being appropriated by the Legislature or otherwise being made available. In the event funds
are not appropriated or otherwise available for these services or goods, this Purchase Order/
Contract becomes void and of no effect after June 30.

4. COMPLIANCE: Seller shall comply with all Federal, State and local laws, regulations and
ordinances including, but not limited to, the prevailing wage rates of the WV Division of Labor.

5. MODIFICATIONS: This writing is the parties final expression of intent. No modification of this
order shall be binding unless agreed to in writing by the Buyer.

6. ASSIGNMENT: Neither this Order nor any monies due, or to become due hereunder may be
assigned by the Seller without the Buyer's consent.

7. WARRANTY: The Seller expressly warrants that the goods and/or services covered by this order
will: {a} conform to the specifications, drawings, samples or other description furnished or
specified by the Buyer {b} be merchantable and fit for the purpose intended and/or {c} be free from
defect in material and workmanship.

8. CANCELLATION: The Director or Purchasing may cancel any Purchase Order/Contract upon
30 days written notice to the seller.

9. SHIPPING, BILLING & PRICES: Prices are those stated in this order. No price increase will be
accepted without written authority from the Buyer. All goods or services shall be shipped on or
before the date specified in this Order.

10. LATE PAYMENTS: Payments may only be made after the delivery of goods or services. Interest
may be paid on late payments in accordance with the West Virginia Code.

11. TAXES: The State of West Virginia is exempt from Federal and State taxes and will not pay or
reimburse such taxes.

12. RENEWAL: Any reference to automatic renewal is hereby deleted. The Coniract may be
renewed only upon mutual written agreement of the parties.

13. BANKRUPTCY: Inthe event the vendor/contractor files for bankruptey protection, this Contract
may be deemed null and void, and terminated without further order.

14. HIPAA Business Associate Addendum - The West Viginia State Government HIPAA Business
Associate Addendum (BAA), approved by the Attorney General, and available online at the Purchasing
Division's web site (http://www.state.wv.us/admin/purchase/vrc/hipaa.htm) is hereby made
part of the agreement. Provided that, the Agency meets the definition of a Covered Entity
(45 CFR §160.103) and will be disclosing Protected Health Information (45 CFR §160.103) to the vendor.

Rev. 9/24/07
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February 21, 2008

Ms. JoAnn Adkins

State of West Virginia

Department of Administration
Purchasing Division

2019 Washington Street, East

P.O. Box 50130

Charleston, West Virginia 25305-0130

NOISING
ONISYHOHNd AW
ng :IIHY 62 8340002

Dear Ms. Adkins:

This memo is being provided to the State of West Virginia to communicate changes effective
immediately with regard to the OfficeMax representation for the State of West Virginia.

1.) OfficeMax is providing (1) dedicated sales associate that will be available to promote,
and respond to all inquiries of our contract with the State of West Virginia. That sales
associate is:

Mick Bell — (Huntington, WYV)

> (304) 781-7766 (office)

> (800) 532-6473 ext. 8466 (voicemail)
> mickbell@officemax.com '

2.) The OfficeMax Customer Service Team is available to provide assistance to the State
of West Virginia and can be reached from 8 a.m. — 5 p.m. Monday through Friday.
> 1-877-969-OMAX (Customer Service Phone)
> 1-877-969-1MAX (Customer Service Fax)

If there are any questions or need for further clarification on the above, please feel free to
contact me at 1-800-578-3033. '
Sincerely,

oy

Steven M. Wilton w

[

- . ==
District Sales Manager = -
OfficeMax a7

&

£ o R

g U £

__n ey

== » <

e F:

<z 9 g?-j
S N
= D

d3an=z03d

1825 AIRPORT EXCHANGE BLVD., SUITE 150 « ERLANGER, KY 41018




Purchase Order

State of West Virginia P URCHASEORDER NG
Department of Administration OFFICEQ 7
Purchasing Division

2019 Washington Street East
Post Office Box 50130

Charleston, WV 25305-0130 e CORRECT PURCHASE ORDER NUMBER
00 MUST APPEAR ON ALL PACKAGES,
INVOICES, AND SHIPPING PAPERS.
QUESTOl vt e e,
ALL STATE AGENCIES TO THE BUYER AS NOTED BELOW.

AND POLITICAL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED
BY ORDER

SEE REVERSE SIDE FOR
TERMS AND CONDITIONS

*502130846 304-521-2950
OFFICE MAX INC
1331 BOLTONFIELD STREET

ALL STATE AGENCIES
AND POLITICAIL SUBDIVISIONS
VARIOUS LOCALES AS INDICATED

COLUMBUS OH 43228 BY ORDER

SHIEV, o} = IGHT.TEE CCOUNENUMBER:
BEST WAY DESTINATION PREPAID MUL~MUL

RECEIPT TICKET |[FOR PURCHASE ORDER: OFFICEQ7

LINE CATNO ITIEM NUMBER DESCRIPTION QTY DATE
0041 615-99-99-999 MISCELLANEOUS OFFICE SUPPLIES
SIGNATURE DATE

IF APPROVAL AS TO FORM IS REQUIRED BY ATTORNEY GENERAL, CHECK HERE []

BY,
A oM B 1 PURCHASING DIVISION AUTHORIZED SIGNATURE




